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1) Written Policies and Procedures 

Budgeting

Purchasing

Disbursements

Receipts/Collections

Of Counsel 



Payroll/Personnel,

Contracting

Travel and expense reimbursement

Credit Cards (and debit cards, fuel cards, purchase Cards, if applicable)

Ethics

Debt Service

Information Technology Disaster Recovery/Business Continuity, 

Prevention of Sexual Harassment

2) Board or Finance Committee 

Alternatively, for those entities reporting 
on the not-for-profit accounting model, observe that the minutes referenced or included 
financial activity relating to public funds if those public funds comprised more than 10% of the 
entity’s collections during the fiscal period.



3) Bank Reconciliations 

4) Collections (excluding electronic fund transfers) 

Alternately, the practitioner may use a source document other than bank 
statements when selecting the deposit dates for testing, such as a cash collection log, daily revenue 
report, receipt book, etc.



5) Non-Payroll Disbursements (excluding card purchases, travel reimbursements, and petty cash 
purchases) 



6) Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards) 

7) Travel and Travel-Related Expense Reimbursements (excluding card transactions)



8) Contracts

Alternatively, the practitioner may use an equivalent selection source, such as an active 
vendor list.

9) Payroll and Personnel      



10) Ethics

11) Debt Service 

12) Fraud Notice  

13) Information Technology Disaster Recovery/Business Continuity 



14) Prevention of Sexual Harassment 
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