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Accountant's Com pilation Report 

BOARD OF COM M ISSIONERS 
CLAIBORN E PARISH FIRE PROTECTION 
DISTRICT N O . 4 

Hom er, Louisiana 

I have compiled the aeco m panying general purpose financial statem ents, as listed in the foregoing table 
of contents, of th e Claibom e Parish Fire Protection District No. 4, a com ponent unit of the Claiborne 
Parish Police Jury, as of Deeem ber 31, 2003, and for the year then ended, in accordance with  standards 
established by Statements on Standards for Accounting and Review Services issued by the Ameriean 
Institute of Certified Public Accoun tants. 

A com pilation is lim ited to presenting in th e form of financial statem ents inform ation that is the 



GENERAL PURPOSE FINANCIA L STATEM ENTS 
(OVERVIEW ) 



CLAIBORNE PARISH FIRE PROTECTION  D ISTRICT N O . 4 
Hom er, Louisiana 

ALL FUND  TYPES AND  ACCOUNT GROUPS 

Com bined Balance Sheet, Decem ber 31, 2003 

ASSETS 
Cash and cash equivalents 
Receivables - ad valorem  taxes 
Fire fightin g equipm en t 

TOTAL A SSETS 

LIABILITIES AND FUND EQUITY 
Liabilities - accounts payable 
Fund Equity: 
Investm ent in gen eral fixed assets 
Fund balance - unreserved - undesignated  
Total Fund Equity 

Statem ent A 

ACCOUNT 
GOVERNM ENTAL GROUP - 
FUND TYPE - GENERAL TOTAL 
GENERAL FIXED (MEIvlORANDUM 
FUND ASSETS ONLY) 

$93,375 
112,457 

$93,375 
112,457 

$347,790 347~790 

$4,272 

201,560 
201,560 

$347,790 

$4,272 

347,790 
201,560 
549,350 



CLAIBORNE PARISH  FIRE PROTECTION  DISTRICT NO . 4 
Hom er, Louisiana 

GOVERNM EN TAL FUND  TYPE - GENERAL FUND 

REVE NUES 
A d valorem  taxes 
2~4 fire insurance rebate 
Use of money and property 

Total revenues 

Current - public safety: 
Personal Services 

Statem ent of Revenues, Expenditures, and 
Changes in Fund Balan ce 

Ope rating services 
M aterial an d supplies 

Capital outlay 
Intergovernm ental 

Total expenditures 

EXCESS OF RE VENUES OVER EXPEND ITURE S 

OTHER FINANCING SOURCE 

Sale of asset 

EXCESS OF REVE NUES AND OTHER SOUR CE 
OVE R EXP END ITURES 

FUND BALAN CE AT BEGINNING O F YEAR  

FUND BALANCE AT END O F YEAR  

See accom panying notes and accountant's com pilation report. 
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Statem ent B 

$123,650 
16,234 
1~400 

141,284 

11,400 
44,186 

658 
134,702 
29,169 
2201115 

(78,831) 

3,250 

(75,581) 



CLAIBORNE PARISH FIRE PROTECTION DISTRICT NO. 4 
H om er, Louisiana 

GOVERNM ENTAL FUND TYPE - GENERAL FUND 

REVENUES 
Ad valorem  taxes 
2%  fire insurance rebate 
U se of m oney an d property 
Other revenues 

Total re venues 

EXPENDITURES 
Current - public safety 

Statem ent of Revenues, Expenditures, an d 
Changes in Fund Balan ce - 

Budget (Cash Basis) an d Actual 
For the Y ear Ended Decem ber 31, 2003 

$105,000 

2,700 

107.700 

$119,641 
16,234 

1Aoo 
3,250 

140~525 

Statem ent C 

VARIANCE 
FAVORABLE 

(UNFAVORABLE) 

$14,641 
16,234 

(1,300) 
3,250 
32~825 



CLA IBORNE PARISH FIRE PROTECTION  DISTRICT N O . 4 
H om er, Louisiana 

Notes to the Financial Statem ents 
As of and for the Year Ended Decem ber 31, 2003 

I. SUM M A RY O F SIGNIFICANT ACCO UN TIN G PO LICIES 

Claibom e Parish Fire  Protection D istrict N o. 4 was cr eated by the Claiborne Parish Pohcc Jury, 
as authorized by Louisiana Revised Statute 40:1492, on M arch 9, 1989. The district is governed by a five 
m em ber board appo inted by the Claiborne Par ish Police Jury, th e Town of Hom er, and by the boar d. 
Board m em bers serve with out benefit of compensation. The district is responsible for collecting an ad 
valorem  tax w ithin th e boundaries of th e district and for m aintaining an d operating fire stations and 
equipm ent and providing fn'e protection within the boundaries of the district. As discussed in note 4, the 
district rem its a portion of its funds to the Town of Hom er which is re sponsible for fire protection wi th in 
th e bo un daries of th e town . 

A. REPORTING ENTITY 

A s the governing auth ority of the parish, for repo rting purposes, th e Claibo m e 
Parish Police Jury is the fman cial reporting entity for Claibom e Parish. The financial 
reporting entity consists of (a) the primary government (police jury), (b) organizations for 
which the primary government is financially accountable, an d (e) other organizations for 
which th e nature and significan ce of their relationship wi th the prim ary governm ent are 
such that exclusion would cause th e reporting entity 's financial statements to be  m isleading 
or incom plete. 

Governmental Accounting Standards Board (GASB) Statement No. 14 established 
criteria for determ ining which com ponent units should be considered part of th e Claiborne 
Parish Police Jury for fm ancial reporting purposes. Th e basic criterion for includin g a 
po tential en mpo nent unit within the repo rting entity is financial respo nsibility . Th e GASB 
has set forth criteria to be considered in determ ining financial accountability. Th is criteria 
in cludes: 

1. Appointing a voting majority of an organization's governing 
body, an d 

The ability of the police jury to impose its 
w ill on that organization an d/or 

b. Th e potential for th e organization to provide 
specific financial benefits to or im pose 

specific financial burdens on the po lice jury. 

See accountant's com pilation re port. 
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CLAIBORN E PARISH FIRE PROTECTION  
DISTRICT N O . 4 
Hom er, Louisiana 

Notes to the Financial Statements (Continued) 

2. Organizations for which the police jury does not appoint a 
voting majority but are fiscally dependent on the police jury. 

3. OrganiTations  for which th e reporting entity financial 
statem ents would be m isleading if data of th e organization 
is not included because of th e nature or significance of th e 
relationship. 

Because the police jury created the district, appoints certain commissioners of the 
district, and has the responsibility of obtaining federal grants on behalf of the district, the 
district was determ ined to be a co mpo nent unit of th e Claibom e Parish Police Jury, th e 
f'm an eial re po rting entity. The acc om panying fins ncial statem ents present inform ation only 

on the funds maintained  by the district an d do not present information on the police jury, 
the general governm en t services provided  by that governm ental unit, or th e oth er 
governm ental units that comprise the financial reporting entity . 

B. FUND ACCOUNTING 

The district uses funds and account gr oups to repo rt on its financial po sition and th e 
results of its operations . Fun d accounting is design ed to dem onstrate legal com plian ce an d 
to aid fin ancial m anagem ent by segregatin g transactions  related  to certain  governm ent 
fun ctions or activities. 

A fund is a separate accoun ting entity with a self-balancing set of accoun ts that 
comprises its assets, liabilities, fund equity, revenues, an d expenditures. An acco unt 
group, on th e oth er hand, is a f'man cial repo rting device  design ed to provide accoun tability 

for certain assets and liabilities (general fLxed assets an d general long-term  debt) that are 
not recorded in the "funds" be caus e th ey do not directly affect net expendable available 
financial resources. They are concerned only with  the m eas urem ent of financial position, 
not w ith  th e m eas urem ent of re sults of operations . 

Fun ds are classified into three categories; governm en tal, proprietary, an d fiduciary. 
Each category, in turn, is divi ded into separate "fund types". Governm ental funds ar e used 
to acc ount for a governm ent's gen eral activities, wher e th e focus of attention is on the 
pro viding of services to th e public as  oppo sed to pro prietary funds  where the focus of 
atten tion is on recovering th e cost of providing serv ices to th e public or oth er agencies 

See accoun tant's com pilation report. 
.$- 



CLAIBORNE PARISH FIRE PROTECTION 
DISTRICT N O . 4 
Hom er, Louisiana 

Notes to the Financial Statements (Continued) 

through service charges or user fees. Fiduciary funds are used to account for assets held 
for oth ers. The district's cur rent operations require th e us e of only governm ental funds 
(General Fun d). The district's sources ofrevenue cons ist ofan  ad valorem tax an d interest 
on dem and deposits. General operating expenditures are paid from th is fund. 

C. FIXED ASSETS AND LONG-TERM  DEBT 

Ge neral freed assets are not capitalized in th e fund us ed to acquire or constru ct 

them. Instead, capital acquisition an d construction are reflected as expenditures (capital 
outlay) in the governmental fund and the related assets are reported in the general f'ixed  
as sets accoun t group. The cost of norm al m aintenance  an d repairs th at do not add to the 
value of fixed  assets or m aterially extend th eir us eful lives are not capitalized. All general 
fixed as sets are valued  at historical cost. No dep reciation has been provided on general 
fixed as sets. Th e district has no long-term  debt as  of Decem ber 31, 2003. 

D. BA SIS O F ACCO UNTING 

Th e financial repo rting treatment applied to a fund is determ ined by its 
m easurem ent focus. All governm ental funds are accounted for using a current financial 
resources m eas urem en t focus . W ith this m easurem ent focus , onl y current as sets and 
current liabilities generally are included on the balance sheet. Operating statem ents for 
these funds present increases (i.e., revenues an d other financing sources) an d decreases 
(i.e., expenditures an d other financing uses) in net current assets. 

Th e modified  accrual basis of accoun ting is used  for reporting all governm ental 
fund types. Under the modified accrual basis of accoun ting, revenues are recognized when 
susceptible to accrual (i.e., when  they become both measurable an d available). 
"M eas urable" m ean s th e am ount of th e transaction can be  determ in ed an d "available" 
m ean s collectible with in the current period or soon enough thereafter to be used  to pay 
liabilities ofth e current period. The district us es th e following practices in re cognizing an d 
repo rting revenues and expe nditures: 

Revenues 

Ad valore m taxes are budgeted in th e year  th e taxes ar e due an d 
pa yable. Ad valorem taxes are as sessed on a calendar year  basis an d attach 
as  an  enforceable lien  an d becom e due an d payable on the date the tax rolls 
are filed with the recorder of m ortgages. Lo ui sian a Revised Statute 

See  accoun tant's com pilation re port. 
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CLAIBORNE PARISH FIRE PROTECTION 
DISTRICT N O . 4 
Hom er, Louisiana 

Notes to the Financial Statements (Continued) 

47:1993 requires that th e tax roll be filed on or be fore November 15 of each 
year. Ad valorem taxes beco m e delinquent if not paid by Decem be r 31. 
The taxes are norm ally collected in December of th e current year, and 
January and February of th e ensuing year. 

Interest incom e on dem and deposits is recorded in th e m onth  th e 
interest is earned and credited to th e bank account. 

Based  on th e above criteria, ad valorem  taxes have been treated as 
susceptible to accrual. 

Expenditures 

Expenditures are generally recognized  un der the m odified accrual 
basis of accounting when the related fund liability is incurred . 

E. BUDGET PRACTICES 

Th e proposed budgets, prepared on th e cash basis of accounting, were prepared an d 
adopted by th e board of co mm issioners in August, 2002. Th e budget is established  and 
controlled by the board of commissioners at the object level of expen diture. Encumbrance 
acco unting is not utilized in th e district's records. Appropriations lapse at year-end an d 
m ust be  reappropriated for th e followin g year  to be expended. All changes in th e budget 
m us t be approved  by the boar d of com m issioners. 

Form al budgetary integration is not em ployed as  a managem ent control device  
during th e year . Budgeted am ounts included in the accompanying fin ancial statem ents 
include th e original ad opted budgets an d all subsequent am endm ents. The following 
reconciles th e excess of re venues over exp en ditures as  shown on th e budget com parison 

Statem ent C (bud get basis) to the same amoun ts shown on Statement B (GAAP basis): 

Excess of revenues over expenditures 

(Budgetary basis) 
Adjustments: 
Receivables 
Payables 

Exce ss of revenues an d oth er source 
over expenditures (GAAP basis) 

See acco un tant's co m pilation re po rt. 
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CLAIBORNE PARISH FIRE PROTECTION 
DISTRICT N O . 4 
Homer, Louisiana 

Notes to the Financial Statements (Continued) 

F. CASH AND CASH EQUIVALENTS 

Under state law, the district may deposit funds with in a fiscal agent bank organized 
under th e laws of the State of Louisiana, the laws of any oth er state in the un ion, or the 
law s of the United States. The district m ay invest in certificates an d tim e deposits of state 
banks organized under Loui siana law an d national banks having principal offi ces in 
Louisiana. At December 31, 2003, the district has cash and cash equivalents (book 
balances) totaling $93,375. 

Under state law, th ese depo sits, or the resulting bank balances, m ust be secured by 
fed eral deposit insurance or th e pledge of securities owned by th e fiscal agent bank. 
Depo sit balances (bank balan ces) at December 31, 2003, total $95,887 and are fully 
secured by federal depo sit insur an ce. 

G. TOTAL COLUM N ON COM BINED 
BALANCE SHEET 

Th e total colum n in th e com bined balance sheet is captioned M em oran dum  Only 
(Overview) to indicate that it is presented only to facilitate financial analysis. Data in this 
colum n does not present fmancial po sition in conform ity with generally accepted 
accountin g principles. Neith er is such data comparable to a consolida tion. 

H . RISK M ANAGEM ENT  

Th e fire district is expo sed to various risk of loss related to torts; th eft of, damage to, 

an d desa'uction of assets; an d injuries to employees. To handle such risk of loss, the po lice 
jury maintains co verage on the fire district. Th e po licy covers general liability, property, 
vehicle, employee liability, an d public offi cials liability. No claims were paid on an y of the 
policies during th e pas t three years which exceeded th e po licies' coverage am oun ts. Th ere 
were no significant reductions in insurance coverage during the year ended  December 31, 
2003. 

2. LEVIED TAXES 

Th e district is auth orized to levy a m axim um tax of 10.0 m ills annually on property w ithin th e 
boun daries of th e district for m aintenan ce and operation of th e district. Th e district levied 10.47 m ills for 
2003. Th e tax w ill expire w ith  th e 2003 tax roll. 

See accoun tant's com pilation re po rt. 
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CLA IBORNE PARISH  FIRE PROTECTION 
DISTR/CT NO. 4 
Hom er, Louisiana 

Notes to the Financial Statements (Continued) 

The difference betw een auth orized and levied m illage is th e result of reassessments of taxable 
property in the parish, as required by Article VII, Section 18 of the Loui siana Constitution  of 1974. Th e 
follow ing are the principal taxpayers for the parish and their 2003 as sessed  valuation. 

Texas Gas  Transm ission Corp. 
Ludlow Corporation 
M arathon Oil Compan y 
Duke Energy Field Services, Inc. 
Entergy Louisiana, Inc. 
H unt Oil Com pany 
Centerpoint Energy Gas Transm ission 
Claibom e Electric Co-op, Inc. 
Bellsouth Telecom m unications 
X TO Energy  

3. CHANGES IN GENERAL FIXED ASSETS 

2003 

2003 
Assessed 
Valuation 
$4,403,180 
3,613,020 
3,238,580 
2,628,070 
1,692,470 
1,687,840 
1,658,280 
1,544,330 
1,450,560 
17311t940 

Percent of 
Total 

Assessed 
Valua tion 

5.15%  
4.23%  
3.79%  
3.07%  
1.98%  
1.97%  
1.94%  
1.81%  
1.70%  
1.53%  

Th e following presents the changes in firefighting equipm en t for the year ended Decem ber 31, 

Balance, Jan uary 1, 2003 

Additions 
D eletions 

Balan ce, Decem be r 31, 2003 

4. LITIGATION AND CLAIM S 

$253,088 
134,702 

(40,000) 
$347,790 

Th e district is not involved  in any litigation at Decem ber 31, 2003, nor is it awar e of an y 
unasserted claim s. 

See accountant's com pilation report. 
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CLAIBORNE PARISH FIRE PROTECTION 
DISTRICT N O . 4 
H om er, Louisiana 

Notes to the Financial Statements (Continued) 

5. INTERGOVERNM ENTAL AGREEM ENT 

On July 29, 1994, the district entered into an intergovernm enta l agreem ent with the Town of 
Hom er whereby th e district is responsible for collecting th e ad valorem tax within th e boundaries of th e 
district an d for making annual paym ents of $25,000 to the town  through 2003. The town  is responsible 
for providing equipm ent, personnel an d water for fire protection purposes for the town . Paym ents under 
this agreemen t totaled $25,000 for 2003. This agreement was extended for one more year. 

6. SERVICES AGREEM ENTS 

On December 30, 1996, the district entere d into a contract with Denn is Butcher whereby the 
district agreed to pay M r. Butcher $750 per month ($9,000 per year) for training services, cons ultation 
an d other technological functions  pertaining to the district. Paym ents un der this agreem en t totaled $9,000 
for 2003 and are in cluded in  operating services expenditures. In addition, on Decem ber 23, 1997, the 
district entered into a contract with  M artha Rodgers whereby the district agreed to pay M s. Rodgers $200 
per month ($2,400 per year) for accounting/bookkeeping functions  pe rtaining to the district. Paym en ts 
under this agreement totaled $2,400 for 2003 and are included in operating services expenditures. 

See accoun tant's com pilation re po rt. 
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Independent Accountant's Report on Applying 
Agreed-Upon Procedures 

The following independent accountant's report on applying agreed upon procedures is presented 
in com pliance with th e requirem ents of the Louisiana Governmental Audit Guide an d th e Louisiana 

Attestation Questionna ire, issued by the Society of Louisiana Certified Public Accoun tants an d the 
Louisiana Legislative Auditor. 
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M ary Jo Finley, CPA 
A Professional Corporation 
129 Cham bola Drive 
Colum bia, LA 71418 
Phone (318) 649-5089 

Independent Accountant's Report 
O n Applying Agreed-Upon Procedures 

BOARD OF COM M ISSIONERS 
CLAIBORNE PARISH FIRE PROTECTION 
DISTRICT N O. 4 

Hom er, Louisiana 

I have perform ed the procedures included in th e Louisiana Governmental Audit Guide and enum erated 
below, which were agreed upon by th e m anagem ent of the Clalbom e Parish Fire Protection District No. 
4 an d th e Legislative Auditor, State of Louisiana, solely to assist th e users in  evaluating m anagem ent's 
assertions about th e Clalbo m e Parish Fire Protection District No. 4's com plian ce  with  certain laws an d 
regulations during th e year ended Decem ber 31,2003 included in the accompanying LouisianaAttestation 
Questionnaire. This agreed-upon procedures engagement was perform ed  in accordance with standards 
established by th e Am erican Institute of Certified Public Accountants. The sufficiency of th e procedures 
is solely th e re sponsibility of the specified us ers of th e report. Consequently, I m ake no representation 
regarding the suffi ciency of the procedures described below eith er for th e purpose for which this repo rt 
has been requested or for an y oth er purpose. 

Public Bid Law 

Select all expenditures made during each year for materials an d supplies exceeding $15,000, or 
public works exceeding $100,000, and determ ine whether such purchases were m ade in 
accordance with LSA-RS 38:2211-2251 (the public bid law). 

A review was m ade of all disbur sem ent for th e year. That review disclosed no expenditure 
made during the period under examination for materials an d supplies exceeding $15,000. 
One expenditure was disclosed for public works exceeding $100,000. 

Code of Ethics for Public O fficials and Public Em ployees 

2 Obtain from m an agem ent a list of the im m ediate fam ily m em bers of each board mem be r as 

defined  by LSA-RS 42:1101-1124 (the code of ethics), an d a list of outside business interests of 
all board mem bers an d employees, as well as th eir im m ediate fam ilies. 

- 15- 



CLA IBORNE PARISH FIRE PROTECTION 
DISTRICT N O . 4 

Independent Accountant's Report on 
Applying Agree d Upon Procedures, 
Decem ber 31, 2003 

M anagem ent provided m e with th e required list including the noted inform ation. 

Obtain from  m anagem ent a listing of all em ployees paid during the period under exam ination. 

The district has no employees. Consulting and bookkeeping services are provided on a 
contractual basis. 

Determ ine wheth er any of th e em ployees included in the listing obtained from  m anagem ent in 
procedure number 3 above were also included in th e listing obtained from m anagem ent in 
pro cedure num ber 2 abo ve as im m ediate fam ily m em bers. 

Budgeting 

A s stated above, the district has no employees. However, I determined that neither of th e 
contractors appeared on th e list provided by m anagem ent in number 2 abo ve. 



CLAIBORN E PARISH FIRE PROTECTION 
DISTRICT NO. 4 

Independent Accountant's Report on 
Applying Agreed Upo n Procedures, 
Decem ber 31, 2003 

Aeeountiag and Reporting 

8. Random ly select 6 disbursem ents m ade during each period under exam ination and; 

(a) trace payments to supporting documentation as to correct m ount and payee; 

(b) determine if payments were properly coded to the correct fund and general led ger accoun t; 

(c) determine whether payments received  approval from proper authorities. 

M eetings 

9 

An exam ination of six random ly selected di sbursem ents di sclosed th e follow in g: 

(a) The six selec ted disbur sements were for the proper amoun t as reflected on 
suppo rting docum entation and were m ade to th e correct payee. 

(b) All six payments were coded to the correct fund and general ledger account. 

(c) Inspection of docum entation suppo rting each of the six disbursements indicated  
approvals from  one board m em ber. Further, the types of disbursem ents m ade were 
included in th e district's appro ved budgets. 

Exam ine eviden ce indicating that agendas for m eetings recorded in the m inute book were po sted 
or advertised as required by LSA-RS 42:1-12 (the opening meetings law). 

I inquired of m anagem en t whether agendas  for m eetings were po sted at the m eeting place 
at leas t tw enty-four  hours prior to th e m eeting. M anagem ent stated that agendas w ere 
po sted and a copy is retained by th e bookkeeper. 

10. Exam ine bank deposits for each period un der exam ination and determ ine wheth er an y such 
depo sits appear to be proceeds of bank loan s, bonds, or like indebtedness. 



CLA IBORNE PARISH  FIRE PROTECTION 
D ISTRICT N O . 4 

Independent Accountant's Report on 
Applying Agreed Upon Procedures, 
Decem ber 31, 2003 

I inspected copies of all depo sit slips for each pe riod un der exam ination and noted no 
deposits whieh appeared to be proceeds of bank loan s, bonds, or like indebtedness. 

Advances and Bonuses 

11. Exam ine payroll records and m inutes for the year to determ ine wheth er an y paym en ts have been 
m ade to employees which may constitute bo nuses, advan ces, or gifts. 

As stated in num ber 3 above, the district has no paid employees. A reading of the m inutes 
of th e board for th e year  indi cated no approval for the pa ym ents noted. I also inspected  

disbursements journals for the year an d noted no instances which would indicate payments 
to employees or the individuals un der contract whi ch would constitute bonus es, advan ces, 
or gifts. 

I was not engaged to, and did not, perform an examination, the objective of which would be  the expression 
of an  opinion on m anagem ent's as sertions. Acco rdingly, I do not express sueh an  opinion. Had I 
performed additional procedures, oth er matters m ight ha ve com e to my attention that would have been 
repo rted to  you. 

This report is intended solely for th e use of m anagem ent of the Claibom e Parish Fire Protection District 
N o. 4 an d th e Legislative A udi tor, State of Louisiana, an d should not be  used by those who ha ve not 
agreed to the procedures and taken re sponsibility for th e sufficiency of th e proce dures for th eir purposes. 
Although the intended us e of these reports may be lim ited, under Louisiana Revised Statutes 24:513, this 
report is distributed by th e Legislative A uditor as  a public docum ent. 

- 18- 



Louisiana Attestation Questionnaire 

The accompanying Louisiana Attestation Questionnaire has been completed by management and 
is included in this report as required by the questionnaire. 
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M ary Jo Finley, CPA, Inc 
129 Cham bola Drive 
Colum bia, LA 71418 

M ary Jo Finley, CPA , Inc 

In connection with your com pilation of our financial statem ents of the Claibom e Parish Fire 
Protection District No. 4 as of Decem ber 31, 2003 and the year then ended, and as required by 
Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit Guide, we m ake th e 
following representations to you. W e accept full responsibility for our com pliance with  the 
follow ing law s and regulations an d the internal controls over com plian ce w ith  such law s an d 
regulations. W e have evaluated our complian ce with  th e following laws an d regulations prior to 
m aking these representations. 

These representations ar e based on inform ation available to us as of M ay 21, 2004 

PUBLIC BID LAW  

The provisions of the public bid law, LSA-RS Title 38:2212, and, where applicable, 
th e regulations of the Division of Administration, State Pur chasing Offi ce have been 
complied with . 

Yes[X ] No[ ] N/A [ ] 

CODE OF ETH ICS FO R PUBLIC OFFICIALS AN D PUBLIC EM PLO YEES 

2 No employees or offi cials have accepted an ything of value, wheth er in the form of a service, 
loan , or prom ise, from  an yone which would constitute a violation of LSA-RS 42:1101 - 1124. 

Yes[X ] No[ ] N/A [ ] 

No m em ber of the im m ediate fam ily of any m em ber of th e governing authority, or the chief 
executive of the governm ental entity, has been employed by the governm ental entity after 
April 1, 1980 under circum stances which would constitute a violation of LSA-RS 42:1119. 

BU DG ETING 

4 

Yes[X ] No[ ] N/A [ ] 

W e have complied w ith  th e state budgeting requirem ents of th e Local Governm ent Budget 
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Act (LSA-RS 39:1301-14) or the budget requirements of LSA-RS 39:43 

Yes[X ] No[ ] N/A [ ] 

ACCOUNTING AND REPO RTING 

6 

7 

All non-exem pt governm ental records are available as a public record and have been retained 
for at least three years, as required by L SA-RS 44:1, 44:7, 44:31, and 44:36. 

Yes[X ] No[ ] N/A [ ] 

W e have filed our annual financial statements in accordance with LSA-RS 24:514, LSA-RS 
33:463, and/or LSA-RS 39:92, as applicable. 

Yes[X ] No[ ] N/A [ ] 

W e have had our  financial statem ents audited or compiled in accordan ce with LSA-RS 

24:513. 

Yes IX ] No[ ] N/A [ ] 

M EETING S 

8. W e have com plied with  the provisions of th e Opening M eetings Law , LSA-RS 42:1-12 

Yes[X ] No[ ] N/A [ ] 

DEBT 

9. W e have not incurred any indebtedness, other than  credit for 90 days or less to m ake 
pur chases in the ordinary cour se of adm inistration, nor have we entered into any lease- 
purchase agreem ents, without the approval of the State Bond Comm ission, as provided by 
Article VII, Section 8 of th e 1974 Louisiana Constitution, Article VI, Section 33 of the 1974 
Louisian a Constitution, an d LSA-RS 47:1410.60. 

ADV AN CES AND BONUSES 

Yes[X ] No[ ] N/A [ ] 

10. W e have not advan ced wages or salar ies to em ployees or paid bonuses in violation of Article 
VII, Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, an d AG opinion 79- 
729. 

Yes[X ] No[ ] N/A [ ] 
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W e have disclosed to you all known noncompliance of the foregoing laws and regulations, as well 
as any contradictions to the foregoing representations. W e have m ade available to you 
docum entation relating to the foregoing laws an d regulations. 

W e have provided you w ith  any comm unications from  regul atory agencies or oth er sources 
concerning an y possible noncomplian ce with the foregoing laws an d regulations, including any 
comm unications received betw een th e end of the period under exam ination an d the issuance of this 
report. W e acknowledge our  responsibility to disclose to you an y kn own non-compliance which may 
occur subsequent to the issuance of your  report. 

M ay 21, 2004 
D ate 
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