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INDEPENDENT ACCOUN TANT'S REPORT 

o the Honorable W illiam  T. Kleinpeter 
ity Cottrt of Port Allen 

W e have com piled th e accom panying financial statem ents an d supplementary inform ation, 
which is presented only for supplem entary analysis purposes, of th e City Court of Port 
Allen, Louisian a, a component unit of th e City of Port Al len, Louisiana as of and for the 
year ended Decem ber 31, 2003 as listed in the accom panying table of contents, in 

accordan ce with Statements on Standards for Accounting and Review Services issued by 
th e Am erican Institute of Certified Public Accountants. 

A com pilation is lim ited to presenting in  th e form  of financial statem ents an d 
supplem entary schedules inform ation that is th e representation of m an agem ent of th e City 
Court of Port Allen, Louisian a. W e have not audited or reviewed the accompan ying 
financial statem ents an d supplem entary schedules an d, accordingly, do not express an 
opinion or any other form  of assuran ce on them . 

In accordance wi th the Louisiana Governmental Audit Guide and the provisions of state 
law, we have issued a report, dated Jan e 15, 2004, on the results of our agreed-upon 
procedures. 

PROVOST, SALTER, HARPER &~J ALFORD, L.L.C 

June 15, 2004 

8550 United Plaza Blvd., State Boo. n alan n none. Louisiana 78009. Phone: (225) n24-1772 / Facsimile: (225) 927-9075 



CITY CO URT OF PO RT ALLEN , LO UISIANA 

Liabilities 
Due to oth~ governments 
Deposits 
Accounts payable and ac.~m ed  expcmses 
Due to o~ ~~ fan ~  

Total liabilities 

Fund Equity 
Iaveslrnen t in general fixed assets 
Fund balances 
Unreserved, undesignated 

Total fund eq~dty 

$ 14,115 
30,962 

721 
20,374 

14,115 
30,962 

721 
20,374 

721 65,451 66.172 



CITY  C O U R T O F PO R T AL LEN , LO UISIA N A  

Statement of Revenues, Expenditures and For the Year Ended December 31, 2003 
Changes in Fund Balance 
Governm ental Fund Type - General Fund 

R evenues 

Court fees, frees , and cost 
Intergovenwnental 

Interest 

Total revenues 

Expenditures 

Cmxent 
Intergovelamaental 
Personnel services 
Travel 
Dues an d subscriptions 
Offi ce expense and m aintenan ce 
Other fees and services 

Total cuaxent expendittu'es 

Capital outlays 

Total expenditures 

Revenues Over Expenditures 

Fund Balance 

Beginning 

Ending 

See Accountant's Report and Not~ to Financial Statements. 3 

$ 241,072 
73,042 

2,186 

316,300 

84,147 
116,025 

10,884 

610 
8,117 
17,567 

237,350 

265,362 

50,938 

240,568 

$ 291,506 



Reven ue~ 
Coral t~es, frays, and cost 
liner govexnmc~t a] 
Intrust 

Total reve[tues 

Expenditures 
Cunlmt 
Intecgovcrnmcatal 
Personnel scrvlcvs 
Travel 
Dues and subscriptions 
Ofl'tce expense and mamtcn~ucc 
Other fees and services 

Total current expenditures 

Capital outla~ 

Tot~ r, xpendit ure~ 

Revenues Over Expenditures 

Fund Balance 
Begmamg 

Ending 

241,072 $ - $ 241,072 $ 240,000 $ 
73,042 (62,152) 10,890 11,000 
X100 Z,186 LSOO 

1,072 
(11~ 

316200 102,1521 254,148 253~500 648 

50,938 

240,560 

50,938 

40.~68 

49300 

41200 

1,038 

(732 

$ 291,506 $ $ 291,506 $ 291,200 $ 306 

4 



CITY CO URT OF PO RT A LLEN . LO UISIA NA 
N otes to Financial Statem ents D ecem ber 31, 2003 

Sum m ary of Significant A ccounting Policies 

The financial statem ents of the City Court of Port Allen have been prepared in conformity with  
generally accepted accounting principles (GAAP) as applied to governmental units. The 
Governm ental Accounting Stan dards Board (GASB) is the accepted standards setting body for 
establishing govern m ental accounting an d financial reporting principles. Th e m ore significant of 
the Court's accounting policies are described below . 

ReportingEnti~. As the governing authority of the City, for reporting purposes, the City of Port 
Allen is the fman cial reporting entity for the City Court of Port Allen. The financial reporting 
entity consists of (a) the primary government (City), (b) organizations for which the primary 
government is finan cially accountable, an d (c) other organizations for which the nature and 
significan ce of th eir relationship with th e prim ary governm ent ar e such that exclusion would 
cause th e reporting entity's fm ancial statem ents to be m isleading or incomplete. 

Governmental Accounting Stan dards Board (GASB) Statement No. 14 established criteria 
determ ining which component units should be considered part of the City of Port Allen for 
finan cial reporting purposes. Th e bas ic criterion for including a potential com ponent trait within 
the reporting entity is financial responsibility. The GASB has set forth criteria to be considered 
in determ ini ng finan cial accountability. This criteria includes: 

1. Appointing a voting majority of an  organization's governing body, an d; 

a. The ability of the City to impo se its will on that organization; and/or 
b. The potential for th e organ ization to provide specific fm ancial benefits to or im pose 

specific financial burdens on the City. 

2. Organ izations for which the City does not appoint a voting majority but are fiscally 
dependent on the City. 

3. Organizations for whi ch the reporting entity finan cial statem ents would be misleading if data 
of the organiza tion is not included because of the nature or siglxificance of the relationship. 

Because the City provides finan cial support to the City Court, the City Court was determined to 
be a component unit of the City of Port Allen, the financial reporting entity. Th e accompanying 
financial statem ents present inform ation only on the funds m aintained by the Court and do not 
present inform ation on the City, th e general governm ent services provided by that governmental 
unit, or the other governmental units that comprise the finan cial reporting entity. 



CITY CO UR T O F PO RT A LLEN , LO UISIA NA 
Notes to Financial Statem ents, Continued D ecem ber 31, 2003 

FandA ccounting. The Court uses funds and account groups to report on its financial position. 
Fund accouaating is designed to dem onstrate legal compliance an d to aid finan cial m anagem ent 
by segregating tran sactions related to certain governm ent fu nctions or activities. 

A fu nd is a separate accoun tin g entity with a self-balancing set of accoun ts. An account group, 
on th e other han d, is a finan cial reporting device designed to provide accountability for certain 
assets an d liabilities that are not recorded in th e funds because they do not directly affect net 
expendable available finan cial resources. Fun ds and account gr oups are classified as  follows in 
the balan ce sheet. 

Governm entalFund- GeneralFund. The general fund is the general operatin g fund oftbe  
Court. It is used to accoun t for all financial resources. 

General Fixed Assets A ccount Group. The general fixed assets account gr oup is used to 
account for all Court general fixed assets. 

Attencv Funds. Agency funds account for as sets that ar e held by the city court in a custodial 
capacity pending their transfer to the proper recipient, as provided by Louisian a law. Agency 
funds are custodial in nature (assets equal liabilities) and do not involve measurement of 
results of operations. 

Basis of Accounting. The accounting an d finan cial reporting treatment applied to a fund is 
determ ined by its m easur em ent focus. All governm ental fu nds are accounted for us ing a current 
fin an cial resources m easurem ent focus. W ith  this m easurem ent focus, only current as sets an d 
current liabilities generally are in cluded on th e balance sheet. The m odified accru al basis of 
accounting is used by all governmental fu nd types. Under the modified accrual basis of 
accoun ting, revenues are recogn ized when susceptible to accrual (i.e., when they become both 
measurable and available). "M easurable" mean s the amoun t of the tran saction can  be determined 
and "available" m ean s collectible within the current period or soon enough th ereafter to be us ed 
to pay liabilities of the current period. Expenditures are recorded when the related fund liability 
is incurred. 

Cash. Cash includes am oun ts in dem and deposits. Under state law, the Court m ay deposit fu nds 
in dem and deposits, interest-bearing dem an d deposits, or time deposits with state banks 
organized un der Louisian a law or an y other state of the United States, or un der th e laws of the 
Uni ted States. 



CITY CO U R T O F PO R T A LLEN . LO U ISIA N A  

N otes to Financial Statem ents, Continued 

Investm ents. Investm ents are stated at m arket value. 

General Fixed Assets. @eneral fixed assets are those acquired for general governm ental 
purposes. Assets purchas ed ar e recorded as  expenditures in th e governm ental fund and 
capitalized at cost in the General Fixed Assets Account Group. 

Depreciation is not provided on general fixed assets and interest is not capitalized. 

Budgets. The proposed budget for the 2003 fiscal year was m ade available for public inspection 
at the City Court's offi ce on December 31, 2002. The budget is legally adopted an d am ended, as 
necessary, by the City Court Judge. Budget am ounts included in th e accompanying financial 
statem ents include th e original adopted budget and all subsequen t am endm ents. 

Th e budget for th e General Fund is prepared on a basis that is consistent with genera lly accepted 
accounting principles (GAAP). However, the Court does not budget on-behalf payments (see 
Note 8); therefore, adjustments were made on page 4 to remove on-behalf payments from the 
actual am ounts for com parison purposes to the budgeted am ounts. 

M enwrandum  Onle - Total Colum ns. Total colum ns on combined statem ents ar e captioned 
"M em oran dum  Only" to indicate that th ey ar e presented only to facilitate financial an alysis. Data 
in these columns do not present finan cial position in conformity with generally accepted 
accounting principles. Neith er is such data com parable to a consolidation. 

Risk M anagement. The City Court is exposed to various risks of loss related to torts, theft of, 
dam age to an d destruction of assets, errors an d omissions, injuries to employees an d natural 
disasters. The City Court is covered by insuran ce provided by the City of Port Allen at levels 
wl~ch management believes is adequate to protect the City Court. Settled claims resulting from 
these risks have not exceeded th e comm ercial insuran ce coverage in an y of the pas t three fiscal 

year s. 

Use of Estimates. The preparation of finan cial statements in conformity with generally accepted 
accoun ting principles requires m anagem ent to m ake estim ates an d assum ptions that affect th e 
reported am ounts of assets an d liabilities an d disclosure of contingent assets an d liabilities at th e 
date of the financial statements an d the reported am oun ts of revenues and expenses dur ing the 
reposing period. Actual results could differ from those estimates. 



CITY CO UR T O F PO RT A LLEN , LO UISIANA  
N otes to Financial Statem ents, Continued 

2. Cash 

D ecem ber 3I, 2003 

At Decem ber 31, 2003, the City Cottrt of Port Allen has cash in dem and deposit accounts with a 
book balance of $126,072. 

Under state law, these deposits (or resulting ban k balan ces) must be secured by federal deposit 
insuran ce or the pledge of securities owned by th e fiscal agent bank. The m arket value of the 
pledged securities plus  th e federal deposit insurance m ust at all tim es equal the am ount on 
deposit with  the fiscal agent. These securities are held in the nam e of the pledgin g fiscal agent 
bank in a holding or custodial bank th at is m utually acceptable to both  parties. 

At December 31, 2003, the Court has $121,799 in deposits (collected bank balances). These 
deposits are secured from risk by $100,000 of federal deposit insuran ce and $21,799 of pledged 
securities held by the custodial bank in the name of the fiscal agent bank (GASB Category 3). 

Even though the pledged securities are considered uncollateralized (Category 3) under the 
provisions of GA SB Statem ent 3, R.S. 39:1229 im poses a statu tory requirem ent on the custodial 
bank to advertise an d sell the pledged securities within 10 days of being notified by the Court 
that the fiscal agent has failed to pay deposited funds upon dem and. 

3. Investm ents 

In accordan ce with GASB Codification Section I50.126, th e investm ent in LAM P at December 
31, 2003 $211,232 is not categorized in the three risk categories provided by GASB Codification 
Section I50.125 because th e investm ent is in the pool of funds an d therefore not evidenced by 
secur ities that exist in physical or book entry form . 

LAM P is adm inistered by LAM P, Inc., a non-profit corporation organized under the laws of th e 
State of Louisiana. Only local governm ent entities have contracted to participate in LAM P have 

an investment interest in its pool of assets. The primary objective of LAMP is to provide a safe 
environm ent for the placem ent of public funds in short-term , high quality investm ents. The 
LAM P portfolio includes only securities an d oth er obligations in which local governm ents in 
Louisian a are authorized to invest in accordance with LSA - R.S. 33:2955. Accordingly, LAM P 
investm ents are restricted to securities issued, guar an teed, or backed by the U.S. Treasury, the 
U.S. Governm ent, or one of its agencies, enterprises, or instrum entalities, as well as  repurchased 
agreem ents cnllateralized by th ose securities. 



CITY CO URT O F PO RT A LLEN , LO UISIA NA 
N otes to Financial Statem ents, Continued D ecem ber 31, 2003 

Effective August 1, 2001, LAM P's investm ent guidelines were am ended to permit the 
investm ent in governm ent-only m oney m arket funds. In its 2001 Regular Session, the Louisiana 

Legislature (Senate BiU No. 512, Act 701) enacted LSA-R.S. 33:2955(A)(1)(h) which allows all 
m unicipalities, parishes, school boar ds, and an y other political subdivisions of the State to invest 
in "Investment grade (A-I/P-l) commercial paper of domestic United States corporations." 
Effective October 1, 2001, LAM P's Investm ent Guidelines were am ended to allow th e lim ited 
investm ent in A -1 or A-I+ coimnercial paper. 

The dollar weighted average portfolio m aturity of LAM P assets is restricted to not m ore th an  90 
days, an d consists of no securities with a maturity in excess of 397 days. LAM P is designed to 
be highly liquid to give its participants imm ediate access to their account balances. The 
investm ents in LAM P are stated are fair value based on quoted m arket rates. The fair value is 
determ ined on a weekly basis by LAM P an d th e value of the position in the extern al investment 
pool is the san ae as th e value of the pool shares. 

LAMP, Inc. is subject to the regulatory oversight of the state treasurer and the board of directors. 
LAM P is not registered w ith the SEC as an  investm ent company. 

Changes in G eneral Fixed Assets 

A sum m ary of chan ges in Genera l Fixed Assets follows 

Balance 
January 1, 

2003 Additions 

Balance 
Decem ber 31, 

Deletions 2003 

Equipment 
Leasehold improvements 

$ 43,498 $ 28,011 $ 
4.967 

71,509 
4.967 

a~ aBg ~ ?R_fll I ~ . ~ 76.476 



CITY CO UR T O F PO R T A LLEN , LO UISIANA  

N otes to Financial Statem ents, Continued 

5. Retirem ent Com m itm ents 

Plan Description and Provisions, The City Court's Judge participates in the LASERS, a 
statewide cost sharing m ultiple em ployer defined benefit pension plan adm inistered by a separate 
Board of Trustees. LASERS provides retirem ent, disability, and survivor benefits to plan 
m em bers and beneficiaries. Benefits are established an d am ended by state statute. LASERS 
issues a publicly available fin an cial report that in cludes fin ancial statem ents and required 
supplem entary infom mtion. The report m ay be obtained by writing to Louisiana State 
Em ployees' Retirem ent System , Post Office Box 44213, Baton Rouge, Louisian a, 70804-4213, 

or by calling (225) 922-0600. Benefits gran ted by LASERS are guaran teed by the State of 
Louisiana by provisions of the Louisiana Cons titution of 1974. 

Description of Funding Policy. Th e City Court Judge is required by State statute to contribute 
11.5%  of his annual covered salary an d the Court is required to contribute at an  actuar ially 
determ ined rate. The current em ployer rate is 14.1%  of annual covered payroll. The contribution 
requirem ents of plan  m em bers an d the em ployer ar e established by, an d m ay be am ended by, 
state law. As required by state law, the employer contributions are determined by actuarial 
valuation and are subject to change each year based on the results of the valuation for the prior 
fiscal year . The Court's contributions to LASERS for the year s ended Decem ber 31, 2003, 2002 
and 2001, were $3,836, $3,325 an d $2,872, respectively, an d were equal to the required 
contributions  for each year . 

6. Changes In Agency Fund Balances 

A sum m ary of chan ges in agency fund unsettled deposits follows 

Unsettled 
D eposits at 
Beginning 
of Year Additions Reductions 

Unsettled 
Deposits at 

End 
of Year 

Civil Funds 
Fines, Fees, & Court Cost 

$ 16,921 
10.314 

$ 65,988 $ 54,119 
381.083 354,736 

$ 28,790 
36.661 

.% ~7.235 .% a47.071 .% 408.855 $ 65.45 



CITY CO UR T O F PO RT ALLEN ,L O UISIANA 
N otes to Financial Statem ents, Continued D ecem ber 31, 2003 

7. R elated Party Transactions 

The City of Port Allen, Louisiana incurs exper~ditures on behalf of the Court. During the year 
ended Decem ber 31, 2003, th e City paid the following expenditures on behaif of the Court, all of 

which are not included in th e accompanying fm aneia[ statem ents. 

Oilier services and supplies 

The Court distributes a portion of all frees collected to the City. During the year ended 
December 31, 2003, the portion of f'mes collected by the Court, which were available for 

distribution to the City, totaled $20,736. 

The Court has agreed to reim bur se the City for a portion of two of the Court's employees. Under 

this agreement, the Court incurred cost of $36,823. 

8, On-Behaff Paym ents for Fringe Benefits and Salaries 

City of Port Allen 
State of Louisiana 
W est Baton Rouge parish 

$ 24,824 
32,716 
4~612 



CITY CO UR T O F PORT ALLEN , LO UISIANA 
N otes to Financial Statem ents, Continued 

9. GA SB 34 Im plem entation 

In June 1999, the Governmental Accounting Standards Board (GASB) unanimously approved 
Statem ent N o. 34, Basic Financial Statements - and M anagement's Discussion and Analysis - 
for State andLocal Gol,ernments. OASB Statement No. 34 established new finan cial reporting 
requirem ents for all state and local governm ents an d consists of the following: 

A. M an agement Discussion an d Analysis (MD&A) section providing an  an alysis of the 
governm ent entity's overall fin ancial position an d results of operations. 

B. Basic Finan cial Statements: 

1. Governm ent-wide finan cial statem ents prepared us ing th e econom ic resources 
m easurem ent focus and the accrual basis of accounting. These statem ents ar e 
designed to pro'ride a broad overview of a govermnent entjty's finances, in a 
m anner sim ilar to private sector busin ess. 

2. Fund fin an cial statem ents, consisting of a series of statem ents th at focus  on a 

government's major governmental funds, using the modified accrual basis of 
accounting, an d enterprise funds, if an y. 

3. N otes to th e financial statem ents th at include various disclosures for th e 
governm ent-wide an d fund financial statem ents to ensure that a complete picture 
is presented. 

4. Required supplem entary inform ation, such as budgetary com parison schedules. 

In addition, this new GASB statement requires depreciation expense to be reported in the 

government-wide financial statements. However. depreciation expense will not be reported in the 
fund statements that use the modified accrual basis of accounting. 

The Court wi ll im plem ent th e general provisions of GASB Statem ent No. 34 by th e fiscal year 
endin g Decem ber 31, 2004. 



CITY C O UR T O F PO R T A LLEN . LO UISIA NA 

Schedule of Internal Control Structure Reportable Condition 

M aterial W eakness 

Inadeauate Seerezation of D uties 

Condition. The Court is not large enough to perm it an adequate segregation of em ployee duties for 
effective internal control over the purchasing (invoice approval, processing an d general ledger) and 
reporting (joumal entry preparation, approval and reeordation) cycles. 

Criteria. The processing of purchases and journal entries under the control of one person represents 
a failur e to segregate the in com patible accounting activities. 

Effect. The effect is such that errors, either intentional or Ulfintentional, in the processing of 
purchases an d jounaal entries could occur and not be detected in a timely manner an d in the ordinary 
cour se of operations. 

Cause. The size of the Court and the lim ited number of employees did not perm it an adequate 
segregation of incompatible duties. 



Deposits 
Due to other funds 
Due to other govermncnts 

Total liabilities 

14 

8,270 
18,696 
9.695 

22,692 $ 
1,678 
4.420 

30,962 
20,374 
14,115 

$ 36,661 $ 28,790 $ 65,451 



CITY CO UR T OF PO RT ALLEN , LOUISIANA  

Schedule of Changes in Ur~ettled Balances - Fiducial3, Funds - Agency Funds 

Fines, Fees &  
Court Cost Civil Total 

Unsettled deposits at beginning of year 

Additions 
Deposits: 
Civil sui~ 
Fines and court costs 

Total addilions 

R eductions 
Deposits settled to: 
Intergovermnental 
Personnel services 
Court cost 

Postage 
Transfer to general fund 

Total reductions 

Unsettled deposits at end of year 

$ 10,314 $ 16,921 $ 27,235 

113,664 18,622 
31,593 
3,321 
583 

132,286 

31,593 
3,321 
583 

24L072 241,072 
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INDEPENDENT ACCOUNTANT'SREPORT ON APPLYING AGREED-UPON 
PR OCEDURES 

To the Honorable W illiam T. K leinpeter 
City Court of Port Allen 

W e have performed the procedures included in the Louisiana Government Audit Guide and 
enum erated below, which were agreed to by the m anagem ent of City Court of Port Allen, 
Louisiana an d the Legislative Auditor, State of Louisian a, solely to assist the users in 
evaluating man agement's assertions about City Court of Port Alien's compliance with 
certain laws and regulations  during th e year ended Decem ber 31, 2003, included in the 

accompanying Louisiana Attestation Questionnaire. This agreed-upon procedures 
engagem ent was perform ed in accordance with standards established by the Am erican  
Institute of Certified Public A ccountants and applicable stan dards of Govern m ental 
Auditing Stan dards. The sufficiency of these procedures is solely the respons ibility of the 
specified users of th e report. Consequently, we m ake no representation regarding th e 
sufficiency of th e procedures described below either for the purpose for whi ch this report 
has  been requested or for an y other purpose. 

1. Select all expenditures m ade during the year  for m aterial an d supplies exceeding 
$15,000 or public works exceeding $100,000, an d determine whether such purchas es 
were made in accordan ce wi th LSA-P,.S. 38:2211-2251 (the public bid law). 

No expenditures exceeding $15,000 were made during the year for materials, supplies 
or public works. 

Code of Ethics for Public Oft~cials and Public Enmlovees 

2. Obtain from  m an agem ent a list of th e imm ediate family mem bers of each boar d 

membe r as defined by LSA-RS 42:1101-1124 (the code of ethics), an d a list of outside 
business interests of all board m em bers an d employees, as  well as th eir im m ediate 

families. 

Management provided us with the required list including the noted information. 

Obtain from m an agement a listing of all employees paid during the period under 
examination. 

M anagement provided us  with the required list. 

16 
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4. Determine whether any of those employees included in the listing obtained from 
management ill agreed-upon procedure (3) were also included on the listing obtained 
from management in agree#upon procedure (2) as ilmnediate family members. 

None of the employees included on the list of employees provided by management 
appeared on the list provided by management in agreed-upon procedure. 

5. Obtain a copy of the legally adopted budget and all am endm ents. 

Management provided us with a copy of the original budget and all amendments. 

6. Trace the budget adoption and am endm ent to a court order adoption. 

We traced the adoption of the original budget to a signed order dated December 18, 
2002 and the amendment to a sign ed order dated June 15, 2003, which indicated that 
the original and amended budgets had been adopted 

7. Compare the revenues an d expenditures of th e final budget to actual revenues and 
expenditures to determ in e if actual revenues failed to m eet budgeted revenues by 5%  or 
m ore or if actu al expenditu res exceed budgeted am ounts by 5%  or m ore. 

We compared the revenues and expenditures of the final budget to actual revenues and 
expenditures. On a budgetary basis, actual revenues and expenditures for the year did 
not exceed budgeted amounts by more than 5% . 

and 

8. Random ly select 6 disbursem ents m ade during th e period under exam ination and: 

a. trace paym ents to supporting docum entation as to proper am ount an d payee; 

We examined supporth~g documentation for each of the six selected disbursements 
and found that payment was for the proper amount and made to the correct payee. 

b. determ ine if paym ent s were properly coded to the correct fund and general ledger 
accoun t; 

Payments were properly coded to the correct fund and general ledger account for 
the six selected disbursements. 

c. and determ ine wheth er paym ents received approval from proper auth orities. 

Inspection of documentation supporting each of the six selected disbursements 
indicated approvals fi'om the accountant and dudge Kleinpeter. 



9. Examine evidence indicating that agendas for m eetings recorded in the minute book 
were posted or advertised as required by LSA-RS 42:1 through 42:1 (the open meetings 
law). 

As there m'e no board of directors, there are no public meeting required 

10. Exam ine bank deposits for th e period under exam ination and determ ine whether any 
such deposits appear to be proceeds of bank loans, bonds, or like indebtedness. 

We inspected copies of all bank deposit slips for the period under examination and 
noted no deposits, which appeared to be proceeds of bank loans, bonds, or like 
indebtedness. 

A dvances and Bonuses 

11. Exam ine payroll records and m inutes for the year to determ ine wheth er an y paym ents 
have been m ade to em ployees, which m ay constitute bonuses, advan ces, or gifts. 

We inspected payroll records for the year and noted no instances, which would 
indicate payments to employees, which would constitute bonuses, advances, or gifts. 

Our schedule of intern al control structure reportable condition summ arizes our prior 
com m ents an d unresolved m atters. 

W e were not engaged to, an d did not perform an exam ination, the objective of which 
would be the expression of an  opinion on m anagem ent's assertions. Accordingly, we do 
not express such an  opinion. Had we perform ed additional proeednr es, other m atters m ight 
have com e to our attention that would have been reported to you. 

This report is intended solely for th e use of managem ent of th e City Court of Port Allen, 
Louisian a, an d th e Legislative Auditor, State of Louisian a, and should not be used by those 
who have not agreed to th e procedures an d taken responsibility for the sufficiency of th e 
procedures for their purposes. Under Louisian a Revised Statute 24:513, this report is 
distributed by th e Legislative Auditor as a public docum ent. 

PROVOST, SALTER, HARPER ~  ALFORD, L.L.C 

~ ooo,.x,, c__ 
June 15, 2004 



LOUISIANA ATTESTATION QUESTIONNAIRE 
(For Attestation Engagements of Government) 

(Date Transmitted) 

(Auditors) 

In connection with your compilation of our financial statements as of [date] and for the year then 
ended, and as required by Louisiana Revised Statute 24:513 and the Louisiana Govern mental 
Audit Guide, we make the following representations to you. W e accept full responsibility for our 
compliance with the following laws and regulation and the internal controls over compliance with 
such laws and regulations. W e have evaluated our com pliance with the following laws and 
regulations prior to making these representations. 

These representations are based on the information available to us as of (date of 

Public Bid Law  

It is true that we have co m plied with the public bid law, LSA-RS Title 38:2212, and, where 
applicable, the regulations of the Division of Adm inistration, State Purchas 

Code of Ethics for Public Offi cials and Public Em ployees 

It is true that no employees or officials have accepted anything of value, whether in the form of a 
service, loan, or promise, from anyone that would co nstitute a violation of LSA-RS 42:1101- 
1124. 

YesD~ No[ ] 
It is true th at no m em ber of the im m ediate fam ily of any m em ber of the governing auth ority, or 
the chief executive of the governmental entity, has been employed by the governmental entity 
after April 1, 1980, under circumsta nces that would co nstitute a violation of LSA-RS 42:1119. 

Yes[~  No [ ] 
Budgeting 

W e have com plied with the state budgeting requirements of the Local Government Budget Act 
(LSA-RS 39:1301-14) or the budget requirements of LSA-RS 39:34 

Accounting and Reporting 

Yes~X~ No[ ] 

All non-exempt govem mental reco rds are available as a public record and have been retained 
for at least three years, as required by LSA-RS 44:1,44:7, 44 :31. and 44:36. 

Yes~ No [ ] 
W e have filed our annual financial statements in accordance with LSA-RS 24:514, 33:463, 
and/or 39:92, as applicable. 

Yes [~ No [ ] 



W e have had our financial statements audited or com piled in accordance with 
Yes 

24:513 
[ ] 

Meetings 

W e have complied with the provisions of the Open Meetings Law, provided in RS 42:1 through 
42:12. 

/~/.-/~ Yes~  No[ ] 
Debt 

It is true we have not incurred any indebtedness, other than credit for 90 days or less to make 
purchases in the ordinary course of adm inistration, nor have we entered into any lease- 
purchase agreements, without the approval of the State Bond Comm ission, as provided by 
Article VII, Section 8 of the 1974 Louisiana Constitution, Article VI, Section 33 of the 1974 
Louisiana Constitution, and LSA-RS 39:1410.60-1410.65 

Yes
/
~  No [ ] 

Advances and Bonuses 

It is true we have not advanced wages or salaries to employees or paid bonuses in violation of 
Article VII, Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, and AG opinion 79- 
729 

Yes~)~ No[ ] 


