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WEST BATON ROUGE CLERK OF COURT
MANAGEMENT’S DISCUSSION AND ANALYSIS
JUNE 30, 2023

The Management’s Discussion and Analysis of the West Baton Rouge Clerk of Court (the “Clerk
of Court™) financial performance presents a narrative overview and analysis of the Clerk of
Court’s financial activities tor the year ended June 30, 2023, This document tocuses on the
current vear’s activities, resulting changes, and currently known facts in comparison with prior
year's information. Please read this document in conjunction with the additional information
contained m the Clerk of Court’s financial statements. which begins on page 10.

FINANCIAL HIGHLIGHTS

The Clerk of Couwrt’s total net position increased by $13.607 while fund balance increased by
$31.857.

The operating revenues of the Clerk of Court decreased S174.543 or 12.21%.

The operating expenses of the Clerk of Court increased $98,282 or 7.47%.

OVERVIEW OF THE FINANCIAL STATEMENTS

This Management Discussion and Analysis document tntroduces the reader to the Clerk of
Court’s basic financial statements. The basic financial statements include: (1) government-wide
financial statements, and fund financial statements, and (2) notes to the basic financial
statements. The Clerk of Court also includes in this report additional information to supplement
the basic financial statements, such as required supplementary information. Comparative data is
presented when available.

GOVERNMENT-WIDE FINANCIAL STATEMENTS

The Clerk of Court’s s annual report includes two government-wide tinancial statements. These
statements provide both long-term and short-term information about the Clerk of Court’s overall
financial status. Financial reporting at this level uses a perspective sinular to that found in the
private sector with its basis in accrual accounting and elimination or reclassification of activities
between funds.

The first of these government-wide statements is the Statement ot Net Position. This is the
government-wide statetnent of position presenting information that includes alt of the Clerk of
Court’s assets and liabilities. with the difference reported as net assets. Over time, increases or
decreases i net assets mayv serve as a useful indicator ot whether the financial position of the
Clerk of Court as a whole 1s improving or deteriorating,

The second government-wide statement 1s the Statement of Activities and Changes in Net
Position which reports how the Clerk of Court’s et position changed during the current fiscal
year. All current year revenues and expenses are included regardless of when the Clerk of Court
recetves or pays cash. The format for the Statement of Activities presents the expenses reduced
by the Program Revenues directly related to each respective function. to determine net costs of
each function, The net costs of each function are normally covered by general revenues. For the
Clerk of Court. the onlv program (function) i1s “Judicial.” Additionally, the Clerk does not
receive any operating or capital grants or contributions. All revenues are generated from fees,
charges. and commissions for services.
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WEST BATON ROUGE PARISH CLERK OF COURT
MANAGEMENT’S DISCUSSION AND ANALYSIS (CONTINUED)
JUNE 30, 2023

FUND FINANCIAL STATEMENTS

A fund 1s a grouping of related accounts that is used to maintamn control over resources which
have been segregated for specific activities or objectives. The West Baton Rouge Clerk of Counrt,
like other state and local governments, uses fund accounting to ensure and demonstrate
compliance with finance-related and legal requiremients. The Clerk of Court uses two categories
of funds to account tor financial transactions: governmental funds. and Hhiducary tunds.

(rovernmental finds ave used to account for most of the basic services and projects reported as
sovernmental activities in the government-wide financial statements, However, untike the
government-wide financial statements, governmental fund financial statements tocus on how
money flows into and out of those funds and the balances available for spending at year-end.
These funds are reported using the modified accrual basis of accounting, which measures cash
and all other financial assets that can readily be converted to cash. The governmental fund
statements provide a detatled short-terin view of the Clerk of Court’s general governmental
operations and the basic services it provides. Governmental fund information helps the reader
determine whether there are more or fewer financtal resources that can be spent in the near future
to finance the Clerk of Court’s programs. The West Baton Rouge Clerk of Court has only one
governmental fund — the General Fund — which is used to account for the Clerk of Court’s basic
Services.

Because the focus of governmental funds is narrower than that of the government-wide financial
statements, it is useful to compare the informatton presented for governmentat funds with similar
information presented for governmental activities in the government-wide financial statements,
By doing so. readers may better understand the long-term impact of the government’s near-term
financing decisions. Both the governmental fund balance sheet and governmental fund statement
of revenues, expenditures. and changes in fund balances provide a reconciliation 1o facilitate this
comparison between governmental funds and governmental activities,

The West Baton Rouge Parish Clerk of Court adopts an annual appropriated budget for the
general fund. A budgetary comparison statement is provided to demonstrate budgetary
comphiance.

The only type of Fidnciury finrd mamtained by the clerk 1s an “custodial” fund. Custodial funds
are custodial i nature and represent assets held by the clerk as an agent for litigants pending
court action. Under applicable standards. custodial funds are not included in the covernment-
wide financial statements. These activities are excluded from the Clerk of Court’s other tinancial
statements because the Clerk of Court cannot use these assets to finance its operations. The Clerk
of Court is responsible for ensuring that the assets reported in these funds are used for their
intended purposes.

NOTES TO THE BASIC FINANCIAL STATENMENTS

The notes to financial statements provide additional information that 1s essential to a full
understanding of the data provided in the government-wide and fund financial statements. The
notes to financial statements can be found immediately following the financial statements.



WEST BATON ROUGE PARISH CLERK OF COURT
MANAGEMENT’S DISCUSSION AND ANALYSIS (CONTINUED)
JUNE 30, 2023

FINANCIAL ANALYSIS OF THE CLERK OF COURT AS A WHOLE

The Clerk of Court’s net position (deficit) at fiscal vear-end is $(1,078,389). The following table
provides a summary of the Clerk of Court’s net pasttion (deficit):

Percentave
2023 2022, restated Change Change

Current assets S L7RTS58 0% 1755958 % 31,600 1.80%
Capital assets 16,082 41,821 (25,730 -61.33%

Total assets 1,803 640 1.797.779 5,801 0.33%
Deferred Qutflows of Resources 890,885 690,093 200,792 29.10%
Current liabilities 164,220 148275 15,945 10.75%
Noncurrent liabilities 2914250 2.305 688 518,562 21.65%

Total liabilities 2,078,470 2,543,963 534,507 21.01%

Deferred Inflows of Resources 694 444 1.035,905 (341.401) -32.96%
Unrestricted {1.078,389) {1.091.996) 13,607 1.25%
Total net position (deficit) $ (1078389 § (1.091.996) § 13.607 1.25%,
The following table provided a summary of the Clerk of Court’s changes in net position:

Percentape
2023 2022, restated Chanoe C'hanoc

Operaling revenues $ 1254080 0§ 1420323 % (174,5343) -12.21%
Operating expenses FA13 141 1,314,859 08,282 7.47%
Operating income (loss) (138,161 114.664 (272.823)
Non-operating revenues (expenses) 171,768 77.978 93.790 120.28%
Change in net position $ 13607 S 192642 % (179.035)




WEST BATON ROUGE PARISH CLERK OF COURT
MANAGEMENT’S DISCUSSION AND ANALYSIS (CONTINUED)
JUNE 30, 2023

FINANCIAL ANALYSISOF THE CLERK OF COURT’'S GOVERNMENTAL FUNDS

The General Fund is the Clerk of Court’s operating fund are the sources of day-to-day service
dehivery. As discussed, the General Fund 1s reported in the fund statements with a short-term,
inflow and outflow of spendable resources focus, This information is usetul in assessing
resources available at the end of the year in comparison with upcominyg financial requirements.
Remember the data presented in the fund financial statements is presented on the modified
accrual basis. This means that capital assets purchased during the yvear are reported as
expenditures and no depreciation on these capital assets is reported as an expenditure in the same
year.

ECONOMIC FACTORS

Clerk of Court revenue is dependent upon user generated fees in payment for provided services.
Historically, these service fees account for over ninety percent of total revenue. The economy of
West Baton Rouge Parish has remained stable 1o recent vears and this trend 15 expected to
continue. As such, the Clerk of Court will continue to provide the services 1ts citizens have come
10 expect.

BUDGETARY HIGHLIGHTS

At year-end. the Clerk of Court realized 98.2% of our final budgeted revenue and 95.8% of our
final budgeted expenditures.

CAPTIAL ASSETS

The Clerk of Court's investment in capital assets, net of accumulated depreciation and amortization,
for governmental activities as of June 30, 2023, was $16.082 compared to $41 821 at June 30, 2022,
In 2023, depreciation and amortization expense was $31,645.

See Note 3 for additional information about changes in capital assets during the calendar vear and
outstanding ar the end of the year. The following table provides a summary of capiral asset activity.

Governmental Activities

2023 2022, restated
Depreciable assets $ 382011 $ 570,105
Less accumulated depreciation and amortization (565.929) (534.284)
Book value-depreciable assets b 16.0%2 5 31,821




WEST BATON ROUGE PARISH CLERK OF COURT
MANAGEMENT’S DISCUSSION AND ANALYSIS (CONTINUED)
JUNE 30, 2023

NET PENSION LIABILITY

At June 30, 2023, the Clerk reported $1,549 292 for its proportionate share of net pension hiability,
632 402 for deferred outflows of resources and $14.683 for deferred intlows of resources. See Note
7 to the basic financial statements for further discussion of the pension habilities. pension expense.
deferred outflows of resources and deferred intlows of resources.

OTHER POSTEMPLOYMENT BENEFITS LIABILITY

At June 30, 2023, the Clerk reported other postemployment benefits liability in the amount of
$1.362.943, $238.480 for deferred outflows of resources and $680.364 for deferred imflows of
resources. See Note 8 (o the basic financial statements for further discussion of other
postemployment benefits,

SUBSCRIPTION-BASED INFROMATION TECHNOLOGY ARRANGEMENTS
LIABILITY

At June 30, 2023 the Clerk reported total SBITA liability in the amount of $17.230. See Note 6 (o
the basic financial statements for further discussion of SBITA liability.

REQUESTS FOR INFORMATION

This financial report 1s designed to provide a general overview of the Clerk of Court's finances.
comply with finance-related laws and repulations, and 1o demonstrate the Clerk of Court's
accountability for the money it receives. If you have any questions about this report or need
additional information, please contact the West Baton Rouge Parish Clerk of Court. P.O. Box 107.
Port Allen, LA 70767 phone number {225) 383-0378,



WEST BATON ROUGE PARISH CLERK OF COURT

Statement of Net Position (Deficit)
June 30,2023

ASSETS:
Current Assets
Cash and cash equivalents
Investments - LAMP
Accounts receivable

Total current assets

Noncurrent Assets
Intangible right-to-use software agreements

Total assets

DEFERRED OUTFELOWS OF RESOURCES

LIABILITIES:
Current Liabilities
Accounts pavable and accrued expenses
Due to other funds
SBITA liability - current portion

Total current liabilities

Long-Term Liabilities
SBITA hability - long-term
Net OPEB liability
Net pension liabtlity

Total long-term liabihities

Total Labilities

DEFERRED INFLOWS OF RESOURCES

NET POSITION (DEFICIT):
Unrestricted (deficit), restated

See accompanying NOTES TO THE FINANCIAL STATEMENTS
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Starement A

Governmental

Activities

161947
1,618,790
6,821

1,787,558

16.082

1.803.640

890385

47141
101,844
13.235

164,220

2015
1,362,943
1.549.292

2914250

3.078.470

694.444

$

(1.078.389)




Srertement B

WEST BATON ROUGE PARISH CLERK OF COURT
Statement of Activities
Year Ended June 30. 2023

Program Revenues Governmental
Charges for Activities
Services, Fines, Operating Grants  Net Revenues
Functions/programs Expenses and Forfeitures  and Contributions and C'hanges
Governmental Activities:
General government S 1.397.731 % 1.205.130 § - 3 (192,601)
Intergovernimental 15,410 24037 {2,813 34,340
Total governmental activities S f 413,141 § 1,239.167 $ [5.813 (158.161)
General revenues and transfers:
Investment income 60,365
Non-employer contributions to pension plan 77.377
Transfers (to) from other funds 34026
Total general revenues and transfers 171,768
Change 1n net position 13,607
Net position (deficit) - beginning, restated (1,091,990}

Net position (deficit) - ending

S (1.078.389)

See accompanying NOTES TO THE FINANCIAL STATEMENTS
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WEST BATON ROUGE PARISH CLERK OF COURT
Balance Sheet-Governmental Fund

June 30. 2023

ASSETS

Cash and cash equivalents
Accounts receivable
Investments

Total assets

LIABILITIES AND FUND BALANCE

Statemernr C

General
Fund

161,947
6,821
1.618.790

1,787,558

LIABILITIES:
Accrued expenses
Due to other funds

Total liahitittes

FUND BALANCE:
Unassigned

Total habilities and fund balance

18,162
101.844

120.0006

1,667,532

%

1,787,558

See accompanying NOTES TO THE FINANCIAL STATEMENTS
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Statement 1)

WEST BATON ROUGE PARISH CLERK OF COURT

Reconciliation of the Governmental Funds Balance Sheet
to the Government-Wide Statement of Net Position (Deficit}
June 30, 2023

Fund balances - total governmental [unds 5 1.667 552

Amounls reparted for sovernmental uctivities in the sttement of
Net Assets arc dillerent because:

Capital assets used my governmiental activities are not financial
stalement ol resources and. therefore, are not reporied in the
povernmental funds

Governmental capital & subscription based arrangement assets 8 382011
Less accumulated depreciation {365.92Y)
16,082

Other fong-lerm assets are nol available fo pay {or current-period
expenditures and. therefore, are deferred i the {unds
Pension related changes reported as deferred outlfows 890,885

Deflerred inflows of resources are not duc and payable i the
current pertod and therelore are not reporied in the
sovernmental funds {694 444

Long-term liabiitics are not duc and pavable in the current

period and, therefore. wre not reported in the governmentad

funds
Subscription-based information technology arranpement liabthity & (17.230)
Net OPEB liabiliy (1.362.943)
Net pension hability {1.549.292y
Compensated absences (2¥.979)
(2,958 464
Net position (deficit) of sovermmental activities 5 (LUTRIRY)

See accompanying NOTES TO THE FINANCIAL STATEMENTS
13



WEST BATON ROUGE PARISH CLERK OF COURT
Statement of Revenues, Expenditures. and
Changes in Fund Balance - Govemmental Fund
Year Ended June 30, 2023

REVENLES:
Intergovernmental h]
Charpes for services:
Court cost and fees
Cerulied coptes and dala processing
Licenses
Recording fees
[nvesiment income

Toial revenues

EXPENDITURES:

Current
General government
Personal services and related benelitls
Operating services
Capital outlay

Total expenditures
Excess of revenues over expenditures

OTHER FINANCING SOURCES (USES):
Debt service - principal paymenis
Debl service - interest expense
Translers in
Proceeds from SBITA

Total other financing sources (uses)
Nel change in fund balances

Fund balance, beginning, restated

Fund balance, ending b

See accompanying NOTES TO THE FINANCIAL STATEMENTS
i4

Statement £

General
Fund

449 850

706,703
63221
3520
426,684
1) 365

1,315,345

1118035
160,152
10.789

1,288,976

26,369

(32.23%
(2.211

)
}

ta ka
by 3

34.026
5,906

548N
31887

1.635.6495

h 1,667 552



Siatement F

WEST BATON ROUGE PARISH CLERK OF COURT
Reconciliation of the Governmental Funds Statement of Revenues,
Expenditures, Changes in Fund Balances to the Statement of Activities

Year Ended June 30, 2023

Net change in fund balances - total governmental funds

Amounts reported for governmental activitios in the stutement of
activities are ditferent because:

Governmental funds report capital outlays as expenditures
However. in the statement of acunities, the cost of those
assels 1s allocated overtheir estimated useful lives and
reported as depreciation expense.

Depreciation expense
Capital outlay
Amortizalion expense

The 1ssuance of long-term debt provides current financial resources (c
vovermental funds, while the repayment of the principal of fong-term deb
consumes the current financial resources of posernmental funds. Neithel
transaction, however, has any effect on fund balances,

Principal payments
Other financing sources - SBITA proceeds

Nonemplover's coniributions 10 the clerk employees pension plar

Some expenes reporied in the statement of activities do noy
required the use of current financial resources and. therefore.
arc nol reported as cxpenditures i zos crnmental funds

OPEB expenses

Pension expenses
Compensated absenses

Change 1n net position of covernmental activities

$ 31857
(52
3906
(31,116
(25,7349
$ 32233
(5.906)
26327
77.377
% 62,5481
(157 829y
(967}
(Y6.215)
h13.607

See accompanying NOTES TO THE FINANCIAL STATEMENTS
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Neertement O
WEST BATON ROUGE PARISH CLERK OF COLRT

Statements of Fiduciary Assets and Liabilities -
Custodial Funds
June 30, 2023

Advance Deposits Registry of the
Fund Court Fund Total
Assets
Cash and cash equivalents b P53.745 % 106,774 % 562,519
[nvestments TO2R3) 24082 TRO KK
Due from other funds FO.R44 - 101,844
Total assels 1.020.414 430826 1.458.245
Net Positign
Restricted for liiganis and others. restated $ 1,020,419 % 430826 % 1451 245

See accompanying NOTES TO THE FINANCIAL STATEMENTS
16



WEST BATON ROUGE PARISH CLERK OF COURT
Statements of Changes in Fiduciary Net Position -
Custodial Funds

Year Ended June 30, 2023

Additigns;
Suits and successions
Imvestment carnings
Misceltaneous

Total additions

Deductionsy;
Clerk of court's cost
Settlement 10/on behalt of [itigants
Attorney. curator and notary fees
SheniTs fees
Judpes/Parish
Other deductions
Transfer 1o General Fund

Total deductions
Net increase (decrease) in {iduciary net position

Net positton - begmning. as resiated

Net position - ending

Stotement H

Advance Registry of the
Deposits Fund  Court Fund Total

s LI73177 0% 115063 % 128K 241
37,080 13.726 50),806

L{IN - 805

[L211,062 | 2K, 7U0 [.339 852
557,721 - 557721

- 238,736 258730

339 14y - 349184
121,410 - 121410
44,292 - 44,292

{8272 - 18.272

35,884 142 34.026
1,124,763 25K NTH 133,646
86,294 (130.088) (45,794}
934,125 S60) 914 1495039

S OLuad1y % 430826 S 1,451,245

See accompanying NOTES TO THE FINANCIAL STATEMENTS
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WEST BATON ROUGE PARISH CLERK OF COURT
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2023

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUTING POLICIES

A.

Organization and Nature of Operations

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the Clerk of
Court serves as the ex-officio notary public: the recorder of conveyances. mortgages, and
other acts: and has other duties and powers provided by faw. The Clerk of Court is elected
for a four-vear tern.

Reporting of Entity

For financtial reporting purposes. the Clerk’s basic financial statements include all funds
that are controlled by the Clerk as an independently elected Parish official. As an
independently elected official. the Clerk is solely responsible for the operations of his
office. Other than certain operating expenditures for the Clerk that are paid or provided by
the West Baton Rouge Parish Council as required by Louisiana Law, the Clerk is
financially independent. Accordingly. the Clerk is a primary government tor reporting
purposes.

The criteria for including organizations as component units within the Clerk’s reporting
entity. as set forth in Section 2100 of GASB’s Codification of Governmental Accounting
and Financial Reporting Standards. include items sucl as whether the organization is
legally separate, whether the Clerk appoints a voting majority of the organization’s beard.
whether the Clerk 1s able to impose his will on the organization. ete. The Clerk does not
have anv component units.

Basis of Statement Presentation

The accompanying financial statements of the West Baton Rouge Parish Clerk of Court
have been prepared in conformuity with accounting principles generally accepted in the
United States of America (GAAP) as applied to governmental units and promulgated by
the Governmental Accounting Standards Board (GASB) Codification of Governmental
Accounting and Financial Reporting Standards. These statements established standards for
external financial reporting for all state and local governmental entities. The more
significant of these accounting policies are described below and. where appropriate,
subsequent pronouncements will be referenced.

Fund Accounting

The Clerk of Court uses fund accounting to maintain its financial records and the results of
its operations. Fund accounting is designed to demonstrate legal comphance and to aid
management by segregating transactions relating to certain governmental functions or
activittes, A fund 1s defined as a separate accounting enttty with a self-balancing set of
accounts. Funds of the Clerk of Court are classitied into two categories: sovernmental

fund (General Fund) and fiduciary (Custodial Funds).

18



WEST BATON ROUGE PARISH CLERK OF COURT
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUTING POLICIES (CONTINUED)

General Fund

The General Fund, as provided by Lowisiana Revised Statue 13:781, is the principal fund
ot the Clerk of Court and accounts for the operations of the Clerk’s office. The various
fees and charges due to the Clerk’s office are accounted for in this fund. General operating
expenditures are paid from this fund.

Fiduciary Funds

The fiduciary tund accounts for two custodial tunds. the advance deposit fund and the
registry of court fund. Custodial funds account for assets held on behalf of outside parties,
including other governments. or on behalf of other funds within the covernment. These
custodial tfunds are custodial in nature {(assets and liabilities} and do not involve
measurement of results of operations. The Advance Deposit Fund. as provided by
Louisiana Revised Statute 13:842, is used to account for advance deposits in suits filed by
litigants. The advances are refunded to the litigants after all costs are paid. The Registry of
Court Fund, as provided by Louistana Revised Statute 13:475, 15 used to account for funds
held by order of the court until judgment 1s rendered by the judiciary. Withdrawals of
funds can be made only upon order of the court.

Measurement Focus/Basis of Accounting
Basic Financial Statements — Government — Wide Financial Statements (GWFS)

The Statement of Net Position and the Statement of Activities display mformation about
the reporting government as a whole. These statements include all the financial activities
of the West Baton Rouge Pansh Clerk of Court.

The GWFS were prepared using the economic resources measurement focus and the
accrual basis of accounting. Revenues, expenses, gains, losses, assets and liabtlities
resulting from exchange or exchange-like transactions are recounized when the exchange
occurs (regardless of when cash is received or disbursed). Revenues, expenses, gains,
losses, assets and liabilities resulting from nonexchange transactions are recognized in
accordance with the requirements of GASB Statement No. 33, Accounting and Financial
Reporting for Nonexchange Transactions.

The statement of activities demonstrates the degree to which the direct expenses of a given
function or segment are offset by progranm revenues. Direct expenses are those that are
clearly identifiable with a specitic function or segment. Program revenues are derived
directly from users as a fee for services: program revenues reduce the cost of the tunction
to be financed from general revenues.

The Clerk of Court does not allocate imdirect expenses.
Basic Financial Statements — Governmental Funds

The accounting and tinancial reporting treatment applied to a fund is determined by its
measurement focus. Governmental Funds are accounted for using a current financial
resources measuremetit focus. With this measurement tocus. only current assets and

19



WEST BATON ROUGE PARISH CLERK OF COURT
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUTING POLICIES (CONTINUED)

current habilities generally are included on the balance sheet. Operating statements of
Governmental Funds present increases (1.e., revenues and other financing sources) and
decreases (1.e., expenditures and other financing uses) in net current assets.

The modified accrual basis of accounting is used by Govermmental Funds. Under the
moditied accrual basis of accounting. revenues are recognized when susceptible to accrual
{(1.e.. when they become both measurable and available). Measurable means the amount of
the transaction can be determined and available means collectible within the current
period or soon enough thereafter (generally 60 days) to be used to pay liabilities of the
current period. Expenditures are recorded when the refated fund liability 1s incurred. The
Governmental Funds use the following practices in recording revenues and expenditures:

Revenues

Revenues from recordings, copies, and other services are recognized when they become
measurable and available as net current assets (i.e. when the service is performed).
Substantially all other revenues are recorded when received.

Expenditures

Expenditures are generally recognized under the moditied accrual basis of accounting
when the related fund Hability is incurred.

F. Budgetary Policy and Accounting

The proposed budget for the 2023 fiscal year was made available for public inspection at
the Clerk’s office on May 27, 2022. The proposed budget. prepared on the modified
accrual basis of accounting was published in the official journal prior to the public
hearing. The budget hearing was held at the Clerk’s office on June 13, 2022, and the
budget was legally adopted by the Clerk. All appropriations lapse at vear-end.

Formal budget integration (within the accounting records) is employed as a management
control device. Budget amounts included in the accompanying financial statements
include the orginal adopted budget and all subsequent amendments: if apphcable.

G. Encumbrances

The Clerk of Court does not use an encumbrance accounting svsten.
H. Cash and Cash Equivalents

Cash includes amounts in demand deposits, interest-bearing demand deposits, and time
depostts. Cash equivalents include amounts in time deposits and those investments with
origmal maturities of 90 davs or less. Under state law, the Clerk of Court may deposit
funds in demand deposits. interest-bearing demand deposits. or time deposits with state
banks oruanized under Louisiana law or any other state of the United States, or under the
laws of the United States.



WEST BATON ROUGE PARISH CLERK OF COURT
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUTING POLICIES (CONTINUED)

Prepaid ltems

Payments made to vendors for general insurance that will benetit periods beyond June 30"
are recorded as prepaid expenditures. These amounts are equally offset bv a fund balance
reserve which indicates that they do not constitute avatlable spendable resources even
though they are a component of net current assets.

Capital Assets and Depreciation

Captal assets are capitalized at lnstorical cost or estimated cost 1f historical cost 1s not
available, Donated assets are recorded as capital assets at their estimated fair market value
at the date of donation, The Clerk of Court maintains a threshold level of $1.000 or more
for capitalization purposes.

Capttal assets are recorded in the Statement of Net Position and Statement of Activities.
Since surplus assets are sold for an immaterial amount when declared as no longer needed
for public purposes. no salvage value is taken into consideration for depreciation purposes.
All capital assets, other than land, are depreciated using the straight-line method over the
following usetul lives.

Estimated
Assets Lives
Furniture and Equipment Sto 7 Years

Compensated Absences

Employees receive 126 — 196 hours of paid time off per calendar year, depending on
length ot service, The Clerk will allow up to 35 hours to be carrted over if an employee 1s
unable to schedule leave due to their work schedule. Employees are paid for any unused
paid time off accrued upon termination of employment.

As of June 30, 2023, the Clerk had recorded in accrued expenses. $28 978 representing
unused leave as of the calendar year ending 2023.

Deferred Qutflows/Enflows of Resources

The statement of financial position will often report a separate section for deferred
outflows and (or) inflows of financial resources. Deferred outflows of resources,
represents a consummption of net position that applies to a future period(s) and so will not
be recognized as an outflow of resources (expense/expenditures) until then. Deterred
inflows of resources represents an acquisition of a new posttion that apphes to a tuture
period(s) and so will not be recognized as an inflow of resources until that time.



WEST BATON ROUGE PARISH CLERK OF COURT
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUTING POLICIES (CONTINUED)

M.

Pensions

The Court is a participating employer 1n a cost-sharing. multiple-employer defined benefit
plan as described in Note 7. For purposes of measuring the net penston liability, deferred
outflows of resources and deferred inflows ot resources related to pensions, pension
expense, information about the fiductary net position of the plan, and additions
to/deductions from the plan’s fiduciary net position have been determined on the same
basis as they are reported by the plan. For this purpose. benefit payments (including
refunds of employee contributions) are recognized when due and payable in accordance
with the benefit terms. Investments are reported at fair value.

Interfund Activities

The Clerk of Court transfers interest eamed on deposits of the Advance Deposit Fund to
the General Fund to be utilized by the General Fund in its operations. In those cases where
the physical transfer of assets has not taken place as of year-end, or where repayment is
expected, these amounts are accounted for through the various due to and due from
accounts.

Clerk’s Fees Transferred from Advance Deposit Custodial Fund

These fees represent revenue to the Clerk of Court earned from everyday operations such
as copying and faxing tor liticants and standard fees charged on suits. These tees are
collected by a transfer of litigant’s money deposited in the Advance Deposit Fund to the
General Fund.

Net Position

Net position represents the difference between assets and habilities. Net position invested
in capital assets, consists of capital assets, net of accumulated depreciating. reduced by the
outstanding balance of any debt proceeds used for the acquisition, construction, or
improvements of those assets. At June 30, 2023, the Clerk had no outstanding debt.

Fund Equity
In the governmental fund financial statements, fund balances are classified as follows:

Nonspendable — Amounts that cannot be spent either because they are in nonspendable
form or because they are legally or contractuallv required to be maintained intact.

Restricted — Amounts that can be spent only for specific purposes because of the state or
federal laws. or externally imposed conditions by grantors or creditors,

Comniitted — Amounts that can only be used for specific purposes determined by a formal
action of the Clerk ot Court. These amounts cannot be used for any other purpose unless
the Clerk of Court removes or changes the specified use by taking the same type of action
that was employed when the funds were initially committed.

7
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUTING POLICIES (CONTINUED)

Assigned - Amounts that are designated as conunitted by the Clerk of Court but are not
spendable until a budget ordinance 1s passed.

Unassigned — All amounts not included in other spendable classitications. The Clerk has
not adopted a policy to maintain the general fund’s unassigned fund balance above a
certain minimum level.

The details of the fund balances are included in the Balance Sheet - Governmental Funds
(Statement C). As noted above, restricted funds are used first as appropriate. Assigned
Funds are reduced to the extent that expenditure authority has been budgeted by the Court
or the Assignment has been changed by the Court. Decreases to fund batance tirst reduce
Unassigned Fund balance; in the event that Unassigned becomes zero, then Assigned and
Committed Fund Balances are used in that order.

R.S. 13:785 requires that every four vears (at the close of the term of office) the clerk of
court shall pay into the parish treasury the portion of the General Fund’s fund balance that
exceeds one-halt of the revenues of the clerk’s last year of his term of office, limited to no
more than which was received by the clerk in accordance with R.S. 13:784(A) during said
term of office. The amount owed to the parish treasurer under R.S. 13:785 s Iimited to the
funds provided by the parnish treasurer under provisions of R.S. 13:784 A) to help defray
the costs of otfice turniture, equipment, and record books during the clerk of court’s four
year tertit. The Clerk’s term expired on June 30. 2020, and there are no amounts due to the
parish treasurer under the provisions of R.S. 13:785. The Clerk was re-elected and the
current ternt will not expire untul June 30, 2024,

Use of Estimates

The preparation of financial statements in conformity with accounting principles generally
accepted i the United States ot Amenica requires management to make estimates and
assumptions that atfect the reported amounts of assets and Liabilities and disclosures of
contingent assets and liabilities at the date of the financial statements and the reported
amounts of revenues and expenses during the reported period. Actual results could differ
from those estimates.

Subsequent Events

Inn preparing these financial statements, the Clerk of Court has evaluated events and
transactions for potential recognition or disclosure through December 28, 2023, the date
the financial statements were available to be issued.
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NOTE 2 - CASH AND CASH EQUIVALENTS AND INVESTMENTS

Cash and Cash Equivalents:

At June 30, 2022, the carrying amount of the Clerk of Court's Cash and Cash Equivalents
totaled $724 466, and the confirmed bank balances totaled $860.205. Cash and Cash
Equivalents are stated at cost, which approximates market.

Governmental  Fiduciary
Aclivities Activities Total Bank Balance

Denund deposits $ 161947 % 562519 S 724466 S 860.205

Custodial Credit Risk - Deposits. In the case of deposits, this is the risk that in the event
of'a bank fatlure. the Clerk's deposits may not be returned to .

Under state law. these deposits (or the resulting bank balances) must be secured by tederal
deposit insurance or the pledge of securities by the fiscal agent bank. The market value of
the pledged securities plus the federal deposit insurance must always equal the amount on
depostt wath the fiscal agent bank. These securities are held in the name of the pledging
fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties.
The pledged securities are deemed by Louisiana State Law to be under the control and
possession and in the name of the Clerk regardless of its designation by the tinancial
institution in which it is deposited. As of June 30, 2023. none of the Clerk's bank balance
ot $860,205 was exposed to custodial credit nisk.

LAMP

At June 30, 2023, the Clerk had an investiment of $1.618,790 with the Louistana Asset
Management Pool (LAMP). LAMP 1s administered by LAMP, Inc.. a non-profit
corporation organized under the laws of the State of Louisiana. Only local government
entities having contracted to participate in LAMP have an investment interest in its pool of
assets. The primary objective of LAMP is to provide a safe environment for the placement
of public funds in short-term. high quality investments. The LAMP portfolio includes only
securities and other obligations in which local governments in Louisiana are authorized to
invest in accordance with LA — R.S, 33:2955,

GASB Srtatemient No. 40 Deposit and Investment Risk Disclosure. requires disclosure of
credit risk, custodial credit risk, concentration of credit risk interest rate risk, and foreign
currency risk for all public entity investments.

LAMP is an investment pool that. to the extent practical, invest int a manner consistent
with GASB Statement No. 79. The following facts are relevant for 2a7 like investment

pools:

o Credit risk: LAMP is rated AAAm by Standard & Poor’s.
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o Custodial credit risk: LAMP participants” investments in the pool are evidenced by
shares of the pool. Investments in pools should be disclosed, but not categorized
because they are not evidenced by securities that exist in physical or book-entry
form. The public entity’s investment is with the pool, not the securities that make
up the pool; theretore, no disclosure is required.

+ Concentration of credit risk: Pooled investments are excluded from the 5 percent
disclosure requirement,

« Interest rate risk: LAMP is destgned to be highly liquid to give tts participants
immediate access to their account balances. LAMP prepares its own interest rate
risk disclosure using the weighted average maturity (WAM) method. The WAM of
LAMP assets 15 restricted to not more than 90 days, and consists of no securities
with a maturity in excess of 397 days or 762 days for U.S. Government
floating/variable rate investments, The WAM for LAMP’s total investments is 56
days as of June 30. 2023,

e Foreign currency risk; Not applicable.

The investments in LAMP are stated at fair value based on quoted market rates. The fair
value is determined on a weekly basis by LAMP and the value of the position in the
external investment pool s the same as the net asset value of the pool shares.

LAMP, Inc. 15 subject to the regulatory oversight of the state treasurer and the board ot
directors. LAMP s not registered with the SEC as an investment company. The LAMP
administrative office can be reached at 8300-249-5267 for any questions,

NOTE 3 - RECEIVABLES
The net receivables. with the exception of inter-fund transactions. at June 20, 2023, are
$6.821. No allowances hayve been recorded as all receivables due at year-end are expected
to be collected. The Clerk utilizes the direct write-off method for any recervables
considered as bad debts.

NOTE 4 - INTERFUND RECEIVABLE/PAYABLES

Interfund Receivables/Payables

Summary of balances due from (to) other funds reported in the financial statements:

June 20, 2023
General Fund

Due to Advance Deposit Fund $ (101844
Advanced Deposit Fund

Due from General Fund 101.844

[ 1®]
A
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NOTE 4 — INTERFUND RECEIVABLE/PAYABLES (CONTINUED)

The balance of $101.844 due to Advance Deposit Fund from General Fund resulted from
prior year overfunded transfers that are due back to the Advance Deposit Fund from the

General Fund.

Transfers

Transfers are indicative of interest income transferred from fiduciary funds to the gzeneral
fund. The tollowing schedule summarizes the Clerk’s transfer activities:

June 30.
General Fund

Transfers from fiductary tunds

Advanced Deposit Fund
Transfers to General Fund
Registry Fund
Transters to General Fund

NOTE 5 — CAPITAL ASSETS

A summary of changes in general fixed assets for the year ended June 30, 2023 is as

follows;

Capital Assets being Depreciated
Ofttice fumiture and equipment
Less accumulated
depreciation

Total Capital Assets, being Depreciated, net

Subscription-Based Information
Technuiogy Arrangement Assets
Subscription-Bascd Information

Technology Arrangemesnts

Less Accumulated Amorization for
Subscription-Based Information
Technology Arrangements

Total Subscription-Based Information
Technology Arrangement Assets being
Amortized, net

Governmental Activittes Capital Assets, net

2023

£ 34.0206

(33.884)

(142)

Beginning of

Year. as restated Additions Reductions End of Year
S ARR.OGG2 S - 5 - % dnK. 662
(488.133) (529 - (48X 662

329 (529) - -

87442 .906 U3 34u
(461513 (A 1i6) - (77.267)

41,292 (2520 0) - 16,082

S 4wl 8 (25 739y 5 - N 16,082
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The Clerk implemented Governmental Accounting Standards Board Statement No. 96.
Subscription-Based Information Tectmology Arrangements, i fiscal year 2023. The Clerk
has two software arrangements that require recognition under GASBS No. 96. The Clerk
now recognizes a subscription-based imformation technology arrangements (SBITA)
liabtlity and an intangible right-to-use asset for the records management software system
and electronic certified mait software.

The records management software system is a three-year agreement, initiated in fiscal year

2021 with monthly payments of $2.700. The Clerk has imputed an interest rate of 7% to
determine the present value of the intangible right-to-use asset and SBITA liability, There
1s no option to purchase the sofrware. The electronic certitied mail software 15 a three-year
agreement, initiated in fiscal year 2023 with a quarterty payment of $511. The Clerk has
imputed an interest rate of 7% to determine the present value of the intangible right-to-use
asset and SBITA Hability. There is no option to purchase the software.

NOTE 6 — LONG-TERM DEBT

The following is a summary of the Clerk’s long-term debt transactions for the year ended
June 30, 2023,

Balatiwe w Batanee at Aot [hie
Type ul Delbt 2022 nsreslted  Additions Reductinns 24023 Within One Year
Crovernmentol dorivities.
Subsceription-Ba-ed Inforntation
Technotugy Arrangement h] 43577 0% SH6 % 32233 0% 17250 & 3.235
Olier Post Emploviment Benellis 1,522,540 - 139397 FAB2943 -
Net Pensivn Liabulicy 529771 719521 - 1,549,292 -
Tutak povernmental tong-term dehe i 23U GRE 4 725427 4% IDEGI0 % 2829485 % 13,235

SBITA Linhility — Due to the implementation of GASB Statement No 96, the intangibte
richt-to-use software arrangements for the records management sottware system and
electronic certified mail sofrware met the criteria of a SBITA; thus, requiring it to be
amortized over the fease terms of three years since the related equipment will be replaced
at the end of the arrangement term and replaced with new equipment and upgraded
software.

A summary of the principal and interest amounts for the remaining arrangemnents include
the foltowing principal and interest payments:

Principal Interest Total
2024 5 15235 % 309 % 15,544
2025 2.015 29 2.044
Totals S 17,250 § 338 % | 7.588
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NOTE 7 — PENSION PLAN

The Clerk follows the requirements of GASB Statement 08, Accomting and Financial
Reporting for Pensions — an amesrdment of GASB Statement No. 27 and GASB Statement
T, Pension Transition for Contributions Mude Subsequent ta the Measuremenr Date, an
amendment to (G488 64 for its pension plan. These standards revise and establish new
financial reporting requirements tor governments that provide their employees with
pension benefits. These standards require the Court to record its proportionate share of
each of the pension plans net pension hability and report the following disclosures:

Plun Description:

Substantially all employees of the West Baton Rouge Parish Clerk of Court are members
of the Louisiana Clerk of Court Retirement and Relief Fund (“the Fund™), a cost-sharing.
multiple-employer defined benefit pension plan administered by a separate board of
trustees in accordance with Louistana Revised Statute 11:1501 1o provide regular,
disability, and survivor benefits for clerks of court, their deputies and other employees,
and the beneficiaries of such clerks of court, their deputies. and other employees.

The Fund was established for the purpose of providing retirement atlowances and other
benefits as stated under the provisions of R.S. Title 11:1501 for elignble employees of the
Clerk of the Supreme Court, each of the district courts, each of the courts of appeal, each
of the city and traffic courts in cities having a population 1n excess of four hundred
thousand at the time of entrance into the Fund, the Louwisiana Clerks” of Court Association,
the Louisiana Clerks™ of Couwrt Insurance Fund, and the emplovees of the Fund. The
projection of benetit payments i the calculation of the total pension liability includes all
benefits to be provided to current active and inactive emplovees through the Fund in
accordance with the benefit terms and any additional legal agreements to provide benefits
that are i force at the measurement date.

Benefits Provided:
Retirement Benefits

A member or former member shall be eligible for regular retirement benefits upon
attaining twelve or more years of credited service, attaining the age of fifry-five yvears (age
60 if hired on or after January 1, 2011). and terminating employment. Regular retirement
benefits, payable monthly for life. is equal to 3% of the member’s monthly average final
compensation multiplied by the number of years of credited service, not to exceed one
hundred percent of the monthly average tinal compensation. The retirement benefit accrual
rate s increased to 3% for all service credit accrued atter fune 30, 1999 (for members
hired prior to January 1, 201 1}, For members hired before July 1, 2006 and who retire
prior to January 1, 2011, monthlv average final compensation is based on the highest 36
consecutive months, with a lintit increase of 10% in each of the last three years of
measurement. For members hired after July 1. 2000, monthly average final compensation
is based on the highest compensated 60 consecutive months, or successive joined months
if service was interrupted, with a limit increase of 10% i each of the last five years of
measurement, For members who were emploved prior to July 1, 2006 and who retire after
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December 31, 2010, the period of final average compensation 1s 36 months plus the
number of whole months elapsed since January 1, 2011, not to exceed 60 months.

Disability Benefits

Disability benefits are awarded to active members who are totally and permanently
disabled as a result of injuries sustained in the line of duty or to active members with 10 or
more vears of credible service who are totally disabled due to any cause. A member who is
officially certified as totally or permanently disabled by the State Medical Disability Board
will be paid monthly disability retirement benefits equal to the greater of forty percent of
their monthly average final comipensation or 73% of their monthly regular retirement
benetit computed as per R.S. 11:1521 (C).

Survivor Benefits

Upon the death of any active contributing member with less than five vears of credited
service, his‘her accumulated contributions are paid to his/her designated beneticiary. Upon
the death of any active contributing member with five or more vears of credited service,
automatic option 2 benefits are payable to the surviving spouse. These benefits are based
on the retirement benefits accrued at the member's date of death with option factors used
as if the member had continued in service to earliest normal retirement age. Benefit
payments are to commence on the date a member would have first become eligible for
normal rettrement assuming continued service until that ttme. In lieu of a deferred
survivor benefit, the surviving spouse may elect benefits pavable immediately with
benefits reduced ' of 1% for each month by which payments commence in advance of
member's earliest normal retirement age. 1f a member has no surviving spouse. the
surviving niinor children under I8 or disabled children shall be paid " of the niember's
accrued retirement benefit in equal shares. Upon the death of any former member with less
than 12 years of service. the designated beneficiary may receive his/her accumulated
contributions. Upon the death of any former member with 12 or more years of service,
automatic option 2 benefits are pavable to the surviving spouse with pavinents to
commence on the member's retirement eligibility date. In lieu of periodic pavments, the
surviving spouse or chifdren may receive a refund of the member's accumulated
contributions.

Deferred Retirement Option Plan

In lieu of terminating employment and accepting a service retirement allowance, any
member of the Fund who is eligtble for a service retirement allowance may elect to
participate in the Deferred Retirement Option Plan (DROP) for up to 36 months and defer
the receipt of benefits. Upon commiencement of participation in the plan. active
membership in the Fund terminates and the partictpant’s contributions cease; however,
employer contributions continue. Compensation and creditable service remain as they
existed on the effective date of commencement of participation in the plan. The monthly
retirement benetits that would have been payable, had the member elected to cease
employment and receive a service retirement atlowance, are paid into the DROP account.
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Upon termination of employment at the end of the specified period of participation. a
participant in the program may receive, at his option, a lump sum pavment from the
DROP account equal to the pavments to the account or a true annuity based upon his
account (subject to approval by the Board of Trustees}). In addition, the member receives
the monthly benefits that were paid into the DROP fund during his period of participation.

[f employment s not terminated at the end of the participation period. payments into the
account cease and the member resumes active contributing membership 1n the Fund.
Interest is patd on DROP account balances for members who complete their DROP
participation but do not terminate employment. The interest earnings are based on the
actual rate of return on funds in such accounts. These interest accruals cease upon
termination of employment.

Upon termination, the member receives a lump sum payments trom the DROP fund equal
to the pavments made to that fund on his behalf or a true annuity based in his account
(subject to approval by the Board of Trustees). The monthly benefit payments that were
being paid into the DROP fund are paid to the retiree and an additional benefit based on
his additional service rendered since termination of DROP participation is calculated using
the normat method of benetit computatuon. Prior to January 1, 2011, the average
compensation used to calculate the additional benefit is that used to calculate the original
benefit unless his period of additional service s at least 36 months. Effective January 1,
2011. the average compensation for members whose additional service 1s less than 36
months is equal to the lessor amount used to calculate hid orizinal benefit or the
compensation earned in the period of additional service divided by the number ot months
of additional service. For former DROP participants who retire after December 30, 2010,
the pertod used to determine tinal average compensation for post-DROP service 15 36
months plus the number of whole months elapsed from January 1, 201 { to the date of
DROP entry. In no event can the entire monthly benefit amount paid to the retiree exceed
100% of the average compensation used to compute the additional benefit. If a participant
dies during the period of participation in the program. a lump sum payment equal to his
account balance is paid to his named beneficiary or. if none. to his estate.

Cost of Living Adjustments

The Board of Trustees is authorized to grant retired members and widows of members
who have been retired for at feast one full calendar vear an annual cost of 2.5% of their
benefit (not to exceed $40 per month). and all retired members and widows who are 65
years of age or older a 2% ncrease in their original benetit (or their benefit as of October
1. 1977, if they retired prior to that time). In order to grant the 2.5% COLA, the increase in
the consumer price index must have exceeded 3% since the last COLA granted. In order
for the Board to grant either of these increases, the Fund must meet certain other criteria as
detailed in the Louisiana statute refating to funding status. in lieu of granting the above
cost of hiving increases, Louisiana statutes atlow the Board to grant a cost of living
increase where the benefits shall be calculated using the number of vears of service at
retirement or at death plus the number of years since retirement or death multiplied by the
cost of living amount which cannot exceed $1.
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Contributions:

According to state statute, contribution requirements for all employers are actuarially
determined each vear. The Clerk of Court’s required contribution rate for the vear ending
June 30, 2023 was 22.25%. Employees were required to contribute 8.25% of their annual
covered salary. In addition, the Louisiana Legislature passed R.S. 11:1562(C) which
allows the Clerk of Court to pay out of the Clerk™s operating funds all or any portion of the
employee required contributions which would otherwise be deducted from the employee’s
salarv. Since December 1999 the Clerk has elected to pay 100% of all retirement systen
contributions to the Louisiana Clerk of court Retirement and Relief Fund. The West Baton
Rouge Parish Clerk of Court contributions to the Fund tor the year ended June 30, 20223
were S188.035 (normal employer portion $146.173 and emiployee portion paid by Clerk
$41.862).

In accordance with state statute, the Fund receives ad valorem taxes and state revenue
sharing funds. These additional sources of income are used as emplover contributions and
are considered support from non-employer contributions recognized as revenue in the
government-wide governmental activities statement of activities was $77 377 for the year
ended June 30, 2023,

Pension Liability, Pension Expense, and Deferred Inflows/Qutflows of Resources
Related to Pensions

At June 30, 2023, the West Baton Rouge Parish Clerk of Court reported a hiability of
$1.549.292 for its proportionate share of the net pension liability of the Fund. The net
pension liabthty was measured as of June 30. 2022 and the total pension liabthity used to
calculate the net pension liability was determined by an actuarial valuation as of that date.
The Clerk’s proportion of the net pension hiability was based on a projection of the Clerk’s
long-term share of cantributions to the pension plans relative to the projected contributions
of all participating employers. actuarially deternuned. At June 30, 2022_ the Clerk’s
proportion was .63921°% which was an increase of .01543% from its proportion tmeasured
as of June 30, 2021,

For the vear ended June 30, 2023, the Clerk recognized pension expense of $345,864.
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At June 30, 2023, the Clerk reported deferred outflows of resources and deferred inflows
ot resources related to pensions from the following sources:

Deferred Outflows Deferred
ot Resources Inflows ot

Differences between expected and actual $ 14,690 $ 14,083

experience
Changes in asswnptions 113.692 -
Net difference between projected and actual

earnings on pension plan investments 331464 -
Changes in proportion and differences between

Emplover contributions and proportionate

share of coniributions 46,383 -
Employer contributions subseguent to

the measurement date 146,173 -

Total 5 652402 S 14,083

$146,173 reported as detferred outflows of resources related to pensions resulting from the

Court’s contributions subsequent to the measurement date will be recognized as a reduction

of the net pension hability in the vear ended June 30, 2024. Other amounts reported as
deferred outtlows of resources and deferred inflows of resources related o pensions will be
recogttized in pension expense as follows:

Year ended June 30:

2024 $ 167,434
2025 140,350
2026 50,641
2027 172.26}1

$ 530.686
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Actnarial Assumptions

A summary of the actuarial methods and assumptions used in determining the total
pension liabtlity as of June 30, 2022 is as follows:

Valuation Date

Actuarial Cost Method
Investment Rate of Return
Projected Salary Increases

Inflation

Mortality Rates

Expected Remaining
Service Lives

Cost-of-Living Adjustinents

June 30, 2022

Entry Age Normal

6.55%, net of investment expense

6.2% for 1-5 vears of service: 5% for 5 years or niore

2.40%

Pub - 2010 Public Retirement Plans multiplied by 120%.
Mortality Table with full generational projection using the
appropriate MP-2019 improvement scale.

2022 - 5 years
2021 - 3 years
2020 - 3 years
2019 - 5 years
2018 - 5 years

The present value of future retirement benefits is based on
benefits currently being paid by the Fund and includes
previously granted cost-of-living increases. The present
values do not include provisions for potential future
increases not yet authorized by the Board of Trustees as
they were deemed not to be substantively automatic.

The actuarial assumptions used are based on the assumptions used in the 2022 actuarial
funding valuation which (with the exception of the mortality) were based on results of an
actuarial experience study for the period July 1, 2014 through June 30. 2019, unless
otherwise specified. In cases where benefit structures were changes atter the experience
study period, assumptions were based on future experiences.

The mortality rate assumption used was verified by combining data from this plan with
two other statewide plans which have stmilar workforce composition in order to produce a
credible experience. The aggregated data was collected over the period July |, 2014
through June 30, 2019. The data was then assigned credibility weighting and combined
with a standard table to produce current levels of mortality. This mortality was then

33
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projected forward to a period equivalent to the estimated duration of the Fund’s liabilities.
Annutty values calculated based on this mortality were compared to those produced by
using a setback of standard tables. The result of the procedure indicated that these tables
would produce liability values approximating the appropriate zenerational mortality tables
used.

The long-term expected real rate of return on penston plan investments was determined
using a buitding-block method in which best-estimates ranges of expected future real rates
of return (expected returns, net of pension plan investment expense and inflation) are
developed for each major asset class. These ranges were combined to produce the long-
term expected rate of return by weighting the expected future real rates of return by the
target asset allocation percentage and by adding expected inflation. The long-term
expected rate of return was 6.02% as of June 30, 2022, Best estimates of geomeltric real
rates of return tor each major asset class included 1n the Fund’s target asset allocation as of
June 30, 2022 are summarized in the following table:

Target Long-Term
Asset Expected Real Rate
Asset Class Allocation of Return
Fixed Income:
Domestic Bonds 25.0% 2.50%
International Bonds 3.50%
Donwstic Equity: 38.0% 7.50%
International Equity: 22.0% 8.50%
Real Estate 15.0% 4.50%
Total 100.0%

Discount Rate

The discount rate used to measure the total pension hability was 6.55%. The projection of
cash flows used to determine the discount rate assumed that contributions from plan
members will be made at the current contribution rate and that contributions from
participating employers will be made at the actuarially determined rates approved by
PRSAC taking into consideration the recommendation of the Fund’s actuary. Based on those
assumptions, the Fund’s fiduciarv net position was projected to be available to make all
projected future benefit payments of current plan members. Therefore, the long-term
expected rate of return on pension plan investments was applied to all periods of projected
benefit payments to deterniine the total pension liability.
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NOTE 8 - OTHER POST EMPLOYMENT BENEFITS (CONTINUED)

Fmplovees covered by hencfit ierms: At January 1, 2022, the following employees were
covered by the benefit terms:

Inactive employees currently receiving benefits payments i1
Inactive employees entitled to but not yet receiving benefit pavments -
Active Employees 12
Total 23

Total OPEB Liability

The Clerk’s total OPEB lLiability o $1.362,943 was measured as of June 30. 2023 and was
determined by an actuanal valuation as of January 1, 2022.

Actmarial assumptions and other inpuis: The total OPEB liability in the June 30, 2023
actuarial valuation was determined using the following actuarial assumptions and other
inputs. applied to all periods included in the measurement. unless otherwise specified:

Inflation: 2.40%

Salary Increases. inctudinginflatton:  3.25%

Discount Rate; 3.86%
Health Care Cost Trend Rates
Medical: -(0.03% for 2022, 6.25% for 2023, decreasing 0.25%

per year to an ultimate rate of' 5.0% for 2028 and
later years.

Medicare Advantage: -11.63% for 2022, 4.25% for 2023, decreasing 0.25%
per vear to an uftimate rate of 3.0% for 2028 and later
vears. Includes 2% per vear for aging.

Dental: 0.0% for 2022_ 3.0% per year thereafter

Vision: -5.46% tor 2022, 2.5% per vear thereatler

Retirees' Share of Benefit-Related

Costs:
Medical: 0% for retirees and {00% for dependents.
Medicare Advantage: 0% for retirees and 100% for dependents.
Dental: 0% for retirees and 100°%% tor dependents.
Vision: 100% for retirees and 100% for dependents.
Basic Life Insurance: 0%
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The discount rate was based on the 6:30/2023 Fidelity General Obligation AA 20-Year
Yield.

Mortality rates for active employees were based on the PubG.H-2010 Emiployee Mortality
Table, Generational with Projection Scale MP-2021 for males or females. as appropriate.

Mortality rates for retired employees were based on the PubG.H-2010 Healthy Retiree
Mortality Table, Generational with Projection Scale MP-2021 for males or females, as
appropriate,

The actuarial assuniptions used in the valuation were based on those used in the Louisiana
Clerks of Court Retirement and Relief Fund valuation and actuarial experience.

Changes in the Total OPEB Liability

Total OPEB
Liability
Batance at 6/30:2022 § 1.522340
Changes for the vear:
Service cost 22,660
Interest 55.588
Difterences between expected and actual expertence (8.,500)
Changes i assumptions/inputs (152,057)
Change i benefit terms -
Benefit pavinents (77082
Admimstrative expense -
Net Changes {159.397)
Balance at 6/30/2023 $ 1.362943

Sensitivity of the toral OPER liahilin: to changes in ihe discount raie: The following
presents the total OPEB hability of the Clerk. as well as what the Clerk’s wotal OPEB
liabthty would be if it were calculated using a discount rate that 1s | -percentage-point
lower (2.86 percent) or 1-percentage-point higher (4.86 percent) than the current discount

rate;
1% Decrease Discount Rate 1% Increase
(2.86%) {3.86%) {4.86%)
Total OPEB Liability 3 1.523912 3 1.362.942 % 1,181,842
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NOTE 8 - OTHER POST EMPLOYMENT BENEFITS (CONTINUED)

Seunsitivity of the total QOPER liahilin: o changes in the healtheare cosi trend rafes: The
following presents the total OPEB hiability of the Clerk, as well as what the Clerk’s total
OPEB liability would be if it were calculated using healthcare cost trend rates that are 1-
percentage-peoint lower or 1-percentage-point higher than the current healthcare cost trend
rates:

1% Decrease Trend Rate % Increase

Total OPEB Liability $ 1.248.177 $ 1,362,942 5 1,505,243

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of
Resources Related to OPEB

For the year ended June 30, 2023. the Clerk recognized an OPEB expense of $16.573. At

June 30, 2023, the Clerk reported deferred outflows of resources and deferred inflows of
resources related to OPEB from the following sources:

Deferred Outflows  Deferred Inflows

of Resources of Resources
Differences benveen expected and actual
experience S 165,087 S 28242
(Changes of assumptions or other inputs 73.399 639,122
Total S 238.486 S 630,364

Amounts we reported as deferred outflows of resources and deferred inflows of resources
refated to OPEB will be recogmized in OPEB expense as follows:

Year 'nded June 30:

2024 $ (63,74%)
2025 (83,197}
2026 (83,197}
2027 (83,197}
2028 (83.197)
Thercafier (45,341
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NOTE 9 — INTERGOVERNMENTAL TRANSACTIONS

Intergovernmental revenues of the general fund for the year ended June 30, 2023, was as
follows:

State supplement £ 40521
La. Dept. of Elections 9,329
$ 49,850

NOTE 10 - ON-BEHALF PAYMENTS

Certain operating expenditures of the Clerk’s office are paid by the West Baton Rouge
Council. Additionally, the Council provides office space and certain furniture for the
Clerk’s use. These expenditures are not reported in the accompanying financial statements.

NOTE 1l - NEW ACCOUNTING PROMNOUNCEMENTS

The GASB has issued Statement No. 91, “Conduit Debr Obligarions.” The primary
objectives of this Statement are to provide a single method of reporting conduit debt
obligations by tssuers and eliminate diversity in practice associated with (1) commitments
extended by issuers. (2) arrangements associated with conduit debt obligations, and (3)
refated note disclosures. Tlis Statement achieves those objectives by clarifying the
existing defimition of a conduit debt obligation; establishing that a conduit debt obligation
ts not a liability of the issuer; establishing standards for accounting and financial reporting
of additional commitments and voluntary commitments extended by issuers and
arrangements associated with conduit debt abligations; and improving required note
disclosures. The requirements of this Statement are effective for reporting periods
beginning after December 15, 2021, as extended by GASB Statement No. 95,
“Postponement of Effective Dates of Certain Authoritutive Guidance”” The Statement did
not have a material effect on the Clerk’s financial statements upon implementation.

The GASB has issued Statement No. 92, “Omunibus 20207 The primary objectives of this
Statement are to enhance comparabihty in accounting and financial reporting and to
improve consistency of authoritative literature by addressing practice issues that have been
identified during implementation and application of certain GASB Statements. The
requirements of this Statement are effective for reporting periods beginning after
December 15, 2021, The Statement did not have a material effect on the Clerk’s tinancial
statements upon implementation.

The GASB has tssued Statement No. 93, “Replacement of fnterbunk Offered Rutes.” The
objective of this Statement is to address those and other accounting and financial reporting
implications that result from the replacement of LIBOR. The requirements of this
Statement are eftective for reporting periods beginning after December 15,2021, The
Statement did not have a material effect on the Clerk’s financial statements upon
implementation.
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NOTE 11 - NEW ACCOUNTING PRONOUNCEMENTS (CONTINUED)

The GASB has issued Statement No. 94, “Public-Private and Public-Public Parinerships
aned Availabilitv Pavment Arrangemenis.”” The abjective of this Statement 1s to better meet
the information needs of tinancial statement users by improving the comparability of
financial statements among governments that enter into public-private and public-public
partnerships (PPPs} and availability pavment arrangements {(APAs) by enhancing the
understandability, reliability, relevance, and consistency of information about PPPs and
APAs. The requirements of this Statement are effective for reporting periods beginning
after June 152022, The Statement did not have a material effect on the Clerk’s financial
statements upon implementation.

The GASB has issued Statement No. 95, ~Faostponement of the Effective Dates of Certain
Authoritative Guidance.” The primary objective of this Statement is to provide temporary
refief from certain newer accounting and financial reporting requirements to govemments
due to the COVID-19 pandemic. The etfective date of certain Statements and
Implementation Guides—through GASB Statement No. 93. Replacement of Interbank
Offered Rates, and Implementation Guide No. 2019-03, Leases—that first became
effective or were scheduled to become effective for periods beginning after June 15, 2018,
and later are deferred by either one vear or eighteen months.

The GASB has issued Statement No. 96, “Subscription-Based Information Technology
Arrangements.” The objective of this Statement is 1o better meet the information needs of
financial statement users by (a) establishing uniform accounting and financial reporting
requirements for SBITAs; (b) improving the comparability of financial statements among
governments that have entered into SBETAs: and (¢) enhancing the understandability.
reliability, relevance, and consistency of information about SBITA. The requirements of
thts Statement are effective for reporting periods beginning after June 15,2022, The
implementation was apphied retroactively, and prior period balances presented in Notes 5
and Owere restated for intangible right-of-use assets and SBITA liabtlities for the year
ended June 30, 2022, Further information on GASB 96 is presented in Notes 4 and 5.

The GASB has issued Statement No. 97, “Certain Component Unit Criteria, and
Accounting and Financial Reporting for Internal Revenue Code Section 457 Deferred
Compensation Plans—an amendment of GASB Statements No. 14 and No. 84.” The
primary objectives of this Statement are to {1} increase consistencv and comparability
refated to the reporting of fiduciary component units in circumstances in which a potential
componeit unit does not have a governing board and the primary government performs
the duties that a governing board typically would perforim; (2) mitigate costs associated
with the reportimg of certain defined contribution pension plans, defined contribution other
postemployment benefit (OPEB) plans. and employee benefit plans other than pension
plans or OPEB plans (other employee benefit plans) as fiduciary component units in
fiduciary fund financial statements; and (3) enhance the relevance, consistency, and
comparability of the accounting and financial reporting for Internal Revenue Code (IRC})
Section 457 deferred compensation plans (Section 457 plans} that meet the definition of a
pension plan and for benefits provided through those plans. The requirements of this
Statement are effective for reporting periods beginning after June 15, 2021, The Staternent
did not have a material etfect on the Clerk’s financial statements upon implementation.

40



WEST BATON ROUGE PARISH CLERK OF COURT
NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
JUNE 30, 2023

NOTE 11 - NEW ACCOUNTING PRONOUNCEMENTS (CONTINUED)

The GASB has issued Statement No. 99, =Omnibus 20227 The Statement addresses three
key areas. The requirements related to extension of the use of LIBOR, accounting for
SNAP distributions, disclosures of nonmonetary transactions, pledges of future revenues
by pledging governments, clarification of certain provisions in Statement 34, as amended,
and terminolouy updates related to Statement 53 and Statement 03 are effective upon
issuance. The requirements related to leases. PPPs, and SBITAs are effective for tiscal
years beginning after June 15, 2022 and all reporting periods thereafter. The requirements
refated to financial guarantees and the classification and reporting of derivative
instruments within the scope of Statement 53 are effective for fiscal years beginning after
June 15, 2023, and all reporting periods thereafter. The Statement did not have a material
eftect on the Clerk’s financial statements upon implementation.

The GASB has issued Statement No. 100, “Accounting Changes and Error Corrections—an
amendment of GASB Statement No. 627 The primary objective of this Statement 15 to
enhance accounting and financial reporting requirements tfor accounting changes and error
corrections to provide more understandable. reliable. relevant. consistent. and comparable
information for making decisions or assessing accountability. The requirements of this
Statement are etfective for reporting periods beginning atter June 15, 2023 The Clerk plans
to adopt this Statement as applicable by the eftective date.

The GASB has issued Statement No. 101, “Compensated Absences™. The objective of this
Statement is to better meet the information needs ot financial statement users by updating
the recognition and measurement guidance for compensated absences. That objective is
achieved by aligning the recognition and measurement vuidance under a unified model and
by amending certain previously required disclosures. The requirements of this Statenient are
eftective for reporting periods beginning after December 15, 2023, The Clerk plans to adopt
this Statement as applicable by the effective date.
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NOTE 12 - PRIOR PERIOD ADJUSTMENTS AND CHANGE IN ACCOUNTING

PRINCIPLE

Prior period adjustments were made to the unrestricted net posttion balance of the General
Fund to correct errors due to overpayments of amounts transterred from the Advance
Deposit Fund to the General Fund, to recognize income received this year but earmed in
prior years. and due to the implementation of GASB Statement No. 96 Subscription-Based

Information Technology Arrangements.

Prior period adjustments were made o the Advance Deposit Fund to correct errors due to
overpavments of amounts transferred from the Advance Deposit Fund to the General Fund

and to correct overstatement of amounts accrued and deducted.

CGeneral Fund

Net position al June 3¢ 2022, as origimally siated
Correction of overpavinents from Advance Deposit Fund 10 General Fund
Correclion ol res cnue nol recogiuzed 10 prior years
Change in SBTT A bability upan adopuien of GASB 96

Nel position at June 30. 20322 as restaled

Advance Deposit Fund
Net position at June 3¢} 2022 as originabiy siated
Correction of mnoints due to General Fund

Correcuon ol averpavinents from Advance Deposit Fund Lo General Fund

Net position at June 30, 2022, as restaled

Governmeni-

Fund Wide
S 1697251 S (1028152
{10 K4 {FOE K1,
JU.28S JO2N5
- (2.285)
S OL635.095 S (1.09E990)

Governuent-

FTO.674
33607

FOE.%44

5 934.125
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Schedufe |
WEST BATON ROUGE PARISH CLERK OF COURT
Statement of Revenues, Expenditures and Changes in Fund Balance -
Budget (GAAP Basis) and Actual
General Fund
Year Ended June 30, 2023

See Independent Auditors' Report
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Actual Variance -
Original Revised Actual Adiusiment (o {Buduetary Favorable
Buduet Buduet Basis Budget Basis Basis) (Unfavorable)
REVENLUES:
Interzovernmental 5 3K.250 5K.250 5 49,850 b 49850 b (®.300)
Charges for sen ices;
Court cost and fees 706,650 706,630 706,703 706,705 S5
Certified copies and dain processing 75,000 75.000 (8,221 68,221 ((.779}
Licenses S.200 3.204) 3,520 3520 (1.680))
Recording fees 500,000 300,000 420,684 326,084 {73.316)
[nvestment income 33.000 35000 60365 61363 25,363
Other financing sources - - 39932 A9.932 39432
Total revenues 1.3&0, 100 [ 3R0, 100 [ A3 277 1 385277 (24.823)
EXPENDITURES:
Current:
General uovernment
Personal services and related benefts 1130949 1130949 1115035 1.118.035 62914
Operating services 197,151 197,151 160,152 1o 132 36,999
Capital outlay 2000 2.000 10,759 10,789 (R.78))
(hher Ninancing uses - - 34,444 34.444 (34.444)
Total cxpenditures 1.380. 100 1380100 1.323.420 1.323420 30,080
Excess ideflicieney Y ol revenues over expenditures b - - JL857 b 31857 b 31.837
Fund Balance
Beginning |.635,693
Ending ¥ 1.667.352



WENT BATON ROUGE PARISH CLERK OF COURL
Schedule of Changes in Net QOPEB Lububiiv and Reluted Ratios
Yeur Dnded June 3, 2023

030 2008 6.0 20 [ORIES I G 2021

0302022

-

Se-heehdle 2

G 202023

Total OPER Liahilin:

SELY 02 Cosl % 3ERZT % 32R62 S 1472 SIS % 24030 % 22a00
Interess GOLRYG RERRY 013,843 0452 RN 55,388
Changes of bunetit enms - KL - - - -
Mllerences betwern expected and actun] experience 13430 (72474 Fi4.339 hER) LIV9E2 {8306
Changes of asstumgiions or ailier ingiit- - 20304 (347,983 RIS (2y9.53m (132,057
Benetit puvments (73.Run 180177 (73 81U (78047 {23160 77087
Net Clinnge m Total GPER Liabhiy: 14373 197410 (K Ky 64,379 LIO5.045) (RIS
Total OPEB Liabiiits - heginning L.X53.073 | 803 3406 2001 %35 F.OS2006 F.717.343 1.522.340
Lotal OPEB Liability - end FIROEAG S2ORERIG ST052e60 $ETITAEY F1522.340 S 1362043
Covered Emplovee Payrall $OS547TE0 N A0S0 N AU TG Gfu2T2 % 639060 N nROATY

Total OPTT T sabslity as o percentane
ubeuvered aipluyee pavioll 34, and O 27565 2773

Notes 1o Schedule:
Chreinges of Bencfiv Term Efteetive Januav 1 2119, Bife insurance benclits were chaneed tiom Plun
Cio Plan A

Clierrges of Iowaptoons Changes of asstumptioss and ather mputy reflectilie effects of chanzes in
the diseount rate each penod. The foHowimng are the disconnt mies sl
m cach pevind

R RO
201 RN KA
2020 245,
Ry 1925,
222 L6U%
2023 1807,

Mortalay Rates

MK RI'H-24014 binployee and Healthy Aanunty .
Cieneratonal wath MI-201S
2014 Pubti. H-2010 Emplovee and Headthy Annusmt,
Generatwmal with MP-201S
2020 Pubt . H-2000 Praplovee and Teadthy Annuaume
Cretratianal wath MUP-201Y
m2i Pubtr . H-2040 Emplovee and Healihy Annusang,
Crenerational with MP-2020
2022-2023 Pubii H-20 {0 Emplovee and Healihy Asnusant,

Creneratomal with MP-2021

s sehedude s intended o show informsation tor 10 years Addiional vears wadl be dssplayed as thes become asv adable,

See Independent Auditors' Report
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Sehodule 3

WEST BATON ROUGE PARISH CLERK OF COURT
Schedule of Emplover's Proportionate Share of the Net Penston Liability
Year Ended June 30, 2023

Fmplover’s

Proportionaie

Emplover's Shate af the Nt
FEmplover's Proportiomite Pension 1 iambiy Plan Fiduciary
Propartion of'the Share of twe Net Fiplover's (Assetyas o %ol Net Position asa
Fiscal Net Pension Pension Liahihty Covered- s Conered- Yool the Total
Yowr*  Liability (Asset) { Asset) Emplovee Puvrobl Fmiplovee Paviol] Penision Leabelity
2023 (1.63924%, S 1549292 b3 654,408 236,75, 74.00%
2022 (L6238 S 820771 b 629 588 131.80%, 8540
2021 060497 S 1AS5284 § 599,779 242,04% FREI DS
2020 0.6014% S 1ov21uy $ 3R3.793 186.77% 77.93%
2019 (L61024%, S 014916 b 366,536 179, 14%, 7907
201% 0.5803"% ) 878027 b3 523554 167.71% 79,69
2017 0.5600T, S 1035934 b 9841 203, 19% 741 7%
2016 (L.51464%, b 771,967 $ 503718 153.25% 78, 13%
2018 (L5339% b 720,090 b 476,060 I51.26% T9.37%

The schedule is intended to report information for 10 vears, Addittonal years will be displaved as they become avatlable. The
amounts presented have a measurement date of the previous fiscal year.

*The amounts presented have a measurement date of the previous fiscal vear end.

See Independent Auditors' Report
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Schednle 4

WEST BATON ROUGE PARISH CLERK OF COURT
Schedule of Employer's Pension Contributions
Year Ended June 30, 2123

Contributions in Contributions as

Relation to Emplovyer's a Percentage

Contractually Contracually Contribution Covered- of Covered'

Fiscal Required Reguired Deliciency Emplovee Emplovee
_______ Year Coniribution Contribution (Excess) Pavroll Payroll
2023 ) 146,173 % (46,173 % - 5 636,958 22.25%,
2022 % 145,606 b 145600 % - S 6534408 12257,
202 b3 132213 hY 132,213 b - S 629.58K 21.00%
20240 % 1E3 95N b F13.958 S - 5 0T 19.00%,
2019 % TEL BT h LT LE $ - S 584793 190010,
2018 % 107,642 3 07,642 b - 5 560536 2000,
2017 b 99,475 5 99.475 b - S 523554 190"
2016 5 V687U % 96,870 b - b A0 R 19.00%
2015 5 Y35 706 % 93,706 Y - $ S03.7IR 19.00%;,

This schednle is intended 1o show information for 10 vears, Additional vears will he displaved as they became availabie,

See Independent Auditors' Report
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WEST BATON ROUGE PARISH CLERK OF COURT
NOTES TO REQUIRED SUPPLEMENTAL INFORMATION
JUNE 30, 2023

PENSION PLAN SCHEDULES

Changes of Benefit Terms

There were no changes of benefit terms during any of the years presented.

Changes of Assumptions

The changes of assumptions about future economic or demographic factors were
recognized in penston expense using the straight-line amortizattion method over a closed
period equal to the average ot the expected remaining service lives of all employees that
are provided with pensions through the pension plan.
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Schedule 3
WEST BATON ROUGE PARISH CLERK OF COURT
Schedule of Conipensation, Benefits and Other
Payments to Agency Head
Year Ended June 30, 2023

Agency Head Name: Mark Graffeo

Purpose
Satary $ 149,549
Benefits - retirement 33,275
Benefits - insurance 11,226
Deferred compensation 7,477
Car allowance 16,500
Election expense 2.100
Reuistration fees 900
Meals & nuscellaneous 907
Lodging 70

$ 222,005

See Independent Auditors' Report
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Schednle 6

WEST BATON ROUGE PARISH CLERK OF COURT
Justice System Funding Schedule - Receiving Entity
Year Ended June 30, 2023

First Six Month Second Six Month
Period Ended Period Ended
Cash Basis Presentation [2:352022 06-30:2023
Reeeipts From:
West Baton Rouge Parish ShertlT, Criminal Court Costss Fees % 20,271 S 23403
West Baton Rouge Parish Sheriff. Bonds Fees - 46,549
b 20,271 S GY 982

Subtotal Reecipts

See Independent Auditors' Report
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Besinning Batance of Amounts ( clected

Add: € olfections:
Cinil Fews
fnterest Earming~ on Collevtod Radanee:

Subtotal Collections

WEST BATON ROUGE PARISH CLERK OF COURT

Year Ended Jime 30, 2023

Less: Disbursements ta Governmients and hon-Prafits
Weat Baten Rouge Punsh Sherst!, Civil Fees

Acadi Parish Shen !l Ol Fees
Ascension Pansh Shentt Cnil Fees
Ablen Shenif® Civil Fees

Assumptzon Parish Sherst!, Covel Fees
Avoyelies Parssh Sherstt, Cavil Fees
Ehszer Pansh Shentf Cnsl Fees
Caddo Parssh Sheniff Cul Fees
Caleasien Parsh Shenslll Civil Fees
Coneordia Pacesh Shentt, Civd bees

East Baton Rovee Parish Sherift, Civad Fees

East Carroll

East Fehiciana Pansh Shentt, Civid Fees
Frangeline Parsh Sherstll Ciil Tees
Eheria Pansh Shentll Civil lees

Fher dle Pansl Sheritt. Civil Fees
Jetlersan Parssle She i, Civel Fees
Eatavere Parsh Sherlt, Cawesd Fees
Eafonrche Shernfl vl Fees
Eivingston Pansh Shentl Civil Fees
Natchetoches Shen Il Cnd Fees

Ondean Pagish Shertt Croad Tees
Ouaclut arish Shenly Cuvil Fees
Poante Coupee Fagish Shenlt, Cavad Fees
Rapicdes Parsh Sheritl, Cinvdd Fees

St Bemard Pavish Shent Y. Onal Fees
ML Charles Sherdl, Cisil Tees

N
o
hil

Tkelena Sherdf Crod Tees

Jolm Parssli Sherifl Cival Fees
Landry Parish Shenlt, Covtl Fees

St Martin Parssh Sherstt, Civl Foes

St Fammany Parsh Sheritt, Civid Fees
Tanzipados Pinssh Sher . Civel Tees
Tenebone Pansh Sheritt, Ciad Tees
Vermsdion Parsh Shet?, Civd Fees
West Felwluna Pacish Sherstt, Civel Fees
Dakota Cannty Shertt

Citv ol Baton Rouee Constable's Ottice
Uity of Plaguenune City Courl

Courtl ot Appenls. Civil Tees

18th Rudseial District Cownt. Cral Fees
Eottiszana State Dieastrer. Civil Fees
Evitisgana Supreme Ut Uivil Fees

Evitisama Secretary ol Siate-Other, Civil Fees
Wt Baten Rouge Pansh Counesl, Cooal Tees

Less: Amounts Retained by Collecting Apency
West Bawn Rouge Pansh Clerk ot Court, Civid Fees

Lesa: Thishursements ta Individuals'drd Party Coilection or Processing Agencies

Cnvil Fee Refunds
Uther Pavniwents 1o Atlomeys

Subtotal Dishursements/Retainage

Frding Babinee of Amoeunts Collected bat not Dishursed/Retained

Justive Systemn Fundmg Schedule - Collectine Disburssia Bty

Farst Sex Month
Persod Ended
P2 342022

Scheddnie ©

sSecond Siv Maonth
Puermoul Encled
00 32023

h 3221 5 AN N3T
S4nN10 0624302
14,523 24,550
50233 [
250240 RN
P kL)

054 1.0

61 -

21 13¥
153 -

17 .

() 2w
2R6A 139
137 -
22195 202008
- RIS

) 16

126 k)
10 ki
2 2.6
SEH) Ni)
1455 1778
146 ki
PIEy} RIH)

KR -

Q) M)

- W)

t.30Y F.O93
H 6A

RI0 67

2l -

13 RE

35 3

162 176

RE -

[{RR} ant)

52 uh

KD %1

43 7
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WEST BATON ROUGE PARISH CLERK OF COURT
SCHEDULE OF FINDINGS AND RESPONSES
FOR THE YEAR ENDED JUNE 30, 2023

SECTION |- SUMMARY OF AUDITORS® REPORT

1. The auditors’ report expresses an unmodified opiion on the financial statements of the
West Baton Rouge Panish Clerk of Court (the Clerk).

[

. One material weakness i internal control relating to the audit of the financial
statements was reported tn the Independent Auditors’ Report on Intermnal Control over
Financial Reporting and on Compliance and Other Matters Based on an Audit of
Financial Statements Performed in Accordance with Government Awditing Staidards.

Lad

. No instances of noncompliance matenial to the financial statements were reported in
the Independent Auditors’ Report on Internal Control over Financial Reporting and on
Compliance and Other Matters Based on an Audit of Financial Statements Performed
in Accordance with Govermment Auditing Stundards,

4. A management letter was not issued for the vear ended June 20, 2023.
SECTION 1l - FINDINGS - FINANCIAL STATEMENT AUDIT

Material Weakness

Finding 2023-001 Inadeguate Sevrevation of Duties

Condition: The entity does not employ enough personnel to achieve an optimum level of
segregation of duties.

Criteria; The segregation of duties and responsibilities between different individuals for
custody of assets, recordkeeping for those assets. and reconciliation of those asset
accounts is an important control activity needed to adequately protect the entity s assets
and ensure accurate financial reporting.

Eftect: Errors could occur which could atfect the entity s ability to record, process,
summarize. and report financial data consistent with the assertions of management in the
financial statements.

Cause; The size of the entity and 1ts limited accounting staff preclude an adequate
segregation of duties and other features of an adequate system of internal control.

Recommendation; The resolution ot this finding is not under the control of the Clerk of
Court as it may not be cost effective, however management should monitor the
assignment of duties to insure as much segregation of duties as possible.

View of Responsible Officials: It is not cost effective to totally correct this weakness, but
we do segregate duties as much as possible.

A
T
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WEST BATON ROUGE PARISH CLERK OF COURT
SUMMARY SCHEDULE OF PRIOR YEAR FINDINGS
FOR THE YEAR ENDED JUNE 30, 2023

INTERNAL CONTROL AND COMPLIANCE MATERIAL TO THE FINANCIAL
STATMENTS

Finding 2022-001 — Inadequate Segregation of Duties

Condition; The entity does not employ enough personnel to achieve an optimum level of
segregation of duties.

This finding has not been resolved as of June 30, 2023,

Finding 2022-002 — Lack of Controls to Ensure Financial Statements Are in

Conformity with GAAP

Condition: The entity does not have controls in place to prepare financial statements in
accordance with generally accepted accounting principles (GAAP).

This finding has been resolved as of June 30, 2023,

MANAGEMENT LETTER

There was no management letter for the year ended June 30, 2023,

A
-









Schedule 1"

WEST BATN ROUGE PARISH CLERK OF COURT
AGREED-UPON PROCEDURES
FOR THE YEAR ENDED JUNE 30,2023

A. Procedures; Obtain and inspect the entity’s written policies and procedures and observe
that they address each of the following categories and subcategories if applicable to
public funds and the entity’s operations:

a} Budgeting, including preparing. adopting. monitoring, and amending the budget.

b} Purchasing. wcluding (1) how purchases are initiated: (2) how vendors are added to the
vendor list: (3) the preparation and approval process of purchase requisitions and
purchase orders; (4) controls to ensure compliance with the Public Bid Law; and (5}
documentation required to be maintained for all bids and price quotes.

¢} Disbursements, including processing. reviewing. and approving,

d} Receiptsv/Collections, including receiving, recording, and preparing deposits, Also,
policies and procedures should include management’s actions to determine the
completeness of all collections for each type of revenue or agency fund additions (e.g.
periodic confirmation with outside parties. reconciliation to utility billing after cutoff
procedures, reconciliation of traffic ticket number sequences, agency fund forfeiture
monies confirmation),

e} Payroll/Personnel, mcluding (1) pavroll processing, (2) reviewing and approving time
and attendance records, including leave and overtume worked, and (3) approval process
for employee(s) rate of pay or approval and maintenance of pay rate schedules.

f) Centracting, including (1} types of services requiring written contracts, (2) standard
terms and conditions, (3) legal review. (4} approval process, and (5) monitoring process.

g} Credit Cards (and debit cards, fuel cards, purchase cards, if applicable). including (1)
how cards are to be controlled, (2} allowable business uses. (3) documentation
requirements, (4) required approvers of statements, and (5) monitoring card usage (e &,
determining the reasonableness of fuel card purchases).

hy Travel and expense reimbursement. including (1) allowable expenses, (2) dollar
thresholds by category of expense, (3) documentation requirements, and (4) required
approvers.

1) Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.)
42:8111-1121, (2) actions to be taken if an ethics violation takes place, (3) system to
monitor possible ethics violations. and (4} a requirement that documentation is
maintained to demonstrate that all employees and officials were notified of any changes
1o the entity’s ethics policy.
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Schedule *1” (Continued)

WEST BATON ROUGE PARISH CLERK OF COURT
AGREED-UPON PROCEDURES (CONTINUED)
FORTHE YEAR ENDED JUNE 30, 2023

WRITTEN POLICIES AND PROCEDURES (CONTINUED)

1) Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA
reporting requirements, (3) debt reserve requirements. and (4) debt service requirements.

kY Information Technology Disaster Recovery/Business Continaity, including (1)
identification of critical data and frequency of data backups, (2) storage of backups in a
separate physical location isolated from the network, (3) periodic testing/verification that
backups can be restored. (4) use of antivirus software on all systems, (5) timely
application ot all available system and software patches/updates, and (6) identification of
personnel, processes, and tools needed to recover operations after a cntical event,

D Prevention of Sexual Harassment, including RS, 42:342-344 requirements for (1)}
agency responsibtlities and prohibitions, (2) annual employee training. and (3} annual
reporting,

Results; No exceptions were found as a result of applying the procedure.

A. Procedures: Obtain and inspect the board/finance committee minutes for the fiscal
period. as well as the board’s enabling legislation. charter, bylaws, or equivalent
document in effect during the fiscal period. and:

a) Observe that the board/finance committee met with a quorum at least monthly. or on
a frequency 1 accordance with the board’s enabling legistation, charter, bvlaws. or
other equivalent document.

b) For those entities reporting on the governmental accounting model. observe whether
the minutes referenced or included monthly budget-to-actual comparisons on the
zeneral fund. quarterly budget-to-actual. at a mimimum. on proprietary funds, and
semi-annual budget- to-actual. at a minimum, on all special revenue funds.
Alternatively, for those entities reporting on the not-for-profit accounting model,
observe that the minutes referenced or included financial activity relating to public
tunds if those public funds comprised more than 10% of the entity’s collections
during the fiscal period.

¢} For governmental entities, obtain the prior vear audit report and observe the
unassigned fund balance in the general fund. 1t the general fund had a negative
ending unassigned fund balance in the prior year audit report. observe that the
mimies for at least one meeting during the fiscal period referenced or included a
formal plan to eliminate the negative unassigned fund balance in the general fund.

d} Observe whether the board/finance committee received written updates ot the
progress of resolving audit finding(s), according to management's corrective action
plan at each meeting until the findings are considered fully resolved.



Schedule *1” (Continued)

WEST BATON ROUGE PARISH CLERK OF COURT
AGREED-UPON PROCEDURES (CONTINUED)
FORTHE YEAR ENDED JUNE 30, 2023

2. BOARD OR FINANCE COMMITTEE(CONTINUED)}

Results; The entity does not have a board or finance committee. Therefore, this procedure was
not applicable to the entity.

A, Procedures; Obtain a listing of entity bank accounts for the fiscal period from
management and management’s representation that the histing ts complete. Ask
management to identify the entity’s main operating account. Select the entity’s main
operating account and randomly select five additional accounts (or all accounts if less
than five). Randomly select one month from the fiscal period, obtain and inspect the
corresponding bank statement and reconciliation for each selected account. and observe
that:

a} Bank reconciliations include evidence that they were prepared within two months of the
related statement closing date (e.g.. initialed and dated or electronically logged).

b} Bank reconciliations include evidence that a member of management‘board member who
does not handle cash, post fedgers. or issue checks has reviewed each bank reconciliation
(e.z.. initialed and dated. electronically logged): and

¢) Management has documentation reflecting that it has researched reconciling items that
have been outstanding for more than |2 months from the statement closing date, it
applicable.

Results; No exceptions were found as a result of applying the procedure,

A. Procedure; Obtain a hsting ot deposit sites tor the fiscal period where deposits for
cash’checks/money orders (cash) are prepared and management’s representation that the
listing is complete. Randomly select five deposit sites (or all deposit sites if less than
five).

B. Procedures; For each deposit site selected. obtain a listing ot collection focations and
management’s representation that the listing is complete. Randomly select one collection
location for each depostt site (i.e. five collection locations tor five deposit sites), obtain
and inspect written policies and procedures relating to emplovee job duties (if no written
policies or procedures, inquire of employees about their job duties) at each collection
location. and observe that job duties are properly segregated at each collection location
such that:

a) Employees that are responsible for cash collections do not share cash drawers/registers.

b) Each employee responsible for collecting cash is not responsible for preparing/making
bank depostts, unless another employee/ofticial 1s responsible for reconciling collection
documentation (¢.g. pre-numbered receipts) to the deposit.



Schedule *1” (Continued)

WEST BATON ROUGE PARISH CLERK OF COURT
AGREED-UPON PROCEDURES (CONTINUED)
FORTHE YEAR ENDED JUNE 30, 2023

4. COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANFERS) (CONTINUED)

<)

d)

Each employee responstble for collecting cash is not responstble for posting collection
entries to the general ledger or subsidiary ledgers, unfess another employee/ofticial 1s
responstble for reconciling leduer postings to each other and to the deposit.

The emiplovee(s) responsible for reconciling cash collections to the general ledger and/or
subsidiary ledgers. by revenue source and/or agency fund additions, are not responsible
for collecting cash, unless another employee/official verifies the reconciliation.

Results: Exception noted, emplovees responsible for cash collection do share drawers in
recording department.

C.

Pracedure: Obtain from management a copy of the bond or insurance policy for theft
covering all employees who have access to cash. Observe that the bond or insurance
policy for theft was enforced during the fiscal period.

Results: No exceptions were found as a result ot applying the procedure.

D.

a)

b)

d)

e)

Procedures: Randomly select two deposit dates for each of the five bank accounts
selected for procedure #3A under “Bank Reconciliations™ above (select the next deposit
date chronologically 1f no deposits were made on the dates randomly selected and
randomly select a deposit if multiple deposits are made on the same day). Altermativelv,
the practittoner may use a source document other than bank statements when selecting
the deposit dates for testing, such as a cash collection log, daily revenue report, receipt
book, etc. Obtain supporting documentation for each ot the ten deposits and:

Observe that receipts are sequentially pre-numbered.

Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit ship.

Trace the deposit slip total to the actual deposit per the bank statement.

Observe that the deposit was made within one business day of receipt at the collection
location (within one week if the depository is more than ten miles from the collection
location or the depostt i1s less than $S100 and the cash 1s stored securely in a locked safe or
drawer).

Trace the actual deposit per the bank statement to the general ledger.

Results: No exceptions were found as a result of applying the procedure.
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Schedule *1” (Continued)

WEST BATON ROUGE PARISH CLERK OF COURT
AGREED-UPON PROCEDURES (CONTINUED)
FORTHE YEAR ENDED JUNE 30, 2023

NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHANES/PAYMENTS,

TRAVEL REIMBURSEMENTS, AND PETTY (ASH PURCHASES

A. Procedure: Obtain a listing of locations that process payments for the fiscal period and
management’s representation that the listing is complete. Randomly select 5 locations
{or all locations if tess than five).

B. Procedures: For each location selected under 45A above. obtain a histing of those
employees involved with non-pavroll purchasing and pavment functions. Obtain written
policies and procedures relating to emplovee job duties (if the agency has no written
policies and procedures, inquire of employees about their job duties), and observe that
job duties are properly segregated such that:

a) At least two employees are imvolved in initiating a purchase request. approving a
purchase, and placing an order/making the purchase.

b} Atleast two employees are involved in processing and approving payments to vendors.

¢) The employee responsible fur processing payments 1s prohibited from adding/modifying
vendor tiles. unless another emplovee 15 responsible for periodically reviewing changes
to vendor files,

d} Either the employee/official responsible for signing checks mails the payment or gives
the signed checks to an emplovee to mail who 1s not responsible for processing payments.

e) Only employees/otticials authorized to sign checks approve the electronic disbursement
(release) of funds, whether through automated clearinghouse (ACH), efectronic funds
transter (EFT), wire transter, or some other electronic means.

Results;: No exceptions were found as a result of applying the procedwre.

C. Procedures; For each location selected under #5A above, obtain the entity’s non-pavroll
disbursement transaction population (excluding cards and travel reimbursements) and
obtain management’s representation that the population is complete. Randomly select
five disbursements for each location, obtain supporting documentation for each
transaction and:

a) Observe that the disbursement matched the related original itemized invoice. and that
supporting documentation indicates that deliverables included on the invoice were
received by the entity.

b) Observe that the disbursement documentation included evidence {e.g.. initial/date,
electronic logging) of segregation of duties tested under #5B, as applicable.

Results; No exceptions were found as a result ot applving the procedure.



Schedule *1” (Continued)

WEST BATON ROUGE PARISH CLERK OF COURT
AGREED-UPON PROCEDURES (CONTINUED)
FORTHE YEAR ENDED JUNE 30, 2023

5. NON-PAYROLL DISBURSEMENTS (EXCLUDING CARD PURCHA SES/P~1 YMENTS,

TRAVEL REIMBURSEMENTS, AND PETTY (ASH PURCHASES) (CONTINUED

D. Procedures: Using the entity’s main operating account and the month sefected in Bank
Reconciliations procedure #3A, randomly select 5 non-payroll-related electronic
disbursements (or all electronic disbursements it less than 3) and abserve that each
elecronic disbursement was (a) approved by only those persons authorized to disburse
funds (e.g.. sign checks) per the entity’s pohicy. (b} approved by the required number of
authorized stgners per the entity’s policv. Note: If no electronic payments were made
from the main operating account during the month selected the practitioner should select
an alternative month and/or account for testing that does include electronic
disbursements.

Results: No exceptions were found as a result of applying the procedure.

A. Procedures: Obtain from management a listing of all active credit cards. bank debit
cards, fuel cards. and purchase cards (cards) for the fiscal period. including the card
numbers and the names of the persons who maintained possession of the cards. Obtain
management’s representation that the listing is complete.

Results; No exceptions were found as a result of applying the procedure.

B. Procedures: Using the listing prepared by management. randomly select five cards (or
all cards if less than five) that were used during the fiscal period. Randomly select one
monthly statement or combined statement for each card (for a debit card, randomly select
one monthly bank statement), obtain supporting documentation. and:

a) Ohbserve that there is evidence that the monthly statement or combined statement and
supporting documentation (e.g., original receipts for credit/debit card purchases,
exception reports for excessive fuel card usage) was reviewed and approved. in writing
(or electronically approved), by someone other than the authorized card holder (those
instances requiring such approval that may constrain the legal authority of certamn public
otticials. such as the mavor of the Lawrason Act municipality, should not be reported);
and

b} Observe that finance charges and late fees were not assessed on the selected statenients.

Results: No exceptions were found as a result of applying the procedure.






Schedule *1” (Continued)

WEST BATON ROUGE PARISH CLERK OF COURT
AGREED-UPON PROCEDURES (CONTINUED)
FORTHE YEAR ENDED JUNE 30, 2023

8. CONTRACTS

A,

Procedures: Obtain from management a listing of all agreements/contracts for
professional services. materials and supplies. feases. and construction activities that were
initiated or renewed during the fiscal period. Alternatively. the practitioner may use an
equivalent selection source, such as an active vendor hist. Obtain management’s
representation that the listing 1s complete. Randomly select five contracts (or all
contracts if less than five) from the listing, excluding the practitioner’s contract, and:

a) Observe that the contract was bid in accordance with the Louisiana Public Bid Law (e.z.,

by

C)

d)

solicited quotes or bids, advertised). if required by law.

Observe that the contract was approved by the goveming bodv/board, if required by
policy or law (e.g. Lawrason Act, Home Rule Charter).

If the contract was amended (e.g. change order). observe that the original contract terms
provided for suclh an amendment and that amendments were made in compliance with the
contract terms (e.g. if approval is required for any amendment was approval
documented).

Randomly select one payment from the fiscal period for each of the five contracts. obtain
the supporting invoice, agree the invoice to the contract terms, and observe that the
invoice and related payment agreed to the terms and conditions of the contract.

Results: No exceptions were found as a result of applying the procedure.

Al

N[ SONN

Procedure; Obtain a listing of employees and officials employed during the fiscal period
and management’s representation that the histing 1s complete, Randomly select five
employees or ofhcials, obtain related paid salaries and personnel files, and agree paid
salaries to authorized salaries/pay rates in the personnel files.

Results: No exceptions were found as a result of applying the procedure.

B.

a)

b}

Procedures: Randomly select one pay pertod during the fiscal period. For the tive
employees or officials selected under #9A above, obtain attendance records and leave
documentation for the pay period. and:

Observe that all selected employees or officials documented their daily attendance and
leave (e.g.. vacation. sick, cotmpensatory).

Observe that supervisors approved the attendance and leave of the selected employees or
officials.

Observe that any leave accrued or taken during the pay period is reflected in the entity’s
cumutative leave records.



Schedule *1” (Continued)

WEST BATON ROUGE PARISH CLERK OF COURT
AGREED-UPON PROCEDURES (CONTINUED)
FORTHE YEAR ENDED JUNE 30, 2023

9. PAYROLL AND PERSONNEL (CONTINUED)

d} Observe that the rate paid to the emplovees or officials agree to the authorized salary/pay

rate found within the personnel file.

Results: No exceptions were found as a result of applying the procedure.

C.

Procedures; Obtain a listing of those employees or officials that recetved termination
payments during the fiscal period and management’s representation that the hist is
complete. Randomly select two employees or officials and obtain related documentation
of the hours and pay rates used in management’s ternunation payment calculations and
the entity’s policy of termination pavments. Agree the hours to the employee’s or
official’s cumulative leave records, agree the pay rates to the employee’s or official’s
authorized pay rates in the employee’s or officials’ personnel files, and agree the
termination payment to entity pohcy.

Results; No exceptions were found as a result of applving the procedure,

D.

Pracedure: Obtain management’s representation that emplover and employee portions of
third-party payroll related amounts (e.g. payroll taxes. retirement contributions, health
Insurance premiums, samishments, workers™ compensation premiums, etc.) have been
paid, and any associated forms have been tiled, by required deadhnes.

Results: No exceptions were found as a result of applying the procedure,

10. EILICS
A. Procedures: Using the five randomly selected employees/ofticials from procedure 49A

b)

under “Payroll and Personnel™ above obtain ethics documentation trom management,
and:

Observe that the documentation demonstrates each employee/otficial completed one hour
of ethics training during the fiscal pertod, as applicable.

Observe that the entity maintains documentation which demonstrates each employvee and
official were notified of any changes to the entity’s ethics policy during the fiscal period.
as applicable.

Results: No exceptions were found as a result of applving the procedure.

B. Procedures: Inquire and/or observe whether the agency has appointed an ethics designee

as required by R.S. 42:1170.

Results: No exceptions were found as a result of applying the procedure.



Schedule *1” (Continued)

WEST BATON ROUGE PARISH CLERK OF COURT
AGREED-UPON PROCEDURES (CONTINUED)
FORTHE YEAR ENDED JUNE 30, 2023

1L DEBT SERVICE

A. Procedure: Obtain a listing of bonds/notes and other debt instruments tssued during the

fiscal period and management’s representation that the listing is complete. Select all debt
instruments on the listing, obtain supporting documentation, and observe that State Bond
Commisston approval was obtained for each debt instrument issued as required by Article
VI, Section 8 of the Lowsiana Constitution.

Results: No debt instruments were 1ssued during the fiscal period; therefore, this procedure

is not applicable.

B. Procedure; Obtain a listing of bonds/notes outstanding at the end of the fiscal period and

nianagement’s representation that the listing is complete. Randomly select one
bond/note. inspect debt covenants. obtain supporting documentation for the reserve
balance and payments, and agree actual reserve balances and pavments to those required
by debt covenants (including contingency funds. short-fived asset funds, or other funds
required by the debt covenants).

Results: No debt mstruments were issued during the fiscal period; therefore, this procedure is
1ot applicable.

12. ERAUD NOTICE

A. Procedure: Obtain a Listing of nisappropriations of public funds and assets during the

fiscal period and management’s representation that the listing 1s complete. Select all
misappropriations on the hsting, obtain supporting documentation, and observe that the
entity reported the misappropriation(s) to the legislative auditor and the Organization
attorney of the parish in which the entity is domiciled.

Results: There were no misappropriations of public funds and assets during the fiscal period:
therefore, this procedure is not applicable,

B. Procedure: Observe that the entity has posted on its prennses and website, the notice

required by R.S. 24:523.1 concerning the reporting of nusappropriation, fraud. waste, or
abuse of public funds.

Results: No exceptions were found as a result of applying the procedure.

13.

A,

a)

Procedures: Perform the following procedures, verbally discuss the results with

management, and report “We performed the procedure and discussed the results with
management.”

Obtain and inspect the entity’s most recent documentation that it has backed up its critical
data (if no written documentation, inquire of personnel responsible for backing up critical
data) and observe that such backup (a) occurred within the past week. (b) was not stored
on the government’s local server or network, and (c) was encrypted.



Schedule *1” (Continued)

WEST BATON ROUGE PARISH CLERK OF COURT
AGREED-UPON PROCEDURES (CONTINUED)
FORTHE YEAR ENDED JUNE 30, 2023

13. INFORMATION TECHNOLOGY DISASTER RECOVERY/BUSINESS CONTINUITY
(CONTINUED)

b} Obtain and inspect the entity’s most recent documentation that 1t has tested/veritied that
its backups can be restored (if no written documentation, inguire of persomnel responsible
for testing/verifying backup restoration) and observe evidence that the testsveritication
was successfullv performed within the past 3 months.

¢) Obtain a listing of the entity’s computers currently in use, and their related locations, and
management’s representation that the listing is complete. Randomly select 5 computers
and observe while management demonstrates that the selected computers have current
and active antivirus software and that the operating system and accounting system
software in use are currently supported by the vendor.

Results; We performed the procedures and discussed the results with management,

B. Procedures; Randomly select 5 terminated emplovees (or all terminated employees if
less than 5) using the hist of termunated emplovees obtained in procedure #9C. Observe
evidence that the selected terminated employees have been removed or disabled from the

network.

Resulis: We performed the procedures and discussed the results with management.

A. Procedures: Using the 5 randomly selected employees/officials from procedure #9A
under “*Payroll and Personnel™ above, obtain sexual harassment training documentation
from management, and observe that the documentation demonstrates each
employee/ofticial completed at least one hour of sexual harassment training during the
calendar year.

Results: No exceptions were found as a result of applying the procedure

B. Procedure: Observe that the entity has posted its sexual harassment policy and complaint
procedure on its website (or in a conspicuous location on the entity’s premises if the
entity does not have a website).

Results: No exceptions were found as a result of applying the procedure

C. Procedure: Obtain the entity’s annual sexual harassment report for the current fiscal
period. observe that the report was dated on or before February 1. and observe that it

includes the applicable requirements of R.S. 42:344;

a. Number and percentage of public servants in the agency who have completed the training
requirenients;



Schedule *1” (Continued)

WEST BATON ROUGE PARISH CLERK OF COURT
AGREED-UPON PROCEDURES (CONTINUED)
FORTHE YEAR ENDED JUNE 30, 2023

14. SEXUAL HARASSMENT (CONTINUED)

b. Number of sexual harassment complaints received by the agency:
¢. Number of complaints which resulted in a finding that sexual harassment occurred;

d. Number of complaints in which the finding of sexual harassment resulted in discipline or
corrective action; and amount of time it took to resolve each complaint.

Results; Exception noted, the entity was late to complete the annual sexual harasstment report.
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