
ST. HELENA PARISH CLERK OF COURT 

GREENSBURG, LOUISIANA 

ANNUAL FINANCIAL STATEMENTS 

As ofand for the Year Ended June 30, 2022 

Hebert Johnson 
& Associates, Inc. 
Certïfied Public Accountants 

A Projessional Accounting corporation 



St. llelena Parish Clerk ofCourt 

Annual Financial Statements 
As ofand for the Year Ended June 30, 2022 
With Supplemental Information Schedules 

TABLE OF CONTENTS 
Statement Page 

lndependentAuditors Report .............................................................................................. 

Basic Financial Statements: 

Government-W ide Financial Statements: 

Statement ofNet Position ........................................................................................ 
Statementof Activities ............................................................................................ 

Fund Financial Statements: 

Governmenial Funds F ¡nanciai Statements: 

Balance Sheet - Govemmental Funds............................................................... 
Reconciliation ofthe Governmental Funds Balance Sheet to the 

Government-Wide Statement ofNet Position ............................................ 
Statement of Revenues, Expenditures, and Changes in Fund Balance 

— Governmental Funds................................................................................ 
Reconci l iation of the Statement of Revenues, Expenditures. and Changes 
in Fund Balance ofGovemmental Funds to the Statement ofActivities ......... 

Fiduciary Funds Financial Statement: 

Statement of Fiduciary Net Position — Custodial Funds................................... 
Statement ofChanges in Fiduciary Net Position — Custodial Fuiids................. 

Notes to the Financial Statements.................................................................................. 

Required Supplemental lnformation (Part 11): 

Schedule of Revenues, Expenditures, and Changes in Fund Balance 
Budget and Actual - General Fund - Detail....................................................... 

Schedule ofChanges in the Clerks Total OPEB Liability and Related Ratios............. 
Schedule ofthe Clerks Proportionate Share ofthe Net Pension Liability.................... 
Schedule ofthe Clerks Contributions ........................................................................... 

Other Supplemental lnformation: 

Schedule ofJustice Systein Funding — CollectinglDisbursing Entity............................ 
Schedule ofCoinpensation, Benefits, and Other Payments to Agency Head............. 

A 5 
B 6 

C 8 

D 9 

E 10 

F 11 

G 12 
H 13 

15 

¡ 34 
2 35 
3 36 
4 37 

5 39 
6 40 



st. Helena Parish Clerk of Court 

Annual Financial Statements 
As of and for the Year Ended June 30, 2022 
With Supplemental Information Scheduies 

Other Independent Auditors Reports and Findings and Recommendations: 

lndependent Auditors Report on lnternal Control over Financial Reporting and oti 
Compliance and Other Matters Based on an Audit ofFinancial Statements 
Performed in Accordance with Governinent AuditingStandards 42 

Schedule ofCurrent Year, Findings, Recommendations and Responses 44 

Schedule of Prior Year Audit Findings................................................................................. 46 



CHARLES P. HEBERT, CPA 

CHRISTOPHER S. JoHNSON, CPA, MBA 

Ani. C. HEBERT, CPA 

MEMBER 
American Inticuce of Cercifie.1 Public Accouncani.s 
Socie.y of Louisiana Certified Pubiic Accountants 

Hebert Johnson 
& Associates, Inc. 
Certified Public Accountants 

18435 1-I1GHWAY 22, STE. 2 
P.O. BOX 1151 

PONCHATOULA, LA 70454 
(985) 386-5740 • FAX (985) 386-5742 

18890 FLORIDA BLVD., STE A 
P.O.B0X520 

ALBANY, LA 70711 
(225) 209-6627 • FAX (225) 209-6625 

A PROFESSIONAL ACCOIJNTING CORPORATION 

Independent Auclitors Report 

To the Honorahle Mildred Cyprian 
St. Heiena Parish Clerk ofCourt 
P.O. Box 308 
Greenshurg. LA 7044 I 

Report on the Audit ofthe Financial Statements 

Opinions 

We have audited the accornpanying financial statements of the governmental activities, the geiieral fund, aiid the 
aggregate remaining fund information of the St. He[ena Parish Clerk of Court, Greensburg, Louisiana, a 
componcnt uiiit of the St. Heiena Parish Police Jury, as of and for the year ended June 30. 2022, and the related 
iiotes to the financial statements, wliich collectively comprise the St. Helena Parish Clerk of Courts basic 
financial staternents as listed in the table of contents. 

In our opiriion, the finaiicial statements referred to above present fairly, in a!l rnaterial respects, tlie respective 
financial position of the governmental activities, the general fund, and the aggregate rernaining ftiiid inforniation 
ofthe St. Helena Parish Clerk ofCourt, Greensburg, Louisiana, a component uriit ofthe St. flelena Parish Police 
Jury, as of Jiine 30, 2022. and the respective changes in financial position, tliereof for the year theii ended in 
accordance with accounting principles generaHy accepted in the United States ofArnerica. 

Basisfor Opinions 

We conductcd our audit in accordance with auditing standards generally accepted in the United States of Anierica 
and the standards applicable to íinancial audits contailled in Governinent Audiring Siandards, issued by the 
Coiiiptroller General ofthe United States. Our responsibilities under those staiidards are further described in ihc 
Auditors Responsibilities for the Audit of the Fiiiaiicial Staternents sectioii of our report. We are required to be 
ìiidependent of the St. Helena Parish Clerk of Court and to meet our otlier ethical responsibilities, in accordance 
with tlie relevant ethical requirernents relatiiig to our audit. We believe that the audit evidence we have obtained is 
sufficient and appropriate to provide a basis for our audit opinions. 

Responsibilities ofMíinageme,itfor The Financial Stateinents 

Management is responsible for tlie preparatioii and fair presentation oftlie financial stateinents in accordance witli 
accoiinting principles generally accepted in the United States of America; and for the desigii, irnplernentatioii, aiid 
iiiaiiitenaiice of internal control relevant to the preparation and fair presentation of íinaiicial stalernerits tllat are 
free frorn material misstaternent, whether due to fraud or error. 

In preparing the fiiiancial statements, managernent is required to evaluate whether tliere are conditioris or events, 
considered in tlie aggregate, tliat raise substantial doubt about tlie St. Heleiia Parisli Clerk of COUrtS ability to 
continue as a going concern for twelve months beyond the íinaricial date, including any currently kiiown 
infoririation that raise substantial doubt shortly thereafter. 



Audîlors Responsibilitiesfor the Audit oflhe Financial Slaternenls 

Our objectives are to obtain reasonable assurance about whether the financial statements as a whote are free frorn 
material misstatement, whether due to fraud or error, and to issue an auditors report that includes our opinions. 
Reasonable assurance is a high level of assurance but is not absolute assurance and therefore is not a guarailtee 
that an audit conducted in accordance with generally accepted auditing standards and Governrnent Audii 
Standards wiil always detect a material misstatement when it exists. T11e risk of not detecting a material 
rnisstatement resulting from fraud is higher than for one resulting from error, as fraud rnay involve collusion, 
forgery, intentional omissions, misrepresentations, or the override of internal control. Misstatements are 
considered materiai if there is a substantial likelihood that, individually or in the aggregate, they would influence 
thejudgment made by a reasonable user based on the financial statements. 

In performing an audit in accordance with generally accepted auditing standards and Governineni Auditing 
Standards, we: 

• Exercise professional judgment and maintain professional skepticism throughout tlle audit. 

• Identify and assess the risks of material misstatement ofthe financial statements, whether due to fraud or 
error, and design and perform audit proeedures responsive to those risks. Such procedures include 
examining, on a test basis, evidence regarding the amounts and disclosures in tlie financial statements. 

• Obtain an understanding of internal control relevant to the audit in order to design audit procedures that 
are appropriate in the circumstances, but not for the purpose ofexpressing an opinion on the effectiveness 
ofthe St. Helena Parish Cierk ofCourts internal control. Accordingly, no such opinioii is expressed. 

• Evaluate the appropriateness of accounting policies used and the reasonableness of significant accoutiting 
estimates made by management, as well as evaluate the overall presentation ofthe financial staternents. 

• Conclude whether, in ourjudgment, there are conditions or events, considered in the aggregate, that raise 
substantial doubt about the st. Helena Parish Clerk of Courts ability to continue as a going concern for a 
reasonable period oftime. 

We are required to communicate with those charged witli governance regarding, among other matters, the planned 
scope aiid timing of the audit, significant audit findings, and certain internal control-related matters that we 
identified during the audit. 

Required Supplernentarp 1,,1òrni,lion 

Managemeiit lias omitted the managements discussion and analysis that accounting principles generally accepted 
in the United States ofAmerica require to be presented to supplement the basic financial statements. Such missing 
information, although not a part of the basic financial statements, is required by the Governrnental Accounting 
Standards Board wlio considers it to be an esseiitial part of financiat reporting for placing tlie basic fiiiancial 
statements in an appropriate operational, economic, or historical context. Our opinion on the basic finaiicial 
statements is not affected by this missing informatioii. 

Accounting principles generally accepted in the United States of America require that the biidgetary cornparison 
information on page 34, Scliedule of Changes in the Clerks îotal OPEB Liability aiid Related Ratios on page 35. 
Schedule of the St. Helena Parish Clerk of Courts Proportionate Share of the et Pension Liability on page 36, 
and the Scliedule ofthe St. Helena Parish Clerk of Courts Contributions on page 37 be presented to supplement 
tlie basic financial statements. Such information is the responsibility of management and, atthough not a part of 
the basic financial statements, is required by the Governrnental Accounting Standards Board who consiðers it to 
be an essential part of financial reporting for placing tlie basic financial staternents ¡n an appropriate operational, 
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economic, or historical context. We have applied certain Iimited procedures to the required supplementary 
information in accordance with auditing staridards generally accepted in the United States of America, which 
consisted of inquiries of management about the methods of preparing tlie information and comparing tlie 
information for consisteiicy with managements responses to our inquiries, the basic financial statements, and 
other knowiedge we obtained during our audit ofthe basic financial statements. We do not express an opinion or 
provide aiiy assurance on the information because the limited procedures do not provide us witli sufficient 
evidence to express an opinion or provide any assurance. 

Supplen:eniary Inforrnation 

Our audit was conducted for the purpose of forming opinions on the financial statements that collectiveiy 
comprise tlie St. Helena Parish Clerk of Courts basic financial statements. The Schedule of Justice System 
Funding — CollectinglDisbursing and the Schedule of Compensation, Benefits, and Other Payrnents to Agency 
Head are presented for purposes ofadditional analysis and are not a required part ofthe basic financial statements. 
Such informatioii is the responsibility of manageme!it and was derived froiii and relate directly to the underlying 
accounting and other records used to prepare the basic financial statements. The information has been subjected to 
the auditing procedures applied in the audit of the basic financial statements and certain additional procedures, 
including comparing and reconciling such inforrnation directly to the underlying accouiitiiig and other records 
used to prepare the basic financial statements or to the basic financial statemeiits themseives, and other additional 
procedures in accordance with auditing standards generally accepted in the United States of America. In our 
opinion, the Schedule of Justice System Fundiiig — Collecting/Disbursing and the Schedule of Compensation, 
Benefits, and Other Payments to Ageiicy Head are fairly stated, in all material respects, in reiation to the basic 
financial statements as a whole. 

Other Reporting Required by GoieriirnentAudiiing Standards 

ln accordance with Government Auditing Standards, we have also issued our report dated November 4, 2022, on 
our consideration ofSt. Helena Parish Clerk ofCourts internal control over financial reporting and oti our tests of 
its compliance witli certain provisions of laws, regulations, contracts, and grant agreements and other matters. The 
purpose of that report is to describe the scope of our testing of internal control over finaiicial reporting and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the St. Helena 
Parish Clerk of Courts internal control over financial reporting or on compliance. That report is an iiitegral part 
of an audit performed in accordance with Governrnent Audiling Standards in considering the St. Helena Parish 
Clerk ofCourts internal control over financial reporting and compliance. 

ý ioì! 

I-lebert Johiison & Associates, Inc. 
A Professional Accounti ng Corporation 
Ponchatoula, Louisiana 
November 4, 2022 



Basic Financial Statements 

Government-Wide Financial Statements 



Assets 
Current Assets: 

Cash and Cash Equivalents 

Due from Advanced Deposit Fund 
Total Current Assets 

Capitai Assets: 
Capital Assets, Net 

Total Capital Assets  

Statement A 

Governmental 
Activities 

$ 183,062 
12,755 

195,817 

29,794 
29,794 

225,611 

140,035 
180,631 
320.666 
546.277 

364,040 
431,029 
795,069 
803,360 

216,120 

114,218 
330,338 

29,794 
(617,215) 

$ (587,421) 

st. Helena Parish Clerk of Court 
Statement ofNet Position 

As of June 30, 2022 

Total Assets 

Deferred Outflows of Resources 
Pension Related 
OPEB Related 

Total Deffered Outflows ofResources 
Total Assets and Deffered outflows of resources 

Liabi1ities 
Current Liabilities: 

Accounts Payable 1,009 
Payro1l Liabilities 7,282 

Total Current Liabilities 8,291 

Long Term Liabilities: 

Net Pension liability 
Other Post-Employment Benefits 

Total Long Term Liabilities 

Total Liabilities 

Deferred lnflows of Resources 

Pension Related 

OPEB Related 
Total Deferred lnflows of Resources 

Net Position 

Net lnvestment in Capital Assets 
Unrestricted 

Total Net Position 

The accompanying notes are an integral part ofthis statement. 
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Statement B 

Governmental Activities 
General Government 

Total Governmental Activities 

General Revenues: 
lnterest Income 

Total General Revenues 

st. Helena Parish Clerk ofCourt 
Statement of Activities 

For the Year Ended June 30, 2022 

Net 
(Expenses) 
Revenues 

and 
Change in 

Program Revenues Nct Position 
Operating Capital 

Charges Grants & Grants & Govern-

 

for Contri- Contri- mental 
Expenses Services butions butions Activities 

$ 425.331 $ 446,008 $ 57.525 $ - $ 78.202 
425.331 446.008 57.525 - 78,202 

16 
16 

Change in Net Position 78,218 

 

(665,639) 

$ (587.421) 



Basic Financial Statements 
Fund Financial Statements 



Sttcincnt C 
st. Helena Parish Clerk of Court 

Balance Sheet- Governmental Funds 
As ofJune 30, 2022 

General Fund 
Assets 

Cash and Equivalents 

Due from Advanced Deposit Fund 
Total Assets 

Liabilities and Fund Balance 
Liabilities: 

Accounts Payable 

Payroll Liabilities 

Total Liabilities 

Fund Balance: 

Unassigned Fund Balance 
Total Fund Balance 

Total Liabilities and Fund Balance 

$ 183,062 

12.755 

$ 195,817 

$ 1,009 
7,282 

8,291 

l 87,526 

I 87,526 

$ 195,817 

The accompanying notes are an integral part ofthis stateinent. 
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Statement D 
st. Helena Parish Cierk ofCouri 

Reconciljatjon ofthe Governmental Funds Balance Sheet 
to the Government-Wide Statement of Net Position 

As ofJune 30, 2022 

Fund Balances, Total Governrnental Funds (Statement C) 

Amounts reported for governmental activities in the 
Statement ofNet Position are different because: 

Capital assets used in the governmental activities are not 
financial resources and, therefore, are not reported in the 
governmental funds. Those assets consist of: 

$ 187,526 

Capital Assets, Cost 
Capital Assets, Accumulated Depreciation 

Long-term liabilities are not due and payable in the 
current period and, therefore, are not reported 
in the governmental fund as follows: 

Net Pension Liability 
Net OPEB Obligation Liability 

Pension and other postemployment benefits related 
deferred outflows ofresources are not due arid 
payable in the current year; and, therefore, are not 
reported in the governmental fund as follows: 

Deferred Outflows of Resources, NPL 
Deferred Outflows ofResources, OPEB 
Deferred Inflows ofResources, NPL 
Deferred lnflows ofResources, OPEB  

192,447 
(162,653) 

$ (364,040) 
(43 1,029) 

140,035 
180,631 

(216,120) 
(1 14,218) 

29,794 

(795,069) 

(9,672) 
(774,947) 

Net Position of Governmental Activities (Statement A) $ (587,421) 

The accornpanying notes are an integral part ofthis statement. 



Statement E 
St. Helena Parish Clerk of Court 

Statement of Revenues, Expenditures and 
Changes in Fund ftalance-Governmental Funds 

For the Year Ended June 30, 2022 

Revenues 
Fees, Charges & Commission 

Court Costs, Fees and Charges 
Fees for Recording Legal Documents 
Fees for Copies & Certified Copies 
Interest Earnings 
Licenses and Prmits 
Birth Certificates 
Other Revenues 
Clerks Supplementai Pay 

Total Revenues 

Expenditures 
General Government 

Accounting Fees 
Birth Certificates 
Conventions 
Dues and Subscriptions 
Insurance 
Insurance, Health 
Marriage License Fees 
Office Supplies 
Payroll Taxes 
Portal Fees 
Postage 
Retirement 
Salaries 
supplemental Pay 
Telephone 

Capital Outlay 
Total Expenditures 

Net Change in Ëuiul Bnlance 

Fund Balance, Beginning 
Fund Balance, Ending 

The aceompanying notes are an integral part ofthis statement. 

General Fund 

$ 190.099 
l 77,320 
53,300 

16 
1,877 

20,268 
3, 144 

24,600 
470.624 

I 1,800 
8,580 

977 
2,223 
2,000 

1 l ,570 
750 

1,890 
7,183 
4,540 
3,361 

52,895 
298,355 

4,833 
3,902 
1.275 

416,134 

54.490 

l 33,036 
$ 187,526 
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Statement F 

St. Helena Parish Clerk ofCourt 
Reconciliation of the Statement of Revenues, Expenditures, 

and Changes in Fund Balance ofGovernmental Funds 
to the Statement of Activities 

For the Year ended June 30, 2022 

Net Change in Fund Balances, Total Government Funds, Statement E 

Amounts reported for governmental activities in the 

StatementofActivities are different because: 

Governmental funds report capital outlays as expenditures. l-lowever. 

in the Statement ofActivities the cost ofthose assets is allocated over 

their estimated useful lives and reported as depreciation expense. This 

is the amount by which capital outlay exceeded depreciation in the 

current period: 

Capital outlay which is considered expenditures on the 
Statement of Revenues, Expenditures. and Changes in Fund Balance 

Less: 

Current Year Depreciation 

The net change in the liability for OPEB is reported in the 

government-wide statements, but not in the governmental fund statements 

Non-employer contributions to cost-sharing pension plan 

Pension Expense not requiring the use ofcurrent economic resources and, 

therefore, not recorded as a fund expenditure. 

Change in Net Position ofGovernmental Activities, Statement B  

$ 54Ã90 

$ 1,275 

(l 0,765 (9,490) 

(5.029) 

32,925 

5,322 

$ 78.218 

The accompanying notes are an integral part ofthis statement. 
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St. Helena Parish Clerk of Court 

Statement ofFiduciary Net Position - Custodiai Funds 

As ofJune 30, 2022 

Advanced 

Deposit 

Fund 

Statement G 

Total 

Custodial 

Funds 

Registry of 

Court 

Fund 

Assets 

Cash and Cash Equivalents $ 138.885 $ 176.680 $ 315.565 

Total Assets 138,885 176.680 315,565 

Liabilities 

Due to Litigants and Others 2,987 - 2,987 

Due to General Fund 12,485 - 

Total Liabilities 15.472 - 2,987 

Net Position 

Restricted for Litigants and Others $ 123.413 $ l76.680 $ 3l2.578 

The accompanying notes are an integral part ofthis statement. 
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Statement tl 
st. Helena Parish Clerk ofCourt 

Statement ofChanges in Fiduciary Net Position - 
Custodial Funds 

For the year ended June 30, 2022 

Advanced Total 
t)cposit Registry of Custodial 
Fund Court Fund Funds 

$ 183.769 $ 15 $ 183,784 

75 509 584 

183.844 524 1 84,368 

164,961 7,783 172.744 

6,478 - 6.478 

171,439 7,783 179,222 

12.405 (7,259) 5,146 

111,008 183,939 294.947 

$ 123,413 $ 176.680 $ 300.093 

Additions 
Suits and Successions 

lnterest Earned 

Total Additions 

Reductions 
Settlements to Litigants 

Other Reductions 

Total Reductions 

Net lncrease (Decrease) 
in Fiduciary Net Position 

Net Position, Beginning 
Net Position, Ending 

The accompanying notes are an integral part ofthis statement. 
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Basic Financial Statements 
Notes to the Financial Statements 
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St. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30, 2022 

Introduction 

As provided by Article V, Section 28 ofthe Louisiana Constitutioiì of 1974, the St. Helena Parisii Clerk ofCourt, 
serves as the ex-offlcio notary public; the recorder ofconveyances, mortgages, and other acts; and has other duties 
and powers provided by law. The Clerk ofCourt is elected for a four-year terrn. 

1. Summary of Significant Accounting Policies 

A. Basis of Presentation 

The accompanying basic financial statements of the St. Helena Parish Clerk of Court have been prepared in 
conformity with governmental accounting principles generally accepted in the United States of America. The 
Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for establishing 
governmental accounting and financial reporting principles. The accompanying basic financial staternents have 
been prepared in conformity with GASB Statement 34, Basic Financial Stateinents and Management s 
Discussion andAnalysisfor State andLocal Govern;ncnts, issued in June 1999, as amended by GASB Staternents 
described in the following paragraphs. 

GASB Statement No. 63, Financiai Reporting ofDeferred Outflows ofResources, Deferred Inflows ofResources, 
and Net Posiiion, effective for financial statement periods ending after December 15, 2012, provides guidance for 
reporting deferred outflows ofresources, deferred inflows ofresources, and net position in a statement offinanciai 
position and related disclosures. Concepts Statement No. 4, Eleinents of Financiai State;nents, introduced and 
defined Deferred Outflows ofResources as a consumption of net position by tlie government tiiat is appiicabJe to 
a future reporting period, and Deferred Inflows ofResources as an acquisition of net position by the government 
that is applicable to a future reporting period, respectively. Previous financial reporting standards do not include 
guidance for reporting those financial Statement elements, whiclì are distinct from assets and liabilities. GASB 
Concepts Statement 4 identifies net position as the residual of all other elements preseiìted in a statement of 
financial position. This Statement amends the net asset reporting requirements in Statement No. 34, Basic 
Financial Staiements---and Management s Discussion and Analysis—for State and Locai Governmenis, and other 
pronouncements by incorporating deferred outflows of resources and deferred iiìflows of resources iiito the 
definitions of the required components of the residual measure and by renaming that measure as net position, 
rather than net assets. The definition and reporting of net position is further described in Fooinote K — Net 
Position andFundEquiiy. Management has elected to not present the Managernenfs Discussion and Analysis. 

B. Reporting Entity 

GASB Statement 14, as amended by GASB 61, establishes criteria for determining the reporting entity and 
component units that should be included within the reporting entity. The Clerk of Court is an independently 
elected offlcial; however, tlie Clerk of Court is fiscally dependent on the St. Helena Parish Police Jury. The 
Police Jury maintains and operates the parish courthouse in which the Clerk Of Courts office is located and 
provides funds for equipment and furniture of the Clerk of Courts office. Because the Clerk of Coiirt is fiscally 
dependent on the Police Jury. the Clerk ofCourt was determined to be a component unit ofthe St. Helena Parish 
Police Jury, the financial reporting entity. As a component unit, the accompanying fliìancial statements are to be 
included within the reporting of the primary government, either blended within tlìose financial statements or 
separately reported as a discrete component unit. 

The accornpanying financial statements present information only on the funds rnaintained by the Clerk of Court 
and do not present information on the Police Jury, the general government services provided by that governmental 
unit, or the other governmental units that comprise the financial reporting entity. 
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st. Helena Parish Clerk ofCourt 
G reensburg, Louisiana 

Notes to the Financial Statements 
As ofand for the Year Ended June 30, 2022 

C. Fund Accounting 

îlie Clerk of Court uses fuiids to maintairi its financial records during the year. Fund accounting is designed to 
demonstrate legal compliance and to aid management by segregating transactions relating to certain Clerk 
functions and activities. A fund is defined as a separate fiscal and accounting entity with a seif-balancing set of 
accounts. 

Governrnental Funds account for all or most ofthe Clerks general activities. These funds focus on the sources, 
uses, and balances of current financial resources. Expendable assets are assigned to the various governmental 
funds according to the purposes for which they may be used. Current liabilities are assigned to the fund from 
which they will be paid. The difference between a governmental funds assets and liabilities is reported as fund 
balance. ln general, fund balance represents the accumulated expendable resources which may be used to finaiice 
future period programs or operations of the Clerk of Court. The following are the St. Helena Parish Clerk of 
Court s govern,nentalfunds: 

General Fund — the primary operating fund ofthe Clerk and it accounts for all financial resources, except 
those required to be accounted for in other funds. The General Fund is available for any purpose provided 
it is expended or transferred in accordance with state and federal laws and according to Clerks policy. 

Custodial Funds — focuses on net position and changes in net position. The fund accouiited for in tliis 
category by the Clerk is a custodial fund (formerly agency fund). The custodial fund accounts for assets 
held by the clerk as an agent for litigants held pending court action. 

The Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, accounts for 
advance deposits on suits filed by litigants. The advances are refundable to litigants after all court 
costs have been paid. 

The Registry ofCourt Fund, as provided by Louisiana Revised Statute 13:475, accounts for fuiids 
which have been ordered by the court to be held until judgment has beeii rendered in court 
litigation. Withdrawals ofthe funds can be made only upon order ofthe court. 

1). Measurement FocusfBasis of Accounting 

Fund Financial Statements (FFS) 

Separate financial statements are provided for governmental funds and fiduciary funds, even though the later are 
excluded from the govemment-wide financia1 statements. Major individual governmental funds are presented as 
separate columns in the fund financial statements. 

Governmeiital fund financial statenients, Statement C and E, are reported using tlie current financial resources 
measurement focus and the modified accruai basis of accounting. Revenues are recognized as soon as they are 
both measurabie and available. Revenues are considered to be available when they are collectible within tlie 
current period or soon enough thereafter to pay liabilities of the current period. For this purpose, the Clerk 
considers all revenues available if they are collected within 60 days after the fiscal year end. Expenditures 
generally are recorded when a liability is incurred, as under accrual accounting. However, debt service 
expenditures, as well as expenditures related to compensated absences and claims and judgments, are recorded 
only when payment is due. 
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st. Helena Parish Clerk of Court 
Grecnsburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30, 2022 

Revenues 

Revenues from recordings, copies, and other services are recognized when they become rneasurable and 
available as net current assets (i.e. when the service is performed). Substantially ail otlier revenues are 
recorded when received. 

Ependìtures 

Expenditures are generally recognized under the modified accrual basis of accounting wheri the related 
fund liability is incurred. 

Other Financing Sources (Uses) 

Transfers between funds that are not expected to be repaid (aiid aiiy other financial source/use) are 
accounted for as other financing sources (uses). 

Basic Financial Statements - Governnieiit-Wide Financial Statements (GWFS) 

The governrnent-wide financial staternents, Statements A and B, are reported using the economic resources 
measurement focus and the accrual basis ofaccounting, as are the fiduciary fiind fiiiancial statements. Reveniies 
are recorded wheti earned and expenses are recorded when a liability is incurred, regardless of the timing of 
related casli flows. Property taxes are recognized as revenues in the year for which they are levied. Grants and 
similar items are recognized as revenue as soon as al! eligibility reqiiirements imposed by the provider liave been 
met. As a general rule, the effect ofthe interfund activity, ifapp!ieable, has been elìminated frorn the government-
wide financial statements. 

Amounts reported as program reveriues include 1) charges to customers or appl icants for goods, services, or 
privileges provided, 2) operating grants and contributions, and 3) capital grants and contributions. including 
special assessments. Internally dedicated resources are reported as general reveiiues rather tlian as prograrn 
reveiìues. Likewise, general revenues include all taxes. 

E. Budgets 

The Clerk ofCourt uses the following budget practices: 

The Clerk of Court prepares a budget prior to the beginning of each fiscal year based upon prior year and 
anticipated current year expenditures and anticipated revenues for the budget year. 

The proposed budget is prepared on the modified accrual basis (GAAP) of accounting and is rnade available 
for public inspection at least 15 days prior to tlie beginning ofeach fiscal year. Appropriations lapse at the end 
of eaeh fiscal year. The Clerk has the authority to make changes or amendrnerits within various budget 
classifications. 

F. Cash, Cash Equivalents and Investments 

Cash ineludes amounts in demand deposits, interest bearing deniand deposits, and time deposits. Cash equivalents 
include amounts in time deposits and those investrnents with original rnaturities of three months or Iess from the 
date of acquisition. Under state law, the Clerk may deposit funds in demand deposits, interest bearing dernand 
deposits, or time deposits with state banks organized under Louisiana law or any other state of the United States, 
or under the laws ofthe United States. 

17 



St. Helena Parish Clerk ofCourt 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30, 2022 

lnvestments are reported at fair market vaiue. Investrnents are Iimited by Louisiana Revised Statute (R.S.) 
33:2955 and the Clerks investment policy. lf the original rnaturities of investments exceed 90 days, they are 
classified as investments; however, if the original maturities are 90 days or less, they are classified as cash 
equ ivalents. 

G. Inventories and Prepaid Items 

Tlie Cierk uses the purchase method for accounting for expendable supplies whereby expenditures are recognized 
when the items are purchased. The Clerk ðid not record any inventory at June 30, 2022. Certain payments for 
insurance reflect cost applicable to future accounting periods and are recorded as prepaid items in both the 
government-wide and fund financial statements. However, the Clerk did not record any prepaid items at June 30, 
2022. 

H. Receivables and Payables 

ln the government-wide financial statements, receivables consist of all revenues earned at year-end and iiot yet 
received. Allowances for uncollectible accounts receivable are based upon historical trends. lii the governmental 
fund funancial statements, receivables are recorded when they are both measurable and available. 

I. Capital Assets 

Capital assets are capitalized at historical cost or estimated cost ifhistorical cost is not available. Donated assets 
are recorded as capital assets at their estimated fair market value at the date of donation. The Clerk maintains a 
threshold level of $500 or more for capitalizing capital assets. 

The costs ofnormal maintenaiice and repairs that do not add to the value ofthe asset or niaterially extend assets 
lives are not capitalized. 

AII capital assets, other than land. are depreciated using the straight-line method over the following useful lives: 

Description Estimated Lives 

Furniture and Fixtures 7 Years 

Equipment 5 Years 
Computers and Software 5 Years 

J. Compensated Absences 

The Clerk has the following policy related to vacation and sick leave: 

All employees with permanent status will be granted ten sick leave days and ten annual leave days. The 
employee will have uiitil the end of the fiscal year to use their annual and sick leave days. Upon voluntary or 
involuntary termination, the employee may be compensated for unused annual leave, but will not be compensated 
for unused sick leave. As such, no liability exists at year end related to conipensated absences. 
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K. Net Position and Fund Equity 

GASB Statement No. 34, Basic Financicil S(a(e,nenls, Managemeat s Discussion and Analvsis, for State and 
Locai Governments, required reclassification of net assets into three separate cornponents. GASB Staternent No. 
63, Financial Reporting of Deferred Outjiows of Resources, Deferred Inf1ows of Resources, and Ne1 Posilion, 
revised the terrninology by incorporating deferred outflows ofresources and deferred inflows ofresources into the 
definitions of the required cornponents of the residual rneasure and by renaming that measure as net position, 
rather than net assets. GASB Statement No. 63 requires the following cornponents of net position: 

• Net Investment in Capital Assets Component ofNet Position 

The nei investaienl in capital assets component of iiet position consists of capital assets. net of accurnulated 
depreciation, reduced by the outstanding balances of bonds, rnortgages, notes, or otlier borrowings that are 
attributable to the acquisition, construction, or irnprovernent of those assets. Deferred outflows of resources and 
deferred inf1ows of resources that are attributable to the acquisition. construction. or improvernent of those assets 
or related debt also should be included in tliis cornponelit of net position. if tliere are signifìcant unspent related 
debt proceeds or deferred inflows of resources at the end of the reporting period, the portion of the debt or 
deferred inflows of resources attributable 10 the unspent arnount should not be included in the calculation of net 
itivestiiient in capital assets. lnstead, that portion of the debt or deferred inflows of resources should be included 
in the sanie net position component (restricted or unrestricted) as the unspent amount. 

• Restricted Component ofNet Position 

The resiricledcornponent ofnet position consists ofrestricted assets reduced by liabilities and deferred iiiflows of 
resources related to those assets. Generally, a liability relates to restricted assets ifthe asset results frorn a resource 
flow that also results in tlie recognition of a liability or iftlie liability will be liquidated with the restricted assets 
reported. 

• Unrestricted Component of Net Position 

The unrestricied component of net position is the net arnount of the assets, deferred outflows of resources, 
liabi1ities, and deferred inflows ofresources that are not included in the determination ofnel investrnent ili capital 
assets or the restricted cornponent ofnet position. 

When botli restricted and unrestricted resources are available for use, it is tlie C1erks policy 1O use restricted 
resources first, then uiirestricted resources as they are needed. 

In the fund statements, goveriimentai fund equity is classified as fund ba1ance. The Clerk of Court adopted 
GASB 54 for the year ended December 3 1, 2011. This staternent provides rnore clearly defined fuiid balance 
categories to make the nature and extent of the constraints piaced on a governrnents fund balance inore 
transparelit. The followiiig classifications describe tlie relative strength oftlie spending coiistraiiits placedon the 
purposes for which resources can be used. 

• Nonspendable. These are amounts that cannot be spent either, because they are in a nonspendable fomi or 
because tliey are legally or contractually required to be rnaintained intact. 

Restricted. These are amounts that cati be spent only for specific purposes, because of constitutional 
provisions, enabling 1egis1ation or constraints that are externally imposed by creditors, grantors, contributors, 
or the laws or regulations of other governments. 
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• Committed. These are amounts that can be used only for specific purposes determined by a formal decision 
of the highest Ievel of decisiori making authority, which is the Clerk. To be reported as cornm itted amounts, 
they cannot be used for any other purposes unless the government takes the same highest levei action to 
remove or change the constraint. 

• Assigned. These are amounts that do not meet the criteria to be classified as restricted or cornmitted, but are 
intended to be used for specific purposes based on the diseretion ofthe Clerk. 

Unassigned. These are all other spendable amounts that are available for any purpose, based on the 
discretion ofthe Clerk. Positive amounts are reported only in the general fund. 

When restricted, comniitted, assigned, or iinassigned fund balances are available, the Clerk considers amounts to 
have beeii spent first out of restricted funds, tlien committed fuiids, then assigned funds, and finally unassigned 
fuiids as needed, unless it has been provided for otherwise in the restriction, commitmeiit, or assignment actioii. 

L. Extraordinary and Special Items 

Extraordinary items are transactions or events that are both unusual in nature and infrequent in occurrence. 
Special items are transactions or events within the control of the Clerk, which are either unusual in nature or 
infrequent in occurrence. 

M. Estimates 

The preparation of financial statements in conformity with accounting principles generally accepted in the United 
States of America reqLlire management to make estimates and assumptions that affect the reported amount of 
assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial statements and 
the reported amounts of revenues and expenses during the reported period. Actual results could differ from those 
estimates. 

N. Reconciliations of Government-Wide and Fund Financial Statements 

Explanation of certain differetices between the governmental fund balance sheet and the goveriiment-wide 
statement of net position is presented in Statement D of the basic financial staternents. Explanation of certaiii 
differences between the governmental fund statement of revenues, expenses, and changes in fund balances and tlie 
governrnent-wide statement of activities is presented in Statement F ofthe basic financial statements. 
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2. Cash, Cash Equivalents and Investments 

At June 30, 2022, the Clerk has cash, cash equiva1ents and investments (book balances) as foliows: 

Dernand Deposits $ 319,600 
Louisiana Asset Managernent Pool (LAMP) 179,027 

$ 498,627 

These deposits are stated at cost, wliich approximates market. Under state law, these deposits (or the resulting 
bank balaiices) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agelit 
bank. The market value oftlie pledged securities plus the federal deposit insurance must at all times equal the 
amount on deposit with the fiscal agent. These securities are held in the name ofthe pledging fiscal agent baiik ¡n 
a holding or custodial bank that is mutually acceptable to both parties. 

Custodial credit risk as it relates to cash deposits is tlie risk that in the event of a bank failure, the governments 
deposits may not be returned. At June 30, 2022, the Clerk has $28 1 ,949 in deposits other than LAMP (collected 
bank balances). Tiiese deposits were in a single financial institutioii with cash deposits secured by $250,000 of 
federal deposit insurance and an excess of pledged securities lield by tlie custodial baiik pledged to the Clerks 
account to cover the remaining deposits of $39,949. The Clerk does not have a deposit policy for custodial credit 
risk. 

LAMP is designed to be highly liquid to give its participants immediate access to their account balances. The 
Clerk records its LAMP deposits within cash and cash equivalents. 

3. 1nestments 

lnvestments are categorized into these three categories ofcredit risk: 

l. Insured or registered, or securities held by the Clerk or its agent in the Clerks name 

Uninsured and unregistered, with securities heid by the counterpartys trust departmeiit or ageiit in the 
Clerks name 

Uninsured and unregistered, with securities held by the couiiterparly, or by its trust department or 
agent but not in tlie Clerkts iiame 

ln accordance with GASB Codification Section 150.165, the iiivestment in LAMP at Juiie 30, 2022, IS not 
categorized in the three risk categories provided by GASB Codification Section 150. 164 because tlie investment is 
in the poo1 of funds and therefore not evidenced by securities that exist in pliysical or book entry form. The 
investnient in LAMP is stated at the value of the poo1 shares, whieh is the same as the fair value, aiid has been 
categorized as cash equivalents. LAMP is administered by LAMP, Inc., a nonprofit corporation orgaiiized under 
the Iaws of the State of Louisiana, which was formed by an initiative of the State Treasurer in 1993. The 
corporation is governed by a board of directors comprised of the State Treasurer, representatives frorn various 
organizations of local government, the Government Finance Office Association of Louisiana, and the Society of 
Louisiana CPAs. Only local governn-ients having contraeted to participate in LAMP have an investment interest in 
its pooi of assets. The primary objective of LAMP is to provide a safe environment for the placenient of.public 
funds in short-term, high-quality investments. The LAMP portfolio includes only securities aiid otlier obligations 
in which local governments in Louisiana are authorized to invest. 
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LAMP is subject to the regulator oversight of the state treasurer and the board of directors. LAMP is not 
registered with the SEC as an investment company. 

While LAMP is not required to be a registered investment company under the lnvestment Company Act of 1940, 
its investment policies are similar to those established by Rule 2a7, which governs registered money market 
funds. The primary objective of LAMP is to provide a safe environment for the placement of public funds in 
short-term, high quality investments. The LAMP portfolio includes only securities and other obligations in which 
local governments in Louisiana are authorized to invest in accordance with LSA-R.S. 33:2955. 

GASB 40, Deposit and lnvestment Risk Disclosure, requires disc1osure of credit risk, custodial credit risk, 
concentration ofcredit risk, interest risk, and foreign currency risk for all public entity investments. 

LAMP is a 2a7-like investment poo1. The following facts are relevant for 2a7 like investrnent pools: 

1. Credit risk: LAMP is rated AAA by Standard and Poors 
2. Custodiai credit risk: LAMP participants investments in the pooi are evidenced by shares of the 

pooi. Investments in pools should be disclosed, but not categorized because they are not 
evidenced by securities that exist in physical or book-entry fonn. The public entitys investment 
is with the pooi, not the securities that make up the pooi; therefore. no disciosure is required. 

3. Concentration of credit risk: Pooled investments are excluded from the five percent disclosure 
requirement. 

4. Interest rate risk: LAMP is designed to be highly liquid to give its participants immediate access 
to their account baiances. LAMP prepares its own interest rate risk disclosure using the weighted 
average maturity (WAM) method. The WAM of LAMP assets is restricted to not more than 90 
days, and consists of no securities with a maturity in excess of 397 days. The WAM for LAMPs 
total investments, as provided by LAMP, is 56 days as ofJLine 30, 2022. 

5. Foreign currency risk: Not applicabie to 2a7-like pools. 

The investments in LAMP are stated at fair value. The fair value is determined on a weekly basis by LAMP and 
the value ofthe position in the external investment poo1 is the same as the net asset vaiue ofthe pooi shares. 

LAMP, lnc. is subject to the regulatory oversight of the state treasurer and the board of directors. LAMP is not 
registered with SEC as an investment company. LAMP, lnc. issues an annual pubiicly availabie financial report 
that includes financial statements and required supplementary information for LAMP, Inc. That report may be 
obtained by calling (800) 249-5267. 

The Clerk records its LAMP deposits within cash and cash equivalents. 

Interest Rate Risk: The Clerk does not have a forrna1 investment policy that limits investment maturities as a 
means of managing its exposure to fair vaiue arising from increasing interest rates. 

4. Receivabies 

The Clerk had no receivables at June 30, 2022. 
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5. Capital Assets 

Capital assets and depreciation activity as of and for the year ended June 30. 2022 for governrnental activities is 
as follows: 

Beginniiig Ending 
Balance lncreases Decreases Baiance 

Governmental Actiities Capital Assets: 
Fumiture and Fixtures 
Computers and Software 
Equipment 
Total Capital Assets Being Depreciated 

Less Accumulated Depreciation: 
Furniture and Fixtures 
Computers and Software 
Equipment 
Total Accumulated Depreciation 

Governmental Activities Capital, Net 

1,899 $ - $ 
189,120 1,275 

153 - 
191,172 1,275 - 

(1,899) - - 
(149,836) (10,765) - 

(153) - - 
(151.888) (10,765) - 

$ 39.284 $ (9.490) $ - 

1,899 
190,395 

l 53 
l 92,447 

(1,899) 
(160,601) 

(153) 
(162,653) 

$ 29,794 

Depreciation was charged to governrnental fiinctions as follows: 
General Government $ 10,765 

6. Pension Plan 

Substantially all employees of the Clerk of Courts office are members of Louisiana Clerk of Courts Retirement 
and Relief Fund (System), a cost sharing multiple-employer defined benefit pension plan administered by a 
separate board of trustees. 

The System issues an annual publicly available financial report that includes financial statements and required 
supplemental information for the System. That report may be obtained by writing to the Louisiana Clerk of 
Courts Retirement and Relief Fund, 1 1 745 Bricksome Avenue, Suite B 1, Baton Rouge, Louisiana 708 l 6, or by 
calling (225) 293-1 162. The plan can also be found on the Louisiana Legislative Auditors website, 
www.11a.la.gov. 

The Clerks office implemented Governmerit Accounting Standards Board (GASB) Statement 68 on Accounting 
and Financial Reporting for Pensions and Statement 71 on Pension Transition for Contributions Made Subsequent 
to the Measurement Date-an Amendment of GASB 68. These standards require the Clerks office to record its 
proportional share ofeach ofthe pension plans Net Pension Liability and report the following disclosures: 

Plan Description 

The Fund was established for the purpose of providing retirement allowances and otlier benefits as stated under 
tlie provisions ofR.S. Title 11:1501 for eligible employees ofthe clerk ofthe suprenie court, each oftlie district 
courts, eacli of the courts of appeal, each of the city and traffic courts in cities having a population in excess of 
four hundred thousand at the time of entrance into the Fund, The Louisiana Clerks of Court Association, tlie 
Louisiana Clerks ofCourt lnsurance Fund, and the employees ofthe Fund. The projection ofbenefit payments in 
the calculation of the total pension liability includes all benefits to be provided to current active and inactive 
employees through the Fund in accordance with the benefit terms and any additional legal agreements to provide 
benefits that are in force at the measurement date. 
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Retirement Benefits: 
A member or former member shall be eligible for regular retirement benefits upon attaining 12 or more years of 
credited service, attaining the age of 55 years (age 60 if hired on or after January 1, 201 1), and terrninating 
employment. Regular retirement benefits, payable monthiy for life, is equal to 3% percent of the members 
monthly average final compensation multipiied by the number ofyears ofcredited service, not to exceed 100% of 
the monthly average final compensation. The retirement benefit accrual rate is increased to 31/3%  for a11 service 
credit accrued after June 30, 1999 (for members hired prior to January 1, 201 1). For members hired before Ju1y 1, 
2006 and who retire prior to January 1, 201 1, monthly average final compensation is based on the highest 36 
consecutive months, with a limit increase of 10% in each of the last three years of measurement. For members 
hired after July 1, 2006, monthly average final compensation is based on the highest compensated 60 consecutive 
months, or successive joined months if service was interrupted, with a limit increase of 1 0% in each of the last 
five years of measurement. For members who were employed prior to July 1, 2006 and who retire after December 
31, 2010, the period offinal average compensation is 36 months plus the number ofwhole months elapsed since 
January 1, 2011, notto exceed 60 months. 

Disability Benefits: 
Disability benefits are awarded to active members who are totally and permanently disabled as a result of injuries 
sustained in the line of duty or to active members with 1 0 or more years of credible service who are totally 
disabled due to any cause. A member who is officially certified as totally or permanently disabled by the State 
Medicai Disability Board will be paid monthly disability retirement benefits equal to the greater of forty percent 
of their monthly average final compensation or 75% oftheir monthly regular retirement benefit computed as per 
R.S. 11:1521 (C). 

Survivor Benefits: 
Upon the death of any active contributing member with less than five years of credited service, his/her 
accumulated contributions are paid to his/her designated beneficiary. Upon the death of any active contributing 
member with five or more years of credited service, automatic option 2 benefits are payable to the surviving 
spouse. These benefits are based on the retirement benefits accrued at the members date of death with option 
factors used as if the member had continued in service to earliest normal retirement age. Benefit payments are to 
commence on the date a member would have first become eligible for normal retirement assuming continued 
service until that time. ln lieu of a deferred survivor benefit, the surviving spouse may elect benefits payable 
immediately with benefits reduced /4 of 1% for each month by which payments commence in advance of 
members earliest normal retirement age. lfa member has no surviving spouse, the surviving minor children under 
l 8 or disabled children shall be paid /2 ofthe members accrued retirement benefit in equal shares. Upon the death 
of any former member with less than 12 years of service, the designated beneficiary may receive his/her 
accumulated contributions. Upon the death of any former member with 12 or more years of service, atitomatic 
option 2 benefits are payable to the surviving spouse with payments to commence on the mernbers retirement 
eligibility date. ln lieu of periodic payments, the surviving spouse or children may receive a refund of the 
members accumulated contributions. 

Deferred Retirement Option Plan: 
In lieu ofterminating employment and accepting a service retirement allowance, any member ofthe Fund who is 
eligible for a service retirement ailowance may elect to participate in the Deferred Retirement Option Plan 
(DROP) for up to 36 months and defer the receipt of benefits. Upon commencement of participation in the plan, 
active membersliip in the Fund tenninates and the participants contributions cease; however, employer 
contributions continue. Compeiisation and creditable service remain as they existed on the effective date of 
commencement of participation in the plan. The monthly retirement benefits that would have been payable, had 
the member elected to cease employment and receive a service retirement allowance, are paid into tlie DROP 
accouiit. Upon termination of ernployment at the end of the specified period of participation, a participant in tlie 
program may receive, at his option, a lump sum payment from the DROP account equal to the payments to the 
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account or a true annuity based upon his account (subject to approval by the Board of Trustees). In addition, the 
member receives the nìonthly benefits that were paid into the DROP fund during his period of participation. lf 
employment is not terminated at the end of the participation period, payments into the account cease and the 
member resumes active contributing membership in the Ftind. Interest is paid oii DROP account balances for 
members who complete their DROP participation but do not terminate employment. The interest earnings are 
based on the actual rate of return on funds in such accounts. These interest accruals cease upon tennination of 
employment. 

Upon termination, the member receives a lump suin payments from the DROP fund equal to the payments made 
to that fund on his behaif or a true annuity based in his account (subject to approval by the Board of Trustees). 
The moiithiy benefit payments that were being paid into the DROP fund are paid to tlie retiree and an additional 
benefit based on his additional service rendered since termination of DROP participation is calculated usilig tlie 
normal method ofbenefit computation. Prior to January 1, 2011, the average compensation used to calculate the 
additional benefit is that used to calculate the original benefit unless his period of additional service is at least 36 
months. Effective January l, 201 l • the average compensation for members whose additional service is less than 
36 months is equal to the lessor amotint used to calculate hid original benefit or the compensation earned in the 
period ofadditional service divided by the number ofmonths ofadditioiiai service. For former DROP participaiits 
who retire after December 30, 2010, the period used to determine final average compelisation for post-DROP 
service is 36 months plus the number of whole months elapsed from January l. 20 l 1 to the date of DROP entry. 
lii no event can the entire monthly benefit amount paid to the retiree exceed 1 00% of the average compensatioii 
used to compute the additional benefit. lf a participant dies during the period of participation in tlie program, a 
lump sum paymelit equal to his account balance is paid to his named beneficiary or, ifnone, to his estate. 

Cost ofLiving Adjustments: 
The Board of Trustees is authorized to grant retired members and widows of members who have beeii retired for 
at Ieast one full calendar year an annual cost of2.5% oftheir benefit (not to exceed $40 per month), and all retired 
members and widows who are 65 years of age or older a 2% increase in their original benefit (or their beiiefit as 
of October 1, I 977, if they retired prior to that time). In order to grant the 2.5% COLA, the increase in the 
consumer price index must have exceeded 3% since the last COLA granted. ln order for the Board to grant either 
ofthese increases, the Fund must meet certaiti other criteria as detailed in the Louisiaiia statute relatiiig to fundirig 
status. ln lieu of granting the above cost of living increases, Louisiana statutes allow the Board to grant a cost of 
living increase where the benefits shall be calculated using the number ofyears ofservice at retirement or at death 
plus the number of years since retirement or death multiplied by the cost of living amount which caniiot exceed 
$l. 

Ernployer Contributions 

According to state statute, contribution requirements for all employers are actuarially determined each year. For 
the year ending Jtine 30, 2022, the actual employer contribution rate was 22.25%. 

ln accordance with state statute, the Fund receives að valorem taxes and state revenue sharing funds. These 
additional sources of income are used as employer contributions and are considered support from non-employer 
contributing entities, but are not considered special fund situations. Non-employer contributions are recognized as 
revenue and excluded from pension expense for the year ended June 30, 2022. 

Plan members are required by state statute to contribute 8.25 percent oftheir annual covered salary and tlie Clerk 
of Court is required to contribute at an actuarially determined rate. The rate, at June 30, 2022, is 22.25 percent of 
annual covered payroll. Contributions to the System also included one-fourth of oiie percent ofthe taxes shown to 
be collectible by the tax rolls of each parish. The contribution requirements of plaii inembers and the St. Helena 
Parish Clerk of Court are established and may be amended by state statute. As provided by Louisiaiia Revised 
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Statute 1 1:103, the empioyer contributions are determined by actuarial valuation and are subject to change each 
year based on the results of the valuation for the prior fiscal year. The St. Helena Parish Clerk of Courts 
contributions to the System for the years ended June 30, 2022, 2021, and 2020, were $52,895, $58,005 and 
$54,279 respectively, equal to the required contributions for each year. 

Pension Liabilities, Pension Expense, and Deferred Outflows of Resources and Deferred Inftows of 
Resources Related to Pensions 

At June 30. 2022, tlie Clerk reported a liability of$364,040 for its proportionate share ofthe net pensioii liability 
oftlie Systern. The net pension liability was measured as ofJune 30, 2021 and the total pension liability used to 
calculate tlie net pension liability was deterniined by an actuarial valuation as ofthat date. The Clerks proportion 
of the net pension liabiiity was based oii a projection of the Clerks long-term sliare of contributions to tlie 
pension plan relative to the projected contribution of all participating, actuarially deterrnined. At June 30, 202 I, 
the Clerks proportion was 0.2736%, which was a decrease of0.0145% froni its proportion rneasured as ofiune 
30, 2020. 

For the year ended June 30, 2022, the Clerk recognized pension expense of $47,573 representiiig its proportionate 
share ofthe Systems net expense, including amortization ofdeferred arnounts. 

At Juiie 30, 2022, the Clerk reported deferred outflows of resources and deferred inflows of resources related to 
the pensions from the following sources: 

Deferred Outfiows Deferred lnflows 
of Resources of Resources 

Differences between expected and actual 
experience 

Changes ofAssumptions 

Net difference between projected and actual 
earnings on pension plan investments 

Changes in proportion and differences between 
Employer contributions and proportionate share of 
contributions 

Employer contributions subsequent to the 
measurement date 

Total 

10,149 $ 6,108 

78,591 

161,019 

(303) 48,993 

5 1,598 
$ 140,035 $ 216,120 

The Clerk reported a total of $5 1,598 as deferred outflow of resources related to pension contributions made 
subsequent to the measurement period of June 30, 202 l which will be recognized as a reduction in net pension 
liability in the year ended June 30, 2023. 
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Other amounts reported as deferred outflows of resources and deferred inflows of resources reiated to pensions 
will be recognized in pension expense as foiiows: 

Year 

2023 $ (21,570) 
2024 (31,985) 
2025 (62,393) 
2026 (76) 

$ (116,024) 

Actuarial Assumptions 

A summary ofthe actuarial methods and assumptions used in determining the total pension liability as ofJune 30, 
2021 is as follows: 

Valuation Date 
Actuarial Cost Method 

Actuarial Assuniptions: 
Investment Rate ofReturn 

Projected Salary Increases 

Inflation Rate  

June 30, 2021 
Entry Age Normal 

6.55%, net ofinvestment expense 

1-5 years ofservice — 6.2% 
5 years or more — 5.0% 

2.4% 

Mortality Rates Pub- 2010 Public Retirement Plans multiplied by 120% 
Mortality Table with full generational projection usillg the 
Appropriate MP-20 1 9 improveinent scale 

Expected Remaining Service Lives 202 1 — 5 Years 
2020 — 5 Years 
2019-5 Years 
2018-5 Years 
2017-5 Years 

Cost ofLiving Adjustments The present value of future retirement benefits is based on 
benefits currently being paid by the Fund and includes 
previously granted cost of liviiig increases. TI1e pt•esent values 
do not include provisions for potential future increases not yet 
authorized by the Board of Trustees as they were deemed not to 
be substantively automatic. 

The actuarial assulnptions useð are based on the assumptions used in the 202 1 actuariaf funding valuation which 
(with the exception ofmortality) were based on results ofan actuarial experience study for the period July 1, 2014 
— June 30, 2019, unless otherwise specified. In cases where benefit structures were changes after the experience 
study period, assumptions were based on future experiences. 
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The mortality rate assumption was verified by combining data from this pian with two other statewide plans 
which have similar workforce composition in order to produce a credible experience. The aggregated data was 
collected over the period jtily 1, 2014 through June 30, 2019. The data was then assigned credibility weighting 
and combined with a standard table to produce current Ievels of mortality. This mortality was then projected 
forward to a period equivalent to the estimated duration ofthe Funds liabilities. Annuity values calculated based 
on this mortality were compared to those produced by using a setback of standard tables. The result of tlie 
procedure indicated that these tables would produce liability values approximating tlie appropriate generational 
mortality tables used. 

The long-term expected real rate of return on pension plaii investments was determined using a building-block 
niethod in which best-estimates ranges of expected future real rates of return (expected returns, net of pensioii 
plan investment expense and inflation) are developed for each major asset c!ass. These ranges were combined to 
produce the long-term expected rate of return by weighting the expected future real rates of return by the target 
asset allocation percentage and by adding expected inflation. The long-term expected rate of return was 6.02% as 
ofJune 30, 2022. Best estimates ofgeometric real rates ofreturn for each major asset class included in tlie Funds 
target asset allocation as ofJune 30, 202 1 is summarized in the following table: 

Asset Class 

Fixed Income: 

Domestic Bonds 

Internationa1 Bonds 

Domestic Equity 

Internationa! Equity 

Real Estate 

Totals 

Target Asset 

Allocation 

25.0O% 

38.00% 

22.00% 

15.0O% 

100.00% 

Long-Term Expected 

Portfolio Real Rate 

of Return 

2.50% 

3.50% 

7.50% 

8.50% 

4.50% 

The discount rate used to measure the total pension liabilily was 6575%. The projection of cash flows used to 
determine the discount rate assumed that contributions from plan members will be made at the cLirrent 
contribution rates and that contributions from participating employers will be made at the actuarially deterrnined 
rates approved by the Board ofTrustees and the Public Retirement System Actuariai Committee (PRSAC), taking 
into consideration the recommendation of tlie Funds actuary. Based on those assuniptions, the Funds fiduciary 
net position was projected to be avaiiable to make all projected future benefit payments of current plari mernbers. 
Tlierefore, the long-term expected rate of return on pension plan investments was applied to all periods of 
projected beiiefit payments to determine the total pension liability. 

Sensitivity of the Einployers Proportionate Share of tbe Net Pension Liability to Changes in the Discount 
Rate 

The following presents the Clerks proportionate share ofthe net pension liability ofLCCRRF as ofJune 30, 2021 
using the discount rate of6.55%, as well as what the Clerks proportionate share ofthe net pension liability would 
be if it were calculated using a discount rate that is one percentage point lower 5.55% or one percentage point 
higher 7.55% than the current rate: 
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st. Helena Parish Clerk ofCourt 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30, 2022 

Current Discount 

1% Decrease Rate 1% Increase 

5.55% 6.55% 7.55% 

LCCRRF 

Rates of St. llelena Parish Clerk 

ofCourt Share ofNPL 64 1.699 364,040 130,158 

7. Other Post-Employment Benefits 

P1a,i Description. The Clerks defined benefit postemployment health care plan provides OPEB to eligible retired 
employees and their beneficiaries. The plan provides OPEB for permanent fuH-time employees ofthe Clerk. The 
Clerks OPEB plan is a single ernployer defined benefit OPEB pian administered by the Clerk. Benefits are 
provided through the Louisiana Clerks of Court lnsurance Trust (LCCIT), a multipie-ernployer healthcare plan 
adrninistered by the Louisiaiia Cierks ofCourt Association. Louisiana Revised Statute 13:783 grants the authority 
to establish aiid arnend the benefit terms and financing requirements. No assets are accumulated in a trust tliat 
meets the criteria in paragraph 4 of Statement 75. The premium rates are established and may be amended by the 
LCCIT board oftrustees, with the Clerk determining the contribution requiremellts ofthe retirees. 

Benefits provided. The Clerk provides meðical, dental, vision, and life insurance benefits for retirees and their 
dependents. The benefit terms provide for payment of 50% of retiree and 0% of dependent pre-Medicare health, 
Medicare Supplement, vision, and dental insurance premiums. The plan also provides for payrnent of 50% of 
retiree !ife iiisurance premiums. 

Employees covered by benefit íerms. At January 1, 2022, the following einployees were covered by the benefit 
terms: 

lnactive emp1oyees currently receiving benefits payments 2 
Inactive employees entitled to but not yet receiving receiving benefits payments 0 
Active Employees 
Tota1 4 

The Clerks total OPEB liability of $431,029 was measured as of June 30, 2022 and was determined by an 
actuarial valuation as ofJanuary 1, 2022. 

Actuarial assumptions and o!her inputs. The total OPEB liabiiity in the June 30, 2022 actuarial valuation was 
determined using the following actuarial assumptions and other inputs, applied to aH periods included in the 
measurement, unless otherwi se specified: 

Inflation: 

Salary increases, inc1uding iiiflatioli: 

Discount Rate: 

Health Care Cost Trend Rates: 
Medical: 

2.40% 

3.25% 

3.69% 

6.50% for 2022, 6.25% for 2023, decreasing 0.25% per 
year to an ultimate rate of 5.0% for 2028 and later years. 
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st. Helena Parish Clerk ofCourt 
Greensburg, Louisiana 

Notes to the Financial Statements 
As of and for the Year Ended June 30, 2022 

Medicare Advantage: 4.5% for 2022, 4.25% for 2023, decreasing 0.25% per 
year to an ultimate rate of 3.0% for 2028 and Iater years. 
IncIudes 2% per year for aging. 

Deiital: 3.0% annual trend 

•V ision: 2.5% annual trend 

Retirees Share of Benefit-Related 
Costs: 

Medical: 50% for retirees and 1 00% for dependents. 
Medicare Advantage: 50% for retirees and 100% for dependents. 
Dental: 50% for retirees and 1 00% for dependents. 
Vision: 50% for retirees and 1 00% for dependents. 
Basic Life lnsurance 50% 

The discount rate was based on the 6/30/2022 Fidelity General Obligation AA 20-Year Yield. 

Mortality rates for active employees were based on the PubG.H-20 10 Employee mortality table. Generational 
with Projection Scaie MP-202 1 for males or females, as appropriate. 

Mortality rates for retired employees were based on the PubG.H-2010 Healthy Annuitarit iiiortality tahle, 
Generational with Projection Scale MP-202 1 for males or females, as appropriate. 

The actuarial assumptions used in the valuation were based on those used in the Louisiana Clerks of Court 
Retirement and ReliefFund valuation and actuarial experience. 

Changes in Total OPEB Liability 

Balance at 6/30/202 1 

Changes for the year: 

Service Cost 

Interest 
Differences between expected and actual experience 
Changes in Assumptions/lnputs 
Change in Benefit Terms 
Benefit payments 
Administrative Expense 

Net Changes 

Balance at 6/30/2022 

Total OPEB 
Liability 

$ 525,304 

2,120 
10,030 

(69,694) 
(26,677) 

(10,054) 

(94,275) 

$ 431,029 
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Notes to the Financial Statements 
As ofand for the Year Ended June 30, 2022 

Changes in the Total OPEB Liability 

Sensitiviiy of the toial OPEB iiabiliiy 10 changes in the discount rate. The fol Iowing presents the total OPEB 
liability of the Clerk, as well as what the Clerks total OPEB liabiiity woulð be if it were calculated using a 
discount rate that is 1-percentage-point lower (2.69 percent) or I-percentage-point higher (4.69 percent) than the 
current discount rate: 

1 % Decrease Discount Rate 1 % lncrease 

(2.69%) (3.69%) (4.69%) 

Total OPEB Liability $ 476,981 $ 431,029 $ 378,011 

Sensiiiviiy of the total OPEB liabiliiy to changes in the healthcare cost trend rates. The following presents the 
total OPEB liability of the Clerk, as well as what the Clerks totai OPEB liability woLild be if it were calculated 
using healthcare cost trend rates that are 1-percentage-point lower or 1-percentage-point higher than the current 
healthcare cost trend rates: 

1% Decrease Trend Rate 1% Increase 

Total OPEB Liability $ 393,316 $ 43 1,029 $ 474,943 

OPEB Expense and Deferred Outflows ofResources and Deferred Inflows ofResources Related to OPEB 

For the year ended June 30, 2022, the Clerk recognized an OPEB expense of$15,083. At June 30, 2022, the Clerk 
reported deferred outflows ofresources and deferred inflows ofresources and related to OPEB froin the following 
sources: 

Deferred Outflows Deferred Inflows 

of Resources of Resources 

Differences between expected and actual 

experience $ 157,968 $ 80.117 

Changes ofAssumptions or Other 1nputs 22,663 34,101 

Total $ 180,631 $ 114,218 

Amounts reported as deferred outflows of resources and deferred inflows of resources related to OPEB will be 
recognized in OPEB expense as follows: 

Year 
2023 2,933 
2024 $ 3,645 
2025 $ 5,243 
2026 $ 5,243 
2027 $ 24,517 

Thereafter $ 24,832 
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Notes to the Financial Statements 
As ofand for the Year Ended June 30, 2022 

8. Short-Terni Debt 

The Clerk did not have any short-term debt at June 30, 2022. 

9. Leases 

The Clerk did not have any leases at June 30, 2022. 

10. Long-Term Obligations 

The Clerk did not have any long-term obligations at June 30, 2022, except for the unfunded OPEB obligation as 
described in Note 7 and Net Peiision Liability described in Note 6. 

1 1. Risk Management 

The Clerk is exposed to various risks of loss related to theft, damage, or destruction of assets, torts, injtiries, 
natural disasters, and many other unforeseeable events. The Clerk purchases comrnercial insurance policies and 
bonds for any and all claims related to the aforementioned risks. The Clerks paynient of the insurance policy 
deductible is the only liability associated with these policies and bonds. There has been no significant decrease in 
insurance coverage from the prior year, and the amount of settlements has iiot exceeded the insurance coverage 
for the past tliree fiscal years. 

12. Contingent Liabilities 

At June 30, 2022, the Cierk was not involved in any outstanding litigation or claims requiring accrual or 
disclosure. 

13. On-lti.ilfPayments 

For the year ended June 30, 2022, the Clerk received $24,600 from the Clerks Supplemental Compensation 
Fund. The payments are recorded as Clerks Supplemental Compensation revenue and as salaries in the General 
Fund. 

14.Interfund Receivables / Payables 

General Fund 

Advanced Deposit Fund 

Total Current Payables 

Due From 

Other Funds 

$ 12,485 

$ 12,485 

Due To 

Other Funds 

$ 

12.485 

$ 12,485 

The Advanced Deposit Fund owes the General Fund $12,485 for civil fee charges collected. Tliis amount was 
paid to the General Fund in July 2022 

15. Subsequent Events 

Subsequent events have been evaluated by management through November 4, 2022 the date the financial 
statements were available to be issued. No events were noted that require recording or disclosure iiì ihe finaiìcial 

statements for the fiscal year ending June 30, 2022. 
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Schedule 1 
st. Helena Parish Clerk of Court 

Schedule of Revenues, Expenditures, and Changes in Fund Balance - Budet and Actual 
General Fund- Detaii 

FortheyearendedJune30,2022 

A ct u a l Variance 
ludgeted Ariiounts Aniounts Favorable 

Oriinal Final GAAP Basis (Unfavorable) 
Revenues 

Court Costs, 
Fees and Charges 

Fees for Recording 
Legal Documents 

Fees for Copies & Certified Copies 
lnterest Earnings 
Licenses and Permits 
Birth Certificates 
Grant Revenues 
Other Revenues 
Clerks Supplemental Pay 

Total Revenues 

Expenditures 
Accounting Fees 
Birth Certificates 
Conventions 
Dues and Subscriptions 
Election Expense 
lnsurance 
Ensurance, Health 
Marriage License Fees 
Miscellaneous 
Office Supplies 
Payroll Taxes 
Portal Fee 
Postage 
Retirement 
Salaries 
Supplemental Pay 
Telephone 

Capital Outlay 
Total Expenditures  

$ 200,000 $ 

l 60,000 
98,500 

30 
4,500 

18,500 

25,000 
506,530 

7,500 
6,500 
1,løo 
2,500 
2,000 
2,500 

20,000 
600 
200 

4,200 
6,000 
2.600 
1,200 

70,000 
363,000 

5.000 
2.700 

497.600  

200.000 $ 

l 75.000 
52,000 

30 
2,000 

20,000 
1,508 
8,500 

24,600 
483.638 

1 l .800 
9,000 

250 
2.500 
2,000 
2,000 

16,000 
800 
100 

4,000 
5.000 
4.000 
2,500 

55,000 
325,000 

5,200 
4.000 

449,150  

190,099 $ 

177,320 
53,300 

16 
1.877 

20.268 

3,144 
24.600 

470,624 

l 1,800 
8.580 

977 
2,223 

2.000 
l 1.570 

750 

1,890 
7,183 
4,540 
3,361 

52,895 
298,355 

4,833 
3,902 
1.275 

416.134  

(9,901) 

2,320 
1,300 

(14) 
(123) 
268 

(1.508) 
(5.356) 

(13.014) 

420 
(727) 
277 

2.000 

4,430 
50 

100 
2.110 

(2,183) 
(540) 
(861) 

2,105 
26.645 

367 
98 

(1.275) 
33.016 

Net Change in Fund Balances 8.930 34,488 54.490 20.002 

Fund Balances, Beginning 66,952 133,036 133,036 - 
Fund Balances, Ending S 75,882 $ 167,524 $ 187.526 $ 20.00 

See independerit audicrs report. 
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Schedule 2 
st. Heiena Parish Clerk ofCourt 

Schedule ofChanges in the Clerk!s  Total OPEB Liability and Related Ratios 

June 30, 2022 

Total OPEB Liability 

Service Cost 

lnterest 

Changes of benefit terms 

Differences between expected and actual experience 

Changes in assumptions or other inputs 

Benefit payments 

Net Change in Total OPEB Liability 

Total OPEB Liability - Beginning 

Total OPEB Liability - Ending 

Covered Ernployee Payroll 

Total OPEB Liability as a percentage 

ofcovercd employee payroll  

2018 2019 2020 2021 2022 

$ 5,043 $ 4.729 $ 5.178 $ 6,910 $ • 2,120 
10,506 9,067 8,915 12.538 10,030 

(4,272) (33,222) 236,952 (15,561) (69,694) 
- 25,058 (19,139) 18,398 (26.677) 

(10,960) (12,044) (9.804) (3,648) (10.054) 
317 (6,412) 222,102 18,637 (94.275) 

290,659 290,976 284,564 506.667 525.304 

$ 290,976 $ 284.564 $ 506,666 S 525,304 $ 43l.02) 

$ 329,430 $ 329,576 $ 321,653 $ 192,279 $ 148,229 

88.33% 86.34% I57.52% 273.20% 290.79% 

Notes to Sehedule: 

Changes of Benefit Terms: None 

Changes of Assumptions: Changes of assumption and other inputs reflect the effects 

of changes in the discount rate each period. The following 

are the discount rates used in each period: 

2018 3.62% 

2019 3.13% 

2020 2.45% 

2021 1.92% 

2022 3.69% 

Mortality Rates 

2018 RPH-2014 Employee and Healthy Annuity, Generational 

ith MP-2018 
2019 PubG.H-2010 Employee and Healthy Annuitant, 

Generational with MP-201 8. 

2020 PubG.H-2010 Employee and Healthy Annuitant, 

Generational with MP-2020. 

2021 PubG.H-2010 Ernployee and Healthy Annuitant, 

Generational with MP-202 1. 
2022 PubG.H-2010 Employee and Healthy Annuitant, 

Generational with MP-2022. 

See independent auditors report. 
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Schedule 3 
St. Hetena Parish Clerk of Court 

Schedule of the C1erks Proportionate Share of the Net Pension Liability 
For the year ended June 30, 2022 

Actuarial 
Val uation 

Date 
June 30, 2015 
June 30, 2016 
Jiine 30, 2017 
June 30, 2018 
June 30, 2019 
June 30, 2020 
June 30, 2021 
June 30, 2022  

Employer 
Proportion 
ofthe Net 
Pension 
Liability 
(Asset) 

0.3380% 
0.3616% 
0.3627% 
0.3291% 
O.3233% 
0.3117% 
0.2881% 
0.2737% 

Employer 
Proportionate 
Share ofthe 
Net Pension 

Liability 
(Asset) 

$ 455,886 
$ 542,425 
$ 670,902 
$ 497,910 
$ 537,733 
$ 565,970 
$ 693,161 
$ 364,040  

Employers 
Covered 

Employee 
Payroll 

$ 324,637 
$ 327,147 
$ 331,634 
$ 332,529 
$ 303,037 
$ 285,680 
$ 276,215 
$ 237,728 

Employers 
Proportionate Share 
ofthe Net Pension 

Liability (Asset) as a 
Percentage of its 

Covered Employee 
Payroll 

140.4295% 
165.8047% 
202.3019% 
149.7343% 
177.4480% 
198.1133% 
250.9498% 
153.1330%  

Plan Fiduciary 
Net Position as a 
Percentage of the 

Total Pension 
Liability 

79.3714% 
78.1291% 
74.1703% 
79.6913% 
79.0719% 
77.9292% 
72.0939% 
85.4047% 

Schedule is intended to show inforrnationfor lOyears. 
Additional years will be displayed as they become available 

See independent auditors report. 
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Schedule 4 
St. Helena Parish Clerk of Court 

Schedule of the Clerks Contributions 
June 30, 2022 

Actuarial 
Valuation 

Date 
June 30, 2015 
June 30, 2016 
June 30, 2017 
June3O, 2018 
Jiine 30, 2019 
June 30, 2020 
June 30, 2021 
June 30, 2022 

Contractual ly 
Required 

Contribution 
$ 69,607 

$ 75,724 

$ 80,904 

$ 57,032 
$ 57,577 
$ 54,279 
$ 58,005 

$ 52,895 

Contributions 
Relations to 
Contractual 

Required 
Contributions 

$ 69,607 
$ 75,724 
$ 80,904 

$ 57,032 
$ 57,577 
$ 54,279 

$ 58,005 
$ 52,895 

Contribution 
Deficiency 
(Excess) 

$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

Employers 
Covered 

Ernployee 
Payroll 

$ 327,147 
$ 331,634 

$ 296,894 
$ 299,794 
$ 303,037 

$ 285,679 
$ 276,214 

$ 237,728  

Contributions 
as a 

Pereentage 
of Covered 

Payroll 
21.2770 
22.8336% 
27.2501% 
19.0237% 
19.0000% 
19.0000% 
21.0000% 
22.2502% 

Schedule is intended to show informationfor 10 years. 
Additional years will be displayed as they become available 

See independent auditors report. 
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St. llelena Parish Cierk of Court 

Schedule 5 

Schcdule ofJustice Systcm Funding - collecting f Disbursing Eiitity 

As Required by Act 87 ofthe 2020 Regular Legislative Scssion 
For the Year Ended June 30, 2022 

First Six Second Six 

Month Period Month Period 

Eoded Ended 
12/31/2021 6/30/2022 

Cash Basis Presentation 

Beginning Balance ofAmounts Collected (I.e. cash on hand) 

Add: Collections 

Civil Fees (including refundable amounts such as garnishments or advance deposits) 

Bond Fees 

Asset Forfeiturefsale 

Pre-Trial Diversion Program Fees 

Criminal Fines - Contempt 

Criininal Fines - Other 

Restitution 

Probation/Parole/Supervision Fees 

Service/Collection Fees (e.g. credit card fees, report fees, 3rd party service fees) 

lnterest earnings on Collected Ba1ances 

Other (do not include collections that fit into more specific categories above) 

Subtotal Collections 

Less: Disbursements to Covernments & Nonprofits: 
East Baton Rouge Sheriff 

Jefferson Parish Sheriff 

judicial Expense Fund ofthe 21st JDC 

lndigcnt Transcript Fund ofthe 21st JDC 

Lafayette Parish Sheriff 

Livingston Parish Shenff 

Louisiana State Treasurer 

Louisiana Supreme Court 

Orleans Parish Sheriff 

St. Charles Parish SheritT 

St. Helena Parish Sheriff 

Tangipahoa Parish Sheriff 

Terrebonne Parish Sheriff 

Less: Arnou.it Retained by Collecting Agency 
Collection Fee for Collecting/Disbursing to Others Based on Percentage ofCollection 

Co1lection Fee for Collecting/Disbursing to Others Based on Fixed Amount 

Amounts Self-Disbursed to Collecting Agency - Other 

Less: Disbursements to Individual /3rd Part Collectioii or Processing Agencies 

Civil Fee Refunds 

Bond Fee Refunds 

Restitution Payments to lndividual (additional detail is not required) 
Other Disbursements to lndividual (additional detail is not required) 

Payments to 3rd Party CollectionfProccssing Agencies 

Subtotal Disbursements/Rctaiiiagc 

Total: Ending Balance ofAmounts Collccted but not Disbursed/Retained (i.e. cash on hand) 

$ 113.161 $ 124.362 

87,893 95,856 

6 69 

87,899 95.925 

39 78 

30 

1,840 2,680 

46 66 

33 
99 128 

2,434 3,550 
46 53 

90 

44 

1,570 564 

255 163 

62,654 71,269 

7.625 2.736 

76.()8 8 l ,402 

$ l2l,362 S 138.1185 

Ending Balance ofPartial Payrnents Collected but not Disbursed (only applies ifcollecting agency does not disburse partial 
payments until fiilly collected) - This ba1ance is included in the Ending Balance ofAmounts Collected bul flot Disbursed/Retained. 

See independent auditors report. 
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Schedule 6 
St. Helena Parish Clerk of Court 

Schedule of Compensation, Benefits and Other Payments to Agency Head 
For the year ended June 30, 2022 

Agency l-Iead Narne: Miltlred Cyprian, Clerk ofCourt 
Amou nt 

Purpose 
Salary 
C lerks Supplernental Compensation 
Vehicle Expense Allowance 
Cierks Expense Allowance 
Custodian ofVoting Machines 
Benefits, lnsurance 
Benefits, Retirement 
Travel 
Registration Fees 

Total 

$ 1 10,153 
24,600 
22,234 
13,475 
2,400 
7,872 

32,981 
227 
750 

$ 214,692 

See independent auditors report. 
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A PROFESSIONAL ACCOUNTING CORPORATION 

lndependent Auditors Report on InternaI Control over Financial Reporting and on 
Compiiance and Other Matters Based on an Audit of Financial Statenients 

Performed in Accordance with Governrneni A udiling SI(IItd(lr(1s 

To the I-lonorable Mildred Cyprian 
St. Helena Parish Clerk ofCourt 
Post Offlce Box 308 
Greetisburg, Louisiana 7044 l 

We have audited in accordance witli auditing standards generally accepted in tlie United States of Arnerica and 
the standards applicable to flnancial audits contained in Governneni Audiring Standards issued by the 
Conipti-oller General of the Uniteci States, the financial statements of the governniental activities, the general 
fund, and the aggregate remaining fund inforrnation of the St. Helena Parisli Clerk of Court, Greensburg, 
Louisiana. a component unit ofthe St. I-Ielena Parish Police Jury, as ofand for the year etided June 30. 2022. aiid 
tlie related iiotes to tlie flnancial statements. which collectively comprise tlie St. Helena Parish Clerk of Courts 
basic finaiicial statements and Iiave issued our report thereon dated Novetnber 4. 2022. 

Report on lnternal Control over Financial Reporting 

Iii planning and performing our audit of the financial statemeiits, we considered St. I-lelena Parish Clerk of 
Courts inter,ial control over fliiancial reporting (internal control) as a basis for designirig audit procedures tliai are 
appropriate in tlie circurnstances for the purpose of expressing our opinions on the fliiancial statements, but iiot 
for the purpose of expressing an opinion on the effectiveness of St. Helena Parisli Clerk of Courts iiiteriial 
control. Accordingly, we do not express an opinion oii tlie effectiveness of St. Helena Parish Clerk of Courts 
internal control. 

A deficiencv  in internal control exists when the design or operation of a coiitrol does not allow inanagernerit or 
eniployees, in tlie normal course of performing tlieir assigned functions, to prevent, or detect and correct, 
inisstatements oii a tiinely basis. A material weakness is a deficiency, or a combination ofdeficiencies, in iiiteriial 
control sucli tliat there is a reasonable possibility that a material rnisstaternent of tlie entitys financial statements 
will not be prevented, or detected atid corrected, on a timely basis. A significant dijìciency is a deflciency, or a 
cornbination of deficieiicies, in intertial control that is less severe than a material weakness, yet inlportant enough 
to rnerit attention by tliose charged witli governance. 

Our coiisideration of internal control was for the limited purpose described in tlie first paragrapli of tliis sectioii 
and was not designed to identify all deflciencies in internal coiitroi tliat might be rnaterial weaknesses or 
signiflcant deficiencies and tlierefore, niaterial weaknesses or significant deflcicncies niay exist that were iiot 
identified. We did identify certain deficiencies in iiiternal control, described in the acconipaiiying Schedule of 
Curreiit Year Findings. Recomrnendations, aiid Responses as iteiii 2022-01 tliat we coiisider to be a material 
weak ness. 
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Rcport Ofl Compliance and Other Matters 

As part of obtaining reasonable assurance about whether st. Helena Parish Cierk of Courts financial statements 
are free from material misstatement, we performed tests of its compliance with certain provisions of laws, 
regulations, contracts, and grant agreements, noncompliance with which could have a direct and material effect on 
the financial statement amounts. However, providing an opinion on compliance with those provisions was not an 
objective of our audit, and accordingly, we do not express such an opinion. The results of our tests disclosed no 
instances of noncompliance or other matters that are required to be reported under Governinent Auditing 
Standards. 

st. Helena Parish Clerk ofCourts Response to Findings 

St. Helena Parish Clerk of Courts response to the findings identified in our audit is described in the 
accompanying Schedule ofCurrent Year Findings, Recommendations, and Responses. St. Helena Parish Clerk of 
Courts response was not subjected to the auditing procediires app!ied in the audit of the financial statements and, 
accordingly, we express no opinion on it. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and conipliance and the 
results of that testing, and not to provide an opinion on the effectiveness of the entitys internal control or on 
compliance. This report is an integral part of an audit performed in accordance with Government Auditing 
Standards in considering the entitys internal control anð compliance. Accordingly, this comrnunication is not 
suitable for any other purpose. 

This report is intended solely for the information and use of management and the Office of the Legislative 
Auditor, State of Louisiana, and federal awarding agencies and pass-through entities and is not intended to be and 
should not be iised by anyone other than these specified parties. Under Louisiana Revised Statute 24:5 13, this 
report is distril)uted to the Legislative Auditor as a public document. 

Hebert Johnson & Associates, Inc. 
A professional Accounting Corporation 
Ponchatoula, Louisiana 

November 4, 2022 
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st. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Schedule of Current Year Findings, Recommendations, and Responses 
For the Year Ended June 30, 2022 

We have audited the basic financial statements of the St. Heiena Parish Clerk of Court as of and for the year 
ended June 30, 2022, and have issued our report thereon dated November 4, 2022. We conducted our audit in 
accordance with auditing standards generally accepted in the United States of America and the staiidards 
applicable to financial audits contained in Government Auditing Stcuidards, issued by the Coniptroller General of 
the United States. Our audit ofthe financial statements as ofJune 30, 2022 resulted in an unmodified opiilion. 

Section I — Summary of Auditors Reports 

a. Report on lnternal Control and Compliance Material to the Financial Statements 

lnternal Control 
Material Weakness, Yes Significant Deficiencies, No 

Compliance 
Compliance Material to Financial Statements, No 

b. Federal Awards 

Not Applicable 

Was a nialiagement letter issued? No 

Section 11 — Financial Statement Findings 

Internal Control 

2022-01 Segregation of Duties 

Criteria: 
Interna1 control is a process affected by the Clerk of Courts management and is designed to provide 
reasonable assurance regarding the achievement of objectives in effeetiveness and efficiency of 
operations, reliability of financial reporting, and compliance with applicable laws and regulations. 

Condition: 
Accounting and financial functions are not adequately segregated. 

Cause: 
The Clerks staff is not sufficient size to allow for proper and appropriate segregation of duties to 
maintain an effective systern of internal controls. 

Effect: 
Without segregation of incompatible duties, the Clerk is exposed to many risks including but not limited 
to, the risk of improper or unauthorized transactions, misappropriation of assets. and incomplete, 
inaccurate or fraudulent financial reporting. The lack of segregation of incompatible duties represents a 
material weakness in the design ofthe intemal controls over financial reporting. 
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St. Helena Parish Clerk of Court 
Greensburg, Louisiana 

Schedule of Current Year Findings, Recommendations, and Responses 
For the Year Ended June 30, 2022 

Recommendation: 
Due to the size of the Clerks office and cost-benefit of aðditional personriel, it may not be feasible to 
achieve complete segregation of duties. We recomrnend the Clerk to continue to perform the following: 

• Review the unopened monthly bank statements and related bank reconciliations (including all 
cancelled checks) and document the review and approval of the iterns clearing the bank 
statement by initialing and dating the face of the statement. 

• Check signers should continue to initial invoices as proof of review. 
• The external accountant should continue to reconcile the monthly bank account. 
• The Clerk should review the monthly budget to actual financial statements. 

Managements Response: 
Management acknow1edges the condition as described above. Responsible Party, Mildred Cyprian (225) 
222-45 14. 
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St. Helena Parish Clerk ofCourt 
Greensburg, Louisiana 

Schedule ofPrior Year Audit Findings 
For the Year Ended June 30, 2022 

2021-01 Segregation of Duties 

Condition: 
Accounting and financial functions are not adequately segregated. 

Recommendation: 
Due to the size of the Clerks office and cost-benefit of additional personnel, it may not be feasible to 
achieve complete segregation ofduties. We recommend the Clerk to continue to perform the following: 

• Review the unopened monthly bank statements and related bank reconciliations (inciuding all 
cancelled checks) and document the review and approval of the items clearing the bank 
statement by initialing and dating the face ofthe statement. 

• Check signers should continue to initial invoices as proof of review. 
• The external accountant should continue to reconcile the monthly bank account. 
• The Clerk should review the monthly budget to actual financial statements. 

Resolved: 
See Finding 2022-0 1 
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A PROFESSIONAL ACCOUNTING CORPORATICN 

INDEPENDENT ACCOUNTANTS REPORT 
ON APPLYING AGREED-UPON PROCEDURES 

To the Honorable Mildred Cyprian 
St. Helena Parish Clerk ofCourt 
and the Louisiana Legislative Auditor: 

We have performed the procedures enumerated below on the control and compliance (C/C) areas 
identified in the Louisiana Legislative Auditors (LLAs) Statewide Agreed-Upon Procedures 
(SAUPs) for the fiscal period July 1, 2021 through June 30. 2022. St. Helena Parish Clerk of 
Courts rnanagement is responsible for those C/C areas identified in the SAUPs. 

St. 1-lelena Parish Clerk of Court has agreed to and acknowledged that lhe procedures perforrned 
are appropriate to meet the intended purpose of the engagernent. which is to perforrn specified 
procedures on the C/C areas identified in LLAs SAUPs for the fiscal period July 1, 202 1 through 
June 30, 2022. Additiona11y, LLA has agreed to and acknowledged that the procedures performed 
are appropriate for its purposes. This report may not be suitable for any other purpose. The 
procedures perforrned may not address all the items ofinterest to a user ofthis report and may not 
meet the needs ofall users ofthis report and. as such, users are respoiisible for deterrnining whether 
the procedures perforrned are appropriate for their purposes. 

The procedures and associated findings are as follows: 

Writteiz Pollcies and Procedures 

Obtain and inspect the entitys written policies and procedures and observe whether they 
address each of the following categories and subcategories if applicable to public furìds and 
the entitys operations: 

a) Budgeti,zg. including preparing, adopting, monitoring, and anìeiiding the budget. 

b) Purchasing, including (1) how purchases are initiated; (2) how vendors are added to the 
vendor list; (3) tlìe preparation and approval process ofpurchase requisitions and purchase 
orders; (4) controls to ensure cornpliance with the Public Bid Law; and (5) docurnentation 
required to be maintained for all bids and price quotes. 

c) Disbursements. including processing, reviewing, and approving. 



d) Receip!s/Collections, including receiving, recording, and preparing deposits. Also, 
policies and procedures should include managements actions to determine the 
completeness of all collections for each type of revenue or agency fund additions (e.g., 
periodic confirmation with outside parties, reconciliation to utility billing after cutoff 
procedures, reconciliation of traffic ticket number sequences, agency fund forfeiture 
monies confirmation). 

e) Payroll/Personnel, including (1) payroll processing, (2) reviewing and approving tirne and 
attendance records, including leave and overtime worked, and (3) approval process for 
employee(s) rate of pay or approval and maintenance of pay rate schedules. 

t) Contracting, including (1) types of services requiring written contracts, (2) standard terms 
and conditions, (3) legal review, (4) approval process, and (5) monitoring process. 

g) Credit Cards (and debit cards,fuel cards, P-Cards, jfapplicable), including (1) how cards 
are to be controlled, (2) allowable business uses, (3) documentation requirements, (4) 
required approvers of statements, and (5) monitoring card usage (e.g., determining the 
reasonableness of fiiel card purchases). 

h) Travel and Expense Reimbursement, inc1uding (1) allowable expenses, (2) dollar 
thresholds by category of expense, (3) documentation requirements, and (4) required 
approvers. 

i) Etliics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.) 
42:1 1 1 1-1 121, (2) actions to be taken if an ethics violation takes place, (3) system to 
monitor possible ethics violations, and (4) a requirement that documentation is maintained 
to demonstrate that all employees and officials were notified ofany changes to the entitys 
ethics policy. 

j) Debt Service, inciuding (1) debt issuance approval, (2) continuing disclosure/EMMA 
reporting requirements, (3) debt reserve requirements, and (4) debt service requirements. 

k) Inforination Teclinology Disaster Recovery/Business Continuity, including (1) 
identification of critical data and frequency of data backups, (2) storage of backups in a 
separate physical location isolated from the network, (3) periodic testing/verification that 
backups can be restored, (4) use ofantivirus software on all systems, (5) timely appiication 
of all available system and software patches/updates, and (6) identification of personnel, 
processes, and tools needed to recover operations after a critical event. 

1) Sexual Harassment, including R.S. 42:342-344 requirements for (1) agency 
responsibilities and prohibitions, (2) annual employee training, and (3) annual reporting. 

No exceptions werefound  as a result ofthese  procedures. 

Board or Finance Committee 
(These procedures are not applicable to the Clerk ofCourt) 
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2. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the 
boards enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal 
period, and: 

a) Observe that the boardlfinance committee met with a quorum at least monthly, or on a 
frequency in accordance with the boards enabling legislation, charter, bylaws, or other 
equivalent document. 

b) For those entities reporting on the govemmental accounting model, observe whether the 
rninutes referenced or included monthly budget-to-actual comparisons on the general fund, 
quarterly budget-to-actual, at a minimum, on proprietary fijnds, and semi-annual budget-
to-actual, at a minimum, on all special revenue funds. Alternately, for those entities 
reporting on the nonprofit accounting model, observe that the minutes referenced or 
includedfinancial activity relating to public funds fthose public funds comprised more 
than 1O% ofthe entiiy s collections during thefiscalperiod 

c) For governmental entities, obtain the prior year audit report and observe the unassigneð 
fund balance in the general fund. If the general fund had a negative ending unassìgned 
fund balance in the prior year audit report, observe that the minutes for at least one meeting 
during the fiscal period referenced or included a formal plan to eliminate the negative 
unassigned fund balance in the general fund. 

Bank Reconciliutions 

3. Obtain a listing of entity bank accounts for the fiscal period from management and 
managements representation that the listing is complete. Ask management to identify the 
entitys main operating account. Select the entitys main operating account and randomly 
select 4 additional accounts (or all accounts if less than 5). Randomly select one month from 
the fiscal period, obtain and inspect the corresponding bank statement and reconciliation for 
each selected account, and observe that: 

a) Bank reconciliations include evidence that they were prepared within 2 months of the 
related statement closing date (e.g., initialed and dated or electronically logged); 

b) Bank reconciliations include evidence that a member ofmanagementiboard member who 
does not handle cash, post ledgers, or issue checks has reviewed each bank reconciliation 
(e.g., initialed and dated, electronically logged); and 

c) Management has documentation reflecting it has researched reconciling items that have 
been outstanding for rnore than 12 months from the statement closing date, if applicable. 

No exceptions werefound as a result ofthese procedures. 

Collections (excluding electronicfunds transftrs) 

4. Obtain a listing of deposit sites for the fiscal period where deposits for cashlchecks/money 
orders (cash). are prepared and managements representation that the listing is complete. 
Randomly select 5 deposit Sites (or all deposit sites ifless than 5). 



No exceptions werefound as a result ofthese procedures. 

5. For each deposit site selected, obtain a listing of collection locations and managements 
representation that the listing is complete. Randomly select one collection Iocation for each 
deposit site (i.e., 5 collection locations for 5 deposit sites), obtain and inspect written policies 
and procedures relating to employeejob duties (ifno written policies or procedures, inquire of 
employees about their job duties) at each collection location, and observe that job duties are 
properly segregated at each collection location such that: 

a) Employees responsible for cash collections do not share cash drawers/registers. 

Exceptions.• Employees responsible for cash collections do share cash drawers. 

Management s Response: Due to the small size of the Clerk s office, employees wiil 
continue to share cash drawers. Management believes with ihe conlpensating controls in 
place, it helps mitigate any control risk. 

b) Each employee responsible for collecting cash is not responsible for preparing/making 
bank deposits, unless another employee/official is responsible for reconciling collection 
documentation (e.g., pre-numbered receipts) to the deposit. 

No exceptions werefound as a result ofthese  procedures. 

c) Each employee responsible for collecting cash is not responsible for posting collectìon 
entries to the general ledger or subsidiary ledgers, unless another employee/official is 
responsible for reconciling ledger postings to each other and to the deposit. 

No exceptions werefound as a result ofthese procedures. 

cl) The employee(s) responsible for reconciling cash collections to the general ledger and/or 
subsidiary ledgers, by revenue source and!or agency fund additions, are not responsible for 
collecting cash, unless another employee/official verifies the reconciliation. 

No exceptions werefound as a result ofihese procedures. 

6. Obtain from management a copy of the bond or insurance policy for theft covering äll 
employees who have access to cash. Observe the bond or insurance policy for theft was 
enforced during the fiscal period. 

Exception: The Clerk î office does not have insurancefor employee thefi. 

Management s Response: Management will ¡nquire with its insurance company regarding ihe 
cost ofemployee thefi insurance. 

7. Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3 
under Bank Reconciliations above (select the next deposit date chronologically ifno deposits 
were made on the dates randomly selected and randomly select a deposit if multiple deposits 
are made on the same day). Alternately, the practitio?ler may use a source documeni other 
than bank statemenls when selecting the deposit dates for lesting, such as a cash collection 
log, daily revenue report, receipt book, etc. Obtain supporting documentation for each of the 
10 deposits and: 
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a) Observe that receipts are sequentially pre-numbered. 

No exceptions werefound as a result oftheseprocedures. 

b) Trace sequentially pre-numbered receipts, system reports. and other related collection 
documentation to the deposit slip. 

No exceptions werefound as a result ofthese procedures. 

c) Trace the deposit slip total to the actual deposit per the bank statement. 

iVo exceptions werefound as a result ofthese procedures. 

d) Observe the deposit was made within one business day of receipt at the collection location 
(within one week ifthe depository is more than 1 0 miles from the collection location or the 
deposit is less than $100 and the cash is stored securely in a locked safe or drawer). 

No exceptions werefound as a result ofthese procedures. 

e) Trace the actual deposit per the bank statement to the general ledger. 

No exceptions werefound as a result ofthese procedures. 

Non-Payroll Disbursements (excluding card purchases/payments, trave! reimbursenients, and 
petty cash purclaases) 

8. Obtain a listing of locations that process payments for the fiscal period and managements 
representation that the listing is complete. Randomly select 5 locations (or all locations if less 
than5). 

9, For each location selected under #8 above, obtain a listing of those employees involved with 
non-payroll purchasing and payment functîons. Obtain written policies and procedures 
relating to employee job duties (if the agency has no written policies and procedures, inquire 
of employees about their job duties), and observe that job duties are properly segregated such 
that: 

a) At least two employees are involved in initiating a purchase request, approving a purchase, 
and placing an order/making the purchase. 

b) At Jeast two employees are involved in processing and approving payments to venðors. 

c) The employee responsible for processing payments is prohibited from adding/modifying 
vendor files, unless another employee is responsible for periodically reviewing changes to 
vendor files. 

d) Either the employee/official responsible for signing checks mails the payment or gives the 
signed checks to an employee to mail who is not responsible for processing payments. 

[Note: Exceptions to controls that constrain the legal authority ofcertain public officials (e.g., 
mayor of a Lawrason Act municipality) should not be reported.] 

10. For each Jocation selected under #8 above, obtain the entitys non-payroll disbursement 
transaction population (excluding cards and travel reimbursements) and obtain managements 



representation that the population is complete. Randomly select 5 disbursements for each 
location, obtain supporting documentation for each transaction, and: 

a) Observe whether the disbursement matched the related original itemized invoice and 
supporting documentation indicates deliverables included on the invoice were received by 
the entity. 

b) Observe whether the disbursement documentation included evidence (e.g.. initial/date, 
electronic logging) of segregation of duties tested under #9, as applicable. 

No exceptions werefound as a result ofthese procedures. 

Credif Cards/Debit Cards/Fuel Cards/P-Cards 

1 1. Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and 
P-cards (cards) for the fiscal period, including the card numbers and the names of the persons 
who maintained possession of the cards. Obtain managements representation that the listing 
is complete. 

12. Using the listing prepared by management, randomly select 5 cards (or all cards ifless than 5) 
that were used during the fiscal period. Randomly select one monthly statement or combined 
statement for each card (for a debit card, randomly select one monthly bank statement), obtain 
supporting documentation, and: 

a) Observe whether there is evidence that the monthly statement or combined statement and 
supporting documentation (e.g., original receipts for credit/debit card purchases, exception 
reports for excessive fuel card usage) were reviewed and approved, in writing (or 
electronically approved), by someone other than the authorized card holder. [Note: 
Requiring such approval may constrain the legal authority of certain public officials (e.g., 
mayor ofa Lawrason Act municipality); these instances should not be reported.] 

b) Observe that finance charges and late fees were not assessed on the selected statements. 

1 3. Using the monthly statements or combined statements selected under # 12 above, exc1uçg 
fuel cards, randomly select 1 0 transactions (or all transactions if less than 10) from each 
statement, and obtain supporting documentation for the transactions (i.e., each card should 
have 10 transactions subject to testing). For each transaction, observe it is supported by (1) an 
original itemized receipt that identifies precisely what was purchased, (2) written 
documentation of the business/public purpose, and (3) documentation of the individuals 
participating in meals (for meal charges only). For missing receipts, the practitioner should 
describe the nature of the transaction and note whether rnanagement hað a compensating 
control to address missing receipts, such as a missing receipt statement that is subject to 
increased scrutiny. 

No exceptions werefound as a result ofthese procedures. 
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Travel und Travel-Related Expense Reimbursements (excluding card transactions) 
(These procedures are not applicable to the Clerk of Court) 

14. Obtain from management a listing of all travel and travel-related expense reimbursements 
during the fiscal period and managements representation that the listing or general ledger is 
complete. Randomly select 5 reimbursements, obtain the related expense reimbursement 
forms/prepaid expense documentation of each selected reimbursement, as well as the 
supporting documentation. For each ofthe 5 reimbursements selected: 

a) If reimbursed using a per diem, observe the approved reimbursement rate is no more than 
those rates established either by the State of Louisiana or the U.S. General Services 
Administration (www.gsa.gov). 

b) If reimbursed using actual costs, observe the reimbursement is supported by an original 
itemized receipt that identifies precisely what was purchased. 

c) Observe each reimbursement is supported by documentation of the business/public 
purpose (for meal charges, observe that the documentation includes the names of those 
individuals participating) and other documentation required by written policy (procedure 
#lh). 

d) Observe each reimbursement was reviewed and approved, in writing. by someone other 
than the person receiving reimbursement. 

Contracts 
(These procedures are not applicable to the Clerk of Court) 

1 5. Obtain from management a listing of all agreements/contracts for professional services, 
materials and supplies, leases, and construction activities that were initiated or renewed during 
the fiscal period. Alterna/ely, the practitioner may use an equivalent selection source, such as 
an active vendor list. Obtain managements representation that the listing is complete. 
Randomly select 5 contracts (or all contracts if less than 5) from the listing, excluding the 
rractitioners contract, and: 

a) Observe whether the contract was bid in accordance with the Louisiana Public Bid Law 
(e.g., solicited quotes or bids, advertised), ifrequired by law. 

b) Observe whether the contract was approved by the goveming body/board, if required by 
policy or law (e.g., Lawrason Act, Home Rule Charter). 

c) If the contract was amended (e.g., change order), observe the original contract terms 
provided for such an amendment and that amendments were made in compliance with the 
contract terms (e.g., ifapproval is required for any amendment, was approval documented). 

d) Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the 
supporting invoice, agree the invoice to the contract terms, and observe the invoice and 
related payment agreed to the terms and conditions of the contract. 
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Payroll and Personnei 

16. Obtain a listing of employees and officials employed during the fiscal period and 
managements representation that the listing is complete. Randomly select 5 employees or 
officials, obtain related paid salaries and personnel files, and agree paid salarîes to authorized 
salaries/pay rates in the personnel files. 

1 7. Randomly select one pay period during the fiscal period. For the 5 employees or officials 
se1ected under # 1 6 above, obtain attendance records and leave documentation for the pay 
period, and: 

a) Observe all selected employees or officials documented their daily attendance and leave 
(e.g., vacation, sick, compensatory). (Note: Generally, officials are not eligible to eam 
leave and do not document their attendance and leave. However, if the official is earning 
leave according to a policy andlor contract, the official should document his/her daily 
attendance and leave.) 

b) Observe whether supervisors approved the attendance and leave ofthe selected employees 
or officials. 

c) Observe any leave accrued or taken during the pay period is reflected in the entitys 
cumulative leave records. 

d) Observe the rate paid to the employees or officials agree to the authorized salary/pay rate 
found within the personnel file. 

18.Obtain a listing ofthose employees or officials that received termination payments during the 
fiscal period and managements representation that the list is complete. Randomly select two 
employees or officia1s, obtain related documentation of the hours and pay rates used in 
managements termination payment calculations and the entitys policy on termination 
payments. Agree the hours to the employee or officials cumulative leave records, agree the 
pay rates to the ernployee or officials authorized pay rates in the employee or officials 
personnel files, and agree the termination payment to entity policy. 

19.Obtain managements representation that employer and employee portions of third-party 
payroll related amounts (e.g., payroll taxes, retirement contributions, health insurance 
premiums, garnishments, workers compensation premiums, etc.) have been paid. and any 
associated forms have been filed, by required deadlines. 

No exceptions werefound as a result ofthese procedures. 

EII:ics 

20. Using the 5 randornly selected employees/officials from procedure #16 under Payroll and 
Personnel above obtain ethics documentation from management, and: 

a. Observe whether the docurnentation demonstrates each employee/official completed one 
hour of ethics traîning during the fiscal period. 



b. Observe whether the entity maintains documentation which demonstrates each employee 
and official were notified of any changes to the entitys ethics policy during the fiscal 
period, as applicable. 

No exceptions werefound as a result ofthese procedures. 

Debt Service 
(These procedures are not applicable to the Clerk of Court) 

2 1. Obtain a listing of bonds/notes and other debt instruments issued during the fiscal period and 
managements representation that the listing is complete. Select all debt instruments on the 
listing, obtain supporting documentation, and observe State Bond Commission approval was 
obtained for each debt instrument issued. 

22. Obtain a Iisting of bonds/notes outstanding at the end of the fiscal period and managements 
representation that the listing is complete. Randomly select one bond/note, inspect debt 
covenants, obtain supporting documentation for the reserve balance and payments, and agree 
actual reserve balances and payments to those required by debt covenants (including 
contingency funds, short-lived asset finds, or other funds required by the debt covenants). 

Fraud Notice 

23. Obtain a listing of misappropriations of public funds and assets during the fiscal period and 
rnanagements representation that the listing is complete. Select all misappropriations on the 
listing, obtain supporting documentation, and observe that the entity reported the 
misappropriation(s) to the legislative auditor and the district attorney ofthe parish in which the 
entity is domiciled. 

24. Observe the entity has posted, on its premises and website, the notice required by R.S. 24:523.1 
concerning the reporting ofmisappropriation, fraud, waste, or abuse ofpublic funds. 

No exceptions werefound as a result ofthese procedures. 

!nformation Technology Disaster Recovery/Business Continuily 

25. Perforrn the following procedures, verbally discuss the results with management, and 
report We performed the procedure and discussed the results with management. 

a) Obtain and inspect the entitys most recent documentation that it has backed up its 
critical data (ifno written documentation, inquire ofpersonnel responsible for backing 
up critical data) and observe that such backup occurred within the past week. If 
backups are stored on a physical medium (e.g., tapes, CDs), observe evidence that 
backups are encrypted before being transported. 

b) Obtain and inspect the entitys most recent documentation that it has testedlverified 
that its backups can be restored (if no written docurnentation, inquire of personnel 



responsible for testing/verifying backup restoration) and observe evidence that the 
test/verification was successfully performed within the past 3 months. 

c) Obtain a listing of the entitys computers currently in use and their related locations, 
and managements representation that the listing is complete. Randomly select 5 
computers anð observe while management demonstrates that the selected computers 
have current and active antivirus software and that the operating system and accounting 
system software in use are currently supported by the vendor. 

We performed the procedures and discussed the results with management. 

Sexual Harassnœnt 

26. Using the 5 randomly selected employees/officials from procedure # 1 6 under Payroll and 
Personnel above, obtain sexual harassment training documentation from management, and 
observe the documentation demonstrates each employee/official completed at least one hour 
of sexual harassment training during the calenðar year. 

27. Observe the entity has posted its sexual harassment policy and complaint procedure on its 
website (or in a conspicuous location on the entitys premises if the entity does not have a 
website). 

28. Obtain the entitys annual sexual harassment report for the current fiscal period, observe that 
the report was dated on or before February 1, and observe it includes the applicable 
requirements of R.S. 42:344: 

a) Number and percentage of public servants in the agency who have completed the 
training requirements; 

b) Number of sexual harassment complaints receiveð by the agency; 

c) Number of complaints which resulted in a finding that sexual harassment occurred; 

d) Number of complaints in which the finding of sexual harassment resulted in discipline 
or corrective action; and 

e) Amount of time it took to resolve each complaint. 

No exceptions werefound as a result ofthese procedui•es. 

We were engaged by St. Helena Parish Clerk of Court to perform this agreed-upon procedures 
engagement and conducted our engagement in accordance with attestation standards established by 
the American Institute of Certified Public Accountants and applicable standards of Government 
Áuditing Standards. We were not engaged to and did not conduct an examination or review 
engagement. the objective of which would be the expression of an opinion or conclusion, 
respectively, on those C/C areas identified in the SAUPs. Accordingly, we do not express such an 
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opinion or conclusion. Had we performed additional procedures, other matters rnight have come 
to our attention that would have been reported to you. 

We are required to be independent ofSt. Helena Parish Clerk ofCourt and to meet our other ethical 
responsibilities, in accordance with the relevant ethical requirements related to our agreed-upon 
procedures engagement. 

This report is intended solely to describe the scope of testing performed on those C/C areas 
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or 
cornpliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana 
Revised Statute 24:5 13, this report îs distributed by the LLA as a public document. 

Hebert Johnson & Associates, Inc. 
A Professional Accounting Corporation 
Ponchatoula, Louisiana 
November 4, 2022 
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