
 



 



 



 



 



 



N O TES TO FINAN CIA L STA TEM ENTS 

Exhibit C 

Janyce D . D egan, A ssessor 6th M unicipal D istrict, Parish of O rleans 

D ecem ber 31, 2003 

(See Accountant's Compilation Report) 

N ote 1- NA TURE O F O PERATIO N S AND SUM M A R Y O F SIG NIFICAN T 
A CC O UNTING  PO LICIES 

A s provided by Article VII, Section 24 of th e Louisiana Constitution of 1974, there shall be 
seven assessors in N ew Orleans who shall com pose the Board of Assessors for Orleans 
Parish. One Assessor shall be elected from each m unicipal district of N ew Orlean s, and 
each shall be a resident of the district from which elected. The assessors shall be elected at 
the sam e tim e as th e municipal officers of New Orleans, for term s of four years each. In 
the event a vacancy occurs in any one of the seven assessors' offices, the Board of 
Assessors shall appoint an interim assessor for the unexpired term . 

The assessors assess all real and movable property that is subject to ad valorem taxation 
located in their district. A ssessors are authorized to appoint as m an y deputies as m ay be 
necessary for efficient operation of the office and provide assistance to the taxpayers in 
his/her district. The deputies are auth orized to perform  all functions of th e office, but the 

as sessors are officially and pecuniarily responsible for the actions of th e deputies. 

For financial reporting purposes, th e financial statem ents of Janyce D . Degan , Assessor 6th  

Municipal District, Parish of Orleans (the Assessor) include all funds, account groups, 
activities, et cetera that are controlled by th e Assessor as  an  independently elected parish 
official. The activities of other independently elected parish officials, and m unicipal level 
governm ents ar e not included within the accom panying financial statem ents as they are 
considered autonom ous governm ents. These units of goverrun ent issue f'm ancial statem ents 
separate from  th at of the parish assessors. 



N ote 1- NA TUR E O F O PER ATIO N S AND SUM M A RY  O F SIG NIFICANT 

ACCOUNTING POLICIES (Continued) 

a. B asis O f Presentation 

Exhibit C 

(Continued) 

The accom panying general purpose financial statem ents of the A ssessor have been 
prepared in conform ity w ith accounting principles generally accepted in the United 

States of America (GAAP) as applied to governmental units. The Governmental 
Accounting Standards Board (GASB) is the accepted stan dard-setting body for 
establishing governm ental accounting and financial reporting principles. 

b. Fund A ccounting 

The accounts of the A ssessor consist of one fund and one account group, each of 
which is considered a separate accounting entity. The operations of the fund is 
accounted for with a separ ate set of self-balancing accounts th at comprises its assets, 
liabilities, fund equity, revenues and expenditures. The fund represented in the 
finan cial statem ents is as follows: 

The General Fund, as provided by Louisiana Revised Statute 47:1906, is a 
governm ental type fu nd and is th e only fu nd of the assessor. A special taxing 
district w as created by th e Legislatu re for the purpose of funding the Board of 
Assessors of Orlean s Parish. The District shall levy a tax on the assessed 
valuation of all taxable property on the tax rolls. The Board of Assessors 
allocates the tax collected to each Orleans Parish A ssessor based on the size and 
activity in each district. The A ssessor uses these fu nds for general operating 
expenditu res. 

At December 31, 2003, real and m ovable property assessm ents totaled 
$239,608,740 and $32,052,600 respectively. This represents an increase of 
$33,113,600_in th e total value of assessm ents. This increas e was due primarily 
to th e increase in value of real property assessm ents during th e year . 



N ote 1- N A TURE O F O PER ATIO NS AND SUM M AR Y O F SIG NIFICAN T 

ACCOUNTING POLICIES (Continued) 

b. Fund Accounting (Continued) 

Exhibit C 

(Continued) 

Account groups are used to established accounting control and accountability 
The A ssessor's A ccount Group is as follows: 

G eneral Fixed A ssets A ccount G rouv 

This account gr oup is used to account for fixed assets not accounted for in 
proprietary or trust funds. 

c. Basis of Accounting 

Basis of accounting refers to when revenues and expenditures are recognized in the 
accounts and reported in the financial statem ents. Basis of accounting relates to th e 
tim ing of th e m easurem ents m ade, regardless of th e m easurem ent focus applied. 
The assessor's records are m aintained on a cash basis of accounting. H owever, the 
fu nd reported in the accompanying fin an cial statem ents has been converted to a 
m odified accrual basis of accounting using th e following practices in recording 
revenues and expenditures: 

Revenues are recognized when th ey becom e m easurable and available as net current 
assets. 

Expenditu res are generally recogn ized when the liability is incurred. Sm all 
purchases of various operating supplies are recorded as expenditu res at th e tim e of 
purchase. 

d. Use of Estim ates 

The preparation of financial statem ents in conform ity w ith  generally accepted 
accoun ting principles requires m anagem ent to m ake estim ates and assum ptions that 
affect th e reported am oun ts of assets and liabilities and the disclosure of contingent 
assets an d liabilities at th e date of th e financial statem ents and th e reported am ounts 
of revenues and expenses during th e reporting period. A ctu al results could differ 
from  those estim ates. 



Note 1- NATURE OF O PERATIO NS AND SUM M ARY O F SIG NIFICAN T 

ACCOUNTING POLICIES (Continued) 

e. Budget Practices 

Exhibit C 

(Continued) 

The A ssessor's offi ce follow s these procedures in establishing the budgetary data 

reflected in the financial statem ents. 

1. In accordance with State law, the A ssessor annually prepares an operating 
budget. The operating budget includes proposed expenditures and the m eans of 
financing them  for the upcom ing year. The current year budget is based on prior 

year revenues and expenditures adjusted for current year changes. 

2. Encumbrance accounting, under which comm itm ents for the expenditure of 
m onies are recorded in order to reserve that portion of the applicable 
appropriation, is not used by the A ssessor's office because it is considered not 
necessary to assure effective budgeta ry control or to facilitate effective cash 

plan ning an d control. 

3. The annual budget of the Assessor's office is less th an  $250,000 therefore th e 
requirem ents of public participation and public notice in th e budgetary process 
are not applicable. However, the budget is available for public inspection at the 
Assessor's office. 

4. Appropriations lapse at year-end, but subsequent year budget provides for 
accounts payable outstanding at year end. 

f. C ash and C ash Equivalents 

Cash and cash equivalents include am ounts in dem and deposits, int erest-bearing 
dem and deposits, and certificates of deposits with original m atu rities of 90 days or 
less. Under State law , the Assessor m ay deposit fim ds in dem an d deposits, interest- 
bearing dem and deposits, m oney m arket accounts, or tim e deposits with state ban ks 
organized under Louisiana Law and national ban ks havin g th eir principal offices in 
Louisiana, and m ay invest in United States bonds, Treasury  notes, or certificates. 
These are classified as investm ents if their original m atu rities exceed 90 days an d as 

cash equivalents if their original m atu rities are 90 days or less. 



N ote 1- NATUR E O F O PER ATIO N S AN D SUM M A RY O F SIG N IFICAN T 

ACCOUNTING POLICIES (Continued) 

g. G eneral Fixed A ssets 

Exhibit C 

(Continued) 

Fixed assets used in governm ental fund type operations are accounted for in the 
general fixed assets account group rath er than in the governm ental fu nds. Fixed 
assets are valued at historical cost or estim ated cost based on replacem ent if 
historical cost is not available. N o depreciation has been provided on fixed assets. 
The account group is not a fund. It is concerned only w ith the m easurem ent of 
financial position and does not involve m easurem ent of results of operations. 

h. V acation and Sick Leave 

Each em ployee, after one year of service, is entitled to tw o w eeks vacation. There is 
no program  for the accum ulating or vesting of vacation tim e. The A ssessor does not 
have a form al sick leave policy. 

i. Total Colum n on The Com bined Balance Sheet 

The total column on the combined balance sheet is captioned M em oran dum  Only to 
indicate th at it is presented only to facilitate financial analysis. Data in this colum n 
does not present financial position or results of operations in conform ity with 
generally accepted accounting principles. N eith er is such data com par able to a 

consolidation. 

Note 2 - CASH AND CASH EQUIVALENTS 

The cash is on deposit in a finan cial institution and is secured by federal deposit insurance. 

At December 31, 2003, th e bank balance was $78,905 and the office carrying balance was 
$78,899. 



N ote 3 - CHA NG ES IN FIXED A SSETS 

A sum m ary of changes in general fixed assets follow s: 

Balance, January 1, 2003 $38,620 
Additions 

Balance, D ecem ber 31, 2003 

Note 4 - RISK  M A N AGEM ENT 

Exhibit C 

(Continued) 

The Board of Assessors carries insurance with a comm ercial insurance carrier. The policy 
protects the assessor from  an y loss arising from  claim s related to theft, loss of assets, errors 
and om issions, or tort actions. There has been no significant reduction in insurance 
coverage from  the prior year and settlem ents have not exceeded coverage in the past three 

year s. 

N ote 5 - PEN SIO N PLAN  

The Louisiana Assessor's Retirem ent Fund is a multiple employer, statewide defined benefit 
pension plan which provides retirem ent allowances and oth er benefits for the Assessors and 
their perm anent, full tim e employees. 

M em bers w ith 30 year s of creditable service m ay retire at age fifty and m em bers with at 
least 12 years of serv ice m ay retire at age fifty-five. The m onthly retirem ent allow ance is 
equal to 3%  of the highest average m onth ly final com pensation earned during any thirty-six 
eonsecutive m onth s while employed m ultiplied by the m ember's years of creditable service 
not to exceed 100%  of the m em ber's m onthly final com pensation. Th e System  also 
provides death and disability benefits. The fund is financed by em ployee contributions of 
8%  of salary an d employer contributions that are determ ined by actuarial valuation and are 

subject to change each year based on the results of the valuation for the prior fiscal year. 
H ow ever, each assessor m ay elect to pay all or an y portion of the contribution required of 
the assessor's em ployees who participate in th e fund. The sixth  di strict as sessor has  elected 

to pay all of the contributions required by four em ployees. As of December 31, 2003, the 
current rate paid by the assessor was twenty-two percent, representing the eight percent 
employee contribution and fourteen percent determ ined by actu arial valuation. Total 
contributions for the three years ended December 31, 2003, 2002, and 2001, were $30,000, 
$26,651, and $20,284, respectively. 
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Note 5 - PENSION PLAN (Continued) 

Exhibit C 

(Continued) 

Historical trend inform ation showing the progress of the plan in accum ulating suffi cient 
assets to pay benefits when due m ay be found in the separately issued financial statem ents 
of the plan. 

Note 6 - H EALTH  CARE AND LIFE IN SURAN CE BENEFITS 

The Assessor's office provides health care and life insurance benefits for active and retired 
employees. The Assessor pays the employee cost, active and retired, of such benefits. Th e 
cost of the plan is paid m onthly to an  insurance com pan y that provides the benefits. The 
cost is recognized as expenditure when paid. There were four active em ployees and one 
retired em ployee participating in the plan as of Decem ber 31, 2003. The cost of providing 
benefits for th e year was $39,137 consisting of $32,842 for the active employees and 
$6,295 for the retired employees. 

N ote 7 - G A SB N O  34 IM PLEM ENTATIO N 

The GA SB issued Statem ent N o. 34, Basic Financial Statem ents and M anagem ent's 
Discussion and Analysis for State and Local Govern m ents, in June 1999. The required date 
of im plem entation is effective in three phases based on a governm ent's total annual 

revenues in the first fiscal year ending after June 15, 1999 (earlier application is 
encouraged). Th e Assessor is required to implement the provisions for the pronouncement 
for finan cial statem ents for the period beginning after June 15, 2003, because total ann ual 

revenues were less than  $10 million in the year ending December 31, 1999. GASB 
Statem ent N o. 34 establishes a new governm ental financial reporting m odel th at w ill 
feature, am ong other sign ificant changes, M an agem ent's Discussion and Analysis, a unique 
combination of fund-based an d govern m ent-wide financial statem ents, and required 
supplem entary inform ation. The effects on th e Assessor's finan cial statem ents are not 
known at this tim e; how ever, the pronouncem ent w ill be im plem ented for the year ending 

D ecem ber 31, 2004. 
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B o u rg e o is B e n n e tt 

IND EPEND EN T A CCO UNTAN T'S REPO R T 
O N A PPLYIN G A G REED -UPO N PR O CED URES 

Janyce D . Degan, A ssessor 
6th M unicipal District, Parish of Orleans 

N ew Orleans, Louisiana. 

W e have perform ed the procedures included in the Louisiana Governm ent Audit Guide and 
enum erated below , which were agreed to by th e m anagem ent of th e A ssessor 6th M unicipal D istrict, 

Parish of Orleans (the Assessor) and the Legislative Auditor, State of Louisiana, solely to assist the 
users in evaluatin g m anagem ent's assertions about the Assessor's compliance with certain laws and 
regulations during the year ended December 31, 2003 included in th e accompanying Louisiana 

Attestation Questionnaire. This agreed-upon procedures engagement was performed in accordance 
w ith standards established by the Am erican Institute of Certified Public Accountan ts. The sufficiency 
of these procedures is solely the responsibility of the specified users of th e report. Consequently, we 
m ake no representa tion regarding the sufficiency of th e procedures described below eith er for the 
purpose for which this report has been requested or for any other purp ose. 

Select all expenditures m ade during the year for m aterial an d supplies exceeding 

$15,000, or public works exceeding $100,000, and determ ine whether such purchases 

were made in accordance with LSA-RS 38:2211-2251 (the public bid law). 

1340 W est Tunnel Blvd., Suite 430 
~ O. Box 2168 
Houma, LA 70361-2168 
Phone (985) 868-0139 
F~ (985) 879-1949 

No expenditures were m ade for materials and supplies exceeding $15,000 or public 
works exceeding $100,000. 

Certified Public 
Accountants J Consultants 
A Limited Liability Company 

R O. Box 60600 
New Orleans, LA 70160-060~ 
Heritage Pla~, 17th Floor 
Phone (504) 831-4949 
Fax (504) 833-9093 

507-D St, Philip Street 
R O. Box 1205 
Thibodaux, LA 70302-1205 
Phone (985) 447-5243 



Code of Ethics for Public O ffi cials and Public Em vlovees 

2. Obtain from  m anagem ent a list ofthe im m ediate fam ily m embers of each board m ember 

as defined by LSA-RS 42:1101-1124 (the code of ethics), and a list of outside business 
interests of the assessor, as well as their im m ediate fam ilies. 

M anagem ent provided us with a statem ent that none of the employees of their 
im m ediate families had any outside business interests. 

3. Obtain from  m an agem ent a listing of all em ployees paid during the period under 
exam ination. 

M anagem ent provided us with  th e required list 

4. Determ ine whether any of those employees included in the listing obtained from 

management in agreed-upon procedure (3) were also included on the listing obtained 
from management in agreed-upon procedure (2) as immediate family members. 

N one of th e em ployees included on the list of em ployees provided by m an agem ent 

[(agreed-upon procedures (3)] appeared on the list provided by management in 
agreed-upon procedure (2) except for Albert L. Coman III who is the son of the 
assessor. 

5. Obtain a copy of the legally adopted budget and all am endm ents 

M anagem ent provided us with  a copy of the original and am ended budget. 

6. Trace the budget adoption an d am endm ents to the m inute book. 

Due to the size of th e office there are no board m em bers therefore th is question does 
not apply. 

7. Com pare the revenues and expenditures of the final budget to actu al revenues and 
expenditures to determ ine i factual revenues failed to m eet budgeted revenues by 5% or 
m ore or if actu al expenditu res exceed budgeted am ounts by 5%  or m ore. 

W e com pared th e revenues an d expenditu res of th e final budget to actual revenues 
and expenditu res. A ctu al revenues exceeded budgeted revenues and actu al 
expenditu res did not exceed budgeted am ounts by m ore th an 5% . 
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