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In accordance with Governm ent Auditing Standards, I have also issued a report dated Septem ber 29, 
1999, on m y consideration of the Louisiana State Board of Board Certified Social W ork Exam iners' 
internal control over financial reporting and m y tests of its com pliance w ith certain provisions of 

laws, regulations, and contracts. 

Septem ber 29, 1999 



 

LO U ISIAN A STATE BO A RD O F 
BO A RD CERTIFIED  SO CIA L W O RK EXA M IN ERS 

G O VERN M EN TA L FU N D  TYPE A N D A CCO U N T G RO U P 
C O M BIN ED  BA LA N C E SH EET 

JUNE 30, 1999 

ASSETS 
Cash and cash equivalents 
Investments 
Fixed assets 

TO TAL ASSETS 

LIABILITIES AND FUN D EQUITY 
Liabilities: 

Accounts payable 

Fund Equity 
Investm ent in general fixed assets 
Fund balances - 

Unreserved - undesignated 

Total Fund F.quity 

TOTAL LIABILITIES AND FUND EQUITY 

Governm ental 
Fund Type 

40,094 
56,593 

96.687 

$ 6,934 

6,934 

89,753 

89.753 

Account 
Group 
General 

Fixed Assets 

$ 35,311 

$ 35,311 

(Memorandum 
Only) 

40,094 
56,593 

131.998 

$ 6,934 

6,934 

35.311 

89,753 

35,311 125,064 

The accompanying notes are an integral part of this statement 

131.998 



 

LO U ISIAN A STA TE BO A RD O F 
BO A RD  CERTIFIED  SO CIA L W O RK EXA M IN ER S 
G O VERN M EN TAL FUN D TYPE - G EN ERAL FUN D 

STATEM EN T O F REVEN UES, EXPEN D ITURES, AN D CHA N G ES IN FU N D BA LAN CE - 
BUDGET (GAAP BASIS) AND ACTUAL 
FOR TH E YEAR ENDED JUN E 30, 1999 

Revenues: 
Licenses, permits and fees 
Interest earnings 
O ther revenues 

Total Revenues 

Expenditures: 
Current - 

Salaries and benefits 
Travel 
O perating services 
Supplies 
Professional services 

Capital outlays 

Total Expenditures 

Excess of Revenues (Expenditures) 

Fund Balance- July 1, 1998 

FUND BALANCE - June 30, 1999 

198,000 
4,300 

210,082 
5.155 

9,500 27~331 

211.800 

71,640 
43,000 
44,704 
2,000 
52,500 
3.000 

75,381 
52,618 
57,755 
6,055 
81,395 
3.195 

Variance 
Favorable 
(Unfavorable) 

12,082 
855 

17.831 

30.768 

(3,741) 
(9,618) 
(13,051) 
(4,o55) 
(28,895) 
(195) 

216,844 276~399 (59,555) 

(5,044) 

48.434 

(33,831) 

123,584 

(28,787) 

75.150 

$ 43,390 $ 89,753 $ 46,363 

The accompanying notes are an integral part of this statemem . 



 

LO U ISIAN A STA TE BO ARD  O F 
BO A RD  CERTIFIED  SO CIA L W O RK EXA M IN ERS 

G O VERN M EN TA L FUN D TYPE A N D A CCO UN T G RO U P 
C O M BIN ED  BA LA N C E SH EET 

JUNE 30, 1998 

ASSETS 
Cash and cash equivalents 
lnvestmem s 
Fixed assets 

TO TAL ASSETS 

LIABILITIES AND FUND EQUITY 
Liabilities: 

Accounts payable 

Total Liabilities 

Fund Equity: 
Investment in general fixed assets 
Fund balances - 

U nreserved - undesignated 

Total Fund Equity 

TOTAL LIABILITIES AND FUN D EQUITY  

Governm ental 
Fund Type 

117,253 
10,593 

$ 4,262 

4,262 

123,584 

Account 
Group 
General 

Fixed Assets 

32.116 

32.116 

Totals 
(Memorandum 

Only) 

117,253 
10,593 
32,116 

159.962 

$ 4,262 

4,262 

32,116 32,116 

123,584 

123,584 32,116 155,700 

$ 127,846 $ 32,116 

The accompanying notes are an integral part of this statement. 

159.962 



 

LO U ISIAN A STATE BO A RD O F 
BO A RD  CERTIFIED  SO CIAL W O RK EXA M IN ERS 
G O VERN M EN TAL FUN D TYPE - GEN ERA L FUN D 

STA TEM EN T O F REVE N UES, EX PEN D ITU RES, A N D  C H A N G ES IN  FU N D  BA I.A N CE - 

BUDGET (GAAP BASIS) AND ACTUAL 
FOR THE YEAR ENDED JUNE 30, 1998 

Revenues: 
Licenses, permits and fees 
Interest earnings 
O ther revenues 

Total Revenues 

Expenditures: 
Current - 

Salaries and benefits 
Travel 
O perating services 
Supplies 
Professional services 

Capital outlays 

Total Expenditures 

Excess of Revenues (Expenditures) 

Fund Balance- July 1, 1997 

FUND BALANCE - June 30, 1998 

Budget 

181,500 
3,500 
20.000 

Actual 

209,938 
4,626 

Variance 
Favorable 

(Unfavorable) 

28,438 
1.126 

9~846 (10fl54) 

205,000 224,410 19A10 

54,141 
36,000 
53,050 
3,500 
47,200 
9.000 

67,226 
37,082 
40,143 
4,361 
40,771 
15,533 

205.116 

2,109 19,294 

104,290 104,290 

$ 106,399 $ 123,584 

The accompanying notes are an integral part of this statement 

(13,o85) 
(1,082) 
12,907 

(861) 
6,429 

(6,533) 

(2,225) 

17.185 



 

LO U ISIAN A STATE BO ARD  O F 
BO A R D  C ERTIFIED  SO C IA L W O R K EX A M IN ER S 

STATE O F LO U ISIA N A 
N O TES T O  TIlE FIN A N CIA L STATEM EN T S 

JUNE 30, 1999 AND 1998 

N O TE 1 - IN TRO D U C~IIO N  

The Louisiana State Board of Board Certified Social W ork Exam iners was created by the Louisiana 
State Legislature under the provisions of Louisiana Revised Statute 37:2701-2718. The Board is under 
the control of the D epartm ent of H ealth and H ospitals and a com ponent unit of the State of 

Louisiana and is an integral part of such reporting entity. The board is composed of five (5) 
members appointed by the Governor of Louisiana, who serve without compensation for three (3) 
year terms. Board m em bers are selected from a list compiled by the Louisiana Society for Clinical 
Social W ork Exam iners and the State Council of the N ational Association of Social W orkers. Board 
m em bers are reim bursed actual travel expenses as authorized by Louisiana Revised Statute 

37:3444(D). The Board was established to safeguard the public health, safety and welfare of the 
people of this state against unauthorized, unqualified, and im proper practice of social w ork. 

The Board shares office space, in Baton Rouge, Louisiana, and staff personnel w ith the Louisiana 
Board of Exam iners for Speech-Langu age Pathology and Audiology  and the Louisiana Board of 
Exam iners in D ietetics and N utrition. The Board's operations are funded entirely through annual 
self-generated revenues. 

N O TE 2 - SU M M A RY O F SIG N IFICA N T A C CO U N TIN G PO LICIES 

Basis of Presentation 

In April of 1984, the Financial A ccounting Foundation established the G overnm ental A ccounting 

Standards Board (GASB) to promulgate generally accepted accounting principles and reporting 
standards with respect to activities and transactions of state and local governm ental entities. The 
Codification of G overnm ental A ccounting and Financial Reporting Standards and subsequent G A SB 

pronouncem ents are recognized as generally accepted accounting principles for state and local 
governm ents. The Louisiana State Board of Board Certified Social W ork Exam iners prepares its 
financial statem ents in accordance w ith the standards established by the G ASB. 

B~. orting Entity 

G A SB Codification Section 2100 and G A SB Statem ent 14, "The Financial Reporting Entity," have 

defined the govermnental reporting entity to be the State of Louisiana. The Louisiana State Board of 
Board Certified Social W ork Exam iners is considered a com ponent unit of the State of Louisiana 



 

LO U ISIAN A STATE BO A RD  O F 
BO A RD  CERTIFIED  SO CIAL W O RK EXA M IN ER S 

STATE O F LO U ISIA N A 
N O TES TO  TH E FIN A N C IA L STA TEM EN TS 

JUNE 30, 1999 AND 1998 

because the state exercises oversight responsibility in that the governor appoints the board m em bers, 
and public service is rendered w ithin the state's boundaries. The accom panying general purpose 
financiaJ statem ents present inform ation only as to Llle transactions of tl~e LonisJal~a State Boar~ of 
Board Certified Social W ork Exam iners, a com ponent unit of the State of Louisiana. 

Annually the State of Louisiana issues a general purpose financial statem ent which includes the 
activity contained in the accom panying financial statem ent. The general purpose financial statem ent 

is issued by the Louisiana D ivision of Adm inistration-O ffice of Statewide Reporting and Accounting 
Policy and audited by the Louisiana Legislative Auditor. 

Fund A ccounting 

The accounts of the Louisiana State Board of Board Certified Social W ork Exam iners are organized 
on the basis of funds and account groups, each of which is considered a separate accounting entity. 
The operations of each fund are accounted for with a separate set of self-balancing accounts that 
com prise its assets, liabilities, fund equity, revenues and expenditures or expenses, as appropriate. 
Revenues are accounted for in these funds based upon the purp ose for which they are to be spent 
and the m eans by w hich spending activities are controlled. The funds presented in the 
accom panying financial statem ents are described as follow s: 

General Fund 
The G eneral Fund is lhe general operating fund of the Board and is classified as a 
governnaental fund. It accounts for the Board's general activities, including the 
collection and disbursem ent of specific or legally restricted m onies, the acquisition or 
construction of general fixed assets, and the servicing of general long-term debt. 

A ccotcng Groups 
The Board has one account group which is not a "fund". It is concerned only with the 
m easurem ent of financial position, not w ith m easurem ent of results of operations. 

Fixed assets used in the governmental fund type operations (general fixed assets) are 
accounted for in the G eneral Fixed Assets A ccount G roup, rather than in the 
governm ental funds. 



Basis of Accounting 

LO U ISIA N A STA TE BO A R D  O F 
BO A R D  C ERTIFIED  SO C IA L W O R K EX A M IN ER S 

STATE O F LO U ISIA N A 
N O TES TO  TH E FIN A N C IA L STA TEM EN TS 

JUNE 30, 1999 AND 1998 

Basis of accounting refers to when revenues and expenditures, or expenses as appropriate, are 
recognized and reported in the financial statem ents. Basis of accounting relates to the tim ing of the 
m easurem ents m ade, regardless of the m easurem ent focus applied. The m odified accrual basis of 
accounting is used by the G eneral Fund. The G eneral Fund uses the follow ing practices in recording 
revenues and expenditures: 

R evenues 

Licenses and fees are recorded in the year these revenues are received. Licenses are 
renewed annually between June 20 and N ovember 30. A lapsed license fee is charged 
betw een D ecem ber 1 and February  28 and licenses are canceled after Febru ary 28. 

Interest incom e is recorded when received 

Substantially all other revenues are recorded w hen they becom e available 

Expenditures 

Expenditures are generally recognized under the m odified accru al basis of accounting 
when the related fund liability is incurred, except for accum ulated annual and sick 
leave, w hich is recognized w hen paid. 

Budget Practices 

The Board prepares its budget on the m odified accrual basis of accounting and all appropriations 
contained in the budget lapse at year end. 

The proposed budgets are prepared by the adm inistrator, adopted by the Board
, and m ade available 

lo the Department of H ealth and H ospitals by January 1s~ of each year in compliance with Louisiana 
Revised Statute 39:1334 and 1335. Budget am endm ents require the approval of the board. Budgeted 
am ounts included in the accom panying financial statem ents include the original adopted budget. 
Fornlal budget integration is employed as a m anagem ent control device during tile year. 



 

CERTIFIED PUBLIC ACCOUNTANT 
(A Professional Corporatiol0 

Practice Lim ited to Governmetltal Accounting, Auditing and Financial Reporting 

O ffice 
7663 ANCtlOB DRIVE 

VENTBESS, IA 70783.4120 

M em ber 
AM ERIC~,N INSlIIUI E (,P CI'A~ 
LO UISIANA S()CIE1 y (,p (I'A, 
(;OVI;RNM EN] Iq NANCI 
OI qqCERS AK'~OC IA'I I ON 

INDEPENDENT AUDITOR'S REPORT ON THE FINANCIAL STATEMENTS 

Board M em bers of 
l,ouisiana State Board of 
Board C ertified Social W ork Exam iners 
D epartm ent of H ealth and H ospitals 
State of Louisiana 
Baton R ouge, Louisiana 

] have audited the accom panying general purpose financial statem ents of the LO U ISIAN A STATE 
BO A RD  O F BO A RD  CERTIFIED  SO CIAL W O RK EXA M IN ER S, a com ponent unil of tile 

Slate of Louisiana, as of and for the years ended June 30, 1999 and 1998, as listed in the Table of 
Contenls. These financial statem ents are the responsibility of m anagem ent of the Louisiana State 
Board of Board Certified Social W ork Exam iners. M y responsibility is to express an opinion on 
these financial statem ents based on m y audit. 

1 conducted nay audit in accordance w ith generally accepted auditing standards, the standards 
applicable to financial audits contained in Governm ent Auditing Standards, issued by the 
Com ptroller G eneral of the U nited States, and the Louisiana Govern m ental Audit Guide. Those 
standards require that I plan and perform the audit to obtain reasonable assurance about w helher the 
financial statem ents are free of m aterial m isstatem ent. An audit includes exam ining, on a lest basis, 
evidence supporting the am ounts and disclosures in the financial statem ents. A n audit includcs 
assessing the accounting principles used and significant estim ates m ade by m anagem ent, as w ell as 
evaluating the overall financial statem ent presentation. I believe that m y audit provides a reasonable 
basis for m y opinion. 

In m y opinion, the accom panying general purpose financial statem ents referred to above presenl 
fairly, in all m aterial respects, the financial position of the Louisiana State Board of Board Certified 

Social W ork Examiners as of June 30, 1999 and 1998, and the results of its operations for the years 
then ended, in conform ity w ith generally accepted accounting principles. 



Fn cure brances 

LO U ISIA N A STATE BO A RD O F 
BO A RD  CERTIFIED  SO CIA L W O RK EX AM IN ER S 

STA TE O F LO U ISIA N A 
N O TES TO  "I~IE FIN A N C IA L STA TEM EN TS 

JUNE 30, 1999 AND 1998 

alents and In 

Cash and cash equivalents include cash
, dem and deposits, passbook savings, and certificates of d

eposit at year end. U nder state law
, the Board m ay deposit funds w ith a bank organized under Louisiana l

aw or of any other state of the U nited States
, or under the law s of the U nited States

. Furtherm ore, the Board m ay invest in certificates of deposit of state banks organized under 
Louisiana law and national banks having their principal offices in Louisiana

. 

U nder state law , the Board m ay invest in U nited States bonds, treasury notes
, or certificates. These are classified as investm ents if their original m aturities exceed 90 days; how ever

, if the original m aturities are 90 days or less
, they are classified as cash equivalents

. Investm ents are stated at cost
. 

Inventories 

Inventories for supplies are im m aterial and are recorded as expenditures when purchased
. 

Fixed A ssets 

Fixed assets are recorded as expenditures at the tim
e purchased and the related assets are capitalized (

reported) in the general fixed assets account group. N o depreciation has been provided on general f
ixed assets. A ll fixed assets are valued at historical 

cost. 

Compensated Absences 

The Board does not com pensate its em ployees fo
r vacation o1" sick leave. 

Fun d Equity 

The unreserved-undesignated fund balances for 
governm ental funds represent the am ount available f

or budgeting future operations
. Reservations and designations of fund balances of governm ental funds a

re created to either (1) satisfy legal covenants that require that a portion of the fund balance 

10 



 

LO U ISIA N A STA TE BO A R D  O F 

BO A RD  CERTIFIED  SO CIA L W O RK EXA M IN ER S 
STA TE O F LO U ISIA N A 

N O TES TO  TH E FIN A N CIA L STATE M EN TS 

JUN E 30, 1999 AN D 1998 

be segregated or (2) identify the portion of the fund balance that is not appropriable for filture 
expenditures. 

Total Colum n on Balance Sheet 

Total columns on the balance sheet is captioned Memorandum Only (overview) to indicate thai it is 
presented only to facilitate financial analysis. D ata in this colum n does not present financial posi- 
tion in conform ity with generally accepted accounting principles. N either is such data com parable 
to a consolidation. 

N OTE 3 - CASH , CASH EQ UIVALENTS and INVESTM ENTS 

At June 30, 1999 and 1998, the Board has cash and cash equivalents (book balances) totaling $40,094 
and $117,253, respectively, in dem and deposits, passbook savings, and certificates of deposit. 
investm ents in certificates of deposit for the sam e periods am ount to $56,593 and $10,593. 

These deposits and inveslm ents are stated at cost, w hich approxim ates m arket. U nder slate law , 

these deposits and investments (or the resulting bank balances) must be secured by federal deposit 
insurance or the pledge of securities owned by the fiscal agent bank. The m arket value of the 
pledged securities plus the federal deposit insurance m ust at all tim es equal the am ount on deposit 
w ith the fiscal agent. These pledged securities are held in the nam e of the pledging fiscal agent bank 
in a holding or custodial bank in the form of safekeeping receipts held by the state treasurer. 

At June 30, 1999, the Board has collected bank balances as follows 

D em and deposits 
Passbook savings 
Certificates of deposit 

Cash and 

. 
Equivalents 

$ 83,635 
1,789 

29,730 

Investm ents Total 

$ $ 

10,593 

83,635 

1,789 

40,323 

Total Collected Bank Balances 115,154 10,593 125,747 

lnsured(FDIC) 
U nsecured 

115,154 10,593 125,747 

11 



 

LO U ISIAN A STATE BO A R D  O F 
BO ARD CERTIFIED SO CIAL W O RK EXAM IN ERS 

STATE O F LO UISIA N A 
N O TE S TO  TH E FIN A N C IA L STA TE M EN TS 

JUNE 30, 1999 AND 1998 

N O TE 4 - CH A N G ES IN  G EN ERAL FIX ED  A SSETS 

A sum m ary of changes in general fixed assets composed of furniture and office equipm ent follows 

Balance, July 1, 1997 

Additions 
D eletions 

Balance, June 30, 1998 

A dditions 

D eletions 

Balance, June 30, 1999 

N O TE 5 - PEN SIO N  PLA N  

16,583 

15.533 

32,116 

3,195 

The majority of employees of the Board are members of the Louisiana State Employees Retirement 
System ("System"), a multiple-employer, public employee retirement system (PERS) controlled and 
adm inistered by a separate board of trustees. 

All full tim e em ployees are eligible to participate in the System . Benefits vest w ith ten years of 
service. A t retirem ent age, em ployees are entitled to annual benefits equal to $300 plus 2.5% of their 
highest consecutive 36 m onth average salary m ultiplied by their years of credited service. Vested 

employees may retire at (a) any age with thirty years of service, (b) age 55 with twenty-five years of 
serv ice. The System also provides death and disability benefits. Benefits are established by state 
statute. The system issues an annual publicly available financial report that includes financial 
slatem ents and required supplem entary inform ation for the System . That report m ay be obtained 
by w riting to the Louisiana State Em ployees' Retirem ent System ; P. O . Box 44213; Baton Rouge, 
LA 70804. 

In addition to the employee contribution withheld at 7.5% of gross salary , the Board contributes an 

additional percentage of gross salary to the System (13% from July 1, 1997 to June 30, 1998 and 
12.4% from July 1, 1998 to June 30, 1999). Contributions to the System during fiscal years ended 
June 30, 1999 and 1998 were funded through employee and employer contributions of $8,743 and 
$9,681, respectively. The total payroll of the Board, fully covered by the system , was $43,934 and 

12 



 

LO U ISIA N A STA TE BO A R D  O F 
BO A R D  C ERTIFIED  SO C IA L W O R K EX A M IN ER S 

STATE O F LO U ISIA N A 
N O TES TO  TH E FIN A N CIA L STATEM EN TS 

JUNE 30, 1999 AN D 1998 

$47,226, respectively for the fiscal years ended June 30, 1999 and 1998. Under present statutes, the 
Board does not guarantee any of the benefits granted by the system . 

N O TE 6 - I.EA SES 

The Board, jointly with Louisiana State Board of Examiners in Speech-Language Pathology and 
Audiology and l.ouisiana State Board of Exam iners in Dietetic and N utrition, share office space 
under an operating lease on a m onthly basis of $1,666 per m onth w hich expires on M ay 31, 2001. 

The Board's share is one-third (1/3) or $555 per month. Rent expenditure for the years ended June 
30, 1999 and 1998 w as $6,664 and $6,664, respectively. 

Future m inim um lease paym ents under this lease are as follow s 

Year Ending 

June 30, Amount 

2000 

2001 

6,664 

6,109 

Since the paym ent schedule is considered system atic and rational under G A SB Statem em  N o. 13, 
rental expenditure is based on the relevant lease agreem ent and not in accordance w ith lease term s as 

required by G ASB Statem ent N o. 13. 

N O TE 7 - LITIG ATIO N  A N D  CLAIM S 

There were no judgments, claims or similar contingencies pending against the Board at June 30, 1999 
and 1998. 

N O TE 8 - FED F~RA L FIN A N C IA L A SSISTA N C E 

The Board received no federal funds during the fiscal years ended June 30, 1999 and 1998 



 

LO U ISIA N A STA TE BO A R D  O F 
BO A R D  C ERTIFIED  SO C IA L W O R K EX A M IN ER S 

STATE O F LO U ISIA N A 
N O TES TO  TH E FIN A N C IA L STA TEM EN TS 

JUN E 30, 1999 AND 1998 

N O TE 9 - C O M PEN SATIO N  PA ID  TO  BO A RD  M EM BER S 

N O TE 10 - O TH ER M AT FER S 

14 

boards. These 

janitorial, secu- 
based on actual 



TH IS PA G E IN TEN TIO N A LLY LEFT BLA N K 



OTH ER REPO RTS REQ UIRED BY 

GO VERNM EN T A UDITIN G STAN DARDS 

The following pages contain a report on com pliance with laws and regulations and on internal 
control over financial reporting as required by Government Auditing Standards, issued by 1he 
Com ptroller G eneral of the U nited States. This report is based solely on the audit of the financial 
statem ents and includes, w here appropriate, any reportable conditions and/or m aterial m isstate- 
m ents in internal control or compliance m atters that would be m aterial to the presented financial 
statem ents. 



 

CERTIFIED PUBLIC ACCO UN TAN T 
(A Profess;onal Corporation) 

practice Lhnited to G overnm ental Accounting, Auditing and Financial Reporting 

O ffice 
?663 ANCI iOR DRIVE 

VE N'I'K 12,~;, |A 70783-4120 

M em ber 
AM ERICAN INS] I'I U'I E o l, CPA* 
LOUISIANA SOCIE] y OF CPAs 
GOVERNM EN'I [qNANCE 
O I~FICER~; A h.xK)Cl A TION 

INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE AND ON INT ERNAL CONTROL 
OVER FINANCIAL REPORTING BASED ON AN AUDIT OF THE 

GENERAL PURPOSE FINANCIAL STATEMENT S 
PERFORM ED IN ACCORDANCE W ITH aOVERNMENY'AUDITINaSTAArDAttBS 

Board M em bers of 
Louisiana State Board of 
Board C ertified Social W ork Exam iners 
D epartm ent of H ealth and H ospitals 
State of Louisiana 
Baton R ouge, Louisiana 

] have audited the general purpose financial statem ents of the LO U ISIA N A STATE BO A RD  O F 
CERTIFIED  SO CIA L W O RK EXAM IN ER S, a com ponent unit of the State of Louisiana, as of 

and for the years ended June 30, 1999 and 1998, and have issued my report thereon dated September 
29, 1999. I conducted nay audit in accordance with generally accepted auditing standards, the 
standards applicable to financial audits contained in Governm ent Auditing Standards, issued by the 
Com ptroller G eneral of the U nited States, and the Louisiana Governm ental Audit Guide. 

Compliance 

As part of obtaining reasonable assurance about whether the Louisiana State Board of Certified 
Social W ork Exam iners' financial statem ents are free of m aterial m isstatem ent, I perform ed tests of 
its com pliance with certain provisions of laws, regulations, and contracts, noncom pliance with 
which could have a direct and m aterial effect on the determ ination of financial statem ent am ounts. 

However, providing an opinion on compliance with those provisions was not an objective of nay 
audit and, accordingly, I do not express such an opinion. The results of m y tests disclosed six 
instances of noncom pliance that is required to be reported under Governm ent Auditing Standards 
which are described in the accompanying schedule of findings as item s 99-1, 99-2, 99-3, 99-4, 99-5, 
and 99-6. 
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Internal Control O ver Financial Reporting 

In planning and perform ing m y audit, I considered the Louisiana State Board of Board Certified 
Social W ork Exam iners' internal control over financial reporting to determ ine m y auditing proce- 
dures for the purpose of expressing m y opinion on the financial statem ents and not to provide 
assurance on the internal control over financial reporting. H ow ever, I noted certain m atters invol- 
ving the internal control over financial reporting and its operation that I consider to be reportable 
conditions. Reportable conditions involve m atters com ing to m y attention relating to significant 
deficiencies in the design or operation of the internal control over financial reporting that, in m y 

judgment, could adversely affect Louisiana State Board of Board Certified Social W ork Examiners' 
ability to record, process, sum m arize and report financial data consistent w ith the assertions of 
m anagem ent in the financial statem ents. Reportable conditions are described in the accom panying 
schedule of findings as item s 99-3, 99-4, 99-6, and 99-7. 

A m aterial weakness is a condition in which the design or operation of one or m ore of the internal 
control com ponents does not reduce to a relatively low level the risk that m isstatem ents in am ounts 
that would be m aterial in relation to the financial statem ents being audited m ay occur and not be 
detected w ithin a tim ely period by em ployees in the norm al course of perform ing their assigned 
functions. M y consideration of the internal control over financial reporting w ould not necessarily 
disclose all m atters in the internal control that m ight be reportable conditions and, accordingly, 
would not necessarily disclose all reportable conditions that are also considered to be m aterial 
w eaknesses. H owever, I believe none of the reportable conditions described above is a m aterial 
w eakness. 

This report is intended for the inform ation and use of the Louisiana State Board of Board C ertified 

Social W ork Exam iners and its m anagem ent. By provisions of state law , this report is a public 

docum ent, and it has been distributed to appropriate officials. 

Septem ber 29, 1999 
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LO U ISIA N A STA TE BO A R D  O F 
BO A R D  C ERTIFIED  SO C IA L W O R K EX A M IN ER S 

SC H ED U LE O F FIN D IN G S 

YEARS ENDED JUNE 30, 1999 AND 1998 

A . SU M M A R Y O F A U D IT R ESU LTS 

The auditor's report expresses an unqualified opinion on the general purpose financial 
statem ents of Louisiana State Board of Board Certified Social W ork Exam iners. 

Seven reportable conditions w ere disclosed during the audit of the general purpose 
financial statenaents. 

Six instances of noncom pliance w hich are considered nonm aterial to the general 
purp ose financial statem ents of Louisiana State Board of Certified Social W ork Exam - 
iners w ere disclosed during the audit. 

There w ere no federal awards received by Louisiana State Board of Board Certified 
Social W ork Exam iners. 

B. FIN D IN G S--FIN A N CIA L STATEM EN TS A U D IT 

N oncompliance 

99-1 Fiscal A gent 

Condition: The agency could not produce a current fiscal agent agreem ent 

Criteria: State law requires all agencies to negotiate a fiscal agent contract w ith a bank 

for the depository of funds. 

Effect: Violation of state law 

Cause: The Adm inistrator w as not aw are of this requirem ent. 

Recom m endation: The Board should seek proposals from local banks in accordance 
with the Interim Em ergency Board regulations. 

Response: M anagem ent concurred with the recom m endation and will seek proposals 
from local banks for the depository  of agency funds. 
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N oncompliance 

99-2 Investm ent Policy 

Condition: The agency has not adopted an investm ent policy 

Criteria: Act N o. 374 of the 1995 Regular Session of the Legislature required all 
agencies to adopt an investm ent policy to regulate the investm ent of idle funds. 

Effect: Violation of state law 

Cause: The Adm inistrator w as not aw are of this requirem ent. 

R ecom m endation: The Board should adopt an investm ent policy as required by state 
law . 

Response: M anagem ent concurred with the recom m endation 
investm ent policy that com plies with Act N o. 374. 

N oncompliance and Inter nal Control 

99-3 Budget M onitoring 

Condition: Expenditures for the fiscal year ended June 30, 1999 exceeded budgeted 
expenditures by 27.47% . 

Criteria: Louisiana Revised Statute 39:1338 requires the agency to adjust tile budgets 
w hen revenues or expenditures increase or decrease by 5% from  the prior subm itted 
budget. 

Effect: Violation of state law 

Cause: The Adm inistrator w as not aw are of this requirem ent. 

Recom m endation: The Board should establish procedures that will m onitor the 
budget on a quarterly basis and am end the budget when required by LRS 39:1338. 

Response: M anagem ent concurred with the recom m endation and will establish 
procedures to m onitor and am end the budget w hen required by LRS 39:1338. 
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N oncompliance and Internal Control 

99-4 Sales Tax Paid on Invoices 

Condition: D uring tile years covered by m y audit, the Board paid sales tax on in 
voices for supplies and m aterials. The am ount paid could not be determ ined. 

Criteria: U nder State and Local Sales Tax Regulations, all governm ental agencies are 
exem pt from the paym ent of sales taxes. 

Effect: Over expenditure of funds 

Cause: Internal control procedures w ere not sufficient to prevent tile paym ent of 
sales taxes included w ith invoices for supplies and m aterials. 

Recom m endation: The Board should cease paying sales taxes on invoices and should 
m odify their procedures that w ould require deducting the sales tax from the invoice 
and notifying the vendor of the exem ption. 

Response: M anagem ent concurred with the recom m endation and will cease paying 
sales taxes. 

N oncompliance 

99-5 Investm ents M aturing in Tw o Years 

Condition: The agency has invested $10,592.90 in a tim e certificate of deposit that has 
a tw o year m aturity date. This certificate renew ed on April 7, 1997 and 1999. 

Criteria: Louisiana Revised Statute 49:327 (D) states that time certificates of deposit 
shall m ature not m ore than tw elve m onths after the date of their purchase. 

Effect: Violation of state law 

Cause: Tile Adm inistrator was not aw are of this requirem ent. 

R ecom m endation: W ith the adoption of an Investm ent Policy as stated in 99-2, the 
agency should correct this violation. The agency should not redeem this investm ent if 
it causes a penalty for early redem ption. 

Response: M anagem ent concurred with the recom m endation and will correct this 
situation with the adoption of an investm ent policy. 
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N oncompliance and Internal Control 

99-6 State Travel Regulations 

Condition: M y audit of travel reim bursem ents found the follow ing irregu larities: 

~ Claim s filed after 30 days 
~ M ileage not supported by odom eter readings and m iles in excess of "Travel 

M ileage" table 
~ Insufficient docum entation/explanation to support expenses claim ed 
~ W ithout sufficient detail, som e expenses do not appear to be reasonable 

Criteria: Policy and Procedure Memorandum 49 (PPM 49) establishes guidelines that 
should be follow ed by all state agencies. 

Effect: Violation of state travel regu lations 

Cause: Internal controls w ere insufficient. 

R ecom m endation: The Board should adopt a strict policy and establish procedures 
for board m em bers, em ployees, and others who subm it expenses for reim bursem ent 

that follow all requirem ents of the PPM  49. 

Response: M anagem ent concurred with the recom m endation and will correct its 
procedures to have reim bursem ents com pleted in accordance w ith PPM  49. 

Internal Control 

99-7 A ccounting System  

Condition: The agency has contracted w ith an accountant to record its accounting 
transactions, com plete financial statem ents, com plete payroll returns, and reconcile 
bank accounts on a quarterly basis. In addition, the accountant com pletes other 
financial form s as requested w hich includes the A nnual Financial Report to O ffice of 

Statew ide Reporting. 

During my examination, I made the following adjustments: 
~ Recorded receipts at year end, even though the deposit was dated in June. 
~ Fixed asset acquisitions w ere recorded on the Balance Sheet; consequently, 

expenditures had to be adjusted. 
~ Several reclassifications were m ade because of posting errors to wrong line 

item s. 
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The entries m ade by the accountant on quarterly basis did not date the transactions to 
reflect the date of the transactions; instead m ost of the transactions w ere dated as of 

the end of the quarter, 

W hen I asked the adm inistrator if she reviewed the general ledger on a quarterly basis, 
she stated that she w as not provided one by the accountant and did not realize the 

im portance of obtaining one. 

Criteria: State law requires all agencies to m aintain accounting records that enable 

government officials to make proper decisions concerning operations and projections. 

Effect: Violation of state law and improper dating made my examination of transact- 
ions tim e consum ing. 

Cause: The Adm inistrator w as not aw are of these problem s or deficiencies 

Recom m end, rtion: Upon nay suggestion, the adm inistrator has purchased 

QuickBooks to perform in-house posting of transactions. Since the administrator is 
also adm inistrator to tw o other boards w ithin the sam e office, it is m y recom m enda- 

tion that the three boards consider hiring an employee qualified as an accountant to 
perform all daily accounting functions. Then hire an outside accountant on a quar- 
terly basis to review these daily transactions postings and give advice to the adm inis- 

trator and boards. 

Response: M anagem ent will consider this recom m endation and m ake a decision at a 

later date. 



U IS IA N A  
TATE BOARI) of CF, I(HFIF.D SOCIAl, W ORK [:XA~ INF.I~S 

Legislative A uditor 
State of Louisiana 

C O R R ECTIV E A CTIO N  PLA N  

Septem ber 29, 1999 

1,ouisiana State Board of Board Certified Social W ork Exam iners respectfully subm its the follow ing 

corrective action plan for the years ended June 30, 1999 and 1998. 

N am e and address of independent public accounting firm : G eorge F. D elaune, CPA , APC; 7663 

Anchor D rive; Ventress, LA 70783-4120. 

Audit period: July 1, 1997 to June 30, 1999 

The finding from the June 30, 1999 and 1998, schedule of findings are discussed below . The findings 
are num bered consistently w ith the num ber assigned in the schedule. 

Section A of the schedule, Sum m ary of Audit Results, does not include findings and is not addressed 

B. FIN D IN G S--FIN A N CIAL STATEM EN TS A U D IT 

N oncompliance 

99-1 Fiscal A gent 

Recom m endation: The Board should seek proposals from local banks in accordance 

w ith the Interim Enaergency Board regulations. 

Action Taken: W ith the assistance of the auditor, we are preparing the requests for 

proposal for a fiscal agent. 
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N oncompliance 

99-2 Investm ent Policy 

Recom m endation: The Board should adopt an investm ent policy as required by state 

law . 

Action Taken: W ith the assistance of the auditor, we are drafting an investm ent 
policy that w ill com ply w ith A ct N o. 374. 

N oncompliance and Internal Control 

99-3 Budget M onitoring 

Recom m en dation: The Board should establish procedures that will m onitor the 
budget on a quarterly basis and am end the budget when required by LRS 39:1338. 

A ction Taken: W e have established new procedures to m onitor and am end the 

budget when required by LRS 39:1338. 

Noncompliance and Internal Control 

99-4 Sales Tax Paid on Invoices 

Recom m en dation: The Board should cease paying sales taxes on invoices and should 
m odify their procedures that w ould require deducting the sales tax from  tile invoice 

and notifying the vendor of the exem ption. 

A ction Taken : W e have established new procedures and have drafted a letter to notify 
vendors w ho charge the agency sales tax of the agency's exem ption. 

N oncompliance 

99-5 Investm ents M aturing in Tw o Years 

Recom m en dation: W ith the adoption of an Investm ent Policy as stated in 99-2, tile 
agency should correct this violation. The agency should not redeem  this investm ent if 

it causes a penalty for early redem ption. 
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A ction Taken: W ith the assistance of our auditor, w e are drafting an investm ent 
policy and w ill renew the certificate on an annual basis after it m atures. 

N oncompliance and Internal Control 

99-6 State Travel Regulations 

R ecom m en dation: The Board should adopt a strict policy and establish procedures 
for board m em bers, em ployees, and others w ho subm it expenses for reim bursem ent 

that follow all requirem ents of the PPM  49. 

Action Taken : W e are establishing new procedures and have given all board m em bers 
and em ployees new guidance on com pleting and docum enting reim bursem ents re- 

quests. 

Internal Control 

99-7 A ccounting System  

Recommendation: Upon my suggestion, the adm inistrator has purchased 
QulckBooks to perform in-house posting of transactions. Since the administrator is 
also adm inistrator to tw o other boards w ithin the sam e office, it is m y recom m enda- 
tion that the three boards consider hiring an em ployee qualified as an accountant to 
perform all daily accounting functions. Then hire an outside accountant on a quar- 
terly basis to review these daily transactions postings and give advice to the adm inis- 

trator and boards. 

A ction Taken : W e have taken this recom m endation under consideration and w ill 

m ake a decision at a later date. 

If the Legislative Auditor has questions regarding this plan, please call Suzanne L. Pevey 

Administrator at (225) 763-5470. 

Sincerely yours 


