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Honorable Paul Orleans Parish R. Valteau, Jr. civil Sheriff We have audited the general purpose financial statements of Orleans Parish Civil Sheriff (the Sheriff) as of and for the y ended June 30, 1997, as general purpose financial Sheriff's management. Ou on these general purpose 
listed in the ~able of_C_~tents. Th statements are the responsibility of r responsibility is to express an opin financial statements based on our aud 

the ear ese the ion it. We conducted our audit in accordance with generally accepted auditing standards and GQYernm~n~_~u~itina StaD~ar~d~, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the general purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. 

In accordance with ~pvernmerLt._A~diting Standar__d~, we have also issued a report dated October 13, 1997 on our consideration of the Sheriff's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants. 
BRUNO & TERVALON CERTIFIED PUBLIC ACCOUNTANTS October 13, 1997 
650 S. PIERCE ST./SUITE 203, NEW ORLEANS, LA 70119 (504) 482-8733 FAX (504) 486-8296 
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ORLEANS PARISH CIVIL SHERIFF COMBINED BALANCE SHEET ALL FUND TYPES AND ACCOUNT GROUPS JUNE 30, 1997 

Assets: Cash and cash equivalents (NOTE 2) Accounts receivable Accrued interest receivable Due from civil Fund Prepaid insurance Building improvements (NOTE 3) Furniture and 

Fiduciary Account Governmental Fund Type- Group Fund Type Agency (General (General (civil Fixed FuD~) Fund) ~sset$) 
$ 584,354 171,645 1,141 382,445 3,863 -0- fixtures (NOTE 3) --0~ Computer and data processing equipment (NOTE 3) --0- Automobiles (NOTE 3) -Q= Total assets $~143.~.~ 

$1,812,898 $ -0- -0- -0- -0- -0- -0- -0- -0- 

Totals (Memorandum Only) __. 
-0- $2,397,252 -0- 171,645 -0- -0- -0- 1,141 382,445 3,863 29,810 29,810 332,840 728,378 __158,60~ 
332,840 728,378 

LIABILITIES. EOUITY. AND OTHER CRRDI~.~ Liabilities: Accounts payable Accrued liabilities Due to genera], fund Deposits held for litigants (NOTE I(A)) Total liabilities Contingencies (NOTE 5) 

$ 12,898 120,015 -0- __ _=9~ 132.~I~ 
Equity and Other Credits: Investment in general fixed assets (NOTE 3) -0- 

$ -o- $ -0- 382,445 1,430.453 1.812.898 
-0- $ -0- -0- -0- __ . TO- 
12,898 120,015 382,445 
/_, 945,9//. 

-0- 1,249,629 1,249,629 Fund balance: Unreserved/ undesignated ~,01~_~5 -0- ,-- -Q- 1.010~Ji3~_ Total equity and other credits 1.010~_~ -Qr ~249.629 1,010.535 Total liabilities, equity, and other credits $~.143j_4~ 
The accompanying notes are an integral part of this statement. 



 
ORLEANS PARISH CIVIL SHERIFF STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE GOVERNMENTAL FUND TYPE--GENERAL FUND For the Year Ended June 30, 1997 

Revenues: Fees and commissions Security services State appropriations- supplemental pay for deputies Interest 
Total revenues Expenditures: Salaries and related benefits: Salaries Pension contributions Unemployment insurance Group insurance Social security contributions Continuing education Medicare tax Contractual services: Sheriff's expense allowance Communications and telephone Equipment rentals Equipment repair and maintenance Oil and gas-aUto Repairs and maintenance-auto Liability insurance Dues and subscriptions Data processing Legal and accounting Professional services Material and supplies: Stationery, printing and supplies Postage and bulk mailing Other: Household Convention and travel expenses Building security Parking Office maintenance capital outlay: Equipment purchases Total expenditures Excess of revenues over expenditures Fund balance, beginning of year Fund balance, end of year 

$3w509,206 1,234,672 219,784 28.346 
4,992.oQ_~ 
3,548 184 27 346 29 39 8 20 73 28 73 25 161 I0 I0 21 24 

205 194 615 439 445 600 521 450 457 266 794 802 346 212 502 098 939 240 43,652 48,131 9,971 186 26,244 7,104 16,611 -- 36.6Q9 ~822.633 169,375 841.16~ 

The accompanying notes a~e an integral part of this statement. 3 



 
ORLEANS PARISH CIVIL SHERIFF STATEMENT OF REVENUES, EXPENDITURES CHANGES IN FUND BALANCE-BUDGET (GAAP BASIS) AND ACTUAL-- GOVERNMENTAL FUND TYPE--GENERAL FUND For the Year Ended June 30, 1997 

Revenues: Fees and commissions Security services State appropriations-- supplementary pay for deputies Interest Total revenues Expenditures: Salaries and related benefits: Salaries Pension contributions Unemployment insurance Group insurance Social security contributions Continuing education Hedicare tax Contractual services: Sberlff's expense allowance Co~mmicafions a~ telephone Equipment rentals Equipment repair and maintenance Gas and oil-auto Repairs and maintenance-auto Liability insurance Dues and subscriptions Data processing Legal and accounting Professional services Saterials and supplies: Stationery, printing and supplies Postage and bulk mailing Other: Household Convention and travel expenses Building security Parking Office maintenance Capital outlay: equipment purchases Total expenditures Excess (deficiency) of revenue over expenditures Fund balance, beginning of year Fund balance, end of year 

$3,398,632 1,140,548 300,820 _27~ 
3,616,680 184,282 28,206 345,492 29,545 1,000 39,551 8,450 20,584 73,056 31,253 70,755 20,777 160,313 10,176 10,596 26,875 30,106 36,847 48,094 10,706 3,000 30,725 6,404 15,445 _._~ 
(53,397) . 84t.J~ 

$3,509,206 1,234,672 219,784 28,346 4,992.008 
3,548,205 184,194 27,615 346,439 29,445 6OO 39,521 8,450 20,457 73,266 28,794 73,802 25,346 161,212 10,502 10,098 21,939 24,240 43,652 48,131 9,971 186 26,244 7,104 16,611 

Variance Favorable ~lfavorable~ 

The accompanying notes are an integzal part of this statement. 4 

$ 110,574 94,124 (81,036 . 8~ . 124.487 
70,475 88 591 (947) 100 400 30 -0- 127 (21o) 2,459 (3,047) (4,569) (899) (326) 498 4,936 5,866 (6,805) (37) 735 2,814 4,481 (70o) (1,166) 
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ORLEANS PARIStt CIVIL SHERIFF NOTES TO THE FINANCIAL STATEMENTS 
NOTE 1 - Summar~ of SiGnificant Ac_countinG Policie~: The Sheriff serves a four-year term, as provided by Article V, Section 32 and R.S.33:I501.1 of the Louisiana Constitution of 1974. The Sheriff is the Chief Executive Officer of the civil District Courts of the Parish of Orleans and he serves citations, summonses, subpoenas, notices and other processes and executes writs for judicial sales and disburses monies realized in accordance with laws, mandates, orders and judgments directed to him by the District Courts, the Courts of Appeals and the Supreme Court. According to GASB No. 14, the Sheriff is considered a primary government and does not include any component units. For financial reporting purposes, the Sheriff includes all funds, account groups and activities that are controlled by the Sheriff as an independently elected parish official. The activities of the parish, school board, other independently elected parish officials, and municipal level governments are not included within the accompanying financial statements as they are considered autonomous governmental units. These units of government issue financial statements separate from those of the Sheriff. A. Basis of Presentation The accompanying general purpose financial statements of the Sheriff have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to governmental units. The Governmental Accounting Standards Board (GASB) is the accepted standard setting body for establishing governmental accounting and financial reporting principles. B. Fund Accounting The accounts of the Sheriff are organized on the basis of funds and account groups, each of which are considered a separate accounting entity. The operations of each fund are accounted for with a separate set of self-balancing accounts that comprise its assets, liabilities, fund equity, revenues and expenditures. Revenues are accounted for in the individual funds based upon the purpose for which they are to be spent and the means by which spending activities are controlled. The funds presented in the general purpose financial statements are described as follows: 



NOTE 1 - 
ORLEANS PARISH CIVIL SHERIFF NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

B. Fund__ Accountinq, Continued 

C. 

, Continued: 
o Governmental Fund Type-General Fund The Genera] Fund is the general operating fund of the Sheriff and is provided for by Louisiana Revised Statute 33:1501. The major source of! revenues is from fees and commissions. Other sources of revenues include state supplemental pay for deputies, revenues for providing security services and interest earned on cash and cash equivalents. Expenditures of the fund include the Sheriff's salary and expense allowance, salaries of deputies and other operating expenses. Also, the fund is charged with all costs of operating the Sheriff's Office for which a separate fund has not been established. o Fiduciary Fund Tvoe-Aaencv-C:[v~l Fund The Agency-civil Fund is used as a depository for collection of civil suits, garnishments, Sheriff's saIe of real estate and movable property. Disbursements from this fund are made to various parish agencies, litigants in suits, etc., in a manner prescribed by law. This fund is custodial in nature (assets equal liabilities) and does not involve measurement of results of operations. 
The account group is not a "fund", but rather a group of accounts that is used to account for assets acquired pr~ncipally for general purposes. It: is concerned only with the measurement of financial position and is not involved with measurement of results of operations. 



NOTE i - 
ORLEANS PARlSH CIVIL SHERIFF NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

D. Basis of Accountinq , Continued: 
Governmental Funds and Fiduciary Funds utilize the modified accrual basis of accounting. Under this method, revenues are recognized in the accounting period in which they become both available and measurable. Charges for services, fines and forfeitures, and miscellaneous revenues are recorded as revenues when received in cash. Expenditures are recognized in the accounting period in which the fund liability is incurred, if measurable. Agency Fund assets and liabilities are accounted for on the modified accrual basis. E. BudGetary AccQ~nt~r~q 

Neither encumbrance accounting nor formal integration of the budget into the accounting records is employed as a management control device. However, periodic comparisons of budget and actual amounts are made. Budget amounts included in the accompanying financial statements reflect the originally adopted budget and all subsequent amendments. 



 
ORLEANS PARISH CIVIL SHERIFF NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

NOTE 1 - ~u_~a~Ly__of Significant__~_c_Qo__untinq Policie~., Continued: F. Vacation and Sick Leave Employees of the Sheriff are entitled to one-to- four weeks of annual leave depending on the employee's years of service. An additional day is allowed for each year of service over twenty years. Annual leave may not: be accumulated. All annual leave is charged to the period in which it is taken or used and any unused annual leave is not considered a vested benefit and accordingly the Sheriff has not established any liability for accrued annual leave benefits. Each full-time employee of the Sheriff with more than one year of employment is allowed twelve days of sick leave each year, earned one day for each month worked. Sick leave is cumulative up to twenty working days; however, all accrued sick leave is not a vested benefit and accordingly the Sheriff has not established any liability for accrued sick leave benefits. G. Total column on Balance Sheet The total column on the balance sheet is captioned "Memorandum Only" to indicate that it is presented only to facilitate financial analysis. Data in this column does not present financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. H. Cash and Cash I~Quivalents Cash includes amounts on hand and in demand deposits, interest--bearing demand deposits, and cash equivalents. Cash equivalents include amounts in government backed discount notes with original maturities of 90 days or less. Cash equivalents are held in safe keeping at a custodial bank in the Sheriff's name. Under state law, the Sheriff may deposit funds in demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law and national banks having their principal offices in Louisiana. 



 
ORLEANS PARISH CIVIL SHERIFF NOTES TO THE FINANCIAL STAq?EMENTS, CONTINUED 

NOTE i - Summary of Sianificant Accountina Po]~cJe I. Use of Estimates , Continued: 
The preparation of financial statements in conformity with generally accepted accounting principles requires management to make estimates and assumptions that affect the reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial statements and the reported amounts of revenues and expenses during the reporting period. Actual results could differ from those estimates. J. ~i~gd Assets Fixed assets are recorded as expenditures at the time purchased, and the related assets are capitalized in the general fixed assets account group. General fixed assets provided by the Sheriff are recorded within the general fixed assets account group. No depreciation has been provided on general fixed assets. All fixed assets are valued at historic~l cost or estimated cost if historical cost is not available. NOTE 2 - Cash and Cash E~uivalents: At June 30, 1997, the Sheriff has equivalents (book balances) totaling follows: Cash on hand Interest - bearing demand deposits Cash equivalents-. FHLMC discount note Non interest-bearing demand deposits Total 

cash and cash $2,397,252, as 
$ 330 36,306 547,718 
1.812.898 $2.3970252_ These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is 

i0 



NOTE 2 
ORLEANS PARISH CIVIL SHERIFF NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 

- Cash _and CaSh Equivalg/its: Continued mutually acceptable to both parties. At June 30, 1997, the Sheriff has $2,009,230 in deposits (collected bank balances). These deposits are secured from risk by $i00,000 of federal deposit insurance and $2,058,853 of pledged securities held by the custodial bank in the name of the fiscal agent bank (GASB Category 3). Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within i0 days of being notified by the Sheriff that the fiscal agent has failed to pay deposited funds upon demand. NOTE 3 - Schedule of Chanqes in ~eneral Fixed Assets: Activity for general fixed assets which are capitalized by the Sheriff during the year ended June 30, 1997 are as follows: 
Description General Fixed Assets July i. 1996 General Fixed Assets Add~ Dgletior!~ June 30. 1992 Building improvements $ 29,810 $ -0- Furniture and fixtures 331,471 Automobiles 123,633 Computer and data processing 728,378 $1.213.292 NOTE 4 - ~e~on Plans: Plan Descrintion 

1,642 34,968 --0-- 
$ -0- 2[73 -0- -0_- $ 27=3 

29,810 332,840 158,60] 728.378 $1.249.629 
Substantially all employees of the Sheriff's office are members of the Louisiana Sheriffs Pension and Relief Fund, a cost-sharing, multiple-employer defined benefit pension plan administered by a separate board of trustees. 

ii 



 

ORLEANS PARISH CIVIL SHERIFF NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 
NOTE 4 - Pens~Q_D_Plans, Continued: plan_D_~criDtion, Continued All sheriffs and all deputies who are found to be physically fit, who earn at least $400 per month, and who were 18 and older at the time of original employment are required to participate in the System. Employees are eligible to retire at or after age 55 with at least 12 years of credited service and receive a benefit, payable monthly for life, equal to a percentage of their final-average salary for each year of credited service. The percentage factor to be used for each year of service is 2.5 percent for each year if total service is at least 12 but less than 15 years, 2.75 percent for each year if total service is at least 15 but less than 20 years, and 3 percent for each year if total service is at least 20 years (Act 1117 of 1995 increased the accrual rate by 0.25 percent for all service rendered on or after January I, 1980.) In any case, the retirement benefit cannot exceed i00 percent of their final-average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at ].east 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination as indicated previously. Employees who terminate with at least 20 years of credited service are also eligible to elect early benefits between ages 50 and 55 with reduced benefits equal to the actuarial equivalent of the benefit to which they would otherwise be entitled at age 55. The System also provides death and disability benefits. Benefits are established or amended by state statute. The System issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Louisiana Sheriff's Pension and Relief Fund, Post Office Box 3163, Monroe, Louisiana 71220, or by calling (318) 362-3191. 
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ORLEANS PARISH CIVIL SHERIFF NOTES TO THE FINANCIAL STATEMENTS, CONTINUED 
NOTE 4 - pODs~Qn~plan.S, continued: 

NOTE 5 - 

_FuDdiog_ Policy, Continued insurance premium taxes. The contribution requirements of plan members and the Sheriff are established and may be amended by state statute. As provided by Louisiana Revised Statute 11:103, the employer contributions are determined by actuarial valuation and are subject to change each year based on the results of the valuation for the prior fiscal year. The Sheriff's contributions to the System for the years ended June 30, 1996, 1995, and 1994, were $167,075, $112,837, and $iii,659, respectively, equal to the required contributions for each year. 
The Sheriff is a defendant in a number of lawsuits arising prin~zipally in the normal course of operations. In the opinion of the Sheriff, the outcome of these lawsuits will not have a material adverse effect on the financial statements and, accordingly, no provision for losses has been recorded for these lawsuits. 
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REPORT ON COMPLIANCE AND ON INTERNAL CO~rROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMEN'fS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING S~;ANDARDS 

Honorable Paul Orleans Parish R. Valteau, Jr. Civil Sheriff We have audited the general purpose financial statements of Orleans Parish Civil Sheriff (the Sheriff) as of and for the year ended June 30, ]997, and have issued our report thereon dated October 13, 1997. We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in ~overnment Au~i~ig_ standards, issued by the Comptroller General of the United States. 
C__gmplianc~ As part of obtaining reasonable assurance about whether the Sheriff's general purpose financial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of general purpose financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed no instances of noncompliance that are required to be reported under Government Auditing Standards. 

14 
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REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER }FINANCIAL REPORTING BASED ON AN ADDXT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS ( CONTINUED ) 
Honorable Paul Orleans Parish R. Valteau, Jr. cJvil Sheriff 
Tnterna] Control over Financial Reporting In planning 6md performing our audit, we considered the Sheriff's internal control over financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the general purpose financial statements and not to provide assurance on the internal control over financial reporting. Our consideration of the internal control over fJnancial reporting would not necessarily disclose all matters in the internal control over financial reporting that might be material weaknesses. A material weakness is a condition ~n which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period b~, employees in the normal course of performing their assigned functions. We noted no matters involving the internal control over financial reporting and its operation that we consider to be material weaknesses. This report is intended for the information of management and the Louisiana Legislative Auditor. However, this report is a matter of public record and its distribution is not limited. 
BRUNO & TERVALON CERTIFIED PUBLIC ACCOUNTANTS October 13, ].997 
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