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INDEPENDENT AUDITOR’S REPORT

To the Board of Directors

Waterworks District No. 7 of East Feliciana Parish
P O Box 8826

Clinton, LA 70722

Report on the Audit of the Financial Statements
Opinions

I have audited the financial statements of the business-type activities, of the Waterworks District No. 7 of East
Feliciana Parish (the “District™). a component unit of East Feliciana Parish Police Jury, as of and for the year ended
June 30, 2024, and the related notes to the financial statements. which collectively comprise the District’s basic
financial statements as listed in the table of contents.

In my opinion, the accompanying financial statements referred to above present fairly, in all material respects. the
respective financial position of the business-type activities, of the District, as of June 30, 2024 and the respective
changes in financial position for the year then ended in accordance with accounting principles generally accepted in
the United States of America.

Basis for Opinions

I conducted my audit in accordance with auditing standards generally accepted in the United States of America
(GAAS) and the standards applicable to financial audits contained in Government Auditing Standards. issued by the
Comptroller General of the United States. My responsibilities under those standards are further described in the
Auditor's Responsibilities for the Audit of the Financial Statements section of my report I am required to be
independent of the District and to meet my other ethical responsibilities, in accordance with the relevant ethical
requirements relating to my audit. I believe that the audit evidence I have obtained is sufficient and appropriate to
provide a basis for my audit opinions.

Responsibilities of Management for the Financial Statements

Management is responsible for the preparation and fair presentation of the financial statements in accordance with
accounting principles generally accepted in the United States of America, and for the design. immplementation, and
maintenance of internal control relevant to the preparation and fair presentation of financial statements that are free
from material misstatement, whether due to fraud or error.

In preparing the financial statements. management is required to evaluate whether there are conditions or events,
considered in the aggregate. that raise substantial doubt about the District’s ability to continue as a going concern for
twelve months beyond the financial statement date, including any currently known information that may raise
substantial doubt shortly thereafter.



Auditor’s Responsibilities for the Audit of the Financial Statements

My objectives are to obtain reasonable assurance about whether the financial statements as a whole are free from
material misstatement., whether due to fraud or error, and to issue an auditor's report that includes my opinions.
Reasonable assurance is a high level of assurance but is not absolute assurance and therefore is not a guarantee that
an audit conducted in accordance with GAAS and Government Auditing Standards will always detect a material
misstatemnent when it exists. The risk of not detecting a material misstatement resulting from fraud is higher than for
one resulting from error, as fraud may involve collusion, forgery, intentional omissions. misrepresentations, or the
override of internal control. Misstatements are considered material if there is a substantial likelihood that, individually
or in the aggregate, they would influence the judgment made by a reasonable user based on the financial statements.

In performing an audit in accordance with GAAS and Govermment Auditing Standards, 1:

e Exercise professional judgment and maintain professional skepticism throughout the audit.

o Identify and assess the risks of material misstatement of the financial statements, whether due to fraud or
error. and design and perform audit procedures responsive to those risks. Such procedures include examining,
on a test basis, evidence regarding the amounts and disclosures in the financial statements.

¢  Obtain an understanding of internal control relevant to the audit in order to design audit procedures that are
appropriate in the circumstances. but not for the purpose of expressing an opinion on the effectiveness of the
District’s internal control. Accordingly. no such opinion is expressed.

¢ Evaluate the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluate the overall presentation of the financial statements.

e Conclude whether, in my judgment, there are conditions or events. considered in the aggregate. that raise
substantial doubt about the District’s ability to continue as a going concern for a reasonable period of time.

I am required to commmunicate with those charged with governance regarding, among other matters. the planned scope
and timing of the audit, significant audit findings, and certain internal control-related matters that I identified during
the audit.

Required Supplementary Information

Accounting principles generally accepted in the United States of America require that the management’s discussion
and analysis and the budgetary comparison schedule be presented to supplement the basic financial statements. Such
information is the responsibility of management and, although not a part of the basic financial statements, is required
by the Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for
placing the basic financial statements in an appropriate operational. economic. or historical context. I have applied
certain limited procedures to the required supplementary information in accordance with auditing standards generally
accepted in the United States of America, which consisted of inquiries of management about the methods of preparing
the information and comparing the information for consistency with management's responses to my inquiries, the
basic financial statements, and other knowledge we obtained during my audit of the basic financial statements. I do
not express an opinion or provide any assurance on the information because the limited procedures do not provide us
with sufficient evidence to express an opinion or provide any assurance.

Management has omitted the management’s discussion and analysis that accounting principles generally accepted in
the United States of America require to be presented to supplement the basic financial statements. Such missing
information, although not a part of the basic financial statements. is required by the Governmental Accounting
Standards Board, who considers it to be an essential part of financial reporting for placing the basic financial
statements in an appropriate operational, economic. or historical context. My opinion on the basic financial statements
is not affected by this missing information.
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
STATEMENT OF NET POSITION
JUNE 30, 2024

ASSETS
Current Assets
Cash and cash equivalents $ 199,291
Investments 10,000
Accounts receivable, net 56,440
Unbilled receivables 9,403
Prepaid Expenses 38.800
Total Current Assets 313,934
RESTRICTED ASSETS
Restricted Cash 136,335
Restricted Investments 44186
Total Restricted Assets 180,521
PROPERTY, PLANT, AND EQUIPMENT
Land 4,500
Land lease, net 2,846
Plant and equipment, net 1,435,135
Total Property, Plant, and Equipment 1,442,481
TOTAL ASSETS 1,936,936
DEFERRED OUTFLOWS OF RESOURCES $ -

The accompanying notes are an integral part of the financial statements.
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH

CLINTON, LOUISIANA
STATEMENT OF NET POSITION
JUNE 30, 2024
LIABILITIES
Current Liabilities
Accounts payable $ 44,604
Payroll withholdings and related payables 426
Accrued salaries payable 9,802
Customer deposits 50.680
Bonds payable-current portion 33,670
Total Current Liabilities 139,182
Long-Term Liabilities
Bonds payable-revenue 175,189
Total Long-Term Liabilities 175,189
TOTAL LIABILITIES 314,371

DEFERRED INFLOWS OF RESOURCES

NET POSITION
Net investment in capital assets
Restricted for debt service and contingencies
Unrestricted

1,233,622
136,335
252.608

TOTAL NET POSITION $

1,622,565

The accompanying notes are an integral part of the financial statements.



WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH

CLINTON, LOUISIANA

STATEMENT OF REVENUES, EXPENSES, AND CHANGES IN NET

POSITION
JUNE 30, 2024

OPERATING REVENUES
Charges for services
Water sales
Late fees
Safe water fees
Miscellaneous revenues
Connection fees
Total operating revenues

OPERATING EXPENSES
Administrative
Depreciation/amortization
Employee and related expenses
Occupancy
Personal services

Total operating expenses

OPERATING INCOME

NON-OPERATNG REVENUES (EXPENSES)
Grant proceeds
Insurance recovery
Interest income
Interest expense
Net non-operating income (expense)

Change in net position

Net position, beginning

Net position, ending

566,116
14,480
11.341

3
6.445

598,385

66.776
97,666
191,982
67251
78,354

502,029

96,356

54318
1,681
(11,534)

44,465

140,821

1,481,744

1,622,565

The accompanying notes are an integral part of the financial statements.
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
STATEMENT OF CASH FLOWS
JUNE 30, 2024

CASH FLOWS FROM OPERATING ACTIVITIES
Cashreceived from customers

Cashreceived for customer deposits

Other income

Cash paid to suppliers for goods/services

Cash paid to employees for services

Net cash provided by operating activities

CASH FLOWS FROM NON-CAPITAL FINANCING ACTIVITIES
Cash received from grants

Cash received from other sources

Net cash provided by non-capital financng activities

CASH FLOWS FROM CAPITAL AND RELATED FNANCING ACTIVITIES
Acquisition of capital assets

Sale of capital assets

Interest paid on bonds

Principal paid on bond maturities

Net cash used for capital and related financing activities

CASH FLOWS FROM INVESTNG ACTIVITIES
Proceeds from certificate of deposits

Interest received

Net cash used for Investing Activities

Net Increase (Decrease) in cash and cash equivalents

Cash and Cash equivalents, beginning of year

Cash and Cash equivalents, ending of year

Unrestricted
Restricted
Cash and cash equivalents, end of year

The accompanying notes are an integral part of the financial statements.
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(142,612)

210,960

(95.947)
(11,534)
(31,744)

(139,225)

1,681
1,681

127,734

207,892

335,626

199,291

136,335

335,626



WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
STATEMENT OF CASH FLOWS
JUNE 30, 2024

RECONCILIATION OF OPERATING INCOME TO
NET CASH PROVIDED BY OPERATING ACTIVITIES

Operating income $ 96.356

Adjustments to reconcile operating income to net
cash provided by operating activities

Depreciation/amortization 97,666

(Increase)/decrease in assets:

Accounts receivable 4511

Unbilled accounts receivable 9.513

Prepaid isurance (10.0006)
Increase/(decrease) in liabilities

Accounts payable 9.557

Accrued salaries 874

Payroll tax withholdings (891)
Customer Deposits 3.380

210,960

o5

Net cash provided by operating activities

The accompanying notes are an integral part of the financial statements.
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2024

INTRODUCTION

The Waterworks District No. 7 of East Feliciana Parish (hereinafter referred to as the District),
located in Clinton, Louisiana, was created by the East Feliciana Parish Police Jury as allowed
under Louisiana Revised Statute 33:7702. Its board members are appointed by the East Feliciana
Parish Police Jury.

The District was created to provide water resources to the citizens of East Feliciana Parish residing
within the boundaries of the District. It serves an average of 946 customers.

NOTE I - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The accounting and reporting practice of the District conforms to governmental accounting
principles generally accepted in the United States of America. Such accounting and reporting
procedures also conform to the requirements of Louisiana Revised Statute 24:513 and to the guides
set forth in the Louisiana Governmental Audit Guide, and to the industry audit guide Audits of
State and Local Governmental Units.

The following is a summary of certain significant accounting policies:

Financial Reporting Entity: Section 2100 of the GASB Codification of Governmental
Accounting and Financial Reporting Standards (GASB Codification) established criteria for
determining the governmental reporting entity and component units that should be included within
the reporting entity. For financial reporting purposes, in conformance with GASB Codification
Section 2100, the East Feliciana Parish Police Jury is the financial reporting entity for East
Feliciana Parish. The District is considered a component unit of the East Feliciana Parish Police
Jury because it appoints a voting majority of the District's governing body and its services are
rendered within the Police Jury's boundaries. The accompanying financial statements present
information only on the fund(s) maintained by the District and do not present information on the
Police Jury, the general government services provided by that governmental unit or the other
governmental units that comprise the financial reporting entity.

Fund Accounting: The District uses funds to report on its financial position and the results of its
operations. Fund accounting is designed to demonstrate legal compliance and to aid financial
management by segregating transactions relating to certain government functions or activities. A
fund is a separate entity with a self-balancing set of accounts. Funds of the District are classified
under one category: proprietary. Each category, in turn, is divided into separate fund types. The
fund classifications and a description of each existing fund type follow:

Proprietary Funds - used to account for governmental activities that are similar to activities
performed by commercial enterprises in that goods/services are provided for a fee. Proprietary
funds of the District include the following fund types:

L. Enterprise -account for operations (a) where the intent of the governing body is that the
costs (expenses, including depreciation) of providing goods or services to the general public on a

14



WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2024

continuing basis be financed or recovered primarily through user charges, or (b) where the
governing body has decided that periodic determination of revenues earned, expenses incurred
and/or net income is appropriate for capital maintenance, public policy, management control,
accountability or other purposes.

Basis of Accounting/Measurement Focus: In April of 1984, the Financial Accounting
Foundation established the Governmental Accounting Standards Board (GASB) to promulgate
generally accepted accounting principles and reporting standards with respect to activities and
transactions of state and local governmental entities. The GASB has issued a Codification of
Governmental Accounting and Financial Reporting Standards (GASB Codification). This
codification and subsequent GASB pronouncements are recognized as generally accepted
accounting principles for state and local governments. The accompanying financial statements
have been prepared in accordance with such principles.

Basis of accounting refers to when revenues and expenses are recognized and reported and relates
to the time of the measurement, regardless of the measurement focus applied. The fund statements
of the District are reported using an economic resources measurement focus and the accrual basis
of accounting. With this measurement focus, all assets and liabilities associated with the operation
of business-type activities are included in the statement of net assets. Revenues are recognized
when earned, and expenses are recognized at the time the liabilities are incurred. In these
statements, capital assets are reported and depreciated, and long-term debt is reported.

Operating/Non-Operating Revenues: Proprietary funds separately report operating and non
operating revenues. Revenues from transactions of the District's water services are considered
operating revenues. All other revenues, which are reported as cash flows from capital or non-
capital financing and investing, are reported as non-operating revenues.

Budgets and Budgetary Accounting: The District adopts an annual budget prepared in
accordance with the basis of accounting utilized by that fund. The governing body must approve
any revisions that alter the total expenditures. Budget amounts lapse at year-end.

Cash and Cash Equivalents: Cash includes amounts in demand deposits. Cash equivalents
include amounts in investments with original maturities of 90 days or less. Under state law, the
District may deposit funds in demand deposits, interest-bearing demand deposits, money market
accounts or time deposits with state banks organized under Louisiana law or any other state of the
United States or under the laws of the United States.

Investments: Investments are limited by Louisiana Revised Statute 33:2955. If the original
maturities of investments exceed 90 days, they are classified as investments. Otherwise, the
investments are classified as cash and cash equivalents. In accordance with GASB Statement No.
31, investments are recorded at fair value, based on quoted market prices, with the corresponding
increase or decrease reported in investment earnings.

—
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2024

Inventory: Inventory is recorded at cost. It includes only office supplies, the amount of which is
considered immaterial. Therefore, the acquisition of such items is expensed when purchased, and
the inventory on hand at year-end is not reported in the accompanying financial statements.

Receivables: Trade receivables are recorded at management's estimate of the amount that is
expected to be collected. This is based in part on historical information. Revenues become
susceptible to accrual when they become both measurable and available.

Use of Estimates: The preparation of financial statements in conformity with generally accepted
accounting principles requires management to make estimates and assumptions that atfect certain
reported amounts and disclosures. Accordingly, actual results could differ from those estimates.

Capital Assets: The District's assets are recorded at historical cost or estimated cost if historical
cost is not available. Donated assets are recorded as capital assets at their estimated fair market
value at the date of donation. The District maintains a threshold level of $5,000 or more for
capitalizing assets. Depreciation is recorded using the straight-line method over the useful lives of
the assets as follows: vehicles - 5 years, furniture and equipment - 5 to 7 years and distribution
system - 15 to 40 years. The District has a land lease that it is amortizing over a period of 60 years.

In June 1999, the GASB issued Statement No. 34 which requires the inclusion of infrastructure
assets used in governmental activities in the basic financial statements retroactively reported back
to 1982. An exception exists for local governments with annual revenues of less than $10 million.
As a result of this exception, the District elected not to report its governmental infrastructure
retroactively. From that point forward, the District has used the basic approach to infrastructure
reporting for its governmental activities when applicable.

Net Position: In the statement of net position, the difference between a government's assets and
deferred outflows of resources and its liabilities and deferred inflows of resources is recorded as
net position. The three components of net position are as follows:

Net Investment in Capital Assets

This category records capital assets net of accumulated depreciation and reduced by any
outstanding balances of'bonds, mortgages, notes or other borrowings attributable to the acquisition,
construction or improvement of capital assets.

Restricted Net Position

Net position that is reserved by external sources, such as banks or by law, is reported separately as
restricted net position. When assets are required to be retained in perpetuity, this non-expendable
net position are recorded separately from expendable net position. These are components of
restricted net position.
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2024

Unrestricted Net Position

This category represents net position not appropriable for expenditures or legally segregated for a
specific future use.

NOTE 2-CASH AND CASH EQUIVALENTS

The cash and cash equivalents on hand (book balances) of the District are as follows:

Petty Cash $ 100
Interest-bearing demand deposits 199,191
Restricted:

Interest-bearing demand deposits 136,335
Total $ 335,626

Deposits are stated at cost, which approximates market. Under state law, they must be secured by
federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market
value of the pledged securities plus the federal deposit insurance must at all times equal the amount
on deposit with the fiscal agent. These securities are held in the name of the pledging fiscal agent
bank in a holding or custodial bank that is mutually acceptable to both parties.

Even though pledged securities are considered uncollateralized under the provisions of GASB Statement
No. 3, La. Revised Statute 39: 1229 imposes a statutory requirement on the custodial bank to advertiseand sell
the pledged securities within 10 days of being notified that the fiscal agent hasfailed to pay deposited
funds upondemand.

With the adoption of GASB Statement No. 40, only deposits are considered exposed to custodial
credit risk are required to be disclosed. The District has no deposits exposed to custodial credit
risk.

NOTE 3-INVESTMENTS

Investments can be exposed to custodial credit risk if the securities underlying the investment are
uninsured and unregistered, not registered in the name of the entity or are held either by the counter
party or the counter-party's trust department or agent not in the entity's name. Investments of the
District are certificates of deposit held by the counter-party in the District's name. They are secured
from risk by $250,000 of federal deposit insurance.
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2024

A summary of investments for which cost and fair value are the same are as follow:

Interest
Certificate of Deposit Cost Rate Maturity
Feliciana Bank & Trust $ 44,186 5.00% 9/25/2024
Feliciana Bank & Trust 10.000 4.75% 5/2/2025
$ 54,186
NOTE 4-RECEIVABLES
The net receivables at June 30, 2024 are as follows:
Year Ended
June 30, 2024
Current $ 50,444
31-60 Days 5,532
Over 61 Days 44,463
Subtotal 100.439
Less Allowance for Bad Debt (44.000)
Accounts Receivables, net 56.439
Accrued Billings 9.403
Total Accounts Receivable $ 65,842

The District utilizes the allowance method for receivables estimated to not be collected. The
current year receivables include $44.,463 in delinquent accounts that are more than 60 days old.

18



WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2024

NOTE S - RESTRICTED ASSETS

Restricted assets consist of the following:

Cash and Cash Equivalents
Revenue Bonds
Depreciation and Contingency Fund  $ 85,655

Meter Deposits 50,680
Total $ 136,335
Investments

Restricted for Reserve Requirements  $ 44 186
Total $ 44,186

The Revenue Bond Resolution, Section 8, originally adopted on September 5, 1985, provides for
all income and revenue derived from the operation of the District to be pledged for the security
and payment of Series A and Series 2001 Water Revenue Bonds. The first priority is the payment
of reasonable and necessary costs of operating and maintaining the water distribution system.

Secondly, the District is required to maintain a Waterworks System Revenue Bond Reserve Fund
(hereinafter referred to as the Reserve Fund) and a Depreciation and Contingency Fund
(hereinafter referred to as the Depreciation Fund). The Reserve Fund, established when the system
became revenue producing, includes monthly deposits of $181 continuing until such time that the
fund has accumulated a sum equal to $43,275.90. These funds are restricted to the payment of
principal and interest of all bonds payable to avoid default. The balance at June 30, 2024, is
$44,186 and was fully funded.

The Depreciation Fund, established at the same time, includes monthly deposits of $185 continuing
until all bonds have been paid in full. These funds are restricted to unusual or extraordinary
maintenance, repairs, replacements or extensions as well as the costs of improvements which will
either enhance the system's revenue-producing capacity or provide a higher degree of service. In
the event that the funds available in the Reserve Fund are insufficient to cover principal and interest
payments, the necessary balance may be transferred from this Fund. The balance at June 30, 2024,
1s $85,655 and was fully tfunded.

Resources to be used for customer deposits are set aside in restricted cash in the amount of $50,680.
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2024

NOTE 6-CAPITAL ASSETS

Capital asset activity for the year ended June 30, 2024, was as follows:

Beginning Ending
Balance Increases Decreases Balance
Capital assets,
Non-Depreciable
Land $ 4500 $ - $ - $ 4,500
Construction in Progress (0) - - 0)
Capital Assets
Depreciable
Buildings 157,838 - - 157.838
Distribution system 2.855.447 110,228 - 2.965,675
Furniture and equipment 107,026 2471 - 109.497
Vehicles 58,981 6.561 - 65,542
Total capital assets, depreciable 3,179,292 119,259 - 3,298,551
Less accumulated
depreciation
Buildings 31414 4,046 - 35,460
Distribution system 1,581,567 86,426 - 1,667.993
Furniture and equipment 97.646 3.119 - 100,765
Vehicles 55.206 3,992 - 59,198
Total accumulated depreciation 1.765,833 97.583 - 1,863,416
Total capital assets. depreciable, net 1413459 21,676 - 1.435.135
Total capital assets. net $ 1417959 $§ 21676 § - $ 1.439.635

The District's capital assets, net of accumulated depreciation at June 30, 2024 was $1,439.635.
Additions during the current year totaled $119,259. The additions consisted a new generator for
$54,381, equipment and set up for the generator for $12,343, labor and material to repair a pump
on Well #2 for $48.312, and other purchases for $4,223. Depreciation expense for the year totaled
$97.583.



WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2024

NOTE 7-ACCOUNTS AND OTHER PAYABLES

The payables at June 30, 2024 are as follows:

Accounts payable $ 44,604
Payroll withholdings and related payables 426
Accrued salaries payable 9.802
Customer deposits 50,680
Bonds payable-current portion 33,670
Total $ 139,182

NOTE 8-LONG TERM LIABILITIES

Revenue Bonds. The District is currently making payment on three different issues as follows:

Series 1987 issued in the amount of $305,600, dated July 8, 1987, due in annual installments of
$21,863 including interest at 6.5% beginning 7/8/1990 for a period of 40 years.

Series 1991 issued in the amount of $74.800, dated July 29, 1993, due in monthly installments of
$397.94 including mterest at 5.625% beginning 8/8/1995 for a period of 38 years.

Series 2001 issued in the amount of $295,000, dated August 3, 2001, due in monthly installments
of $1,386.50 icluding interest at 4.75% beginning 9/3/2002 for a period of 40 years.

The following 1s a summary of changes in long-term liabilities for the year ended June 30, 2024:

Beginnng Ending Due Within
Balance Addition Reductions Balance One Year
Revenue bonds $ 240603 § - $ (31,744) $ 208,859 $ 33.670



WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2024

The annual debt service requirements to maturity for bonded debt are as follows:

Year Ending  Principal Interest Total
2025 $ 33670 § 9,606 $ 43,276
2026 22,117 7,760 29.878
2027 10,165 7,475 17,639
2028 9,267 6,570 15,837
2029 10,556 6,082 16,638

2030-2034 60,983 22,207 83,190

2035-2039 62,102 6,221 68,323
Total $ 208860 $ 65,922 $ 274,782

NOTE 9-LEASES

The District entered into a 60-year lease for land commencing on August 3, 1999 and terminating August 2,
2058. It prepaid the entire lease of $5,000 at the time the lease was executed and is being amortized at an
amountof $83 peryear. Accumulated amortizationatJune30, 2024, was $214providing for a land lease
value of $2,846.

NOTE 10- RETIREMENT PLAN

The District does not provide a retirement plan for its employees other than social security in which
it matches the 6.2% of gross salaries paid in by the employee.

NOTE 11 - OTHER POST-EMPLOYMENT BENEFITS

The District does not provide post-employment benefits.

NOTE 12-RELATED PARTY TRANSACTIONS

The District obtains water under the terms of a local service agreement with the East Feliciana
Parish Policy Jury, of which it is a component unit. The water utilized by the District is obtained
from a well constructed by the EFP Policy Jury on property owned by the District. The service
agreement provides for a 50-year lease of the well that began when the well was first placed into
service.
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2024

In exchange, the District agreed to issue revenue bonds to place into operation a waterworks utility
system for which it was granted a franchise by the EFP Police Jury. Both parties agreed that no
action would be taken by either party that would impair the security for or the payment of the
revenue bonds.

The District has the option of purchasing the water well from the EFP Policy Jury at any time by
paying a sum equal to the original cost of the well less depreciation as may be certified by the
District's consulting engineer. The cost was $155,000, funded by proceeds from a grant through
U.S. Housing and Urban Development.

NOTE 13 - LITIGATION AND CLAIMS

There is no litigation that would require disclosure in the accompanying financial statements.

NOTE 14- SUBSEQUENT EVENTS

There are no transactions or events between the close of the year through December 31, 2024, the
date on which the financial statements were available to be issued, that would materially impact
these basic financial statements.

]
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH

CLINTON, LOUISIANA
BUDGETARY COMPARISON SCHEDULE
JUNE 30, 2024
Actual
Amounts Variance
Original Final (Budgetary  with Final
Budget Budget Basis) Budget
OPERATING REVENUES
Charges for services
Water sales § 500,000 $ 550000 § 5066116 $§ 16,116
Late fees 10,800 14,300 14,480 180
Safe water fees 11,500 11,500 11,341 (159)
Miscellaneous revenues 500 500 3 (497)
Connection fees 10,000 7.000 6,445 (555)
Total operating revenues 532,800 583.300 598385 15,085
OPEARTNG EXPENSES
Administrative 51,100 84,300 66,776 (17.524)
Depreciation/amortization 92.000 97,000 97.666 666
Employee and related expenses 183,500 187,000 191,982 4,982
Occupancy 74,500 51,500 67251 15,751
Personal services 121,000 176,000 78,354 (97,646)
Total operating expenses 522,100 595,800 502,029 (93,771)
OPERATING INCOME 10,700 (12.500) 96,356 108,856
NON-OPERATNG REVENUES (EXPENSES)
Grant proceeds 94.500 94,500 54318 (40.182)
Gain on sales of asset - - - -
Interest income 800 1,300 1,681 381
Interest expense (14,000) (14,000) (11,534) 2466
Net non-operating ncome (expense) 81,300 81,800 44 465 (37,335)
Change in net position 92,000 69.300 140,821 71,521
Net position, beginning 1.481,744  1,481.744  1.481.744 -
Net position, ending § 1,573,744 S$1551,044 $1,622565 § 71,521

See independent auditor's report.
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH

CLINTON, LOUISIANA

SCHEDULE OF OPERATING EXPENSES
JUNE 30, 2024

ADMNISTRATIVE

Advertising

Board expense

Dues and subscriptions

Oflice expense

Postage

Bank charges

Miscellaneous

Website

Professional fees
Total administrative

DEPRECIATION/AMORTIZATION

EMPLOYEE AND RELATED EXPENSES

Salaries

Clerical assistance
Payroll taxes

Employee health insurance
Training

Travel and seminars

Total enployee and related expenses

OCCUPANCY
Insurance
Telephone
Utilities
Total occupancy

PERSONAL SERVICES
Bad Debts
Equipment rental
Repairs/maintenance
Safe drinking water fees
Vehicle operations
Supplies

Total persomal services

TOTAL OPERATING EXPENSES

See independent auditor's report.

1,327
7.800
6.487
10,697
4,950
675
611
677
33.552

66,776

97,666

143 486

11,413
35,685

1,398

191,982

33,552

4,958
28.741
67,251

2.000
122
20,818
10,770
22,6831
21.813
78,354

A 502,029



WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA

STATEMENT OF REVENUES AND EXPENSES AS A PERCENTAGE OF
TOTAL OPERATING REVENUES

JUNE 30, 2024
OPERATING REVENUES $ %
Charges for services
Water sales $ 566,116 94.61%
Late fees 14.480 2.42%
Safe water fees 11,341 1.90%
Miscellaneous revenues 3 0.00%
Connection fees 6,445 1.08%
Total operating revenues 598,385 100.00%
OPERATING EXPENSES
Administrative 66,776 11.16%
Depreciation/amortization 97,666 16.32%
Employee and related expenses 191,982 32.08%
Occupancy 67,251 11.24%
Personal services 78,354 13.09%
Total operating expenses 502,029 83.90%
OPERATING INCOME 96,356 16.10%

NON-OPERATING REVENUES (EXPENSES)

Grant proceeds 54318 9.08%
Gain on disposal of asset - 0.00%
Interest income 1,681 0.28%
Interest expense (11,534) -1.93%
Net non-operatng nconi (expense) 44,465 7.43%
CHANGE IN NET POSITION $ 140,821 23.53%

See independent auditor's report.



WATERWORKS DISTRICT #7 OF EAST FELICIANA PARISH

SCHEDULE OF INSURANCE IN FORCE

JUNE 30, 2024

POLICY NUMBER EXPIRATION DATE COMPANY AND COVERAGE

PPK2276127 5/17/24
5/18/25
PPK2276127 5/17/24
5718725
PPK2376127 5/17/24
5/18/25
22983-A 5/5/24
5/6/25
68686855 12/18/23
12/17/24
105651588 7/14/23
7/14/24

See mdependent auditor's report.

Tokio Marine Speciality Insurance Company
Bodily injury/property damage-aggregate
Bodily myjury/property damage per occurrence
Personal injury & Adv. Injury-ageregate
Personal injury & Adv. Injury-per occurrence
Employee Benefits Liabilitv-aggregate
Employee Benefits Liabilitv-per occurrence
Damage to Rented Premises

Tokio Marine Speciality Insurance Company
Auto Coverage Liability

Uninsured Motorists

Comprehensive Deductible

Collison Deductible

Tokio Marine Speciality Insurance Company
Real and Personal Property

Limit of msurance per occurrence
Deductible property per occurrence
Deductible inland marine per occurrence

Louisiana Worker's Compensation Corp.
Worker's Compensation

CNA Surety Company
Fidelity Bond

Travelers
Director's and Officer's Liablity
Employment Practices Liability

AMOUNT

$3,000,000
$1,000,000
$3,000,000
$1,000,000
$3.,000,000
$1,000,000

$100,000

$1.000,000
$500,000
$203

$476

$100,000
$1,000
$500

Statutory

$88.600

$1,000.000
$1,000.000



WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
STATISTICAL DATA - WATER SALES
JUNE 30, 2024

No. of
Month Customers 1000 Gallons Amount
July 945 5,332.2 52,768
August 945 6.,259.3 60,080
September 942 5,939.0 57.494
October 944 5,674.2 55,407
November 948 43453 44,951
December 948 49022 49 285
January 948 5,800.9 56,300
February 940 3,086.5 35,548
March 944 3,828.2 41,015
April 949 3.970.2 42,207
May 950 3.8243 41,034
June 949 4.803.5 4R.666
Total 57,765.8 584,761
Average number of customers 946
Accounts Receivable
Current: 50,444
Delinquent over 30 days 49,996
Total 100,440

Supplemental Data:

A. Funds are deposited in institutions insured by the federal government.
B. The water system is exempt from federal income tax.

C. Local, state, and federal taxes are paid current.

See independent auditor's report.



WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA
COMPARATIVE DATA

SUMMARY OF STATEMENT OF REVENUES

Operating revenues
Operating expenses
Operating Income (Loss)

Non-operating revenues
Non-operating expenses

Net Income (Loss)
OTHER DATA
Capital assets, net
Net working capital
Total assets
Long-term liabilities
Total equity
Average no. of customers
Total cubic feet of water sold (MCF)
No. of residential customers
No. of commercial customers

No. of commercial customers with 3/4" meter

June 30, 2024

2024 2023 2022 2021 2020 2019 2018
S98.385  $ 515762 $ 445526 $ 416205 $ 374227  $376.584  $408.356
502,029 481.673 411121 417,057 392227 370511  353.679
96,356 34,089 34.405 (852)  (18.000) 6073  34.677

55,999 95005 113.569 8.901 2275 108.159 1,747
(11534)  (15074)  (15074)  (16.891)  (18212)  (19.645)  (20,995)
140821 § 114.110  $ 132900 $ (8.842) $ (33.937) § 94587 § 35429

1442481 1417888 1408275 1085764 1160023 1202248 1.154.816
355273 272723 198569 417467 380641 398860  376.770

1936936 1788471  1.696429 1.598.844 1632312 1.683.418 1.628.772
175180 208867 240916 270,603 298794 325299  350.364

1622565 1481744 1365928 1233028 1241870 1275809 1.181.222

946 938 944 944 938 938 945
577658 573537 548082 59,3520 55,0425 564769  65.1688
919 909 913 921 905 908 912

30 31 3l 29 31 20 32

See Independent Auditor's Report



WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA

SCHEDULE OF SUBSEQUENT BUDGET

JUNE 30, 2025
OPERATING REVENUES
Charges for services

Water sales $ 550,000
Late fees 12,500
Safe water fees 11,500
Miscellaneous revenues 500
Connection fees 8.000
Total operating revenues 382,500

OPERATING EXPENSES
Administrative 52,800
Depreciation/amortization 92.000
Employee and related expenses 190,500
Occupancy 78,500
Personal services 126,000
Total operating expenses 539,800
OPERATING INCOME 42700

NON-OPERATNG REVENUES (EXPENSES)

Grant proceeds 95,000
Gain on sale of equipment -
Interest income 800
Bad debt expense (5,000)
Interest expense (14,000)
Net non-operaing ncome (expense) 76,800
Change in net position 119,500
Net position, beginning 1,622,565
Net position, ending $ 1,742,065

See independent auditor's report.



WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA

SCHEDULE OF COMPENSATION PAID TO GOVERNING BODY
JUNE 30, 2024

Brown, Samuel (President) $ 1,560
11332 Dan Delee Rd.

Norwood, LA 70761

(225) 683-5032

Bryant, Louise Spurlock 1,560
PO Box 1671

Clinton, LA 70722

(225) 683-8664

Granier, Jr., Larry (Vice-President) 1,560
12912 Graner Ln.

Clinton, LA 70722

(225) 683-5030

Tony Rouchon 1,560
Clinton, LA 70722

Randall, Eunice 1,560
Clinton, LA 70722

Total $ 7,800

See independent auditor's report.
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WATERWORKS DISTRICT NO. 7 OF EAST FELICIANA PARISH
CLINTON, LOUISIANA

SCHEDULE OF COMPENSATION, BENEFITS, AND OTHER PAYMENTS TO
AGENCY HEAD
JUNE 30, 2024

Agency Head: James Jenkins, Maintenance Supervisor

Salary $ 545806
FICA 4,176
Total $ 58,762

See independent auditor's report.
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Minda B. Raybourn
Centificd Public Hecountant
Liméted Lialility (Yompany

820 11™ Avenue
Franklinton, Louisiana 70438
(985) 839-4413
Fax (985) 839-4402
wrepa(@huntbrothers.com

Member Member
AICPA LCPA

INDEPENDENT AUDITOR’S REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF
FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT
AUDITING STANDARDS

To the Board of Directors

Waterworks District No. 7 of East Feliciana Parish
P O Box 8826

Clinton, LA 70722

I have audited, in accordance with the auditing standards generally accepted in the United States of America
and the standards applicable to financial audits contained in Government Auditing Standards issued by the
Comptrolier General of the United States, the financial statements of the business-type activities of the
Waterworks District No. 7 of East Feliciana Parish, a component unit of the East Feliciana Parish Policy
Jury, as of and for the year ended June 30, 2024, and the related notes to the financial statements, which
collectively comprise the Waterworks District No. 7 of East Feliciana Parish’s basic financial statements
and have issued our report thereon dated December 31, 2024,

Internal Control over Financial Reporting

In planning and performing our audit of the financial statements, I considered the Waterworks District No.
7 of East Feliciana Parish’s internal control over financial reporting (internal control) to determine the audit
procedures that are appropriate in the circumstances for the purpose of expressing our opinions on the
financial statements, but not for the purpose of expressing an opinion on the effectiveness of the
Waterworks District No. 7 of East Feliciana Parish’s internal control. Accordingly, I do not express an
opinion on the effectiveness of the Waterworks District No. 7 of East Feliciana Parish’s internal control.

A deficiency in internal control exists when the design or operation of a control does not allow management
or employees, in the normal course of performing their assigned functions, to prevent, or detect and correct,
misstatements on a timely basis. A matcrial weakness is a deficiency, or a combination of deficiencies, in
internal control such that there is a reasonable possibility that a material misstatement of the entity’s
financial statements will not be prevented, or detected and corrected on a timely basis. A significant
deficiency is a deficiency, or a combination of deficiencies, in internal control that is less severe than a
material weakness, yet important enough to merit attention by those charged with governance.









Minda B. Raybourn
Centificd Public Aecountant
Linited Liabdlity Gompany

820 11™ Avenue
Franklinton, Louisiana 70438
(985) 839-4413
Fax (985) 839-4402
wrepa(@huntbrothers.com
Member Member
AICPA LCPA

INDEPENDENT ACCOUNTANT'S REPORT
ON APPLYING AGREED-UPON PROCEDURES

To the Board of Commissioners
Waterworks District No. 7 of East Feliciana Parish
and the Louisiana Legislative Auditor:

We have performed the procedures enumerated below on the control and compliance (C/C) areas identified
in the Louisiana Legislative Auditor’s (LLA’s) Statewide Agreed-Upon Procedures (SAUPs) for the fiscal
period July 1, 2023 through June 30, 2024. Waterworks District No. 7 of East Feliciana Parish’s (the
“District”) management is responsible for those C/C areas identified in the SAUPs.

The District has agreed to and acknowledged that the procedures performed are appropriate to meet the
imtended purpose of the engagement, which is to perform specified procedures on the C/C areas identified
in LLA’s SAUPs for the fiscal period July 1, 2023 through June 30, 2024, Additionally, LLA has agreed
to and acknowledged that the procedures performed are appropriate for its purposes. This report may not
be suitable for any other purpose. The procedures performed may not address all the items of interest to a
user of this report and may not meet the needs of all users of this report and, as such, users are responsible
for determining whether the procedures performed are appropriate for their purposes.

The procedures and associated findings are as follows:

1) Written Policies and Procedures

1. Obtain and inspect the entity’s written policies and procedures and observe whether they address
each of the following categories and subcategories if applicable to public funds and the entity’s
operations:

a) Budgefing, including preparing, adopting, monitoring, and amending the budget.

b) Purchasing, including (1) how purchases are mitiated, (2) how vendors are added to the
vendor list, (3) the preparation and approval process of purchase requisitions and purchase
orders, (4) controls to ensure compliance with the Public Bid Law, and (5) documentation
required to be maintained for all bids and price quotes.



c)
d)

e)

g)

h)

i)

k)

Disbursements, including processing, reviewing, and approving.

Receipts/Collections, including receiving, recording, and preparing deposits.  Also,
policies and procedures should include management’s actions to determine the
completeness of all collections for each type of revenue or agency fund additions (e.g.,
periodic confirmation with outside parties, reconciliation to utility billing after cutoff
procedures, reconciliation of traffic ticket number sequences, agency fund forfeiture
monies confirmation).

Payroll/Personnel, including (1) payroli processing, (2) reviewing and approving time and
attendance records, including leave and overtime worked, and (3) approval process for
employee rates of pay or approval and maintenance of pay rate schedules.

Contracting, including (1) types of services requiring written contracts, (2) standard terms
and conditions, (3) legal review, (4) approval process, and (5) monitoring process.

Travel and Expense Reimbursement, including (1) allowable expenses, (2) dollar
thresholds by category of expense, (3) documentation requirements, and (4) required
approvers.

Credit Cards (and debit cards, fuel cards, purchase cards, if applicable), including (1)
how cards are to be controlled, (2) allowable business uses, (3) documentation
requirements, (4) required approvers of statements, and (5) monitoring card usage (e.g.,
determining the reasonableness of fuel card purchases).

Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S))
42:1111-1121, (2) actions to be taken if an ethics violation takes place, (3) system to
monitor possible ethics violations, and (4) a requirement that documentation is maintained
to demonstrate that all employees and officials were notified of any changes to the entity’s
ethics policy.

Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA
reporting requirements, (3) debt reserve requirements, and (4) debt service requirements.

Information Technology Disaster Recovery/Business Continuity, including (1)
identification of critical data and frequency of data backups, (2) storage of backups in a
separate physical location isolated from the network, (3) pertodic testing/verification that
backups can be restored, (4) use of antivirus software on all systems, (5) timely application
of all available system and software patches/updates, and (6) identification of personnel,
processes, and tools needed to recover operations after a critical event.

Prevention of Sexual Harassment, including R.S. 42:342-344 requirements for (1) agency
responsibilities and prohibitions, (2) annual employee training, and (3) annual reporting.

EXCEPTIONS NOTED: The District does not have policies and procedures for receipts and collections/
dollar thresholds by category for expense, documentation requirements, and required approvals for travel
and expense reimbursements, information technology disaster recovery/ business continuity, and annual
emplovee training and annual reporting for sexual harassment.

MANAGEMENT RESPONSE: We will implement the policies and procedures.

]



2) Board or Finance Committee

L.

ii.

1L

1v.

Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board’s
enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and

Observe that the board/finance committee met with a quorum at least monthly, or on a
frequency 1n accordance with the board’s enabling legislation, charter, bylaws, or other
equivalent document.

For those entities reporting on the governmental accounting model, observe whether the
minutes referenced or included monthly budget-to-actual comparisons on the general fund,
quarterly budget-to-actual comparisons, at a minimum, on all proprietary funds, and semi-
annual budget-to-actual comparisons, at a minimum, on all special revenue funds.
Alternatively, for those entities reporting on the not-for-profit accounting model, observe
that the minutes referenced or included financial activity relating to public funds if those
public funds comprised more than 10% of the entity’s collections during the fiscal period.

For governmental entities, obtain the prior year audit report and observe the unassigned
fund balance in the general fund. If the general fund had a negative ending unassigned
fund balance in the prior year audit report, observe that the minutes for at least one meeting
during the fiscal period referenced or included a formal plan to eliminate the negative
unassigned fund balance in the general fund.

Observe whether the board/finance committee received written updates of the progress of
resolving audit finding(s), according to management’s corrective action plan at each
meeting until the findings are considered fully resolved.

No exceptions noted.

3) Bank Reconciliations

11

it

Obtain a listing of entity bank accounts for the fiscal period from management and management’s
representation that the listing is complete. Ask management to identify the entity’s main operating
account. Select the entity’s main operating account and randomly select 4 additional accounts (or
all accounts if less than 5). Randomly select one month from the fiscal period, obtain and inspect
the corresponding bank statement and reconciliation for each selected account, and observe that:

Bank reconciliations include evidence that they were prepared within 2 months of the
related statement closing date (e.g., initialed and dated or electronically logged);

Bank reconciliations include written evidence that a member of management or a board
member who does not handle cash, post ledgers, or issue checks has reviewed each bank
reconciliation within 1 month of the date the reconciliation was prepared (¢.g., initialed
and dated or electronically logged); and

Management has documentation reflecting it has researched reconciling items that have
been outstanding for more than 12 months from the statement closing date, if applicable.

No exceptions noted.
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4) Collections (excluding electronic funds transfers)

A.

iL.

1L

iL.

1ii.

Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money orders
(cash) are prepared and management’s representation that the listing is complete. Randomly select
5 deposit sites (or all deposit sites if less than 5).

For each deposit site selected, obtain a listing of collection locations and management’s
representation that the listing is complete. Randomly select one collection location for each deposit
site (e.g., 5 collection locations for 5 deposit sites), obtain and inspect written policies and
procedures relating to employee job duties (if there are no written policies or procedures, then
inquire of employees about their job duties) at each collection location, and observe that job duties
are properly segregated at each collection location such that

Employees responsible for cash collections do not share cash drawers/registers;

Each employee responsible for coliecting cash is not also responsible for preparing/making
bank deposits, unless another employee/official is responsible for reconciling collection
documentation (€.g., pre-numbered receipts) to the deposit;

Each employee responsible for collecting cash is not also responsible for posting collection
entries to the general ledger or subsidiary ledgers, unless another employee/official is
responsible for reconciling ledger postings to each other and to the deposit; and

The employee(s) responsible for reconciling cash collections to the general ledger and/or
subsidiary ledgers, by revenue source and/or custodial fund additions, is (are) not also
responsible for collecting cash, unless another employee/official verifies the reconciliation.

Obtain from management a copy of the bond or insurance policy for theft covering all employees
who have access to cash. Observe that the bond or insurance policy for theft was in force during
the fiscal period.

Randomly select two deposit dates for each of the 5 bank accounts selected for Bank
Reconciliations procedure #3A (select the next deposit date chronologically if no deposits were
made on the dates randomly selected and randomly select a deposit if multiple deposits are made
on the same day). Alrernarively, the practitioner may use a source document other than bank
statements when selecting the deposit dates for testing, such as a cash collection log, daily revenue
report, receipt book, erc. Obtain supporting documentation for each of the 10 deposits and

Observe that receipts are sequentially pre-numbered.

Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit slip.

Trace the deposit slip total to the actual deposit per the bank statement.

Observe that the deposit was made within one business day of receipt at the collection
location (within one week if the depository is more than 10 miles from the collection
location or the deposit is less than $100 and the cash is stored securely in a locked safe or
drawer).

Trace the actual deposit per the bank statement to the general ledger.

No exceptions noted.



5) Non-Payroll Disbursements (excluding card purchases, travel reimbursements, and petty cash
purchases)

1. Obtain a listing of locations that process payments for the fiscal period and management’s
representation that the listing is complete. Randomly select 5 locations (or all locations if less than
5).

.[\.)

For each location selected under procedure #5A above, obtain a listing of those employees involved
with non-payroll purchasing and payment functions. Obtain written policies and procedures
relating to employee job duties (if the agency has no written policies and procedures, then mquire
of employees about their job duties), and observe that job duties are properly segregated such that

a) At least two employees are involved in initiating a purchase request, approving a purchase,
and placing an order or making the purchase;

b) At least two employees are involved in processing and approving payments to vendors;

c) The employee responsible for processing payments is prohibited from adding/modifying
vendor files, unless another employee is responsible for periodically reviewing changes to
vendor files;

d) Either the employee/official responsible for signing checks mails the payment or gives the
signed checks to an employee to mail who is not responsible for processing payments; and

e) Only employees/officials authorized to sign checks approve the electronic disbursement
(release) of funds, whether through automated clearinghouse (ACH), electronic funds
transfer (EFT), wire transfer, or some other electronic means.

[Note: Findings related to conrrols that constrain the legal authority of certain public officials (e.g.,
mayor of a Lawrason Act municipality) should not be reported. ]

(93]

For each location selected under procedure #5A above, obtain the entity’s non-payroll disbursement
transaction population (excluding cards and travel reimbursements) and obtain management’s
representation that the population is complete. Randomly select § disbursements for each location,
obtain supporting documentation for each transaction, and

i Observe whether the disbursement, whether by paper or electronic means, matched the
related original itemized invoice and supporting documentation indicates that deliverables
included on the invoice were received by the entity, and

it Observe whether the disbursement documentation included evidence (e¢.g., mitial/date,
clectronic logging) of segregation of duties tested under procedure #5B above, as
applicable.

4. Using the entity’s main operating account and the month selected in Bank Reconciliations
procedure #3A, randomly select 5 non-payroll-related electronic disbursements (or all electronic
disbursements if less than 5) and observe that each ¢lectronic disbursement was (a) approved by
only those persons authorized to disburse funds (¢.g.. sign checks) per the entity’s policy, and (b)
approved by the required number of authorized signers per the entity’s policy. Note: If no electronic
pavments were made from the main operating account during the month selected the practitioner
should select an alternarive month and/or account for testing that does include electronic
disbursements.

No exceptions noted.



6)

Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards)

A.

Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and
purchase cards (cards) for the fiscal period, including the card numbers and the names of the
persons who maintained possession of the cards. Obtain management’s representation that the
listing is complete.

Using the listing prepared by management, randomly select 5 cards (or alf cards if less than 5) that
were used during the fiscal period. Randomly select one monthly statement or combined statement
for each card (for a debit card, randomly select one monthly bank statement). Obtain supporting
documentation, and

a) Observe whether there is evidence that the monthly statement or combined statement and
supporting documentation (e.g., original receipts for credit/debit card purchases, exception
reports for excessive fuel card usage) were reviewed and approved, in writing (or
electronically approved) by someone other than the authorized card holder (those instances
requiring such approval that may constrain the legal authority of certain public officials,
such as the mayor of a Lawrason Act municipality, should not be reported); and

b) Observe that finance charges and late fees were not assessed on the selected statements.

Using the monthly statements or combined statements selected under procedure #7B above,
excluding fuel cards, randomly select 10 transactions (or all transactions if less than 10) from each
statement, and obtain supporting documentation for the transactions (e.g., each card should have
10 transactions subject to inspection). For each transaction, observe that it is supported by (1) an
original itemized receipt that identifies precisely what was purchased. (2) written documentation
of the business/public purpose, and (3) documentation of the individuals participating in meals (for
meal charges only). For missing receipts, the practitioner should describe the nature of the
transaction and observe whether management had a compensating control to address missing
receipts, such as a “missing receipt statement” that is subject to increased scrutiny.

No exceptions noted.

7) Travel and Travel-Related Expense Reimbursements (excluding card transactions)

A.

1.

1L

Obtain from management a listing of all travel and travel-related expense reimbursements during
the fiscal period and management’s representation that the listing or general ledger is complete.
Randomly select 5 reimbursements and obtain the related expense reimbursement forms/prepaid
expense documentation of each selected reimbursement, as well as the supporting documentation.
For each of the 5 reimbursements selected

If reimbursed using a per diem, observe that the approved reimbursement rate is no more
than those rates established either by the State of Louisiana or the U.S. General Services
Administration (Www.gsa.gov);

If reimbursed using actual costs, observe that the reimbursement is supported by an original
itemized receipt that identifies precisely what was purchased;

Observe that each reimbursement is supported by documentation of the business/public
purpose (for meal charges, observe that the documentation includes the names of those

6



v.

individuals participating) and other documentation required by Written Policies and
Procedures procedure #1 A(vii); and

Observe that each reimbursement was reviewed and approved, in writing, by someone other
than the person receiving reimbursement.

No exceptions noted.

8)

Contracts

A

ii.

1L

v.

Obtain from management a listing of all agreements/contracts for professional services, materials
and supplies, leases, and construction activities that were initiated or renewed during the fiscal
period. Alternatively, the practitioner may use an equivalent selection source, such as an active
vendor list. Obtain management’s representation that the listing is complete. Randomly select 5
contracts (or all contracts if less than 5) from the listing, excluding the practitioner’s contract, and

Observe whether the contract was bid in accordance with the Louisiana Public Bid Law
¢.g., solicited quotes or bids, advertised), if required by law;

Observe whether the contract was approved by the governing body/board, if required by
policy or law (e.g.. Lawrason Act, Home Rule Charter);

If the contract was amended (e.g., change order), observe that the original contract terms
provided for such an amendment and that amendments were made in compliance with the
contract terms (¢.g., if approval is required for any amendment, the documented approval);
and

Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the
supporting invoice, agree the invoice to the contract terms, and observe that the invoice
and related payment agreed to the terms and conditions of the contract.

No exceptions noted.

9) Payroll and Personnel

A

1.

1L

Obtain a listing of employees and officials employed during the fiscal period and management’s
representation that the listing is complete. Randomly select 5 employees or officials, obtain related
paid salaries and personnel files, and agree paid salaries to authorized salaries/pay rates in the
personnel files.

Randomly select one pay period during the fiscal period. For the 5 employees or officials selected
under procedure #9A above, obtain attendance records and leave documentation for the pay period,
and

Observe that all selected employees or officials documented their daily attendance and
leave (e.g., vacation, sick, compensatory);

Observe whether supervisors approved the attendance and leave of the selected employees
or officials;

Observe that any leave accrued or taken during the pay period is reflected in the entity’s
cumulative leave records; and



1v.

Observe the rate paid to the employees or officials agrees to the authorized salary/pay rate
found within the personnel file.

Obtain a listing of those employees or officials that received termination payments during the fiscal
period and management’s representation that the list is complete. Randomly select two employees
or officials and obtain related documentation of the hours and pay rates used in management’s
termination payment calculations and the entity’s policy on termination payments. Agree the hours
to the employee’s or official’s cumulative leave records, agree the pay rates to the employee’s or
official’s authorized pay rates in the employee’s or official’s personnel files, and agree the
termination payment to entity policy.

Obtain management’s representation that employer and employee portions of third-party payroll
related amounts (e.g., payroll taxes, retirement contributions, health insurance premiums,
garnishments, workers’ compensation premiums, ¢tc.) have been paid, and any associated forms
have been filed, by required deadlines.

No exceptions noted.

10) Ethics

A

]

Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A
obtain ethics documentation from management, and

a. Observe whether the documentation demonstrates that each employee/official completed
one hour of ethics training during the calendar year as required by R.S. 42:1170; and

b. Observe whether the entity maintains documentation which demonstrates that each
employee and official were notified of any changes to the entity’s ethics policy during the
fiscal period, as applicable.

Inquire and/or observe whether the agency has appointed an ethics designee as required by R.S.
42:1170.

No exceptions noted.

11) Debt Service

A.

Obtain a listing of bonds/notes and other debt instruments issued during the fiscal period and
management’s representation that the listing is complete. Select all debt instruments on the listing,
obtain supporting documentation, and observe that State Bond Commission approval was obtained
for each debt instrument issued as required by Article VII, Section 8 of the Louisiana Constitution.

Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management’s
representation that the listing is complete. Randomly select one bond/note, inspect debt covenants,
obtain supporting documentation for the reserve balance and payments, and agree actual reserve
balances and payments to those required by debt covenants (including contingency funds, short-
lived asset funds, or other funds required by the debt covenants).

No exceptions noted.
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12) Fraud Notice

A.

B.

Obtain a listing of misappropriations of public funds and assets during the fiscal period and
management’s representation that the listing is complete. Select all misappropriations on the
listing, obtain supporting documentation, and observe that the entity reported the
misappropriation(s) to the legislative auditor and the district attorney of the parish in which the
entity is domiciled as required by R.S. 24:523.

Observe that the entity has posted, on its premises and website, the notice required by R.S. 24:523 1
concerning the reporting of misappropriation, fraud, waste, or abuse of public funds.

No exceptions noted.

13) Information Technology Disaster Recovery/Business Continuity

A.

Perform the following procedures, verbally discuss the results with management, and report
“We performed the procedure and discussed the results with management.”

a) Obtain and inspect the entity’s most recent documentation that it has backed up its critical
data (if there is no written documentation, then inquire of personnel responsible for backing
up critical data) and observe evidence that such backup (a) occurred within the past week,
(b) was not stored on the government’s local server or network, and (c) was encrypted.

b) Obtain and inspect the entity’s most recent documentation that it has tested/verified that its
backups can be restored (if there is no written documentation, then inquire of personnel
responsible for testing/verifying backup restoration) and observe evidence that the
test/verification was successfully performed within the past 3 months.

c) Obtain a listing of the entity’s computers currently in use and their related locations, and
management’s representation that the listing is complete. Randomly select 5 computers
and observe while management demonstrates that the selected computers have current and
active antivirus software and that the operating system and accounting system software in
use are currently supported by the vendor.

Randomly select 5 terminated employees (or all terminated employees if less than 5) using the list
of terminated employees obtained in Payroll and Personnel procedure #9C. Observe evidence that
the selected terminated employees have been removed or disabled from the network.

Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A,
obtain cybersecurity training documentation from management, and observe that the
documentation demonstrates that the following employees/officials with access to the agency’s
information technology assets have completed cybersecurity training as required by R.S. 42:1267.
The requirements are as follows:

0. Hired before June 9, 2020 - completed the training; and

1. Hired on or after June 9, 2020 - completed the training within 30 days of
initial service or employment.

2.

We performed the procedures and discussed the results with management.



14) Prevention of Sexual Harassment

iL.

1L

V.

Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A,
obtain sexual harassment training documentation from management, and observe that the
documentation demonstrates each employee/official completed at least one hour of sexual
harassment training during the calendar year as required by R.S. 42:343.

Observe that the entity has posted its sexual harassment policy and complaint procedure on its
website (or in a conspicuous location on the entity’s premises if the entity does not have a website).

Obtain the entity’s annual sexual harassment report for the current fiscal period, observe that the
report was dated on or before February 1, and observe that the report includes the applicable
requirements of R.S. 42:344:

Number and percentage of public servants in the agency who have completed the traming
requirements;

Number of sexual harassment complaints received by the agency;
Number of complaints which resulted in a finding that sexual harassment occurred;

Number of complaints in which the finding of sexual harassment resulted in discipline or
corrective action; and

Amount of time it took to resolve each complaint.

FEXCEPTION NOTED: The annual sexual harassment report was not provided.

MANAGEMENT RESPONSE: We will ensure that the report is completed and timely filed.

We were engaged by the District to perform this agreed-upon procedures engagement and conducted our
engagement in accordance with attestation standards established by the American Institute of Certified
Public Accountants and applicable standards of Government Auditing Standards. We were not engaged to
and did not conduct an examination or review engagement, the objective of which would be the expression
of an opinion or conclusion, respectively, on those C/C areas identified in the SAUPs. Accordingly, we do
not express such an opinion or conclusion. Had we performed additional procedures, other matters might
have come to our attention that would have been reported to you.

We are required to be independent of the District and to meet our other ethical responsibilities, in accordance
with the relevant ethical requirements related to our agreed-upon procedures engagement.

This report is intended solely to describe the scope of testing performed on those C/C areas identified in the

SAUPs,

and the result of that testing, and not to provide an opinion on control or compliance. Accordingly,

this report is not suitable for any other purpose. Under Louisiana Revised Statute 24:513, this report is
distributed by the LLA as a public document.
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