





































































































FIRE PROTECTION DISTRICT FIVE

P. 0. Box 277 (8098 Florida Blvd. @ Eden Church Road)
Denham Springs, Louisiana 70727

Office: (225)664-1679 ext. 3 Fax (225)664-0245
Chief Joseph Koczrowski
jkoc i@l1 net

June 7, 2023

To Whom it may concern;

Our Auditors found 1 finding under 2022-2021 Compliance with Louisiana Public Bid Laws

Cause: _ _ :
The cause of this condition appears to be lack of understanding of the specific
requirements of the Public Bid Law by District p'elfsonnel in executing the
purchase of a new vehicle. |

Effect: : S
Failure to follow the precise requirements of Public Bid Law in place at the
time of purchase resulted in the District not complying with the public bid
laws specified in LRS 38:2211-2296 for the fiscal year ended December 31,
2022 ‘ o

Recommendation: . o |
We recommend that the district familiarize itself with all aspects of the Public
Bid Laws according to LRS 38:2211-2296. We further recommend that the
district also have District Identification information placed on the vehicle as
per the requirements of LRS 49:121

Management’s Response:
We are deeply sorry for our lack of understanding of the public bid law LRS
38:2211-2296, as it was going through a change and we did not follow the
rules as closely as we should have. We have printed and saved a copy of the
public bid law flow chart to help us in the future. This will hopefully ensure
that we follow every step required.
Further more we have placed District Identification information on the new



vehicle in accordance with the requirements of LRS:49:121. This was done
prior to the end of the audit.

Thank you for Yourtimeand understanding with this matter.

Sincerely,

loe Koczrowski
Chief













































FIRE PROTECTION DISTRICT FIVE

P. 0. Box 277 (8098 Florida Blvd. @ Eden Church Road)

Denham Springs, Louisiana 70727
Office: (225)664-1679 ext. 3 Fax (225)664-0245
Chief Joseph Koczrowski

jkoczrowski@lpfpd5.net
June 7, 2023

To Whom it may concern;

Our Auditors found 3 results on State Agreed-Upon Procedures. All three of which were under
Payroll and Personal.

Please see our response below to the three results found:

#18 a) Observe all selected employees or officials documented their daily
attendance and leave (e.g. vacation, sick, compensatory). (Note: Generally, officials are not
eligible to earn leave and do not document their attendance and leave. However, if the
official is earning leave according to a policy and/or contract, the official should
document his/her daily attendance and leave).

* Results: Two of the five employees selected did not have documented daily
attendance. These two employees are salary employees and are on call 24/7. The
Chief reviews and approves all payroll before processing.

* Response: District 5 has gone to a new tracking system in which the salary
employees can keep better track of their vacation instead of the paper request we
used to use and their time. Also, our new mechanic has a time clock that he must
punch to show when he arrives and when he leaves daily and any time off, he must
request using the time tracking system. This report of time off can be run at any
time to match what is shown by our CPA on their system as well. This new system
also shows who approved the time off and when.

B)  Observe whether supervisors approved the attendance and leave of the
selected employees or officials.
* Results: Two of the five employees selected did not have documented daily
attendance. These two employees are salary employees and are on call 24,/7.
The Chief reviews and approves all payroll before processing
* Response: District 5 has gone to a new tracking system in which the salary
employees can keep better track of their vacation instead of the paper
request we used to use and their time. This report showing time off can be
run at any time to match whatis shown by our CPA on their system as well.



This new system also shows who approved the time off and when.
D) Observe the rate paid to the employees or officials agree to the authorized
salary/pay rate found within the personnel file.

» Results: Pay rates were obtained from management, however no pay
rates were noted in the personnel flles for any of the five selected
employees/ officials.

+ Response: District 5 began a new fllmg system that now has a section for
anythlng pay related, including a log of pay. rates per year or if any other
raise is glven This was put into place as soon as we learned of the new

Thank you for Yourtime and understanding with these few issues,

Sincerely,

Gekyurt))

Joe Koczrowski
Chief



	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43
	Page 44
	Page 45
	Page 46
	Page 47
	Page 48
	Page 49
	Page 50
	Page 51
	Page 52

