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INDEPENDENT ACCOUNTANTS' REPORT 
ON APPLYING AGREED-UPON PROCEDURES 

To the M inden W ard M arshal 

WM. PEARCE JAMIESON, C.EA.(1991 

MEMBERS 
AMERICAN INSTITUTE OF 

CERTIFIED PUBLIC ACCOUNTANTS 
SOCIETY OF LOUISIANA 

CERTIFIED PUBLIC ACCOUNT ANTS 

W e have perform ed the procedures included in the Louisiana Govern m ent Audit Guide an d 
enum erated below, which were agreed to by th e managem ent of th e M inden W ard M arshal an d the 
Legislative Auditor, State of Louisian a, solely to assist the user s in evaluating m anagem ent's 
assertions about the M inden W ar d M arshal's complian ce with  certain laws and regulations during 
the year ended December 31, 2003 included in the accompan ying Louisian a Attestation 

Questionnaire. This agreett-upon procedures en gagemen t was perform ed in accordance wi th 
standards established by th e Am erican  Institute of Certified Public Accountants. The sufficien cy of 
these procedures is solely th e responsibility of the specified users of th e report. Consequently, we 
m ake no representation regarding the sufficien cy of the procedures described below either for th e 
purpose for which th is report ha s been requested or for an y oth er  purpose. 

Public Bid Law 

Select all expenditures m ade during the year for material an d supplies exceeding $15,000, or 
public works exceeding $100,000, and determine whether such purchases were made in 
accordance wi th LSA-RS 38:2211-2251 (the public bid law). 

For the year  ended December 31, 2003, no expenditures were m ade during th e year for 
m aterials an d supplies exceeding $15,000 or public works exceeding $100,000. 

Code of Ethics for Public Offi cials and Public Employees 

2. Obtain from m an agem ent a list of th e imm ediate fam ily m em bers of each board m ember as 

defined by LSA-RS 42:1101-1224 (the code of ethics), and a list of outside business interests of 
all board m embers an d employees, as well as their imm ediate fam ilies. 

The M inden W ard M ar shal has no board m embers. 

3. Obtained fi'om  m anagem en t a listin g of all employees paid during th e period un der exam inatinn . 

The M ar shal and his deputies ar e em ployees of and paid by th e city of M in den and parish of 
W ebster. 

Determ ine whether an y of th ose em ployees included in th e listing obtained from  m anagem ent in 
agreed-upon procedure (3) were also ineluded on the listing obtained from man agemen t in 
agreed-upon procedure (2) as immediate family members. 



For the year ended December 31, 2003, the M inden W ard M arshal did not have any em ptoye~ . 

5. Obtained a copy of the legally adopted budget and all am endm ents. 

M an agem ent provided us with  a copy of th e original budget. 

6. Trace the budget adoption and am en dm en ts to the m inute book. 

There are no m inutes for the W ar d M arshal's offi ce. 

7. Compare th e reven ues and expen ditures of the f'mal budget to actual reven ues and expen ditures 
to determ ine if actu al reven ues or expenditures exceed budgeted am ounts by m ore than 5% . 

W e compared th e reven ues and expen ditures of th e final budget to actual reven ues and 
expen ditures. Actual revenues wer e short of budgeted revenues by 8.95%  and expen ditures for 
the year di d exceed budgeted am oun ts by 4.3% . 

8. Random ly select 6 disbursem en ts m ade during th e period under  exam ination and: 

(a) trace payments to supporting documentation as to proper amoun t and payee; 

W e exam ined supporting docum en tation for each of th e six selected disbur sem ents an d 
found th at paym ent was for th e proper am oun t en d m ade to the correc t payee. 

Co) determine if payments were properly coded to the correct fund and gen eral ledger account; 
en d 

The six paym ents exam in ed were properly coded to th e correct fund an d gen er al ledger  
account. 

(c) determine whether paym en ts received approval from proper authorities 

Inspection of docum en tation supporting each of th e six selected di sbursem en ts indicated 
proper approval by W ar d M ar shal. 

9. Exam ine evidence indicating that agendas for m eetings recorded in the minute book were posted 

or advertised as required by LSA-RS 42:1 through 42:12 (the open meetings law). 

Public m eetings are not required by the W ard M arshal offi ce 

10. Examine bank deposits for the period under examination and determ ine wheth er any such 
deposits appear to be proceeds of bank loan s, bonds, or like in debtedness. 
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W e inspected copies of all bank deposit slips for the period under exam ination and noted no deposits 
which appeared to be proceeds of bank loans, bonds, or like indebtedness. 

Advances and Bonuses 

11. Examine payroll records and minutes for the year to determ ine wheth er any paym ents have been 
m ade to employees, which m ay constitute bonuses, advan ce or gifts. 

The M arsha l does not maintain payr oll records or m inutes to exam ine for the year. The 
M arshal's and deputies salaries are paid by the City of M inden  and W ebster Parish Police Jury 

W e were not engaged to, and did not perform an  exam ination, the objective of which would be the 
expression of an  opinion on managem en t's assertions. Accor dingly, we do not express such an  
opinion. Had we perform ed additional pr ocedures, oth er ma tters might ha ve com e to our atten tion 
that would ha ve been reported to you. 

This rep ort is intended solely for the use of managem en t of the M inden  W ar d M ar shal an d the 
Legislative Auditor, State of Louisian a, and shoul d not be used by those who ha ve not agreed to th e 
procedures an d taken responsibility for the sufficien cy of the procedures for their purposes. 
However , th is rep ort is a m atter of public record an d its distribution is not lim ited. 

M inden, Louisiana 
June 28, 2004 



LOUISIANA ATTESTATION QUESTIONNAIRE 
(For Attestation Engagements of Government) 

(Date Transmitted) 

(Auditors) 

These representations are based on the information available to us as of (date of 

Public Bid Law 

It is true that we have complJed with the public bid law
, LSA-RS Title 38:2212, and, where /  

applicable, the regulations of the Division of Administration
, State Purchasing Office.. 

Yes [ ] No [ ] 
Code of Ethics for Public Offi cials and Public Em ployees 

It is true that no em ployees or officials have accepted anything of value
, whether in the form of a 

service, loan, or prom ise, from anyone that would constitute a violation of LSA-RS 42:1101-  

1124. 

Yes trY'No [ ] 
It is true that no mem ber of the im mediate fam ily of any member of the governing authority

, or 
the chief executive of the governmental entity

, has been employed by the governmental entity 
after Apdl 1, 1980, under circumstances that would constitute a violation of LSA-RS 42:1119. 

Yes [~" No [ ] 
Budgeting 

W e have complied with the state budgeting requirements of the Local Government Budget Act 
(LSA-RS 39:1301-14) or the budget requirements of LSA-RS 39:34. 

Yes [Vl~No [ ] 
Accounting and Reporting 

All non-exem pt governm ental records are available as a public record and have been retained 
for at least three years, as required by LSA-RS 44:1

,44:7, 44:31, and 44:36. 
Yes [~  No [ ] 

W e have filed our annual financial statements in accordance with LSA-RS 24:514
, 33:463 

and/or 39:92, as applicable. 

Yes [v~] No [ ] 



We have had our financial statements audited or compiled in accordance with LSA:~S 24:513 
Yes [v ] No [ ] 

Meetings 

W e have com plied with the provisions of the Open Meetings Law , provided in RS 42:1 through 
42:12. 

A,///~ Yes [ ] No [ ] 
Debt 

It is true we have not incurred any indebtedness, other than credit for 90 days or less to make 
purchases in the ordinary course of adm inistration, nor have we entered into any lease- 
purchase agreements, without the approval of the State Bond Com mission, as provided by 
Article VII, Section 8 of the 1974 Louisiana Constitution, Article VI, Section 33 of the 1974 
Louisiana Constitution, and LSA-RS 39:1410.60-1410.65. 

Yes [v]~ No [ ] 

Advances and Bonuses 

It is true we have not advanced wages or salaries to employees or paid bonuses in violation of 
Article VII, Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, and AG opinion 79- 

Yes [V~No [ ] 
W e have disclosed to you all known noncompliance of the foregoing laws and regulations, as 
well as any contradictions to the foregoing representations. W e have m ade available to you 
documentation relating to the foregoing laws and regulations. 

W e have provided you with any com m unications from regulatory agencies or other sources 
concerning any possible noncompliance with the foregoing laws and regulations, including any 
comm unications received between the end of the period under exam ination and the issuance of 
this report. W e acknowledge our responsibility to disclose to you any known noncom pliance 
which m ay occur subsequent to the issuance of your report. 

Secretary . Date 

Treasurer Date 

President c~- - / ~'- O (f Date 

Note: if the engagement is for a routine co mpilation/attest that will be co m pleted within six months of the 
entity's fiscal year-end and the CPA will submit either a Fax Approval Form or an Email engagement 
approval form to the legislative auditor, the space for the legislative auditor's appro val may be omitted. 



GENERAL PURPOSE FINANCIAL STATEM EN TS 



MINDEN W ARD M ARSHAL 

Balance Shoot - All Fund Types and Account Groups 
December 3 I, 2003 

ASSETS AND OTHER DEBITS 

Assets: 
Cash 
Due from Agency Fun ds 
Due from City Court 

Gov~nman ml 
Fun d Types 

General 
Fun d 

4,491 
1 

1.756 

TOTAL ASSETS AND OTHER DEB ITS $ 6,248 

LIABILITIES, EQUITY, AND OTHER CREDITS 
Liabilities: 
Accounts payable $ 
Due to W ard Marshal $ 
Due to Operating Fund 

Total liabilities 

Equity and Other Credits: 
Fun d Balan ce 

150 
1,177 

4,921 

TOTAL  LIABILITIES, EQUITY AND 
OTHER CREDIT S $ 6,248 

FidueialT 
Fund Types 

Agency 
Funds 

The accompanying notes are an integral part of these financial statem ents. 

Total 

(Memorandum 
Only) 

1 $ 4,492 
1 

1.756 

1 $ 6,249 

$ 150 
1,177 

1 

1,328 

4,921 

1 $ 6,249 



M INDEN W ARD M ARSH AL 

Statement of Rev m ues, Expenditures and Changes in Fund Balances 
All Govwnmm tal Fund Types 

For the Y ear Ended Decembex 31, 2003 

REVENUES 
M arshal's fees and costs-civil matters 
Proceeds from  court costs 
Fees co llected  through gam ishlnm ts, seizure and sale 

Total revenues 

EXPENDITURES 

M arshals civil fees of offi ce 
Deputies an d clea'ical fees 
Office supplies 

M ortgage Costs & Fees 
AMvertising 
lm t~ance 

Accounting 

Subscriptiun s 
M iscellaneous 

Total exp en ditures 

EXCESS (DEFICIENCY) OF REVENUES OVER 
EXPENDITURES 

FUND BALANCES AT BEGINNING OF YEAR 

FUND BALAN CES  AT END OF YEAR 

The acco mpan ying notes are an  integral part of these financial statements. 

21,010 

7,455 
259 

16,484 

7,733 

805 

361 

505 

885 
1,500 

96 

1.693 

30.062 

(1,338) 



Statement of Rcveaues, Expenditures and Changes in 

Fund Balance - Budget (GAAP Basis) and Actual 
All Govem m~ tal Fund Types 

For the yeex ~ ded D~-~mbe~ 31, 2003 

REVENUES 
M arshal's fees and costs-civil matters 
Proceeds from  court co sts 
Fees collec~ l through gamishman ts, seizure and sale 

Total revealucs 

M arshals civil fees of offtce 
Deputies and clerical fees 
Office supplies 
M ortgage Costs & Fees 
Advertising 
Insurance 
Accounting 
Subscriptions 
M iscdlaneous 

Total. exlxmditures 

EXCESS (DEFICIENCY) OF RE VBNUE8 OVER 
EXPENDITURES 

FUND BALANCES AT BEGINNING OF YEAR 

FUND BALANCES  AT END OF YEAR 

Budg~ 

21,500 
350 

9.~ 0 

Actual 

21,010 
259 

7A55 

16,800 
7,700 
650 
530 
875 
230 

1,500 
50 
465 

16,484 
7,733 
805 
361 
505 
885 

1,500 
96 

1.693 

2,750 (1,338) 

6,259 6,259 

$ 9.009 4.921 

The accompanying notes are an integral part of these fm~ cial stateman I~. 

Variauee- 
Favorable 

(Unfavorable) 

316 

(33) 
(155) 
169 
370 

(655) 

(46) 
0,228) 
(1,262J  

(4,088) 



M INDEN W ARD M ARSHAL 

M inden, Louisiana 
Notes to the Financial Statements 

As of and for the Year Ended December 31, 2003 

1. Summ ary of Significant Accounting Policies 

The M inden W ard M arshal is the executive offi cer of the W ard I Court of W ebster Parish (generally 

referred to as Minden City Court) which is located in Minden , Louisiana. The principal duty of the 
M arshal is executing the orders and mandates of the Court. In making arrests an d preserving the peace, 

he has the same powers an d authority of a sheriff. 

Th e M inden W ard M arshal is a poten tial component unit of the M inden City Court. However, th e 

M inden  W ard M arsha l is a separate reportable entity from the M inden City Court because the M arshal, 
an  elected offi cial, has the ability to exercise oversight responsibility regarding operations and 
accoun tability for fiscal m atters. 

A. Fun d Accounting 

Th e accoun ts of th e M inden  W ard M arshal are organized on the basis of th e fund, each of which is 

considered a separate accounting en tity. Reven ues are accoun ted for in these individual funds 
based upon the purpose for which they are to be spen t an d the means by whi ch spending activities 

are controlled. Th e funds pr esen ted in the financial statem en ts are described as  follows: 

Operating Fund - Th e Operating Fund is the principle fund of th e M in den W ard M arshal and is 

used to account for the Operations un der control of the M arshal. The various fees and charges due 

to the M arshal are accounted for in  this fund, with the exception of garnishm en t fees, an d operating 

expenditures are paid from  the fund. 

Agency Fund - Agency Fun ds are custodial in nature (assets equal liabilities) an d do not involve 
measurem ent of results of operations. Th e M inden W ard M arshal utilized two agency funds  in 

2002, the Garnishm en t Fund an d th e Seizure an d Sale Fun d. 

B. Basis of Accoun ting 

The governm ental fund is accounted for using the m odified accrual basis of accoun ting. Under the 

modified accrual basis of accoun ting, revenues are recognized when  susceptible to accrual (i.e., 
when  they become both measurable an d available). "Measurable" means the am ount of the 
transaction can  be determined an d "available" m eans collectible within the curren t period or  soon 



M INDEN W ARD M ARSHAL 

M inden, Louisiana 
Notes to the Financial Statements 

As of an d for the Year Ended December 31, 2003 

enough theceai~er to be used to pay liabilities of the current period. 

when the related fund liability is incurred . 

C. M arshal's Salary and Fees 

The Marshal's salary is jointly fixed  and paid by the city of Minden  and the parish of W ebster. The 
M arshal also receives a supplemental salary from  the state of Louisiana. 

Th e M arshal receives fees of office collected through the M inden City Court an d through the 
Garnishm ent Fund. 

D. Dep uties' Fees 

Th e Marshal has two deputies. Salaries of the deputies are jointly fixed an d paid by the city of 
M inden and th e parish of W ebster. Additional compensation is paid to th e deputies by th e state and 

fi:om  th e Operating Fund. 

E. Total Column on Combined  Statem en t 

The total column on the combined statemen t is captioned  "M em orandum  Only" to indicate that it is 

presen ted only to facilitate financial analysis. Data in this column does not presen t finan cial 

position in conformity with generally accep ted accoun ting principles. Neith er is such data 

comparable to a consolida tion, h ter fund elim inations have not been  m ade in the aggregation  of 

this da ta. 

Th e M arsha l is a m ember of the M unicipal Employees' Retirem ent System . Contributions to the 

system are made by both the M arsha l an d the city of M inden as a percen tage of compensation. Future 
deficits, if an y, in th e system wi ll be financed by th e State an d the M arshal has no further liability to the 

sy stem . Data concerning the actuarial status of the system  is not available. 

l0 



M INDEN W ARD M ARSHAL 

M indev, Louisiana 
Notes to the Financial Statem ents 

As of and for the Year Ended Decem ber 31, 2003 

3. Determ ination of Crim inal Court Cost Revenues 

La. R.S. 13:1899C states, "In all orimins l matters, the city judge shall assess.., the sum of fiReen 
dollars as additional costs of court, the proceeds from  which shall be deposited in a special account...in 

the nam e of and under the control of the marshal or constable of the court, shall be used to defray 

operational expenses of the office of marsh al or constable of the court, all as  m ay be used an d necessary 
for the proper conduct of the m arshal's or constable's offi ce,...and all as  m ay bc approved  by the 

marshal or constable." 

4. Determ in ation of Civil Fees and Costs 

La. R.S. 33:1704.1A established the civil fees of offi ce to which the M arsha l is entitled. Each m onth 

the M inden City Court provides a list of civil fees an d costs accompanied by a check for th e am ount 
pertaining to the M arshal's offi ce. The check is deposited in the Operating Fund and a check is then  

written  from the Operating Fund to the M arsha l for the corresponding fees of office included in the 

am ount received. 

5. Office Facilities and Budget 

Offi ce facilities, utilities, telep hone and other expenses are provided for th e offi ce of M inden W ard 

M arshal by the city of M inden. Salaries an d other significant expenses of the offi ce of M inden W ard 
Marshal are included  in the budgets of the City of M inden  an d the W ebster Parish Police Jury. Th e 

M inden W ard M arshal did prep are a budget for funds un der his control that are included in these 

financial statements in 2002. 
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SUPPLEMENTAL INFORM A TION SCHEDULES 



Garnishm ent Fund 

M inden W ard M arsha l 

M inden, Louisiana 

Fiduciary Fund Type - Agency Funds 

December 31, 2003 

The Garnishm ent Fun d is used to accoun t for the collection and disposition of garn ishm ents. The 

garnishm ents are collected by the M arshal's office an d th en paid to whom  th ey are owed after 

deducting M arsha l's fees, court costs, and dism issal fees. 

Seizure and Sale Fund 

Th e Seizure an d Sale Fun d is used to collect an d rem it proceeds upon the sales of seized assets to 

satisfy civil judgmen ts rendered by the M inden City Court. 



ASSETS AND OTHER DEBITS 

Assets: 

Cash 
Due from  Agency Funds 

Due fi:om City Court 

M INDEN W ARD M ARSHAL 

Supplemental Information 

Fiduciary Fund Type-Agency Fun ds 
December 31, 2003 

TOTAL ASSETS AND OTHER DEBITS 

LIABILITIES, EQU1TY, AND OTHER CREDIT S 
Liabilities: 

Accounts payable 

Due to W ard M arshal 
Due to Operating Fund 

Total liabilities 

Equity and Other Credits: 
Fund Balance 

TOTAL LIABILIT IES, EQUITY AND 
OTHER CRE DITS 

Garn ishm ent 

Fund 
Seizure an d 

Sale Fun d 

$ 1 

I 

1 

Total 

~ em orandurn 
Only) 

I 

I 



Cash Balance at Jan uary 1, 2003 

Additions: 

Garnishments received 
Seizure an d sales received 

Total additions  

Deductions : 

Costs and fees to MJnden City Court 
Fees to Operating Fund 
Fees to M arshal 
Garnishm ents paid - net of fees 
Refunds to defendants 

Total deductions 

Cash Balance at December 31, 2003 

M INDEN W ARD M ARSHAL 

Supplem ental Inform ation 

Fiduciary Fund Type-Agency Funds  
Schedule of Changes in Cas h Balan ce 

December 31, 2003 

Garnishment 

Fun d 

162,308 

162,308 

29,056 
255 

9,790 
117,305 
5,902 

162,308 

13 

Seizure~ d 
Sale Fun d 

1 

1,663 

4 

1,667 

Total 

(M emorandum 
Only) 

162,308 
1,667 

163,975 

30,719 
255 

9,794 

117,305 
5,902 

163,975 



M IN DEN W ARD M ARSHAL 

CURRENT YEAR FINDINGS 

For the Year Ended December 31, 2003 

There are no findings for the year ending Decem ber 31, 2003 



M INDEN W ARD M ARSHAL 

SUM M ARY OF PRIOR YEAR FINDINGS 

For the Year Ended December 31, 2002 

There were no findings for th e year ending December 31, 2002 



M INI)EN W ARD M ARSHAL 

CORRECTIVE ACTION PLAN  ON CURRENT YEAR FINDINGS 

For the Year Ended December 31, 2003 

There are no findings for the year ending December 31, 2003 


