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Webster Parish Clerk of Court Minden, Louisiana 

601 MAIN STREET P.O. BOX 897 MINDEN, LOUISIANA 71058-0897 (318) 377-3171 FAX (318) 377-3177 

INDEPENDENT AUDITORS' REPORT 

MEMBERS AMERICAN INSTITUTE OF CERFIFIED PUBLIC ACCOUNTANTS 8OGtE'I'Y OF LOUISIANA CERTIRED PUBLIC ACCOUNTANTS 

We have audited the accompanying general purpose financial statements of the Webster Parish Clerk of Court as of and for the two years ended June 30, 2003, as listed in the table of contents. These general purpose financial statements are the responsibility of the Webster Parish Clerk of Court management. Our responsibility is to express an opinion on these general purpose financial statements based on our audit. 
Except as discussed in the following paragraph, we conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the general purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall general purpose financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. 
We were unable to obtain adequate evidential matter to substantiate that all revenues and additions to fiduciary and agency funds were properly recorded or deposited. During the course of our audit, we became aware that not all funds were being deposited into the Clerk of Court bank accounts. A subsequent audit of certain transactions of the Clerk of Court issued by the Louisiana Legislative Auditor on March 3, 2004 revealed that between July 1, 2000 and December 31, 2003, the Clerk of Court failed to deposit $162,566 into the Clerk of Court bank accounts; nor were we able to satisfy ourselves that all expenditures and purchases were made in a manner compliant with state law. These matters are described in more detail in Note 12 and Finding 03-1 in the Schedule of Findings and Questioned Costs. 



In our opinion, except for the effects of such adjustments, if any, as might have been determined to be necessary had we been able to obtain information to satisfy ourselves as to the completeness of revenues and additions to fiduciary and agency funds and to the compliance of expenditures and purchases with state law as described in the preceding paragraph, the general purpose financial statements referred to above present fairly, in all material respects, the financial position of the Webster Parish Clerk of Court as of June 30, 2003, and the results of its operations for the two years then ended in conformity with accounting principles generally accepted in the United States of America. 
In accordance with Government Auditing Standards, we have also issued our report dated December 27, 2003, on our consideration of the Webster Parish Clerk of Court's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants. That report is an integral part of an audit performed in accordance with Government Auditing Standards and should be read in conjunction with this report in considering the results of our audit. 
Our audit was conducted for the purpose of forming an opinion on the general purpose financial statements taken as a whole. The financial information listed as supplementary information in the table of contents is presented for purposes of additional analysis and is not a required part of the general purpose financial statements of Webster Parish Clerk of Court. Such information has been subjected to the auditing procedures applied in the audit of the general purpose financial statements and, in our opinion, except for the completeness of revenues and additions to fiduciary and agency ftmds and to the compliance of expenditures and purchases with state law as explained in the third paragraph of this report, such information is fairly presented in all material respects in relation to the general purpose financial statements taken as a whole. 

?A ,--3r-\ 
Minden, Louisiana December 27, 2003, except for Note 12 and Finding 03-1 in the accompanying Schedule of Findings and Questioned Costs, as to which the date is March 16, 2004. 
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REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

Webster Parish Clerk of Court Minden, Louisiana 
We have audited the general purpose financial statements of the Webster Parish Clerk of Court as of and for the two years ended June 30, 2003, and have issued our report thereon dated December 27, 2003, (except for Note 12 and Finding 03-1 in the accompanying Schedule of Findings and Questioned Costs, as to which the date is March 16, 2004), which was qualified because we were unable to obtain adequate evidential matter to substantiate that all revenues and additions to fiduciary and agency funds were properly recorded or deposited and because we were unable to satisfy ourselves that all expenditures and purchases were made in a manner compliant with state law. Except as discussed in the preceding sentence, we conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. 
Cnmn]inneP 
As part of obtaining reasonable assurance about whether the Webster Parish Clerk of Court's general purpose financial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed six instances of noncompliance that are required to be reported under Government Auditing Standards which are described in the accompanying Schedule of Findings and Questioned Costs as items 03-1 through 03-6. 
In planning and performing our audit, we considered the Webster Parish Clerk of Court's internal control over financial reporting in order to determine our auditing procedures for the purpose of 



expressing our opinion on the general purpose financial statements and not to provide assurance on the internal control over financial reposing. However, we noted certain matters involving the internal control over financial reporting and its operation that we consider to be reportable conditions. Reportable conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the internal control over financial reporting that, in our judgment, could adversely affect the Webster Parish Clerk of Court's ability to record, process, summarize and report financial data consistent with the assertions of management in the general purpose financial statements. Reportable conditions are described in the accompanying Schedule of Findings and Questioned Costs as items 03-7 and 03-9. 
A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the general purpose financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. Our consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses. We believe all of the reportable conditions described above are material wea!~esses. 
This report is intended solely for the information and use of the management of the Webster Parish Clerk of Court and the Legislative Auditor and is not intended to be and should not be used by anyone other than these specified parties. Under Louisiana Revised Statute 24:513, this report is distributed by the Legislative Auditor as a public document. 

Minden, Louisiana December 27, 2003, except for Note 12 and Finding 03-1 in the accompanying Schedule of Findings and Questioned Costs, as to which the date is March 16, 2004. 



GENERAL PURPOSE FINANCIAL STATEMENTS (COMBINED STATEMENTS - OVERVIEW) 
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WEBSTER PARISH CLERK OF COURT Minden, Louisiana GOVERNMENTAL FUND - GENERAL FUND Statement of Revcnuea, Expenditures and Changes in Fund Balance Year Ended June 30, 2003 
Revenues: Recordings Cancellations Mortgage certificates Marriage licenses Notarial fees Copies (certified and photocopy) Court attendance Juvenile fees Criminal fees Civil suits Candidate fees Clerk's supplemental fund Birth certificate fees Interest earnings from Agency Fund Interest earnings on deposits Miscellaneous Total revenues Expenditures: Salaries: Clerk of Court Deputies Others Clerk's expense allowance Clerk's supplemental compensation 

Actual $ 501,267 28,236 8,002 8,697 2,338 68,182 6,200 2,575 68,906 303,067 13,205 14,675 1,040 3 12,589 296 1,039,278 
64,200 402,421 28,217 7,228 14,675 



(continued) 

WEBSTER PARISH CLERK OF COURT Minden, Louisiana GOVERNMENTAL FUND - GENERAL FUND Statement of Revenues, Expenditures and Changes in Fund Balance - Year Ended June 30. 2003 
Expenditures (continued): Association dues Uniforms Capital outlay - equipment Repairs and maintenance Professional fees Clerk's supplemental fund Fees paid to Secretary of State - Birth certificates Marriage licenses Notary renewal UCC fees Juvenile fees Clerk's voting machine pay Medicare tax expense Security guard Total expenditures 

Acmal 
$ 1,733 4,941 1,858 2,013 5,563 14,200 880 4,010 1,365 13,212 135 2,100 6,933 10,292 1,000,551 



 

WEBSTER PARISH CLERK OF COURT Minden, Louisiana GOVERNMENTAL FUND - GENERAL FUND Statement of Revenues, Expenditures and Changes in Fund Balance Year Ended .rune 30, 2002 
Revenues: Recordings Cancellations Mortgage certificates Marriage licenses Notarial fees Copies (certified and photocopy) Court attendance Juvenile fees Criminal fees Civil suits Candidate fees Clerk's supplemental fund Birth certificate fees Interest earnings from Agency Fund Interest earnings on deposits Miscellaneous Total revenues 
Expenditures: Salaries: Clerk of Court Deputies Others Clerk's expense allowance Clerk's supplemental compensation Group insurance Retirement expenses Office supplies and expense Indexing and binding Telephone Travel Insurance Automotive supplies and maintenance Candidate fees Election expense 
(continued to next page) 

The accompanying notes are an integral part of this statement. 

Actual $ 434,812 26,641 8,579 9,676 1,506 65,874 3,000 5,990 95,244 329,789 713 14,900 779 6 19,191 757 1,017,457 
67,827 403,552 22,321 7,982 14,369 93,743 99,302 86,663 24,143 7,416 5,386 6,717 1,298 334 1,495 



(continued) 

WEBSTER PARISH CLERK OF COURT Minden, Louisiana GOVERNMENTAL FUND - GENERAL FUND Statement of Revenues, Expenditures and Changes in Fund Balance - Year Ended June 30, 2002 
Expenditures (continued): Association dues Uniforms Capital outlay - equipment Capital outlay - automobile Repairs and maintenance Professional fees Clark's supplemental fund Fees paid to Secretary of State - Birth certificates Marriage licenses Notary renewal UCC fees Juvenile fees Clerk's voting machine pay Medicare tax expense Unemployment assessment Penalties and interest Miscellaneous Security guard Total expenditures Excess of revenues over expenditures Fund balance at beginning of year 
Fund balance at and of year 

The accompanying notes are an integral part of this statement. 
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Actual $ 1,854 12,637 14,130 15,912 3,949 12,576 13,200 748 4,508 490 9,588 196 1,925 7,047 476 5,657 53O 7,634 955,605 
61,852 



 

WEBSTER PARISH CLERK OF COURT Minden, Louisiana GOVERNMI~NTAL FUND - GENERAL FUND Statement of Revenues, Expenditures and Changes in Fund Balance Budget and Actual year Ended June 30. 2003 

R~venu~: Recordings Cancellations Mortgage certificates Marriage licenses Notarial fees Copies (certified and photocopy) Court attendance Juvenile fees Criminal fees Civil suits Elections Candidate fees Clerk's supplemental fund Birth certificate fees Interest earnings from Agency Fund Interest earnings on deposits Miscellaneous Total revenues 
Expenditures: Salaries: 

430,000 15,000 6,000 9,000 1,200 60,000 5,100 6,000 95,000 315,000 4,000 3,500 14,400 650 6,000 9,000 250 980.100 

Actual 
501~67 28,236 8,002 8,697 2.338 68,I82 6,200 2,575 68,906 303,067 13,205 14,675 1,040 3 12,589 296 1,039,278 

Variance Favorable (Unfavorable) 71.267 13,236 2,002 (303) 1,138 8,182 1,100 (3,425) (26.094) (I 1,933) (4,000) 9,705 275 390 (5,997) 3,589 46 59.178 



(continued) 

WEBSTER PARISH CLERK OF COURT Minden, Louisiana GOVERNMENTAL FUND - GENERAL fUND Statement of Revenuea, Exptmditar~ and Changes in Fund Balance Budget and Actual year Ended June 30, 2003 

Expenditures (continued): Association dues Uniforms Capital outlay - esluipmcrlt Repairs and maintenance Professional fee, s Clerk's supplemental fund Fees paid to Secretary of State - Birth certificates Marriage licenses Notary renewal UCC fees Juvenile fees Clerk's voting machine pay Medicare tax expense Miscellaneous Security guard Total expenditures 
Excess of revenues over expenditures Fund balance at beginning of year 

Budget $ 2,500 9,000 10,000 6,000 15,000 550 5,000 500 1,000 2,100 20,000 490 8,000 980,100 

Actual 1,733 4,941 1,858 2,013 5,563 14,200 880 4!010 1,365 13,212 135 2,100 6,933 10,292 1,000,551 

Variance Favorable (Unfavorable) 767 4,059 8,142 (2,013) 437 800 (330) 990 (865) (2,212) (135) 13,067 490 (2,292) (20,451) 
38,727 38,727 390,000 412,941 22,941 



 

WEBSTER PARISH CLERK OF COURT Minden, Louisiana GOVERNMENTAL FUND - GENERAL FUND Statement of Revenues, Expenditares and Changes in Fund Balance Budget and Actual Year Ended June 30, 2002 

Revenues: Recordings Cancdlations Mortgage certificates Marriage licenses Notarial fees Copies (certified and photocopy) Court attendance Juvenile fees Criminal fees Civil suits Elections Candidate fees Clerk's supplemental fund Birth certificate fees Interest earnings from Agency Fund Interest earnings on deposits M iseellm~eous Total revenues Expenditures: Salaries: Clerk of Court Deputies Others Clerk's expense allowance Clerk's supplemental compensation Group Insurance Retirement expense Office supplies and expense Indexing and binding Telephone Travel Insurance Automotive supplies and maintenance Candidate fees Election expense 
(continued m next page) 

The accompanying notes are an integral part of this statement. 

$ 265,000 11,000 6,000 t 0,000 1,200 70,000 10,000 100,000 340,000 4,000 3,500 14,400 260 7,000 14,000 140 856,500 
85,470 360,000 20,000 9,324 14,400 103,000 92,000 94,000 35,000 8,000 8,000 10,000 2,000 3,500 4.000 

Actual 434,812 26,641 8,579 9,676 1,506 65,874 3,000 5,990 95,244 329,789 713 14,900 779 6 19,191 757 1.017.457 
67,827 403,552 22,32l 7,982 14,369 93,743 99,302 86,663 24,143 7,416 5,386 6,717 1,298 334 1,495 

Variance Favorable (Unfavorable) 169,812 15,641 2,579 024) 306 (4,126) 3,000 (4,010) (4,756) (10,211) 0,ooo) (2,787) 500 519 (6,994) 5,191 617 160~957 
17,643 (43,552) (2,321) 1,342 31 9,257 (7,302) 7,337 10,857 584 2,614 3,283 702 3,166 2,505 



(continued) 

WEBSTER PARISH CLERK OF COURT Minden, Louisiana GOVERNMENTAL FUND. GENERAL fUND Statement of Revenues, Expenditures and Changes in Fund Balance - Budget and Actual Year Ended June 30, 2002 

Expenditures (continued): Association dues Uniforms Capital outlay - equipment Capital outlay - automiblie Repairs and maintenance Profcsalonal fees Clerk's supplemental fund Fees paid to Secretary of Stato - Birth certificates Marriage licenses Notary renewal UCC fce..s Juvenile fees 

Budsct 2,500 9,000 10,000 15,000 12,500 13,000 220 3,000 400 8,000 

Actual 1,854 12,637 14,130 15,912 3,949 12,576 13,200 748 4,508 490 9,588 196 

Variance Favorable (Unfavorable) 646 (3,637) (4,130) (912) (3,949) (76) (200) (528) (1,5o8) (90) (1,588) (196) 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana NOTES TO FINANCIAL STATEMENTS As of and for the Two Years Ended June 30, 2003 
1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 
The Webster Parish Clerk of Court is an independently elected parish official who serves a term of four years. Article V, Section 28 of the Louisiana Constitution of 1974, provides for the Clerk of Court to serve as ex-officio notary public, to record conveyances, mortgages and other acts, and to hold other d~aties and powers provided by law. 
The accompanying general purpose financial statements of the Webster Parish Clerk of Court have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to governmental units. The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for establishing governmental accounting and financial reporting principles. 
For financial reporting purposes, in conformance with Statement No. 14 of the Governmental Accounting Standards Board, the Clerk of Court includes all fimds, account groups, activities, et cetera, that are within the oversight responsibility of the Clerk of Court as an independently elected parish official. Certain units of local government over which the Clerk exercises no oversight responsibility, such as the parish police jury, the parish school board, other independently elected parish officials, and municipalities within the parish, are excluded from the accompanying financial statements. These units of government are considered separate reporting entities and issue financial statements separate from that of the Webster Parish Clerk of Court. 
A. FUND ACCOUNTING 
The accounts of Clerk of Court are organized on the basis of funds and accounts groups, each of which is considered a separate accounting entity. The operations of each fund are accounted for with a separate set of self-balancing accounts that comprises its assets, liabilities, fund equity, revenues and expenditures. Revenues are accounted for in these individual funds based on the purpose for which they are to be spent and the means by which spending activities are controlled. The funds presented in the financial statements are described as follows: 
General Fund The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana 
NOTES TO FINANCIAL STATEMENTS As of and for the Two Years Ended June 30, 2003 

the Clerk of Court and is used to account for the operations of the Clerk's office. The various fees and charges due to the Clerk's office are accounted for in this fund. General operating expenditures are paid from this fund. 
Agency Funds The Advance Deposit and Registry of Court Agency Funds are used to account for assets held as an agent for others. Agency Funds are custodial in nature (assets equal liabilities) and do not involve measurements of results of operations. 
B. FIXED ASSETS AND LONG-TERM OBLIGATIONS 
Fixed assets are recorded as expenditures at the time purchased, and the related assets are capitalized (reported) in the General Fixed Assets Account Group. General fixed assets provided by the parish police jury are not recorded within the General Fixed Assets Account Group. Fixed assets are valued at historical cost or estimated historical cost if historical cost is not available. No depreciation has been provided on general fixed assets. 
Long-term obligations expected to be financed from governmental funds are accounted for in the General Long-Term Obligations Account Group. Expenditures for principal and interest payments for long-term obligations are recognized in the General Fund when due. 
The two account groups are not "fimds". They are concerned only with the measurement of financial position and do not involve measurement of results of operations. 
C BASIS OFACCOUNTING 
Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of the measurements made, regardless of the measurement focus applied. 
The Clerk's records are maintained on the modified accrual basis of accounting wherein revenues are recognized in the accounting period in which they become measurable and available. Available means collectible within the current period or soon enough thereafter to be used to pay liabilities of the current period. The following practices are utilized in recording revenues and expenditures: 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana NOTES TO FINANCIAL STATEMENTS As of and for the Two Years Ended June 30, 2003 
Revenues Recordings, fees from the advance deposit fund, cancellations, court attendance, criminal costs, et cetera, are recorded in the year in which they are earned. Substantially all other revenues are recorded when received. 
Expenditures Salaries, office supplies, capital outlays and other expenditures are generally recognized under the modified accrual basis of accounting when the related fi.md liability is incurred. 
D. BUDGETARY PRACTICES 
The proposed budget for the fiscal year is made available for public inspection at the clerk's office at least fifteen days prior to the beginning of the fiscal year. The budget is prepared on a modified accrual basis of accounting except for capital outlays made under capital leases and the corresponding other financing sources that are not included in the budget. The proposed budget and official announcement of the date of the public hearing is published in the official journal at the same time that the budget is made available for public inspection. The budget is legally adopted and amended, as necessary, by the clerk. All appropriations lapse at year-end. The following schedule reconciles the excess (deficiency) of revenues over expenditures as shown on the budgetary basis statements with the amounts as shown on the GA.AP basis statements: Year Ended Year Ended June ~0: 20fJ~ hme ~a. ~f)o~ Excess ofrevenuas and other sources over expenditures and other uses, GAAP basis $ 38,727 61,852 
Adjust for capital outlay made under capital lease Adjust for other financing source from capital lease 
Excess of rcvenuas over expenditures, Budget basis 

17 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana NOTES TO FINANCIAL STATEMENTS As of and for the Two Years Ended June 30, 2003 

The Clerk of Court does not use encumbrances accounting F. CASH AND CASH EQUIVALENTS 
Cash includes cash, amounts in demand deposits, interest-bearing demand deposits, and certificates of deposit. Under state law, the elerk of court may deposit funds in demand deposits, interest-bearing demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law and national banks having their principal offices m Louisiana. At June 30, 2003, the Clerk of Court's total cash and cash equivalents (book balance) was $806,558. 
These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent bank. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. At June 30, 2003, the clerk has $872,411 in deposits (collected bank balances). These deposits are secured from risk by $272,494 of federal deposit insurance and $567,097 ofpledged securities held by the custodial bank in the name of the fiscal agent bank (GASB Category 3) resulting in unsecured deposits of $32,820 at June 30, 2003. Even though the pledged securities are considered unco!lateralized (Category 3) under the provisions of GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within 10 days of being notified by the clerk of court that the fiscal agent has failed to pay deposited funds upon demand. 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana NOTES TO FINANCIAL STATEMENTS As of and for the Two Years Ended June 30, 2003 
G. VACATION AND SICK LEAVE 
Full-time employees of the Clerk of Court earn 10 days of vacation each year and an additional 1/2 day after 5 years of service. Nine days of sick leave are granted to full-time employees each year. Neither vacation nor sick leave can be accumulated from year to year Upon termination of employment, payment for unused vacation leave is made at the employee's current rate of pay. Employees are not compensated for unused sick leave upon separation of service. Part-time employees are not entitled to vacation or sick leave. 
At June 30, 2003, employees of the Clerk of Court had accumulated and vested $8,966 of employee leave benefits, which was computed in accordance with GASB Codification Section C 60. This amount is recorded as a liability in the General Fund. 
H. TOTAL COLUMNS ON COMBINED STATEMENT OVERVIEW 
The total columns on the combined statement - overview are captioned "Memorandum Only" to indicate that they are presented only to facilitate financial analysis. Data in these columns do not present financial position or results in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interfund transactions have not been eliminated in the aggregation of this data. 
L MANAGEMENT'S USE OF ESTIMATES The preparation of financial statements in conformity with generally accepted accounting principles requires management to make estimates and assumptions that affect certain reported amounts and disclosures. Accordingly, actual results may differ from those estimates. 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana NOTES TO FINANCIAL STATEMENTS As of and for the Two Years Ended June 30, 2003 
2. CHANGES IN GENERAL FIXED ASSETS 
A summary of changes in general fixed assets follows: 

Balance Balance hdy 1.2fit)l_ Addltinn~ F)~l~tlnn~ June 30. 2002 Automobile $ 14,926 Office equipment and furnishings 4R'~fifiq Total ,~aoRflOl 
3. PENSION PLAN 

15,912 14,926 1~.971 9o RRCt da~2~4 
15,912 452.~0~ 66g_720 
Additinn~ l')eletlanr 
L3~ 1art 629 699 

Balance 

Plan Description. Substantially all employees of the Webster Parish Clerk of Court are members of the Louisiana Clerks of Court Retirement and Relief Fund ("System"), a cost-sharing, multiple-employer defined benefit pension plan administered by a separate board of trustees. 
All regular employees who are under the age of 60 at the time of original employment are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to 3 per cent of their f'mal-average salary for each year of credited service, not to exceed 100 percent of their final-average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months which produce the highest average. Employees who terminate with at least 12 years of service, and who do not withdraw their employee contributions, may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established and amended by State statute. 
The System issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Louisiana Clerks of Court Retirement and Relief Fund, 11745 Bricksome Avenue, Suite B1, Baton Rouge, Louisiana 70816, or by calling (504) 293-1162. 
Funding Policy. Plan members are required by state statute to contribute 8.25 percent of their annual covered salary and the Webster Parish Clerk of Court is required to contribute at an actuarially determined rate. The current rate is 10.00 percent of anuual covered payroll. 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana NOTES TO FINANCIAL STATEMENTS As of and for the Two Years Ended June 30, 2003 
Contributions to the System also include one-fourth of one percent (one-half of one percent for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish. The contribution requirements of plan members and the Webster Parish Clerk of Court are established and may be amended by state statue. As provided by Louisiana Revised Statute 11:103, the employer contributions are determined by actuarial valuation and are subject to change each year based on the results of the valuation for the prior fiscal year. The Webster Parish Clerk of Court's contributions to the System for the years ending June 30, 2003 and 2002, were $45,914 and $45,428, respectively. 
The following schedule provides a comparison of required contributions to actual contributions 
Employer contribution rate 
Required contribution 
Actual contribution 
Percentage of actual to required 

200~ 
10.00% 
$ 45,914 
$ 45,914 
100.00% 

2002 
10.00% 
45,428 
45,428 
100.00% Per R.S. 11:1562(C), the clerk of court may elect to pay all or a portion of the contributions required to be made by plan members. Contributions paid on behalf of plan members for the years ending June 30, 2003 and 2002 were $37,879 and $37,478, respectively. 

4. ACCOUNTS RECEIVABLE 
The Clerk of Court considers substantially all accounts receivable to be fully collectible accordingly, an allowance for doubtful accounts is not required. If amounts become uncollectible, they are charged to operations when that determination is made. 

21 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana NOTES TO FINANCIAL STATEMENTS As of and for the Two Years Ended June 30, 2003 
5. INTERFUND RECEIVABLES/PAYABLES 
General Fund Agency Funds: Registry of Court Fund Advance Deposit Fund Totals 
6. DUE FROM OTHER GOVERNMENTAL UNITS 

Interfund Reeeivahle~ $25,708 
141 
Interfund 
141 
2~;70~ 2~.~4Q 

Amounts due from other governmental units at June 30, 2003 consisted of the following: 
Webster Parish Sheriffs Department Minden Ward Marshall $ 36 30 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana NOTES TO FINANCIAL STATEMENTS As of and for the Two Years Ended June 30, 2003 
Fiscal year ending June 30 2004 2005 2006 2007 Total 
8, CHANGES IN AGENCY FUND BALANCES 

$16,242 12,634 3,672 2;711 $ ~5759 

A summary of changes in agency fund unsettled deposits follows 
Unsettled Unsettled Unsettled Deposits at Deposits at Deposits at 61"ff)l~O01 Additton~ R~luetinn~ 6/'~ O/9.fl fl~ A clclitlnn~ R ertneHnn~ 61~fll~f103 Agency funds: Advance Deposit $ 232,065 548,357 555,842 224,580 519,687 515,166 Registry ofCou~ R6;77g 2;4~d R0~O~ ~600R~ 223;152 229,101 135:1~6 ~d ~q2 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana NOTES TO FINANCIAL STATEMENTS As of and for the Two Years Ended June 30, 2003 
11. DEFERRED COMPENSATION PLAN 
Certain employees of the Clerk of Court's office participate in the Louisiana Deferred Compensation Plan adopted under the provisions of the Internal Revenue Code Section 457. Complete disclosures relating to this statewide plan are included in the separately issued audit report for the plan, available from the Louisiana Legislative Auditor, P. O. Box 94397, Baton Rouge Louisiana 70804-9397. For the years ending Jtme 30, 2003 and 2002, employee contributions were $13,625 and $13,930 respectively. Employer contributions were equal to employee contributions for both years. 
12. SUBSEQUENT EVENTS An audit report issued March 3, 2004 by the Legislative Auditor of the State of Louisiana revealed that between July 1, 2000 through December 31, 2003, Ms. Sueletha Frazier, Webster Parish Clerk of Court, failed to deposit into the Clerk of Court bank accounts $162,566 in various checks written to the Webster Parish Clerk of Court. These checks were either cashed or deposited into accounts not maintained by the Clerk's office. The report also states that Ms. Frazier received $21,657 in compensation from the Clerk's office to which she was not entitled, and that she did not include $55,282 as income on her W-2 Wage and Tax Statement. The report states that Ms. Frazier made $44,133 of personal purchases using a public credit card and failed to maintain the credit card receipts or statements in the financial records of the Clerk's office. Payments on this account were not made from public fiands accounts. The Legislative Auditor report may be obtained from their website at www llz ~tate 1~ u~ or by writing to Legislative Auditor, State of Louisiana, Post Office Box 94397, Baton Rouge, Louisiana 70804-9397 or by calling (225) 339-3821. 
On February 27, 2004, Ms. Frazier pied guilty to one count of felony theft and one count of malfeasance in office. Ms. Frazier resigned as Clerk of Court on March 16, 2004. 
On December 26, 2003, Clerk of Court Sueletha Frazier paid the Clerk's office $57,000 with a personal check for $20,000 and a money order for $37,000. These repayments have not been recognized in the financial statements as of and for the two years ended June 30, 2003. 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana 
OTHER SUPPLEMENTARY INFORMATION As of and for the Two Years Ended June 30, 2003 

ADVANCE DEPOSIT FUND 
The Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, accounts for advance deposits on suits filed by litigants. The advances are refundable to the litigants after all costs have been paid. 
REGISTRY OF COURT FUND 
The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts for funds that have been ordered by the court to be held until judgment has been rendered in court litigation. Withdrawal of the funds can be made only upon order of the court. 



ASSETS Cash and cash equivalents Due from other funds 
Total assets 
LIABILITIES 
Due to other funds Unsettled deposits 

WEBSTER PARISH CLERK OF COURT Minden, Louisiana FIDUCIARY FUNDS - AGENCY FUNDS Combining Balance Sheet June 30, 2003 

Advance Deposit 
$ 254,809 

Registry of Court 
134,995 141 389,804 141 

$ 25,708 229.101 25,708 364,237 

The accompanying notes are an integral part of this statement. 
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Unsettled deposits at beginning of year Additions Suits and successions Judgments and sheriffs sales Interest earned Total additions 

WEBSTER PARISH CLERK OF COURT Minden, Louisiana Schedule of Changes in Unsettled Deposits Year Ended June 30, 2003 

Reductions Clerk's cost (transferred to General Fund) Sheriffs fee Webster parish Other parishes Court reporter fees Refunds of advance deposits Judicial administration fees Attorneys' and curators' fees Secretary of State Court of Appeal Legal advertisements Witness fees Payments by order or the court Interest earnings (transferred to General Fund) 26th Judicial District Expense Fund Miscellaneous Total reductions Unsettled deposits at end of year 

Advance Deposit Fund Registry of Court Fund Total 224,580 89,202 
519~684 3 519.687 
302,902 32,043 18,958 12,795 97,799 18,487 15,050 2,300 1,127 3,474 1.818 3 5,240 3,170 5.166 

268,907 179 269.086 

223.152 
223.152 

313.782 
519,684 268,907 182 788.773 
302,902 32,043 18,958 12,795 97,799 18,487 15,050 2,300 1,127 3,474 1,818 223,152 3 5,240 3.170 

$ 229,101 135,136 364,237 

The accompanying notes are an integral part of this statement. 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana Schedule of Changes in Unsettled Deposits Year Ended June 30, 2002 

Unsettled deposits at beginning of year 
Additions Suits and successions Judgments and sheriffs sale Interest earned Other Total additious Reductions Clerk's cost (transferred to General Fund) Sheriffs fee Webster Parish Other parishes Court reporter fees Refunds of advance deposits Judicial administration fees Attorneys' and curators' fees Secretary of State Court of Appeal Legal advertisements 

Advance Deposit Fund Registry of Court Fund Total 
$ 232,065 86,778 318,843 
547,860 497 548,357 
329,851 30,207 18,661 10,290 115,930 19,827 13,015 2,225 1,684 2,693 

636 1,788 2,424 
547,860 1,133 1,788 550.781 
329.851 30,207 18,661 10,290 115,930 19,827 13,015 2,225 1,684 2,693 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana SCHEDULE OF FINDINGS AND QUESTIONED COSTS As of and for the Two Years Ended June 30, 2003 
FINDINGS - FINANCIAL STATEMENTS AUDIT 
03-1: Undeposited Funds, Improper Use of Credit Card, and Failure to Maintain Public Records 
C~ndifinn: R.S. 14:134 provides, in part, that malfeasance in office is committed when any public officer or public employee shall (1) intentionally refuse or fail to perform any duty lawfully required of him, as such officer or employee; (2) intentionally perform any such duty in an unlawful manner; or (3) knowingly permit any other public officer or public employee, under his authority, to intentionally refuse or fail to perform any duty lawfully required of him or to perform any such duty in an unlawful manner. R.S. 14:67 provides, in part, that theft is the misappropriation or taking of anything of value which belongs to another, either without the consent of the other to the misappropriation or taking, or by means of fraudulent conduct, practices, or representations. During the course of our audit, we became aware that fi.mds that should have been recorded as revenue had not been deposited by the Clerk of Court, Sueletha Frazier. The Legislative Auditor of the State of Louisiana was contacted, and subsequently, the Legislative Auditor of the State of Louisiana performed an investigation that revealed that between July 1, 2000 and December 31, 2003 Ms. Frazier failed to deposit $162,566 in various checks written to the Webster Parish Clerk of Court. These checks were either cashed or deposited into accounts not maintained by the Clerk's office. 
Article VII, Section 14 of the Louisiana Constitution provides, in part, that except as otherwise provided by this constitution, the funds, credit, property, or things of value of the state or of any political subdivision shall not be loaned, pledged, or donated to or for any person, association, or corporation, public or private. The Legislative Auditor's audit revealed that from July 2000 through March 2003, Ms. Frazier made $44,133 in purchases on a credit card maintained in the name of the Clerk of Court's office. However, according to Ms. Frazier, payments on the account were made with personal funds. No credit card payments from public funds were noted for these charges during the course of our audit. 
R.S. 44:36 provides, in part, that all persons and public bodies having custody or control of any public record shall exercise diligence and care in preserving the public record for the period of time specified for such public record in formal records retention schedule. In all instances in which a formal retention schedule has not been executed, such public records will be maintained for a period of at least three years. The Clerk's office retained on file only 1 of the 33 credit card 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS As of and for the Two Years Ended June 30, 2003 statements for charges made on the Clerk's account during the period July 2000 through March 2003. The statements from the credit card company indicated that the card was still in the former Clerk's name and that the statements were mailed to a post office box that belongs to the Clerk of Court. 

The Legislative Auditor report may be obtained from their website at www llz ~ts~e la ,g or by writing to Legislative Auditor, State of Louisiana, Post Office Box 94397, Baton Rouge, Louisiana 70804-9397 or by calling (225) 339-3821. 
Ms. Frazier pled guilty to one count of felony theft and one count of malfeasance in office on February 27, 2004. Ms. Frazier resigned as Clerk of Court on March 16, 2004. 
Cause: As revealed by the Legislative Auditor's investigation, checks not deposited between July 1, 2000 and December 31, 2003 consisted of $68,621 in criminal fees and fines from the Webster Parish Sheriff's Office, $61,445 in juvenile support enforcement funding from the Louisiana Department of Social Services and $32,500 in computer maintenance support from the Webster Parish Police Jury. These intergovernmental revenues were typically hand delivered to Ms Frazier who either cashed the checks or deposited them into accounts not maintained by the Clerk of Court's office. Additionally, the Clerk's office did not have an established policy to prohibit the personal use of the office's credit card, nor were the credit card statements retained in the Clerk's records. 
Recnmmend~tinn: The Clerk of Court should develop and implement policies end procedures to ensure that all funds due the Clerk's office are properly recorded and deposited into the accounts of the Clerk's office. A daily record of payments received by mail or hand delivery should be prepared and reconciled to daily deposits by an employee independent of the accounting function. Management should also monitor revenues by comparing budgeted and estimated revenue to actual revenue on a monthly basis. The Clerk of Court should also establish written policies regarding the use of the Clerk's office credit cards restricting the use to official business only. In addition, the Clerk's office should maintain receipts and statements to support all credit card charges. Management should also monitor any payments of restitution that can be made or have been agreed to be made for the undeposited funds. 
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WEBSTER PARISH CLERK OF COURT Minden, Louisiana 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS As of and for the Two Years Ended June 30, 2003 

03-2: Clerk's Compensation in Excess of Authorized Limits 
Condition: The Clerk of Court's compensation is limited by LA R.S. 13:782. Salary payments in July and August of 2001 resulted in overpayments in the amount of $3,627.50 to the former Clerk of Court Sueletha Frazier. As detailed in Finding 01-1 of the Summary Schedule of Prior Audit Findings, for the year ended June 30, 2001, compensation paid to the Clerk of Court also exceeded authorized limits by $22,899. The miscalculation of the Clerk's salary was discovered in September 2001 and the Clerk's monthly salary check was reduced to the proper amount at that time of $5,350. At June 30, 2003, these overpayments had not been paid back to the Clerk's office. On December 26, 2003, Ms. Frazier repaid the Clerk's office $57,000 with a personal check of $20,000 and a money order of $37,000. 
Cm~e: The total compensation for the incoming Clerk of Court was computed by Clerk of Court, Sueletha Frazier, herself. The total monthly salary of $7,122.50 that was derived from her calculations included the Clerk's monthly Supplemental Pay and expense allowance. In addition to issuing the Clerk monthly checks for this amount, checks for the monthly Supplemental Pay and expense allowance were also issued causing the Clerk to be double paid for her Supplemental Pay and expense allowance. 
Ree~nmrnendation: The Clerk of Court should ensure that the Clerk is properly compensated within the limits of Louisiana Revised Statutes 13:782 and 13:761. 
03-3: Clerk Compensation not Properly Reported 
Condition: The Clerk of Court's annual 10% expense allowance has not been properly reported as compensation. For the years ending June 30, 2002 and 2003, the clerk's expense allowance amounted to $7,982.00 and $7,227.50 respectively. These amounts were not included in the Clerk's W-2 for the 2002 and 2003 calendar years. Previous year's expense checks were also not included in the Clerk's W-2's. Cm~e: The Clerk's office was not aware that the Clerk's expense checks were earnings subject to all applicable taxes and withholdings. 
Ree.nmrnendation: The Clerk's office should include the Clerk's expense allowance as compensation and withhold all applicable taxes. 
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WEBSTER PARISH CLERK OF COURT Minden, Louisiana SCHEDULE OF FINDINGS AND QUESTIONED COSTS As of and for the Two Years Ended June 30, 2003 3.-4: Budg~ Adoption 
Condition: The budget for the year ending June 30, 2003 was not completed and made available for publie inspection no later than fifteen days prior to the beginning of the fiscal year as required by Louisiana Revised Statute 39:1306(B). Notice of a public hearing to be held on July 8, 2002 to review the proposed budget was published on June 25, 2002, six days before the beginning of the fiscal year. 
Cause: The budget was not completed fifteen days prior to the beginning of the fiscal year ending June 30, 2003. 
Reearnrnendatinn: As required by the Local Government Budget Act, the budget should be completed and made available for inspection no later than fifteen days prior to the beginning of the fiscal year. 
03-5: Bank Deposits in Excess of Adequate Security 
Ccmditinn: For the year ended June 30, 2003, deposits held at one financial institution exceeded the sum of federal deposit insurance and pledged securities by $32,820. 
.Cause: Securities pledged were not reviewed to ensure that they adequately secured deposits in excess of federal deposit insurance. 
l~.eenrnm~ndntion: At least monthly, management should review securities pledged to ensure that adequate security is available for deposits in excess of federal depository insurance. 
03-6: Filing of Financial Statements with the Legislative Auditor 
Condition: The Webster Parish Clerk of Court failed to timely file audited financial statements with the Legislative Auditor as required by Louisiana Revised Statute 24:513. 
Ca;;~e: Near the conclusion of the audit on December 27, 2003, the Legislative Auditor was contacted regarding missing funds at the Clerk of Court's office. Until the investigation by their office was complete and their report was issued on March 4, 2004, the completion of the audit of the financial statements was delayed. 
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WEBSTER PARISH CLERK OF COURT Minden, Louisiana 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS As of and for the Two Years Ended June 30, 2003 Recomrnendaticm. In the future, audited financial statements should be submitted as required by LA RS 24:513. 

03-7: Reconciliation of Unsettled Deposits-Advance Deposit Fund 
Cnndition: We noted the absence of a reconciliation of individual suit unsettled deposits per the computerized subsidiary ledger records to the total cash balances in the Advance Deposit Fund. The absence of the reconciliation of individual suit deposits is mitigated somewhat by a reconciliation prepared by outside accountants of a computer-generated cumulative unsettled deposits balance to total cash balances in the Advance Deposit Fund. However, the reconciliation of actual individual suit deposits would provide a more effective control over unsettled deposit balances. 
Cause: The current software program for the computerized subsidiary ledger records does not offer the ability to print a summary of all outstanding individual suit deposits in the Advance Deposit Fund. 
}~ eearnrnenclaticm: Discussions should be held with the computer software vendor regarding the need to print a summary of all outstanding individual suit deposits in the Advance Deposit Fund. Whenever the ability to generate a summary is made available, a reconciliation of the summary of individual suit deposits to the total cash balances in the Advance Deposit Fund should be performed routinely. 
03-8: Lack of Reconciliation of Accounts Receivable to the General Ledger 
Cnndition: The aged accounts receivable trial balance was not reconciled to the general ledger for the years ended June 30, 2003 and 2002. Adjustments were required to balance the general ledger account. 
Cause: Due to the lack of familiarity with the computerized accounting system, the Clerk's outside accountant did not make monthly adjustments to reconcile the accounts receivable trial balance to the general ledger. 
Reenmmendatinn: The aged receivable summary should be reconciled to the general ledger on a monthly basis and the individual customer accounts should be analyzed to determine the collectibility of their accounts. 33 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS As of and for the Two Years Ended June 30, 2003 

03-9: Inadequate Control over Receipt of Revenues 
COnditlcm; The Clerk of Court failed to maintain adequate conlrol over the receipt of revenues resulting in public funds not being deposited to the accounts of the Clerk of Court. 
(~m~e: These revenues were typically hand delivered to the former clerk of court who either cashed the checks or deposited them into accounts not maintained by the Clerk of Court's office The receipt of the payments were neither manually documented nor entered into the Clerk's accounting system. 
Ree.ommemrlzticm: The Clerk of Court should maintain adequate records to ensure that all receipts are properly recorded and deposited into the accounts of the Clerk's office. A daily record of payments received by mail or hand delivery should be prepared and compared to daily deposits by an employee independent of the accounting function. Management should also monitor revenues by comparing budgeted revenue to actual on a monthly basis. 
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@ CYNTHIA W. KLIMKIEWICZ ~,~ q'~ ~,,.~- J~z,.~ ~ ~,,,~ 
P.O. Box 370 MINDEN, LA 71058-0370 Phone (318) 371-0366 ~ FAX (318) 371-0226 August 5, 2004 In Re: Management's Response to Findings & Recommendations 

i, Cynthia Klimkiewicz, Clerk of Court of Webster Parish, have developed and implemented policies and procedures to ensure that all funds due the Clerk's office are deposited to the proper accounts by maintaining these accounts on our computer system, where as before they were maintained in hand written ledgers by the Clerk. Two deputies maintain these accounts and the computer automatically rebills past due accounts. We have estimated the revenue that the Webster Parish Sheriff's office and the Louisiana Department of Social Services pays us for administrative processing and deputies check these accounts at the end of the month to see that the payments are credited. The office no longer has a credit card except for gasoline purchases. Should we elect to get one all receipts and statements will be maintained as they are with the gas card and will not be used on purchases that do not have a public purpose. A daily record of payments received by mail or by hand delivery are logged in by employees independent of the accounting functions. This log is then reconciled to the daily deposits. The Clerk's expense allowance will be properly reported for the year of 2004 as earnings subject to all applicable taxes and withholdings by reporting these amounts on the W-2 or 1099. The total compensation for the Clerk of Court was computed on forms supplied by the Louisiana Clerks of Court Association to avoid any overpayments. 

This is Your Office - We are here to serve You 



WEBSTER PARISH CLERK OF COURT Minden, Louisiana 
SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS June 30, 2001 

01-1: Clerk's Compensation in Excess of Authorized Limits 
Condition: For the year ended June 30, 2001, compensation paid to the new Clerk of Court exceeded authorized limits by $22,899. Per R.S. 13:782, the Webster Parish Clerk of Court's compensation is limited to $85,470, which includes $60,000 limited by the parish population, an additional $4,200 for certification, $13,500 in supplemental pay and a 10% expense allowance of $7,770. For the year ended June 30, 2001, the Clerk of Court received total compensation of $108,369. 
(~nrr~tlvp A~flnn T~Ir~r~ Partially. The error was discovered in September 2001 and the Clerk's monthly salary check was reduced to the proper amount at that time of $5,350. Salary payments in July and August of 2001 also resulted in overpayments to the former Clerk of Court in the amount of $3,627.50. Although the Clerk of Court Sueletha Frazier stated that she would take out a loan to repay the excess salary, at June 30, 2003 the money had not been paid back. On December 26, 2003, Clerk of Court Sueletha Frazier repaid the Clerk's office $57,000. A similar finding for the two years ended June 03, 2003 is noted on the Schedule of Findings and Questioned Costs under 03-2. 
01-2: Monies of Advance Deposit Fund Transferred to General Fund 
Condition: Upon maturity, a $50,000 Certificate of Deposit of the Advance Deposit Fund was deposited into the General Fund of the Clerk of Court. The Advance Deposit Fund accounts for advance deposits of suits filed by litigants. The advances are refundable to the litigants after all costs have been paid. Due to the fund's custodial nature, all monies to be accounted for by the fund should remain in the Advance Deposit Fund. 
Cnrr~.rt~v~ A,~tlnn Tolr~ Yes. Upon maturity a Certificate of Deposit fi'om the General Fund was redeemed and the funds were used to set up a new Certificate of Deposit in the name of the Advance Deposit Fund. 
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WEBSTER PARISH CLERK OF COURT Minden, Louisiana 
SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS June 30, 2001 

01-3: Employee Compensation not Properly Reported 
Cnndition: Compensation in the amount of $3,156.83 paid to former Clerk of Court Winifred Brmkley and $175 paid to former Clerk of Court Sueletha Frazier was not included on 941 's and W-2's for the calendar year 2000. These paychecks were not entered through the payroll module in Clerk's computer system, therefore they were not included on 941 and W-2 computations. 
~nrre~tlv~ A~tlan Tnk~n No. The above compensation was never included in the W-2 of the former Clerks. A similar finding involving the Clerk's ten percent expense allowance is noted in the Schedule of Findings and Questioned Costs under 03-3. 
01-4: Reconciliation of Unsettled Deposits - Advance Deposit Fund 
(~nnditinn: There was an absence of a reconciliation of individual suit unsettled deposits per the computerized subsidiary ledger records to the total cash balances in the Advance Deposit Fund. 
f~r~rr~=t~t;v~, Aeflnn TakPn No. A similar audit finding for the two years ended June 30, 2003 is noted in the Schedule of Findings and Questioned Costs under 03-7 
01-5: Lack of Reconciliation of Accounts Receivable to the General Ledger 
Cnnditinn: The aged accounts receivable thai balance was not reconciled to the general ledger for the years ended June 30, 2000 and 2001. Adjustments were required to balance the general ledger account. We also found that management did not regularly review the individual customer accounts to determine their collectibility. 
(~nrr,=rfiv~ Artlnn Tnk~n No. A similar audit finding for the two years ended June 30, 2003 is noted in the Schedule of Findings and Questioned Costs under 03-8 
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