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INDEPENDENT AUDITOR'S REPORT ON THE FINANCIAL STATEMENT S 

Board M em bers of 
Louisiana Board of Exam iners 
of Certified Shorthand Reporters 
State of Louisiana 
Baton Rouge, Louisiana 

I have audited the accom panying general purpose financial statem ents of the LO U ISIAN A BO ARD 
O F EXAM IN ER S O F CERTIFIED SH O RTItAN D REPO RTERS, a com ponent unit of the 

State of Louisiana, as of and for the years ended June 30, 1999 and 1998, as listed in the "]'able of 
Contents. These financial statem ents are the responsibility of m anagem ent of the Louisiana Board 
of Exam iners of C ertified Shorthand Reporters. M y responsibility is to express an opinion on these 

financial statem ents based on m y audit. 

1 conducted m y audit in accordance w ith generally accepted auditing standards, the standards 
applicable to financial audits contained in Governm ent Auditing Standards, issued by the 
Com ptroller G eneral of the U nited States, and the Louisiana Gove~;vm ental Audit Guide. Tliose 
standards require that I plan and perform  the audit to obtain reasonable assurance about w hether the 
financial slatem ents are free of m aterial m isstatem ent. A n audit includes exam ining, on a test basis, 
evidence supporting the am ounts and disclosures in the financial statem ents. An audit includes 
assessing the accounting principles used and significant estim ates m ade by m anagem ent, as w ell as 
evaluating the overall financial statem ent presentation. I believe that nay audit provides a reasonable 

basis for m y opinion. 

In m y opinion, the accom panying general purpose financial statem ents referred to above present 
fairly, in all m aterial respects, the financial position of the Louisiana Board of Exam iners of Certified 

Shorthand Reporters as of June 30, 1999 and 1998, and the results of its operations for the years 
then ended, in conform ity with generally accepted accounting principles. 



In accordance with Governm ent Auditing Standards, I have also issued a report dated Septem ber 2, 
1999, on m y consideration of the Louisiana Board of Exam iners of Certified Shorthand Reporters' 
internal control over financial reporting and nay tests of its com pliance w ith certain provisions of 

laws, regulations, and contracts. 

Septem ber 2, 1999 



 

LO U ISIAN A BO A RD  O F EXA M IN ERS 
O F CERTIFIED SH O RTH AN D REPO RTERS 

G O VERN M EN TAL FUN D TYPE AN D A CCO UN T G RO U PS 
C O M BIN ED  BALAN CE SH EET 

JUNE 30, 1999 

ASSETS 
Cash and cash equivalents 
Fixed assets 
Amount to be provided for retirement 
of general long-term obligations 

TOTAL ASSETS 

LIABILITIES AND FUND EQUITY 
Liabilities: 

Accounts payable 
Accrued payroll 
Payroll deductions and accruals 
Accrued eonlpensated absences 

Fund Equity: 
Investment in general fixed assets 
Fund balances - 

Unreserved  - undesignated 

Total Fund Equity 

Governmental 
Fund Type 

General 

Account G roup 

General 
Fixed Assets 

$135,258 $29,714 

$1,682 
917 
371 

2.970 

132,288 

132,288 29.714 

TOTAL LIABILITIES AND FUND EQUITY $135,258 $29,714 

General Totals 
Long-Term (Memorandum 
Obligations Only) 

The accompanying notes are an integral part of this statement. 

$677 

$677 

$135,258 
29,714 

677 

$1,682 
917 
371 
677 

3.647 

29.714 

132,288 

162.002 

$165,649 



 

LO U ISIAN A BO ARD  O F EXA M IN ERS 
O F CERTIFIED SH O RTH AN D REPORTERS 

G O VERN M EN TAL FUN D TYPE - G EN ERAL FUN D 
STATEM EN T O F REVE N U ES, EXPEN D ITURE S, AN D CH AN G ES IN FUN D BALAN CE - 

BUDGET (GAAP BASIS) AND ACTUAL 
FOR THE YEAR ENDED JUNE 30, 1999 

Revenues: 
Licenses, perm its and fees 
Interest earnings 
O ther revenues 

Total Revenues 

Expenditures: 
Current - 

Salaries and benefits 
Travel 
O perating services 
Supplies 
Professional services 

Capital outlays 

Total Expenditures 

Excess of Revenues (Expenditures) 

Fund Balance - July 1, 1998 

FUND BALANCE - June 30,1999 

Budget 

$93,000 $93,318 
3,633 
638 

Variance 
Favorable 
~dafavorable~  

$318 
3,633 
638 

93,000 97,589 4,589 

38,300 
6,000 
13,650 
1,800 
31,250 
2,000 

93,000 

25,943 
1,978 
10,120 
2,401 
25,518 
2,047 

68.007 24.993 

102~706 

The accompanying notes are an integral part of this slatem ent, 



 

LO U ISIAN A BO ARD  O F EXAM IN ERS 
O F CERTIFIED SH O RTH AN D REPO RTERS 

G O VERN M EN TAL FUN D TYPE AN D ACCO U N T G RO U PS 
C O M BIN ED  BALAN CE SH EET 

JUN E 30, 1998 

ASSETS 
Cash and cash equivalents 
Fixed assets 
Amount to be provided for retirement 
of general long-term obligations 

TOTAL ASSETS 

LIABILITIES AND FUN D EQUITY 
Liabilities: 

Accounts payable 
Accrued payroll 
Payroll deductions and accruals 

Fund Equity: 
hlvestment in general fixed assets 
Fund balances - 

Unreserved - undesignated 

Total Fund Equity 

TOTAL IAABIL1TIES AND FUND EQUITY 

Governnlental 
Fund Type Account Groups 

General 
General Long-Term 

General Fixed Assets 

$109.463 

$109,463 $27,667 

$4,629 
875 

1,253 

6,757 

102,706 

$27,667 

102,706 27,667 

$109,463 $27,667 

O bligations 

The accompanying notes are an integral part of tiffs statement. 

Totals 
(Memorandum 

Only) 

$109,463 
27,667 

$4,629 
875 

1,253 

6.757 

27,667 

102,706 

130.373 



 

LO U ISIAN A BO ARD O F EXA M IN ERS 
O F CERTIFIED SH O RTH AN D REPO RTERS 

G O VERN M EN TAL FUN D TYPE - GEN ERAL FU N D 
STATEM EN T O F REVE N UES, EXPEN D ITU RES, AN D CH AN G ES IN FUN D BALAN CE - 

BUDGET (GAAP BASIS) AND ACTUAL 
FOR THE YEAR ENDED JUN E 30, 1998 

Revenues: 
Licenses, permits and fees 
Interest earnings 
O ther revesm es 

Total Revenues 

Expenditures: 
Current - 

Salaries and benefits 
Travel 
O perating services 
Supplies 
Frofessional services 

Capital outlays 

Total Expenditures 

Excess of Revenues (Expenditures) 

Fund Balance- July 1, 1997 

FUND BALANCE- June 30, 1998 

.. 
~udget 

$90,675 
1,800 
25 

$92,487 
1,994 
189 

Valance 
Favorable 

..~ nGvorabl~ 

$1,812 
194 
164 

--  
92,500 94,670 2,170 

37,300 
6,000 
13,650 
1,800 
31,750 
2,000 

92,500 

38,054 
3,258 
12,427 
1,449 

20,099 
2.401 

77,688 

(75~ 
2,742 
1,223 
351 

11,651 

O01) 

14.812 

16,982 $16,982 

85,725 

The accompanying notes are an integral part of this statement 



 

LO U ISIA N A BO A R D  O F EX AM IN ER S 

O F CERTIFIED  SH O RTH AN D  REPO RTER S 
STA TE O F LO U ISIA N A 

N O TES TO  TH E FIN A N C IA L STA TEM EN TS 

JUNE 30, 1999 AND 1998 

N O TE 1 - IN TRO D U CTIO N  

The Louisiana Board of Certified Shorthand Reporters was created by tile Louisiana State Legislature 
under tile provisions of Louisiana Revised Statute 37:2551-2560. The Board is under the control of 
tile D epartm ent of Econom ic D evelopm ent and a com ponent unit of the State of Louisiana and is an 

integral part of such reporting entity. The board is composed of nine (9) members appointed by the 
Governor of Louisiana, who serve three 0) year terms. Six appointees shall be certified shorthand 
reporters, two appointees shall be attorneys, and one appointee shall be a judge. Board members are 
not com pensated for Board m eetings they attend; but are reim bursed allow able necessary expenses in 

the perform ance of their duties as m em bers of the board. 

The Board is charged w ilh encouraging proficiency in the practice of shorthand reporting as a 
profession, prom oting efficiency in court and general reporting, and extending to the courts and to 
tile public the protection afforded by a standardized profession by establishing a standard of com pe- 
tency for those persons engaged in it 

The Board's office is located in Baton Rouge, Louisiana, and em ploys one adm inistrative personnel. 
The Board's operations are funded entirely through annual self-generated revenues. 

N O TF. 2 - SU M M ARY O F SIG N IFICAN T ACCO U N TIN G PO LICIES 

Basis qf Presentation 

In April of 1984, the Financial A ccounting Foundation established the G overnm ental A ccounting 

Standards Board (GASB) to pronmlgate generally accepted accounting principles and reporting 
standards w ith respect to activities and transactions of state and local governm ental entities. The 

Codification of G overnm ental Accounting and Financial Reporting Standards and subsequent GASB 
pronouncem ents are recognized as generally accepted accounting principles for state and local 

governm ents. The Louisiana Board of Certified Shorthand Reporters prepares its financial state- 
m ents in accordance with the standards established by the GASB. 

Reporting Entity 

G ASB Codification Section 2100 and G ASB Statem ent 14, "The Financial Reporting Entity," have 
defined the governm ental reporting entity to be the State of Louisiana. The Louisiana Board of 



 

LO U ISIA N A BO A RD  O F EX A M IN ER S 
O F CERTIFIED  SH O RTH A N D  REPO RTER S 

STA TE O F LO U ISIA N A 
N O TES TO  TH E FIN AN CIA L STATEM EN TS 

JUN E 30, 1999 AN D 1998 

Certified Shorthand Reporters is considered a com ponent unit of the State of Louisiana because tile 
state exercises oversight responsibility in that the governor appoints the board m em bers, and public 
service is rendered w ithin the state's boundaries. The accom panying general purpose financial 
statem ents present inform ation only as to the transactions of the Louisiana Board of Certified 

Shorthand Reporters, a com ponent unit of the State of Louisiana. 

Annually the State of Louisiana issues a general purp ose financial statem ent w hich includes the 
activity contained in the accom panying financial statem ent. Tile general purp ose financial statem ent 
is issued by the Louisiana D ivision of Adm inistration-O ffice of Siatew ide Reporting and Accounting 

Policy and audited by the Louisiana Legislative Auditor. 

Fund A ccounting 

The accounts of the Louisiana Board of Certified Shorthand Reporters are organized on the basis of 
funds and account groups, each of w hich is considered a separate accounting entity. Tile operaHons 
of each fund are accounted for w ith a separate set of self-balancing accounts that com prise its assets, 
liabilities, fund equity, revenues and expenditures or expenses, as appropriate. Revenues are ac- 
coum ed for in these funds based upon the purp ose for w hich they are to be spent and the m eans by 
w hich spending activities are controlled. The funds presented in the accom panying financial state- 

m ents are described as follow s: 

General Fund 
The G eneral Fund is the general operating fund of the Board and is classified as a 
governm ental fund. It accounts for the Board's general activities, including the collec- 
tion and disbursem ent of specific or legally restricted m onies, the acquisition or 
construction of general fixed assets, and the serv icing of general long-term debt. 

Account Groups 
The tw o account groups are not "funds". They are concerned only w ith the m easure- 
m ent of financial position, not w ith m easurem ent of results of operations. Fixed 

assets used in the governmental fund type operations (general fixed assels) are ac- 
counted for in the G eneral Fixed A ssets A ccount G roup, rather than in the govern- 
m ental funds. Long-term obligations expected to be financed from governm ental 
funds are accounted for in the General Long-Term D ebt Account G roup, not in the 

governm ental funds. 



Basis of Accounting 

LO U ISIA N A BO A R D  O F EX A M IN ER S 
O F C ERTIFIED  SH O RTH A N D  REPO RTER S 

STATE O F LO U ISIA N A 
N O TES TO  TH E FIN AN CIAL STATEM EN TS 

JUNE 30, 1999 AND 1998 

Basis of accounting refers to when revenues and expenditures, or expenses as appropriate, are 
recognized and reported in the financial statem ents. Basis of accounting relates to the tim ing of lhe 
m easurem ents m ade, regardless of the m easurem ent focus applied. The m odified accrual basis of 

accounting is used by the G eneral Fund. The General Fund uses the following practices in recording 
revenues and expenditures: 

R evenues 

Licenses and fees are recorded in the year these revenues are earned. 

Interest incom e is recorded w hen received 

Substantially all other revenues are recorded w hen they becom e available 

Expenditures 

Expenditures are generally recognized under the m odified accrual basis of accounting 
when the related fund liability is incurred, except for accum ulated annual and sick 
leave, which is recognized when paid. 

The Board prepares its budget on the m odified accrual basis of accounting and all appropriations 
contained in the budget lapse at year end. 

The proposed budgets are prepared by the adm inistrator, adopted by the Board, and m ade available 

to the Department of Econom ic Developm ent by January yt of each year in compliance with 
Louisiana Revised Statute 36:803. The Board has the authority to m ake changes or am endm ents 
w ithin various budget classifications. Budgeted am ounts included in the accom panying financial 
statem ents include the original adopted budget. Form al budget integration is not em ployed as a 
m anagem ent control device during the year. 



Encum brances 

LO U ISIA N A BO A R D  O F EX A M IN ER S 
O F C ERTIFIED  SH O RTH A N D  R EPO RTER S 

STA TE O F LO U ISIA N A 
N O TFS TO  TH E FIN A N C IA L STA TEM EN T S 

JUNE 30, 1999 AND 1998 

Encum brance accounting is used when purchase orders are recorded in order to reserve that portion 
of the applicable appropriation. The Board does not follow the encum brance m ethod of accounting. 

b and Cash Eauivalents 

Cash and equivalents include cash, dem and deposits, tim e deposits, and certificates of deposit al year 
end. U nder state law , the Board m ay deposit funds with a bank organized under the laws of Louisi- 
ana, or national banks having their principal office in the state of Louisiana, in savings accounts or 

shares of savings and loan associations and savings banks, as defined by R.S. 6:703(15) and (16), or in 
share accounts and share certificate accounts of federally or state chartered credit unions. 

Under state law, the Board m ay invest in United States bonds, treasury notes, or certificates. These 
are classified as investm ents if their original m aturities exceed 90 days; how ever, if the original 
m aturities are 90 days or less, they are classified as cash equivalents. Investm ents are stated at cost. 

Inventories 

Inventories for supplies are im m aterial and are recorded as expenditures when purchased. 

Fixed A ssets 

Fixed assets are recorded as expenditures at the tim e purchased and the related assets are capitalized 

0"eported) in tile general fixed assets account group. No depreciation has been provided on general 
fixed assets. All fixed assets are valued at historical cost. 

Compen sated A bsen ces 

Tile Board has adopted the following policy related to vacation and personal days: After 12 m onths 
of full-tim e service 5 vacation days w ill be granted to the em ployee. After 24 m onths of full-tim e 
service 10 vacation days w ill be granted to the em ployee. All vacation tim e m ust be taken w ithin the 
calendar year granted. Vacation tim e shall not accum ulate or roll over. A fter 12 m onths of full-tim e 
serv ice 6 personal days per calendar year shall be granted to the em ployee. A t tile end of each 

calendar year the em ployee shall be paid at the current hourly rate for any personal days not used. 

10 



 

LO U ISIA N A BO A R D  O F EX A M IN ER S 
O F CERTIFIED  SH O RTH A N D  REPO RTER S 

STA TE O F LO U ISIA N A 
N O TES TO  TH E FIN A N CIA L STA TEM EN TS 

JUNE 30, 1999 AND 1998 

At June 30, 1999, the employee of tile Board had accumulated and vested $677 of employee leave 
benefits, which was computed in accordance with GASB Codification Section C60. 

Tile Board has not adopted a form al sick leave policy 

Lone-Term O blieations 

I.ong-term  obligations expected to be financed from governm ental funds, including long-term  debt 
and com pensated absences for accum ulated unpaid annual leave benefits of G eneral Fund em ployees

, 

are accounted for in the general long-term  obligations account group
, not in the governm ental funds. 

The unreserved-undesignated fund balances for governm ental funds represent the am ount available 
for budgeting fiature operations. Reservations and designations of fund balances of governm ental 

fimds are created to either (1) satisfy legal covenants that require that a portion of the fund balance 
be segregated or (2) identify the portion of the fund balance that is not appropriable for future 
expenditures. 

7btal Colum n on Balance Shee 

Total cohmms on the balance sheet is captioned Memorandum Only (overview) to indicate that it is 
presented only to facilitate financial analysis. D ata in this colum n does not present financial posi- 
tion in conform ity w ith generally accepted accounting principles. N either is such data com parable 
to a consolidation. 

NOTE 3 - CASH AND CASH EQUIVALENTS 

At June 30, 1999 and 1998, the Board has cash (book balances) totaling $135,258 and $109,463 
respeclively, in dem and deposits and short-term investm ents. 

These deposits are stated at cost, w hich approxim ates m arket. Under state law, these deposils (or lhe 
resulting bank balances) must be secured by federal deposit insurance or the pledge of securities 
owned by tile fiscal agent bank. The m arket value of the pledged securities plus the federal deposit 

insurance m ust at all tim es equal the am ount on deposit with the fiscal agent. These pledged securi- 

11 



 

LO U ISIA N A BO A RD  O F EXAM IN ER S 
O F C ERTIFIED  SH O RTH A N D  R EPO R TER S 

STA TE O F LO U ISIA N A 
N O TES TO  TH E FIN A N C IA l. STA TEM EN T S 

JUNE 30, 1999 AN D 1998 

ties are held in the nam e of the pledging fiscal agent bank in a holding or custodial bank in the form  
of safekeeping receipts held by the state treasurer. 

Even though tile pledged securities are considered uncollateralized (Category 3) under the provisions 
of G ASB Statem ent N o. 3, Louisiana Revised Statute 39:1229 im poses a statutory  requirem ent on 
tile custodial bank to advertise and sell the pledged securities within 10 days of being notified by the 
Board that the fiscal agent has failed to pay deposited funds upon dem and. 

At June 30, 1999 and 1998, tile Board's cash and cash equivalents bank balances (collected balances) 
are com prised of the follow ing: 

D em and deposits 
Certificales of deposit 

1999 1998 

75,299 $ 
60.735 

53,861 

57,741 

$ 136,034 ~ 111,602 

These deposits are secured from  risk by federal deposit insurance 

The follow ing is a breakdow n of banking institutions
, account num bers, and am ount of lhe bank 

balances shown above as of June 30, 1999: 

Banking Institution 

Regions Bank 
M id-South Bank, M organ City 
M id-South Bank, M organ City 

A ccount N um bers A m ounts 

12 

41-1570-2706 

8000163898 

8000165901 

75,299 

37,261 

23,474 



 

LO U ISIA N A BO A R D  O F EXA M IN ER S 
O F C ERTIFIED  SH O RTH A N D  REPO RTER S 

STA TE O F LO U ISIA N A 
N O TES TO  TH E FIN A N CIA L STATEM EN TS 

JUNE 30, 1999 AND 1998 

N O TE 4 - CH A N G ES IN  G EN ERA L FIX ED  A SSETS 

A sum m ary of changes in general fixed assets com posed of furniture and office equipm ent follows 

Balance, July 1, 1997 

Additions 
D eletions 

Balance, June 30, 1998 

A dditions 

D eletions 

Balance, June 30, 1999 

N O TE 5 - LO N G -TERM  O BLIGATIO N S 

l.ong-term obligations consist of com pensated absences 

25,266 

2,401 

27,667 

2,047 

The cost of leave privileges, com puted in accordance with GASB Codification Section C60, is 
recognized as a current-year expenditure in the G eneral Fund w hen leave is actually taken. The cost 
of leave privileges not requiring current resources is recorded in the general long-term obligations 

account group. The liability for unused annual leave at June 30, 1999, computed in accordance with 
G ASB Codification Section C60.105, is estim ated to be $677. This am ount w as recorded in the 
general long-term obligations account group. 

N O TE 6 - PEN SIO N  PLA N  

The one em ployee of the Board is a m em bers of the Louisiana State Em ployees Retirem ent System 

("System"), a muhiple-employer, public employee retirement system (PERS). The system is a 
statewide public retirem ent system for the benefit of state em ployees, w hich is adm inistered and 
controlled by a separate board of trustees. 

All full tim e em ployees are eligible to participate in the System . Benefits vest w ith ten years of 
service. At retirement age, employees are entitled to annual benefits equalto $300 plus 2.5% of their 



 

LO U ISIA N A BO A RD  O F EX A M IN ER S 
O F C ERTIFIED  SH O RTH A N D  R EPO RTER S 

STA TF O F LO U ISIA N A 
N O TES TO  TH E FIN A N C IA L STATEM EN TS 

JUNE 30, 1999 AND 1998 

highest consecutive 36 m om h average salary m ultiplied by their years of credited service
. Vesled 

employees may retire at (a) any age with thirty years of smwice, (b) age 55 with twemy-five years of 
service, or (c) age 60 with ten years of service. The System also provides death and disability bene- 
fits. Benefits are established by state statute. The system issues an annual publicly available financial 
report 1hat includes financial stalem ents and required supplem entary information for lhe System

. 

That report m ay be obtained by w riting to the Louisiana State Em ployees' Retirem enl System
, P. O . 

Box 44213, Baton Rouge, Louisiana 70804-4213 or by calling (225) 922-0600. 

In addition to the em ployee contribution w ithheld at 7
.5%  of gross salary , the Board contributes an 

additional percentage of gross salary to the System (13% from July 1, 1997 to June 30
, 1998, and 

12.4% from July 1, 1998 to June 30, 1999). Contributions to the System during fiscal years ended 
June 30, 1998 and 1999 were funded through employee and employer contributions of $5

,989 and 
$4,378, respectively. The total payroll of the Board

, fully covered by the system , w as $29,216 and 
$22,000, respectively for years 1998 and 1999. U nder present statutes, the Board does not guaranlee 
any of the benefits granted by the system . 

N O TE 7 - LITIG A TIO N  A N D  C LA IM S 

There were no judgments, claims or similar contingencies pending against the Board at June 30
, 1998 

and 1999. 

N O TE 8 - FED ERA L FIN A N CIAl, A SSISTA N CE 

The Board received no federal funds during the fiscal years 1999 and 1998 

N O TE 9 - YEAR 2000 D ISCLO SU RE 

Y2K issues for com puter system s and other electronic equipm ent are resolved and com plele 



 

LO U ISIA N A BO A R D  O F EX A M IN ER S 
O F C ERTIFIED  SH O RTH A N D  R EPO RTER S 

STA TE O F LO U ISIA N A 
N O TES TO  TttE FIN A N C IA L STA TEM EN TS 

JUNE 30, 1999 AND 1998 

N O TE 10 - C O M PEN SATIO N  PA ID TO  BO A RD  M EM BER S 

The schedule of per diem paym ents to Board M em bers is presented in com pliance w ith tlouse 
Concurrent Resolution N o. 54 of the 1979 Session of the Louisiana Legislature. Board m em bers 

serve without compensation as provided by Louisiana Revised Statute 37:255 I(D). 



OTH ER REPORTS REQUIRED BY 

G O VER N M EN T A UD ITIN G STA N D A R D S 

Tile following pages contain a report on com pliance w ith law s and regulations and on internal 
control over /'inancial reporting as required by Governm ent Auditing Standards, issued by tile 

Com ptroller G eneral of lhe U nited States. This report is based solely on the audit of the financial 
statem ents and includes, w here appropriate, any reportable conditions and/or m aterial m isstate- 
m ere s in internal control or com pliance m atters that w ould be m aterial to the presented financial 
slatenlents. 

16 



 

CERTIFIED PUBLIC ACCO UNTANT 
(A Professional Corporation) 

Practice Lim ited to G overnm ental Accounting, Auditing and Financial Reporting 

O ffice 
7663 ANCI IO K DRIVE 

VEN'I REKg, I,A 70783.4120 

M em ber 
AM I;RICAN INS111 UI E (IF CpAs 
LOUISIANA SOCII "1 Y OF CPAs 
GOVEKNMI:Nq FINAN( E 
O]*FICERS AKcA,(:IA1 I()N 

INDEPENDENT AUDITORS' REPORT ON COMPLIANCE AND  ON INT ERNAL CONTROL 

OVER FINANCIAL REPORTING BASED ON AN AUDIT OF THE 
GENERAL PURPOSE FINANCIAL STATEMENT S 

PERFORMED IN ACCORDANCE W ITH gOVER)IrMEAq'AIlBITIhtgSTA)VBARBS 

Board M em bers of 
Louisiana Board of Exam iners 
of Certified Shorthand R eporters 
State of Louisiana 

Baton Rouge; Louisiana 

I have audited the general purpose financial statem ents of the LO U ISIA N A BO A RD  O F EX AM - 
1N ERS O F C ERTIFIED  SH O RTH A N D  REPO RTER S, a com ponent unit of the State of 

Louisiana, as of and for tile years ended June 30, 1999 and 1998, and have issued my report thereon 
dated Septem ber 2, 1999. 1 conducted nW  audit in accordance w ith generally accepted auditing 

standards, the standards applicable to financial audits contained in Governm ent Auditing Standards, 

issued by the Com ptroller General of the U nited States, and the Louisiana Governmental Audit 
Guide. 

Compliance 

As part of obtaining reasonable assurance about w hether the Louisiana Board of Exam iners of 
Certified Shortlaand Reporters' financial statem ents are free of m aterial m isstatem ent, I perform ed 
lesls of ils com pliance w ith certain provisions of law s, regulations, and contracts, noncom pliance 
w ith which could have a direct and m aterial effect on the determ ination of financial statem em 

amounts. However, providing an opinion on compliance with those provisions was not an objec- 
tive of m y audit and, accordingly, I do not express such an opinion. The results of m y tests disclosed 
two instances of noncom pliance that are required to be reported under Governm ent Auditing 
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Standards w hich are described in the accom panying schedule of findings and questioned costs as 

item s 99-1 and 99-2. 

Internal Control O ver Financial R eporting 

In planning and perform ing m y audit, I considered the Louisiana Board of Exam iners of Certified 
Shorthand Reporters' internal control over financial reporting to determ ine m y auditing procedures 
for the purpose of expressing m y opinion on the financial statem ents and not to provide assurance 
on the internal control over financial reporting. M y consideration of the internal control over 
financial reporting w ould not necessarily disclose all m atters in the internal control over financial 
reporting that m ight be m aterial w eaknesses. A m aterial w eakness is a condition in w hich the design 
or operation of one or m ore of the internal control com ponents does not reduce to a relatively low 
level the risk that m isstatem ents in am ounts that w ould be m aterial in relation to the financial 
statem ents being audited m ay occur and not be detected within a tim ely period by em ployees in tile 
norm al course of perform ing their assigned functions. I noted no m atters involving the internal 
control over financial reporting and its operations that I consider to be m aterial w eaknesses. 

This report is intended for the inform ation and use of the Louisiana Board of Exam iners of Certified 
Shorthand Reporters and its m anagem ent. By provisions of state law , this report is a public docu- 
m ent, and it has been distributed to appropriate officials. 

Septem ber 2, 1999 
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LO U ISIA N A BO A RD  O F EX A M IN ER S 
O F CERTIFIED  SH O RTHA N D  REPO RTER S 

SCH EDULE O F FIN DIN GS AND Q UESTIO N ED CO STS 
YEARS EN DED JUN E 30, 1999 AN D 1998 

A . SU M M A R Y O F A U D IT R ESU LTS 

The auditor's report expresses an unqualified opinion on the general purpose financial 

statem ents of Louisiana Board of Exam iners of Certified Shorthand Reporters. 

N o reportable conditions w ere disclosed during the audit of the general purpose 
financial statem ents. 

Tw o instances of noncom pliance w hich are considered nonm aterial to the general 
purpose financial statem ents of Louisiana Board of Exam iners of Certified Shorthand 

Reporters w ere disclosed during the audit. 

There w ere no federal aw ards received by Louisiana Board of Exam iners of Certified 

Shorthand Reporters. 

B. FIN D IN G S--FIN A N CIA L STATEM EN TS A U D IT 

N oncompliance 

99-1 Fiscal A gent 

Condition: The agency could not produce a current fiscal agent agreem ent 

Criteria: State law requires all agencies to negotiate a fiscal agent contract w itb a bank 

for the depository of funds. 

Effect: Violation of state law 

Cause: The Board w as not aw are of this requirem ent. 

Recom m endation: The Board should seek proposals from local banks in accordance 
w ith the Interim  Em ergency Board regulations. 

Response: M anagem ent concurred with the reconm wndation and will seek proposals 
from  local banks for the depository  of agency funds. 



N oncompliance 

99-2 Investm ent Policy 

Condition: The agency has not adopted an investm ent policy 

Criteria: A ct N o. 374 of the 1995 Regular Session of the Legislature required al 
agencies to adopt an investm ent policy to regu late the investm ent of idle funds. 

Fffect: Violation of state law 

Cause: The Board w as not aware of this requirem ent 

R ecom m endation: The Board should adopt an investm ent policy as required by stale 
law . 

Response: M anagem ent concurred with the recom m endation 
investm ent policy that com plies w ith A ct N o. 374. 

Questioned Costs 

99-3 C osts to Prepare Professional Services Contracts 

Condition: From  M arch 15, 1999 to M ay 14, 1999, M r. D avid A . M arcello, Attorney 
for the Board, billed approxim ately 20 hours for tim e spent on processional services 
conlracts for him self and Tim othy Pahnatier, CPA . Total cost to the agency is 
approxim ately $3,000.00 w hich m ight be questionable since M r. M arcello w as drafting 
his ow n contract. 

R ecom m endation: The Board should request clarification from  the Attorney G en- 
eral's O ffice regarding the propriety of this cost. 

R esponse: The Board w ill request an opinion 
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LOUISIANA BOARD OF EXAM INERS 
OF C ERTIFIED SHORTHAND R EPORTERS 

J'tIDGE DURWOOD CONQUE, Chairnlan, Abbcville 
M ARII,YN M . RICtIARDSON. CCR. l,afayette 
i:7. RAY I'll.ANT, CCR, Trcasurer, M organ Cily 
M ERRH .L L. I.ONG, Secrelary, CCR, Ba~on Rouge 
PETER GILBERTI, CCR, M elairie 
VIRGINIA CONI.IN, CCR, Shreveport 
IllTI'SY J. BARNES, Atlorney at Law, New O rleans 
M IIA ON I)ONEGAN, JR., CCR, |loulna/'l'hibodaux 
LLOYD F.. IIENNIGAN. JR., Altorney at Law, Jena 

Legislative Auditor 
State of Louisiana 

@  

CO RRECTIV E A CTIO N  PLAN  

Septem ber 2, 1999 

P.O. Box 3257 
Baton Rouge, I.A 70821-3257 

Phone (225) 219-4732 
Fax: (225) 219 4731 

Tonya Rom aire 
Adm inistrative Assislanl 

Louisiana Board of Exam iners of Certified Shorthand Reporters respectfully subm ils the follow ing 

corrective action plan for the years ended June 30, 1999 and 1998. 

N am e and address of independent public accounting firm : G eorge F. D elaune, CPA , APC; 7663 

Anchor D rive; Ventress, IrA 70783-4120. 

Audit period: July 1, 1997 to June 30, 1999 

Section A of 1he schedule, Sum m aW  of Audit Results, does not include findings and is not addressed 

FIN I)IN G S--FIN A N C IA L STA TEM EN TS A U D IT 

N oncompliance 

99-1 Fiscal A gent 

Recom m endation: The Board should seek proposals from local banks in accordance 

w ith the Interim Em ergency Board regulations. 

A ction Taken: M anagem ent is in the process of requesting proposals from local banks 

for the depositoW  of agency funds. 



Noncompliance 

99-2 Investm ent Policy 

R ecom m endation: The Board should adopt an investm ent policy as required by state 
law . 

A ction Taken: M anagem ent w ill adopt an investm ent policy that com plies w ith A ct 
N o. 374 at its next scheduled m eeting. 

Questioned Costs 

99-3 C osts to Prepare Professional Services Contracts 

R ecom m endation: The Board should request clarification from  the A ttorney G en- 
eral's O ffice regarding the propriety of this cost. 

A ction Taken : The Board is requesting an opinion from  the A ttorney G eneral 

If the Legislative Auditor has questions regarding this plan
, please call Tonya Rom aire, Adm inistra- 

tive Assistant at (225) 219-4732. 
Sincerely yours, 
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CERTIFIED PUBLIC ACCO UN TAN T 
(A Professional Corporation) 

Practice I ,imlted to Governm ental Accounting, Auditing and Financial F, eportlng 

O ffice 
7663 ANCI R)R DRIVE 

VI:N'I R E~S, LA ?0783.'1120 

M A N A G EM EN T LET FER C O M M EN TS 

Board M em bers of 
Louisiana Board of Exam iners 
of Certified Shorthand Reporters 
State of Louisiana 
Baton R ouge, Louisiana 

M em ber 
AM ERICAN INSII] UIE of CI'A 
1 oUISIANA ~ )cI I:'l "f oP CpAs 
GOVERNMEN 1 FINANCE 
O]~FICERS ASSO CIA'I ION 

In planning and perform ing m y audil of the general purpose financial statem ents of the LO U ISI- 
A N A BO A R D  O F EX A M IN ER S O F C ERTIFIED  SH O RTH A N D  R EPO RTER S, a com po- 

nent unit of tile State of Louisiana, as of and for the years ended June 30, 1999 and 1998, 1 have 
encountered three item s that im prove your operating policies and procedures. 

Com puter Program  Consultant 

Tonya Rom aire, A dm inistrative Assistant is in the process of transferring the record keeping 
for licenses to a new data base program that she has designed. Since, she is not a qualified 
program m er, I recom m end that the Board hire a com puter program m er to review and test 
her program for reliability. 

2. Signature on C hecking A ccount 

1 understand that M errell Long, Secretary is the only board m em ber that resides in Baton 
Rouge but does not have signature authority on the checking account. Consequently, Tonya 
Rom aire m ust prepare and m ail all checks and copies of invoices to another board m em ber to 
sign and m ail. This policy costs the agency tim e and m oney. Therefore, I suggest that the 
Board give M s Long this authority to m ake this process m ore efficient. 



3. A ccounting System  

In this advanced com puter age, the Board still m aintains its accounting records on a m anual 
syslem  and hires an outside accountant to process financial statem ents and payroll tax re- 

turns. I therefore recommend the Board consider installing QuickBooks 99, at a cost of 
approxim ately $100, to process transactions. 

QuickBooks is a very easy system to learn and is user friendly. Tonya will be able to 

process invoices and print checks 
process payroll and print checks 
enter receipts and m ake deposits 
reconcile the bank account 
print financial statem ents as w ell as budgetary  statem ents 
print quarterly payroll tax returns and print W -2s at year end 

1 strongly recom m end that the Board consider these points to im prove their operations 

Sincerely, 
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