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B o u rg e o is B e n n e et 

INDEPENDENT AUDITO R'S REPO RT 

To the Sales and Use Tax Advisory Board, 
Terrebonne Parish Sales and Use Tax Department, 
Houma, Louisiana. 

W e have audited the accom panying basic financial statem ents of the governmental 

activities, the major fund and the aggregate remaining fund information of the Terrebonne Parish 
Sales and Use Tax Department (the Department), a component unit of the Terrebonne Parish 
Consolidated Government, State of Louisiana, as of and for the year ended December 3 l, 2003, 
which collectively comprise the Department's basic financial statements as listed in the table of 
contents. These bas ic financial statem ents are the responsibility of the Departm ent's management. 
Our responsibility is to express an opinion on these basic financial statements based on our audit. 

W e conducted our audit in accordance with auditing standards generally accepted in the 
United States of Am erica and the standards applicable to financial audits co ntained in Government 
Auditing Standards, issued by the Com ptroller General of the United States. Those standards 
require that we plan and perform the audit to obtain reasonable assurance about whether the basic 
financial statements are free of material m isstatement. An audit includes exam ining, on a test 
bas is, evidence supporting the amounts and disclosures in the basic financial statements. An audit 
also includes assessing the accounting principles used and .significant estimates made by 
management, as  well as evaluating the overall basic financial statement presentation. W e believe 
that our audit provides a reas onable basis for our opinion. 

In our opinion, the bas ic financial statem ents re ferred to above pre sent fairly, in all 

material respects, the respective financial position of the governmental activities, the major fund 
and the aggregate remaining fund information of Terrebonne Parish Sales and Use Tax Departm ent 
as of December 31, 2003, and the respective ohanges  in financial position thereof and the 
budgetary  co mparison for th e Genera l Fund for the year then ended in co nform ity with accounting 
principles generally accepted in the United States of America. 
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M anagement's Discussion and Analysis on pages 3 through 8 is not a required part of the 
basic financial statements but is supplementary information required by the Governmental 
Accounting Standards Board. W e have applied certain limited  procedures, which consisted 
principally of inquiries of management regarding the methods of measurement and presentation of 
the required supplementary information. However, we did not audit the information and express no 
opinion on it. 

[n accordance with Government Auditing Standards, we have also issued our report dated 
M arch 5, 2004 on our consideration of the Terrebonne Parish Sales and Use Tax Department's 
internal control over financial reporting and our tests of its compliance  with certain provisions of 
laws, regulations, contracts and grants. That report is an integral part of an audit perform ed in 

accorda nce with Government Auditing Standa rds and should be read in conjunction with this report 
in considering the results of our audit. 

Houm a, Louisiana, 
M arch 5, 2004. 

Certified Public Accountants 



Terrebonne Parish Sales & Use Tax Departm ent 

The M anagemen t's Discussion and Analysis of the Terrebonne Parish Sales & Use Tax 

Department's (the Department) finan cial performance presents a narrative overview and analysis of 
the Departm ent's financial activities  for the year ended Decem ber 31, 2003. This docum ent 
focuses on the current year's activities, resulting changes , and currently known facts. Please read 

this document in conjunction with basic financial statements, which follow this section. 

The Department's assets exceeded its liabilities at the close of fiscal year 2003 by $19,232 (net 
assets), which represents a 31.66% increase from last fiscal year. 

The Department is operated on a reimbursement bas is with proceeds from the collection of 
Terrebonne Parish Sales Taxes. Differences between revenues and expenses result from the 
reimbursement of purchas es of ca pital assets, depreciation of capital assets and changes in 

co mpensated absences payable. For the year Dec ember 31, 2003, revenues decreased $36,061 (or 
4.84% ) primarily due to dec reases in reimbursements for expenses and purchases of ca pital assets. 
Expenses dec reased $22,479 (or 3.09%) primarily due to a decrease in contract sales tax auditor 
expenses during the year ended December 3 I, 2003. 

The Departm ent did not have ~ny funds w ith deficit fund balances. 

O VERVIEW  O F THE FINANC IAL STATEM ENTS 

This discussion and analysis is intended to serve as an introduction to the Department's basic 

financial statements. The Department's annual report consists of four parts: (1) management's 
discussion and analysis (this section) (2) basic financial statements (3) the optional section that 
presents other supplementary information and (4) various governmental compliance reports and 
schedules by certified public acco untants and management. 

The bas ic financial statements include two kinds of statements that present different views of the 
Departm ent: 

G overnm ent-w ide Financial Statem ents 

The government-wide financial statements are designed to pro vide readers with a broad overv iew 
of the Department's finances, in a manner sim ilar to a private sector business. The statement of net 
as sets presents inform ation on all of the Department's as sets an d liabilities, with the difference 
betw een the two reported as  net assets. Over time, increases or dec reases in net assets may serve as 
a useful indica tor of whether the financial position of the Departm ent is impro ving or 
deteriorating.The statement of activities presents inform ation showing how the Departm ent's net 



assets change during each fiscal year. All. changes in net assets are reported as soon as the 
underlying event giving rise to the cha nge occurs regardless of the timing re lated cash flows. Thus

, 

revenues and expenses are reported in th is statement for som e item s that will only result in cash 
flows in future fisoal periods. The governmental activities of the Departm ent are collecting local 
sales  and use taxes , hotel/motel taxes, issuing occupational licenses and issuing local bingo 
perm its. 

Fund Financial Statem ents 

A fund is a grouping of related accounts that is used to maintain control over resources that have 

been segregated for spe cific activities or objectives. The Department maintains two types of funds, 
governm ental and fiduciary fund types. 

Governm ental Funds 

Governmental funds are used to 
.account for essentially the same functions reposed as 

govern mental activities in the govern ment-wide financial statements. However, unlike the 
govern ment-wide financial statements, govern mental fund financial statements foc us on near-term 
inflows and outflows of spendable resources, as  well as on balances of spendable resources 
available at the end of the fiscal year. Because the focus of governmental funds is narrower than 
that of the govern ment-wide financial statements, it is useful to compare the information presented 
for govern m ental funds with sim ilar inform ation presented for governm ental activities in the 
governm ent-w ide financial statem ents. Both the govern mental fund balance sheet and the 
govern mental fund statement of revenues, expenditures, and changes in fund balances provide a 
reconciliation to facilitate this com parison between govern m ental funds and govern m ental 
activities. 

The Department maintains one individual governmental fund. Inform ation is presented in the 
govern mental fund balance sheet and in the govern mental fund statement of revenues, 
expenditu res, and changes in fund balances for the General Fund. The Department adopts an 
annual appropriated budget for its General Fund. A budgetary  com parison statement has been 
provided for the General Fund to demonstrate compliance with this budget. The basic 
govern mental fund financial statem ents can be found in Exhibit A though F of this report. 

Fiduciary Funds 

Fiduciary Funds  are used to account for resources held for the benefit of parties outside the 
Departm ent. W hile these fu nds repre sent a trust responsibility, these as sets are restricted in 
purpose and do riot represent asseta of the govern ment. Therefore , these as sets are not presented as 
part of the govern ment-wide financial statements. 



Notes to the Financial Statements 

The notes provide additional information that is essential to a full understanding of the data pro vide 
in the govern ment-wide and fund financial statements. The notes to the financial statemen ts can be 
found in Exhibit G of this report. 

-W IDE FINA N 

The Statement of Net Assets reported in Exhibit A present inform ation on all the Department's 
assets and liabilities, with the difference between the two repo rted as net assets. As noted earlier, 
net as sets may serve over time as a usefu l indicator of the Department's financial position: As of 
December 31, 2003, as sets exceeded liabilities by $19,232. The Department's net assets reflect its 
investment in capital assets (e.g., office furniture, fixtures and equipment) less a deficit which 
represents the accrual for compensated absences payable. Consequently, these net assets are not 
available for fu tu re spending. 

The liabilities associated with the Departm ent are accounts payable and accru ed expenditures. 
Various accounts payable an d accru ed expenditu res include fees for contract auditors and attorneys, 
office equipment, payroll liabilities, offi ce rent and other various expenses. 

Condensed Statem ents of Net Assets 

Current and other assets 
Capital assets 
Total assets 

Long.term liabilities outstanding 
Other liabilities 
Total liabilities 

Net Asse ts: 

Invested in capital assets 

LIm'cstrieted (deficit) 
Total net assets 

December 31 

2003 

$ 57,598 
47,655 

28,423 
57,598 
86,021 

$ 42,366 
41,295 
83,661 

26,688 
42,366 
69,054 

47,655 41,295 

~28,423) 
$ 19,232 

(26,688) 
$ 14,607 
= 

Dollar 

Change 

$ 15,232 
6,360 

1,735 

15,232 

16,967 

6,360 

$ 4,625 

G overnmental Activities 

Governmen tal activities increased the Department's net assets by $4,625. The cause for this is the 
adjustments to convert the fund financial statements to the statement of net assets. 



Condensed Changes in Net Assets 

R~venues" 

Expenses: 

Charges for services 

Licenses 
M iscellaneous - other 

Total revenues 

200 3 2002 

S 698,630 $ 
9,800 

218 
708,648 

734,223 
10,200 

286 

744,709 

General government 704,023 726,502 

Increase in net assets 

Net assets (deficit) 
bcg/nning of year 

Net assets end of year 

14,607 

$ 19,232 

18,207 

(3,600) 
$ 14,607 

$ (35,593) 
(4o0) 
(68) 

(36,061) 

-4 .85% 
-3.93% 

-23.78% 
-4.84% 

(22,479) -3.09% 

(13,582) -74.60% 

18,207 -505.75% 

$ (13,582) -92.98% 

The Department's decrease in revenue was based on the decrease in expenses. The Department 
transfers sales and use tax proceeds from its Agency Fund to pay operating expenses of the 
Departm ent. 

On Exhibit C, the Department's expenses fall into five (5) categories: personal services; supplies 
and materials; other services and charges; repairs and maintenance; and depreciation. O f the five 

categories, personal services make up the majority of expenses. This category, which includes such 
expenses as salaries and related benefits, is responsible for $370,380 or fifty-three percent (53% ) of 
total expenses for the year ended December 31, 2003. The next highest expense category is other 
services and charges, which include contract auditing fees, legal fees, insurance, machine rentals, 
office rent, telephone, and m iscellaneous expenses. This category is responsible for $267,533 or 

thirty-eight percent (38%) of total expenses for the year ended December 31, 2003. The remaining 
expenses include supplies and materials, repairs and m aintenance and depreciation. These 

expenses accounted for nine pe rcent (9%) of total expenses in the year ended December 31, 2003. 

O  

As noted earlier, the Departm ent uses fund accounting to ensure and demonstrate compliance with 
finance-related legal require m ents. 



Governm ental Funds 

The focus of the Departm ent's governm ental funds is to provide inform ation on near-term inflows
, 

outflows, and balances of spendable res ources . Such information is usefu l in assessing the 
Department's financing requirements. 

The General Fund is the chief operating fu nd of the Department. It is used to account for all 
financial resources except those that are required to be accounted  for in another fund. 

General Fund Budgetary Highlights 

The Statement of Revenues, Expe nditures and Changes in Fund Balance-Budget and Actual 
(Exhibit E) for the General Fund displays the original budget, final budget and actual amounts in 
columns with a variance column showing the favorable or (unfavorable) difference of the actual 
and the final budget. There were no budget am endments during the year. 

Th e net variance in the budgeted re venue amount and the actual was an unfavorab}e $185,027, but 
was directly attributed to the favorable variance in expenses. The favorable variance on the 
expenditure side was primarily due to using less co ntract sales tax auditors than planned. 

C apital Assets 

The Department's investment in capital assets for its governmental activities as of Decem ber 3 I, 

2003, amounts to $47,655 (net of accumulated depreciation). This investment in capital assets 
includes office furniture, fixtures and equipmen! (see table below). 

O ffi ce furniture, fixtures 
and equipment $ 156,157 $ 135,435 

Less accum ulated depreciation 

Total capital assets, net 

Major capital asset events during the current fiscal year included the following: 

~ Purchas e of a new workroom printer. 
~

. 
Purchas e of a 2 new lap top co mputers with docking stations. 

~ Purchase of a new scanner. 

Additional inform ation on the Department's capital as sets can be found in the Note 3, Exhibit G of 

this report. 



 



Terrebonne Parish Sales and Use Tax Department 

Assets 

Cash 
Capital assets: 
Depreciable. net of 
accum ulated depreciation 

Total assets 

Liabilities 
Accounts payables and accrued 

expenditures 
Due to Terrebonne Parish 
Consolidated Government 

Long-term liabilities: 
Due in more than one year 

Total liabilities 

Fund Balances/Net Assets 
Fund balance - undesignated 

December 3 l, 2003 

General 
Fund 

Adjustments 
(Exhibit B) 

57,598 $ 

57,598 

43,032 

14,566 

Total liabilities and fund balances $ 57,598 

Net assets: 
Invested in capital assets 

Unrestricted (deficit) 

Total net assets 

See notes to financial statements. 

Statement 
of Net Assets 

57,598 

47.655 47.655 

47,655 

28,423 

28.423 

47,655 

(28A23) 

05,253 

43,032 

14,566 

28.423 

86.02 

47,655 

Exhibit A 



 



Terrebonne Parish Sales and Use Tax Department 

Reveuu@~ 
Charges for services 

Licenses 
M iscellaneous - other 

Total revenues 

Expenditures/Expenses 

Current: 
General governm ent: 
Personal services 
Supplies and materials 
Other services and charges 
Repairs and ma intenance 
Depreciation 

Capital outlay 

Total expenditures/expenses 

Excess of Revenues Over 

Expenditures 

Change in Net Assets 

Fund Balance/Net As sets 
Beginning of year 

End of ymtr 

See notes to financial statements. 

General 
Fund 

698,630 
9,800 
218 

368,645 
42,161 
267,533 
9,587 

20.722 

708,648 

Adjustmen~ 
~Exhib~ D) 

1,735 

14,362 

(20,722) 

Exhibit C 

Statement 
of Activities 

$ 698,630 
9,800 
218 

370380 
42.16I 
267,533 
9,587 
14,362 

704,023 

4,625 4,625 

- 14.607 



 



~evenues  
Charges for services. 
Licenses 
M iscellaneous - Other 

Terrebonne Parish Sales and Use Tax Department 

For the year ended December 3 I, 2003 

BudReted Amounts Actual 
Amounts 

$ 882,925 $ 882,925 $ 698,630 
10,000 10,000 9,800 
750 750 218 

Total revenues 893.675 

Expenditures 

Current: 
General government: 
Personal services 
Supplies and materials 
Other services and charges 

Repairs and maintenance 
Capital outlay 

Total expcnditores 

Excess of Revenues Over 
Expenditures 

See notes to financial statements, 

399,675 
49,000 
409,200 
10,800 
25.000 

893.675 

893.675 

399,675 
49,000 
409,200 
10,800 
25.000 

893.675 

Exhibit E 

Variance with 
Final Budget 
Favorable 

$ (184,295) 
(200) 
(532) 

368,645 
42,161 
267,533 
9,587 
20.722 

$ $ 

13 

31,030 
6,839 

141,667 
1,213 
4,278 

85.027 



 



NO TES TO  FINANC IA L STA 

Terrebonne Parish Sales and Use Tax Departm ent 

December 31, 2003 

Note 1 - SUM M ARY O F SIGNIFICANT ACCOUNTING PO LICIES 

Exhibit G  

The Terrebonne Parish Sales and Use Tax Department was created October 14, 1964, in 
compliance with Act 500 of 1964, of the State of Louisiana. The Sales and Use Tax 
Department administers the collection and distribution of the approved 4.50% sales tax, 
hoteFm otel tax, occupational licenses and bingo perm its. 

Tax collections, after deducting operating expenses, are distributed in the m onth 
following receipt. The first levy of 1%  made in 1964 is divided between the Terrebonne 
Parish School Board, which re ceives 33% , and the Terrebonne Parish Consolidated 
Govern ment, which receives 67% . There were two levies made for a total 1%  in 1976 
which the Terrebonne Parish School Board receives 75% , and the Terrebonne Parish 
Consolidated Government receives 25% . The I/4%  levy effective January 1, 1987 is 
rem itted to the Terrebonne Parish Law Enforcem ent D istrict. The tw o 1/4%  levies 
effective January 1, 1993 are rem itted to the Terrebonne Parish Consolidated Government 
with I/4%  dedicated to Drainage and 1/4% dedicated to Roads and Bridges. The 1%  levy 
effective July 1, 1996 is rem itted to the Terrebonne Parish School Board. The I/4%  levy 
effective October 1, 1997 is rem itted to the Terrebonne Parish Law Enforcement District. 
The 1/4% levy effective July 1, 1998 is remitted to the Terrebonne Parish Consolidated 
Govern ment which is dedicated to the Library System . The 1/4%  levy effective July I, 
2002 is rem itted to the Terrebonne Parish Consolidated Govern ment, which is dedicated 
to be used as matching funds for the Terrebonne Levee and Conservation District's 

Morganza-to-the-Gulf Project. The Hotel/ Motel tax of 4% is remitted solely to the 
Houma Area Convention and Visitors Bureau. 

The accounting policies of the Terreboan e Parish Sales and Use Tax Department (the 
Department) conform to accounting principles generally accepted in the United States of 
America as applied  to governmental units. The Governmental Accounting Standards 

Board .(GASB) is the accep ted standard setting body for establishing governmental 
accounting and financial reporting principles. The following is a summary of significant 
acco unting policies: 



 

Exhibit G 

(Continued) 

Note I - SUM MARY OF SIGNIFICANT ACCOUNT ING POLICIES (Continued) 

a) Reporting Entity 

The Department is a component unit of the Terrebonne Parish Consolidated Govern- 

ment (the Parish) and as such, these financial statements will be included in the 
comprehensive annual financial report (CAFR) of the Parish for the year ended 
December 31, 2003. 

The Department has reviewed all of its activities and determ ined that there are no 
potential component units which should be included in its financial statem ents. 

b) Basis of Presentation 

The Department's basic financial statements consist of the govern ment-wide 
statements on all of the non-fiduciary activities of the Department and the 
govern mental fund financial statements. 

Govern ment-wide Financial Statements: 

The govern ment-wide financial statements include the Statement of Net Assets and 
the Statement of Activities for all activities of the Department. The 
government-wide presentation focuses primarily on the sustainability of the 
Departm ent as an entity and the change in aggregate financial position resulting 
from the activities of the fiscal period. Governmental aetivities of the Department 
generally are financed through intergovernmental revenues repo rted as charges for 
services. 

Fund Financial Statem ents 

The fund financial statements are very  sim ilar to the traditional government fund 
statements as presented by governments prior to the issuance of Statement No. 34. 
Th e daily accounts and ope rations of the Departm ent continue to be organized on 
the basis of a fund and accounts groups, each of which is considered a separate 
accounting entity. The operations  of the fu nd are accounted for with a separate set 
of self-balancing accounts that comprise its assets, liabilities, equity, revenues and 
expenditure s. Governm ent re sources are allocated to and accounted for in the fund 
bas ed upon the purpose for which they are to be spent and the m eans by which 
spending activities are controlled. The various fu nds of the Department are 

~ grouped, into generic fu nd types and two broad categories as  follows: 



 

Exhibit G  

(Continued) 

Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNT ING POLICIES (Continued) 

b) Basis of Presentation (continued) 

Govern mental Activities Presented as Govern mental Funds in the Fund Financial 
Statements: 

G eneral Fund - The General Fund is the general operating fund of the 
Departm ent. It is used to account for all financial resources except those that 
are required to be accounted for in another fund. The General Fund is always a 
major fund. 

Fiduciary Fund: 

Agency Fund - An Agency Fund is custodial in nature and does not present 
re sults of operations or have a measurement focus. Agency Funds are 
accounted for in essentially the sam e m anner as Governm ental Funds, This 
fu nd is used  to account for assets that the Departm ent holds for others in an 
agency capacity. 

c) M easurement Focus and Basis of Acc ounting 

M easurement focus is a term used to describe "which" transactions are recorded 
within the various financial statements. Basis of accounting refers to "'when" 
transactions are recorded regardless of the measurement focus applied , 

Govern m ent-wide Financial Statem ents: 

The govern m ent-w ide financial statements are reported using the econom ic resources 
measurem ent focus and the accrual bas is of acco unting. Revenues are recorded when 
earned and expenses are recorded when a liability is incurred, regardless of the timing 
of related cash flows. 

Fund Financial Statem ents: 

All governmental fu nds are accounted  for using a curre nt financial resources 
measurem ent focus. W ith this measurem ent focus, only current assets and current 
liabilities  generally are included  on the balance sheet. Operating statements of these 

funds present increases (revenues and other financing sources) and decreases 
(~xpenditures and other uses) in net current assets. Governmental funds are 
maintained on the modified accrual bas is of acc ounting. 

17 



 

Exhibit G  

(Continued) 

Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

c) Measurement Focus and Basis of Accounting (continued) 

Govern mental fund revenues resulting from exchange transactions are recognized in 
the fiscal year in which th e exchange takes place and meets the govern ment's 
availability criteria (susceptible to accrual). Available means that the resources will 
be collected within the current fiscal year or are expected to be collected soon enough 
thereafter to be used to pay liabilities of the current fiscal year. For this purpose, the 
Department considers revenues to be available if they are collected within 60 days of 
the end of the current fiscal year. Charges for services of collection and distribution 
of sales taxes are considered "measurable" when the related sales taxes are in the 
hands of the merchants and are recognized as revenue at that time. Licenses and 
miscellaneous revenues are recorded  as revenues when received in cash by the 
Department because they are generally not measurable until actually received. 

Expenditures are generally re cognized under the modified accrual basis of accounting 
when the related fund liability is incurred. An exception to this general ru le is 
accumulated unpaid vacation and sick pay which is recognized when paid. 
Allocations of co st such as depreciation are not recognized in the governmental funds. 

Agency Funds are unlike all other types of funds, reporting only assets and liabilities 
Therefore agency funds cannot be said to have a measurement focus. They do 
however, use the accrual basis of acco unting to recognize  receivables and payables. 

d) Use of Estimates 

The preparation of financial statements in conform ity w ith accounting principles 
generally accepted in the United States of America  requires management to make 
estimates and assumptions that affes t certain reported am ounts and disclosures. 
Acco rdingly, actual results co uld differ from those estim ates . 

e) Operating Budgetary Data 

The Department establishes  the budgetary data reflected in the financial statements as 
follows: 

The Director subm its to the m embers of the Sales and U se Tax Advisory  Board a 
p,rapo sed ope rating budget for the year commencing the following January 1. The 
public hearings and advertisements, which are required  by state law, are conducted 



 

Exhibit G  

(Continued) 

Note I - SUM MARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

e) Operating Budgetary Data (continued) 

prior to approval by the Advisory Board. The budget is then submitted to the Parish 
Council, A ll actions necessary  to adopt and otherwise finalize and implement the 
budget for an ensuing year are taken prior to the end of the year in progress. Any 
amendm ent involving the transfer of monies from one departm ent to another or from 
one program or function to another or any other increases  in expenditures exceeding 
amounts estim ated must be approved by the Advisory  Board. The Department did not 
amend its budget during the year. All budgeted am ounts which are not expended, or 
obligated  th rough contracts, lapse at year end. 

The budget for 
.
the General Fund is adopted  on a basis materially consistent with 

accounting principles generally accepted in the United States of America. 

The General Fund budget presentation is included in the basic financial statem ents 

D Accounts Receivable 

The financial statements of the Department contain no allowance for uncollectible 
accounts. Uncollectible amounts due for receivables arc recognized as bad debts at 
the time information becomes available which would indicate the uncolleetibility of 
the particular receivable. These amounts are not considered to be material in relation 
to the financial position or operation of the funds. 

g) Capital Assets 

The accounting treatment over property, plant and equipment (capital assets) depends 
on whether the assets are repotted in the govern ment-wide or fund financial 
statem ents. 

Govern ment-w ide Financial Statements: 

In the govern ment-wide financial statements, fixed  assets are accounted for as  capital 
assets. Capital as sets purchas ed  or acquired  with an original cost of $500 or more are 
valued  at historical co st, or estimated historical cost if actual is unavailable, except for 
donated capital assets which are reco rded  at their es tima ted fair value at the date of 
dohation. Additions, improvements an d other capital outlays that significa ndy extend 
the useful life of an  as set are capitalized. Other costs incurred for repairs and 
ma intenan ce are expensed as  incurred. 



 

Exhibit G 

(Continued) 

Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

g) Capital Assets (c~ntinued ) 

Depreciation of all exhaustible capital assets is recorded as an expense in the 
Statement of Activities, with accumulated depreciation reflected in the Statement of 
Net Assets. Depreciation is provided over the assets' estimated useful lives using the 
straight-line method of depreciation. The estimated useful lives of assets (furniture 
and fixtures) are 5 years. 

Fund Financial Statements 

In the fund financial statem ents, capital assets used in governmental fund operations 
are accounted  for as capital outlay expenditures of the governmental fu nd upon 
acquisition. 

h) Non-Current Liabilities 

The accounting treatment of non-current liabilities depends on whether they a~e 
reported in the government-wide or fund financial statements. 

Govern ment-wide Financial Statements 

All non-current liabilities to be repaid from governm ental resources are reported as 
liabilities in the govern ment-wide statements. Non-current liabilities consist of 
accrued compensated absences: vaeation and sick leave. 

Fund Financial Statem ents: 

Non-current liabilities for governmental fu nds are not reported as liabilities in the 
fu nd financial statements. 

i) Vacation and Sick Leave 

Employees of the Departm ent e, an earn twelve or seventeen days per year vacation 
leave, depending on their length of employm ent. 

All, employees are required to take vacation within one year of being earn ed. Any 
unused vaca tion rem aining on the employee 's anniversary date will be transferred to 
sick leave. In the event the em ployee is terminated or resigns, all vacation leave not 
transferred to sick leave will be paid to them . 
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Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

i) Vacation and Sick Leave (continued) 

Employees of the Department earn seven days sick leave per year. Upon official 
retirement from the Parochial Retirement System the retiring employee will be 
allowed to receive half of whatever accumulated sick leave time has accrued, up to a 
m aximum of 30 days , by leaving work early and remaining on the payroll until the 30 
days are exhausted. 

The liability for vacation and sick leave is recorded as  a non-current liability in the 
government-wide statements. In the fund financial statements, governmental funds 
report only the vaca tion and sick leave liability payable from expendable available 
financial resource s, acco rdingly no significa nt compensated absences liability is 
recorded  at December 3 I, 2003. 

j) Fund Equity 

Government-wide Statements 

Equity is classified as net assets and m ay be displayed in three com ponents 

a. Invested in capital assets - Consists of capital assets including restricted capital 
assets, net of accum ulated depreciation and reduced by the outstandirtg balances 
of any bonds, mortgages, notes or other borrowings that are attributable to the 
acquisition, construction or im provem ent of those assets. At Decem ber 3 I, 2003 
the District did not report any borrowings. 

b. Restricted net assets - Consists of net assets with constraints placed on the use 

either by (1) external groups such as creditors, grantors, contributions or laws or 
regulations of other governments; or (2) law through constitutional provisions or 
enabling legislation. 

e. Unrestricted net assets - All other net assets that do not meet the definition of 
"restricted" or "invested in ca pital assets, net of related debt." 

W hen both restricted and unrestricted res ource s are available for use, it is the 
Department's policy to use restricted resources first, then unrestricted resources as 
they are needed. As of Dece mber 31, 2003 and for the year then ended, the 
D~partment did not have or receive restricted net as sets. 
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Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

j) Fund Equity (continued) 

Fund Financial Statements: 

Governmental fund equity is classified as fund balance. Fund balance is fu rther 
classified as reserved and unreserved, with unreserved further split between 
designated and undesignated. 

Note 2 - DEPO SITS 

Louisiana state law allows all political subdivisions to invest exce ss fu nds in obligations 
of the United States, certificates of deposit of any bank dom iciled or having a branch 
office in the state of Louisiana or any other federally insured investment. 

State law also requires that deposits of all political subdivisions be fu lly collateralized at 
all times. Acceptable collateralization includes FDIC insurance and the m arket value of 
securities purchased and pledged to the political subdivision. Obligations of the United 
States, the State of Louisiana and certain po litical subdivisions are allowed as security for 
deposits. Obligations furnished as security m ust be held by the political subdivision or 
with an unaffiliated bank or trust com pany for the account of the political subdivision. 

Cash and deposits are categorized into three categories of credit risk 

Category 1 includes deposits covered by federal depo sitory insurance or by collateral 
held by th e Department or its agent in the Departm ent's name. 

Category  2 includes depo sits covered by collateral held by the pledging financial 
institution's tru st department or its agent in the Departm ent's nam e. 

Category  3 includes deposits covered by collateral held by the pledging financial 
institution or its trust departm ent or agents but not in the Department's name and 
deposits which are uninsured or uneollatera lized. 

The year end ban k balances of deposits and the carrying amounts as shown on the 
Statement of Net Assets and Governmental Fund Balance  Sheet are as follows: 

Bank Balances 

2 3 
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At December 31, 2003, cash in excess of the FDIC insurance was collateralized by 
securities held by an unaffiliated bank for the account of the Department. 

The Governmental Accounting Standards Board (GASB), which promulgates the 
standards for accounting and financial reporting for state and local governments, 
considers these securities uncoll~;teralized. Even though the pledged securities are 
considered unco llateralized under the provisions of GASB Statement 3, Louisiana 
Revised Statute 39:i229 imposes a statutory require m ent on the custodial bank to 
advertise and sell the pledged securities within 10 days of being notified by the depositor 
that the fiscal agent has  failed  to pay deposited funds upon dem and. 

A re conciliation of deposits as shown on the Statement of Net Assets and Governm ental 
Fund Balance Sheet is as follows: 

Book balance 
Less cash reported in the Statem ent 
of Fiduciary Fund 

Cash - Statem ent of Governmental Fund 
and Balance Sheet 

Note 3 - CH ANG ES IN CAPITAL ASSETS 

$5,921,704 

(5,864,106) 

Capital as set activity for the year ended December 31, 2003 was as follows: 

Balance 
January I 

2003 

Balanc e 
December 3 I, 

Additions 2003 

Capital assets be ing depreciated: 
O ff.me furniture, fixtures and 
equipment $ 135,435 $ 20,722 $ 156,157 

Less accumulated del~cciation for: 
O ffloe fum ~ , fm ures and 
equipr~ nt 
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Accounts payable and accrued expenditures at December 31, 2003 consisted of the 
following: 

General 
Fund 

Vendors $ 29,997 
Salaries and benefits 13,035 

Other 

Note 5 - NO N-CURRENT LIA BILIT IES 

Agency 
Fund Total 

$ 3.377 

$ 29,997 
13,035 
3,377 

Non-current liabilities consist of accumulated unpaid vacation and sick leave. The 
following is a summary of changes in the non-current liabilities of the Department for the 
year ended Decem ber 31,2003: 

Non-current liabilities, January  I, 2003 
Unpaid vacation and sick leave earn ed 
Unpaid vacation and sick leave used 

Non-current liabilities, December 31, 2003 

Note 6 - DEFINED BENEFIT PENSION PLAN 

$26,688 
16,707 

(14,972) 

$28.423 

Plan Description - The Department contributes  to Plan B of the Parochial Employees' 

Retirement System of Louisiana (the System), a cost-sharing multiple-employer defined 
benefit public employee retirement system (PER,S), which is controlled and administered 
by a separate Board of Trustees. The Sys tem provides retirement, deferred and disability 
bene~ts, survivor's benefits an d cost of living adjustments to plan members and 
beneficiaries. Act 205 of the 1952 Louisiana Legislative Session established the plan. 
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The system is governed by Louisiana Revised Statutes lh1901 through 1h2015
, 

specifically, and other general laws of the State of Louisiana. The System issues a 
publicly available financial report that includes financial statements and required 
supplementary inform ation for the System . The report may be obtained by writing to 
Parochial Em ployees' Retirem ent System of Louisiana, P.O. Box 14619

, Baton Rouge, 
Louisiana 70898-4619. 

Funding Policy - Plan mem bers are required to contribute 3%  of their annual covered 
salary and the Department is req uired to co ntribute at an actuadally determ ined rate. The 
current rate is 3.75% of annual payroll. In addition, the Sys tem also receives a percentage 
of tax revenues from various taxing bodies. Th e contribution requirements of plan 
members and the Department are. established and may be amended by state statute. The 
Departm ent's contributions to the System for the years ending December 31, 2003, 2002 
and 2001 were $8,629 $6,554 and $6,226, respectively, equal to the required 
contributions for each year. 

Note 7 - PO STRETIREM ENT HOSPITALIZATIO N AND LIFE INSURANC E BENEFITS 

The Department provided  for the payment of hospitalization and life insurance prem iums 
for two retired em ployees as approved by the Terrebonne Parish Council. The Depart- 
ment will fund the entire prem ium for all employees retiring with at least ten years of 
service or retiring from the form al retirement systems. A retired employee may provide 
dependent hospitalization coverage at a cost ranging from $40 to $44 per month 
depending on their retirem ent date. The Department's portion of the postretirem ent 
benefit is funded on a pay-as-you-go basis. The cost of pro viding these benefits is recog- 
nized as an expenditu re in the General Fund as prem ium s are paid. For the year ended 
December 31, 2003, this co st was approximately $20,382. 

Future liabilities under the Departmenfs plan  for potentially eligible employees are 
dependent upon the age an d length of service of those employees. The average employee 
age and service years are not available. At Dece mber 31, 2003, the average hospitaliza- 
tion and life insurance co sts per retired  employee was approximately $849 per month. 

Note 8 - CO M PENSATIO N O F ADVISO RY BOARD 

The Department did not pay per diem to any of its Board M embers in 2003 
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The building housing the Departm ent's office space is owned by the Parish. The lease 
term is M arch 01, 2003 to M arch 1, 2006. 

Th e m inimum annual com m itm ents under eaneelable operating leases are as follows 

Year Endin~ December 3 

2004 
2005 
2006 

A m ount 

$29,100 
29,100 
2,425 

S60
_ _6_0_~.62 

Rental expenditures incurred for the offi ce spe ed with the Parish amounted to $29,100 
during the year ended Dece mber 31, 2003. Also, the Department incurred data 
processing fees with the Parish in the amount of $11,352 for the year ended December 31, 
2003. 

Note 10 - RISK M A NAG EM ENT 

The Department is exposed to various risks of loss related to workers compensation; torts; 
theft of, damage to and destruction of assets; errors and om issions; natural disasters; and 
group health benefits for which the Departm ent carries com mercial insurance and also 
participates in the Parish's risk management program for general liability, workers' 
com pensation and group insurance. No settlem ents were m ade during the year that 
exceeded the Department's insurance coverage. The Departm ent pays monthly prem iums 
to the Parish for general liability based on various factors such as  its operations and 
maintenance budget, exposure and claims experience. The prem iums for workers' 
compensation are bas ed  on a fixed  pe rcentage of payroll. The prem iums for group 
insurance are based  on a fixed rate per employee. The Parish handles all claims filed 
against the Department for which it has insurance coverage under the Parish. 

The Department could have additional exposure for claim s in excess of the Parish's 
insurance contracts as described  below: 

General Liability 
W orkers' Com pensation 

Coverage 
Lim its 

$6,500,000 
Statutory 



Note 10 - RISK MANAGEM ENT (Continued) 

Exhibit G  

(Continued) 

Coverage for general liability and workers' compensation claims in excess of the stated 
lim its are to be funded first by assets of the Parish's risk m anagement internal service 

fund, $3,448,479 at December 31, 2002, then secondly by the Department. The Parish is 
self-insured for the first $125,000 of each claim relating to group health insurance. The 
aggregate ded uctible for all group claims  re lating to group insurance for 2002 was 
$8,550,420. Insurance contracts cover the excess liability, up to $1,000,000 on individual 
claims. Each covered employee is subject to a lifetime maximum claims limit of 
$1,000,000. Coverage for group health claims  in excess of the above limits are to be 
funded first by assets of the Parish's gr oup health internal service fund, $211.,176 at 
Decembe r 31, 2002, then by the entities participating in the group health plan and finally 
by the employee for individual claims in excess of $1,000,000. At December 31, 2003 
the Department had no claims in excess of the above coverage lim its. Total prem iums 
paid the Parish for general liability, workers' compensation and gr oup insurance 
coverages for the year ended December 31, 2003 amounted to $96,369. 

Note l ! - CO M M ITM ENTS AND CO NTINGENCIES 

Certain taxpayers request refunds of tax and interest paid under protest. The aggregate of 
taxes and interest paid under protest at December 31, 2003 amounted to $129,228. The 
amounts paid under protest are reported as liabilities in the Department's financial 
statements at Decem ber 31, 2003. Any portion or all of the amounts paid under protest 
which are ultimately upheld to have be en collected in accordance with the law will be 
recognized as revenue in the period the claim has been settled. 

M anagem ent believes settlement of the above m atter will not have any effect on the 
operations of the Departm ent, but rather will be pas sed thro ugh to the taxing bodies 
described in Note 1. 



 



 



 



Terrebonne Parish Sales and Use Tax Department 

Cash at beginning of year 

Cas h receipts: 

Sales and use taxes (net of refunds of $207,178) 
Hotel/motel taxes 

Occupational license (net of refunds of $1,544) 
M iscellaneous : 
Interest 
Other 

Total cash receipts 

Total cash available 

Cas h disbursements: 

Distributions to other governmental units: 
Terreborme Parish School Board 
Terrebonnc Parish Consolidated Governm ent 
Terrebonne Parish Sheriff 
Terrebonne Parish Consolidated Governm ent - Library 
Terrebonne Parish Consolidated Govern m ent - Levee District 
Houm a Area Convention & Visitors Burm au 

Distributions to the General Fund 
M iscellan eous 

Total cash disbursements 

Cash at end of year 

30 

72,948,912 

447,542 
567,130 

23,439 

3,560 

73,990,583 

80.149,746 

33,638,336 

23~52,790 
8~66,452 
4~17,322 
3,977,712 
430,290 
699,470 
3.268 

74~85,640 

Schedule 2 



Terrebonne Parisk Sales tad Use Tax Department 

For the years ending December 3 l. 2003. 2002, 2001. 2000 and 1999 

Expenditures - General Government 
Personal service s: 
Salaries and wages 
Payroll taxes 
Employee benefits 
Tolat pC:rsonaJ services 

Other se rvices and charges: 
Auditing services 
Auto and travel 
Insurance 
Leg, at fees: 
Attom~Js 
Liens 
Attorney fee revenue 

Office machice  t~fltals 
Office rent 
Other 
Telephone 
Total other ..~rvi~~s and charges 

Repairs and maimenancc 

Captial e~penditues 

69,8O3 

L574 
13.754 

22.982 
362 

(838) 
10.416 

29.100 
7,527 
8.853 

267.533 

$ 262.489 
19,453 
76,042 

357r984 

20i.676 
7,351 

11.341 

$ 230.315 
17.068 
511801 
299.184 

Schedule 3 

$ 224.692 
16.870 
55.896 
297.458 

90,219 

6j88 
19,664 

27.137 
396 

(7,791) 
10,333 
29.100 
9,548 
7.752 

292,946 

8.639 

75.821 
7.776 
19.916 

I 7,808 
643 

(14.521) 
10.264 
29.100 
9.599 

8.516 
264.922 

7.937 

Total general government $ 708,648 $ 744,709 S 689,974 $ 618,371 

208,421 
7.783 
18.473 

12.000 
368 

10.246 
28,443 
7.626 

7.159 
300,519 

8.613 

651,949 
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B o u rge o is B e n h ott 

FINANCIA L REPO R O F BASIC 
FINANCIAL STATEM ENTS PERFO RM ED IN ACCO RDANCE 

NT A UD ITING STAND 

To the Sales and Use Tax Advisory Board, 
Terrebonne Parish Sales and Use Tax Department, 
Houm a, Louisiana. 

W e have audited the basic financial statements of the Terrebo nne Parish Sales and Use 

Tax Department (the Department), a component unit of Tcrrebonne Parish Consolidated 
G overnm ent, State of Louisiana, as of and for the year ended Decem ber 31, 2003, and have issued 
our report thereon dated M arch 5, 2004. W e conducted our audit in accordance w ith auditing 
standards generally accepted in the United States of America and the standards applicable to 
financial audits contained in Government Auditing Standards, issued by the Comptroller General of 
the United States. 

C om pliance 

As part of obtaining reasonable assurance about whether the Departm ent's basic financial 
statem ents are free of m aterial m issta tement, we perform ed tests of its com pliance with certain 
provisions of laws, regulations, contracts and grants, noncompliance  with which could have a direct 
and m aterial effect on the determ ination of financial statement amounts. However, providing an 

opinion on compliance with those provisions was not an objective of our audit and, accordingly, we 
do not express such an opinion. The results of our tests disclosed no instances of noncompliance 
that are required to be reported under Govern ment Auditi 

Internal Control Over Financial Reporting 

In planning and perform ing our audit, we considered the Department" s internal co ntrol 
over financial reporting in order to determ ine our auditing proced ure s for the purpose of expressing 
our opinion on the basic financial statements an d not to provide assurance on the internal control 
over financial reporting. Our consideration of the internal co ntrol over financial reporting would 
not nece ssarily disclose all m atters in the intern al co ntrol over financial reporting that m ight be 

1340 West Tunnel Blvd.. ,~ate 430 
P.O, BOx 116S 
HQmm. kA lr0~i1-21611 
Pbo,~ ~n~) s~-o139 
lax (985) 879-1949 

33 

Cm41m d Pulik 
A~  I Cmmultmm 
^ t.im~d L,~  Compmy 

H~~ Odmm. LA ?01 ~~~0600 

J'l~n (so4) ~J..,~ 9 
Fax (504) 1133-9093 

507-d S~, Pkillp Su~el 
P.O. Elox 1~05 
Ti~  L,A 703~/2-1205 

(gss) 447-5243 



m aterial weaknesses. A material weakness is a condition in which the design or operation of one or 
m ore of the internal control components does not reduce to a relatively low level the risk that 
misstatements in amounts that would be material in relation to the financial statements being 
audited may occur and not be  detected within a timely period by employees in the norm al course of 
pe rform ing their assigned functions. W e noted no ma tters involving the internal control over 
financial reporting and its operation that we consider to be material weaknes ses. 

This repo rt is intended for the information of the Advisory Board, management, the 
Legislative Auditor for the State of Louisiana and is not intended to be and should not be used by 

any one other than these spe cified  parties. Under Louisiana Stature 24:513, this repo rt is 
distributed by the Legislative Auditor as a public document. 

Houm a, Louisiana, 
M arch 5, 2004. 

Certified Public Accountants. 



Terrebonne Parish Sales and Use Tax Departm ent 

For the year ended December 3 !, 2003 

Section I Sum m ary of Auditor's Results 

a) Financial Statements 

Type of auditor's report issued: unqualified 

Internal control over financial reporting: 

~ Material weakness(es) identified? 
~ Reportable condition(s) identified that are not 
considered to be material weaknesses? 

__  yes X no 

__  yes X none reported 

Noncompliance material to financial statements noted? yes ~ no 

b) Federal Awards 

Terrebonne Parish Sales and Use Tax Department did not receive federal awards during the 
year ended Deeem ber 31, 2003. 

Section H Financial Statem ent Findings 

No financial statement findings were noted during the audit for the year ended December 3 i, 
2003. 

Section Iil Federal Award Findings and Questioned Costs 

Not applicable. 



 



E O F P 

Terrebonne Parish Sales and Use Tax Departm ent 

For the year ended December 31, 2003 

Section I Internal Control and Com pliance M aterial to the Basic Financial Statem ents 

Internal Control 

No material weaknesses were reported  during the audit for the year ended December 3 I, 2002. 
No repo rtable conditions were reported during the audit for the year ended December 3 I, 2002 

Com pliance 

No compliance findings m aterial to the basic financial statements were noted during the audit 
for the year ended Decem ber 31, 2002. 

Section II Internal Control and Com pliance M aterial to Federal Awards 

Terrebonne Parish Sales and Use Tax Departm ent did not receive federal awards during the year 
ended Decem ber 31, 2002. 

Section Ill M anagem ent Letter 

A management letter was not issued in connection w ith the audit for the year ended December 
31,2002. 
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Terrebonne Parish Sales and Use Tax Departm ent 

For the year ended December 3 I, 2003 

Section [ Internal Control and Com pliance M aterial to the Basic Financial Statem ents 

Internal Control 

No material weaknesses were reported during the audit for the year ended Decem ber 31, 2003. 
No reportable conditions were reported during the audit for the year ended Decem ber 31,2003 

Com pliance 

No compliance findings material to the basic financial statements were noted during the audit 
for the year ended  December 3 i, 2003. 

Section !1 Internal Control and Com pliance M aterial to Federal Awards 

Terrebonne Parish Sales and Use Tax Departm ent did not receive federal awards during the year 
ended Decem ber 31, 2003. 

Section Ill M anagem ent Letter 

A managem ent letter was not issued in connection with the audit for the year ended December 
31, 2003. 
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