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CERTIFIED PUBLIC ACCOUNTANT

169 DIONALDSON ROAD » CALHOUN, LOUISIANA 71225 ¢ ToLErHONE 318/644-5726

Independent Auditor's Report

BOARD OF CONTROL
MOREHOUSE PARISH LIBRARY
Bastrop, Louisiana

[ have audited the accompanying financial statements of the governmental activities of Morehouse Parish
I.ibrary, a component unit of Morehouse Parish, as of December 31, 2003. and for the two years then
ended, which comprise the library's basic financial statements as listed in the table of contents. These
financial statements are the responsibility of the library's management. My responsibility is w express
an opinion on these financial statemcnts based on my audit.

I conducted my audit in accordance with auditing standards gencrally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards.
issued by the Comptroller General of the United States. Those standards require that I plan and perform
the audit to obtain reasonable assurance about whether the financial statements are free of material
misstaement. An audit includes examining, on a test basis, evidence supporting the amounts and
disclosures in the financial statements. An audit also includes assessing the accounting principles used
and significant estimates made by management, as well as cvaluating the vverall financial statement
presentation. I believe that my audit provides a reasonable basis for my opimon.

In my opinion, the financial statements referred to above present fairly, i all material respects, the
financial position of the governmental activities of Morehouse Parish Librarv, as of December 31, 2003,
and the respective changes in financiai position for each of the two vears then ended. 1n conformity with
accounting principles generally accepted in the Umted States of America.

As described in Note 1, Morehouse Parish Library has implemented a new financial reporting model, as

required by the provisions of GASB Statement No. 34, Basic Financial Statements - and Management's
Discussion and Analysis - for State and Local Governments, as of December 31, 2002.

3~

VEMBEF iF THE AMEaicapn INSTTTUTE OF CrR b b e Poontiet ACCOUNTANMTSE
MEMBER oF THE SOCi Ty i LOUISIANA CLRTiFIEL PUsLis, ACCOLNTANTS
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BOARD OF CONTROL,

MOREHGQUSE PARISH LIBRARY

Bastrop., Louisiana

fndependent Auditor’s Report
Decembher 31, 2003

The management’s discussion and analysis and budgetary comparison information are not a required part
of the basic financial statements but are supplementary information required by accounting principles
generally accepted in the United States of America. 1 have applied certain limited procedures, which
consisted principally of inquiries of management regarding the methods of measurement and presentation
of the required supplementary information. However, { did not audit the information and express no
opinion on it.

My audit was comiucted for the purpose of forming an opinion on the financial statements that comprise
Morchouse Parish Library’s basic financial statements. The Siatus of Prior Audit Findings is presented
for the purpose of additional analysis and is not a required part of the basic financial statements. Such
information has becn subjected to the auditing procedures applied in the audit of the basic financial
statements and, I my opinion, is fairly stated. in all material respects, in relation to the basic financial
statements taken as a whole.

In accordance with Government Auditing Standards, 1 have also issued a report dated June 7, 2004, on
my consideration of Morehouse Parish Library’s internal control over financial reporting and my tests
of the library’s compliance with certain provisions of laws, regulations, contracts, and grants. That
report 1§ an integral part of an audit performed in accordance with Governmenit Auditing Standards and
should be read 1n comunction with this report in considering the results of my audit.

Calhoun, Louisiana
June 7, 2004
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MANAGEMENT’S DISCUSSION AND ANALYSIS



MANAGEMENT’S DISCUSSION AND ANALYSIS !

This section of the Morehouse Parish Library's financial report presents our discussion and analysis of g
the Library's financial performance during the year ended December 31, 2003. Please rcad it in
comjunction with the Library’s financial statements which follow this section. l

FINANCIAL HIGHLIGHTS

e The Library’s total nect assets decrcased $38,138 over the course of the two years ended
December 31, 2003.

s During 2003, the Library’s expenses were $11,000 more than the $402,000 generated i taxes
and other revenues for governmental programs. This is an improvement over 2002, when
expenses exceeded revenues by $27,000. Included in expenses is depreciation of $26,000 and
$21,000 for 2003 and 2002, respectively. |

¢ The total cost of the Library's services in 2003 decreased 519,000 from the costs of 2002, No i
new services were added during the two years.

The Library’s total net assets were $608,809 as of December 31, 2003,
e For 2003, the actual cash resources available for appropriation were $83,795 more than

budgeted for the general fund and total charges 1o appropriations were $40,700 less than
budgeted for the general fund. For 2002, these amounts were $161,835 and $635,753,

respectively.
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OVERVIEW OF THE FINANCIAL STATEMENTS

This financial report consists of three parts - management s discussion and ancdyvsis (this section), the
hasic financial staiements, and required supplementary information. The basic financial statements :
include two kinds of statements and notes that present different financial views of the Library: f

e The first two statements are government-wide financial statements that provide both long-term
and short-term information ahout the Library's overall financial status.

o The remaining statements are fund financial statements that focus on individual parts of the
Library, repotting on the Library’s operations in more detail that the government-wide iinancial
statements. The governmental funds financial statements tell how general sovemment services
were financed in the short-term as well as what remains for fulure spending.

e The notes explain some of the information in the financial statements and provide more
detailed data.

¢ The statements and notes are followed by a scetion of required supplementary information that
further explains and supports the information in the financial statements.

Figure A-]1 shows how the required parts of this financial report arc arranged and relate to onc another.



Figure A-1 - Required Componcats of the Library's Financia] Report
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Fieure A-2 summanzes the major features of the Library’s financial statements, mcluding the poriion
of the Library’s government they cover and the types of information they contamn. The remamder of
this overview section of management’s discussion and analysis explains the structure and contents of
each of the statements,

Figure A-2 - Major Features of the Library’s Government-Wide and Fund Financial Statements |
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Govemment-Wide ’
| 1 Financial Statements Fund Financial Statements ] |
Scope Ennre Library povernment Governniental fund activities of the ;
1.ibrary that are not proprictary or |
. L {teduciary o B
. Required financial o Smatement uf net assets o DBalance sheet
: alifenents e Stalement of activities o Statement of revenues, expenditures.
5 _ o _ and changey in fund balances
Accounting basis Accrual accounting and economic resources Madified accrual accounting and cwrrent
and meazurement focus ! financial resources focus
focus '
Tyvpe of All assets and liabilities, both Mnancial and Only zssets expected to be used and :
Fassetliabinty capital, and short- and Iong-term - liabilities that come due during the year .
{information nr soon thereatler: no capital assets :
L ] L { included ;
+ Type of | All revenues and expenses during year, Revenues for which cash is recerved !
> inflow'vutflow t regzardiess of when cash 5 recetved or paid during or scon after the end of' the vear;, |
i information ; expenditires when 2oods o1 services are
; received and payment is due durinz the |
N _ b year or saon thereafier |




Goveranment-Wide Financial Statenicuts

The govemment-wide financial statements teport information about the Library as 2 whole using
accounting methods similar to those used by private-sector companies. The statement of net assets
includes all of the Library’s assets and liabilities. All of the current year's revenues and expénses are
accounted for in the statement of activities regardless of when cash is received or paid,

The two government-wide financial statements report the Library's net assets and how they have
changed. Net assets - the differcnce between the Library’s assets and liabilities - is one way to
measure the Library’s financial health, or position.
e Over time, increases or decreases in thé Library’s net assets are an indicator of whether its
financial health is improving or deteriorating, respectively.,
» To access the overall health of the Library one needs to constder additional nonfinancial
factors, such as changes in the Library’s ad valorem tax base.

The government-wide financial statemenis of the Library include all of the Library’s services.
Ad valorem taxes finance the majority of these services.

Fund Financial Statements

The fund financial statements provide more detailed information about the Library as a whole.

All of the Library’s services are included in the goverunentat fund, which focuses on (1) how cash and
other financial asscts that can readily be converted to cash flow in and out, and (2) the balances
available at year-end for spending. Consequently, the fund financial statements provide a detailed
short-term view that helps one determine whether there are more or fawer financial resources that can
be spent in the near tuture to finance the Library’s services. Bccausc this information does not
encompass the additional Jong-term focus of the government-wide financial statements, we provide
additional imnformation on the subsequent pages that explain the relationship (or differences) between
them.

i Ll T e T Y TR |

" m manmfessssss M " EmE smEmE ®



FINANCIAL ANALYSIS OF THE LIBRARY AS A WHOLE
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Net asscts. The Library’s net assets were virtually unchanged between the iwo years ended December
31, 2003 and 2002 (sce Table A-1).

Table A~1 — Morehouse Parish Library’s Net Assets (in thousands of dollars) -
Percentage
Governmenial Activities Change
| 2003 2002 2002 - 2003
Current and other assets § 705 692 1.9% !
Capital assets 277 303 (8.0)% ;
Total assets $ 982 $ 995 (1.3)%
Other liabilities $ 374 $ 376 1.1%
Total liabilities $ 34 $ 376 1.1%
Net assets
i invested in capital assets S 277 $ 303 {8.6)%
Unrestricted 331 316 0.0%
Total net assets S 603 3619 . 0.0% *

Change in net assets. The Library’s total revenues decreased by $18,000 to $402,000 (see Table
A-2). Almost 90% of the Library’s revenues come from ad valorem taxes (see Figure A-3) while the
remaining revenucs come from statc revenue sharing, fines and forfeitures, charges for services,
interest, and misccllaneous.



i

Revenues:

Prograni revenues:
Fines and forfeitures
Charges for services
State aid grant

General revenues:
Ad valorem taxes
State revenue sharing
Intcrest and miscellaneous

Total revenues

Expenses

CGreneral government:
Staturatory charges

Culture and recreation:
Depreciation
Personal services
Operaling services
Materials and supplies
Library materials
Travel
Intergovernmental

Total expenses

Increase {(decrease) in net assets

2003

354
33

11

$ 402

26
217

Table A-2 ~ Changes in Moiehouse Parish Library’s Net Assets (in thousands of dollars)

Governmental Activitics

Percentage
Change

2002 2002 - 2003
|

§ 2 0.0%

3 {33.3)%

15 (100.0)%
344 2,9% I

33 0.0%

_ 23 (52.2)%

$ 420 (4.3)%

$ 11 10.0%
71 23.8% |

214 2.3%

132 (25.0)%

23 (44.0)%

40 2.5%
4 25.0% 1

2 0.0%

$ 447 (6.1)%
g 27) (36.0)%
_—

The toral cost of all services was virtually unchanged (decreasing approximately $19,166). The
Library’s expenses cover general government and culture and recreation services, with 52.2% of the
culture and recreation expenses related to personal services (payroll and related expenses) for 2003 and

47.8% for 2002 (see Figure A-4).




Figure A-3 i
Morehouse Parish Library
Sources of Revenues — year ended December 31, 2003
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Figure A-4
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FINANCIAL ANALYSIS OF THE LIBRARY'S FUNDS

As the Library completed 2003, its governmental fund reported a fund balance of $331,358, slightly
above the prior ycar 0f $316,185. During 2002, fund balances decreased 568,730 from the 2001

amount.

General Fund Budgetary Highlights

The Library revised its budget one time during 2003. The majority of the amendment affected the
beginning fund balance.

Even with this budget amendment, actual amounts available for appropriation n 2003 of $743,7935
exceecded budgeted amounts available for appropriation of 3660,0600 by 583,795, The more significant
favorable variances resulted from 366,500 beginning budgetary fund balance and $27,213 of additional
ad valorem tax revenues.

Actual charges to appropriations in 2003 of $395,266 were less than budgeted charges to
appropriations of $442,000 by $46,734.

The Library revised its 2002 budget one time also. The amendment affected the majority of all
expenditure amounts. ‘

In 2002, actual amounts avaitable for appropnation of $431,036 excecded budgeted amounts available
for appropriation of $382,468 by $48,568. As in 2003, the more significant favorable variance resulted
from $31,816 of additional ad valorem tax revenucs.

Actual charges to appropriations in 2002 of $486,803 were Jess than budgeted charges to
appropriations of $552,556 by $65,753. Approximately $111,000 less was expended on library
matenals than appropriated.

CAPITAL ASSETS

As of December 31, 2003, the Library had invested $277,451 in capital assets, including fumiture,
equipment, buildings, and land (see Table A-4). No funds were expended for capital assets during
2003. Computer automation equipment costing $62,450 was purchased by the Library in 2002.

~ Table A-4 — Morehouse Parish Librnr}"-!‘: Capital Assets (i;l thousands of dollars)

Governmental Percentage of

Activities Total
Land $ 6O 21.7% |
Buildings and improvenients | 167 60.3%
Furniture and equipment Z 7% |
Computer automation 48 17.3%

Totals $277 100.0%

k" Uil vl = ey
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NEXT YEAR’S BUDGET

Cash amounts available for appropriation in the 2004 general fund budget are $650,000, a decrease of :
1.5 percent from the final 2003 budget of 3660,000. Likewise, budgeted 2004 charges to :
appropriations are cxpected to decline nearly 3 percent to $430,000. The Library has added no major

new services to the 2004 budget.

If thesc cstimates are realized, the Library’s budgetary general fund balance is expected to decrease
modestly by the close of 2004.

CONTACTING THE LIBRARY'S FINANCIAL MANAGEMENT

This financial report is designed to provide our citizens, taxpayers, and creditors with a general
overview of the Library’s finances and to demonstrate the Library’s accountability for the money it |
receives. If you have questions about this report or need additional financial information, contact the

Librarian at Morehouse Parish Library’s main branch office, 523 East Madison Avenue, Bastrop,

[Loulsiana, 71220.



BASIC FINANCIAL STATEMENTS ;



Statement A ;

MOREHOUSE PARISH LIBRARY
Bastrop, Louisiana |

STATEMENT QF NET ASSETS - GOVERNMENTAL ACTIVITIES
December 31, 2003 I

ASSETS
Cash $149.274
Investments 200,000
Ad valorem taxes receivable 355,753
Capital assets, net of depreciation 277,451
TOTAL ASSETS $982 478
LIABILITIES | 1
Accounts payable 2,626 f
Payroll withholdings and accruals 757
Deferred revenuc 370.286
TOTAL LIABILITIES 373,669
NET ASSETS
Invesied in capital assets 277,451
Unrestricted 331,358
TOTAL NET ASSETS 608,809
TOTAL LIABILITIES AND NET ASSETS ___$982478

The accompanying notes are an mndcgral part of this statement.



MOREHOUSE PARISH LIBRARY
Baswrop, Louisiana

Statement B

STATEMENT OF ACTIVITIES - GOVERNMENTAL ACTIVITIES - BY YEARS

For the Two Years Ended December 31, 2003

Expenses:
General government - statutory charges
Culture and recreation:
Depreciation
Persanal services
Operatmg sérvices
Materials and supplies
Library materials
Travel
intergovernmental
Total expenses

Program revenues:
Charges for services

Operating grants
Total program revenues

Net (Expenses) Revenues

General revenues:
Ad valarem taxes
State revenue sharing
interest earmmsgs
Miscellaneous
Total general revenues

Change in net assets
Net assets - beginning

Net assets - ending

The accompanying notes are an integral part of this statement.

8-

354,123
33,182
8,366
2.114

347,785

(10,801}

619.610
$608.809 $619,610

2003 2002
$11.726 $10.436
25,973 21,057
217,105 214,465
91.593  131.687
13,023 23.387
45,476 40.368
5.830 4,269
2.280 2,280
413,006 447,949
4 420 4 974
15,223
4,420 20,197

(408,586) (427,752)

344,361
32,959
10,529
12,566

400.415

(27,337)
646,947
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ASSETS
Cash

[nvestments

MOREHOUSE PARISH LIBRARY

BALANCE SHEET - GOVERNMENTAL FUND - GENERAL FUND

Ad valorem taxes receivable

TOTAL ASSETS
LIABILITIES AND FUND BALANCES

Liabilities:

Accounts payable -
Payroll withholdings and accruals
Deferred revenue
Total liabilities
Fund balance - ynreserved

Bastrop, Louisiana

December 31, 2003

TOTAL LIABILITIES AND FUND BALANCES

Reconciliation of the Balance Sheet of Governmental Fund - General Fund
To the Statement of Net Assets:

Fund balance - unreserved

Amount reporied for net assets of povernmental activiries
in the Statement of Net Assets (Statement A) is different

hecause:

Capital assets used in governmental activitics are not
financial resources and therefore are not reported

in the fund

MNet assets of governmental activities (Statement A)

The accompanying notes are an integral part of this statement.

Statement C

$149,274
200,000
355,753

$705,027

$2,626

137
370,286

373,669
331.358

_$705,027

$331,358

277451
$608,809



MOREHOUSE PARISH LIBRARY
Bastrop. Louisiana

STATEMENT OF REVENUES, EXPENDITURES AND
CHANGES IN FUND BALANCE - GOVERNMENTAL FUND -

GENERAL FUND - BY YEARS
For the Two Years Ended December 31, 2003

REVENUES
Ad valorem taxes
State revenue sharing
State aid grant
Fines and forfentures
Charges for services
Interest earnings
Miscellaneous

Total revenues

EXPENDITURES

General government - statutory charges

Culture and recreation:
Personal services
Operating services
Materials and supplies
Library matenals
Travel
Intergovernmentai
Capital outlay

Total expenditures

NET CHANGE IN FUND BALANCE

FUND BALANCE AT BEGINNNG OF YEAR
FUND BALANCE AT END OF YEAR

(Continued)
The accompanving notes are an inteeral part of this statement.

-10-

Statement D
2003 2002

$354.123 5344 361
33,182 32.959
15,223

2.435 2,071
1,986 2.903
8.366 140.529
2,114 12.566
402 206 420.612
11.726 10,436
217.105 214 465
G1.593 131,687
13,023 23,387
45.476 40 368
5.830 4 269
2,280 2,280
. 62.450
387,033 489.342
15,173 (68,730
316.185 184 915
$331.358 $316,185
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MOREHOUSE PARISH LIBRARY
Bastrop, Louisiana

STATEMENT OF REVENUES, EXPENDITURES AND
CHANGES IN FUND BALANCE - GOVERNMENTAL FUND -

GENERAL FUND - BY YEARS (Contd.)
For the Two Years Ended December 31, 2003

Reconciliation of the Statement of Revenues, Expenditures, and
Changes in Fund Balance of Governmental Fund - General Fund
to the Statement of Activities:

Net change m fund balance

Amount reported for governmental activities in the
Statement of Activibies (Statement B) are
different becanse:
Governmental funds report capifal outlays as expenditures.
However, in the statement of activities, the cost of those
assets 15 allocated over their estimated useful lives as
dgepreciation expense. This is the amount by which capital
outlays exceeded depreciation in the current period.

Change in net assets of governmental activities (Statement B)

{Concluded)

The accompanying notes are an integral part of this statement.

~11-

2003

$15.173

Statement D

2002

($68,730)

(25.974) 41,393

10,801

($27.337)

.
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Note 1.

MOREHOUSE PARISH LIBRARY
BASTROP, LOUISIANA

NOQTES TO THE FINANCIAL STATEMENTS
As of and for the Two Years Ended December 31, 2003 and 2002

Organization and Summary of Significant Accounting Policies

Morehouse Parish Library (the "Library") is a component unit of Morchouse Parish. It
was created by Ordinance No. 618 adopted by the Police Jury of Morehouse Parish on
April 5, 1939. The administration of and accounting functions for funds of Morehouse
Parish Library were transferred from Morehouse Parish Police Jury to Morehouse Parish
Library Board of Control, effective January 1, 1983, The governing body of the Library
consists of an eight member. non-compensated Board of Control which 15 appointed by
Morehouse Parish Police Jury.

The Library provides approximately 31,200 pansh citizens access to resource materials,
books, magazines, films, recordings, and Internet.

The Board of Control is responsible for the hiring of a qualified hibranian who is
responsible for administration of day-to-day operations of the Library and supervision of
employees.

The main Library and one full service branch are located at the parish seat, Bastrop.
Louisiana, with four additional branches located within the parish and offering full services
on a part-ume basis.

The more significant of the Library’s accounting policies are described below:
Basis of Presentation:

The accompanving basic financial statements of the Library have been prepared In
conformity with governmental accounting principles generally accepted in the United States
of America. The Governmental Accounting Standards Board (GASB) is the accepted
standard-setting body for establishing governmenial accoumnting and financiat reporting
principles. The accompanying basic financial statements have been prepared in conformity
with GASB Statement 34, Busic Financial Statements - and Management s Discussion and
Anaiysis - for State and Local Governments, 1ssued in hine 1999,

Reporting Entity:

The Library does not possess al} the corporate powers necessary to make 1t a legally
separate entity from Morehouse Parish Police Jury, which holds the Library’s corporate

|
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MOREHOUSE PARISH LIBRARY
Bastrop, Louisiana

Notes to The Financizl Statements

powers. For this reason, the Library is a component unit of Morehouse Parish Potice
Jury, the financial reporting entity.

The accompanying financial statements present information only on the funds maintained
by the Library and do not present information on Morehouse Parish Police Jury, the
general governmemnt services provided by that governmental unit, or the other
governmental units that comprise the financial reporting emity,

Fund Accounting:

The Library uses funds (o maintain its financial records during the year. Fund accounting
is designed to demonstrate legal compliance and to aid management by sepregating
transactions related to certain hbrary functions and activities. A fund 15 defined as a
separate fiscal and accounting entity with a seif-balancing set of accounts.

A govermmental fund accounts for all of the Library’s general activities. This fund focuses
on the sources, uses, and balances of current financial resources. Expendable assets are
assigned to the governmental fund according to the purposes for which they may be used.
Current liabilities are assigned to the fund from which they will be paid. The difference
between a governmental fund’s assets and liabilities 1s reported as fund balance. In
general, fund balance represents the accumulated expendable resources which may be used
to finance future period programs or operations of the Library. The General Fund is the
Library's governmental tund and the primary operating fund of the Library accounting for
all financial resources, except those required to be accounted for in other funds. The
General Fund is available for any purpose provided it is expended or transferred in
accordance with state and federal laws and according o the Library’s policies.

Measurement Focus/Basis of Accounting:

Fund Fipnancial Statements:

The amounts reflected in the General Fund's balance sheet are accounted for using
a current financial resources measurement tocus. With this measurement focus.
only current assets and current liabilities are generally included on the balance
shect. The General Fund's statement of revenues, expenditures, and changes in
fund balance reports on the sources (1.¢., revenues and other f{inancing sources)
and uses (1.¢., expenditures and other financiny usces) of current financial resources.
This approach is then reconciled, through adjustment, to a povernment wide view
of the Library’s operations.

13-
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MOREHOUSE PARISH LIBRARY
Bastrop, Louisiana

Notes to The Financial Statements

The amounts reflected in the General Fund's balance sheet and statement of
revenues, expenditures, and changes in fund balance use the modilied accrual basis
of accounmting. Under the modified accrual basis of accounting, revenues are
recognized when susceptible to accrual (i.e., when they become both measurable
and available). Measurable means the amount of the transaction can be determinad
and available means collected within the current period or soon enough thereafter
to pay liabilities of the current period. The Library considers all revenues avatlable
if they are cellected within 60 days after the fiscal year end. Expenditures are
recorded when the related. fund liability is incurred. The fund financial statements
use the following practices in recording revenues and expenditures;

The major revenue susceptible to accrual is ad valorem taxes. Intergovernmental
funding, fines and forfeitures, charges for services, grants, and other revenues are
not susceptible to accrual because generally they are not measurable until received
in cash. No material accruals are necessary for expenditures.

Deferred revenues arise when resources are received by the Library before it has
a legal claim to them, as when ad valoremn tax monies are received before the
incurrence of qualifying expenditures. Insubsequent periods, when the Library has
a legal claim to the resources, the liability for deferred revenue is removed from
the balance sheet and revenue is recognized.

Government-Wide Financial Statements:

The statement of net assets and statement of activities display information about the
Library as 2 whole. These statements include all the financial activities of the
Library. Information contained in these statements reflect the economic resources
measurement focus and the accrual basis of accounting. Revenues and expenses are

recognized when the exchange occurs (regardless of when cash is received or
disbursed).

Program Revenues:
Program revenues included on the statement of activities are derived from Library

users as a fee for services. Program revenues reduce the cost of the function to be
financed from the Library’s general revenues.

Budgets and Budgetary Accgunting:

The Board of Control adopted annual budgets for the General Fund for the two years ended
December 31, 2003 and 2002, on October 28, 2002, and October 29, 2001, respectively.
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MOREHOUSE PARISH LIBRARY
Bastrop, Louisiana
Notes to The Financial Statements

The annual budgets were prepared in accordance with the cash basis of accounting utilized
by the General Fund. The Librarian is authorized to transfer budgeted amounts within
and among departments; however, any revisions that alter the total expenditures resultng
from revenues exceeding amounts estimated must be approved by the Board of Control.
Amendmems were made to both of the annual budgets and are reflected 1n the budget
comparisons. All annual appropriations lapse at fiscal year end.

Encumbrance accounting, under which purchase orders, contracts, and other commitments
for the expenditure of monies are recorded in order to reserve that portion of the applicable
appropriation, is not employed by the Library.

Schedules 1 and 2 in the accompanying financial statements present comparisons of the
legally adopted budget with actual data on the budgetary (Non-GAAP) basis. Because
accounting principles applied for purposes of developing data on the budgetary basis differ
significantly from those used to present the fund financial statements, a reconciliation of
resultant basis differences in the change in fund balance follows:

2003 2002
Net change in fund balance (Non-GAAP basis) as
reported on Schedules 1 and 2 $1.029 (%55.767)
Adjusiments to revenues for accounts reccivable 16,604 11,078
Adjustimnents to expenditures for payroll accruals 3,002 (80)
Adjustments to expendifturcs for accounts payable 5,232 (2.460)

Adjusiments to revenuc {or deferred property tax revenue (10.694) (21.501)

Net change mn fund balance (GAAP basis) as
reported on Statement D $15,173  (368,730)

Cash and Cash Equivalents:

Cash includes amounts tn demand deposits and time deposits which are reported at net
book value - the December 31, 2003, bank balance plus deposits in transit and less checks
that have not cleared the bank as of that date. Cash equivalents include amounts in time
deposits and those mvestments with original maturities of 90 days or less.

Under state law, the Library may deposit funds in demand deposits, interest-bearing

demand deposits, or ime deposits with state banks organized under Louisiana law or any
other state of the United States. or under the laws of the United States.
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MOREHOUSE PARISH ILIBRARY
Bastrop, Louisiana
Notes to The Financial Statements

Investments:

Investments are limited by Louisiana Revised Statute 33:2935. If the original maturities
of imvestments exceed 90 days, they are classified as investments; however, if the original
maturitics are 90 days or less, they are classified as cash equivalents. Investments in
nonparticipating interest-bearing contracts, generally certificates of deposit, are reported
at cost. which approximates market value.

Uncollectible Allowance:

The statements contain no provision for uncollectible accounts. The Library’s management
is of the opinion that such allowance would be immaterial in refation to the basic financial
statements taken as a whole.

Capital Assets:

Capital assets are capitalized at historical cost. The Library maintains a threshold tevel of
$2.500 or more for capitalizing capital assets.

Capita) assets are recorded in the statement of net assets and statement of activities. Since
surplus assets are sold for an immaterial amount when declared as no longer needed for
public purposes, no salvage value is taken inmo consideration for depreciation purposes.
Al capital assets, other than land, are depreciated using the straight-line method over the
following useful tives:

Estimated
Lives

Bunldings and improvements 40 years
Furniture and fixtures 3 years
Computer automation § years

Accumulated Compensated Absences:

Full-ttme professional swatf of the Library earn 22 dayvs per year of vacation. Non-
professional staff members of the Library earn from ten to 20 days of vacation each
anniversary year of employment. depending on length of service. Employees may not
accumulate vacation. Upon resignation or retirement, employees are compensated for
vacation earned but not taken during the current anniversary year of employment at the
employee’s current rate of pay,
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MOREHOUSE PARISH LIBRARY
Bastrop, Louisiana
Notes to The Financial Statements

Note 1.

The cost of vacation is recognized as a current year expenditure in the governmental fund
when vacation is actually taken or when employees are paid for accrued vacation upon
resignation or retirement.

No liability is recorded for nonvesting accumulating rights to receive sick pay benefits.
Fund Equity:

In the fund financial statements, governmental funds report reservations of fund balance
for amounts that are not available for appropriation or are legally restricted by outside
parties for use for a specific purpose. Any designations of fund balance represent tentative
management plans that are subject to change.

Ad Valorem Taxes:

Ad valorem taxes attach as an enforceable lien on property as of the date the tax rolls are
filed with the recorder of mortgages which, by law, must be on or before November {5
of each vear. Billed taxes become delinguent on January 1 of the following year.
Morchouse Parish Sheriff bills and collects the Library's property taxes using the assessed
values determined by Morehouse Parish Tax Assessor. Revenues from ad valorem taxes
are recopnized as deferred revenue when levied.

Estimates:

The preparation of financial statements in conformity with accounting principles generally
accepted in the United States of America requires management to make estimates and
assurnptions that atfect certain reported amounts of assets and liabihities, disclosures. and

revenues, expenditures, and expenses during the reporting period.  Actal results could
differ from those estimates,

DEPOSITS IN FINANCIAL INSTITUTIONS

The following 1s a summary of cash, cash equivalents, and investments (book balances) at
December 31, 2003:

Non-interest bearing demand deposits $143,157
Time deposits 6,027
Investments - certificates of deposit 200.000
Petty cash 90
Total $349,274
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MOREHQUSE PARISH LIBRARY
Bastrop, Louisiana
Notes to The Financial Statements

Note 3.

These depasits are stated at cost, which approximates market, Under state law, thege
deposits, or the resulting bank balances, must be secured by federal deposit msurance or
the pledge of securities owned by the fiscal agent bank. The market value of the pledged
securities plus the federal depuosit insurance must at all times equal the amount on deposit
with the fiscal agent. These securities are held in the name of the pledging fiscal agent
bank in 2 holding or custodial bank that is mutually acceptable to both parties.

At December 31, 2003, the Library had $360,157 in deposits {collected bank balances).
These deposits were secured from risk by $206,027 of federal deposit mnsurance and
$154,130 of pledged securities held by the custodial bank i the name of the fiscal agent
bank or Library and pledged in the name of the Library(GASB Category 3).

There were no repurchase or reverse repurchase agreements at December 31, 2003,

Ad Valorem Taxes

For the two years ended December 31, 2003 and 2002, ad valorem taxes of 3.26 mills
were levied on property with assessed valuations toraling $1 13,582,940 anxd $103,707,200,
respectively, as follows:

Authorized Levied Expiration

Millage Millage Date
General corporate purposes 3.26 3.26 2009

The following are the principal ad valorem taxpayers for the Library for the year ended
December 31. 2003:

Approximate
Percentage of
Assessed Total Assessed Ad Valorem

Taxpaver Valuation Valuation Tax Revenue
[nternational Paper Co. $ 25,613,000 22.55% $ 46,265
Texas Gas Transmission Corp. 4,827,700 3.25% 11,168
Entergy Louisiana, Inc. 4,575,980 4,03 % 9,921

Total ad valorem taxes levied for the years ended December 31, 2003 and 2002, were

$370,286 and $359.592, respectively. As of December 31, 2003. ad valorem taxes
receivable was $335.753.
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MOREHOUSE PARISH LIBRARY

Bastrop, Louisiana
Notes to The Financial Statements

Note 4.

Capital Assets

Capital assets and depreciation activity as of and for the two years ended December 31,
2003 and 2002, are as follows:

Land

Buiidings and improvements
Furniture and equipment
Computer automation

Total

Less accumulated
depreciation for:

Buildings and improvements
Furniture and equipment
Computer automation

Total

Land

Buitdings and improvements
Furniture and equipment
Computer automation

‘Total
Less accumulated
depreciation for:
Buildings and improvements
Furniture and equipment
Computer automation

Total

P —

Year Ended December 31, 2003

Balance
January 1,
2002

$60,000

206,036

53,957
67,204
387,217

33,484
44,719

5,590

533,793

_--._-.—----l—n-lI

Balance
December 31,
Additions Retirements 2003
$60,000
206,056
53,957
67,2

NONE __ NONE 387,217

$5,151 38,635
7,381 52,100
_13.441 19.031

_$25973  __ _NONE __$109.766

Year Enxied December 31, 2002

Balance Balance
January 1, December 31,
_ 2001 Additions Retirements 2002
$60.000 $60.000
206,036 206.056
53,957 53,957
4,754 $62,450 67204
324,767 62450  _ NONE 387.217
28,333 5,151 33.484
33,928 10,791 44 719
475 5,115 ) 5,590
302,736 _$21,057 NONE 383,793
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MOREHOUSE PARISH LIBRARY

Bastrop, Louisiana
Notes to The Financial Statements

Note 5.

Pension Plan
Plan Description:

Substantially all employees of Morehouse Parish Library are members of Parochial
Employees’ Retirememt System of Louisiana (the "System"), a cost-sharing,
muitiple-employer defined benefit pension plan administered by a separate board of
trustees. The System is composed of two distinct plans, Plan A and Plan B, with separate
assefs and benefit provisions. All emplovees of the Library are members of Plan A,

All permanent employees, working at Jeast 28 hours per week who are paid wholly or in
part from parish funds, and all elected parish officials are eligible to participate in the
Systemn. Under Plan A, employees who retire at or after age 60 with at least 10 years of
creditable service, at or after age 55 with at jeast 25 years of creditable service, or at any
age with at least 30 years of creditable service are entitled (0 a retirement benefit, payvable
monthly for life, equal to three percent of their final-average salary for each year of
creditable service. However, for those emplayees who were members of the supplemental
plan only before Janwary 1, 1980, the benefit 15 equal to one percent of final average salary
plus $24 for each year of supplemental-plan-only service earned before January 1, 1980
Final-average salary is the employee's average salary over the 36 consecutive or joined
months that produces the highest average. Employees who terminate with at least the
amount of creditable service stated above, and do npot withdraw their employee
contributions. may retire at the ages specified above and receive the benefit accrued to
their date of wrmination. The System also provides death and disability benefits. Benetits
are established or amended by state statute,

The System issues an annual publicly available financial report that includes financial
statements and required supplementary information for the System. That report may be
obtaincd by writing to Parochial Employees’ Retirement Svstem, Post Office Box 14619,
Baton Rouge, Louisiana 70898 4619, or by calling (225)928-1361.

Funding Policy:

Under Plan A, members are required by state statute t0 contribute 9.5 percent of their
annual covered salary and the Library is required to contribute at an actuarially determincd
rat¢c. The current rate is 7.75 percent of annual covered payroll. Contributions to the
System also include one-fourth of one percent (except Orleans and East Baton Rouge
Parishes) of the taxes shown to be collectible by the tax rolls of each parish. These tax
dollars are divided between Plan A and Plan B based proportionately on the salaries of the
active members of each plan. The contribution requirements of plan mensbers and the
Library are established and may be amended by state statule. As provided by Louisiana
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MOEREHOUSE PARISH LIBRARY
Bastrop, Louisiana
Notes to The Financial Statements

Note 6.

Revised Statute §1:103, the employer contributions arc determined by actuarial valuation
and are subject to change cach year based on the results of the valuation for the prior fiscal
year. The Library’s contributions to the System under Plan A for the years ended

December 31, 2003, 2002, and 2001 were $11,549, $11,109 and $10,683, respectively,
equal o the required contributions for each year.

Risk Managemnent

The Library is exposed to various risks of loss related to torts; theft of, damage to, and
destruction of assets; errors and omissions; injuries to cmployees; and natural disasters.
The Library carries commercial insurance for all risks of loss, including workers'
compensation and employee health and accident msurance. Settlement amounts have not
cxceeded insurance coverage for the current year or three prior fiscal years.
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MOREHOUSE PARISH LIBRARY

Bastrop, Louisiana

SCHEDULE OF REVENUES, EXPENDITURES, AND
CHANGES IN FUND BALANCE - BUDGET (NON-GAAP BASIS)
AND ACTUAL - GENERAL FUND
For the Year Ended December 31, 2003

REVENUES

Ad valorem taxes

State revenue sharing

State aid grant

Fines and forfeitures

Charges for services

Interest and miscellaneous
Total revenues

EXPENDITURES
General government ~ statutory charges
Culture and recreation:

Personal services

Operating services
Materials and supplies
Iibrary materials
Travet
Intergovernmental
Total expenditures

NET CHANGE IN FUND BALANCE
(NON-GAAP BASIS)

FUND BALANCE AT BEGINNING
OF YEAR (NON-GAAP BASIS)
FUND BALANCE AT END OF
YEAR (NON-GAAP BASIS)

ADJUSTMENTS TO GAAP:

Revenue accruals

Duferred revenue accruals

Expenditure accrusls

FUND BALANCE AT END OF
YEAR (GAAP BASIS)

Schedule 1

Actual Vatiance
l;‘:jgz:g Amounts with
""""" (Budgetary  Final Budget
Basis - Non- Posttive
QOriginal Fing! GAAP) (Negalive)
$315,000 $321,000 $348.213 $27.213
30,000 30,000 33,182 3,182
15,000 15,000 (15,000)
1,666 1,666 2,434 768
2,334 2.334 1,986 (348)
12,000 9,000 10.480 t, 4580
376,000 379,000 396,295 17,295
11,726 {11.726)
233,000 236,000 221,122 14,878
102,500 123,500 95,576 27,924
{7,500 15,600 13,428 1.571
50,000 55,600 45,799 4,201
5,000 10.0G0 5,334 4,666
4,500 2.500 2,280 220
412500 442,000 393,266 46,734
{36,500y (63,000) 1,029 64,029
176,500  281.000 347,500 66.500
_$140,000  $218,000 348.529 $130,529
355,753
(370,286)
(2,638)
3331 353

The acconmpanying notes are an iuMegral pant of this schedule.
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MOREHOUSE PARISH LIBRARY

Bastrop, Louisiana

SCHEDULE OF REVENUES, EXPENDITURES, AND
CHANGES IN FUND BALANCE - BUDGET (NON-GAAP BASIS)
AND ACTUAL - GENERAL. FUND
For the Year Ended December 31, 2002

REVENUES

Ad valorem taxes

State revenue sharing

State aid grant

Fines and forfertures

Charges for services

Interest and miscellaneous
Total revenues

EXPENDITURES

General government - statutory charges

Culnire and recreation:
Personal services
Operating services
Matenals and supplies
Library materials
Travel
Intergovernmental
Capital outlay

Total expenditures

NET CHANGE IN FUND BALANCE
{(NON-GAAP BASIN)

FUND BALANCE AT BEGINNING
OF YEAR (NON-GAAP BASIS)

FUND BALANCE AT END OF
YEAR (NON-GAAP BASIS)

ADJUSTMENTS TO GAAP:

Revenue accruals

Deferred revenue accruals

Expenditure accruals

FUND BALANCE AT END OF
YEAR (GAAP BASIS)

Actual
Budgete Amoun
""""" (Budgetary
Basis - Nopn-

Original __ Final GAAP)

Schedule 2

Variance
with

Final Budge:

Positive

(Negative)

$310,000 $322.968 $354,784

$31.816
459

223
1.071}
1,903

13.096

48.568

(10.436)

18,684
12,293
(5,403)
111,045
800
1,220
(62.450)

33,250  32.500 32,959
14,250  15.000 15.223
2,000 1,000 2,071
2,500 £,000 2,903
10,000 _ 10,000 23,096
372,000 _ 382 468 431,036
10,436
216.000 232,056 213,372
93,700 140,000 127,707
18,000 19,000 24,403
153,000 41,955
5,000 5,000 4,200
3,500 3,500 2,280
190,000 62,450
526200 552,556 486,803
(154,200) (170.088) (55,767
200,000 _290.000 403,267
_$135.800  $119,912 347,500
339,149
(359,592)
(10,872)
$316.185

The accompanying notes are an integral part of this schedule.
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MOREHOQUSE PARISH LIBRARY
Bastrop, Louistana

OTHER SUPPLEMENTAL INFORMATION SCHEDULES
As of and For the Two Years Ended December 31, 2003

STATUS OF PRIOR YEAR FINDINGS

The follow-up and corrective action taken on all prior year findings is presented in Schedule 3.
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Schedule 3
MOREHOUSE PARISH LIBRARY
Bastrop, Louisiana
STATUS OF PRIOR YEAR FINDINGS
For the Two Years Ended December 31, 2003

Fiscal |
Year :_
Finding Cuorrective Planned ]
Reference Initially Action Corrective i
Number _ Occurred Description of Finding Taken Action
Inadequate Segregation of See 2003-2 1n current year |

2001-1 1993  Duties N/A findings.
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Independent Auditor's Report
Required by Government Auditing Standards

The following independent auditor's report on compliance and internal control over financial
reporting are presented in compliance with the requirements of Government Auditing Siandards, issued
by the Comptroller General of the United States and the Louisiana Governmental Audit Guide, 1ssued by
the Society of Louisiana Certified Public Accountants and the Louisiana Legislative Auditor.
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CERTIFIED FPUBLIC ACCOUNTANT

369 DONALDSON ROAD ¢ CALHOUN, LLOUISIANA 71225 ¢ THRLEPHONE 31R8/644-3726

Independent Auditor's Repert on Compliance and on
Internal Control Over Financial Reporting
Based on an Audit of Financial Statements
Performed in Accordance with Government Auditing Standards

BOARD OF CONTROL
MOREHOQUSE PARISH LIBRARY
Bastrop, Louisiana

I have audited the financial statements of the governmental activities of Morehouse Parish Library, a
component unit of Morehouse Parish, as of December 31, 2003, and for the two years then ended, which
comprise the library’s basic financial statements, and have issued my report thereon dated June 7, 2004.
I conducted my audit in accordance with auditing standards generally accepted in the United States of
America ; the standards applicable to financial awdits contained i Government Auditing Standards, 1ssued
by the Comptroller General of the United States; and the Louistana Governmental Audit Guide, 1ssued
by the Society of Louisiana Certified Public Accountants and the Louisiana Legislative Auditor.

Compliance

As part of obtaining reasonable assurance about whether Morehouse Parish Library’s financial statements
are free of material misstatement, I performed tesss of the library’s compliance with certain provisions
of laws, regulations, contracts, and grants, noncompliance with which could have a direct and material
effect on the determination of {inancial statement amounts. However, providing an opinion on compliance
with those provisions was not an objective of miy audit and, accordingly, I do not express such an opinion.
The resulis of my tests disclosed no instances of noncompiiance that are required 10 be reported under
Government Auditing Standards,

Internal Control Over Financial Reporting

In planning and performing my audit, I considered Morehouse Parish Library’s internal control over
financtal reporting in order to deternune my auditing procedures for the purpose of expressing my opinion
on the financial statements and not to provide assurance on the internal control over financial reporting.
However, | noted certain matters involving the internal control over financial reporting and #s operation
that I consider 10 be reportable conditions. Reportable conditions involve matiers coming o my attention
relating to significant deficiencies in the design or operation of the internal control over financial reporting
that, in my judgement, could adversely affect Morehouse Parish Library's ability to record, process,
summarize, and report fmancial data consistent with the assertions of management in the financial

20

MEMBER uF THE AMERICAN INSTITUTE of Lusiriikl PURLIL ACCHUNTANIS
“(EMBFR OF THE SOCIFTY OF Louisianas CERTIHHED PUBLIC ACCQUNTANTS

el gl R srmaaas

ek gt ek s ¢ "a




BOARD OF CONTROL
MOREHOQUSE PARISH LIBRARY
Bastrop, Louisiana
Independent Auditor's Report
on Compliance and on
Internal Control, etc.,
December 31, 2003

statements. Reportable conditions are described in the accompanying schedule of findings as items 2003-
1 and 2003-2.

A material weakness is a condition in which the design or operation of one or more of the iniernat control
components does not reduce to a relatively low level the risk that misstatements in amouns that would
bc material in relation to the financial statements being audited may occur and not be detected within a
timely period by employees in the normal course of performing their assigned functions. My consideration
of the internal control over financial reporting would not necessarily disclose all martters n the internal
control that might be reportable conditions and accordingly, would not necessartly disclose all reportable
conditions that are also considered to be material weaknesses, However, 1 believe none of the reportable
conditions described above 1s a material weakness. -

This report is intended solely for the information of the board of control and management of Morehouse
Parish Library, and other interested state and federal agencies and is not imended 0 be and should not
be used by anyone other than these specitied parties.

Calhoun, Louisiana
June 7, 2004
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MOREHOUSE PARISH LIBRARY
Bastrop, Louisiana

CURRENT YEAR FINDINGS AND
CORRECTIVE ACTION PLAN
For the Year Ended December 31, 2003

] have audited the financia! statements of Morehouse Parish Library, as of and for the two years ended
December 31, 2003, and bave issued my report thercon dated June 7, 2004. I conducted my audit in
accordance with auditing standards generally accepted in the United States of America; the standards
applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller
General of the United States; and the Louwisiana Governmental Audit Giiide, issued by the Society of
Louisiana Certified Public Accountants and the Louisiana Legislative Auditor. My audit of the financial
statements as of and for the two years ended December 31, 2003 resulted i an unqualified opinion.

Section I - Summary of Auditor’s Reporis
A. Report on Internal Control and Compliance Matenal to the Financial Statements

Internal Control

Material Weakness [ ] Yes [X] No
Reportable Conditions [ X ] Yes [ I No

Compliance

Compliance Material to Financial Statement [ ] Yes [X]No

Section Il - Financial Statement Findings
2003-1, Need to Improve Controls Over Cash Disbursements
Criteria: Management 15 responsible for establishing internal control policies and
procedures that provide reasonable assurance that assets are safeguarded
aganst loss from unauthorized use or disposition and that transactions are

executed in accordance with management’s authorizations,

Condition: The following deficiencies in internal controls over cash disbursements
were noted for the two years ended December 31, 3003:
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MOREHOUSE PARISH LIBRARY
Bastrop. Louisiana

Schedule of Findings

For the Year Ended December 31, 2003

2003-2.

1. Eight out of forty-nine (16%) disbursements that I selected for
testing were not adequately supported by an original invoice or
other supporting documentation.

2. The check amount did not agree to the invoice amount for two of
thirty-nine invoices that I examined (5%).

Effect: The failure to adhere to internal controls over cash disbursements could

result in a loss of assets from unauthorized use or disposition and or from
transactions that are not in accordance with management's authorizations,

Recommendation: ! recommend that all disbursements be supported by orniginal
invoices or other supporting documentation and that the check
amount agree with the total of the invoice.

Management’s Response: We will require that all disbursements presented for payment

are supported by adeguate documentation and that checks are
written for the correct amounts.

Inadequate Segregation of Duties

Criteria: Adequate segregation of duties is essential to a proper internal control
structure.,

Condition: The segregation of duties 1s inadequate {0 provide effective internal control.

Eftect; Not determined.

Recommendation: No action is recommended due to economic and space imitations.

Management's Response: We concur in the finding, but it is not economically feasible
not does space atlow for corrective action 1o be taken.




