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WHITE & BATES

CERTIFIED PUBLIC ACCOUNTANTS
203 NORTH ABEL STREET
P. 0. BOX 1397
WINNFIELD, LA 71483

{(318) 628-3985
FAX (318} 628-3988
LAWRENCE 1. WHITE, C.P-A. STEVEN F. BATES, C.P.A

INDEPENDENT AUDITOR’S REPORT

To the Honorable Eugene Dunn,
Caldwell Parish Clerk of Court, Columbia, Louisiana

We have audited the accompanying basic financial statements of the governmental activities, major fund, and the
fiduciary funds information of the Caldwell Parish Clerk of Court, a component unit of the Caldwell Parish
Police Jury, as of and for the year ended June 30, 2004, which collectively comprise the Clerk’s basic financial
statements as listed in the Table of Contents. These basic financial statements are the responsibility of Caldwell
Parish Clerk of Court management. Our responsibility 1s to express an opinion on these basic financial statements
based on our audit.

We conducted our audit in accordance with auditing standards generally accepted in the United States of America
and the standards applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States, and the Louisiana Governmental Audit Guide. Those standards and the
guide require that we plan and perform the audit to obtain reasonable assurance about whether the basic financial
statements are free of material risstatement. An audit includes examining, on a test basis, evidence supporting the
amounts and disclosures in the basic financial statements. An audit also includes assessing the accounting
principles used and significant estimates made by management, as well as evaluating the overall basic financial
statement presentation. We believe that our audit provides a reasonable basis for our opinion.

In our opinion, the basic financial statements referred to above present fairly, in all material respects, the
respective financial position of the governmental activities, major fund, and the fiduciary funds of the Caldwell
Parish Clerk of Court, as of June 30, 2004 and the respective changes in financial position for the year ended
June 30, 2004, in conformity with accounting principles generally accepted in the United States of America.

As described in Note 2 to the basic financial statements, the Caldwell Parish Clerk of Court has adopted a new
financial reporting model, as required by the provisions of Governmental Accounting Standards Board (GASB)
Statement No. 34, Basic Financial Statements-and Management’s Discussion and Analysis-for State and Local
Governments, as of June 30, 2004, This results in a change in the format and content of the basic financial
statements.

In accordance with Government Auditing Standards, we have also issued our report dated December 22, 2004, on
our consideration of the Caldwell Parish Clerk of Court’s’ internal control over financial reporting and our tests
of its compliance with certain provisions of laws, regulations, and contracts. That report is an integral part of an
audit performed in accordance with Government Auditing Standards and should be read in conjunction with this
report in considering the results of our audit.

The accompanying required supplementary imformation, which consists of the Budgetary Comparison Schedule,
page 26, is not a required part of the basic financial statements, but is supplementary information required by the
Government Accounting Standards Board. We have applied certain limited procedures, which consisted
principally of inquiries of management regarding the methods of measurement and presentation of the
supplementary information. However, we did not audit the information and express no opinion on it.
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The Caldwell Parish Clerk of Court has not presented management’s discussion and analysis that the
Governmental Accounting Standards Board has determined is necessary to supplement, although not required to
be part of, the basic financial statements.

Our audit was performed for the purpose of forming an opinion on the financial statements that collectively
comprise the Caldwell Parish Clerk of Court’s basic financial statements. The other accompanying
supplementary information, as listed in the table of contents, is presented for purpose of additional analysis and is
not a required part of the basic financial statements of the Caldwell Parish Clerk of Court. Such information has
been subjected to the auditing procedures applied in the audit of the basic financial statements and, in our opinion,
is fairly stated in all material respects in relation to the basic financial statements taken as a whole.

WAt ¢ B

White & Bates
Winnfield, Louisiana
December 22, 2004



BASIC FINANCIAL STATEMENTS

The basic financial statements include integrated sets of financial statements as required by GASB. The sets of
financial statements are as follows:

Government-wide Financial Statements (GWES)
Fund Financial Statements (FFS):
Governmental Fund

Fiduciary Funds - Agency

In addition, the notes to the basic financial statements are included to provide information that is essential to a
user’s understanding of the basic financial statements.
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CALDWELL PARISH CLERK OF COURT
GOVERNMENT-WIDE FINANCIAL STATEMENTS

STATEMENT OF NET ASSETS
JUNE 30, 2004

ASSETS
Current Assets

Cash and Cash Equivalents $ 337,677

Investments 21,211

Accounts Receivable 9,621

Due From Advance Deposit Fund 19,349
Total Current Assets 387,858
Capital Assets (Net of Accumulated Depreciation) 46,955
TOTAL ASSETS 434 813
LIABILITIES
Current Liabilities

Accounts Payable 4,858

Payroll and Related Liabilities 384

Due to Other Governmental Bodies 60,501

Current Portion of Long-term Debt 11,351
Total Current Liabilities 77,094
Noncurrent Liabilities

Long-term Debt Payable 6,964
Total Noncurrent Liabilities 6,964
TOTAL LIABILITIES 84,058
NET ASSETS

Invested in Capital Assets (Net of Related Debt) 28,639

Unrestricted 322,116
TOTAL NET ASSETS $ 350,755

The accompanying notes are an mtegral part of the basic financial statements.
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CALDWELL PARISH CLERK OF COURT
GOVERNMENT-WIDE FINANCIAL STATEMENTS

STATEMENT OF ACTIVITIES
YEAR ENDED JUNE 30, 2004
Net (Expense)
Revenues &
Program Revenues Changes in
Fines, Fees, Operating Capital Net Assets
& Charges Grants & Grants &  Govermnmental
Activities Expenses  for Services Contributions Contributions  Activities
Governmental Activities:
Judicial S 429635 § 421,735 § - S 228435 (  5616)
General Revenues:
Interest Eamings 3,979
Total General Revenues 3,979
Change in Net Assets (  1,637)
Net Assets July 1, 2003 352,392
Net Assets June 30, 2004 $ 350,755

The accompanying notes are an integral part of the basic financial statements.
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CALDWELL PARISH CLERK OF COURT
FUND FINANCIAL STATEMENTS

BALANCE SHEET
GOVERNMENTAL FUND
JUNE 30, 2004

ASSETS

Cash and Cash Equivalents $337,677

Investments 21,211

Accounts Receivable 9,621

Due from Advance Deposit Fund 19,349
TOTAL ASSETS $387,858
LIABILITIES

Accounts Payable § 4,858

Payroll and Related Liabilities 384
TOTAL LIABILITIES 5,242
FUND BALANCE

Reserved 2,619

Unreserved, Undesignated 379,997
TOTAL FUND BALANCE 382,616
TOTAL LIABILITIES AND FUND BALANCE $387,858

The accompanying notes are an integral part of the basic financial statements.
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CALDWELL PARISH CLERK OF COURT
RECONCILTIATION OF THE GOVERNMENTAL FUND BALANCE SHEET
TO THE STATEMENT OF NET ASSETS
JUNE 30, 2004

Fund Balances for Governmental Fund at June 30, 2004 $ 382,616

Net Assets reported for Governmental Activities in the
Statement of Net Assets is different because:

Capital Assets used in Governmental Activities are not
financial resources and therefore, are not reported in
funds. Those assets consist of:

Equipment & Furniture 42,493
Vehicles 33,382
Total Capital Assets 75,875
Less Accumulated Depreciation (28,920)
Total Net Capital Assets 46,955

Amount due to Caldwell Parish Police Jury for excess
fund balance does not meet accrual criteria for the
Governmental Fund Balance Sheet { 60,501)

Long-term Liabilities are not due and payable in the
current period and, therefore, are not reported in the
Governmental Fund Balance Sheet:

Long-term Debt Payable ( 18,315)
Net Assets of Governmental Activities at June 30, 2004 $ 350,755

The accompanying notes are an integral part of the basic financial statements.
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CALDWELL PARISH CLERK OF COURT
FUND FINANCIAL STATEMENTS
STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE

GOVERNMENTAL FUND
YEAR ENDED JUNE 30, 2004
Revenues:
Licenses and Permits — Marriage $ 2,050
Fees, Charges and Commissions for Service:
Court Costs, Fees and Charges 166,297
Fees for Recording Legal Documents 180,538
Fees for Photocopies of Documents 53,402
Supplemental Compensation Fund Receipts 15,251
Interest Earned 3,979
Other 4197
Total Revenues 425,714
Expenditures:
Current — Judiciary
Personal Services and Related Benefits 287,601
Operating Services 45,658
Materials and Supplies 15,254
Travel and Other Charges 7,308
Debt Service
Principal 10,649
Interest 1,545
Capital Outlay 7,366
Total Expenditures 375,381
Excess/(Deficit) of Revenues Over Expenditures 50,333
Other Financing Sources 2,284
Excess/(Deficit) of Revenues and Other Sources Over Expenditures 52,617
Fund Balance at July 1, 2003 329,999
Fund Balance at June 30, 2004 $ 382616

The accompanying notes are an integral part of the basic financial statements.

-10-



CALDWELL PARISH CLERK OF COURT
RECONCILIATION OF THE STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN
FUND BALANCE OF THE GOVERNMENTAL FUND
TO THE STATEMENT OF ACTIVITIES
YEAR ENDED JUNE 30, 2004

Net change in Fund Balance at June 30, 2004 per
Statement of Revenues, Expenditures, and Changes in
Fund Balance b 52,617

The change in Net Assets reported for Governmental
Activities 1n the Statement of Activities 1s different
because:

Governmental Funds report Capital Outlays as
expenditures. However, in the Statement of Activities,
the costs of those assets 1s allocated over theirr estimated
useful lives and reported as depreciation expense.

Capital Outlay which is considered an expenditure in
Statement of Revenues, Expenditures, and Changes in
Fund Balance 7,366

Depreciation Expense for the yvear ended June 30, 2004 ( 11,768)

Amount due to Caldwell Parish Police Jury for excess
fund balance does not meet accrual criteria on the
Governmental Fund statements but is recorded as an
expense on the Statement of Activities ( 60,501)

Payments made on Long-term Debt are shown as
expenditures in the Governmental Funds, but the
payments reduce Long-term Liabilities in the
Statement of Net Assets
Principal payments on Long-term Debt 10,649

Changes in Net Assets at June 30, 2004 per
Statement of Activities $( 1,637)

The accompanying notes are an integral part of the basic financial statements.
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CALDWELL PARISH CLERK OF COURT
FUND FINANCIAL STATEMENTS
STATEMENT OF FIDUCITARY NET ASSETS ~ AGENCY FUNDS

Assets:
Cash and Cash Equivalents
Investments - LAMP

Total Assets

Liabilities:

Due to General Fund

Due to Taxing Bodies & Others
Total Liabilities

JUNE 30, 2004

ADVANCE  REGISTRY

DEPQSIT OF COURT TOTAL

$ 242,501 841,257 S 1,083,758
36,017 36,017

$ 278,518 841257 $ 1,119,775

$ 19,349 $ 19,349
259,169 841,257 1,100,426

$ 278518 841257 § 1,119,775

The accompanying notes are an integral part of the basic financial statements.
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CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2004

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

1.A. INTRODUCTION

THE CLERK OF COURT - The Caldwell Parish Clerk of Court serves as the ex-officio notary public and the
recorder of conveyances, mortgages and other acts as provided by Article V, Section 28 of the LA Constitution of

1974 and has numerous other duties and powers as provided by law. The Clerk of Court 15 a parish-wide elected
official and serves for a term of four years upon election.

1. B. FINANCIAL REPORTING ENTITY

As the governing authority of the parish, for reporting purposes, the Caldwell Parish Police Jury is the financial
reporting entity for Caldwell Parish. The financial reporting entity consists of (a) the primary government {police
jury), {b) organizations for which the primary government is financially accountable, and (c) other organizations
for which nature and significance of their relationship with the primary government are such that exclusion would
cause the reporting entity's general purpose financial statements to be misleading or incomplete. Governmental
Accounting Standards Board Statement No. 14 established criteria for determining which component units should
be considered part of the Caldwell Parish Police Jury for financial reporting purposes. The basic criterion for
including a potential component unit within the reporting entity is financial accountability. The GASB has set
forth criteria to be considered in determining financial accountability. This criteria includes:

1. Appointing a voting majority of an organization's governing body, and
a. The ability of the police jury to impose its will on that organization and/or

b. The potential for the organization to provide specific financial benefits to or impose specific financial
burdens on the police jury.

2. Organizations for which the police jury does not appoint a voting majority but are fiscally dependent on
the police jury.

3. Organizations for which the reporting entity financial statements would be misleading if data of the
organization is not ncluded because of the nature or significance of the relationship.

Because the police jury provides office facilities for the Clerk of Court, the Clerk of Court was determined to be
fiscally dependent on the police jury and accordingly is considered to be a component unit of the Caldwell Parish
Police Jury, the financial reporting entity. The accompanying basic financial statements present information only
on the funds maintained by the Clerk of Court and do not present information on the police jury, the general
government services provided by that governmental unit, or the other governmental units that comprise the
financial reporting entity.
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CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS - Continued
JUNE 30, 2004

1. C. BASIS OF PRESENTATION

The accompanying basic financial statements of the Caldwell Parish Clerk of Court have been prepared in
conformity with governmental accounting principles generally accepted in the United States of America. The
Governmental Accounting Standards Board (GASB) is the accepted standard setting body for establishing
governmental accounting and financial reporting principles. The accompanying basic financial statements have
been prepared in conformity with GASB Staternent 34, “Basic Financial Statements—and Management’s
Discussion and Analysis—for State and Local Governments”, issued in June 1999. As a result, an entirely new
financial presentation format has been implemented.

Government-wide Financial Statements (GWTS)

The Statement of Net Assets and Statement of Activities display information about the reporting government
as a whole. They include all funds of the Caldwell Parish Clerk of Court, which are considered to be
governmental activities. Fiduciary funds are reported only in the Statement of Fiduciary Net Assets at the
fund financial statement level.

The Statement of Activities presents a comparison between direct expenses and program revenues for each of
the functions of the Clerk’s governmental activities. Direct expenses are those that are specifically associated
with a program or function and, therefore, are clearly identifiable to a particular function. Program revenues
include (a) fees and charges paid by the recipients of services offered by the Clerk, and (b} grants and
contributions that are restricted to meeting the operational or capital requirement of a particular program.
Revenues that are not classified as program revenues, including all taxes, are presented as general revenues.

Fund Financial Statements (FFS)

The accounts of the Caldwell Parish Clerk of Court are organized on the basis of funds, each of which is
considered a separate accounting entity. The various funds are reported by generic fund type in the financial
statements. Each fund operates with a group of self-balancing accounts that comprises its assets, habilities,
fund equity, revenues, and expenditures. Revenues are accounted for in the individual funds based upon the
purpose for which they are to be spent and the means by which spending activities are controlled. The
following fund categories and fund types are used by the Clerk of Court.

Governmental Fund Type - Major

General Fund (Salary) - The General Fund is the principal fund of the Clerk and is used to account for the
operations of the Clerk of Court’s office. This fund is used to account for the various sources of revenue
received by the Clerk's office. The Clerk of Court’s primary source of revenue is the fees and charges due
to the Clerk’s office. General operating expenditures are paid from this fund.

Fiduciary Fund Type

Agency Funds - The Advance Deposit and Registry of Court Funds are used to account for assets held as
an agent for others. Agency funds are custodial in nature (assets equal liabilities) and do not involve
measurement of results of operations and, accordingly, have no measurement focus.

-14-



CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS - Continued
JUNE 30, 2004

1.D. MEASUREMENT FOCUS AND BASIS OF ACCOUNTING

The amounts reflected in the governmental fund financial statements are accounted for using a current financial
resources measurement focus. With this measurement focus, only current assets and current liabilities are
generally included on the balance sheet. The statement of revenues, expenditures, and changes in fund balances
reports on the sources (i.e., revenues and other financing sources) and uses (i.e., expenditures and other financing
uses) of current financial resources. This approach 1s then reconciled, through adjustment to a government-wide
view of Clerk of Court operations.

The amounts reflected in the governmental fund financial statements use the modified accrual basis of accounting.
Under the modified accrual basis of accounting, revenues are recognized when susceptible to accrual, i.e., when
they become both measurable and available. Measurable means the amount of the transaction can be determined
and available means collectible within the current period or soon enough thereafter to pay liabilities of the current
period. As a general guideline, the Clerk of Court considers all revenues available if they are collected within 60
days after the fiscal year end. Expenditures are recorded when the related fund liability is incurred.

The government-wide financial statements are accounted for using an “economic resources” measurement focus.
The accounting objectives of this measurement focus are the determination of operating income, changes in net
assets and financial posttion. All assets and labilities (whether current or non-current) associated with their
activities are reported.

The government-wide financial statements are presented using the accrual basis of accounting. Under accrual
basis of accounting, revenues are recognized when earned and expenses are recorded when the liability is incurred
or economic asset used.

1.E. ASSETS, LIABILITIES, AND EQUITY

Cash and Cash Equivalents

Cash and Cash Equivalents include amounts in demand deposits, interest-bearing demand deposits, and time
deposits of the Clerk of Court. These deposits are stated at cost, which approximates market.

Investments

State statutes authorize the Caldwell Parish Clerk of Court to invest in United States bonds, treasury notes and
bills, or certificates or time deposits of state banks organized under Louisiana law and national banks having
principal offices in Louisiana. In addition, local governments in Louisiana are authorized to invest in the
Louisiana Asset Management Pool Inc. (LAMP), a non-profit corporation formed by an initiative of the State
Treasurer and organized under the laws of the State of Louisiana, which operates a local government investment
pool. Investments are stated at market value.
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CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS - Continued
JUNEK 30, 2004

Receivables and Payables

In the government-wide statements, receivables consist of all revenues earned at year-end and not yet received.
Likewise payables consist of all expenditures due at year-end and not yet paid.

In the fund financial statements, material receivables in governmental funds include revenue accruals such as
licenses, permits and examination fees since they are usually both measurable and available. Interest and
investment eamings are recorded when earned only if paid within 60 days since they would be considered both
measurable and available. At the same time, payables in governmental funds include expenditure accruals for
goods and services received by year-end, but not yet paid for.

During the course of operations, numerous transactions occur between individual funds to account for the
disposition of collections. Any resulting receivables and payables are classified in due from other funds and due
to other funds on the balance sheet.

Capital Assets

Capital assets are capitalized at historical cost or estimated cost if historical cost is not available. Donated assets
are recorded as capital assets at their estimated fair market value at the date of donation. The Clerk of Court
maintains a threshold level of $500 or more for capitalizing capital assets.

Capital assets are recorded in the Statement of Net Assets but are not reported in the fund financial statements.
Since surplus assets are sold for an immaterial amount when declared as no longer needed for public purposes, no
salvage value is taken into consideration for depreciation purposes. All capital assets, other than land, are
depreciated using the straight-line method over the following useful lives:

Asset Class Estimated Useful Lives
Office, equipment, and furniture 5.20
Vehicles 5

Compensated Absences

Full-time employees of the Caldwell Parish Clerk of Court earn vacation and sick leave each year as follows:

VACATION SICK
PERICD OF CONTINUOQUS SERVICE DAYS DAYS
Up to 6 Months 5
6 Months to 10 Years 10
10 Years to 20 Years 15
Qver 20 Years 20
Per Fiscal Year 10

Vacation and sick leave days are not cumulative and must be used during the period earned. Accordingly the
Caldwell Parish Clerk of Court has no accumulated and vested benefits related to vacation leave or sick leave,
accordingly, the cost of leave privileges is recognized as a current expenditure in the General Fund when leave is

actually taken.
-16-



CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS - Continued
JUNE 30, 2004

Equity Classifications

In the government-wide statements, equity is classified as net assets and displayed in three components:

a. Invested in capital assets — Consists of capital assets including restricted capital assets, net of accumulated
depreciation.

b. Restricted net assets — Consists of net assets with constraints placed on the use either by (1) external
groups such as creditors, grantors, contributors, or laws or regulations of other governments; or (2) law
through constitutional provisions or enabling legislation.

¢. Unrestricted net assets — All other net assets that do not meet the definition of “restricted” or “invested in
capital assets.”

In the fund statements, governmental fund equity is classified as fund balance. Fund balance is further classified
as reserved and unreserved, with unreserved further split between designated and undesignated.

1.F. REVENUES, EXPENDITURES, AND EXPENSES

Government-wide Financial Statements

Program revenues included in the Statement of Activities are derived directly from the program itself or from
other parties. Program revenues reduce the cost of the function to be financed from the Clerk of Court’s general
revenues.

General revenues are all other revenues not directly related to a program or activity and include the following:

Interest Income.

Expenses are classified by the direct activities to which they are related, including depreciation. The activity of
the Caldwell Parish Clerk of Court is Judiciary.

Fund Financial Statements

Revenues are reflected in the fund financial statements by type of the major revenue sources.
Expenditures are reflected in the fund financial statements by the nature of the expenditure.

Other Financing Sources - Proceeds from the sale of fixed assets are accounted for as other
financing sources and is recognized when received.
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CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS - Continued
JUNE 30, 2004

1. G. BUDGET AND BUDGETARY ACCOUNTING

The proposed budget for the General Fund for the fiscal year ended June 30, 2004 was made available for public
inspection on June 12, 2003. The proposed budget was prepared on the modified accrual basis of accounting, and
was published in the official journal ten (10) days prior to the public hearing. A public hearing on the proposed
budget for the fiscal year ended June 30, 2004, was held at the Caldwell Parish Clerk of Court's Office on June
26, 2003 for comments from taxpayers. The Clerk legally adopted the budget, after the public hearing.

The budget was subsequently amended, after publication of amended budgeted amounts.

Neither encumbrance accounting nor formal integration of the budget into the accounting records is employed as a
management device. However, periodic comparisons of budget and actual amounts are made.

All budgeted appropriations lapse at the end of each fiscal year. Unexpended appropriations and any excess of
revenues over expenditures are carried forward to the subsequent year as beginning fund balance.

Budgeted amounts included in the required supplementary information to these financial statements are as
originally adopted and finally amended.

1. H. ESTIMATES

The preparation of financial statements in conformity with U.S. generally accepted accounting principles requires
management to make estimates and assumptions that affect the reported amounts of assets and liabilities and
disclosure of contingent assets and liabilities at the date of the financial statements and the reported amounts of
revenues and expenses during the current period. Actual results could differ from those estimates.

1.1I. REPORT CLASSIFICATION

Certain previously reported amounts for the year ended June 30, 2003, have been reclassified to conform to the
June 30, 2004 classifications.

NOTE 2. CHANGES IN ACCOUNTING PRINCIPLES

For the year ended June 30, 2004, the Clerk of Court has implemented GASB Statement No. 34, Basic Financial
Statements for State and Local Governments. GASB Statement No. 34 creates new basic financial statement for
reporting on the Clerk of Court’s financial activities. The financial statements now mclude government-wide
financial statements prepared on the accrual basis of accounting, and fund financial statements which present
information for individual major funds rather than by fund type which has been the mode of presentation in
previously issued financial statements. The Clerk also implemented GASB Statement No. 38, Certain Financial
Statement Disclosures, and Interpretation No. 6, Recognition and Measurement of Certain Liabilities and
Expenditures in Governmental Fund Financial Statements.
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CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS - Continued
JUNE 30, 2004

The implementation of GASB Statement No. 34 caused the opening fund balance at June 30, 2003 to be restated
in terms of “net assets” as follows:

Total fund balances—Governmental Funds

At June 30, 2003 $ 329,999
Add: Cost of capital assets at June 30, 2003 $ 68,509

Less: Accumulated depreciation at June 30, 2003 (17,152) 51,357

Less: Long-term Obligations (_28,964)

Net assets at June 30, 2003 $ 352392

NOTE 3. CASH AND CASH EQUIVALENTS

Under state law, the Clerk of Court may deposit funds in demand deposits, interest bearing demand deposits,
money market accounts, or time deposits with state banks organized under Louisiana law and national banks
having their principal offices in Louisiana.

At June 30, 2004, the carrying amount of the Clerk's cash and cash equivalents totaled $1,421,435 as follows:

GWEFS Fiduciary Funds
Statement of Statement of
Net Assets Net Assets Total
Demand Deposits $ 286,184 § 161,381 % 447,565
Interest-bearing Deposits 841,257 841,257
Time Deposits 51,493 81,120 132,613
Total Cash & Cash Equivalents 3 337677 % 1,083,758 % 1,421,435

Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or
the pledge of securities owned by the financial institution. The market value of the pledged securities plus the
federal deposit insurance must at all times equal the amount on deposit with the financial institution. At June 30,
2004, the bank balance of the Clerk's deposits with financial institutions was $1,439,363. Of the bank balance,
$1,198,924 was covered by federal depository insurance and $240,439 was covered by the pledge of securities
owned by the depository bank. These securities, which have a total market value of $1,058,949, are held m the
name of the pledging bank in a custodial bank that is mutually acceptable to both parties.

The pledged securities are considered uncollateralized under the provisions of GASB Statement No. 3; however,
Louisiana Revised Statutes impose a statutory requirement on the custodial bank to advertise and sell the pledged
securities within 10 days of being notified by the Clerk of Court that the pledging bank has failed to pay deposited
funds upon demand.
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CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS - Continued
JUNE 30, 2004

NOTE 4. INVESTMENTS

Investments held at June 30, 2004, include $57,228 in the Louisiana Asset Management Pool Inc. (LAMP), a
local government investment pool (see Summary of Significant Accounting Policies). Of this balance, $21,211 is
recorded in the General Fund and $36,017 is recorded in the Advance Deposit Fund. In accordance with GASB
Codification Section 150.165, the investment in LAMP at June 30, 2004, is not categorized in the three risk
categories provided by GASB Codification Section 150.164 because the investment is in the pool of funds and
therefore not evidenced by securities that exist in physical or book entry form.

LAMP is administered by LAMP, Inc., a non-profit corporation organized under the laws of the State of
Louisiana, which was formed by an initiative of the State Treasurer in 1993. The corporation is governed by a
board of directors comprising the State Treasurer, representatives from various organizations of local government,
the Government Finance Officers Association of Louisiana, and the Society of Louisiana CPA’s. Only local
governments having contracted to participate in LAMP have an investment interest in its pool of assets.

The primary objective of LAMP is to provide a safe environment for the placement of public funds in shori-term,
high quality investments. The LAMP portfolio includes government money market funds, securities and other
obligations in which local governments in Louisiana are authorized to mmvest, including investment guide
commercial paper of domestic U.S. corporations. The dollar weighted average portfolio maturity LAMP assets is
restricted to not more than 90 days, and consists of no securities with a maturity in excess of 397 days. LAMP
is designed to be highly liquid to give its participants immediate access to their account balances.

The investment in LAMP is stated at fair value based on quoted market rates, which is the same as the value of
the position held by the Caldwell Parish Clerk of Court Advance Deposit Fund.

NOTE 5. ACCOUNTS RECEIVABLE

Individual balances due the Caldwell Parish Clerk of Court at June 30, 2004 are for charges for services.

At June 30, 2004, no allowance for doubtful accounts was required, since all amounts were deemed collectible.
NOTE 6. DUE FROM/TO OTHER FUNDS

The interfund balances resulted from normal settlements between funds.
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CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS - Continued
JUNE 30, 2004

NOTE 7. CAPITAL ASSETS
A summary of the changes in capital assets for the year ended June 30, 2004 is as follows:

Balance Balance
07/01/03 Additions Deletions 06/30/04

Governmental Activities:

Capital Assets:
Equipment and Fumniture $ 35,127 § 7,366 $ 42,493
Vehicles 33,382 33,382
Totals 68,509 § 7,366 - 75,875
Less Accumulated Depreciation 17,152 § 11,768 - 28,920

Governmental Activities,
Capital Assets, net $ 51,357 3 46,955

Depreciation expense in the amount of $11,768 was all allocated to the Clerk’s judiciary activities.

NOTE 8. LONG-TERM DEBT

The Caldwell Parish Clerk of Court has an automobile under a capital lease agreement which has been reflected in
the government-wide statement of net assets as long-term debt. The terms of the lease are as follows:

Lease Date Janvary 31, 2003
Total Amount Financed $ 33,382
Monthly Principal and Interest Payments $ 1,016
Term 36 months

The annual debt service requirements to maturity, including interest payments of $992, are as follows:

Year Ending

June 30 2004
2005 $12,194
2006 7,113
Total $ 19,307

The following is a summary of changes in long-term debt for the year ended June 30, 2004:

Balance July 1, 2003 $ 28,964
Additions -
Reductions (10.649)

Balance June 30, 2004 518315

21-



CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS - Continued
JUNE 30, 2004

NOTE 9. EMPLOYEE RETIREMENT SYSTEM

Substantially all full-time employees of the Caldwell Parish Clerk of Court participate in the Louisiana Clerks of
Court Retirement and Relief Fund ("System™). The Clerk's Pension and Relief Fund 1s a multiple employer
(cost-sharing), statewide public employee retirement system (PERS) that is administrated and controlled by a
separate board of trustees.

Plan Description — All regular employees who are under the age of 60 at the time of original employment are
required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited
service are entitled to a retirement benefit, payable monthly for life, equal to 3 percent of their final-average salary
for each year of credited service not to exceed 100 percent of the final average salary. Final-average salary is the
employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees
who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or
after age 55 and receive the benefit accrued to their date of termination. The System also provides death and
disability benefits. Benefits are established and amended by state statute.

The System issues an annual publicly available financial report that includes financial statements and required
supplementary information for the System. That report may be obtamed by writing to the Louisiana Clerks of
Court Retirement and Relief Fund, 11745 Bricksome Avenue, Suite B1, Baton Rouge, Louisiana 70816, or by
calling (504) 293-1162. The Caldwell Parish Clerk of Court does not guarantee the benefits granted by the
System.

Plan members are required by state statute to contribute 8.25% of their annual covered salary and the Caldwell
Parish Clerk of Court is required to contribute at an actuarial determined rate. This current rate is 11.50% of
annual covered payroll. Contributions to the System include one-fourth of one percent {one-half of one percent
for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish. The contribution
requirements of plan members and the Caldwell Parish Clerk of Court are established and may be amended by
state statue. As provided by Louisiana Revised Statute 11:103, the employer's contributions are determined by
actuarial valuation and are subject to change each year based on the results of the valuation for the prior fiscal
year. The Caldwell Parish Clerk of Court’s contributions to the system for the years ending June 30, 2004, 2003,
and 2002, were $21,165, $16,425, and $16,083, respectively, and were equal to the required contributions for
each year. The Caldwell Parish Clerk of Court has elected under state statute to pay both the employer and the
employee contributions to the retirement system. Due to this election, the Clerk contributed an additional $15,184
on behalf of the employees for the year ended June 3¢, 2004.

NOTE 10. POSTRETIREMENT BENEFITS

The Caldwell Parish Clerk of Court provides certain continuing health care and life insurance benefits for retired
employees. Substantially all of the Clerk’s employees become eligible for those benefits if they reach normal
retirement age while working for Clerk of Court. These benefits for retirees are provided through an insurance
company whose monthly premiums are paid half by the employee and half by the Clerk of Court. For the vear
ended June 30, 2004, the Clerk paid $8,842 as its portion of retirees insurance for two retired employees.
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CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISTIANA
NOTES TO THE FINANCIAL STATEMENTS - Continued
JUNE 30, 2004

NOTE 11. CHANGES IN FIDUCIARY FUND TYPE - AGENCY FUND BALANCES

The following is a summary of changes in agency fund unsettled balances for the year ended June 30, 2004:

BRalance Balance
Funds July 1, 2003 Additions Reductions June 30, 2004
Advanced Deposit  $ 261,696 $ 244167 § 227345 % 278,518
Registry of Court 345,723 635318 139,784 841,257
Totals $ 607419 § 879,485 $ 367,129 § 1,119,775

NOTE 12. EXPENDITURES MADE AND SERVICES PROVIDED BY CALDWELL PARISH
POLICE JURY

The Caldwell Parish Police Jury provided the Clerk of Court with office facilities and the related utility costs for
such facilities and these costs are not determinable and are not included in the accompanying basic financial
statements. The Caldwell Parish Police Jury did pay some $19,507 for the benefit of the Clerk for operating
services (computer maintenance) and materials and supplies (binding and microfilm).

NOTE 13. DEFERRED COMPENSATION PLAN

All of the employees of the Caldwell Parish Clerk of Court are eligible to participate in the State of Louisiana
deferred compensation plan. Employees may contribute up to 25% of their salary (not to exceed $8,000 a year) to
the plan on a pre-tax basis. The contributions are withheld from the employees’ paycheck and the Clerk has
agreed to match up fo 8% of each participant’s contribution. The contributions are fully vested immediately and
are remitted to a third-party administrator each payday, where they are deposited to an account in the employee’s
name. The Caldwell Parish Clerk of Court does not assume any liability for the funds and does not have any
control over the funds once they are remitted to the third-party administrator. During the year ended June 30,
2004 the Clerk’s matching funds totaled $6,300.

NOTE 14. LITIGATION

The Caldwell Parish Clerk of Court was not involved in any litigation at June 30, 2004,

NOTE 15. CONTINGENT LIABILITY

The Caldwell Parish Clerk of Court utilizes the reimbursement method for employee unemployment taxes and,
accordingly, is contingently liable for the cumulative benefits paid to any employee who is eligible for such

benefits at termination of employment. At June 30, 2004, no employee had terminated employment which
resulted in an unemployment benefit claim.
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CALDWELL PARISH CLERK OF COURT
COLUMBIA, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS - Continued
JUNE 30, 2004

NOTE 16. EXCESS FUND BALANCE

Louisiana Revised Statue 13:785 requires that every four years (at the close of the Clerk’s term of office) the
Clerk must pay the parish treasurer the portion of the General Fund’s fund balance that exceeds one-half of the
revenues of the Clerk's last year in the term of office or the amount paid by the Police Jury for materzals and
supplies on behalf of the Clerk during his four year term, whichever is less. The Clerk’s four-year term of office
ended June 30, 2004. At June 30, 2004, the Clerk’s General Fund Balance exceeded half of the June 30, 2004
revenues by $169,760. The total amount paid by the police jury for materials and supplies on behalf of the Clerk
for the four years ended June 30, 2004 was $60,501. Therefore, the Clerk is required to pay back to the police
jury $60,501 for the four year term ended June 30, 2004. This amount has been accrued on the government-wide
financial statements.

NOTE 17. COMMITMENTS

Leases that do not meet the criteria for capitalization are classified as operating leases with related rentals charged
to current operating expenditures. There were no future minimum lease payments under non-cancelable operating
leases at June 30, 2004,

NOTE 18. OTHER DISCLOSURES

There were no subsequent events, leases, general long-term obligations, or related party transactions that require
disclosure n these notes to the June 30, 2004 basic financial statements.

(Concluded)
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REQUIRED SUPPLEMENTARY INFORMATION
Required supplementary information includes financial information and disclosures that are required by the
GASB but are not considered a part of the basic financial statements. Such information includes:

* Budgetary Comparison Schedule — General Fund
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CALDWELL PARISH CLERK OF COURT
BUDGETARY COMPARISON SCHEDULE — GENERAL FUND
YEAR ENDED JUNE 30, 2004

BUDGET

ORIGINAL.  FINAL

VARIANCE
WITH FINAL
BUDGET
POSITIVE

ACTUAL (NEGATIVE)

Revenues:
Licenses and Permits — Marriage $ 24008 2400 $ 20505 ¢( 350)
Fees, Charges and Commuissions for Service:
Court Costs, Fees and Charges 165,000 162,000 166,297 4,297
Fees for Recording Legal Documents 150,000 170,000 180,538 10,538
Fees for Photocopies of Documents 50,000 50,000 53,402 3,402
Supplemental Compensation Fund Receipts 15,000 15,000 15,251 251
Interest Earned 10,000 4,000 3979 ( 21)
Other 3,000 5,000 4,197 (  803)
Total Revenues 395,400 408,400 425,714 17,314
Expenditures:
Current — Judiciary
Personal Services and Related Benefits 245,000 285,000 287,601 ( 2,601)
Operating Services 50,000 50,000 45,658 4,342
Materials and Supplies 15,000 15,000 15,254 ( 254)
Travel and Other Charges 8,000 8,000 7,308 692
Debt Service
Principal 10,000 10,000 10,649 ( 649)
Interest 2,000 2,000 1,545 455
Capital Outlay 10,000 5,000 7,366 (  2,366)
Total Expenditures 340,000 375,000 375,381 381)
Excess/{Deficit) of Revenues Over Expenditures 55,400 33,400 50,333 16,933
Other Financing Sources - 2,284 2,284
Excess/(Deficit) of Revenues and Other Sources
Over Expenditures 55,400 33,400 52,617 19,217
Fund Balance at July 1, 2003 329,999 329,999 329,999 -

Fund Balance at June 30, 2004 3

385399 § 363399 $ 382,616% 19,217

Required Supplementary Information.
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OTHER SUPPLEMENTARY INFORMATION

FIDUCIARY FUND TYPE — AGENCY FUNDS

Advance Deposit Fund - The Advance Deposit Fund 1s used to account for advance deposits on suits filed by
litigants. The advances are refundable to the litigants after all costs have been paid. In addition, the Advance
Deposit Fund also collects child support payments for distribution to various local and state bodies and non-
support litigation costs for ultimate disposition.

Registry of Court Fund - The Registry of Court Fund is used to account for funds which have been ordered by
the court to be held until judgment has been rendered in court litigation. Withdrawals of the funds can be made
only upon order of the court.
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CALDWELL PARISH CLERK OF COURT
STATEMENT OF COLLECTIONS, DISTRIBUTIONS, AND UNSETTLED DEPOSITS
FIDUCIARY FUND TYPE - AGENCY FUNDS
FOR THE YEAR ENDED JUNE 3¢, 2004

Advanced Registry of
Deposit Court
Unsettled Deposits at July 1, 2003 5 261,696 § 345,723
Additions (Deposits):
Suits & Successions 241,179 631,500
Interest Earned 2,988 3,818
Total Additions 244167 635,318
Total 505,863 981,041
Reductions:
Clerk’s Costs (Paid to General Fund) 153,763
Litigant Settlements, Refunds,
Witness & Suit Costs, etc. 51,826 139,784
Sheriffs’ Fees 20,514
Interest — (Paid to General Fund) 1,242
Total Reductions 227,345 139,784
Unsettled Deposits at June 30, 2004 $ 278,518 § 841,257

Supplementary Schedule — Presented as additional analytical data.
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OTHER REPORTS REQUIRED BY GOVERNMENT AUDITING
STANDARDS

The following pages contain a report on compliance with laws and regulations and on internal control over
financial reporting as requited by Government Auditing Standards, issued by the Comptroller General of the
United States. This report is based solely on the audit of the basic financial statements and includes, where

appropriate, any reportable conditions and/or material misstatements in internal control or compliance matters that
would be material to the presented financial statements.
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WHITE & BATES

CERTIFIED PUBLIC ACCOUNTANTS
203 NORTH ABEL STREET
P. 0. BOX 1397
WINNFIELD, LA 71483

(318) 628-3985
FAX (318) 628-3088

LAWRENCE [ WHITE, C.P.A STEVENF BATES,CP A

INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE AND
ON INTERNAL CONTROL OVER FINANCIAL REPORTING
BASED ON AN AUDIT OF THE BASIC FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Honorable Eugene Dunn,
Caldwell Parish Clerk of Court, Calumbia, Louisiana

We bave audited the basic financial statements of the Caldwell Parish Clerk of Court, a component unit
of the Caldwell Parish Police Jury, as of and for the year ended June 30, 2004, and have issued our report
thereon dated December 22, 2004. We conducted our audit in accordance with auditing standards
generally accepted i the United States of America and the standards applicable to financial audits
contained in Government Auditing Standards, issued by the Comptroller General of the United States, and
the Louisiana Governmental Audit Guide.

Compliance

As part of obtaining reasonable assurance about whether the Caldwell Parish Clerk of Court’s basic
financial statements are free of material misstatement, we performed tests of its compliance with certain
provisions of laws, regulations, and contracts, noncompliance with which could have a direct and material
effect on the determination of financial statement amounts. However, providing an opinion on
compliance with those provisions was not an objective of our audit and, accordingly, we do not express
such an opinion. The results of our tests disclosed no instances of noncompliance that is required to be
reported under Government duditing Standards and the Louisiana Governmental Audit Guide.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the Caldwell Parish Clerk of Court’s internal
control over financial reporting to determine our auditing procedures for the purpose of expressing our
opinion on the basic financial staternents and not to provide assurance on the intermal control over
financial reporting. Our consideration of the internal control over financial reporting would not
necessarily disclose all matters in the internal control over financial reporting that might be material
weaknesses. A material weakness is a condition in which the design or operation of one or more of the
internal control components does not reduce to a relatively low level the risk that misstatements in
amounts that would be material in relation to the basic financial statements being audited may occur and
not be detected within a timely period
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by employees in the normal course of performing their assigned functions, We noted no matters involving
the internal control over financial reporting and its operation that we consider to be material weaknesses.

This report is intended for the information and use of the Caldwell Parish Clerk of Court, its
management, and the Louisiana Legislative Auditor and is not intended to be and should not be used by
anyone other than those specified parties. By provisions of state law, this report is a public document, and
it has been distributed to appropriate officials.

Whitc ¢ GEEs
White & Bates

Winnfield, Louisiana
December 22, 2004
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CALDWELL PARISH CLERK OF COURT
SCHEDULE OF FINDINGS
YEAR ENDED JUNE 30, 2004

A. SUMMARY OF AUDIT RESULTS
BASIC FINANCIAL STATEMENTS:

1. An unqualified opinion was issued on the basic financial statements of the
Caldwell Parish Clerk of Court as of and for the year ended June 30, 2004.

2. The audit of the basic financial statements disclosed no material weaknesses
and no reportable conditions were identified in internal control over financial reporting.

3. The audit of the basic financial statements disclosed no instances of noncompliance
required to be reported under Government Auditing Standards.

B. FINDINGS - FINANCIAL STATEMENT AUDIT

NONE
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CALDWELL PARISH CLERK OF COURT

SCHEDULE OF PRIOR YEAR AUDIT FINDINGS
YEAR ENDED JUNE 30, 2004

June 30, 2003 Financial Statement Audit Instances of Noncompliance and Reportable Conditions
SECTION I - Internal Control and Compliance Material to the Financial Statements
INSTANCE OF NONCOMPLIANCE

(3-1 General Fund Actual Expenditures Exceed Budgeted Expenditures by more
than 5%

Finding - Louisiana Revised Statute 39:1311 requires the governing authority to amend
its budget when actual receipts plus projected revenue collections for the year fail to meet
budgeted revenues by five percent or more, or when actual expenditures plus projected
expenditures to year end exceed budgeted expenditures by five percent or more. The
actual expenditures for the General Fund for the year ended June 30, 2003 exceeded
budgeted expenditures by 6.8%.

Recommendation - The management of the Caldwell Clerk of Court should monitor
actual revenues and expenditures during the year and propose budget amendments as
necessary to comply with LSA-RS 39:1311.

Current Status - The variance noted was due to a capital outlay related to a capital lease.
The monthly lease payments related to this purchase were included in the budgetary
amounts, however, the initial capital outlay along with the corresponding other financing
source entry was inadvertently omitted from the budget. The management of the
Caldwell Clerk of Court has carefully monitored actual revenues and expenditures and
budget amendments have been proposed as necessary in an attempt to comply with LSA-
RS 39:1311.

SECTION 11 - Management Letter

No management letter issued in prior year,
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