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BERNARD & FRANKS 
A CORPORATION OF CERTIFIED PUBLIC ACCOUNTANTS 

IN EPEN ENT AUDITORS' REPORT 

To the Board of Directors of 
Youth Service Bureau of St. Tarnmany 
Covington, Louisiana 

Opinion 

We have audited the accompanying financial statements of Youth Service Bureau of St. 
Tammany (a nonprofit organization), which comprise of the statements of financial position as of 
June 30, 2024 and 2023, and the related statements of activities, functional expenses, and cash 
flows for the years then ended, and the related notes to the financial statements. 

In our opinion, the fmancial statements referred to above present fairly, in all material respects, 
the financial position of Youth Service Bureau of St. Tammany as of June 30, 2024 and 2023, 
and the changes in its net assets and its cash flows for the years then ended in accordance with 
accounting principles generally accepted in the United States of America. 

Basis for Opinion 

We conducted our audits in accordance with auditing standards generally accepted in the United 
States of America. Our responsibilities under those standards are further described in the 
Auditors' Responsibilities for the Audit of the Financial Statements section of our report. We are 
required to be independent of Youth Service Bureau of St. Tammany and to meet our other 
ethical responsibilities in accordance with the relevant ethical requirements relating to our audits. 
We believe that the audit evidence we have obtained is sufficient and appropriate to provide a 
basis for our audit opinion. 

Responsibilities ®g Management f®r the Financial Statements 

Management is responsible for the preparation and fair presentation of the financial statements in 
accordance with accounting principles generally accepted in the United States of America, and 
for the design, implementation, and maintenance of internal control relevant to the preparation 
and fair presentation of financial statements that are free from material misstatement, whether 
due to fraud or error. 

In preparing the financial statements, management is required to evaluate whether there are 
conditions or events, considered in the aggregate, that raise substantial doubt about Youth 
Service Bureau of St. Tammany's ability to continue as a going concem within one year after the 
date that the financial statements are available to be issued. 

MEMBERS: AMERICAN INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS; SOCIETY OF LOUISIANA CERTIFIED PUBLIC ACCOUNTANTS 
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Auditors' Responsibilities for the Audit of the Financial Statements 

Our objectives are to obtain reasonable assurance about whether the financial statements as a 
whole are free from material misstatement, whether due to fraud or error, and to issue an 
auditors' report that includes our opinion. Reasonable assurance is a high level of assurance but 
is not absolute assurance and therefore is not a guarantee that an audit conducted in accordance 
with generally accepted auditing standards will always detect a material misstatement when it 
exists. The risk of not detecting a material misstatement resulting from fraud is higher than for 
one resulting from error, as fraud may involve collusion, forgery, intentional omissions, 
misrepresentations, or the override of internal control. Misstatements are considered material if 
there is a substantial likelihood that, individually or in the aggregate, they would influence the 
judgment made by a reasonable user based on the financial statements. 

In performing an audit in accordance with generally accepted auditing standards, we: 

• Exercise professional judgment and maintain professional skepticism throughout the 
audit. 

• Identify and assess the risks of material misstatement of the financial statements, whether 
due to fraud or error, and design and perfoiui audit procedures responsive to those risks. 
Such procedures include examining, on a test basis, evidence regarding the amounts and 
disclosures in the financial statements. 

• Obtain an understanding of internal control relevant to the audit in order to design audit 
procedures that are appropriate in the circumstances, but not for the purpose of 
expressing an opinion on the effectiveness of Youth Service Bureau of St. Tammany's 
internal control. Accordingly, no such opinion is expressed. 

• Evaluate the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluate the overall 
presentation of the financial statements. 

• Conclude whether, in our judgment, there are conditions or events, considered in the 
aggregate, that raise substantial doubt about Youth Service Bureau of St. Tammany's 
ability to continue as a going concern for a reasonable period of time. 

We are required to communicate with those charged with governance regarding, among other 
matters, the planned scope and timing of the audit, significant audit findings, and certain internal 
control related matters that we identified during the audit. 

Report on Supplementary Information 

Our audits were conducted for the purpose of forming an opinion on the financial statements as a 
whole. The Statement of Functional Expenses — St. Tammany Parish, Statement of Functional 
Expenses — Washington Parish, Schedule of Compensation and Benefits for FINSAP Funds-
Required by Grantor, Schedule of Compensation, Benefits and Other Payments to Chief 
Executive Officer and the Schedule of CASA Assistance Program Federal TANF Revenue and 
Expenditure Activity on pages 26-30 is presented for purposes of additional analysis and is not a 
required part of the financial statements. Such information is the responsibility of management 
and was derived from and relates directly to the underlying accounting and other records used to 
prepare the financial statements. The information has been subjected to the auditing procedures 
applied in the audit of the financial statements and certain additional procedures, including 
comparing and reconciling such information directly to the underlying accounting and other 
records used to prepare the financial statements or to the financial statements themselves, and 



other additional procedures in accordance with auditing standards generally accepted in the 
United States of America. In our opinion, the information is fairly stated in all material respects 
in relation to the financial statements as a whole. 

Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated 
October 21, 2024, on our consideration of Youth Service Bureau of St. Tammany's internal 
control over financial reporting and on our tests of its compliance with certain provisions of 
laws, regulations, contracts, and grant agreements and other matters. The purpose of that report is 
solely to describe the scope of our testing of internal control over financial reporting and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
Youth Service Bureau of St. Tarnmany's internal control over financial reporting or on 
compliance. That report is an integral part of an audit perfoiuied in accordance with Government 
Auditing Standards in considering Youth Service Bureau of St. Tarnmany's internal control over 
financial reporting and compliance. 

Metairie, Louisiana 
October 21, 2024 

—&-1712011-C1 cff/7,41L-C-/ 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

STATEMENTS OF FINANCIAL POSITION 
JUNE 30, 2024 AND 2023 

ASSETS 
2024 2023 

CURRENT ASSETS 

Cash and cash equivalents 235,517 $ 276,557 
Receivables-grants and contributions 389,707 185,304 
Unconditional promises to give 22,500 56,100 
Prepaid expenses 105,880 86,337 

Total current assets 753,604 $ 604,298 

PROPERTY AND EQUIPMENT 
Building improvements 1,170,985 $ 1,155,276 
Land and buildings 919,946 919,946 
Furniture and equipment 98,839 98,839 

Less, accumulated depreciation (935,997) (873,683) 
Total property and equipment 1,253,773 $ 1,300,378 

OTHER ASSETS 
Operating lease right-of-use-asset 14,715 
Investments 10,771 5,498 

Total other assets 25,486 5,498 

Total assets 2,032,863 $ 1,910,174 

LIABILITIES AND NET ASSETS 

CURRENT LIABILITIES 
Accounts payable 
Payroll liabilities 
Accumulated employee leave payable 
Tenant deposit 
Operating lease obligation due in one year 

Total current liabilities 

$ 5,098 $ 2,038 
4,002 1,385 

52,664 51,433 
1,200 1,200 

12,523 

 75,487 $ 56,056      

OTHER LIABILITIES 
Long-term operating lease obligation 2,192 $ 

Total other liabilities 2,192 $ 

NET ASSETS 
Without donor restrictions 

Undesignated 1,921,594 $ 1,788,643 
Designated 11,090 9,375 

With donor restrictions 22,500 56,100 
Total net assets 1,955,184 $ 1,854,118 

Total Liabilities and Net Assets  $

 

2,032,863 $ 1,910,174 

See Notes to Financial Statements 
-4-

 

   



YOUTH SERVICE BUREAU OF ST. TAMMANY 

STATEMENT OF ACTIVITIES 
FOR THE YEAR ENDED JUNE 30, 2024 

REVENUES, GAINS AND OTHER SUPPORT 

Without Donor 
Restrictions 

With Donor 
Restrictions Total 

   

Government grants and contracts $ 1,724,536 $ - $ 1,724,536 
Contributions 147,013 - 147,013 
Fundraising events 318,549 - 318,549 
Program service fees 87,314 - 87,314 
United Way 6,258 22,500 28,758 
Rental income 15,600 - 15,600 
Miscellaneous income 1,316 - 1,316 
Investment income 867 - 867 
Net assets released from restrictions: 

   

Expiration of time and use restrictions 56,100 (56,100) 

 

Total revenues, gains and other support $ 2,357,553 $ (33,600) $ 2,323,953 

EXPENSES 

   

Program services $ 1,782,019 $ - $ 1,782,019 
Supporting services 

   

General and administrative 317,254 - 317,254 
Fund-raising 123,614 - 123,614 

Total expenses $ 2,222,887 $ - $ 2,222,887 

Change in net assets $ 134,666 $ (33,600) $ 101,066 

Net Assets at Beginning of Year 1,798,018 56,100 1,854,118 

Net Assets at End of year $ 1,932,684 $ 22,500 $ 1,955,184 

See Notes to Financial Statements 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

STATEMENT OF ACTIVITIES 
FOR THE YEAR ENDED JUNE 30, 2023 

REVENUES, GAINS AND OTHER SUPPORT 

Without Donor 
Restrictions 

With Donor 
Restrictions Total 

   

Government grants and contracts $ 1,167,537 $ - $ 1,167,537 
Contributions 56,559 - 56,559 
Fundraising events 310,144 - 310,144 
Program service fees 81,500 - 81,500 
United Way 3,288 22,500 25,788 
Rental income 14,400 - 14,400 
Miscellaneous income 15,078 - 15,078 
Investment income 442 - 442 

Net assets released from restrictions: 

   

Expiration of time restriction 225,701 (225,701) 

 

Total revenues, gains and other support $ 1,874,649 $ (203,201) $ 1,671,448 

EXPENSES 

   

Program services $ 1,522,110 $ - $ 1,522,110 
Supporting services 

   

General and administrative 329,867 

 

329,867 
Fund-raising 92,565 

 

92,565 

Total expenses $ 1,944,542 $ $ 1,944,542 

Change in net assets $ (69,893) $ (203,201) $ (273,094) 

Net Assets at Beginning of Year 1,867,911 259,301 2,127,212 

Net Assets at End of year $ 1,798,018 $ 56,100 $ 1,854,118 

See Notes to Financial Statements 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

STATEMENT OF FUNCTIONAL EXPENSES 
FOR THE YEAR ENDED JUNE 30, 2024 

Compensation and related expenses 

    

Program Services 

CASA Crossroads FINS 

   

Compensation $ 311,767 $ 174,960 $ 169,142 
Employee Benefits 

   

Health 31,673 32,323 32,346 
Other 2,961 1,744 1,879 
Workers' compensation 3,904 2,013 2,117 

Payroll taxes 23,034 11,436 11,993 

 

$ 373,339 $ 222,476 $ 217,477 

Travel & Training $ 8,640 $ 2,830 $ 4,261 
Insurance 

   

Directors and officers 583 255 291 
Occupancy 21,895 9,579 10,947 

Equipment rental and service 2,742 1,204 1,357 
Occupancy 

   

Building maintenance and repairs 15,968 6,992 7,989 
Rent 2,719 2,719 2,719 
Utilities 6,532 2,858 3,266 

Special events 
Chef Soiree and other events 

   

Professional fees 15,786 10,554 7,239 
Dues, subscriptions, publications and ads 6,070 1,323 2,452 
Accreditation fees - - - 
Medicaid set-up/processing - - - 
Drug screens and lab fees 

 

2,087 119 
Postage and delivery 1,494 415 412 
Printing and production 649 215 246 

Supplies 13,229 9,749 7,311 
Telephone 8,604 3,764 4,302 

Depreciation and amortization 20,564 6,855 8,101 

Miscellaneous - - - 
Slidell rental expenses - - - 

 

$ 498,814 $ 283,875 $ 278,489 



Program Services 

 

Options TASC Total 

$ 250,952 $ 177,815 $ 1,084,636 

29,184 44,521 170,047 
2,171 1,889 10,644 
2,952 2,223 13,209 

17,413 11,391 75,267 
$ 302,672 $ 237,839 $ 1,353,803 

2,962 $ 3,381 $ 22,074 

400 291 1,820 
15,053 10,947 68,421 

1,891 1,375 8,569 

10,981 7,989 49,919 
124 2,719 11,000 

4,491 3,266 20,413 

- - - 
40,798 7,169 81,546 

3,133 1,849 14,827 
1,500 

 

1,500 
4,647 

 

4,647 
2,568 

 

4,774 
824 483 3,628 
802 246 2,158 

16,305 6,471 53,065 
5,915 4,302 26,887 

5,608 11,840 52,968 

- - - 
- - 

 

$ 420,674 $ 300,167 $ 1,782,019 

Supporting Services 
General and 

Administrative Fundraising Total 

$ 214,989 $ 59,185 $ 1,358,810 

33,715 - 203,762 
3,278 - 13,922 
6,149 19,358 

22,235 - 97,502 
$ 280,366 $ 59,185 $ 1,693,354 

$ 2,387 $ $ 24,461 

- - 1,820 
- - 68,421 
- 8,569 

- - 49,919 
- 11,000 
- - 20,413 

64,429 64,429 
383 - 81,929 

2,455 - 17,282 
- - 1,500 
- - 4,647 
- - 4,774 

229 3,857 
- 2,158 

6,060 - 59,125 
- 26,887 

9,347 - 62,315 

12,828 - 12,828 
3,199 - 3,199 

$ 317,254 $ 123,614 $ 2,222,887 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

STATEMENT OF FUNCTIONAL EXPENSES 
FOR THE YEAR ENDED JUNE 30, 2023 

Compensation and related expenses 

   

Program Services 

 

CASA Crossroads FINS 

   

Compensation $ 314,143 $ 135,130 $ 150,803 
Employee Benefits 

   

Health 21,039 18,192 29,298 
Other 2,711 1,351 1,765 
Workers' compensation 4,263 1,784 2,004 

Payroll taxes 23,295 9,653 10,293 
Total compensation and related expenses $ 365,451 $ 166,110 $ 194,163 

Travel & Training $ 7,282 $ 1,674 $ 2,490 
Insurance 

   

Directors and officers 605 223 328 
Community service workers 

  

- 
Occupancy 18,074 6,637 9,807 

Equipment rental and service 2,361 877 1,306 
Occupancy 

   

Building maintenance and repairs 17,149 6,318 9,284 
Rent 4,400 - 4,400 
Utilities 7,544 2,829 4,223 

Special events 
Chef Soiree and other events - _ 

 

Professional fees 9,964 7,858 4,481 
Dues, subscriptions, publications and ads 9,221 3,601 1,512 
Accreditation fees - - 

 

Medicaid set-up/processing 

 

- 

 

Drug screens and lab fees - 489 148 
Postage and delivery 1,651 414 545 
Printing; and production 787 264 321 
Supplies 11,430 7,987 3,803 
Telephone 8,761 3,264 4,757 

Depreciation and amortization 20,293 6,764 7,994 

Miscellaneous 

   

Slidell rental expenses 
Total expenses 

   

$ 484,973 $ 215,309 $ 249,562 



     

Total 

Program Services 

 

Supporting Services 

Options TASC Total 
General and 

Administrative Fundraising 

$ 182,015 $ 164,862 $ 946,953 $ 243,847 $ 21,175 $ 1,211,975 

15,969 34,506 119,004 21,208 - 140,212 

1,607 1,717 9,151 2,188 - 11,339 

2,366 2,229 12,646 3,331 - 15,977 

13,615 10,720 67,576 22,239 - 89,815 

$ 215,572 $ 214,034 $ 1,155,330 292,813 $ 21,175 $ 1,469,318 

$ 3,122 $ 1,833 $ 16,401 $ 627 $ 17,028 

337 328 1,821 

  

1,821 

 

- - 

   

10,056 9,784 54,358 - - 54,358 

1,311 1,288 7,143 

 

- 7,143 

9,451 9,284 51,486 

  

51,486 
- 4,400 13,200 - 

 

13,200 

5,343 4,112 24,051 - - 24,051 

- 

 

- 

 

71,390 71,390 

14,127 4,446 40,876 1,815 

 

42,691 

2,630 1,840 18,804 4,018 - 22,822 

1,718 

 

1,718 - - 1,718 

6,300 - 6,300 - - 6,300 

2,398 

 

3,035 - - 3,035 

684 595 3,889 219 - 4,108 

292 321 1,985 180 - 2,165 

11,241 8,027 42,488 7,080 

 

49,568 
5,417 4,757 26,956 - - 26,956 

5,534 11,684 52,269 9,224 

 

61,493 

- - - 6,430 

 

6,430 
- - - 7,461 

 

7,461 
$ 295,533 $ 276,733 $ 1,522,110 $ 329,867 $ 92,565 $ 1,944,542 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

STATEMENTS OF CASH FLOWS 
YEARS ENDED JUNE 30, 2024 AND 2023 

 

2024 2023 
CASH FLOWS FROM OPERATING ACTIVITIES 

  

Change in net assets $ 101,066 $ (273,094) 
Adjustments to reconcile change in net assets to net cash 
provided by operating activities: 

  

Depreciation and amortization 62,314 61,494 
(Increase) decrease in operating assets: 

  

Unconditional promises to give 33,600 203,201 
Receivables-grants and contributions (204,403) (72,893) 
Prepaid expenses (19,543) (554) 

Increase (decrease) in operating liabilities: 

  

Accounts payable 3,060 (1,725) 
Accumulated employee leave payable 1,231 5,213 
Payroll liabilities 2,617 675 

Net cash used in operating activities $ (20,058) $ (77,683) 

CASH FLOWS FROM INVESTING ACTIVITIES 

  

Purchases of property and equipment $ (15,709) $ (10,420) 
Purchase of investment (5,273) (5,498) 

Decrease in cash from investing activities $ (20,982) $ (15,918) 

Net increase (decrease) in cash and cash equivalents $ (41,040) $ (93,601) 

Beginning cash and cash equivalents 276,557 370,158 

Ending cash and cash equivalents $ 235,517 $ 276,557 

SUPPLEMENTAL DISCLOSURES 
Financing Transactions 

  

Recognition of Operating lease right-of-use-asset $ 14,715 $ 

Operating lease liability arising from right-of-use asset $ 14,715 $ 

See Notes to Financial Statements 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

Nature of the Organization  

Youth Service Bureau of St. Tammany (the "Bureau") is a nonprofit organization 
established in 1981 and currently serves the St. Tammany and Washington parishes. The 
Bureau provides advocacy, counseling, education, and intervention for at-risk youth and 
their farnilies, helping them reach their full potential. 

The Bureau's major prograrns include the following: 

Court Appointed Special Advocates (CASA). Volunteers are trained volunteers who 
help judges find safe and permanent homes for abused and neglected children in state 
custody. CASA volunteers focus on one child or sibling group at a time and 
represent the best interest of the child. Volunteer advocates offer judges critical 
information to ensure that each child's rights and needs are being attended to while 
in foster care. During the fiscal year 2023-2024, 226 children were served by 113 
CASA volunteers through Youth Service Bureau, and 15 new CASA volunteers 
were trained and sworn in. 

Crossroads is a juvenile delinquency intervention program that offers non-violent 
offenders the opportunity to choose a new direction while holding them accountable 
for their actions. Case managers leverage a Balanced and Restorative Justice Model 
to encourage responsibility while maintaining a focus on victims and families. There 
were 737 clients assisted during the 2023-2024 fiscal year. Case managers oversee 
community service requirements and victim restitution where appropriate. Clients 
are supported through group classes that teach internet safety, law related education, 
anger management, and drivers' improvement. Clients are further supported through 
parental training and referrals for counseling when appropriate. 

Families in Need of Services (FINS) is a delinquency prevention program that 
focuses on helping youth and families to remedy self-destructive behavior through 
education and family counseling. There were 210 clients assisted through FINS 
during the 2023-2024 fiscal year. FINS case managers encourage positive parental 
involvement and improves skills to counter ungovernable behavior. 

Options is a clinical substance abuse treatment program that provides family focused 
licensed outpatient treatment for adolescents who are experiencing problems with 
alcohol and or drugs. Assessment and treatment was provided for 403 clients during 
the 2023-2024 fiscal year. 

Truancy Assessment and Service Center (TASC) is a truancy reduction program that 
provides resources and support to children and their families for children from the 
grades of Kindergarten through 5th  grade. Truancy intervention was provided for 
604 students during the fiscal year 2023-2024. 

- 10 - 



YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Basis of Presentation 

The financial statements of the Bureau have been prepared on the accrual basis in 
accordance with accounting principles generally accepted in the United States of 
America, which requires the Bureau to report information regarding its financial position 
and activities according to the following net asset classifications: 

Net Assets Without Donor Restrictions - Net assets that are not subject to donor-
imposed restrictions and may be expended for any purpose in performing the primary 
objectives of the Bureau. These net assets may be used at the discretion of the Bureau's 
management and the Board of Directors. 

Net Assets With Donor Restrictions — Net assets subject to stipulations imposed by 
donors and grantors. Some donor restrictions are temporary in nature; those restrictions 
will be met by actions of the Bureau or by the passage of time. Other donor restrictions 
are perpetual in nature, whereby, the donor has stipulated these funds be maintained in 
perpetuity. 

Use of Estimates 

The preparation of financial statements in confoiinity with generally accepted accounting 
principles in the United States of America requires management to make estimates and 
assuniptions that affect certain reported amounts and disclosures. Accordingly, actual 
results could differ from those estimates. 

Income Taxes 

The Bureau is a not-for-profit organization that is exempt from income taxes under 
Section 501(c)(3) of the Internal Revenue Code and classified by the Internal Revenue 
Service as other than a private organization. The Bureau's Forrn 990, Return of Bureau 
Exempt from Income Tax, for the years ending June 30, 2022-2024 are subject to 
exarnination by the IRS, generally for three years after they were filed. 

Cash and Cash Equivalents 

For the purposes of the Statements of Cash Flows, the Bureau considers all highly liquid 
investments with an initial maturity of three months or less to be cash equivalents. 

Designated cash consists of balances in cash accounts designated by the Board of 
Directors to be used as an endowment fund, where the income generated will be used for 
operating purposes. The designated cash for the years ended June 30, 2024 and 2023 is 
$11,090 and $9,375, respectively. 



YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

In-Kind Contributions and Contributed Services  

In-kind contributions are reflected as contributions at their fair value at date of donation 
and are reported as support without donor restrictions unless explicit donor stipulations 
specify how donated assets must be used. The Bureau recognizes the fair value of 
contributed services received if such services a) create or enhance nonfinancial assets or 
b) require specialized skills that are provided by individuals possessing those skills and 
would typically need to be purchased if not contributed. The Bureau receives a 
significant amount of contributed time from volunteers that does not meet the 
recognition criteria described above. Accordingly, the value of this contributed time is 
not reflected in the accompanying financial statements. The Bureau receives donated 
services in the form of Board of Directors and event volunteers. The hours contributed 
is estimated by management to be 5,604 hours valued at $140,088 for the year ended 
June 30, 2024. 

Depreciation 

All assets acquired having a cost or estimated fair value equal to or greater than $1,000 
and an estimated useful life of over five years are capitalized and depreciated. 
Buildings, land, vehicles, and equipment are stated at cost at the date of acquisition or 
fair value at the date of donation in the case of gifts. Depreciation of all exhaustible 
fixed assets is charged as an expense. Depreciation has been calculated using the 
straight-line method. 

Accounts Receivables 

Accounts receivable consist primarily of unsecured amounts due from various donors. 
Accounts receivables are stated at the amount management expects to collect based on 
their review of outstanding balances. 

Collection losses have historically not been significant. As of June 30, 2024, 
management concluded that based on its review of accounts receivable balances 
outstanding, a valuation allowance was not required. 

The Bureau estimates credit losses associated with accounts receivable using as 
expected credit loss model, which utilizes an aging schedule methodology based on 
historical information and adjusted for asset-specific considerations and current 
economic conditions. 

The Bureau's approach considers a number of factors, including overall historical credit 
losses and payment experience, as well as current collection trends such as write-off 
frequency. 

- 12 - 



YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Promises to Give 

Unconditional promises to give that are expected to be collected within one year are 
recorded at their net realizable value. Contributions receivable that are expected to be 
collected in future years are recorded at the present value of estimated future cash 
flows. The discounts on these amounts are computed using a risk-free interest rate 
applicable to the year in which the contribution is made. Amortization of the discount is 
included in contribution revenue. Conditional promises to give are not recognized until 
they become unconditional; that is, when the donor-imposed conditions are 
substantially met. Assets that were transferred to the Bureau in connection with a 
conditional promise to give should be recorded as a refundable advance unless the 
conditions are met as of the acquisition date. 

Employee Vacation Benefits  

Employee vacation benefits are accrued and expensed in the period earned by the 
employee. 

Contributions  

Contributions received are recorded as net assets without donor restrictions or net assets 
with donor restrictions, depending on the existence and/or nature of any donor-imposed 
restrictions. Contributions that are restricted by the donor are reported as an increase in 
net assets without donor restrictions if the restriction expires in the reporting period in 
which the contribution is recognized. All other donor restricted contributions are 
reported as an increase in net assets with donor restrictions, depending on the nature of 
restriction. When a restriction expires (that is, when a stipulated time restriction ends or 
purpose restriction is accomplished), net assets with donor restrictions are reclassified to 
net assets without donor restrictions and reported in the statements of activities as net 
assets released from restrictions. 

Contributed property and equipment are recorded at fair value at the date of donation. 
Contributions with donor-imposed stipulations regarding how long the contributed 
assets must be used are recorded as net assets with donor restrictions; otherwise, the 
contributions are recorded as net assets without donor restrictions. 

Revenue and Revenue Recognition 

Revenues is recognized when earned. Program service fees and revenues frorn 
,g_overnmental grants are recognized as revenue in the period the related services are 
performed, or expenditures are incurred, respectively. 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Concentration 

The Bureau's primary support is grants, contracts and contributions. Government 
grants and contracts were $1,724,536 or 74% and $1,167,537 or 70% of total revenue 
for the years ended June 30, 2024 and 2023, respectively. In addition, contributions 
were $494,320 or 21% and $392,491 or 23% of total revenue for the years ended June 
30, 2024 and 2023, respectively. The remaining revenue is attributed to rental, 
miscellaneous and investment income. 

The Bureau receives the majority of these revenues through federal, state and local 
government agencies. If significant budget cuts are made at the federal, state, or local 
level, the amount of funds the Bureau receives could be reduced significantly and have 
an adverse impact on its operations. As of October 21, 2024, management was not 
aware of any actions taken that would adversely affect the funds received by the Bureau 
from these sources in the upcoming fiscal year. 

Leases 

The Bureau has a noncancelable operating lease, beginning September 1, 2023. Since 
the contract provides the Bureau with the right to substantially all the economic benefits 
and the right to direct the use of the identified asset, it is considered to be or contains a 
lease. Right-of-use (ROU) assets and lease liabilities are recognized at the lease 
commencement date based on the present value of the future lease payments over the 
expected lease term. ROU assets are also adjusted for any lease prepayments made, 
lease incentives received, and initial direct costs incurred. There were no adjustments 
for 2023. The Bureau has elected the option to use its implicit borrowing rate of 8.50%. 
Right-of-use assets and liabilities as of June 30, 2024, are presented as separate line 
items on the Bureau's Statement of Financial Position. 

Lease liabilities are initially and subsequently recognized based on the present value of 
their future lease payments. Variable payments are included in the future lease 
payments when those variable payments depend on an index or a rate. Increases 
(decreases) to variable lease payments due to subsequent changes in an index or rate are 
recorded as variable lease expense (income) in the future period in which they are 
incurred. There were no variable lease payments in 2024 due to changes in index rates. 

ROU assets for operating leases are subsequently measured throughout the lease term at 
the amount of the remeasured lease liability (i.e., present value of the remaining lease 
payments), plus unamortized initial direct costs, plus (minus) any prepaid lease 
payments, less the unamortized balance of lease incentives received; and any 
impairment recognized. 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Functional Allocation of Expenses  

The costs of providing the various programs and other activities have been summarized 
on a functional basis in the statement of activities. Accordingly, certain costs have been 
allocated among the program and supporting services benefited. 

Reclassifications  

Certain prior year amounts have been reclassified to conform to the current year 
presentation. 

New Accounting Pronouncements  

The Bureau has adopted the Current Expected Credit Losses (CECL) accounting 
standard, as per Accounting Standards Update (ASU) No. 2016-13, "Financial 
Instruments — Credit Losses (Topic 326)." The standard introduces a new model for 
estimating credit losses on financial instruments. After a thorough evaluation, 
management has determined that the impact of adopting the CECL standard on the 
financial statements is immaterial. The Bureau has considered factors such as historical 
loss experience, current economic conditions, and other relevant factors in its credit loss 
estimation process. As a result, the adoption of the CECL standard has not had a material 
impact on the Bureau's financial position, results of operations, or cash flows. 

NOTE 2. CONCENTRATIONS OF CREDIT RISK 

The Bureau maintains several bank accounts at various banks located in Covington, 
Louisiana. Accounts at each institution are insured by the Federal Deposit Insurance 
Corporation (FDIC) up to $250,000. Cash at these institutions did not exceed FDIC 
limits at June 30, 2024 and 2023. 

NOTE 3. UNCONDITIONAL PROMISES TO GIVE 

The Bureau had the following unconditional promises to give for the years ended June 
30, 2024 and 2023. The promises expected to be collected in more than one year were 
discounted using a 5% rate. 

2024 2023 
United Way allocation $ 22,500 $ 22,500 
Baptist Community Ministries 

 

35,000 

Total unconditional promise to give $ 22,500 $ 57,500 
Unamortized discount 

 

(1,400) 
Unconditional promises to give, net $ 22,500 $ 56,100 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 4. PROPERTY AND EQUIPMENT 

Property and equipment consisted of the following: 

 

2024 2023 
Land $ 101,000 $ 101,000 

Buildings 818,946 818,946 
Building improvements 1,170,985 1,155,276 

Furniture and equipment 98,839 98,839 

 

$ 2,189,770 $ 2,174,061 
Less accumulated depreciation (935,997) (873,683) 

Total $ 1,253,773 $ 1,300,378 

For the years ended June 30, 2024 and 2023, depreciation expenses were $62,314 and 
$61,494, respectively. 

NOTE 5. FAIR VALUE MEASUREMENTS 

Accounting principles generally accepted in the United States of America establish a 
framework for measuring fair value. That framework provides a fair value hierarchy 
that prioritizes the inputs to valuation techniques used to measure fair value. The 
hierarchy gives the highest priority to unadjusted quoted prices in active markets for 
identical assets or liabilities (level 1 measurernents) and the lowest priority to 
unobservable inputs (level 3 measurements). The three levels of the fair value 
hierarchy under Financial Accounting Standards Board (FASB) Accounting Standards 
Codification (ASC) 820 are described as follows: 

Level 1: Inputs to the valuation methodology are unadjusted quoted prices in 
active markets for identical assets or liabilities that the Bureau can access at the 
measurement date. 

Level 2: Inputs other than the quoted prices included within Level 1 that are 
observable for the asset or liability, either directly or indirectly, such as: 

• Quoted prices for similar assets or liabilities in active markets; 
• Quoted prices for identical or similar assets or liabilities in inactive 

markets; 
• Inputs other than quoted prices that are observable for the asset or 

liability; and 
• Inputs that are derived principally from or corroborated by observable 

market data by correlation or other means. 

If the asset or liability has a specified (contractual) term, the Level 2 input must 
be observable for substantially the full term of the asset or liability. 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 5. FAIR VALUE MEASUREMENTS (Continued) 

Level 3: Inputs to the valuation methodology are unobservable and significant 
to the fair value measurement. 

The Bureau uses appropriate valuation techniques based on the available inputs to 
measure the fair value of its investments. The asset's fair value measurement level 
with the fair value hierarchy is based on the lowest level of any input that is significant 
to the fair value measurement. When available, valuation techniques maximize the use 
of observable inputs and minimize the use of unobservable inputs. 

The following is a description of the valuation methodologies used for assets measured 
at fair value. There have been no changes in the methodologies used at June 30, 2024 
and 2023: 

Mutual Funds: Valued at the daily closing price as reported by the fund. Mutual 
funds held by the Bureau are open-end mutual funds that are registered with the 
U.S. Security Exchange Commission (SEC). These funds are required to publish 
their daily net asset value (NAV) and to transact at that price. The mutual funds 
held by the Bureau are deemed to be actively traded. 

Investments in exchange traded and closed end funds: Investments in exchange 
traded funds are valued using a market approach based on the quoted market prices, 
where available, or broker/dealer quotes of identical or comparable instruments. 

The Bureau recognizes transfers of assets into and out of levels as of the date an event 
or change in circumstances causes the transfer. There were no transfers between levels 
in the year ended June 30, 2024. 

The following table sets forth by level, within the fair value hierarchy, of the Bureau's 
assets measured at fair value for the year ended June 30, 2024: 

  

Quoted Prices 

  

Recurring fair value measurements 

 

in Active 
Markets for 

Identical Assets 

Significant 
Observable 

Inputs 

Sigificant 
Unobservable 

Inputs 
for the year ended June 30, 2024: Total (Level 1) (Level 2) (Level 3) 
Mutual funds 8,712 $ 8,712 $ 

 

Exchange Traded & Closed End Funds 2,059 2,059 

  

Total 10,771 $ 10,771 $ - $ 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 5. FAIR VALUE MEASUREMENTS (Continued) 

Quoted Prices 

  

Recurring fair value measurements 

 

in Active 

Markets for 
Identical Assets 

Significant 
Observable 

Inputs 

Significant 
Unobservable 

Inputs 

for the year ended June 30, 2023: Total (Level 1) (Level 2) (Level 3) 
Mutual funds $ 3,432 $ 3,432 $ 

 

Exchange Traded & Closed End Funds 2,066 2,066 

  

Total $ 5,498 $ 5,498 $ - $ 

NOTE 6. INVESTMENTS 
Long-term investments are carried at fair value and consist of the following: 

 

2024 

 

2023 
Mutual funds 8,712 $ 3,432 
Exchange traded and closed end funds 2,059 

 

2,066 
Total 10,771 $ 5,498 

The following schedule summarizes the investment retum in the statement of activities: 

 

2024 2023 

 

Unrealized gain 844 $ 52 
Interest 23 

  

Total 867 $ 52 

NOTE 7. LINE OF CREDIT 

For the years ended June 30, 2024 and 2023, the Bureau had a $350,000 line of credit 
with an interest rate of 8.00% and 4.75%, respectively. The line of credit is secured by a 
collateral real estate mortgage. As of June 30, 2024 and 2023, $350,000 was available. 
There was no interest expense for the years ended June 30, 2024 and 2023. 

NOTE 8. COMPENSATED ABSENCES 

First year employees may accrue two weeks of personal leave that begins after two weeks 
of employment. Employees may begin to use personal leave after ninety days of 
continuous employment. Three weeks of leave are then available to employees who have 
been employed for two to five years. After five years of employment, employees may 
accrue four weeks of personal leave per year. Personal leave is used to cover sick, and 
vacation leave as well. Employees may accrue up to 150 hours of personal leave per 
year. Any balance greater than 150 hours will be rolled into the employee's sick leave. 
Accumulated personal leave was $52,664 and $51,422 for the years ended June 30, 2024 
and 2023. 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 9. ENDOWMENTS 

The State of Louisiana enacted the Uniform Prudent Management of Institutional 
Funds Act (UPMIFA) effective August 15, 2010, the provisions of which apply to 
endowment funds existing on or established after that date. The Board of Directors 
established a board-designated endowment, specifying that up to 10% of interest can be 
used in any one year for operating purposes upon Board approval. 

The Bureau's endowment includes donor-restricted funds established for a variety of 
purposes. As required by accounting principles generally accepted in the United 
States of America net assets associated with endowrnent funds are classified and 
reported based on the existence or absence of donor-imposed restrictions. 

At June 30th, the Bureau had the following endowment net asset composition: 

 

Without Donor Restrictions 
2024 2023 

Endowment Net Assets, July 1 $ 9,375 $ 3,870 

Investment Return, Net 755 (135) 
Contributions 960 5,640 

Appropriated for Expenses 

  

Endowrnent Net Assets, June 30 $ 11,090 $ 9,375 

NOTE 10. LEASING ACTIVITIES 

The Bureau leases its Franklinton office facilities under an operating lease beginning 
September 1, 2023 through August 31, 2025. The lease requires monthly payments of 
$800 and utility payments of $300. 

Total rental expense for these facilities for the years ended June 30, 2024 and 2023 was 
$11,000 and $13,201. 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 10. LEASING ACTIVITIES (Continued) 

The Bureau's operating lease with a term beginning September 1, 2023 and ending 
August, 2025 as reported under FASB ASC 842 is as follows: 

2024 2023 
Lease cost 

Operating lease costs $ 11,000 $  

Weighted-Average Information 
Weighted-average remaining lease in year 1.08 
Weighted-average discount rate 8.5% 

Future minimum lease payments: 
Year ended June 30, 2024: 

2025 $ 13,200 

 

2026 2,200 

 

Total lease payments $ 15,400 $ 
Less imputed interest (685) 

 

Present value of lease liabilities $ 14,715 $ 

The Bureau leases its SIidell office space under a month-to-month lease that requires 
monthly payments of $1,000 and utility payments of $200. Total Slidell rental income 
for this facility for the years ended June 30, 2024 and 2023 was $15,600, respectively. 
The tenant is also responsible for an additional agreed upon amount for utilities, phone 
and internet. The Bureau has secured a $1,200 security deposit from the tenant for the 
leased space. 

NOTE 11. NET ASSETS WITH DONOR RESTRICTIONS 

At June 30, 2024 and 2023 the Bureau had $22,500 and $56,100 in net assets with 
restrictions. The funds are restricted for time and use in various programs in subsequent 
years and are comprised of the following: 

 

2024 

 

2023 
United Way 22,500 $ 22,500 
Baptist Community Ministries 

  

33,600 
Total 22,500 $ 56,100 

Board designated net assets consisted of $11,090 and $6,050 for the years ended June 30, 
2024 and 2023 and will be used to set up an endowment fund, where the income 
generated will be used for operating purposes. 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

NOTES TO THE FINANCIAL STATEMENTS 
JUNE 30, 2024 AND 2023 

NOTE 12. RETIREMENT PLAN 

The Bureau has a 401(k)-retirement plan covering all employees of the Bureau who have 
completed the service requirements. The plan allows employees to contribute the 
maximum amount allowed by the Internal Revenue Service Code. The Bureau may make 
a discretionary contribution to the plan annually. The Bureau elected not to make any 
contributions for the years ended June 30, 2024 and 2023. 

NOTE 13. LIQUIDITY AND AVAILABILITY OF RESOURCES 

The Bureau had the following financial assets available within one year of the statement 
of financial position date for general expenditures for the years ended June 30, 2024 and 
2023: 

2023 2022 
Cash $ 201,170 $ 214,273 

Accounts receivable 185,304 112,411 
Unconditional promise to give 56,100 200,000 

 

$ 442,574 $ 526,684 

The Bureau has a policy to structure its financial assets to be available as its general 
expenditures, liabilities and other obligations come due. As described in Note 7, the 
Bureau also has a line of credit in the amount of $350,000, which it could draw upon in 
the event of an unanticipated liquidity need. 

NOTE 14. CONTINGENCY 

The Bureau is a recipient of contracts and grants ("revenue sources") from state and 
federal funding agencies. These revenue sources are governed by various guidelines, 
regulations, and contractual agreements. The administration of the programs and 
activities funded by these revenue sources are under the control and administration of 
the Bureau and are subject to audit and/or review by funding agencies. Any revenue 
source found to be not properly spent in accordance with the teiiiis, conditions, and 
regulations of the state and federal agencies may be subject to recapture. 

NOTE 15. SUBSEQUENT EVENTS 

Management has evaluated subsequent events through October 21, 2024, the date on 
which the financial statements were available for use. Management's evaluation revealed 
no subsequent events that require adjustment to or disclosure in the financial statements. 
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SPECIAL REPORTS OF CERTIFIED PUBLIC ACCOUNTANTS 



JOSEPH V. FRANKS II, C.P.A. 

BERNARD & FRANKS 
A CORPORATION OF CERTIFIED PUBLIC ACCOUNTANTS JAMES L. WHITE, C.P.A. 

INDEPENDENT AUDITORS' RIEPORT ON INTIERNAL CONTROL OVIER 
INANCIAL R1EPORTING AND ON COMPLIANCE AN OTHER MATTERS 

BASED ON AN AUDIT F FINANCIAL STATEMENTS PERFORMED 
IN ACCORDANC1E WITIR GOVERNMENT AUDITING STANDARDS 

To the Board of Directors of 
Youth Service Bureau of St. Tammany 
Covington, Louisiana 

We have audited, in accordance with the auditing standards generally accepted in the United 
States of America and the standards applicable to financial audits contained in Government 
Auditing Standards issued by the Comptroller General of the United States, the financial 
statements of Youth Service Bureau of St. Tammany (a nonprofit organization), which comprise 
fne statements of financial position as of June 30, 2024 and 2023, and the related statements of 
activities, and cash flows for the years then ended, and the related notes to the financial 
statements, and have issued our report thereon dated October 21, 2024. 

Report on Internal Control over Financial Reporting 

In planning and performing our audit of the financial statements, we considered Youth Service 
Bureau of St Tammany's internal control over financial reporting (internal control) as a basis for 
designing audit procedures that are appropriate in the circumstances for the purpose of 
expressing our opinion on the financial statements, but not for the purpose of expressing an 
opinion on the effectiveness of Youth Service Bureau of St. Tammany's internal control. 
Accordingly, we do not express an opinion on the effectiveness of Youth Service Bureau of St. 
Tammany's internal contol. 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a 
deficiency, or a combination of deficiencies, in internal control such that there is a reasonable 
possibility that a material misstatement of the Bureau's financial statements will not be 
prevented, or detected and corrected, on a timely basis. A significant deficiency is a deficiency, 
or a combination of deficiencies, in internal control that is less severe than a material weakness, 
yet important enough to merit attention by those charged with governance. 

Our consideration of internal control was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies. Given these limitations, during our audit we did 
not identify any deficiencies in internal control that we consider to be material weaknesses. 
However, material weaknesses or significant deficiencies may exist that were not identified. 

MEMBERS: AMERICAN INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS; SOCIETY OF LOUISIANA CERTIFIED PUBLIC ACCOUNTANTS 

4141 VETERANS MEMORIAL BLVD., SUITE 313, METAIRIE, LA 7W-02 I PHONE: (504) 885-0170 FAX: (504) 456-9531 



Report on Compliance and Other Matters 

As part of obtaining reasonable assurance about whether Youth Service Bureau of St. 
Tammany's financial statements are free from material misstatement, we performed tests of its 
compliance with certain provisions of laws, regulations, contracts, and grant agreements, 
noncompliance with which could have a direct and material effect on the financial statements. 
However, providing an opinion on compliance with those provisions was not an objective of our 
audit, and accordingly, we do not express such an opinion. The results of our tests disclosed no 
instances of noncompliance or other matters that are required to be reported under Government 
Auditing Standards. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
the Bureau's internal control or on compliance. This report is an integral part of an audit 
performed in accordance with Government Auditing Standards in considering the Bureau's 
internal control and compliance. Accordingly, this communication is not suitable for any other 
purpose. Under Louisiana Revised Statute 24:513, this report is distributed by the Legislative 
Auditor as a public document. 

Metairie, Louisiana 
October 21, 2024 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 
FOR THE YEARS ENDED JUNE 30, 2024 AND 2023 

SUMMARY OF AUDIT RESULTS 

I. The auditors' report expresses an unmodified opinion on the financial statements of 
Youth Service Bureau of St. Tammany, which was prepared in accordance with 
generally accepted accounting principles in the United States of America and the 
standards applicable to financial audits contained in Government Auditing Standards, 
issued by the Cornptroller General of the United States. 

2. No significant deficiencies or material weaknesses in internal control were disclosed 
during the audit of the financial statements as reported in the Independent Auditors' 
Report on Internal Control over Financial Reporting and on Compliance and Other 
Matters Based on an Audit of Financial Statements Perforrned in accordance with 
Government Auditing Standards. 

D. No instances of noncompliance material to the financial statements of Youth Service 
Bureau of St. Tammany were disclosed in the Independent Auditors' Report on 
Internal Control over Financial Reporting and on Compliance and Other Matters 
Based on an Audit of Financial Statements Performed in accordance with 
Government Auditing Standards. 

4. No management letter was issued for the years ended June 30, 2024 and 2023. 

5. Youth Service Bureau of St. Tammany did not expend more than $750,000 in federal 
awards during the years ended June 30, 2024 and 2023, and therefore, is exempt from 
the audit requirements under the Uniform Guidance. 

FINDINGS-FINANCIAL STATEMENTS 

There were no fmdings for the years ended June 30, 2024 and 2023. 

FINDINGS-FEDERAL AWARD FINDINGS AND QUESTIONED COSTS 

This is not applicable to the Bureau for the years ended June 30, 2024 and 2023. 
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REPORT BY MANAGEMENT 



YOUTH SERVICE BUREAU OF ST. TAMMANY 

SCHEDULE OF PRIOR YEAR AUDIT FINDINGS 
YEAR ENDED JUNE 30, 2024 

There were no findings for the year ended June 30, 2023. 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

SCHEDULE OF COMPENSATION AND BENEFITS RELATED 
TO FINSAP FUNDS-REQUIRED BY GRANTOR 

JUNE 30, 2024 

Compensation and benefits: 

 

Case managers $ 34,200 
Program assistant 8,150 
Benefits 12,464 

Total compensation and benefits $ 54,814 

Rent 4,032 
Audit 2,016 
Insurance 8,400 

Total FINSAP funds for professional services $ 69,262 

-28-

 



YOUTH SERVICE BUREAU OF ST. TAMMANY 

SCHEDULE OF COMPENSATION, BENEFITS AND OTHER 
PAYMENTS TO CHIEF EXECUTIVE OFFICER 

FOR THE YEAR ENDED JUNE 30, 2024 

Agency Head Name: 

 

Cleveland Wester 

Salary $ 105,840 
Benefits-Insurance, health 

 

7,447 

Benefits-Insurance, life 

 

853 

 

$ 114,140 
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YOUTH SERVICE BUREAU OF ST. TAMMANY 

SCHEDULE OF CASA ASSISTANCE PROGRAM FEDERAL TANF 
REVENUE AND EXPENDITURE ACTIVITY 

JUNE 30, 2024 

REVENUE 

 

Federal TANF $ 200,010 
State CASA AP 119,464 
Total revenue $ 319,474 

EXPENSES 

 

Salaries $ 222,931 
Payroll taxes and benefits 35,733 
Insurance, liability 10,313 
Office supplies 10,003 
Travel 5,461 
Communication 6,382 
Utilities 6,689 
Rent 1,467 
Conferences 747 
Audit 3,724 
Software and computer backups 4,753 
Professional background checks and dues 2,400 
Volunteer recruitment and training 1,635 
Postage 1,475 
Equipment 2,672 
Copier 2,302 
Printing 787 

Total expenses $ 319,474 

Total 
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STATEWIDE AGREED-UPON PROCEDURES 



   
JOSEPH V. FRANKS II, C.P.A.   

BERNARD & FRANKS 
A CORPORATION OF CERTIFIED PUBLIC ACCOUNTANTS JAMES L. WHITE, C.P.A. 

 

INDEPENDENT ACCOUNTANTS' REPORT 
ON APPLYING STATEWIDE AGREED-UPON PROCEDURES  

To the Board of Directors of 
Youth Service Bureau of St. Tammany 
Covington, Louisiana 
and the Louisiana Legislative Auditor: 

We have performed the procedures enumerated below on the control and compliance (C/C) areas 
identified in the Louisiana Legislative Auditor's (LLA's) Statewide Agreed-Upon Procedures 
(SAUPs) for the fiscal period July 1, 2023 through June 30, 2024. Youth Service Bureau of St. 
Tammany's management is responsible for those C/C areas identified in the SAUPs. 

Youth Service Bureau of St. Tammany has agreed to and acknowledged that the procedures 
performed are appropriate to meet the intended purpose of the engagement, which is to perform 
specified procedures on the C/C areas identified in LLA's SAUPs for the fiscal period July 1, 2023 
through June 30, 2024. Additionally, LLA has agreed to and acknowledged that the procedures 
performed are appropriate for its purposes. This report may not be suitable for any other purpose. 
The procedures performed may not address all the items of interest to a user of this report and may 
not meet the needs of all users of this report and, as such, users are responsible for determining 
whether the procedures performed are appropriate for their purposes. 

The procedures and associated findings are as follows: 

1.) Written Policies and Procedures 

A. Obtain and inspect the Bureau's written policies and procedures and observe whether they 
address each of the following categories and subcategories if.applicable to public funds and 
the Bureau's operations: 

i. Budgeting, including preparing, adopting, monitoring, and amending the budget. 

Result: There were no exceptions noted. 

ii. Purchasing, including (1) how purchases are initiated; (2) how vendors are added to the 
vendor list; (3) the preparation and approval process of purchase requisitions and purchase 
orders; (4) controls to ensure compliance with the Public Bid Law; and (5) documentation 
required to be maintained for all bids and price quotes. 

Result: There were no exceptions noted. 

iii. Disbursements, including processing, reviewing, and approving. 

Result: There were no exceptions noted. 

iv. Receipts/Collections, including receiving, recording, and preparing deposits. Also, 
policies and procedures should include management's actions to determine the 

MEMBERS: AMERICAN INSTITUTE OF CERTIFIED PUBLIC ACCOLIIiIIANTS; SOCIETY OF LOUISIANA CERTIFIED PUBLIC ACCOUNTANTS 

4141 VETERANS MEMORIAL BLVD., SUITE 313, METAIRIE, LA 70002 PHONE: (504) 885-0170 FAX: (504) 456-9531 



completeness of all collections for each type of revenue or agency fund additions (e.g., 
periodic confirmation with outside parties, reconciliation to utility billing after cutoff 
procedures, reconciliation of traffic ticket number sequences, agency fund forfeiture 
monies confirmation). 

Result: There were no exceptions noted. 

v. Payroll/Personnel, including (1) payroll processing, (2) reviewing and approving time and 
attendance records, including leave and overtime worked, and (3) approval process for 
employee rates of pay or approval and maintenance of pay rate schedules. 

Result: There were no exceptions noted. 

vi. Contracting, including (1) types of services requiring written contracts, (2) standard terms 
and conditions, (3) legal review, (4) approval process, and (5) monitoring process. 

Result: There were no exceptions noted. 

vii. Travel and Expense Reimbursement, including (1) allowable expenses, (2) dollar 
thresholds by category of expense, (3) documentation requirements, and (4) required 
approvers. 

Result: There were no exceptions noted. 

viii. Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including (1) how cards 
are to be controlled, (2) allowable business uses, (3) documentation requirements, (4) 
required approvers of statements, and (5) monitoring card usage 

Result: There were no exceptions noted. 

ix. Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.) 
42:1111-1121, (2) actions to be taken if an ethics violation takes place, (3) system to 
monitor possible ethics violations, and (4) a requirement that documentation is maintained 
to demonstrate that all employees and officials were notified of any changes to the Bureau's 
ethics policy. 

Result: The Bureau is a nonprofit organization; therefore, the ethics agreed-upon procedure 
does not apply. 

x. Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA 
reporting requirements, (3) debt reserve requirements, and (4) debt service requirements. 

Result: The Bureau is a nonprofit organization; therefore, the debt service agreed-upon 
procedure does not apply. 

xi. Information Technology Disaster Recoveiy/Business Continuity, including (1) 
identification of critical data and frequency of data backups, (2) storage of backups in a 
separate physical location isolated from the network, (3) periodic testing/verification that 
backups can be restored, (4) use of antivirus software on all systems, (5) timely application 
of all available system and software patches/updates, and (6) identification of personnel, 
processes, and tools needed to recover operations after a critical event. 

Result: There were no exceptions noted. 

xii. Prevention of Sexual Harassment, including R.S. 42:342-344 requirements for (1) agency 
responsibilities and prohibitions, (2) annual employee training, and (3) annual reporting. 
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Result: The Bureau is a nonprofit organization; therefore, the prevention of sexual 
harassment agreed-upon procedure does not apply. 

2.) Board or Finance Committee 

A. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the 
board's enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal 
period, and: 

i. Observe that the board/finance committee meets with a quorum at least monthly, or on a 
frequency in accordance with the board's enabling legislation, charter, bylaws, or other 
equivalent document. 

Results: There were no exceptions noted. 

ii. For those entities reporting on the nonprofit accounting model, observe that the minutes 
referenced or included financial activity relating to public funds if those public funds 
comprised more than 10% of the Bureau's collections during the fiscal period. 

Results: There were no exceptions noted. 

iii. For governmental entities, obtain the prior year audit report and observe the unassigned 
fund balance in the general fund. If the general fund had a negative ending unassigned 
fund balance in the prior year audit report, observe that the minutes for at least one meeting 
during the fiscal period referenced or included a formal plan to eliminate the negative 
unassigned fund balance in the general fund. 

Results: The Bureau is a nonprofit organization; therefore, this agreed-upon procedure does 
not apply. 

iv. Observe whether the board/finance committee received written updates of the progress of 
resolving audit finding(s), according to management's corrective action plan at each 
meeting until the findings are considered fully resolved. 

Results: There were no exceptions noted. 

3.) Bank Reconciliations 

A. Obtain a listing of Bureau bank accounts for the fiscal period from management and 
management's representation that the listing is complete. Ask management to identify the 
Bureau's main operating account. Select the Bureau's main operating account and randomly 
select 4 additional accounts (or all accounts if less than 5). Randomly select one month from 
the fiscal period, obtain and inspect the corresponding bank statement and reconciliation for 
each selected account, and observe that: 

i. Bank reconciliations include evidence that they were prepared within 2 months of the 
related statement closing date (e.g., initialed and dated or electronically logged); 

Result: There were no exceptions noted. 
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ii. Bank reconciliations include evidence that a member of management/board member who 
does not handle cash, post ledgers, or issue checks has reviewed each bank reconciliation 
within 1 month of the date the reconciliation was prepared (e.g., initialed and dated, 
electronically logged); and 

Result: There were no exceptions noted. 

iii. Management has documentation reflecting it has researched reconciling items that have 
been outstanding for more than 12 months from the statement closing date, if applicable. 

Result: There were no exceptions noted. 

4.) Collections (excluding electronic funds transfers) 

A. Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money 
orders (cash) are prepared and management' s representation that the listing is complete. 
Randomly select 5 deposit sites (or all deposit sites if less than 5). 

B. For each deposit site selected, obtain a listing of collection locations and management's 
representation that the listing is complete. Randomly select one collection location for each 
deposit site (i.e., 5 collection locations for 5 deposit sites), obtain and inspect written policies 
and procedures relating to employee job duties (if no written policies or procedures, inquire of 
employees about their job duties) at each collection location, and observe that job duties are 
properly segregated at each collection location such that: 

i. Employees responsible for cash collections do not share cash drawers/registers. 

Result: There were no exceptions noted. 

ii. Each employee responsible for collecting cash is not responsible for preparing/making 
bank deposits, unless another employee/official is responsible for reconciling collection 
documentation (e.g., pre-numbered receipts) to the deposit. 

Result: There were no exceptions noted. 

iii. Each employee responsible for collecting cash is not responsible for posting collection 
entries to the general ledger or subsidiary ledgers unless another employee/official is 
responsible for reconciling ledger postings to each other and to the deposit. 

Result: There were no exceptions noted. 

iv. The employee(s) responsible for reconciling cash collections to the general ledger and/or 
subsidiary ledgers, by revenue source and/or agency fund additions, are not responsible for 
collecting cash, unless another employee/official verifies the reconciliation. 

Result: There were no exceptions noted. 

C. Obtain from management a copy of the bond or insurance policy for theft covering all 
employees who have access to cash. Observe the bond or insurance policy for theft was 
enforced during the fiscal period. 

Result: There were no exceptions noted. 

D. Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3 
under "Bank Reconciliations" above (select the next deposit date chronologically if no deposits 
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were made on the dates randomly selected and randomly select a deposit if multiple deposits 
are made on the same day). Obtain supporting documentation for each of the 10 deposits and: 

i. Observe that receipts are sequentially pre-numbered. 

Result: There were no exceptions noted. 

ii. Trace sequentially pre-numbered receipts, system reports, and other related collection 
documentation to the deposit slip. 

Result: There were no exceptions noted. 

iii. Trace the deposit slip total to the actual deposit per the bank statement. 

Result: There were no exceptions noted. 

iv. Observe the deposit was made within one business day of receipt at the collection location 
(within one week if the depository is more than 10 miles from the collection location or the 
deposit is less than $100 and the cash is stored securely in a locked safe or drawer). 

Result: There were no exceptions noted. 

v. Trace the actual deposit per the bank statement to the general ledger. 

Result: There were no exceptions noted. 

5.) Non-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, 
and petty cash purchases) 

A. Obtain a listing of locations that process payments for the fiscal period and management's 
representation that the listing is complete. Randomly select 5 locations (or all locations if less 
than 5). 

B. For each location selected under #5A above, obtain a listing of those employees involved with 
non-payroll purchasing and payment functions. Obtain written policies and procedures 
relating to employee job duties (if the agency has no written policies and procedures, inquire 
of employees about their job duties), and observe that job duties are properly segregated such 
that: 

i. At least two employees are involved in initiating a purchase request, approving a purchase, 
and placing an order/making the purchase. 

Result: There were no exceptions noted. 

ii. At least two employees are involved in processing and approving payments to vendors. 

Result: There were no exceptions noted. 

iii. The employee responsible for processing payments is prohibited from adding/modifying 
vendor files, unless another employee is responsible for periodically reviewing changes to 
vendor files. 

Result: There were no exceptions noted. 

iv. Either the employee/official responsible for signing checks mails the payment or gives the 
signed checks to an employee to mail who is not responsible for processing payments. 

Result: There were no exceptions noted. 
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v. Only employees/officials authorized to sign checks approve the electronic disbursement 
(release) of funds, whether through automated clearinghouse (ACH), electronic funds 
transfer (EFT), wire transfer, or some other electronic means. 

Result: There were no exceptions noted. 

C. For each location selected under #5A above, obtain the Bureau's non-payroll disbursement 
transaction population (excluding cards and travel reimbursements) and obtain management's 
representation that the population is complete. Randomly select 5 disbursements for each 
location, obtain supporting documentation for each transaction, and: 

i. Observe whether the disbursement, whether by paper or electronic means, matched the 
related original itemized invoice and supporting documentation indicates deliverables 
included on the invoice were received by the Bureau. 

Result: There were no exceptions noted. 

ii. Observe whether the disbursement documentation included evidence (e.g., initial/date, 
electronic logging) of segregation of duties tested under #9, as applicable. 

Result: There were no exceptions noted. 

D. Using the entity's main operation account and the month selected in Bank Reconciliations 
procedure #3A, randomly select 5 non-payroll-related electronic disbursements (or all 
electronic disbursements if less than 5) and observe that each electronic disbursement was (a) 
approved by only those persons authorized to disburse funds (e.g., sign checks) per the entity's 
policy, and (b) approved by the required number of authorized_signers per the entity's policy. 
Note: If no electronic payments were made from the main operating account during the month 
selected the practitioner should select an alternative month and/or account for testing that does 
include electronic disbursements. 

Result: There were no exceptions noted. 

6.) Credit Cards/Delf•it Cards/Fuel Cards/P-Cards 

A. Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and 
P-cards (cards) for the fiscal period, including the card numbers and the names of the persons 
who maintained possession of the cards. Obtain management's representation that the listing 
is complete. 

B. Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) 
that were used during the fiscal period. Randomly select one monthly statement or combined 
statement for each card (for a debit card, randomly select one monthly bank statement), obtain 
supporting documentation, and: 

i. Observe whether there is evidence that the monthly statement or combined statement and 
supporting documentation (e.g., original receipts for credit/debit card purchases, exception 
reports for excessive fuel card usage) were reviewed and approved, in writing (or 
electronically approved), by someone other than the authorized card holder. 

Result: There were no exceptions noted. 
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ii. Observe that finance charges and late fees were not assessed on the selected statements. 

Result: There were no exceptions noted. 

C. Using the monthly statements or combined statements selected under #7B above, excluding 
fuel cards, randomly select 10 transactions (or all transactions if less than 10) from each 
statement, and obtain supporting documentation for the transactions (i.e., each card should 
have 10 transactions subject to testing). For each transaction, observe it is supported by (1) an 
original itemized receipt that identifies precisely what was purchased, (2) written 
documentation of the business/public purpose, and (3) documentation of the individuals 
participating in meals (for meal charges only). For missing receipts, the practitioner should 
describe the nature of the transaction and note whether management had a compensating 
control to address missing receipts, such as a "missing receipt statement" that is subject to 
increased scrutiny. 

Result: There were no exceptions noted. 

7.) Travel and Travel-Related Expense Reimbursements (excluding card transactions)  

A. Obtain from management a listing of all travel and travel-related expense reimbursements 
during the fiscal period and management' s representation that the listing or general ledger is 
complete. Randomly select 5 reimbursements, obtain the related expense reimbursement 
forms/prepaid expense documentation of each selected reimbursement, as well as the 
supporting documentation. For each of the 5 reimbursements selected: 

i. If reimbursed using a per diem, observe the approved reimbursement rate is no more than 
those rates established either by the State of Louisiana or the U.S. General Services 
Administration (www.gsa.gov). 

Result: There were no exceptions noted. 

ii. If reimbursed using actual costs, observe the reimbursement is supported by an original 
itemized receipt that identifies precisely what was purchased. 

Result: There were no exceptions noted. 

iii. Observe each reimbursement is supported by documentation of the business/public purpose 
(for meal charges, observe that the documentation includes the names of those individuals 
participating) and other documentation required by written policies and procedures 
procedure #1A(vii). 

Result: There were no exceptions noted. 

iv. Observe each reimbursement was reviewed and approved, in writing, by someone other 
than the person receiving reimbursement. 

Result: There were no exceptions noted. 
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8.) Contracts 

A. Obtain from management a listing of all agreements/contracts for professional services, 
materials and supplies, leases, and construction activities that were initiated or renewed during 
the fiscal period. Alternately, the practitioner may use an equivalent selection source, such as 
an active vendor list. Obtain management's representation that the listing is complete. 
Randomly select 5 contracts (or all contracts if less than 5) from the listing, excluding the 
practitioner's contract, and: 

i. Observe whether the contract was bid in accordance with the Louisiana Public Bid Law 
(e.g., solicited quotes or bids, advertised), if required by law. 

Result: This is not applicable, as the Bureau did not have any contracts under the Louisiana 
Public Bid Law requirements. 

ii. Observe whether the contract was approved by the governing body/board, if required by 
policy or law. 

Result: There were no exceptions noted. 

iii. If the contract was amended (e.g., change order), observe the original contract terms 
provided for such an amendment and that arnendments were made in compliance with the 
contract terms (e.g., if approval is required for any amendment, was approval documented). 

Result: There were no exceptions noted. 

iv. Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the 
supporting invoice, agree the invoice to the contract terms, and observe the invoice and 
related payment agreed to the teuns and conditions of the contract. 

Result: There were no exceptions noted. 

9.) Payroll and Personnel 

A. Obtain a listing of employees and officials employed during the fiscal period and 
management's representation that the listing is complete. Randomly select 5 employees or 
officials, obtain related paid salaries and personnel files, and agree paid salaries to authorized 
salaries/pay rates in the personnel files. 

B. Randomly select one pay period during the fiscal period. For the 5 employees or officials 
selected under #9A above, obtain attendance records and leave documentation for the pay 
period, and: 

i. Observe all selected employees or officials documented their daily attendance and leave 
(e.g., vacation, sick, compensatory). (Note: Generally, officials are not eligible to earn 
leave and do not document their attendance and leave. However, if the official is earning 
leave according to a policy and/or contract, the official should document his/her daily 
attendance and leave.) 

Result: There were no exceptions noted. 

ii. Observe whether supervisors approved the attendance and leave of the selected employees 
or officials. 

Result: There were no exceptions noted. 
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iii. Observe any leave accrued or taken during the pay period is reflected in the Bureau's 
cumulative leave records. 

Result: There were no exceptions noted. 

iv. Observe the rate paid to the employees or officials agree to the authorized salary/pay rate 
found within the personnel file. 

Result: There we no exceptions noted. 

C. Obtain a listing of those employees or officials that received termination payments during the 
fiscal period and management's representation that the list is complete. Randomly select two 
employees or officials, obtain related documentation of the hours and pay rates used in 
management's termination payment calculations and the Bureau's policy on termination 
payments. Agree the hours to the employee or officials' cumulative leave records, agree the 
pay rates to the employee or officials' authorized pay rates in the employee or officials' 
personnel files, and agree the teiiiiination payment to Bureau policy. 

Result: There were no exceptions noted. 

D. Obtain management's representation that employer and employee portions of third-party 
payroll related amounts (e.g., payroll taxes, retirement contributions, health insurance 
premiums, garnishments, workers' compensation premiums, etc.) have been paid, and any 
associated forms have been filed, by required deadlines. 

Result: There were no exceptions noted. 

10.) Ethics 

A. Using the 5 randomly selected employees/officials from procedure #9A under "Payroll and 
Personnel" above• obtain ethics documentation from management, and: 

i. Observe whether the documentation demonstrates each employee/official completed one 
hour of ethics training during the fiscal period. 

ii. Observe whether the Bureau maintains documentation which demonstrates each employee 
and official were notified of any changes to the Bureau's ethics policy during the fiscal 
period, as applicable. 

B. Inquire and/or observe whether the agency has appointed an ethics designee as required by 
R.S. 42:1170. 

Result: The Bureau is a nonprofit organization; therefore, the ethics agreed-upon procedure 
does not apply. 

11.) Debt Service 

A. Obtain a listing of bonds/notes and other debt instruments issued during the fiscal period and 
management's representation that the listing is complete. Select all debt instruments on the 
listing, obtain supporting documentation, and observe State Bond Commission approval was 
obtained for each debt instrument issued. 
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B. Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management's 
representation that the listing is complete. Randomly select one bond/note, inspect debt 
covenants, obtain supporting documentation for the reserve balance and payments, and agree 
actual reserve balances and payments to those required by debt covenants (including 
contingency funds, short-lived asset funds, or other funds required by the debt covenants). 

Result: The Bureau is a nonprofit organization; therefore, the debt service agreed-upon 
procedure does not apply. 

12.) Fraud Notice 

A. Obtain a listing of misappropriations of public funds and assets during the fiscal period and 
management's representation that the listing is complete. Select all misappropriations on the 
listing, obtain supporting documentation, and observe that the Bureau reported the 
misappropriation(s) to the legislative auditor and the district attorney of the parish in which the 
Bureau is domiciled by R.S. 24:523. 

Result: The Bureau represented that there were no misappropriations of public funds for 
the fiscal year. There were no exceptions noted. 

B. Observe the Bureau has posted on its premises and website, the notice required by R.S. 
24:523.1 concerning the reporting of misappropriation, fraud, waste, or abuse of public funds. 

Result: There were no exceptions noted. 

13.) Information Technology Disaster Recovery/Business Continuity 

A. Perform the following procedures: 

i. Obtain and inspect the Bureau's most recent documentation that it has backed up its critical 
data (if no written documentation, inquire of personnel responsible for backing up critical 
data) and observe that such backup occurred within the past week. If backups are stored 
on a physical medium (e.g., tapes, CDs), observe evidence that backups are encrypted 
before being transported. 

Result: We performed the procedure and discussed the results with management. 

ii. Obtain and inspect the Bureau's most recent documentation that it has tested/verified that 
its backups can be restored (if no written documentation, inquire of personnel responsible 
for testing/verifying backup restoration) and observe evidence that the test/verification was 
successfully performed within the past 3 months. 

Result: We performed the procedure and discussed the results with management. 

iii. Obtain a listing of the Bureau's computers currently in use and their related locations, and 
management's representation that the listing is complete. Randomly select 5 computers 
and observe while management demonstrates that the selected computers have current and 
active antivirus software and that the operating system and accounting system software in 
use are currently supported by the vendor. 

Result: We performed the procedure and discussed the results with management. 
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B. Randomly select 5 terminated employees (or all terminated employees if less than 5) using the 
list of terminated employees obtained in procedure #9C. Observe evidence that the selected 
employees have been removed or disabled from the network. 

Result: We performed the procedure and discussed the results with management. 

C. Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A, 
obtain cybersecurity training documentation from management, and observe that the 
documentation demonstrates that the following employees/officials with access to the agency's 
infounation technology assets have completed cybersecurity training as required by R.S. 
42:1267. The requirements are as follows: 

• Hired before June 9, 2020 - completed the training; and 
• Hired on or after June 9, 2020 - completed the training within 30 

days of initial service or employment. 

Result: We performed the procedure and discussed the results with management. 

14.) Prevention of Sexual Harassment 

A. Using the 5 randomly selected employees/officials from procedure #9A under "Payroll and 
Personnel" above, obtain sexual harassment training documentation from management, and 
observe the documentation demonstrates each employee/official completed at least one hour 
of sexual harassment training during the calendar year. 

Result: The Bureau is a nonprofit organization; therefore, the prevention of sexual 
harassment agreed-upon procedure does not apply. 

B. Observe the Bureau has posted its sexual harassment policy and complaint procedure on its 
website (or in a conspicuous location on the Bureau's premises if the Bureau does not have a 
website). 

Result: The Bureau is a nonprofit organization; therefore, the prevention of sexual 
harassment agreed-upon procedure does not apply. 

C. Obtain the Bureau's annual sexual harassment report for the current fiscal period, observe that 
the report was dated on or before February 1, and observe it includes the applicable 
requirements of R. S . 42:344: 

i. Number and percentage of public servants in the agency who have completed the training 
requirements; 

ii. Number of sexual harassment complaints received by the agency; 

iii. Number of complaints which resulted in a finding that sexual harassment occurred; 

iv. Number of complaints in which the finding of sexual harassment resulted in discipline or 
corrective action; and 
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v. Amount of time it took to resolve each complaint. 

Result: The Bureau is a nonprofit organization; therefore, the prevention of sexual 
harassment agreed-upon procedure does not apply. 

We were engaged by Youth Service Bureau of St. Tammany to perform this agreed-upon 
procedures engagement and conducted our engagement in accordance with attestation standards 
established by the American Institute of Certified Public Accountants and applicable standards of 
Government Auditing Standards. We were not engaged to and did not conduct an examination or 
review engagement, the objective of which would be the expression of an opinion or conclusion, 
respectively, on those C/C areas identified in the SAUPs. Accordingly, we do not express such an 
opinion or conclusion. Had we performed additional procedures, other matters might have come 
to our attention that would have been reported to you. 

We are required to be independent of Youth Service Bureau of St. Tammany and to meet our other 
ethical responsibilities, in accordance with the relevant ethical requirements related to our agreed-
upon procedures engagement. 

This report is intended solely to describe the scope of testing performed on those C/C areas 
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or 
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana 
Revised Statute 24:513, this report is distributed by the LLA as a public document. 

October 21, 2024 
Metairie, Louisiana 
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LOUISIANA COMPLIANCE QUESTIONNAIRE 



LOUISIANA COMPLIANCE QUESTIONNAIRE 
(For Audit Engagements of Quasi-Public Agencies) 

6/18/2024 (Date Transmitted) 

Bernard & Franks, A Corporation of CPA's (CPA Firm Name) 

4141 Veterans Memorial Boulevard. Suite 313  (CPA Firm Address) 

Metairie, Louisiana 70002  (City, State Zip) 

In connection with your audit of our financial statements as of  June 30, 2024 and for  the year 
then ended (period of audit) for the purpose of expressing an opinion as to the fair presentation of our 
financial statements in accordance with accounting principles generally accepted in the United States of 
America, to assess our internal control structure as a part of your audit, and to review our compliance with 
applicable laws and regulations, we confirm, to the best of our knowledge and belief, the following 
representations. These representations are based on the information available to us as of 

6/18/2024 (date completed/date of the representations). 

PART i. Agency Profile 

1. Name and address of the organization. 

Youth Service Bureau of St Tammany 
430 N New Hampshire 
Covington, LA 70433 

2. List names, addresses, and telephone numbers of entity officials. Include elected/appointed members 
of the governing board, chief executive and fiscal officer, and legal counsel. 

3. Period of time covered by this questionnaire. 
July 1, 2023- June 30, 2024 

4. The entity has been organized under the following provisions of the Louisiana Revised Statute(s) 
(R.S.) and, if applicable, local resolutions/ordinances. 
Louisiana Revised Statutes 12:201 et seq and defined in R.S. 201(7) 

5. Briefly describe the public services provided. 
The Youth Service Bureau of St Tammany provides advocacy, counseling, education, and intervention for 
at-risk youth and their families, helping them reach their full potential. 

6. Expiration date of current elected/appointed officials' terms. 
Max Ferran 6/30/2024 
Paul LeBlanc 6/30/2024 
David Boudreaux 6/30/2024 
Jennifer DeGeneres 6/30/2024 
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Part ll. Federal, State, and Local Awards 

7. We have detailed for you the amount of federal, state and local award expenditures for the fiscal year, 
by grant and grant year. 

Yes [ X ] No [ ] N/A [ ] 

8. All transactions relating to federal grants have been properly recorded within our accounting records 
and reported to the appropriate federal grantor officials. 

Yes [ X ] No [ ] N/A [ ] 

9. All transactions relating to state grants have been properly recorded within our accounting records and 
reported to the state grantor officials. 

Yes [X ] No [ ] N/A [ ] 

10. All transactions relating to local grants have been properly recorded within our accounting records 
and reported to the appropriate local grantor officials. 

Yes [X ] No [ ] N/A [ ] 

11. The reports filed with federal agencies are properly supported by books of original entry and 
supporting documentation. 

Yes [X] No [ ] N/A [ ] 

12. The reports filed with state agencies are properly supported by books of original entry and supporting 
documentation. 

Yes [X ] No [ ] N/A [ ] 

13. The reports filed with local agencies are properly supported by books of original entry and supporting 
documentation. 

Yes [X] No [ ] N/A [ ] 

14. We have complied with all applicable compliance requirements of all federal programs we administer, 

Yes [ X ] No [ ] N/A [ ] 

15. We have complied with all applicable specific requirements of all state programs we administer, to 
include matters contained in the grant awards. 

Yes[X] No[ ] N/A[ ] 

16. We have complied with all applicable specific requirements of all local programs we administer, to 
include matters contained in the grant awards. 

Yes [X ] No [ ] N/A [ ] 
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17. We have provided you with all communications from grantors concerning noncompliance with or 
deficiencies in administering grant programs. 

Yes[ ] No [ ] N/A [X] 

Part III. Public Records 

18. We are familiar with the Public Records Act and have made available to the public those records as 
required by R.S. 44:33. 

Yes [X ] No [ ] N/A [ ] 

Part IV. Open Meetings 

19. Our meetings, as they relate to public funds, have been posted as an open meeting as required by 
R.S. 42:11 through 42:28 (the open meetings law). Note: Please refer to Attorney General Opinion 
No. 13-0043 and the guidance in the publication "Open Meeting FAQs," available on the 
Legislative Auditor's website to determine whether a non-profit agency is subject to the open 
meetings law. 

Yes [ ] No [ ] N/A [X ] 

Part V. Budget 

20. For each federal grant, we have filed with the appropriate grantor agency a comprehensive budget 
for those grants that included the purpose and duration. 

Yes [X ] No [ ] N/A [ ] 

21. For each grant received from the state, we have filed with the appropriate grantor agency a 
comprehensive budget for those grants that included the purpose, duration, specific goals and objectives, 
and measures of performance. 

Yes [ X] No [ N/A[ ] 

22. For each local grant, we have filed with the appropriate grantor agency a comprehensive budget for 
those grants that included the purpose and duration. 

Yes [X ] No [ ] N/A [ ] 

Part VI. Reporting 

23. We have had our financial statements audited in a timely manner in accordance with R.S. 24:513. 
Yes [ X ] No [ ] N/A [ ] 

24. We did not enter into any contracts that utilized state funds as defined in R.S. 39:72.1 A. (2); and that 
were subject to the public bid law (R.S. 38:2211, et seq.), while the agency was not in compliance with 
R.S. 24:513 (the audit law). 

Yes [ X ] No [ ] N/A [ ] 

25. We have complied with R.S. 24:513 A. (3) regarding disclosure of compensation, reimbursements, 
benefits and other payments to the agency head, political subdivision head, or chief executive officer. 

Yes [X ] No [ ] N/A [ ] 
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26. We have complied with R.S. 24:515.2 regarding reporting of pre- and post- adjudication court costs, 
fines and fees assessed or imposed; the amounts collected; the amounts outstanding; the amounts 
retained; the amounts disbursed, and the amounts received from disbursements. 

Yes [X ] No [ ] N/A [ ] 

The previous responses have been made to the best of our belief and knowledge. We have disclosed to 
you all known noncompliance of the foregoing laws and regulations, as well as any contradictions to the 
foregoing representations. We have made available to you documentation relating to the foregoing laws 
and regulations. 

We have provided you with any communications from regulatory agencies or other sources concerning 
any possible noncompliance with the foregoing laws and regulations, including any communications 
received between the end of the period under examination and the issuance of this report. We 
acknowledge o onsibility to disclose to you, the Legislative Auditor, and the applicable state grantor 
agency/agen wn noncompliance that may occur subsequent to the issuance of your report. 

Secretary  

Treasurer  

President  

74(1( z.‘i Date 

Date 

Date 

4( let/ 
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