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FINANCIAL SECTION







In preparing the financial statements, management 1s required to evaluate whether there are
conditions or events, considered n the aggregate, that raise substantial doubt about the Assessor’s
ability to continue as a going concern for 12 months beyond the financial statement date. including
any currently known information that may raise substantial doubt shortly thereatter.

Auditor’s Responsibilifies for the Audit of the Financial Statements

Our objectives are to obtamn reasonable assurance about whether the financial statements as a
whole are free from material misstatement, whether due to fraud or error, and to 1ssue an auditor’s
report that includes our opinions. Reasonable assurance s a high level of assurance but is not absolute
assurance and therefore 1s not a guarantee that an audit conducted m accordance with generally
accepted auditing standards and Government Auditing Standards will always detect a matenal
misstatement when it exists. The risk of not detecting a material misstatement resulting trom traud is
higher than for one resulting from error, as fraud may involve collusion, forgery, mtentional
omissions, misrepresentations, or the overnde of mternal control. Misstatements are considered
material if there 15 a substantial ikelihood that. individually or in the aggregate. they would influence

the judgment made by a reasonable user based on the financial statements.

In performung an audit in accordance with generally accepted auditing standards and
Government Auditing Stundards. we:

o Exercise professional judgment and maintain professional skepticism throughout the
audit.

e Idenuty and assess the risks of material misstatement of the financial statements,
whether due to fraud or error, and design and perform audit procedures responsive to
those risks. Such procedures include examining. on a test basis, evidence regarding the
amounts and disclosures in the financial statements.

e (btain an understanding of internal control relevant to the audit in order to design audit
procedures that are appropriate mn the circumstances, but not for the purpose of
expressing an opinion on the effectiveness of the Assessor’s mternal control.
Accordingly. no such opmion 15 expressed.

¢ Evaluate the appropriateness of accounting polictes used and the reasonableness of
significant accounting estimates made by management. as well as evaluate the overall
presentation of the financial statements.

o Conclude whether, m our judgment. there are conditions or events, considered in the
aggregate that raise substantial doubt about the Assessor’s ability to continue as a gomng
concern for a reasonable period of time.

We are required to communicate with those charged with governance regarding, among other
matters, the planned scope and timing of the audit, significant audit findings, and certamn internal
control related matters that we identified during the audit.
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MANAGEMENT'’S DISCUSSION AND ANALYSIS

St. Bernard Parish Assessor
Chalmette. Lousiana

December 31, 2023

The Management’s Discussion and Analysis of the St. Bernard Parish Assessor’s (the “Assessor”™)
financial performance presents a narrative overview and analysis of the Assessor’s financial activities
as of and for the year ended December 31, 2023, This document focuses on the current year’s
activities, resulting changes, and currently known facts. Please read this document in conjunction with
basic financial statements, which follow this section.

FINANCIAL HIGHLIGHTS

The Assessor’s habilities exceeded its assets as of December 31. 2023 by $418.457 (net defiant),
which represents a 22 94% decrease from December 31, 2022

The Assessor’s revenues increased $133.532 (16.55%). This was due to the Assessor recogmzing an
increase 1 revenue of $107.827 for ad valorem tax revenue and an incerease 1n mterest income of
$32.851, offset by a decrease in mtergovernmental revenues of §7,327.

The Assessor’s expenses increased $112.556 (16%). The variance includes an merease 1n personnel
services of $128 593 offset by a decrease of other services and charges of $6,390. and a decrease in
muaterials and supplies of $10.304. Personal services increased due to postemployment benefit and

penston adjustments.

The Assessor did not have any funds with deficit fund balances.

OVERVIEW OF THE FINANCIAL STATEMENTS

This discussion and analysis 1s imtended to serve as an introduction to the Assessor’s basic financial
statements. The Assessor’s financial report consists of three parts: (1) management’s discussion and
analysis (this section), (2) basic financial statements, and (3) special reports by certified public
accountants and management.

The basic financial statements include two kinds of statements that present different views of the
Assessor.



(Continued)

OVERVIEW OF THE FINANCIAL STATEMENTS (Continued)

Government-Wide Financial Statements

The government-wide financial statements are designed to provide readers with a broad overview of
the Assessor’s finances. in a manner stmilar to a private sector business. The Statement of Net
Position presents mformation on all of the Assessor’s assets and habilies. with the difference
between the two reported as the net position. Over time, mcreases or decreases in the net position may
serve as a useful mdicator of whether the financial position of the Assessor 1s improving or
deteriorating. The Statement of Activities presents mnformation showing how the Assessor’s net
position changes during each fiscal year.

All changes in net assets are reported as soon as the underlying event giving rise to the change occurs
regardless of the timing of the related cash flows. Thus, revenues and expenses are reported in this
statement for some items that will only result in cash tlows m future fiscal periods. The governmental
activity of the Assessor 1s to assess all real and movable property that 1s subject to ad valorem taxes n
St. Bernard Parish.

Fund Financial Statements

A fund s a grouping of related accounts that 1s used to maintam control over resources that have been
segregated for specific activities or objectives. All of the funds of the Assessor are governmental
funds.

Governmental Funds

Governmental funds are used to account for essentially the same tunctions reported as governmental
activities m the government-wide financial statements. However, unlike the government-wide
financial statements, governmental fund financial statements tocus on near-term mtlows and outflows
of spendable resources. as well as on balances of spendable resources available at the end of the fiscal
vear. Because the tocus of governmental funds 1s narrower than that ot the government-wide financial
statements, 1t 15 useful to compare the information presented for governmental funds with sinular
mformation presented for governmental activities in the government-wide financial statements. Both
the governimental fund balance sheet and the governmental tund statement of revenues, expenditures,
and changes n fund balance provide a reconciliation to facilitate this comparison between
governmental funds and governmental activities.

The Assessor maintains one mdividual governmental fund (the “General Fund™). Information 1s
presented separately n the governmental fund balance sheet and 1n the governmental fund statement
of revenues, expenditures. and changes in fund balance for the General Fund. The Assessor adopts an
annual appropriated budget for its General Fund. A budgetary companson statement has been
provided for the General Fund to demonstrate compliance with this budget. The basic governmental
fund financial statements can be found on pages 10 and 14 of this report.



(Continued)

OVERVIEW OF THE FINANCIAL STATEMENTS (Continued)

Notes to the Financial Statements
The notes provide addinional information that 1s essential to a full understanding of the data provided

in the government-wide and fund financial statements. The notes to the financial statements can be
found starting on page 15 of this report.

GOVERNMENT-WIDE FINANCIAL ANALYSIS

As previously noted, net position may serve over time as a useful indicator of the Assessor’s tfinancial
position. As of December 31. 2023, lLiabilities exceeded assets by $418.457. A portion of the
Assessor’s net position (516,361) reflects 1ts mvestment in capital assets (e.g.. office furniture.
fixtures, and equipment). Consequently, these assets are not available for future spending.

Condensed Statements of Net Position

December 31, Dellar
2023 2022 Change
Current and other assets $1.701.433 $1.410.122 $291,311

Captal assets 16,561 20.383 (3.822
Total assets 1.717,994 1,430,505 287 489
Deferred outflows of resources 600,978 R59 548 (258,570)
Current habihties - 3,028 (3.028)
Non-current habilities 2.317.327 2.079.156 238.171
Total liabilities 2,317.327 2.082.184 235,143
Deterred mtlows of resources 420,102 750877 (330.775)
Net position (deficit):
Invested m capital assets 16,561 20,353 (3.822)
Unrestricted (435.018) (563,391) 128,373
Total net position (deticit) S (418.457) $ (543.008) $124.551
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(Continued)

GOVERNMENT-WIDE FINANCIAD ANALYSIS (Continued)

Governmental Activities

Governmental activities increased the Assessor’s net position by $124.551. Key elements of this
increase are as follows:

Condensed Changes in Net Position

Total
Year Ended December 31, Dollar Percentage
2023 2022 Change Change
Revenues:

Ad valorem taxes S 864,334 S 756,727 S107.827 14 250

Intergovernmental 27.222 34.549 {7,327y 21219

Interest income 47997 15,146 32 851 216.90%

Other revenue 769 58K 181 30,7844,

Total revenues Q40.542 807.010 133,332 16.55%
Expenses:

General and governmental 815,991 703,435 112,556 160004
Decrease i net defieit 124.551 103.575 20976 20.25%,
Net deficit.

begimning of year (5343.008) (646.583) 103,575 -16.02%,
Net deficit.

end of year S(418.457)  S(543.008) $124.551 =22 94%

FINANCIAL ANALYSIS OF THE GOVERNMENT'S FUNDS

As noted earlier, the Assessor uses fund accounting to ensure and demonstrate comphance with
finance-related legal requirements.

Governmental Funds

The focus of the Assessor’s governmental fund is to provide information on near-term inflows,
outflows, and balances of spendable resources. Such information 1s usetul in assessing the Assessor’s
financing requirements. In particular, unreserved fund balance may serve as a useful measure of a
government’s net resources avatlable for spending as of December 31, 2023. As of December 31,
2023, the Assessor’s governmental fund, the General Fund, reported an ending fund balance of
$1.701,433. an increase of $294,339 1 comparison with the prior year. An unassigned fund balance of
$1.679.969 15 available for spending at the Assessor’s discretion. The remainder of fund balance 15
non-spendable to indicate that 1t 13 not available for new spending because it has already been
commutted for insurance.



(Continued)

FINANCIAL ANALYSIS OF THE GOVERNMENT’S FUNDS (Continued)

General Fund Budgetary Highlights
The budget was amended once during the year. The primary reason tor amending the budget was the
result of obtaining more accurate information on revenue and expenditures. The major differences

between the onginal General Fund budget and the final amended budget were as follows:

Revenues

e Increase m ad valorem tax by $45.000 to retlect actual expected revenues.

Expenditures

e Increase in expenditures by $20.000 to retlect actual expenditures.

During the year, revenues were higher than budgetary estimates by approximately $160,000 and
expenditures were lower than budgetary estimates by approxmmately $65,000.

CAPITAL ASSETS

Capital Assets

The Assessor’s mnvestment in capital assets for its governmental activities as of December 31. 2023
totaled $16,561 (net of accumulated depreciation). This mvestment in capital assets includes oftice
furniture, fixtures, and equipment.

December 31,

2023 2022

Office furniture, fixtures,
and equipment - cost $16.561 320,383

Addional information on the Assessor’s capital assets can be found in Note 6 of this report.



(Continued)

ECONOMIC FACTORS AND NEXT YEAR’S BUDGET AND RATES

The Assessor typically considers the tollowing factors and mmdicators when setting the next year’'s
budget, rates, and fees. These factors and mdicators are as follows:

e Personal services mereased with salary increases.
e Hospitalization mncreases.

¢ Insurance mcreases.

REQUESTS FOR INFORMATION

This financial report 1s designed to provide a general overview of the Assessor’s finances tor all those
with an interest in the Assessor’s finances. Questions concerning any of the information provided in
this report or requests for additional fimancial information should be addressed to Jaylynn Bergeron
Turmner, Assessor, Parish of St. Bernard, 2118 Jackson Blvd.. Suite A, Chalimette. Louisiana 70043,
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STATEMENT OF NET POSITION AND
GOVERNMENTAL FUND BALANCE SHEET

St Bernard Parish Assessor
(hatmette, Louisiana

December 31, 2023

Assets
Cash
Due from St. Bernard Parish Shenff
Prepaid expenses
Capital assets, net of accumulated depreciation

Total assets

Deferred Outflows of Resources
(rher postemplovment benetit obhgations
Pension

Total deferred outtlows of resources
Total assets and deferred outflows of resources
Liabilities
Net pension hability
Other postemployment henetit oblipations

Total liabihities

Deferred Inflows of Resources
(rher postemplovment benetit obhgations
Pension

Total deferred mflows of resources
Total liabilities and deferred inflows of resources

Fund Balance/Net Position
Fund halance:
Non-spendable
Unassigned

Total fund balance
Total hiabilities and fund balance
Net position tdefieit).
Netanvested 1n camtal assets
Unrestricted

Total net position (deticit)

See notes 1o financial statements.
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General
Fund

Adjustments
{Exhibit B)

Exhibit A

Statement of
Net Position

§ 879987 $ - $ 879,987
799,982 - 799,982
214064 - 21464

- 16,561 16.5061
1,701,433 10,561 1,717,994
- 293,389 293,389

- 307,589 307,589

- 600,978 606,978

$1.701 433 617.539 2318972

$ - § 359,240 $ 359,240
- 1,958,087 1,958.087

- 2,317,327 2,317,327

- 379.710 379,710

- 40,392 40,392

- 420,102 420,102

- 2,737,429 2,737,429

21464 (21.463) .
1.679.969 (1.679.969) -

01433

(1,701.433)

$1,701,433

1.035.996

2737429

16,561 16,561
(435.01%) (433,01%)
b (418.457) $(418.457)




RECONCILIATION OF THE GOYERNMENTAL FUND

Exhibit B

BALANCE SHEET TO THE STATEMENT OF NET POSITION

St. Bernard Parish Assessor
Chalmette. Louisiana

December 31, 20023

Fund Balance - Governmental Fund

Amounts reported for governmental activities n
the Statement ot Net Posttion are different because:

Capital assets used i governmental activities
are not financial resources and, therefore,
are not reported n the governmental fund:

Governmental capital assets
Less accumulated depreciation

Deterred outflows of resources used in
governmental activities are not financial
resources and. therefore. are not reported
in governmental funds:

Pension
Other postemplovment benefit obligations

Long-term liabilities are not due and pavable
in the current period and, therefore, are not
reported n the General Fund:
Net pension liability
Other postemployviment benefit obligations

Deferred intlows of resources are not due and
pavable 1n the current period and, therefore,
are not reported in govermmental tunds:

Pension

Other postemployment benetit obligations

Net Position (Deficit) of Governmental Activities

See notes to financial statements.
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S 61,321

{44,760

307,389

293,389

{359.240)
(1.958.087)

{40.392)
(379,710

$1,701.433

16,561

600,978

(2.317.327)

(420,102

$ (418,457)



STATEMENT OF ACTIVITIES AND STATEMENT OF

GOVERNMENTAL FUND REVENUES, EXPENDITURES,

AND CHANGES IN FUND BALANCE

St. Bernard Parish Assessor
Chalmette, Louistana

For the year ended December 31, 2023

Revenues
Ad valorem
Intergovernmental -
State of Louistana -
State revenue sharing
St. Bernard Parish Government -
cost retmbursement
Interest mcome
Other revenue

Total revenues

Expenditures
Current:
General govermment:
Personal services
Other services and charges
Matenals and supplies
Depreciation

Total general govermment
Caprtal outlay

Total expenditures

Excess of Revenues Over Expenditures

Change in Net Position

Fund Balance/Net Position (Deficit)
Beginning of year
End of vear

See notes to financial statements.

Exhibit C

(reneral Adjustments Statement
Fund (Exhibit D) of Activities

§ 864554 8 - S 864,554
12,179 - 12,179
15,043 - 15,043
47.997 - 47.997
769 - 769
940,542 - 94).542
547,252 165,966 713.218
73.966 - 73.966
22,800 - 22 80()

- 6.007 6.007

644,018 171,973 815,991
2,185 (2,185) -
040.203 169,783 815,991
294,339 (294.339) -

- 124,551 124,551

294,339 (169.78%) 124,551
1.407.094 (1,950,102) (543.008)
§1.701.433 $(2,119.890) S (418.457)




Exhibit D

RECONCILIATION OF THE STATEMENT OF GOVERNMENTAL
FUND REVENUES, EXPENDITURES, AND CHANGES IN FUND
BALANCE TO THE STATEMENT OF ACTIVITIES

St. Bernard Parish Assessor
Chalmette. Louisiana

For the year ended December 31, 2023

Net Change in Fund Balance - Governmental Fund $ 294,339

Amounts reported for governmental activities in the
Statement of Activities are different because:

Governmental funds report capital outlays as expenditures.
However, 1n the Statement of Activities the cost of
those assets 1s allocated over therr estiimated usetul
lives and reported as depreciation expense, and the
net book value of any disposed assets 1s recorded as
a loss on the disposal of assets:
Capital outlay $2,185
Depreciation expense (6,007) {3,822)

Net pension expense s reported in governmental funds as
expenditures as thev are paid, however, 1n the Statement
of Activities the net pension credit 1s reported according
to estimates required by GASB 68:
Pension expense (108.328)

Some expenses reported in the Statement of Activities
do not require the use of current fiscal resources and,
therefore, are not reported as expenditures in the
General Fund:
Net change 1 other postemployment benefit obligations (57,0638)

Change in Net Position of Governmental Activities > 124,551

See notes to financial statements.

13



Exhibit E

STATEMENT OF GOVERNMENTAL FUND REVENUES,
EXPENDITURES, AND CHANGES IN FUND BALANCE -
BUDGET AND ACTUAL - GENERAL FUND

St. Bernard Parish Assessor
Chalmette, Louisiana

For the year ended December 31, 2023

Vanance with
Final Budget

Budgeted Amounts Acrual Favorable
Orngmal Fnal Amounts  (Unfavorable)
Revenues
Ad valorem taxes $  705.000 $ 750.000 $ 864.554 $114,554
Intergovermmental -
State of Louistana -
State revenue sharing - - 12,179 12,179
St. Bemard Parish Government -
cost reimbursement 35.000 25.000 15.043 (9,957
Interest income 175 5.000 47.997 42,997
Other revenue - - 769 709
Total revenues 740,175 780000 Q40,542 160,542
Expenditures
Current:
General government:
Personal services 550.000 360.000 547.252 12,748
Other services and charges 82.000 82.000 73.966 3,034
Materials and supplies 55.000 65.000 22.800 42,200
Total general govemment 6]7.000 707.000 644,018 02,982
Capital outlay 4.000 4.000 2.185 1.815
Total expenditures 691.000 711,000 646.203 64.797
Excess of Revenues
Over Expenditures 49175 69,000 294 339 $225.339
Net Position
Begimnmg of vear 1,198,792 1.407.094 1.407.094
End of vear $1.247 967 $1.476,094 £1.701 433

See notes to financial statements.
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Note 1 -

Exhibit F
NOTES TO FINANCIAL STATEMENTS

St. Bernard Parish Assessor
Chalmette. Louwisiana

December 31, 2023

NATURE OF OPERATIONS AND SUMMARY OF SIGNIFICANT ACCOUNTING
POLICIES

Asprovided by Article VIIL Section 24 of the Lomisiana Constitution of 1974, the assessors
are elected by the voters of each parish (except Orleans Parish) and serve terms of four
years. The assessor assesses property, prepares fax rolls, and submits the rolls to the
Louisiana Tax Commussion as prescribed by law.

The St. Bernard Parish Assessor i1s a separately elected official and 1s not included as a
component unit in any other financial statements.

The accounting policies of the St. Bernard Panish Assessor (the “Assessor™) conform to
accounting principles generally accepted in the United States of America (GAAP) as
applied to governmental units. The Governmental Accounting Standards Board (GASB) 1s
the accepted standard-setting body for estabhishing governmental accounting and financial
reporting principles. The following 1s a summary of signmificant accounting policies:

a. Reporting Entity

The Assessor has reviewed all of its activities and determned that there are no potenuial
component units which should be mcluded m its financial statements.

The Assessor s an mdependently elected othicial and 1s not considered fiscally dependent
on the St. Bernard Parish Council (the “*Parish Counail ™). As the governing authonty of the
Parish. for reportmg purposes, the St. Bernard Parish Council 15 the financial reporting
entity for the St. Bernard Panish. The financial reporting entity consists ot (a) the primary
government, (b) organmizations for which the primary government 1s tinancially
accountable, and (¢) other orgamzations for which nature and sigmificance of thewr
relationship with the pnimary government are such that exclusion would cause the reporting
entity’s financial statements to be misleading or incomplete.

GASB established eritena tor determiming which component units should be considered
part of the St. Bernard Parish Council for fimancial reporting purposes. The basic enterion
for meluding a potennal component unit within the reporting entity is financial
accountability. GASB has set forth critenia to be considered 1n deternuning financial
accountability. Thus eriterion includes:



Exhibit F
(Continued)

Note 1 - NATURE OF OPERATIONS AND SUMMARY OF SIGNIFICANT ACCOUNTING
POLICIES (Continued)

a. Reporting Entity (Continued)

b.

1. Appointing a voting majority of an orgamzation’s governing body. and

a. the ability of the Parish Council to impose 1ts will on that organization
and/uor,

b. the potential for the Assessor to provide specific financial benefits to or
impose spectiic financial burdens on the Parish Council.

2. Orgamizations for which the Parish Couneil does not appoint a voting majority
but are fiscally dependent on the Parish Council.
3. Orgamizations for which the reporting entity fiancial statements would be

musleading 1f data of the Assessor is not mcluded because of the nature or
sigmticance of the relationship.

Because the Parish Council does not appomt the Assessor, does not provide funding
(other than the use of facilities); or have any control over the Assessor, the Assessor has
determined that the office 15 not a component umt of the St. Bernard Panish Council.
The accompanying financial statements present mformation only on the funds
maintained by the Assessor and do not present mformation on the Parish Council, the
general government services provided by that governmental unit, or the other
governmental units that comprise the financial reporting entity of St. Bernard Panish.

Basis of Presentation

The Assessor’s basic tinancial statements consist of the government-wide statements on
all activities of the Assessor and the governmental fund financial statements.

Government-Wide Financial Statements

The government-wide financial statements include the Statement of Net Assets and the
Statement of Activities for all activities of the Assessor. The government-wide
presentation focuses primarily on the sustamability of the Assessor as an entity and the
change m aggregate financial position resulting trom the activities for the tiscal period.
Governmental activities generally are financed through taxes. mtergovernmental
revenues, and other non-exchange revenues.

16



Exhibit F
(Continued)

Note 1 - NATURE OF OPERATIONS AND SUMMARY OF SIGNIFICANT ACCOUNTING
POLICIES (Continued)

b. Basis of Presentation (Continued)
Fund Financial Statements

The fund financial statements are very similar to the traditional government tund
statements as presented by governments prior to the 1ssuance of GASB Statement No.
34, Emphasis 15 now on the major funds. The daily accounts and operations of the
Assessor continue to be orgamzed on the basis of a fund and accounts group. each of
which 1s considered a separate accounting entity. The operations of the tund are
accounted for with a separate set of self-balancing accounts that comprise its assets,
habilities, equity, revenues. and expenditures. Government resources are allocated to
and accounted for in the fund based upon the purpose for which they are to be spent and
the means by which spending activities are controlled. The followmng 1s the
governmental fund of the Assessor:

General Fund

The General Fund, as provided by Louisiana Revised Statute 47:1906 15 the
operating fund and 1s the only fund of the Assessor. It 15 used to account for all
financial resources except those that are required to be accounted for in another
fund. The General Fund 1s always a major fund.

¢. Measurement Focus and Basis of Accounting

Measurement tocus 1s a term used to describe which transactions are recorded within
the various financial statements. Basis of accounting refers to when transactions are
recorded regardless of the measurement focus applhied.

Government-Wide Financial Statements

The government-wide financial statements are reported using the economic resources
measurement focus and the accrual basis of accounting. Revenues are recorded when
earned and expenses are recorded when a hability 15 incurred. regardless of the timing
of related cash tlows,

Fund Financial Statements

All governmental funds are accounted for using a current tinancial resources
measurement focus. With this measurement focus, only current assets and current
liabilittes generally are included on the balance sheet. Operating statements of these
funds present increases (revenues and other hnancing sources) and decreases
(expenditures and other uses) in net current assets. Governmental funds are mamtained
on the modified accrual basis of accounting.

17



Exhibit F
(Continued)

Note 1 - NATURE OF OPERATIONS AND SUMMARY OF SIGNIFICANT ACCOUNTING
POLICIES (Continued)

<.

e,

Measurement Focus and Basis of Accounting (Continued)

Governmental fund revenues resulting from exchange transactions are recogmzed in the
fiscal vear in which the exchange takes place and meets the government’s availability
criteria (susceptible to accrual). Available means that the resources will be collected
within the current year or are expected to be collected soon enough thereafter to be used
to pay habilities of the current year. For this purpose. the Assessor considers revenues
to be available 1f they are collected within 60 days of the end of the current fiscal year.
Miscellaneous revenues are recorded as revenues when received mn cash by the
Assessor because they are generally not measurable until actually recerved.

Ad valorem taxes are assessed for the calendar year and become due on December 317
of'each year. Ad valorem tax revenue authorized by Act 292 of 1985 1s accounted for in
this fund. Ad valorem taxes are recognized as revenue in the year tor which levied;
thus, the property taxes which are bemg levied to finance the current year budget are
recogmzed as revenue 1 the current year. State revenue sharing 1s an arrangement
whereby local governments are reimbursed by the State tor ad valorem taxes not billed
due to the homestead exemption. The Assessor received $12.179 from state revenue
sharing for the year ended December 31. 2023.

Interest income on cash balances 1s recorded when the income is available.

Expenditures are generally recognized under the modified acerual basis of accounting
when the related tund hability 1s incurred. Allocations of cost such as depreciation are
not recognized in the governmental funds.

Use of Estimates

The preparation of financial statements mn conformmty with accounting principles
generally accepted m the United States of America requires management {0 make
estimates and assumptions that affect certamn reported amounts and disclosures.
Accordingly, actual results could difter from those estimates.

Operating Budgetary Data

As required by the Louisiana Revised Statutes 39:1303. the Assessor adopted a budget
for 1ts General Fund. The budgetary practices include public notice of the proposed
budget. public inspection of the proposed budget. and public hearings of the budget
prior to adoption. Any amendment involving the transter of monies from one function
to another or inereases i expenditures must be approved by the Assessor. The Assessor
amended 1ts budget once during 2023, All budgeted amounts which are not expended or
obligated through contracts lapse at year end.



Exhibit F
(Continued)

Note 1 - NATURE OF OPERATIONS AND SUMMARY OF SIGNIFICANT ACCOUNTING
POLICIES (Continued)

e, Operating Budgetary Data

h.

The General Fund budget 1s adopted on a basis matenally consistent with accounting
principles generally accepted in the United States of America.

Receivables

The financial statements of the Assessor contain no allowance for bad debts.
Uncollectible receivables are recognized as bad debis at the time information becomes
available. which would indicate the uncollectinlity of the particular recervable. These
amounts are not considered to be material 1n relation to the financial position or
operation of the fund.

Prepaid Expenses

Payments made to vendors for the general msurance that will benefit periods beyond
December 31,2023 are recorded as prepaid expenses. These amounts are equally oftset
by a fund balance classification of nonspendable which indicates that they do not
constitute avatlable spendable resources even though they are a component of the
assets.

Capital Assets and Depreciation

The accounting treatment over plant and equipment {capital assets) depends on whether
the assets are reported n the government-wide or fund financial statements.

Government-Wide Financial Statements:

In the government-wide financial statements. property and equipment are accounted for
as capital assets. Capital assets purchased or acquired with an origmal cost of $500 or
more are valued at historical cost or estimated historical cost if actual 15 unavailable,
except for donated capital assets which are recorded at their estimated fair value at the
date of donation. Additions, improvements. and other capital outlays that sigmificantly
extend the useful life of an asset are capitalized. Other costs incurred for repairs and
maintenance is expensed as incurred.

Depreciation of all exhaustible capital assets 15 recorded as an expense n the Statement
of Activities, with accumulated depreciation reflected in the Statement of Net Position.
Depreciation 15 provided over the assets” estimated usetul lives using the straight-line
method of depreciation. The range of estimated useful lives by type of asset 15 as
follows:

Oftice furniture, fixtures, and equipment 3 - 10 years
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Note 1 - NATURE OF OPERATIONS AND SUMMARY OF SIGNIFICANT ACCOUNTING
POLICIES (Continued)

h.

Capital Assets and Depreciation (Continued)
Fund Financial Statements

In the fund financial statements, the cost of capital assets used m governmental fund
operations are accounted for as capital outlay expenditures of the governmental tund
upon acquisition.

Deferred Qutflows/Inflows of Resources

In addition to assets, the Statement of Net Position will sometimes report a separate
section for deferred outtlows of resources. This separate financial statement element,
deferred outtlows of resources, represents a consumption of net position that applies to
a future period and so will not be recognized as an outflow of resources
(expenses/expenditures) until then.

In addition to habilities, the Statement of Net Position will sometimes report a separate
section for deferred inflows of resources. This separate financial statement element,
detferred mnflows of resources, represents an acquisition of net position that apphes to a
future period and so will not be recogmized as an inflow of resources (revenue) until
then.

Pensions

For purposes of measuring the net pension hiability, deterred outflows of resources and
deferred mflows of resources related to pensions. and pension expense, information
about the fiduciary net position of the Louisiana Assessors” Retirement Fund (the
“Fund™) and additions to/deductions from the Fund fiduciary net position have been
determined on the same basis as they are reported by the Fund. For this purpose, benefit
payments (including retunds of employee contributions) are recognized when due and
pavable in accordance with the benefit terms.

All information presented in Note 7 1s based on the Fund year ended September 30,

2023,
Vacation and Sick Leave
Employees of the Assessor’s office earn two to three weeks of vacation leave each year,

depending on their years of service. Vacation leave cannot be camried forward to
succeeding years. There 1s no formal policy regarding sick leave.

20



Exhibit F
(Continued)

Note 1 - NATURE OF OPERATIONS AND SUMMARY OF SIGNIFICANT ACCOUNTING
POLICIES (Continued)

k. Vacation and Sick Leave (Continued)
The cost of leave privileges 1s recogmized as current year expenditure 1 the General
Fund when leave is actually taken. As of December 31, 2023, there are no accumulated
and vested benefits relating to compensated absences.

. Fund Equity
Government-Wide Statements

Equity 1s classified as net assets and displayed in three components:

1. Invested in capital assets - Consists of capital assets mmcluding restricted capital
assets, net of accumulated depreciation.

[

Restricted net assets - Consists of net assets with constraints placed on the use
either by (1) external groups such as creditors, grantors, contributions or laws or
regulations of other governments; or (2) law through constitutional provisions or
enabling legislation.

3. Unrestricted net assets - All other net assets that do not meet the definition of
“restricted” or “mvested in capital assets”.

When both restricted and unrestricted resources are available for use, it 15 the
Assessor’s policy to use restricted resources first, then unrestricted resources as they are
needed. As of December 31, 2023 and for the year then ended, the Assessor did not
have restricted net assets or receive restricted revenues.

Fund Financial Statements

In the fund financial statements, governmental fund equity 1s classified as fund balance.
Fund balance 15 further classified as follows:

Non-spendable - amounts that cannot be spent either because they are in non-
spendable torm or because they are legally or contractually required to be
maintamed intact.

Restricted - amounts that can be spent only for a specific purpose because of
constitutional provisions or enabling legislation or because of constraints that are
externally imposed by ereditors. grantors, contributions, or the laws or regulations
of other governments. There was no restricted equity as of December 31, 2023.
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Eq

[}1 0

Fund Equity (Continued)
Fund Financial Statements (Continued)

Committed - amounts that can be used only for specific purposes determined by a
formal decision of the Assessor. There was no commutted equity as of December 31,
2023,

Assigned - amounts that do not meet the criteria to be classified as restricted or
commuitted but that are intended to be used for a specitic purpose. There was no
assigned equity as of December 31, 2023,

Unassigned - all other amounts not included m other spendable classitications.

For classihication of Governmental Fund balances. the Assessor considers an
expenditure to be made trom the most restrictive first when more than one classification
is avatlable. The Assessor’s fund balance as of December 31, 2023 totaled $1.701.,433
of which $1,679.969 was classified as unassigned and $21.464 was classified as
nonspendable as this balance related to prepaid expenses.

New GASB Statements

During the year ending December 31. 2023, the Assessor implemented the followmng
GASB Statements:

Statement No. 94, “Public-Private and Public-Public Parmerships and Availabiline
Pavment Arrangements” improves financial reporting by addressing issues related to
public-private and public-public partnership arrangements (PPPs). As used i this
Statement a PPP 1s an arrangement in which a government (the transteror) contracts
with an operator (a governmental or non-governmental entity) to provide public
services by conveymng control of the right to operate or use a non-financial asset, such
as mfrastructure or other capital asset (the underlymg PPP asset). for apernod of time
an exchange or exchange-like transaction. Some PPPs meet the definition of a service
concession arrangement (SCA), which the Board detines i the Statement as a PPP in
which (1) the operator collects and 1s compensated by fees from third parties: (2) the
transferor determines or has the ability to modify or approve which services the
operator 1s required to provide. to whom the operator 1s required to provide the services,
and the prices or rates that can be charged for the services: and (3) the transferor 1s
entitled to significant residual interest in the service utility of the underlying PPP asset
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Note 1 - NATURE OF OPERATIONS AND SUMMARY OF SIGNIFICANT ACCOUNTING
POLICIES (Continued)

m. New GASB Statements

at the end of the arrangement. This Statement also provides gmidance for accounting
and tinancial reporting tor availability payment arrangements (APAs). As defined in
this Statement, an APA 1s an arrangement in which a government compensates an
operator tor services that may include designing, constructing, financing, mamtaining.
or operating an underlying non-tfinancial asset for a period of time 1n an exchange or
exchange-like transaction. The requirements of this Statement are effective for the years
beginning after June 15, 2022. This Statement did not affect the Assessor’s tinancial
statements.

Statement No. 96, “Swubscription-hased Information Technology Arrangemenis™
provides guidance on the accounting and financial reporting for subscription-based
information technology amrangements (SBITAs) for government end users
(governments). This Statement (1) defines a SBITA: (2) establishes that a SBITA
results m a right-to-use subscription asset - an intangible asset - and a corresponding
subscription liability: (3) provides the capitalization criteria tor outlays other than
subscription payments. includmg implementation costs of a SBITA: and (4) requires
note disclosures regarding a SBITA. The requirements of this Statement are effective
tor the years begimning after June 15,2022, This Statement did not atfect the Assessor’s
financial statements.

The GASB has 1ssued the followmg Statements which will become effective n tuture
years as shown below:

Statement No. 99, “Ommnibis 20227 provides objectives to enhance comparability in
accounting and financial reporting and to improve the consistency of authoritative
literature by addressing practice 1ssues that have been identified during implementation
and application of certain GASB Statements and accounting and financial report for
financial guarantees. The requirements of this Statement apply to all financial
statements at dates varying from upon 1ssuance to fiscal periods beginning after June
15,2023, Management has yet to determine the effect of this Statement on the financial
statements.

Statement No. 100, “dccounting Changes and Error Corrections — an amendment of
GASB Statement No. 627 provides guidance to enhance accounting and financial
reporting requirements for accountg changes and error corrections to provide more
understandable, reliable, relevant, consistent, and comparable mformation for making
decisions or assessing accountability. The requuirements of this Statement are eftfective
for accounting changes and error corrections made in fiscal years beginming after June
15, 2023, and all reporting periods thereafter. Earlier application 15 encouraged.
Management has yet to determine the effect of this Statement on the financial
statements.
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NATURE OF OPERATIONS AND SUMMARY OF SIGNIFICANT ACCOUNTING
POLICIES (Continued)

m. New GASB Statements (Continued)

Statement No. 101, “Compensated Absences ” provides guidance to better meet the
information needs of timancial statement users by updating the recognition and
measurement guidance for compensated absences. That objective 1s achieved by
aligning the recognition and measurement guidance under a umfied model and by
amending certain previously required disclosures. The requirements of this Statement
are effective for fiscal years begmning after December 135, 2023, and all reporting
periods thereatter. Earlier application 1s encouraged. Management has yet to determine
the effect of this Statement on the financial statements.

Statement No. 102. " Certain Risk Disclosures™ defines concentrations and constramts.
The Statement also requires governments to assess whether a concentration or
constraint makes the primary government reporting unit or other reporting units that
report a hability for revenue debt vulnerable to the nisk of a substantial impact and
whether an event or events associated with a concentration or constraint that could
cause the substantial impact have occurred, have begun to oceur, or are more likely than
not to begin to occur within 12 months of the date the financial statements are 1ssued.
Additional disclosures are to be included 1f reporting critena 1s met which will provide
users of government financial statements with essential information about nisks related
to a government’s vulnerabilities due to certain concentrations or constramts. The
requirements of this Statement are etfective tor fiscal vears beginning after June 15,
2024, and all reporting periods thereatter.

Subsequent Events

The Assessor evaluates events occurring subsequent to the date of the financial
statements in deternuning the accounting for and disclosure of transactions and events
that aftfect the financial statements. Subsequent events have been evaluated through
June 4, 2024, which 15 the date the financial statements were available to be 1ssued.

DEPOSITS

Louwsiana state law allows all political subdivisions to invest excess funds in obligations of
the United States. or any other federally insured mvestment. certificates of deposit of any
bank domiciled or having a branch office in the State of Lowsiana, guaranteed mvestment
contracts and mvestment grade (A-1/P-2) commercial paper of domestic corporations.
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DEPOSITS (Continued)
Bank Deposits:

State law requires deposits (cash) of all political subdivisions to be tully collateralized at all
times. Acceptable collaterahization includes Federal Deposit Insurance Corporation (FDIC)
isurance and securities purchased and pledged to the political subdivision. Obligations of
the United States, the State of Louisiana, and certain political subdivisions are allowed as
security for deposits. Obligations furmshed as security must be held by the political
subdivision, with an unattihated bank. or with a trust company for the account of the
political subdivision.

The bank balance as of December 31, 2023 15 as follows:

Bank Reported
Balances Amount
Cash % 898,908 $ 879,987

Custodial credit risk 1s the risk that in the event of a bank failure. the Assessor’s deposits
may not be returned to it. The Assessor has a written policy for custodial eredit nisk. As of
December 31, 2023, none of the Assessor’s bank balances of $898.908 was exposed to
custodial credit nisk.

As of December 31. 2023, cash was adequately insured i accordance with state law.
Pledged securities are considered subject to custodial credit risk under the provisions of
GASB Statement No. 40, Loussiana Revised Statute 39:1229 mmposes a statutory
requirement on the custodial bank to advertise and sell the pledged secunties within ten
days of bemng notified by the depositor that the fiscal agent has faled to pay deposited
funds upon demand.

PROPERTY TAXES

Property taxes are typically levied each November 1* on the assessed value listed as of the
prior January 1* for all property. merchandise, and movable property located in the Parish.
Assessed values are established by the St. Bernard Parish Assessor’s Office and State Tax
Comnussion at percentages of actual value as specitied by Lowsiana law. A reevaluation of
all property 1s required to be completed no less than every four years. The last reevaluation
of property was completed during 2022. Taxes are due and payable December 31%, with
interest being charged on payments after January 1™ Taxes can be paid through the tax sale
date, which 1s the last Wednesday i June. Properties tor which the taxes have not been
paid are sold at the amount of the taxes. The tax rate for the year ended December 31,2023
was $1.90 per $1.000 of assessed valuation of property withun St. Bernard Panish for the
purpose of assessing property, preparing tax rolls, and submitting the rolls to the Lowsiana
Tax Commussion. As indicated in Note lc, taxes levied November 1, 2022 are for budgeted
expenditures mn 2023 and 1s recogmzed as revenue n 2023,

25



Note 3 -

Note 4 -

Exhibit F
(Continued)

PROPERTY TAXES (Continued)

The Assessor’s office 18 located in St. Bernard Parish i Chalmette, Lowsiana. In
accordance with Lowmsiana law, the Assessor bases real and movable property assessments
on conditions existing on January 19 of the tax year. The Assessor completes an assessment
listing by May 1'' of the tax year and submuts the list to the parish governing authority and
the Lomsiana Tax Commission, as prescribed by law. Once the assessment listiing 1s
approved, the Assessor submits the assessment roll to the parish tax collector, who 1s
responsible tor the collection and distribution of taxes to the various taxing bodies.

As of December 31. 2023, there are 24,458 real property and movable property
assessments totaling $251.391.896 and $280,283.807, respectively. This represents a
decrease of 11 assessments and an increase mn property assessments of $39.417.791 from
the prior year.

The following are the principal taxpayers for the Parish with assessed valuation i excess
of $5.5 million:

2023 Percentage of
Type of Assessed Total Assessed
Taxpayer Busmess Valuation Valuation

Chalmette Refiming. L.L.C. Onl $ 71.977.930 13.54
Valero Retining Onl 37812975 7.11
PBF Holding Company LLC O1l 23.800.876 4.48
American Sugar/Domino Sugar 22,630,751 4.26
Valero Marketing & Supply il 22,170,030 4.17
Entergy Lowsiana. Inc. Utility 18.230.520 3.43
Southern Natural Gas Co. Utlity 12,163.610 2.29
Ramn CII Carbon. LLL.C Chenmuceal 9,481.739 1.78
Tennessee Gas Pipeline Co. Ol 6,016,760 113
Moem Pipeline. L.L.C. Ol 5.529.230 1.04
Totals $229.814.421 43.23

DUE FROM ST. BERNARD PARISH SHERIFF

Amounts due from St. Bernard Parish Sherift as of December 31, 2023 consisted of ad
valorem taxes collected by the St. Bernard Panish Shenift in December 31. 2023 but not
remitted to the Assessor until the begmming of the tollowmg year. The balance due as of
December 31. 2023 was §799 982,
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STATE REVENUE SHARING

State revenue sharing 1s an arrangement whereby local governments are reimbursed by the
state for ad valorem taxes not billed due to the homestead exemption. State revenue sharing
revenue of $12.179 was recogmized for the year ended December 31. 2023, The majonty of
state revenue shanng revenue was allocated by the state to other St. Bernard Panish
governmental entities.

CHANGES IN CAPITAL ASSETS

Capital asset activity for the year ended December 31, 2023 was as follows:

Balance Balance
January 1. December 31,
2023 Addittons  Dispositions 2023

Capital assets
bemng depreciated:
Office furniture, fixtures,
and equipment $59.136  § 2,185 $ - $61.321
Less accumulated
deprectation for:
Office furniture, fixtures,
and equipment (38.733) (6.007) - (44.760)

Total capital
assets, net $20.383 $(3,822) 5 - 516,561

RETIREMENT PLAN

Plan Description. The Assessor contributes to the Lowsiana Assessor’s Retirement Fund
("Fund™). a cost-sharing multiple-employer defined benefit public employee retirement
system (PERS), which 1s controlled and admimistered by a separate Board of Trustees.

Act 91 of the 1950 Lowsiana Legislative Session established the plan. Provisions of the
plan are set forth mn the Lowsiana Revised Statutes 11:1401 through 11:1494. The Fund
wssues a publicly available financial report that includes financial statements and required
supplementary information for the Fund. That report may be obtained by writing to
Lowmsiana Assessor’s Retirement Fund, P.O). Box 14699, Baton Rouge, Lowsiana, 70898-
4699.
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Benefits Provided. The Fund provides retirement, deterred retirement, disability, and death
benefits. Employees who were hired betore October 1, 2013, will be eligible for pension
benefits once they have either reached the age of 55 and have at least 12 years of service or
have at least 30 years of service. regardless of age. Employees who were hired on or after
October 1, 2013, will be eligible for pension benefits once they have erther reached the age
of 60 and have at least 12 years of service or have reached the age of 535 and have at least
30 years of service.

Employees who became members prior to October 1, 2006, are entitled to annual pension
benefits equal to 3.33% of their average final compensation based on the 36 consecutive
months of highest pay, multiplied by their total years of service, not to exceed 100% of
final compensation.

Employees whose first employment making them eligible for membership began on or
after October 1, 2006 but before October 1, 2013, are entitled to annual pension benetits
equal to 3.33% of their hughest monthly average tinal compensation received during any 60
consecutive months, multiphied by thenr total years of service, not to exceed 100% of
monthly average final compensation.

Employees whose first employment making them ehgible for membership began on or
after October 1, 2013 but who have less than 30 years of service. are entitled to annual
pension benefits equal to 3% of their highest monthly average final compensation recerved
durmg any 60 consecutive months, multiplied by their total years of service, not to exceed
100%) of monthly average final conmpensation. Employees whose tirst employment making
them ehgible for membership began on or after October 1, 2013 and have 30 or more years
of service, are entitled to annual pension benefits equal to 3.33% of their highest monthly
average final compensation received during any 60 consecutive months, multiphied by their
total years of service. not to exceed 100% of monthly average final compensation.
Employees may elect to recerve thewr pension benetits n the form of a joint and survivor
annuity

If employees terminate before rendering two years of service, they forfeit the right to
receive the portion of thewr accumulated plan benefits attributable to the employer’s
contributions. Benefits are payable over the employees™ lives in the form of a monthly
annuity. Employees may elect to recerve the actuarial equivalent of therr retirement
allowance in a reduced retirement pavable throughout Iife with the following options:

1. If the employee dies betore he has recerved in retirement payments purchased by his
contributions the amount he had contributed to the fund before his retirement, the
balance shall be paid to his legal representatives or to such person as he shall
nominate by written designation.
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[

- Upon the employee’s death, his reduced retirement allowance shall be continued
throughout the life of and paid to his surviving spouse.

fud

. Upon the employee’s death. one-halt of his reduced retirement allowance shall be
continued throughout the life of and paid to his surviving spouse.

4. The employee may elect to recerve some other board-approved benetit or benefits
that together with the reduced retirement allowance shall be of equivalent actuanal
value to his retirement allowance.

In lieu of terminating employment and accepting a service retirement, any member of the
plan who 15 ehgible to retire may elect to participate i the Back-Deferred Retirement
Option Plan (Back-DROP) in which they are enrolled for three years and deter the receipt
of benefits. During the participation in the plan, employer contributions are payable, but
employee contributions cease. The monthly retirement benefits that would be payable. had
the person elected to cease employment and recerve a service retirement allowance. are
patd mnto the Back-DROP fund. The election to participate in Back-DROP 1s rrevocable
once participation begins,

Disabilin: Benefits. Disability benefits are awarded to ehgible employees who have been
officially certified as disabled by the State Medical Disabilhity Board. The disability benefit
shall be the lesser of (1) or (2) as set forth below:

1. Asumequal to the greater of 45% of final average compensation or the employee’s
accrued retirement benefit at the time of termunation of employment due to
disability: or

The retirement benetit which would be pavable assuming accrued creditable service
plus additional accrued service. if any. to the earliest normal retirement age based
on final average compensation at the time of termmation of employment due to
disability.

[

Upon approval for disability benefits, the member shall exercise an optional retirement
allowance as provided in R.S. 11:1423 and no change n the option selected shall be
permitted after it has been filed with the board. The retirement option factors shall be the
same as those utilized for regular retirement based on the age of the retiree and that of the
spouse, had the retiree continued n active service until the earhest normal retirement date.

Contributions. According to state statute, contributions for all employers are actuarially
determined each year. The actuarially determined employer contribution rate was 2 99% of
member s compensation. However. the actual rate was 3.5% through September 2023 and
5% tfor October to December 2023,
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Contributions to the Fund from the St. Bernard Parish Assessor were $43.520.

Pension Liahilities. The St. Bernard Parish Assessor reported a hability of $359 240 forts
proportionate share of the Net Pension Liability. The Net Pension Liabahity was measured
as of September 30, 2023 and the total pension liability used to calculate the Net Pension
Liability was determined by an actuarial valuation as of that date. The St. Bernard Parish
Assessor’s proportion of the Net Pension Liability was based on a projection of the St.
Bernard Parish Assessor’s long-term share of contributions to the pension plan relative to
the projected contributions of all participating employers, actuanally determined. The St
Bernard Parish Assessor’s proportion was .733197%,. which was a decrease of .032268%
from its proportion measure from the prior year.

Pension Fxpense. The St. Bernard Parish Assessor recogmzed a GASB 68 pension
adjustiment of $108.328 and pension expense of $151.848.

Deferred QOutflows of Resources and Deferred Inflows of Resources Related 10 Pensions.
The St. Bernard Parish Assessor reported deferred outflows of resources and deferred
intlows of resources related to pensions from the tollowing sources:

Deferred Deferred
Cttlows of Inflows of
Resources Resources
Difference between expected
and actual experience s 11.567 $(39,497)
Change of assumptions 94,515 -
Net difference between projected and
actual earnings on pension plan investments 187,684 -
Changes in proportion and difterences between
Assessor’s contributions and proportionate
share of contribution 1.742 (893)
Assessor’s contributions subsequent to the
measurement date 12,081 -
Totals $ 307.589 $ (40.392)
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The St. Bernard Parish Assessor reported $12,081 as deferred outflows of resources related
to pensions resulting from contributions subsequent to the measurement date and will be
recogmzed as a reduction of the net pension hability n the following year. Other amounts
reported as deferred outtflows of resources and deferred inflows of resources related to
pensions will be recognized in pension expense as follows:

Actvarial Assumptions. A summary of the actuanal methods and assumptions used in
determining the total pension hability are as follows:

Valuation Date
Actuarial Cost Method

Actuarial Assumptions:
Expected Remaining Service Lives

Investment Rate of Return

Inflation Rate

Projected Salary Increases

Annuitant and Beneficiary Mortality

Active Members Mortality

September 30, 2023

Eniry Age Normal

O years

5.50%. net of investment expense

2

A0%

h

5.25¢%,

Pub-2010 Pubhe Retirement Plans Mortality
Table for General Healthy Retirees multiplied
by 120% with full generational projection
using the appropriate MP-2019 improvement
scale.

Pub-2010 Public Retirement Plans Mortality
Table for General Emplovees multiphied by
120% with full generational projection using
the appropriate MP-2019 improvement scale,
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Disabled Lives Mortality Pub-2(410 Public Retirement Plans Mortality
Table for General Disabled Retirees muluplied
by 120% with tull generational projection
using the appropriate MP-2019 mmprovement
scale.

Cost of Living Adjustments The present value of future retirement benefits
1s based on benefits currently being paid by the
Fund and includes previously granted cost of
living increases. The present values do not
mclude  provisions  for  potential  future
mcreases not yet authonized by the Board of
Trustees.

The long-term expected rate of return on pension plan investments was determined using a
triangulation method i which best-estimates of expected future real rates of retumn
{expected returns. net of pension plan mvestment expense and inflation) are developed for
each major asset class. These rates are combined to produce the long-term expected rate of
return by weighting the expected future real rates of return by the rarget asset allocation
percentage and by adding expected intlation of 2.3%,, and an adjustment for the effect of
rebalancmg/diversification. The resulting long term expected rate of return was 7.85%. The
best estimates of arithmetic real rates of return for each major asset class included in the
target asset allocation are summarized n the following table:

Target
Asset Class Allocation
Equity 55.00%
Fixed income 30.00%,
Alternative 15.00%

Total 100.00%%

Long-Term
Expected Real
Rate of Return

International equity 8.50%
Domestic equity 7.50%
Real estate 4.50%%
International bonds 3.50%
Domestic bonds 2.50%
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Discouni Rate. The discount rate used to measure the total pension liabihity was 5.50%. The
projection of cash flows used to determine the discount rate assumed that contributions
from plan members will be made at the current contribution rates and that contributions
from participating employers and non-employer contributing entities will be made at the
actuarially determined contnbution rates. which are caleulated 1n accordance wath relevant
statutes and approved by the Board of Trustees of the Fund. Based on those assumptions.
the Fund’s fiduciary net position was projected to be available to make all projected future
benefit payments of current plan members. Therefore. the long-term expected rate of return
on pension plan mvestments was apphed to all periods of projected benefit payments to
determune the total pension hability.

Sensitivity of the Assessor’s Proportionate Share of the Collective Net Pension Liahility to
Changes in the Discount Rate. The following presents the net pension liability of the
participating employers calculated using the discount rate of 5.50%. as well as what the
emplovers’ net pension hability would be 1f 1t were calculated using a discount rate that 1s
one-percentage point lower (4.50%) or one-percentage point higher (6.50%) than the
current rate:

Current
1.0% Discount 1.0%
Decrease Rate Increase
4.50% 5.50% 6.50%
Assessor's proportionate share of
the net pension asset (liabiliry) $(806.974) $(359.240) $21.474

Pension Plun Fiduciary Net Position. The Fund has 1ssued a stand-alone audit report on its
financial statements. Access to the report can be found on the Louisiana Legislative
Auditor’s website www . lla.la.gov.

OTHER POSTEMPLOYMENT BENEFITS

Plan Description - The Assessor’s medical and life msurance benefits are provided
through a State of Lowsiana sponsored plan and are made available to employees upon
retirement. An emplovyee 1s eligible to elect medical and insurance coverage upon retinng.
Eligibility for retiree medical and msurance coverage 1s available to employees over 55
years of age and who have accumulated over 20 years of service and for an employee of
any age 1f they have 30 years or more of service. Complete plan provisions are included in
the official plan documents. It 15 assumed that 100%) of employees who elect coverage
while i active employment and who are eligible for retiree medical and insurance benefits
will elect continued coverage upon retirement. For those who elect coverage, 1t 1s also
assumed that they will continue to be covered by the same plan as retirees as when they
were active.
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OTHER POSTEMPLOYMENT BENEFITS (Continued)

For active and retirees, the life insurance coverage amount provided by the Assessor and
their annual premium was caleulated on an individual basis. Life msurance premiums for
retiree coverage are $.532/month/unit of coverage for 2023. The Assessor covers 100% of
the premium amount.

Benefits Provided. The Assessor provides medical, dental, and life isurance benefits for
retirees and their dependents. The benefit terms provide for payment of 100%6 of retiree
pre-medical health, Medicare supplement. and dental msurance preniums. Retirees are
required to pay 100% of the premium for their dependents. The plan also provides for
payment of 100% of retiree life msurance premiums. For the year ended December 31,
2023, total contributions to the retiree health plan amounted to $108.547 with the retirees
contribution $21.048 and the Assessor contributing $87.499.

Emplovees Covered by Benefit Terms. At December 31, 2023, the following employees
were covered by the benefit terms:

Inactive employees currently

receiving benefits payments 2

Inactive employees entitled to but not
yet receiving benefit payments -
Active employees 4
Total O

Total OPEB Liability

The Assessor’s total OPEB habihity of $1.958,087 was measured as of December 31, 2023,
and was determined by an actuarial valuation as of January 1. 2022

As of December 31.

2023 2022
Total OPEB liability $1.958,087 51,572,087
Covered payroll 5366317 $338.297
Total OPEB hability as a
percentage of covered payroll 534.53% 464.71%

The total OPEB hLiability was determined by an actuarial valuation as of the valuation date,
calculated based on the discount rate and actuanal assumptions below. and was then
projected forward to the measurement date. Any sigmficant changes duning thus period
have been reflected as preseribed by GASB 75.
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OTHER POSTEMPLOYMENT BENEFITS (Continued)

Actuarial Assumptions

Actuanal assumptions and other inputs. The total OPEB liability in the December 31,2023
actuarial valuation was determined using the following actuanal assumptions and other

inputs, applied to all periods included m the measurement, unless otherwise specified.

Measurement Date December 31, 2023
Actuarial Valuation Date January 1, 2022

Actuarial Assumptions:

Intlation Rate 2.30%
Salary Increases 3.00%
Discount Rate 3.26%
Participation Assumption 100% of members are assumed to elect retiree

medical coverage at retirement.

Marriage Assumption For actives, 1t 1s assumed that husbands are
three years older than their wives with 40% of
active participants electing spouse coverage at

retirement.
Compensation Increase 3.00%) per annuni, compounded annually.
Healthcare Cost Trend Rates:
Medical Imtially 5.90%, decreasing to an ultimate rate

of 3.70%.

Dental 4%, decreasing to an ultimate rate of 3.70%.

The Assessor pays 100%) of the premuium for retirees. The Assessor does not pay any of the
premium for covered spouses.

The discount rate was based on the 20 Year Tax-Exempt Municipal Bond Yield.
Mortality Rate

Healthy Retirement: Sex distinet Pub-2010 General Mortality with separate employee and
healthy annuitant rates, projected generationally using Scale MP-2021.

Beneficiaries: Sex distinet Pub-2010 General Contingent Survivors Mortality, projected
generationally using Scale MP-2021.

fd
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OTHER POSTEMPLOYMENT BENEFITS (Continued)

Mortality Rate (Continued)

Disability Retirement: Sex distinct Pub-2010 General Disabled Retirees Mortality,

projected generationally using Scale MP-2021.

The actuarial assumptions used in the December 31, 2023 valuation were based on those
used 1n the Assessor’s valuation and actuarial experience.

Changes in the Total OPEB Liability
Balance as of December 31, 2022

Changes for the year:
Service costs
Interest on total OPEB hability
Effect of economic/demographic gams
or losses

Effect of assumptions changes or inputs:

Change due to mortality update
Changes due to discount rate update

Total assumption changes
Benefit payments
Total changes for the year

Balance as of December 31. 2023

$1,572.087

89,905
61,438

255.704
(21.047)
386,000

$1.958,087

Sensitivity of the Total OPEB Liability to Changes in the Discount Rate

The tollowing presents the total OPEB hability of the Assessor. calculated using the
discount rate of 3.26%, as well as what the Assessor’s total OPEB liability would be 1t it
were calculated using a discount rate that is 1% lower (2.26%) or 1% higher (4.26%) than

the current rate.

1%
Decrease
2.26%

Discount 19
Rate Increase
3.26% 4.26%

Total OPEB hability $2,316.820

$1.958.087 $1,674.512
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OTHER POSTEMPLOYMENT BENEFITS (Continued)

Sensitivity of the Total OPEB Liability to Changes in the Healthcare Cost Trend
Rates

The tollowing presents the total OPEB hability of the Assessor. calculated using the
current healthcare cost trend rates as well as what the Assessor’s total OPEB hability
would be 1f it were calculated using trend rates that are [V lower or 1" Ingher than the
current trend rates.

Current
195 Decrease Trend Rate 1% Increase

Total OPEB hability $1,707.710 $1,958,087 $2.275,0634

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of
Resources Related to OPEB

For the year ended December 31, 2023, the Assessor recognized an OPEB expense of
$166.185. As of December 31, 2023, the Assessor reported deferred outflows of resources
and deferred mtlows of resources related to OPEB from the following sources:

Deferred Deterred
Inflows of Outflows of
Resources Resources
Ditterence between expected
and actual experience $¢264.032) $ 5,407
Change 1n assumptions (115.67%) 287.9%82
Totals $(379.710) % 293.389

Amounts currently reported as deferred outtlows of resources and deterred inflows of
resources related to other postemployment benefits will be recognized in OPEB expense as
follows:

Year Ended
June 30,

2024 $(133,625)
2025 22.657
2026 24.647
Total $ (86,321
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BUDGETARY INFORMATION

As required by the L RS, 39:1301-1315. the Assessor adopted a budget for its General
Fund for the vear ended December 31, 2023 and 1t was made available for public
mspection at the Assessor’s office on November 25, 2022, The proposed budget was
prepared on the modified acerual basis of accounting and was published i the otficial
journal on November 25, 2022, The budget hearing was held at the Assessor’s office on
December 6, 2022 The budget was legally adopted and amended, as necessary, by the
Assessor. The budget for the year ended December 31, 2023 was amended once and was
made avatlable for public inspection at the Assessor’s office on November 24, 2023, The
budget was published in the official journal on November 24, 2023, The budget hearing
was held at the Assessor’s otfice on December 5, 2023, All appropriations lapse at year
end.

Formal budget integration (within the accounting records) 1s employed as a management
control device. Budget amounts included in the accompanying financial statements include
the original adopted budget.

STATE OF LOUISIANA TAX ABATEMENT

Assessor property tax revenues were reduced for the year ended December 31. 2023 by
$95,394 under the Lowsiana Industrial Ad Valorem Tax Exemption Program and the
Restoration Tax Abatement Program which were entered into by the State of Louisiana.

RISK MANAGEMENT

The Assessor 1s exposed to various risks of loss related to workers compensation: torts:
theft of, damage to. and destruction of assets: errors and omissions: and natural disasters
for which the Assessor carries commercial insurance. No settlements were made during the
year that exceeded the Assessor’s insurance coverage.

EXPENDITURES NOT INCLUDED IN THE ACCOMPANYING FINANCIAL
STATEMENTS

The accompanying financial statements do not include certamn expenditures related to the
use of facilities of the Assessor’s office paid out of the funds of the St. Bernard Parish
Government.

"
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REQUIRED SUPPLEMENTARY INFORMATION




Assessor’s proportion of the net
pension liability

Assessor’s proportionate share of
the net pension Hability (asset)

Assessor’s covered-employee payvroll

Assessor’s proportionate share of the
net pension hability as a percentage
of its covered-emplovee pavroil

Plan fiduciary net position as a
percentage of the total pension
hability

SCHEDULE OF THE ASSESSOR'S PROPORTIONATE

SHARE OF THE NET PENSION LIABILITY

Chalmette. Lousiana

St. Bernard Parish Assessor

For the nine years ended December 31, 2023

Exhibit G

2023 2022 2021 2020 2019 2018 2017 2016 2015
.7331979,  0.765465%  0.792766% 0.796971% 0.8142220, 0.816130% 0.810009% 0.778641%  0.720690%,
3359 240 8507 009 (3260.630) $121. 758 214777 $158.639 $142.133 $274.739 33931653
3360.029 3365 484 $366.984 $366,359 360362 $359.73K $355.612 $338.999 $302.830
2961480 138 7390% (71.0194%) 3323406%  39.06003%  44.1040%  39.9686% 81.0501%  129.9920%,

90,919

[o’e}
-~
[
LA

©

106.43%

96, 79%

94 12%

95 .46%,

95.61%

90).63%,

RS 57%

The schedule 15 provided beginning with the Assessor’s year ended Decemiber 31, 2015 and 1s intended to show a ten vear trend. Additional years wall be reported as

they become available.



Contractually required contributions

Contributions in refation to the
contractually required contnibution

Contribution deficiency {(excess)
Assessor’s covered-employee payroll

Contributions as a pereentage of
covered - emplovee payroll

SCHEDULE OF ASSESSOR’S CONTRIBUTIONS

St. Bernard Parish Assessor
Chalmeite, Louisiana

For the mine vears ended December 31, 20023

Exhibit H

2023 2022 2021 2020 2019 2018 2017 206 2015
$ 14,215 $ 16740 % 20359 §$ 29359 § 20050 0§ 2RK30 § 35561 § 45765 $ 30,882
(14.215) 116.740) (29,359) 129,339 (29.059) {28.839) (35.561) 145.76%) (40.882)
$ -5 -5 -5 -5 -5 -5 -5 -5 -
$366,316 $360.984  $366.984  $366.984  $363.236 $362.928  $355.612  $338.999  $302.830
4.00% 2002 8.0000 2000 8.00% 2002 10.00% 13.50% 13,50%

The schedule 15 provided beginning with the Assessor’s year ended December 31. 2015 and 1s intended to show a ten year trend Additional years will be
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SCHEDULE OF CHANGES IN THE ASSESSOR’S

TOTAL OPEB LIABILITY AND RELATED RATIOS

Total OPEB hability:
Service costs
Interest
Difference between expected
and actual experience
Changes m assumptions and other mputs
Benetit payments

Net change 1n total OPEB lLability
Total OPEB lability - beginnng
Total OPEB hability - ending

Covered payroll

Total OPEB hability as a percentage
of covered emplovyee payroll

St. Bernard Parish Assessor

Chalmette. Louisiana

For the six years ended December 31, 2023

Exhibit 1

2023 2022 2021 2020 2019 2018

$ 89905 S 116.596 $ 126870 § 109,371 S 747806 $ 83370

61,438 49,0671 47.392 47,731 52.429 45,870
- (587.270) - 159.851 - (335.900)

255.704 {290.946) 32.823 178,983 320,945 180.448
{21,047) (21.048) (21,047 (15,938) (19.961) {19,786)
386,000 (733.003) 186,038 476,998 28.199 {45,998)

1,572.087 2,305,090 2,119.052 1,642.054 1.213,855 1,259.853

$1,958.087

$1.572,087

$2,305.090

$2,119.052

$1.642,054

$1,213.855

$ 20606317

S 3609584

$ 366,984

$ 369864

S 377.0006

$ 347.309

534.53%

435 50%

628 129%

572.93%

435 55%,

349.50%

The schedule 1s provided beginning with the Assessor’s year ended December 31, 2018 and 15 intended to show a ten year trend. Additional

years will be reported as they become available.
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Schedule 1

SCHEDULE OF COMPENSATION, BENEFITS, AND OTHER
PAYMENTS TO AGENCY HEAD OR CHIEF EXECUTIVE OFFICER

St. Bernard Parish Assessor
Chalmette, Lowmsiana

For the year ended December 31, 2023

Agency Head Name: Ms. Jaylynn Bergeron Tumer. Assessor St. Bernard Parish

Purpose
Salary
Benetits - insurance
Benefits - retirement

o
LA
]
N

25 et
)
o

et D

o Lh

Benefits - other

Car allowance

Vehicle provided by government
Per diem

Reimbursements

Travel

Registration fees

Conference travel

Continuing professional education fees
Housing

Unvouchered expenses

Special meals

Dues

Surety bond

~J
1 ~1

9.289

408

3,600

$209.123



SPECIAL REPORTS OF CERTIFIED PUBLIC ACCOUNTANTS










SCHEDULE OF FINDINGS AND RESPONSES

St. Bernard Parish Assessor
Chalmette, Louisiana

For the year ended December 31, 2023

Section I - Summary of Auditor’s Results

a) Financial Statements
Type of auditor’s report 1ssued: unmodified
Internal control over financial reporting:

e Material weakness(es) identified? Yes X No

o Significant deficiency(ies) identified that are
not considered to be a matenal weakness? Yes X None reported

Non-compliance material to financial statements noted? Yes X No

b) Federal Awards

The St. Bernard Parish Assessor did not expend Federal awards during the vear ended
December 31. 2023,

Section 11 - Internal Control Over Financial Reporting and Compliance and Other Matters
Material to the Basic Financial Statements

Internal Control Over Financial Reporting

No matenal weaknesses were reported during the audit of the financial statements for the vear
ended December 31, 2023,

No significant deficiencies were reported during the audit of the financial statements for the
year ended December 31. 2023,

Compliance and Other Matters

No comphance findings matenal to the financial statements were reported during the audit for
the year ended December 31, 2023,

Section 111 - Federal Award Findings and Questioned Costs

Not applicable.
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SCHEDULE OF PRIOR YEAR FINDINGS AND RESPONSES

St. Bernard Parish Assessor
Chalmette, Louisiana

For the year ended December 31, 2023

Section I - Internal Control Over Financial Reporting and Compliance and Other Matters
Material to the Basic Financial Statements

Internal Control Over Financial Reporting

No material weaknesses were reported during the audit of the financial statements for the year
ended December 31, 2022,

No sigmificant deficiencies were reported during the audit of the financial statements for the
year ended December 31, 2022,

Compliance and Other Matters
No comphiance findings matenal to the financial statements were reported dunng the audit for
the year ended December 31, 2022,
Section I1 - Internal Control and Compliance Material to Federal Awards
The St. Bernard Parish Assessor did not expend Federal awards during the year ended December
31,2022
Section 111 - Management Letter

A management letter was not 1ssued in connection with the audit of the financial statements for the
year ended December 31, 2022,
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MANAGEMENT’S CORRECTIVE ACTION PLAN

St. Bernard Parish Assessor
Chalmette. Lousiana

For the year ended December 31, 2023

Section I - Internal Control Over Financial Reporting and Compliance and Other Matters
Material to the Basic Financial Statements

Internal Control Over Financial Reporting

There were no findings reported duning the audit for the year ended December 31, 2023 related
to mternal control over financial reporung.

Compliance and Other Matters
There were no findings reported duning the audit for the year ended December 31, 2023 related
to comphance and other matters.
Section I1 - Internal Control and Compliance Material to Federal Awards
The St. Bernard Parish Assessor did not expend Federal awards during the year ended December
31.2023.
Section 111 - Management Letter

A management letter was not 1ssued in connection with the audit of the financial statements for the
year ended December 31, 2023,
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Schedule 2

SCHEDULE OF PROCEDURES AND ASSOCIATED FINDINGS
OF THE STATEWIDE AGREED-UPON PROCEDURES

St. Bernard Parish Assessor
Chalmette. Louisiana

For the year ended December 31, 2023

The required procedures and our findings are as follows:

1. Procedures Performed on the Assessor’s Written Policies and Procedures:

A. Obtam and mspect the Assessor’s written policies and procedures and observe that they
address each of the following categories and subcategories if applicable to public funds and
the Assessor’s operations:

1.

.

1.

v,

Budgeting, including preparing, adopting. monmtoring. and amending the budget.
Performance: Obtained and read the written policy for budgeting and found 1t to
address all the functions histed above.
Exceptions: There were no exceptions noted.

Purchasing. including (1) how purchases are intiated: (2) how vendors are added to the
vendor list; (3) the preparation and approval process of purchase requisitions and
purchase orders: (4} controls to ensure compliance with the publhic id law: and (5)
documentation required to be mamtamed tor all bids and price quotes.
Performance: Obtained and read the written policy for purchasing and found 1t to
address all the functions listed above.
Exceptions: There were no exceptions noted.

Disbursements, including processing. reviewing. and approving.
Performance: Obtained and read the written policy tor disbursements and found it to
address all the tunctions listed above.
Exceptions: There were no exceptions noted.

Receipts/Collections, mcluding recerving, recording, and preparing deposits. Also,
policies and procedures should include management’s actions to determine the
completeness of each type of revenue or agency fund additions (e.g., periodic
confirmation with outside parties, reconcihiation to utility billing atter cutoff procedures,
reconcihation of traffic ticket number sequences, agency fund forfeiture monies
confirmation).
Performance: Obtamed and read the written policy for receipts/collections and found
it to address all the functions listed above.
Exceptions: There were no exceptions noted.
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(Continued)

1. Procedures Performed on the Assessor’s Written Policies and Procedures: (Continued)

V.

Vi

Payroll/Personnel. including (1) payroll processing. (2) reviewing and approving time
and attendance records, including leave and overtime worked, and (3) approval process
for employee(s) rate of pay or approval and mamtenance of pay rate schedules.
Performance: Obtamned and read the wntten policy for payroll and personnel and
found 1t to address all the tunctions listed above.
Exceptions: There were no exceptions noted.

Contracting, including (1) types of services requiring written contracts. (2) standard
terms and conditions. (3) legal review. (4) approval process, and (5) momtoring process.
Performance: Obtaimed and read the purchasing policies for contracting and found 1t
to address all the functions listed above.
Exceptions: There were no exceptions noted.

vii. Travel and Expense Reimbursement, including (1) allowable expenses, (2) dollar

thresholds by category of expense, (3) documentation requirements, and (4) required
approvers.
Performance: Obtamned and read the wrntten policy for travel and expense
reimbursement and found it to address all the functions histed above.
Exceptions: There were no exceptions noted.

vii. Credit Cards (and debat cards. fuel cards. purchase cards. if applicable). mcluding (1)

how cards are to be controlled. (2) allowable business uses, (3) documentation
requirements, (4) required approvers of statements, and (5) monitoring card usage {e.g..
determining the reasonableness of fuel card purchases).
Performance: Obtamed and read the written policy for credit cards and found 1t to
address all the tunctions listed above.
Exceptions: There were no exceptions noted.

1X. Ethics, mcluding (1) the prohubitions as defined in Lowsiana Revised Statute 42:1111-

1121, (2) actions to be taken 1f an ethics violation takes place, (3) system to momitor
possible ethics violations, and (4) requirement that all employees, mcluding elected
officials, annually attest through signature venfication that they have read the Assessor’s
ethics policy.
Performance: Obtamned and read the wnitten policy for ethics and found 1t to address
all the functions listed above.
Exceptions: There were no exceptions noted.

X. Debt Service. mcluding (1) debt 1ssuance approval. (2) continumg disclosure/EMMA

reporting requirements, (3) debt reserve requirements, and (4) debt service requurements.
Not applicable, as the Assessor has no debt.
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1. Procedures Performed on the Assessor’s Written Policies and Procedures: (Continued)

xi. Information Technology Disaster Recovery/Business Continuity, including (1)
wdentification of critical data and frequency ot data backups: (2) storage of backups m a
separate physical location 1solated tfrom the network: (3) periodic testing/venfication that
backups can be restored: (4) use of antivirus software on all systems; (5) tmely
application of all available system and software patches/updates: and (6) identitication of
personnel. processes, and tools needed to recover operations after a critical event.

Performance: Obtained and read the written policy for information technology
disaster recovery/business continunty policy and found 1t to address all the
functions histed above.

Exceptions: There were no exceptions noted.

xii. Prevention of Sexual Harassment. including R.S. 42:342-344 requirements for (1)
agency responsibilities and prohibitions, (2) annual employee traming. and (3) annual
reporting.

Performance: Obtamed and read the Assessor’s sexual harassment policy and found
it to address all the functions listed above.
Exceptions: There were no exceptions noted.

2. Procedures Performed on the Assessor’s Board:

A. Obtam and mspect the board/finance commuttee minutes for the fiscal period. as well as the
board’s enabling legislation, charter, bylaws, or equivalent document n effect during the
fiscal pertod and:

1. Observe that the board finance commuittee met with a quorum at least monthly, or on a
frequency in accordance with the board’s enabling legislation. charter. or other equivalent
document.

Performance: The Assessor 1s required to publish public notice yearly of the proposed
budget and hold a hearing for the purpose of inviting the public to comment on the
budget process. This meeting was held as required during the year. In addition, the
Assessor and Deputy Assessor/Accounting personnel meet monthly to discuss
financial and operational matters of the Assessor. Minutes were prepared for each
monthly meeting.

Exceptions: There were no exceptions noted.

1. For those entities reporting on the governmental accounting model, observe whether the
minutes referenced or included monthly budget-to-actual comparisons on the General
Fund, quarterly budget-to-actual comparisons, at a mummuim, on proprietary funds. and
semi-annual budget-to-actual comparisons, at a nunumum. on all special revenue funds.

Performance: Inspected meeting minutes and the imcluded budget-to-actual
comparisons for the general fund presented at the Assessor’s monthly meetings.
Exceptions: There were no exceptions noted.
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2. Procedures Performed on the Assessor’s Board: (Continued)

ui. For governmental entities, obtain the prior year audit report and observe the unassigned
fund balance in the general fund. It the general tund had a negative ending unassigned
fund balance m the prior year audit report, observe that the minutes for at least one
meeting during the fiscal period referenced or mcluded a formal plan to elimnate the
negative unassigned tund balance in the General Fund.

Performance: Obtained the prior year’s audit report and observed the unassigned fund
balance mn the General Fund. The General Fund did not have a negative ending
unassigned tfund balance.

Exceptions: There were no exceptions noted.

1v. Observe whether the board/tinance committee recerved written updates of the progress
of resolving audit finding(s), according to management’s corrective action plan at each
meeting until the findings are considered fully resolved.
Performance: Obtained the prior vear’s audit report and observed there were no audit
findings.
Exceptions: There were no exceptions noted.

3. Procedures Performed on the Assessor’s Bank Reconciliations:

A. Obtam a hsting of the Assessor’s bank accounts for the fiscal period from management and
management’s representation that the histing 1s complete. Ask management to dentify the
Assessor’s main operating account. Select the Assessor’s mam operating account and
randomly select four additional accounts (or all accounts if less than 5). Randomly select one
month from the fiscal period, obtain and mspect the corresponding bank statement and
reconcihiation for each selected account. and observe that:

Performance: Obtamed the histing of bank accounts from management and recerved
management’s representation in a separate letter that the histing 1s complete.
Exceptions: There were no exceptions noted.

1. Bank reconciliations nclude evidence that they were prepared within 2 months of the
related statement closing date (e.g., initialed and dated. electronically logged):
Performance: Obtained monthly bank reconciliation for the month of February for the
main operating bank account and the other 1 account selected. Inspected
management’s documentation for timely preparation of the bank reconcihations.
Exceptions: There were no exceptions noted.
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3. Procedures Performed on the Assessor’s Bank Reconciliations: (Continued)

1. Bank reconciliations mclude written evidence that a member of management or a board
member who does not handle cash, post ledgers, or i1ssue checks has reviewed each bank
reconciliation within 1 month of the date the reconcihation was prepared (e.g.. imtialed
and dated. electromeally logged); and

Performance: Inspected the Assessor’s documentation for the February bank
reconciliation for the 2 bank accounts selected and verified that a member of
management who does not handle cash, post ledgers, or 1ssue checks has reviewed
each bank reconciliation.

Exceptions: There were no exceptions noted.

1. Management has documentation reflecting that 1t has researched reconcetling items that
have been outstanding for more than 12 months from the statement closing date, 1f
applicable.

Performance: Inspected documents for items outstanding for more than 12 months.
We noted no outstanding reconciling items longer than 12 months.
Exceptions: There were no exceptions noted.

4. Procedures Performed on the Assessor’s Collections (Excluding Electronic Funds Transfers):

A Obtain a Iisting of deposit sites for the fiscal period where deposits for cash/check/money
order (cash) are prepared and management’s representation that the listing 1s complete.
Randomly select 5 deposit sites (or all deposit sites 1f less than 5).

Performance: Obtained the histing of deposit sites from management and received
management’s representation n a separate letter that the listing 1s complete.
Exceptions: There were no exceptions noted.

B. For each deposit site selected, obtam a listing of collection locations and management’s
representation that the listing 1s complete. Randomly select one collection location for each
deposit site (e.2., 5 collections for 5 deposit sites), obtamn and mspect written pohicies and
procedures relating to employee job duties (if no wntten policies or procedures, inquire of
employees about their job duties) at each collection location. and observe that job duties are
properly segregated at each collection location such that:

Performance: Obtamed the listing of collection locations from management and received
management’s representation i a separate letter that the listing 15 complete.
Exceptions: There were no exceptions noted.

1. Employees that are responsible tor cash collections do not share cash drawers/registers.
Performance: Inspected policy manuals. myguired of client as to all the requirements.
Exceptions: There were no exceptions noted.
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4. Procedures Performed on the Assessor’s Collections (Excluding Electronic Funds Transfers):
(Continued)

e

1. Each employee responsible for collection cash 1s not responsible for preparing/making
bank deposits, unless other employee/official 1s responsible for reconciling collection
documentation (e.g.. pre-numbered receipts) to the deposit.

Performance: Inspected policy manuals. mquired of chent as to all the requirements
and observed that job duties are properly segregated.
Exceptions: There were no exceptions noted.

nt. Each employee responsible for collecting cash 1s not responsible for posting collection
entries to the general ledger or subsidiary ledgers unless another employee/official 15
responsible tor reconciling ledger postings to each other and to the deposit.
Performance: Inspected policy manuals, inquired of client as to all of the requirements
and observed that job duties are properly segregated.
Exceptions: There were no exceptions noted.

1v. The employee(s) responsible for reconciling cash collections to the general ledger and/or
subsidiary ledgers, by revenue source and/or agency tund additions are not responsible
for collecting cash, unless another employee venties the reconciliation.
Performance: Inspected policy manuals. inquired of client as to all of the requirements
and observed that job duties are properly segregated.
Exceptions: There were no exceptions noted.

Obtam from management a copy of the bond or msurance policy for theft covering all
employees who have access to cash. Observe that the bond or insurance policy for theft was
in force during the fiscal perod.

Performance: Obtamed a copy of the msurance policy for theft covermg all employees
who have access to cash. Observed that the msurance policy for theft was n force
during the fiscal period.

Exceptions: There were no exceptions noted.

Randomly select 2 deposit dates for each of the Assessor’s 2 bank accounts selected for
procedures #3A under “Procedures Performed on the Assessor’s Bank Reconciliations”
{(select the next deposit date chronologically if no deposits were made on the dates randomly
selected and randomly select a deposit if multiple deposits were made on the same day).
Alternatively, the practitioner may use a source document other than bank statements when
selecting the deposit dates for testing. such as a cash collection log. daily revenue report,
receipt book, ete. Obtamn supporting documentation for each of the 2 deposits and:

1. Observe that receipts are sequentially pre-numbered.
Performance: Obtamed supporting documentation for the selected deposits and
observed that receipts were sequentially pre-numbered.
Exceptions: There were no exceptions noted.
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Schedule 2
(Continued)

4. Procedures Performed on the Assessor’s Collections (Excluding Electronic Funds Transfers):

(Continued)
1. Trace sequentially pre-numbered receipts. system reports. and other related collection

1l

v

documentation to the deposit slip.
Performance: Traced sequennally numbered supporting documentation to the deposit
slip.
Exceptions: There were no exceptions noted.

Trace the deposit ship total to the actual deposit per the bank statement.
Performance: Traced deposit shp total to actual deposit per bank statement.
Exceptions: There were no exceptions noted.

Observe that the deposit was made within one business day of receipt at the collection
location (within one week 1t the depository 15 more than 10 nules from the collection
location or the deposit 1s less than $100 and any cash s stored securely n a locked safe
or drawer).
Performance: Observed that the deposits tested were made within one business day of
receipt.
Exceptions: There were no exceptions noted.

Trace the actual deposit per the bank statement to the general ledger.
Performance: Traced the actual deposit per the bank statement to the general ledger.
Exceptions: There were no exceptions noted.

5. Procedures Performed on the Assessor’s Non-Payroll Disbursements (Excluding Card
Purchases/Payments, Travel Reimbursements, and Petty Cash Purchases):

A. Obtamn a histing of locations that process payments for the fiscal period. and management’s
representation that the listing 1s complete. Randomly select 5 locations {or all locations 1f
less than 3).

Performance: Obtamned a hsting of locations that process payments for the fiscal period
from management and recerved management’s representation i a separate letter that
the Iisting 15 complete. Selected the sole location for testing,

Exceptions: There were no exceptions noted.

B. For each locanon selected under #5A. obtam a histing of those employees involved with non-
pavroll purchasing and payment functions. Obtain written policies and procedures relating
to employee job duties (1t the Assessor has no written policies and procedures, inquire of
employees about their job duties), and observe that job duties are properly segregated such
that:

Performance: Obtamed a hsting of employees mvolved 1n non-payroll purchasimg and
payment functions and reviewed written policies and procedures related to employee
job duties. Observed if the job duties were properly segregated.

Exceptions: There were no exceptions noted.
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Schedule 2
(Continued)

Procedures Performed on the Assessor’s Non-Pavroll Disbursements (Excluding Card
Purchases/Pavments, Travel Reimbursements, and Petty Cash Purchases): (Continued)

1. At least two employees are involved in untiating a purchase request, approving a
purchase, and placing an order/making the purchase.

Performance: Obtamned a hsting of employees mvolved i imtiating a purchase
request, approving a purchasing, and placing an order'making a purchase.
Observed at least two employees are mvolved.

Exceptions: There were no exceptions noted.

1. At least two employees are mvolved i processing and approving payments to vendors.
Performance: Obtamned a listing of employees mvolved n processing and approving
payments to vendors. Observed at least two employees are involved.
Exceptions: There were no exceptions noted.

ui. The employees responsible for processing payments are  prohibited  from
adding/moditying vendor files unless another employee 1s responsible for periodically
reviewing changes to vendor files.

Performance: Obtained a hsting of employees mvolved 1 processing payments to
vendors. Observed that the employee mvolved in processing payments can
add/modify vendor files. Observed that another employee i1s responsible for
reviewing changes to vendor files.

Exceptions: There were no exceptions noted.

iv. Either the employee/official responsible tor signing checks mails the pavment or gives
the signed checks to an employee to mail who 15 not responsible for processing payments.
Performance: Obtamned a listing of employees mvolved with sigming and mailing
checks and verified they are not involved n the processing of payments.
Exceptions: There were no exceptions noted.

v. Only employees/otticials authonzed to sign checks approve the electrome disbursement
(release) of funds, whether through automated cleaninghouse (ACH), electrome funds
transfer (EFT), wire transfer, or some other electronic means.

Performance: Obtained a listing of employees/officials authorized to sign checks and
verified they approve the electrome disbursement of funds.
Exceptions: There were no exceptions noted.

C. For each location selected under #5A, obtain the Assessor’s non-payroll disbursement
transaction  population (excluding cards and travel reunbursements) and obtan
management’s representation  that the population 1s complete. Randomly select 3
disbursements tor each location, obtamn supporting documentation for each transaction and:

Performance: Obtamed the Assessor’s non-payroll disbursement transaction population
and management’s representation 1n a separate letter that the populatnon 1s complete.
Selected 5 disbursements from the sole location that processes payments for testing.

Exceptions: There were no exceptions noted.
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Schedule 2
(Continued)

5. Procedures Performed on the Assessor’s Non-Pavroll Disbursements (Excluding Card
Purchases/Payments, Travel Reimbursements, and Petty Cash Purchases): (Continued)

1. Observe whether the disbursement. whether by paper or electronic means, matched the
oniginal itemized invoice and supporting documentation indicates deliverables mncluded
on the invoice were recerved by the Assessor.

Performance: Observed the 35 disbursements matched the related ornginal
invoice/billing statements and obtamed documentation that indicates deliverables
mncluded on the mvoice were recerved by the Assessor.

Exceptions: There were no exceptions noted.

1. Observe that the disbursement documentation included evidence (e.g.. mmtial/date,
electronic logging) of segregation of duties tested under #5B. as applicable.
Performance: Observed that the documentation for the 5 disbursements selected
included evidence of segregation of duties.
Exceptions: There were no exceptions noted.

D. Using the entity’s main operating account and the month selected m Bank Reconciliations
procedure #3A. randomly select 5 non-payroll-related electronic disbursements (or all
electrome disbursements 1f less than 5) and observe that each electronic disbursement was
(a) approved by only those persons authorized to disburse funds (e.g., sign checks ) per the
entity’s policy. and (b) approved by the required number of authorized signers per the entity’s
policy. Note: If no electromic payments were made from the maimn operating account during
the month selected the practitioner should select an alternative month and/or account for
testing that does include electronic disbursements.

Performance: Observed that there were no non-payroll ACH disbursements n the fiscal
year.
Exceptions: There were no exceptions noted.

6. Procedures Performed on the Assessor’s Credit Cards, Debit Cards, Fuel Cards and,
Purchase Cards (Cards):

A. Obtain from management a listing of all active credit cards, bank debit cards, tuel cards, and
purchase cards (cards) for the fiseal period, including the card numbers and the names of the
persons who mamtained possession of the cards. Obtamn management’s representation that
the isting 15 complete.

Performance: Obtained a listing of all active credit cards, bank debit cards. fuel cards,
and purchase cards (cards) for the fiscal period. including the card numbers and the
names of the persons who mamtain possession of the cards and recerved
management’s representation in a separate letter that the listing 1s complete.

Exceptions: There were no exceptions noted.

B. Using the hsting prepared by management. randomly select 5 cards (or all cards 1f less than
5) that were used during the fiscal period. Randomly select one monthly statement or
combined statement for each card (for a debit card. randomly select one monthly bank
statement), obtain supporting documentation, and:
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Schedule 2
(Continued)

6. Procedures Performed on the Assessor’s Credit Cards, Debit Cards, Fuel Cards and,
Purchase Cards (Cards): (Continued)

1,

Observe whether there 15 evidence that the monthly statement or combined statement and
supporting documentation (e.g.. ongmal receipts for credit/debit card purchases,
exception reports tor excessive fuel card usage) was reviewed and approved. in wnting,
by someone other than the authorized card holder.

Performance: Observed evidence that the statement and supporting documentation
was reviewed and approved. in writing, by someone other than the authonized card
holder.

Exceptions: There were no exceptions noted.

Observe that finance charges andior late fees were not assessed on the selected
statements.
Performance: There were no finance charges and/or late fees assessed on the selected
statements examined.
Exceptions: There were no exceptions noted.

Using the monthly statements or combined statements selected under #6B. excluding fuel
cards, randomly select 10 transactions {or all transactions 1f less than 10) from each
statement, and obtain supporting documentation for the transactions (1.e., each card should
have ten transactions subject to testing).

b.

For each transaction, report whether the transaction 1s supported by:

An orgmal itemized receipt that identifies precisely what was purchased.

Performance: Observed 1if the transactions from the monthly statements were
supported by original itemized receipts that identifies precisely what was
purchased.

Exceptions: There were no exceptions noted.

Written documentation of the business/public purpose.
Performance: Observed the transactions from the monthly statements were supported
with written documentation of the business/public purpose.
Exceptions: There were no exceptions noted.

Documentation of the mdividuals participating in meals (for meal charges only).
Performance: Inspected the transactions from the monthly statements and noted that
they did not have any individuals participating n meals.
Exceptions: There were no exceptions noted.



Schedule 2
(Continued)

7. Procedures Performed on the Assessor’s Travel and Travel-Related Expense
Reimbursements:

A. Obtamn from management a listing of all travel and travel-related expense reimbursements
during the fiscal period and management’s representation that the listing or general ledger 15
complete. Randomly select 5 retmbursements obtamn the related expense reimbursement
forms/prepaid expense documentation of each selected reimbursement. as well as the
supporting documentation. For each of the 5 reimbursements selected:

.

1.

.

Performance: Obtained a hsting of all travel and travel-related expense reimbursements
during the fiscal period from management and received management’s representation
n a separate letter that the histing 15 complete. We requested receipts, approval.
reimbursement summary, and check disbursements.

Exceptions: There were no exceptions noted.

[f reimbursed using a per diem. agree the reimbursement rate to those rates established
either by the State of Louisiana or the US. General Services Admimstration
{(www.gsa.gov).

Performance: Inspected travel and travel-related expense reimbursements and
ubserved the approved reimbursement rate for sampled items was less than those
rates established by the State of Lowsiana or ULS. General Services
Admumstration.

Exceptions: There were no exceptions noted.

If reimbursed using actual costs, observe that the reimbursement is supported by an
original itemized receipt that identifies precisely what was purchased.

Performance: Inspected travel and travel-related expense reimmbursements and
observed the remmbursement was supported by an origial 1termzed receipt that
identifies precisely what was purchased.

Exceptions: There were no exceptions noted.

Observe that each reimbursement 1s supported by documentation of the business/pubhic
purpose (for meal charges. observe that the documentation includes the names of those
individuals participating) and other documentation required by written policy (procedures
#1A(1).

Performance: Inspected travel and travel-related expense remmbursements and
observed each reimbursement 15 supported by documentation of the
business/public purpose.

Exceptions: There were no exceptions noted.

Observe that each reimbursement was reviewed and approved. in writing, by someone
other than the person receiving the reimbursement.

Performance: Inspected travel and travel-related expense reumbursements and
observed written approval from someone other than the person receiving the
reimbursement.

Exceptions: There were no exceptions noted.
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(Continued)

8. Procedures Performed on the Assessor’s Contracts:

A

Obtain from management a listing of all agreements/contracts for professional services,
materials and supplies, leases. and construction activities that were mumtiated or renewed
during the fiscal period. Obtain management’s representation that the histing 1s complete.
Randomly select 3 contracts (or all contracts 1f less than 5) from the histing. excluding the
practitioner’s contract, and:

n.

1.

1v.

Performance: Obtained a listing of all agreements/contracts for professional services,
materials and supplies, leases, and construction activities that were mitiated or
renewed during the fiseal period and selected the only contract for testing. Obtaimned
management s representation that the histing 15 complete.

Exceptions: There were no exceptions noted.

Observe whether the contract was bid in accordance with the Louisiana Public Bid Law
(e.g., solicited quotes or ids, advertised). 1t required by law.
Not applicable. Contracts were for services and not subject to Louisiana Public Bid
Law.

Observe whether the contract was approved by the govermng body/District Council, 1f
required by policy or law (e.g.. Lawrason Act, Home Rule Charter).

Performance: Not applicable. Contracts are not required to be approved by the
governing body. The contract selected was properly approved per the Assessor’s
policy.

Exceptions: There were no exceptions noted.

[f the contract was amended (e.g.. change order), observe that the original contract terms
provided tor such an amendment and that the amendments were made in comphance with
the contract terms.

Performance: Observed the contracts selected were not amended.

Exceptions: There were no exceptions noted.

Randomly select one payment from the fiscal pertod for each of the 5 contracts. obtain
the supporting invoice, agree the mvoice to the contract terms, and observe that the
invoice and related payment agreed to the terms and conditions of the contract.
Performance: Inspected payment for the sole contract. obtamed supporting invoieces,
agreed invoices to the contract terms. and observed invoices related to the payment
agreed to terms and conditions of the contract.
Exceptions: There were no exceptions noted.
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Schedule 2
(Continued)

9. Procedures Performed on the Assessor’s Payroll and Personnel:

A Obtain a listing of employees and officials employed during the fiscal period and
management’s representation that the listing 15 complete. Randomly select 5 employees or
officials, obtain related paid salaries and personnel files, and agree paid salanes to authonized
salanes/pay rates 1n the personnel files.

Performance: Obtamed the listing of employees with therr related salanes from
management and recerved management’s representation that the Iisting 1s complete.
Exceptions: There were no exceptions noted.

B. Randomly select one pay period during the fiscal period. For the 3 employees/ofticials
selected under procedure #9A, obtain attendance records and leave documentation tor the
pay pertod, and:

1. Observe that all selected employees/officials documented their daily attendance and leave
(e.g.. vacation, sick, compensatory).
Performance: Selected one pay period to test leave taken during that period. Inspected
all danly attendance and leave record for proper documentation.
Exceptions: There were no exceptions noted.

1. Observe that supervisors approved the attendance and leave of the selected
employees;otficials.

Performance: Inspected the approval of attendance and leave by the supervisors for
the selected employee/otticials. The Assessor verbally approves leave and records
it in writing on the Assessor’s calendar which she maintains year-round.

Exceptions: There were no exceptions noted.

ui. Observe that any leave accrued or taken during the pay period 1s retlected in the
Assessor’s cumulative leave records.
Performance: Observed any leave accrued or taken during the pay period was
reflected i the cumulative leave records.
Exceptions: There were no exceptions noted.

1v. Observe that the rate paid to the employees agree to the authorized salary/pay rate found
within the personnel file.
Performance: Observed the pay rate agreed to authorized salary/pay rates mamtamed
in employee files.
Exceptions: There were no exceptions noted.
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Schedule 2
(Continued)

9. Procedures Performed on the Assessor’s Payroll and Personnel: (Continued)

C. Obtain a listing of those employees/otticials that received termunation payments during the
fiscal period and management’s representation that the list 1s complete. Randomly select 2
employees/officials. obtamn related documentation of the hours and pay rates used m
management s termimation payment calculations and the Assessor’s policy on termmnation
pavments. Agree the hours to the employees™/ofticials” cumulative leave records, agree the
pay rates to the employees’/otficials’ authonized pay rates in the employees’/officials’
personnel files, and agree the termination payment to the Assessor’s policy.

Performance: Inquired of management of those employees/otticials that termmated
during the fiscal period and management’s representation that the hist 1s complete.
There were no employees/officials terminated.

Exceptions: There were no exceptions noted.

D. Obtain management’s representation that employer and employee portions of third-party
payroll related amounts (e g.. payroll taxes. retirement contributions, health msurance
premiums, garnishments, workers” compensation prenuums, etc.) have been paid, and any
associated forms have been filed. by required deadlines.

Performance: Inspected payroll reporting forms to confirm that all payments were
submitted to the applicable agencies by the required deadlines and obtamed
management’s representation that the associated forms were filed by required
deadlines.

Exceptions: There were no exceptions noted.

10. Procedure Performed on the Assessor’s Ethics:

A. Using the 5 randomly selected employees/officials from procedure #9A “Procedures
performed on the Assessor’s Payroll and Personnel”, obtain ethies compliance
documentation from management and:

1. Observe whether the documentation demonstrates each employee/ofticial completed one
hour of ethics trarming during the fiscal period as required by R.S. 42.1170.
Performance: Inspected personnel files and ethics course completion certificates tor
the 5 employees tested.
Exceptions: There were no exceptions noted.

1. Observe whether the Assessor maintams documentation which demonstrates each
employee and official were notified of any changes to the Assessor’s ethies policy during
the fiscal period. as applicable.

Performance: Exammed personnel file and observed signature venfication that the
emplovee read the ethics policy for the Assessor. There were no changes to the
policies during the year.

Exceptions: There were no exceptions noted.
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Schedule 2
(Continued)

10. Procedure Performed on the Assessor’s Ethics: (Continued)

B. Inquire and/or observe whether the agency has appointed an ethics designee as required by
R.S. 42:1170.
Performance: Observed documentation signed by the Assessor stating she 1s the
appointed ethics designee.
Exceptions: There were no exceptions noted.

11. Procedures Performed on the Assessor’s Debt Service:

A. Obtam a hsting of bonds/motes 1ssued during the fiscal period and management’s
representation that the listing 1s complete. Select all debt instruments on the listing, obtain
supporting documentation, and observe that the State Bond Commission approval was
obtained for cach debt mstrument 1ssued as required by Article VIL Section 8 of the
Loutsiana Constitution.

Not applicable, as the Assessor has no debt.

B. Obtam a histing of bonds/notes outstanding at the end of the fiscal period and management’s
representation that the histing 1s complete. Randomly select one bond/note. mspect debt
covenants, obtain supporting documentation for the reserve balance and payments, and agree
actual reserve balances and payments to those required by debt covenants.

Not applicable. as the Assessor has no debt.

12. Procedures Performed on the Assessor’s Fraud Notice:

A. Obtam a hsting of nusappropnations of public funds and assets during the tiscal period and
management s representation that the hsting 1s complete. Select all misappropriations on the
listing, obtain supporting documentation, and observe that the Assessor reported the
misappropriation(s) to the legislative auditor and the district attorney of the parish in which
the Assessor 1s domiciled as required by R.S. 24:5323.

Performance: Inquired of management of any musappropriations of public funds and
assets during the fiscal penod and recerved management’s representation i a separate
letter, none were noted.

Exceptions: There were no exceptions noted.

B. Observe the Assessor has posted on 1ts premuses and website, the notice required by R.S.
24:523.1 concerning the reporting of misappropriation, fraud, waste, or abuse of public
funds.

Performance: Inspected the fraud notice posted on the premises and website concerning
the reporting of nusapproprianion, fraud. waste. or abuse of pubhic funds.
Exceptions: There were no exceptions noted.
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Schedule 2
(Continued)

13. Procedures Performed on the Assessor’s Information Technology Disaster Recovery/Business
Continuity:

A. Perform the following procedures. verbally discuss the results with management, and
report “We performed the procedure and discussed the results with management.”

1. Obtamn and mspect the Assessor’s most recent documentation that it has backed up 1its
critical data (if no written documentation. inguire of personnel responsible for backing
up critical data) and observe evidence that such backup (a) occurred within the past week,
{b) was not stored on the Assessor’s local server or network. and (¢) was encrypted.

Performance: We performed the procedures and discussed the results with
management.

1. Obtain and mspect the Assessor’s most recent documentation that 1t has tested/veritied
that 1ts backups can be restored (1f no wntten documentation. mquire of personnel
responsible for testing/venitying backup restoration) and observe evidence that the
test/vernification was successtully performed within the past three months.

Performance: We performed the procedures and discussed the results with
management.

nt. Obtamn a histing of the Assessor’s computers currently m use and therr related locations,
and management’s representation that the listmg 15 complete. Randomly select 5
computers and observe while management demonstrates that the selected computers have
current and active antivirus software and that the operating system and accounting system
software mn use are currently supported by the vendor.
Performance: We performed the procedures and discussed the results with
management.

B. Randomly selected 5 termunated employees (or all termmnated employees 1f less than 3) using
the list of terminated employees obtained in procedure #9C. Observe evidence that the
selected termiated employees have been removed or disabled from the network.

Performance: We performed the procedures and discussed the results with management.

C. Using the 5 randomly selected employees/ofticials from Payroll and Personnel procedure
#9A. obtain cybersecurity training documentation from management, and observe that the
documentation demonstrates that the tfollowimg employees/otficials with access to the
agency’'s imformation technology assets have completed cybersecunty tramning as required
by R.S. 42:1267. The requirements are as follows:

e Hired betore June 9, 2020 - completed the training; and
e Hired on or after June 9, 2020 - completed the training within 30 days of mnitial service

or emph}yment .

Performance: We performed the procedures and discussed the results with management.



Schedule 2
(Continued)

14. Procedures Performed on the Assessor’s Sexual Harassment:

A Usmg the 5 randomly selected employees/officials from procedure #9A under “Payroll and

Personnel” obtain sexual harassment training documentation from management. and observe
the documentation demonstrates each employee/otficial completed at least one hour of
sexual harassment traiming during the calendar year as required by R.S. 42:343.
Performance: We obtained the sexual harassment traming documentation from
management for the 5 employees selected and noted that each employee completed at
least one hour of sexual harassment traimng during the calendar year.
Exceptions: There were no exceptions noted.

. Observe that the Assessor has posted its sexual harassment policy and complamnt procedure

on 1ts website (or in a conspicuous location on the Assessor’s premises 1f the Assessor does
not have a website).
Performance: We noted that the Assessor posted the sexual harassment policy and
complamt procedure on its website.
Exceptions: There were no exceptions noted.

. Obtain the Assessor’s annual sexual harassment report for the current fiscal penod, observe

that the report was dated on or betore February 1%, and observe 1t includes the applicable
requirements of RS 42:344:

1. Number and percentage of public servants in the agency who have completed the tramming
requirements:
Performance: Observed the sexual harassment report and noted 1t was dated before
February 1. Observed that it included the applicable requirements of R.S. 42:344.
Exceptions: There were no exceptions noted.

1i1. Number of sexual harassment complamts received by the agency:
Performance: Observed the sexual harassment report and noted 1t was dated betore
February 1. Observed that it included the applicable requirements of R.S. 42:344.
Exceptions: There were no exceptions noted.

1. Number of complaints which resulted m a finding that sexual harassment occurred:
Performance: Observed the sexual harassment report and noted 1t was dated before
February 1%1 Observed that it included the applicable requirements of R.S. 42:344.
Exceptions: There were no exceptions noted.

1v. Number of complaimnts in which the finding of sexual harassment resulted i disciphne or
corrective action:
Performance: Observed the sexual harassment report and noted 1t was dated before
February 1™, Observed that it included the applicable requirements of R.S. 42:344,
Exceptions: There were no exceptions noted.
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(Continued)

14. Procedures Performed on the Assessor’s Sexual Harassment: (Continued)
v. Amount of time 1t took to resolve each complaint.
Performance: Observed the sexual harassment report and noted 1t was dated before
February 1. Observed that it included the applicable requirements of R.S. 42:344.
Exceptions: There were no exceptions noted.

Management’s Overall Response to Exceptions:

There were no exceptions noted.
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