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FIN A N CIA L SEC TIO N 



2612 Crestway Road 
Marrero, Louisiana 70072 

(504) 371-4390 

IN D EPEN D EN T A U D ITO R 'S REPO RT 

To the President and Board of 

Grand Isle Volunteer Emergency Services, Inc. (GIVES) 
Grand Isle, Louisiana 

I have audited the general purpose financial statem ents of the Grand Isle V olunteer Em ergency 

Services, Inc. (GIVES), a non-profit entity d/b/a Ambulan ce District No. 2 of Jefferson Parish, as 
of an d for the year ended Decem ber 31, 2003, as listed in the table of contents. These general 
purpose financial statements are the responsibility of the entity's management. M y responsibility 
is to express an  opinion on these general purpose finan cial statem ents based on m y audit. 

I conducted my audit in accordan ce with auditing standards generally accepted in the United States 
of Am erica an d the stan dards applicable to financial audits contained in Government Auditing 
Standards, issued by the Com ptroller General of the U nited States. Those stan dards require that I 
plan  an d perform  the audit to obta in reasonable assurance about w hether the general purpose 
finan cial statem ents ar e free of m aterial m isstatem ent. An audit includes exam in ing, on a test basis, 
evidence supporting the am ounts an d disclosures in the general purpose financial statem ents. An  
audit also includes as sessing th e accounting principles used an d significan t estim ates m ade by 
m an agem ent, as w ell as evaluating th e overall general purpose financial statem ent presentation. I 
believe that m y audit provides a reasonable basis for m y opinion. 

In m y opinion, the general purpose finan cial sta tem ents referred to above present fairly, in all 
m aterial respects, the finan cial position of th e Gran d Isle Volunteer Em ergency Services, Inc. 

(GIVES), a non-profit entity d/b/a Ambulan ce District No. 2 of Jefferson Parish, as of December 31, 
2003 an d the results of its operations for th e year  then ended, in conform ity w ith generally accepted 
accounting principles. 

Memger: At~;erlcan Institute of Certified Pl!b!ic Accountants Louisiana Society of Cerdfied Public Accotlat:ant5 



In accordan ce with Government Auditing Standards, I have also issued a report dated M ay 22, 2004 
on my consideration of the entity's intern al control structure and on its com pliance with laws, 
regulations, contracts and gran ts. That report is an  integral part of an audit perform ed in accordance 

with Government Auditing Standards and should be read in conjunction with this report in 
considering the results of m y audit. 

M y audit was m ade for the purpose of form ing an opinion on the general purpose financial 
statem ents taken as a whole. The Supplem ental Inform ation, as listed in the table of contents, is 
presented for purp oses of additional analysis and is not a required part of the general purpose 

financial statements of the Gran d Isle Volunteer Emergency Services, Inc. (GIVES). This 
information has been subjected to the auditing procedures applied in the audit of the general purpose 
financial statem ents an d, in m y opinion, is fairly stated in all m aterial respects in relation to the 
general purp ose finan cial statem ents taken as a whole. 

M ay 22, 2004 

cg~  
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G EN ERA L PU RPO SE FIN AN CIA L STA TEM EN TS 



GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
d/b/a 
AM BULANCE SERVICE DISTRICT N O . 2 OF JEFFER SON PARISH 

C OM BINED BALANCE SHEET - ALL FUND TYPES AND  ACCOUN T G RO UP 
D ECEM BER 31, 2003 

ASSETS 

Cash 
Accoarlts Receivable 
Prepaid insurance 
Property, plant & equipm ent 
Amount to be provided for retirement 
of general long-term debt 

TOTAL ASSETS 

Governmental 
Fun dT~ e 

General Fund 

28,250 
13,400 
4,994 

0 

0 

Accoun t Groups 

Genera/ 
Fixed Assets 

255,44 

$ 

General 
Lun g-Term 

Debt 

0 
0 
0 
0 

18,021 

$ 46,644 $ 255,441 $ 18_ __ ,021 $ 

LIABILITIES, EQUITY & OTHER CREDITS 

Liabilities: 
Accounts payable 
Premium s payable 
Sa/aries and related taxes payable 
Capital leases payable 
Notes payable 

Total Liabilities 

Equity & Other Credits: 
Investment in general fixed assets 
Fun d Balance 
Unreserved, undesignated 

2,280 $ 0 $ 
2,497 0 
5,114 0 

0 0 
0 0 

9,891 

0 

36,753 

Total Equity & Other Credits 36,753 

0 

255,441 

0 

255.441 

TOTAL LIABILITIES, EQUITY 
& OTHER CREDITS $ 46.644 $ 255,441 

The accompan ying notes are an integral part of this statement. 
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0 $ 
0 
0 
0 

18,021 

Total 
(Memorandum 

Only) 

28,250 
13,400 
4,994 

255,441 

18,021 

320.106 

2,280 
2,497 
5,114 

0 
18,021 

18,021 27~912 

0 

0 

0 

255,441 

36,753 

320.106 



GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
d/b/a 
AM BULANCE SERVICE DISTRICT NO . 2 O F JEFFERSON PARI SH 

STATEM ENT OF REVENUES, EXPENDITURES, AN D CHANGES 
IN FUND BALANCE - GENERAL FUND 
FOR THE YEAR ENDED DECEM BER 31, 2003 

RE VENUES 

Intergovernm ental 
Service charges and reimbursements 
Donations and gifts 
M iscellan eous 

TOTAL REVENUES 

EXPENDITURES 

Current 
Public Safety 

Debt Serv ice 
Principal 
Interest 

TOTAL EXPEND ITURES 

EXCESS OF REVENUES OVER 

OTHER FIN AN CIN G SOURCES 
Capital lease 
Loan proceeds 

EXCESS (DEFICIENCY) OF REVENUES AND 
OTHER FINANCING SOURCES O VER EXPENDITURE S 

FUND BALAN CE 
Beginning of year 

End of year 

The accompan ying notes are an integral part of this statement. 
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Governm ental 
Fund T~rioe 

General Fund 

175,547 
32,571 
1,331 
2,186 

211.635 

212,111 

15,975 
2,410 

230.496 

(18,861) 

(18,861) 

55,614 

36.753 



GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
d/b/a 

AM BULA N CE DISTRICT N O . 2 O F JEFFER SO N PAR ISH  

N O TES TO FINAN CIA L STA TEM ENTS 
Decem ber 31, 2003 

NOTE A - SUM M ARY OF SIGNIFICANT ACCOUNTIN G POLICIES 

The financial statements of Gran d Isle Volunteer Emergency Services, Inc. (GIVES), a non-profit entity d/b/a 
Ambulance District No. 2 of Jefferson Parish, have been prepared in conformity with generally accepted 

accounting principles (GAAP) as applied to governmental units under the legal premise that GIVES is a "quasi- 
public" corporation. Quasi-public corporations are non-profit or private companies who are created to perform 
a public service and which receive the majority of their funding from public funds (i.e., taxes, grants, etc.) The 
Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for establishing 
governm ental accoun ting an d financial reporting principles. The m ore significant of the GIV ES' accounting 
policies are described below. 

1. Reporting Entity 

GASB Codification Section 2100 establishes criteria for determining th e govern m ental reporting entity 
and its com ponent units. Com ponent un its ar e defined as  legally separ ate organizations for which the 
elected officials of a primary governm ent are f'mancially accotmtable. The criteria used in determining 

whether finan cial accountability exists include the appointment of a voting majority of an organization's 
governing board, the ability of the primary government to impose its will on th at organization or whether 
there is a potential for th e organ ization to provide specific finan cial benefits or burdens to th e prim ary 
government. Fiscal dependency may also play a part in determining financial accountability. In 
addition, a component un it can  be an other organiza tion for which the nature an d significan ce of its 
relationship with a prim ary govern ment is such that exclusion would cause the reporting entity's finan cial 
statements to be misleading or incomplete. 

Ambulance District No. 2 of Jefferson Parish (the "District") was created by Ordinan ce No. 18001 in 
1990 to provide ambulance services to the citizens of the Town of Grand Isle an d the surrounding area. 
The District is currently fu nded by a 10 mill ad valorem tax levied by th e District via the Parish Coun cil 
and is govern ed by the sam e Coun cil that govern s the Parish. As such, the District is reported as a 
component unit with in the Parish's financial statements. 

Under a cooperative endeavor agreement, the daily operations of th e District are contracted out to Gran d 

Isle Volunteer Emergency Services, Inc. (GIV ES). GIVES was incorporated as a non-profit service 
corporation under Section 501(c)(3) of the Internal Revenue Code. GIVES has been classified as an 
entity that is not a private founda tion within the mean ing of Section 509(a) an d qualifies for deductible 
contributions as provide in Section 170(b)(l)(A)(vi). GIV ES is governed by a President and a Board of 
Directors which are elected by the membership. The accompanying statements report tran sactions 
related only to those of GIVES. 



GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
D/B/A 

A M BULAN CE D ISTRICT NO . 2 O F JEFFER SO N PAR ISH  

(Continued) 
D ecem ber 31, 2003 

NOTE A - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

2. Fund Accounting 

GIVES uses funds and account groups to report on its finan cial position and the results of its operations. 
Fun d accounting is designed to demonstrate legal compliance and to aid financial management by 
segr egating transactions related to certain govern ment functions or activities. 

A fu nd is a separate accounting entity with a self-balancing set of accounts. An accoun t gr oup, on the 
other han d, is a f'mancial reporting device designed to provide accountability for certain assets and 
liabilities that are not recorded in the funds because they do not directly affect net expendable available 
financial resources. GIV ES has only one fund, the General Fund, and two account gr oups, General Fixed 
Assets an d General Long-Term  Debt. 

The General Fund is th e general operating fund used by GIVES. It includes the activity of the "private" 
account, as well as the "public-funds" account. It is used to accoun t for all financial resources an d 
expenditures. 

3. Basis of Accoun ting 

The accoun ting an d finan cial reporting treatment applied to a fund is determined by its measurement 
focus. All governmental fu nds ar e accounted for using a current finan cial resources measurement focus. 
W ith this measur ement focus, only current assets and current liabilities generally are included on th e 
balance sheet. Operating statements of these funds present increases (i.e., revenues and other financing 
sources) and decreases (i.e., expenditures and other finan cing uses) in net current assets. 

The m odified accrual basis of accounting is used by all governm ental fund types. Under the modified 
accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., when they become 
both measurable an d available). "Measurable" mean s the amount of the transaction can be determined 
an d "available" mean s collectible within the current period or soon enough th ereafter to be used to pay 
liabilities of th e current period. Intergovem mental revenues received from the Parish in connection with 
the cooperative agreem ent are recogn ized in the year to be benefitted. All other service charges an d 
intergn vernmental revenues ar e recognized as received. Expenditures are recorded when the related fund 
liability is incurred. 
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GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
D/B/A 

AM BULAN CE DISTRICT NO . 2 O F JEFFER SO N PA RI SH  

(Continued) 
D ecem ber 31, 2003 

NOTE A - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

4. Budgets 

As a quasi-public corporation, GIV ES is not required to adopt a budget, therefore, a budget to actual 
statement is not presented in the accompanying financial statem ents. An inform al budget is adopted for 
internal purp oses for the General Fund. 

Encumbrance accounting is not utilized. 

5. Cash and Investments 

For reporting purp oses, cash includes amounts in demand deposits, time deposits, and certificates of 
deposit. This includes th e balan ces in the "private" account, as well as the "public funds" account. 

Investments, if any, are stated at fair value, except for investments in governm ent securities with 
m aturities less than  1 year, which are stated at cost or am ortized cost. 

6. Inventories 

The cost of materials and supplies acquired by GIVES are recorded as expenditures at the tim e of 
purchase. It is man agem ent's opinion that the inventory of such m aterials an d supplies at December 31, 
2003 would not be m aterial to the finan cial statem ents. 

7. Fixed Assets 

General fixed assets are not capitalized in the fu nds used to acquire or construct them . Instead, capital 
acquisition an d construction are reflected as expenditures in governm ental funds, an d the related assets 
are reported in the General Fixed Assets Account Group. All purchased fixed assets ar e valued at cost 
where historical records ar e available an d at an  estimated historical cost where no historical records 
exist. Donated fixed assets ar e valued at th eir estimated fair market value on the date received. 

The costs of normal ma intenan ce and repairs that do not add to th e value of the asset or m aterially extend 
as set lives are not capita lized. 
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GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
D/B/A 

AM BULANCE DISTRICT NO . 2 OF JEFFERSON PARI SH  

(Continued) 
D ecem ber 31, 2003 

NOTE A - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

Public domain ("infrastructure") general fixed assets and improvement costs are not capitalized, as these 
assets are imm ovable and of value only to the governm ent/quasi-public corporation. 

Assets in the General Fixed Assets Account Group are not depreciated. 

8. Fund Equity 

Reserves, if any, represent those portions of fired equity not appropriable for expenditure or legally 
segregated for a specific future use. Designated fund balances represent tentative plans for future use 
of financial resources. 

9. Total Columns on Combined Statements 

Total columns on th e combined financial statements are captioned "M emorandum Only" to indicate that 
th ey ar e presented only to facilitate finan cial analysis. Data in these columns do not present financial 
position, results of operations or changes in finan cial position in conform ity with generally accepted 
accounting principles. Neither are such data comparable to a consolidation. Interfund eliminations have 
not been m ade in th e aggregation of this data. 

NOTE B - STEW ARDSH IP, COM PLIANCE AN D ACCOUNTABILITY 

1. Compliance W ith Cooperative Endeavor Agreement 

As a quasi-public corporation, GIVES is not subject to all of the general statutes governing political 
subdivisions and other governments within the State of Louisiana. Instead, GIVES must comply with 
th e term s and conditions of the cooperative endeavor agr eement it has with the Parish of Jefferson. As 
of December 31, 2003, GIVES was in compliance with all of the significant conditions of the agreement. 

NOTE C - DEPO SITS AN D IN VESTM ENTS 

The carrying amount of the GIVES' deposits at December 31, 2003 was $28,250 and the bank balance was 
$31,736. All of these amounts were covered by FDIC. 

-9- 



GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
D/B/A 

A M BULAN CE DISTRICT NO . 2 O F JE FFER SO N PAR ISH  

(Continued) 
D ecem ber 31, 2003 

NOTE D - FIXED ASSETS 

The following is a summary of changes in the general fixed assets account group during the fiscal year: 

Balance 
January 1, 

Asset Type 2003 Additions Deletions 

Balance 
December 31 

2003 

Buildings and 
improvements $ 5,000 $ 

Furniture and 
fixtures 865 

Equipm ent 50,511 

Vehicles 188,013 

Total 

3,000 $ 

1,624 

6,428 

0 

0 $ 

0 

0 

0 

8,000 

2,489 

56,939 

188,013 

$ 244,389 $ 11.052 $ 0 $ 255.441 

NO TE E - LON G -TERM  DEBT 

1. NOTES PAYABLE 

In December 2000, GIVES entered into a loan agreement with South Lafourche Bank in order to finance 
the purchase of a 2002 Ford E-450 Ambulance (Unit #EU-2). The initial amount of the loan was for 
$74,680, plus interest at 8.50% , due in 60 equal m onth ly installments. For the year ended December 
31, 2003, GIVES made 12 payments of $1,532. 12 paym ents totaling $18,386 ($18,021 principal and 
$365 in interest) remain to be paid on the note as of year-end. 

- 10- 



GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
D/B/A 

A M BULA N CE D ISTRICT NO . 2 O F JEFFERSO N PA R ISH  

(Continued) 
D ecem ber 31, 2003 

NOTE E - LONG-TERM  DEBT (CONTINUED) 

Future minimum payments on the above two noted loans for each of the next 5 years are as follows: 

Loan 
Year Ending Decem ber 31, Am bulance Total 

2004 $ 18,386 $ 18,386 

Other 

Less imputed interest 

3. CHANGES 1N  LONG-TERM  DEBT 

0 0 

The following is a summ ary of long-term debt transactions for the year ended Decem ber 31, 2003 

Balance, beginning of year 

Additions 

Paym ents 

Balance, end of year 

Loan 
Am bulance Total 
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GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
D/B/A 

AM BULAN CE DISTRICT N O . 2 O F JEFFER SO N PA RISH  

(Continued) 
D ecem ber 31, 2003 

NOTE F - ECONOM IC DEPENDENCE 

In 1995, the public approved a 10 mill ad valorem tax to be levied in lieu of the Parish imposed service charge 
th at was in effect. These taxes would provide the funding for Am bulance District N o. 2 of Jefferson Parish. In 
January 1996, th e Parish and GIVES entered into a cooperative endeavor agreement whereby GIVES, rather than 
the Town of Grand Isle, would be responsible for the day-to-day operations of the District. In return, the Par ish 
would remit to GIVES, on a monthly basis, 1/12th of the currently budgeted revenues expected to be collected 
from the 10 mi ll tax. The contract is for the period January 1, 1996 to December 3 I, 2003. 9.44 mills were 
levied on th e 2001 tax rolls and the remi ttance during 2003 totaled $175,547. This agreem ent is expected to be 
renewed after the new Parish Council takes offi ce. 

Additionally, the Grand Isle Volunteer Fire Department (GIVFD) provides GIVES with the use of office space 
an d som e equipm ent at no cost. 

NOTE G - COM M ITM ENTS AND CONTINGENCIES 

1. Risk M an agem ent 

GIV ES is exposed to various risks of loss resulting from personal injury; theft of, damage to, an d destruction 
of assets; errors and omi ssions; injuries to employees; and natural disasters. To protect against these risks of 
loss, the District purchases various types of insur ance from commercial carriers. 

Under these policies, general liability coverage is provided for up to a maximum of $1,000,000 per occurrence 
($2,000,000 in the aggregate); automobile liability coverage is provided for up to $1,000,000; and worker's 
compensation is provided at the statutory limits of $100,000/500,000/100,000. In each policy, GIVES is 
responsible for the deductible. 

2. Litigation 

There is no litigation pending again st the District at December 31, 2003 

NOTE H - RETIREM ENT SYSTEM  

GIVES' employees are members of the Social Security System. In addition to the employee contribution 
withheld at 7.65 per cent, GIVES contributes an equal amount to the System . Aggr egate pension costs for the 
year is $5,872. GIVES does not guarantee the benefits gran ted by the Social Secur ity System. 

In 1998, GIVES began allowing certain employees to contribute to an IRA plan . GIVES contributes 3 percent 
of the employee's gross salary as a match against that contributed by the employee. During 2003, th e expense 
to GIV ES was $2,767. 
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GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
d/b/a 
AM BULAN CE SERVICE DISTRICT NO . 2 OF JEFFERSON PARISH 

SCHEDULE OF REVENUES - GENERAL FUN D 
FOR THE YEAR ENDED DECEM BER 31, 2003 

Intergovem m ental 
Jefferson Parish contract: 

Direct paym ents - ad valorem  taxes 

Service charges and reim bursem ents 
Reimbursem ents from insurance com pan ies and citizens 

Donations and gifts 

Others 

M iscellaneous 

Phone reim bursem ents 
Sales of equipm ent 
Other 

TOTAL REVENUES 
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Governm ental 
Fund T'cpe 

General Fund 

175,547 

175,547 

32,571 
32,571 

1.331 

0 
0 

2,186 
2.186 

211.635 



GRAND ISLE VOLUNTEER EMERGENCY SERVICES, INC. (GIVES) 

AM BULANCE SERVICE DISTRICT NO. 2 OF JEFFERSON PARISH 

SCHEDULE OF EXPENDITURES - GENERAL FUND 
FOR THE YEAR ENDED DECEM BER 31, 2003 

Public Safety 
Current 
Personnel and related costs 
Salaries 
Salarie~ Reimbursed to GIVFD 
Payroll taxes 
Retirement 
Health insurance 
Unemployment insurance 
W orkmens' compensation 

General and administrative costs 
Bank charges 
Bookkeeping and auditing 
Offi ce supplies 
Postage 
Phones 
Electricity 
Licenses an d certificates 
Insurance - auto/general 
Rentals - equipment 
Rodeo expenses 
Groceries and supplies - regular 

Emergency training and supplies 
M edical supp lies 
Uniforms and shirts 
Training and ed ucational 
Conferences and seminars 
Gas and oil 

Repairs and maintenance 
R & M - buildings and equipment 
R & M - vehicles 

M iscellan eous 
GiEs, flowers, mxd donations 
Other 

Capital outl~,y 
Buildings and grounds 
Vehicles and rescue equipment 
Equipment 

TOTAL CURRENT 

Debt Service 
Principal 
Interest 
TOTAL DEBT SERVICE 

TOTAL EXPENDITURES 

Goveramcntal 

Fund "l~pe 

General Fund 

$ 112,906 
4,276 
7,127 
2,767 
5,673 
1,486 
14r540 
148~775 
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C O M PLIA N CE SE C TIO N 



Paul C. Rivera. CPA 

2612 Crestw~y Road 
Marrero, Louisiana 70072 

(504) 371-4390 

IN DEPENDENT AUDITO R 'S REPORT 
ON COM PLIANCE AND ON INTERN AL CON TRO L 
O VER FINANCIA L RE PO RTING BASED O N AN 
A UD IT PERFORM ED IN ACCO RDANCE W ITH 

GO VERNM EN T A UDITIN G STANDARDS 

To the President and Board of Directors 
Grand Isle Volunteer Em ergency Services, Inc 
Grand Isle, Louisiana 

I have audited the financial staternents of the Grand Isle Volunteer Emergency Services, Inc. (GIVES), 
a non-profit entity d/b/a A m bulan ce D istrict N o. 2 of Jefferson Parish, as of an d for th e year ended 
December 31, 2003, an d have issued my report thereon dated M ay 22, 2004. I conducted my audit in 
accordance with auditing stan dards generally accepted in the United States of Am erica and the standards 
applicable to finan cial audits contained in Government A uditing Standards, issued by th e Comptroller 
General of the United States. 

A s part of obtaining reasonable assuran ce about whether the GIV ES' financial statem ents ar e free of 
m aterial m isstatem ent, I perform ed tests of its com plian ce w ith certain provisions of law s, regulations, 
contracts and gran ts, noncom pliance w ith which could have a direct and m aterial effect on the 
determ ination of finan cial statem ent am ounts. H ow ever, providing an  opinion on com plian ce with  those 

provisions was not an objective of my audit an d, accordingly, I do not express such an opinion. The 
results of my tests disclosed no instan ces of noncomplian ce that are to be reported under Government 
A uditing Standards. 

In  planning an d perform ing m y audit, I considered the GIV ES' intern al control over finan cial reporting 
in order to determ ine my auditing procedures for the purpose of expressing m y opinion on the fin an cial 
statem ents and not to provide assuran ce on the in ternal control over finan cial reporting. However, I 
noted several m atters involving th e internal control over financial reporting an d its operation th at I 
consider to be reportable conditions. Reportable conditions involve m atters com ing to m y attention 
relating to significan t deficiencies in the design or operation of th e internal control over financial 

reporting that, in my judgment, could adversely affect GIV ES' ability to record, process, summarize an d 
report finan cial data consistent w ith the assertions of m anagem ent in th e finan cial statem ents. 

The reportable conditions are described in the attached Schedule of Findings and Questioned Costs 

Member: Anlerfccm tns[Trute ol~ Cer~ifie.d Pt~btic Accov~n~#~~i~6_ Lol~!sia~c~ Society oi: Cer~ifie.# PtJblic AccotJn~n~s 



A m aterial weakness is a reportable condition in which the design or operation of one or m ore of the 
internal control components does not reduce to a relatively low level the risk that m isstatem ents in 
am ounts that would be m aterial in relation to the financial statem ents being audited m ay occur and not 
be detected within a tim ely period by employees in the norm al course of perform ing their assigned 
functions. M y consideration of the internal controls over finan cial reporting would not necessarily 
disclose all m atters in the intern al control that m ight be reportable conditions and, accordingly, w ould 
not necessarily disclose all reportable conditions that are also considered to be m aterial w eaknesses. 
However, I believe that all of the reportable conditions noted are m aterial weaknesses. 

I also noted other m atters involving the intem al control over financial reporting that I have reported to 
m an agem ent of GIVES in a separate report entitled "M em orandum of Advisory Com m ents", dated M ay 
22, 2004. 

This report is intended for the inform ation of the Board, the President, m an agem ent, the Par ish of 
Jefferson, and the Legislative Auditor of the State of Louisiana, and is not intended to be an d should not 
be used by anyone other than  those specified parties. H ow ever, under Louisiana Revised Statute 24:513, 
this report is distributed by Legislative Auditor as a public docum ent. 

M ay 22, 2004 
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GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
D/B/A 

AM BU LANCE DISTRICT NO . 2 O F JEFFERSO N PAR ISH  

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 
For the Y ear Ended D ecem ber 31, 2003 

I have audited the financial statements of the Grand Isle Volunteer Emergency Services, Inc. (GIVES) 
as of and for the year ended Decem ber 31, 2003, and have issued m y report thereon dated M ay 22, 2004. 
I conducted m y audit in accordance w ith auditing standards generally accepted in the United States of 
Am erica and the stan dards applicable to finan cial audits contained in Government Auditing Standards, 
issued by the Com ptroller General of the United States. M y audit of the financial statem ents as of 
Decem ber 31, 2003 resulted in an unqualified opinion. 

SECTION I - SUM M ARY OF AUDITOR 'S REPORTS 

A. Report on Internal Control an d Compliance M aterial to the Financial Statem ents 

Intem al Control: 
Reportable Conditions w ere noted. 

M aterial W eaknesses w ere noted. 

Com pliance: 
No instances of noncompliance m aterial to the financial statem ents were noted. 

B. Federal A w ards - not applicable 

C. Identification of M ajor Programs - not applicable 

SECTIO N II - FIN A NCIA L STA TEM EN T FIND ING S 

Condition - I noted that the size of GIVES' operations is too sm all to provide for an  adequate segregation 
of duties. The GIVES' treasurer/secretary is charged with m ost of the responsibilities relating to the cash 
receipts, cash disbursem ent, an d financial reporting cycles. GIVES does, however, have various controls 

in place which tend to mitigate this problem, including (1) having another person review an d initial all 
bank reconciliations, (2) requiting dual signatures on all checks, an d (3) requiring the presentation of 
actual versus budget reports on a m onthly basis. 

Recommendation - Employing additional controls may not be cost beneficial, however, the Board 
should rem ain cognizant of the lack of segr egation of duties. 

Response - W e ar e aware of th e condition, however, at this point we are not in the fin ancial position of 
addressing the problem . The Board is awar e of the condition and will continue to m onitor the finan cial 
activity of GIV ES in a tim ely m anner. 
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GRAND ISLE VOLUNTEER EMERGENCY SERVICES, INC. (GIVES) 
D/B/A 

AM BULAN CE DISTRICT N O . 2 OF JEFFERSO N PAR ISH  

SCHEDULE OF FINDINGS AND QUESTIONED COSTS (CONTIN UED) 
For the Year Ended D ecem ber 31, 2003 

SECTION H - FINANCIAL STATEMENT FINDINGS (continued) 

o 

Condition - GIVES records it payroll transactions in the general ledger on a "net" check basis. The 

payroll information concerning gross pay and deductions is maintained in a separate payroll journal. An 
employee earn ings sheet is kept on each employee recapping his/her earning by m onth for W -2 purposes. 

During my testing of payroll expenditures, I noted several instances where the payroll journal did not 
agree to the am ounts recorded in the general ledger and/or the em ployee earnings sheets. This results 
in the wrong taxes being rem itted in som e instances an d incorrect W -2 form s being filed at year end. 

Recom m endation - The treasurer/secretary should set up a process whereby the am oun ts recorded in the 

payroll journal are reconciled to the amounts in the general ledger on a monthly basis. The employee 
earnings sheets should also be reconciled to the payroll journal. 

Response - The treasurer/secretary was a new employee in 2002. The previous treasurer/secretary was 
not able to train the new em ployee, thus, som e m istakes w ere m ade. W e will m ak e sure that the new 
treasur er/secretary understands the payroll process an d reconciles the various payroll records. W e are 
looking into computerizing the calculations of gross payr oll an d deductions in the future, which should 
resolve this problem . 

SECTION III - FEDERAL AW ARD FINDINGS AND QUESTIONED COSTS 

Not Applicable 
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GRAND ISLE VOLUNTEER EMERGENCY SERVICES, INC. (GIVES) 
D/B/A 

AM BULAN CE DISTRICT NO . 2 OF JEFFERSON PARI SH  

SCHEDULE OF FINDINGS AND  QUESTIONED COSTS (CONTINUED) 
For the Y ear Ended D ecem ber 31, 2003 

SECTION IV - STATUS OF PRIOR YEAR FINDING S 

The status of findings and questioned costs noted in prior years is noted below : 

Prior Year 
Com m ent No. Description Status 

# 02-01 Inadequate segregation of duties. See CY Comment # 03-01 

# 02-02 Bank reconciliations not done properly. Cleared 

# 02-03 Invoices not being filed properly. Cleared 

I # 02-04 Payroll not being reconciled. Incorrect W -2's. See CY Comment # 03-02 

Not applicable 
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IN TER N A L C O N TR O L STR U C TU R E 
A N D RE LA TED M A TTER S 



Paul C. Rivera, CPA 

2612 Crestway Read 
Marrero, Lou~iana 70072 

(504)371-4390 

To the President and Board of 

Grand Isle Volunteer Emergency Services, Inc. (GIVES) 
Grand Isle, Louisian a 

I have audited the financial statements of Grand Isle Volunteer Emergency Services, Inc. (GIVES), 
a nonprofit entity d/b/a Am bulan ce District N o. 2 of Jefferson Parish, for the year ended Decem ber 
31, 2003, and have issued m y reports thereon dated M ay 22, 2004. As part of m y audit, I considered 
GIV ES' internal control structure in order to determ ine the nature, tim ing, and extent of m y auditing 
procedures for the purpose of expressing an opinion on the finan cial statem ents, an d not to provide 
assurance on the internal control structure. 

Reportable conditions w hich m ay have been noted during m y consideration of the internal control 
structure have been reported on in a separately issued report, entitled "in dependent Auditor's Report 
on Intern al Control Over Finan cial Reportin g Based on an Audit Perform ed in Accordan ce W ith 
G overn m ent Auditing Standards". 

This m em oran dum  sum m arizes various oth er m atters which have com e to m y attention. W hile not 
involving reportable conditions, these m atters do present opportunities for strengthening the intern al 
control structu re and im proving the operating effi ciency of GIVES. 

I have already di scussed these com m ents and suggestions with  GIV ES' adm inistrative personnel and 
have included their responses. I w ill be pleased to discuss these com m ents an d suggestions w ith you 
in further detail at your convenience, perform  and additional study of these m atters, or assist you in 
im plem enting the recom m endations. 

PoJ  ( 
M ay 22, 2004 

Lo~.dsione Societg of Cerilfied Public Acco~mtan~s 



GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 
d/b/a 

A M BUL AN CE DISTR ICT N O . 2 O F JE FFERSON PA RISH  
CO M M EN TS A ND SU G G ESTIO N S 
For the Y ear Ended D ecem ber 31, 2003 

03-1. COM M ENT 

C O NTR O LLIN G  EXPEND ITURES 

During m y testing of receipts and expenditures, I noted an increase in office/computer 
supplies. Upon vouching the expenses, I noted that GIV ES was purchasing a rather large 

quantity ofinkjet cartridges for the printer/copier/fax machine. Because the machine is an 
all-in-one m achine, it gets used often. Thus, GIVES has been buying betw een 10 and 15 
cartridges per month at a cost of $60 each. 

RECOM M ENDA TION  

GIVES should look into purchasing a laserjet printer. While the upfront costs would be a 
bit high, the laserjet cartridges tend to last longer than  inkjet cartridges. Thus, GIVES 
would realize savings on the supplies side. 

RESPON SE 

W e w ill look into this 



STA TU S O F PR IO R  Y EA R  C O M M EN TS 

A N D FIN D IN G S 
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GRAND ISLE VOLUNTEER EM ERGENCY SERVICES, INC. (GIVES) 

STATU S O F PRIO R Y EAR  CO M M ENTS A ND FIN DIN G S 
For the Year Ended D ecem ber 31, 2003 

Several advisory com m ents and compliance findings were m ade for the year ended Decem ber 31, 
2002, The status of the com m ents and findings previously noted are as follows: 

Prior Y ear 
Com m ent 
Finding No. Description Status 

# 02-1 Increase in general ledger m ispostings. Com m ent Cleared - 
Substantially lower 
num ber of m ispostings in 
2003. 

Complian ce State withholding taxes were not being rem itted ! All tax es have been 
# 02-1 timely. I remitted as of 12/31/03. 
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In connection with the audit of the Grand Isle Volunteer Em ergency Services, Inc. 

(GIVES), several comments were noted by our auditor which were classified as 
reportable conditions an d/or m aterial weaknesses. These comm ents are detailed in the 
Decem ber 31, 2003 finan cial report. The m an agem ent of GIVES offers the following 
action plan  to correct the deficiencies noted: 

Com m ent # 03-01 - Lack of segregation of duties 

M anagem ent is aware of this situation. Due to lack of funds, we are not in a 
position to hire additional personnel to properly segregate the duties of the 
treasur er. W e will, however, continue to m onitor the financial activities and 
require certain m itigating controls. 

Comment # 03-02 - Payroll journals not being reconciled with ledger/incorrect W -2's 

A s noted in our response, the treasurer was a new employee in  2002. She was not 
trained by the form er treasurer, thus, som e m istakes w ere m ade. W e ar e looking 
at com puterizing this function to elim inate the m an ual errors. 

Except for the first com m ent, we do not an ticipate these problem s recurring next year 


