
 



 



Harvey Marcus, CPA 

John Robinson, CPA 

Doyle Hassell, CPA 

The l lonorable Geraldine Fife 

and The Board of Alderman 

Village of Baskin 

Baskin, Louisiana 

MARCUS, ROBINSON and HASSELL 

C~RTIFIED PUBLIC ACCOUNTANTS 

P. O. BOX 487 

702 EVADALE DRIVE 

TELEPHONE (318) 435-7519 
W INNSBORO. LOUISIANA 71295 

MEMBER 

AMERICAN INSTITUTE OF 
CERTIFIED PUBLIC ACCOUNTANTS 

SOCIETY OF LOUISIANA 

CERTIFIED PUBLIC ACCOUNTANTS 

We have compiled the accompanying general-purpose financial statements of the Village of Baskin, Louisiana, as of 

and for the year ended Jtme 30, 1999, and the accompanying supplementary information contained in the Schedule 

of Conipensation Paid to Board Menlbers, which is present only for snpplen)entary analysis purposes, in accordance 

with Statements on Standards for Accounting and Review Services issued by the American Institute of Certified 

Public Accountants. 

A compilation is limited to presenting in the form of financial statements information that is the representation of 

management. W e have not audited or reviewed the accompanying financial statements and, accordingly, do not 

express all opinion or any other form of assurance on them. 

Management has elected to omit substantially all of the disclosures and the statement of cash flows required by 

generally accepted accounting principles. If the omitted disclosures and statement of cash flows were included in 

the financial statements, they might inflncnce the user's conclusions about the Village's financial position, results of 

operations, and cash flows. Accordingly, these financial statements are not designed for those who arc not informed 

about such matters. 

Marcus, Robinson and l lasse 

Septembcr 14, 1999 

W innsboro. Louisiana 



 



 



 



 



 



Harvey Marcus, CPA 

John Robinson, CPA 

Doyle Hassell, CPA 

The Honorable Geraldine Fife 

and The Board of Aldermen 

Village of Baskin 

Baskin, Louisiana 

MARCUS, ROBINSON and HASSELL 

CERTIFIED PUBLIC ACCOUNTANTS 

P. O. BOX 487 

702 EVADALE DRIVE 

TELEPHONE (318) 435-7519 
WINNSBORO, LOUISIANA 71295 

NDEPENDENT ACCOUNTANT'S REPORT 

ON APPLYING AGREED-UPON PROCEDURES 

MEMBER 
AMERICAN INSTITUTE OF 

CERTIFIED PUBLIC ACCOUNTANTS 

SOCIETY OF LOUISIANA 
CERTIFIED PUBLIC ACCOUNTANTS 

W e have performed the procedures included in the Louisiana Government Audit Guide and enumerated below, 

which were agreed to by the managemem of the Village of Baskin, Louisiana, and the Legislative Auditor, State of 

Louisiana, solely to assist the users in evaluating management's assertions about the Village of Baskin, Lonisiana's 

compliance with certain laws and regulations during the year ended June 30, 1999 included in the accompanying 

Louisiana Attestation Questionnaire. This agreed-upon procedures engagement was performed in accordance with 
standards established by the American Institute of Certified Public Accountants. The sufficiency of these 

procedures is solely the responsibility of the specified users of the report. Consequently, we make no representation 

regarding the sufficiency of the procedures described below either for the purpose for which this report has been 

requested or for any other purpose. 

Public Bid Law 

1. Select all expenditures made during the year for material and supplies exceeding 5,000, or public works 

exceeding 50,000, and determine whether such purchases were made in accordance with LSA-RS 38:2211- 

2251 (the public bid law). 

Per examination, all expenditures were made in accordance with the public bid law 

2. Obtain from management a list of the immediate family members of each board member as defined by LSA 

RS 42:1101 - 1124 (the code of ethics), and a list of outside business interest of all board members and 
employees, as well as their immediate families. 

Management provided us with the required list including the noted information. 

3. Obtain from management a listing of all employees paid during the period under examination 

Management provided us with the required list. 

4. Determine whether any of those employees included in the listing obtained from nranagement in agreed-upon 

procedure (3) wcre also included on the listing obtained from management in agrced-upon procedure (2) as 
immediate family members. 

None of the employees included on the list of employees provided by management (agreed-upon procedure 
(3) appeared on tile list provided by management in agreed-upon procedure (2) except for David Fife, 
employed as police chief, who is listed as husband of Geraldine Fife, Mayor. 



Budgeting 

5. Obtained a copy of the legally adopted budget and all amendments 

Management provided us with their adopted budget. 

6. Trace the budget adoption and amendments to the minute book. 

The budget was legally adopted and in the minute book 

7. Compare the revenues and expenditures of the final budget to actual revenues and expenditures to detcnninc if 

actual revenues or expenditures exceed budgeted amounts by more than 5%. 

Revenues were underestimated by more than 5% and the expenditures were underestimated by 

approximately the same amount. 

Accountine and Reno~in~ 

8. Randomly select 6 disbursements made during the period under examination and 

a) trace payments to supporting documentation as to proper amount and payee 

W e examined supporting documentation for each of the six selected disbursements and found that payment 

was for the proper anaount and made to the correct payee. 

b) determine if payments were properly coded to the correct fund and general ledger account; and 

All payments were properly coded to the correct fund and general ledger account. 

c) determine whether payments received approval from proper authorities 

Inspection of documentation supporting each of the six selected disbursements indicated the required 

approvals were obtained. 

Meetings 

9. Examine evidence indicating that agendas for meetings recorded in the minute book were posted or advertised 

as required by LSA-RS 42:1 through 42:12 (the open meetings law). 

Per examination, meetings were advertised in the local newspaper, as required 

Examine bank deposits for the period under examination and determine whether any such deposits appear to bc 

proceeds of bank loans, bonds, or like indebtedness. 

Per examination none of the deposits appear to be proceeds from bank loans or like indebtedness 

Advances and Bonuses 

11. Examine payroll records and minutes for the year to determine whether any payments have been made to 

employees which may constitute bonuses, advances, or gifts. 

A reading of the minutes of the Village for the year indicated no approval for the payments noted. We also 

inspected payroll records for the year and noted no instances which would indicate payments to employees 

which would constitute bonuses, advances, or gifts. 
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APPENDIX F. LOUISIANA ATTESTATION QUESTIONNAIRE 

June 30, 1999 D~e 

Marcus, Robinson and Nassell 

(AuditorS) 

in connec~lon with your compilation of our financial s~atements as of 

June 30,
.  
1999 and for the l~dod then end e(~, and as required by Louisiana 

Revised Statute 24:513 and the Loui~ n~ Governn~nta/ Audit Guide, we make the following 

representations to you. We accept full responsli~li~, for our oomplianoe with the following laws and 
regulation and the internal controls over compliance with such taws and regulations. We have evaluats<l 

out compliance with the following laws and regulations pdot to making the.~,e representations. 

These  represe ntatior~ are 

September l&. lqqq 

based on the Infownat~on avaitable to us ss of 

(date). 

Public Bid Law 

It is true that we have complied W~h the public bid law, LSA-RS T'Kle 38:2.21Z, and, w~e~ app{i~b,'e, the 

regulationS of the Div~on of Administration, State Purchasing Office.. 

YesIx} NoI } 
Code of Ethics for Public Offlclal$ and Public Employees 

It is true that no employees or officials have accepted anything of value, whether in the form el a ~fvice 

loan, or promis~, from anyone that wo~ld constitute a violation of L~=A-RS 42:1101-1124. 

Yes[x} No{ ] 
It is true that no meml~r of the immediate family of any member of the governing authority, or the chief 

executive of the governmental entity, has been employed by the governmental entity after Apdl 1, lg80, 
under c~mumstances that would constitute a violation of LSA-RS 42:1119, 

YesIx} NoI } 
Budgeting 

We have Complied with the state b~getlng requirements of the Local G0vemment Budget Act (LSA-RS 

39:1301.14) or the budget requlremefrt~ of LSA.RS 39:43. 

Yes[xl No( ] 

Accounting and Reporting 

F-1 
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AcceunUng and RaporUng 
AJl non-exempt govemfftental records are available as a public nl~ord end have been retained for at 

least three year=, ~LS required by L~ oR$ 44:1, 44:7, 44:31, and 44:36. 

YeS[yJ No[ 1 
We have filed our annual financial ~tatements in accordance with L,~,A.R$ 24:514, 33:463, and/or 39:92, 

as appilcable. 

Yes [x] No[ ] 
We have had our financial StBtements audited or compiled in accOn~anc=e with LSA.RS 24:513. 

Yes[x]No [ ] 

ll,il~ ngl 

We have compiied wtth the provisions of the Open Meetings Law, provided in R$ 42:1 through 42:12. 

Y~ [x] No[ ] 

It is true we have not Incurred any Inclebtedne.sS, other than credit for 90 days or less to make purchases 

In the ordinary course of edmin~ration, not have we entered Into any lease-purchase agreements, 

w~thout the appcoval of the State Bond Commission, as provided by Article VII, Section 8 of the 1974 

Louisiana Constitution, Article V], Section 33 of the 1974 Louisiana ConstRutlon, a~ LSA-RS 

47:1410,60. 

Yes[~l No[ ] 
Advances end Bonusea 

It is true we have not advanced wages of satades to eml~oyees or paid bonuses In violation of Atlicle 

VII, Section 14 of the 1974 Louisiana Constitution, L,.RA-RS 14:138, and AG opinion 79-729. 

~eS[xl No[ ] 

We have disclosed to you all known noncompliance of the foregoing laws and  regulations, as well as any 

contradictions to the foregoing representations, W e have made available to you documentation relating 

to the foregoing laws and regulations. 

We have pmvk:le~ yOU with any communications from regulatory agencies or other sources concerning 

any possible nonco mp4iance with the foregoing laws and regulations, including any communications 

received between the end of the pedod under examination and the issuance of this report. W e 

acknowledge our responsibility to disc.lose to you any known noncompliance which may occur 

subsequent to the IssuanCe of your report. 

Presiden 

Date 

Date 

Date 

Note,.Quas~public entities should delete reference to the alive statutes
, 
unless required to follow such 

laws by co ntract with their public funding agencJes
. The quas~-public entities should include a 

representation that they have oomplied with the contractual provisions under wh ich they have ~ecelved 

state and/or local funds. 
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MAYOR 

GERALDINE FIFE 

CLERK 

GLENDA LEBEAUX 

CHIEF OF POLICE 

DAVID FIFE 

POST OFFICE BOX 358 : ',
.

'

, !) 
SASKIN, LOUIS{IANA 71219 ' 

PHONE (318) 248-3700 

MANAGEM ENT'S CORRECTIVE ACTION PLAN 

To W hom it may Concern 

ALDERMEN: 

FLOYD STANLEY 

GEORGIA DEAN 

ALTON McKEITHEN 

Condition: 

The Village of Baskin underestimated revenues and expenditures by more than 5% 

Mana~ement's Corrective Action Plan 

The Village of Baskin inadvertently did not budget the LCDBG Grant received and spent. 

If these figures were excluded our expenditures were within the limits. The Village of 

Baskin will monitor the budget to actual costs more closely. 

Person Resoonsible for Con'ective Action Plan 

Glenda LeBeaux, Clerk 

Village of Baskin 

llighway 15 

Baskin, LA 71219 

Telephone #: (318) 248-3700 

lenda LeBeaux, Clerk 


