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M IKE ESTES, CPA 
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4200 AIRPORT FREEW AY - SUITE 100 
FORT W ORTH , TEXAS 76117 

(817) 831-3553 
METRO (817) 654-4063 
FAX (817) 831-3560 
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W e have com piled the accom pan ying annual sworn general purpose unaudited finan cial statem ents of the 
Housing Authority of Oberlin, Louisian a for th e year ended December 31, 2003, in accordan ce with 
Statem ents on Standards for Accounting and Review Services. 

A compilation is lim ited to presenting in the form of finan cial statem ents inform ation th at is the 
representation of m anagem ent. W e have not audited or review ed the accom panying financial statem ents 
and, accordingly, do not express an  opinion or an y other form  of assuran ce on them . 

W e have also perform ed agreed-upon procedures to test representations included in the Louisiana 

Attestation Questionnaire for the year-ended December 31, 2003, all included therein. 

M ike Estes, P.C. 
Fort W orth, Texas 
June 24, 2004 



 

HOUSIN G AUTHORITY OF THE CITY OF OBERLIN 
COM BIN ED BALANCE SHEET - EN TERPRISE FUND S 

YEAR EN DED DECEM BER 31, 2003 

A SSETS 
Current assets 
Cash and cash equivalents 
Investm ents 
Accounts receivable (net of allowance for doubtful accounts of zero) 
In terest receivable 
Prepaid item s and other assets 
In ventory 

Total Current Assets 

Restricted A ssets 
Tenan t deposits 

Fixed A ssets 
Land, buildings, and equipment (net) 

TOTAL ASSETS 

LIA BILITIE S AN D  FUN D EOU ITY 
Current Liabilities 
Accoun ts payable 
Accrued PILOT 

Total Current Liabilities 

Current Liabilities Payable from  Current Restricted Assets 
D eposits due others 

Total Liabilities 

Fund Equity 
Contributed capital 
Retained earn ings: 
Unreserved 

Total Fun d Equity 

TOTAL LIABILITIES AND FUND EQUITY 

See accom panying notes and accountants' report. 
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EXHIBIT A 

53,638 
9,712 
3,056 

23 
2,180 
130 

68,739 

159,726 

230,065 

i04 
2,489 

2,593 

4,193 

77,485 

148,387 

225,872 

230,065 



 

HOU SING AUTHORITY OF THE CITY OF OBERLIN 
COM BINED STATEM ENT OF REVENU ES, EXPEN SES AND 

CHANGES IN FUND EQUITY - ENTERPRISE FUNDS 

OPERATIN G RE VENUES 
Dw elling rental 

Total revenues 

YEAR ENDED DECEM BER 31, 2003 

OPERATIN G EXPEN SES 
Adm inistration 
Utilities 
Ordinary m aintenance & operations 
General expenses 
Depreciation 

Total operating expenses 

Income (loss) from Operations 

Non operating revenues (expenses) 
Interest earnings 
Federal gran ts 

Total Non-operating revenues (expenses) 

NET IN COME (LOSS) 

Depreciation on fixed assets acquired by contribution 

Increase in retained earnings 

EX HIB1T B 

28,057 

28,057 

30,736 
1,943 
18,147 
10,329 
36,729 

97,884 

(69,827) 

254 
80,844 

81,098 

11,271 

32,026 

43,297 

CON TINUED 



 

HOU SING AUTHORITY OF THE CITY OF OBERLIN  
COM BINED STATEM EN T OF REVEN UE S, EXPEN SES AN D 

CHANGES IN FUND EQUITY - ENTERPRI SE FUNDS 

YEAR END ED DECEM BER 31, 2003 

RETAINED EARN IN GS AT BEGINN ING OF YEAR 

RETAIN ED EARN IN G S AT EN D OF YEAR 

CON TRIBUTED CA PITA L AT BEGINN IN G OF Y EAR 

D epreciation transferred from  retained earnings 

CONT RIBUTED CAPITAL AT END OF YEAR 

FUN D EQUITY, END OF YEAR 

See accom panying notes and accountants' report. 
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EX HIBIT B 

105.090 

148,387 

109,511 

(32,026) 

77,485 

225,872 

CON CLUDED 



 

H OU SIN G AUTH ORITY OF TH E CITY OF OBERLIN  
COM BINED STATEM EN T OF CA SH FLOW S - EN TERPRI SE FU ND S 

Y EAR END ED D ECEM BER 31, 2003 

CA SH FLOW S FROM  OPERA TIN G ACTIVITIES 

Operating income (loss) 
Adjustments to reconcile net income (loss) to 
N et cash provided by operating activities 

D epreciation 
Changes in operating current assets and liabilities: 

Increase in accounts receivables 
Decrease in interest receivable 
Increase in prepaid item s and other assets 
D ecrease in inventory 
Increase in accounts payables 
Increase in deposits due others 
D ecrease in accrued PILOT 
D ecrease in liability for com pensated absences 

NET CASH PROVIDED(USED) BY OPERATING ACTIVITIES 

CA SH FLOW S FROM  N ON CAPITAL FIN AN CIN G ACTIVITIES 
Federal grants 

NET CASH PROVIDED(USED) BY NONCAPITAL 
FIN AN CIN G A CTIV ITIES 

CA SH FLOW S FROM  CA PITAL AN D RELATED 
FIN AN CIN G ACTIVITIES 
Federal grants 
Construction costs and purchase of equipm ent 

NET CASH PROVIDED(USED) BY CAPITAL 
AN D RELATED FINAN CIN G ACTIVITIES 

EXH IBIT C 

(69,827) 

36,729 

(3,056) 
3 

(1,127) 
98 
48 
100 

(1,201) 
(1,161) 

(39,394) 

32,385 

32,385 

48,459 

(49,009) 

(550) 

CON TIN UED 



CASH AND CASH EQUIVALENTS AT END  OF YEAR 

See accompanying notes and accountants' report. 
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FUN D S 

EXHIBIT C 

18,178 

(100) 
254 

18,332 

10,773 

42,865 

53,638 

CON CLU DED 
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HOUSING AUTHORITY OF THE CITY OF OBERLIN  
N OTES TO THE GEN ERAL PURPOSE FIN ANCIA L STATEM ENTS 
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HOUSIN G AUTHORITY OF THE CITY OF OBERLIN 
NOTES TO THE GEN ERA L PURPOSE FIN AN CIA L STATEM EN TS 

YEAR EN DED DECEM BER 31, 2003 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICII~S The accompanying 
general-purpose financial statem ents of the Housing Authority of the City of Oberlin have been 

prepared in conformity with generally accepted accounting principles (GAAP) as applied to 
governmental units. The Governmental Accounting Standards Board (GASB) is the accepted 
standar d setting body for establishing governm ental accounting and finan cial reporting principles. 

A. BASIS O F PRESENTATION Housing Authorities ar e chartered as a public corporation under 

the laws (LSA-R.S. 40:391) of the state of Louisian a for the purpose of providing safe and san itary 
dwelling accom m odations. This creation was contingent upon the local governing body of the city 
declaring a need for the Housing Authority to function in such city. The Housing Authority is 
governed by a five-m ember board of Com m issioners. The m em bers, appointed by th e Honorable 
M ayor of the city of Oberlin, serve staggered m ulti-year term s. 

Under the United States Housing A ct of 1937, as am ended, the U .S. Departm ent of Housing and 

Urban Development (HUD) has direct responsibility for administering low-rent housing programs 
in th e United States. Accordingly, HU D has entered into an  annual contributions contract with th e 
Housing A uthority for the purpose of assisting the Housing Authority in finan cing the acquisition, 

construction an d leasing of housing units and to make annual contributions (subsidies) to the 
Housing Authority for the purpose of m aintaining this low -rent character. 

The Housing Authority had 18 un its in Low Rent management in one project. 

Progr am  
Contract 
Num ber 

PHA owned housing FW -476 

Num ber 
Of Units 

B. RE PO RTING ENTITY GA SB Statem ent 14 establishes criteria for determ ining the 
governmental reporting entity and component un its that should be included within the reporting 
entity. Under provisions of this Statement, the Housing Authority is considered a primary 
government, since it is a special purpose governm ent that has a separate govern ing body, is legally 
separate, an d is fiscally independent of other state or local governm ents. As used in GASB 
Statem ent 14, fiscally independent m ean s that the Housing A uthority m ay, without the approval or 
consent of an other governmental entity, determ ine or modify its own budget, levy its own taxes or 
set rates or char ges, and issue bonded debt. 

The Housing Authority is a related organization of the City of Oberlin since the City of Oberlin 
appoints a voting majority of the Housing Authority's governing board. Th e City of Oberlin is not 
finan cially accoun table for the Housing Authority as it cannot impose its will on the Housing 
Authority an d there is no potential for the Housing Authority to provide financial benefit to, or 
impose financial burdens on, the City of Oberlin. Accordingly, the Housing Authority is not a 
com ponent un it of the finan cial reporting entity of the City of Oberlin. 



 

HOUSING AUTHORITY OF THE CITY OF OBERLIN  
NOTES TO THE GEN ERAL PURPOSE FIN ANCIA L STATEM ENTS 

YEAR ENDED DECEM BER 31, 2003 

Governmental Accounting Standards Board (GASB) Codification Section 2100 establishes criteria 
for determ ining which, if any, com ponent units should be considered part of the Housing Authority 
for fin ancial reporting purposes. The basic criterion for including a potential com ponent un it within 
the reporting entity is finan cial accoun tability. The GA SB has set forth criteria to be considered in 
determ ining financial accountability, which includes: 

1. Appointing a voting majority of an organization's governing body, an d: 
a. The ability of the Housing Authority to impose its will on that organization's body, and: 
b. The potential for the organization to provide specific finan cial benefits to or impose 

specific financial burdens on the Housing Authority. 
2. Organ izations for which the Housing Authority does not appoint a voting majority but are 

fiscally dependent on the Housin g authority. 
3. Organizations for which the reporting entity finan cial statem ents would be m isleading if data of 

the organization is not included because of the nature or significance of the relationship. 

Based on th e previous criteria, the Housing Authority has determined that there ar e no component 
units that should be considered as part of the Housing Authority reporting entity. 

C. FUNDS Th e accoun ts of the Housing Authority are organ ized and operated on the basis of 
funds. A fund is an independent fiscal an d accoun ting entity with a self-balan cing set of accoun ts. 
Fund accounting segregates fu nds according to their intended purpose an d is used to aid 
m an agem ent in dem onstrating com plian ce with finan ce related legal an d contractual provisions. 
Th e m inim um num ber of funds is m aintained consistent with legal and m an agerial requirem ents. 

All funds of the Housing Authority ar e classified as proprietary. Proprietary funds account for 
activities sim ilar to those found in th e private sector, where the determ ination of net incom e is 
necessary or usefu l to sound finan cial adm inistration. Proprietary funds differ from  governm ental 
funds in that their focus is on incom e m easurem ent, which together with the m aintenan ce of equity, 
is an  im portan t finan cial indicator. 

Proprietary funds are accounted for on th e flow of econom ic resources m easur em ent focus and the 
accrual basis of accounting. Under this m ethod, revenues ar e recorded when earned an d expenses 
ar e recorded at th e tim e the liabilities are incurred. W ith th is m easur em ent focus for all assets an d 
all liabilities associated with  the operation of these fu nds are included on the balance sheet. The 
Housing Auth ority has elected, pursuant to GASB Statem ent No. 20, to apply all GASB 
pronouncem ents and only FA SB pronoun cem ents issued before November 30, 1989. 

D . BUD G ETS 

The following sum m arizes the budget activities of the Housing Authority 
during the year  ended Decem ber 31, 2003 



 

HOUSING AUTHORITY OF THE CITY OF OBERLIN  
NOTES TO THE GENERAL PURPOSE FIN ANCIAL STATEM ENTS 

YEAR END ED DECEM BER 31, 2003 

The Housing Authority adopted budgets for all HUD-funded program s. The budget is controlled by 
fund at the function level. All appropriations lapse at year end. Budgets are prepar ed on the 
m odified accrual basis of accounting. 

The Executive Director is authorized to transfer am otm ts betw een line item s w ithin any fund, w ith 
the exception of salaries, provided such does not change the total of any function. 

E. CASH AND CASH EQUIVALENTS Cash equivalents include amounts in time deposits and 
those investm ents with original m atu rities of 90 days of less. Under state law, the Housing 
Authority m ay deposit funds in dem an d deposits, interest-beating dem an d deposits, m oney m arket 
accounts, or tim e deposits with state banks organ ized under Louisian a law and national banks 
having their principal offices in Louisian a. 

Under state law, the Housing Authority m ay invest in United States bonds, treasury notes, or 
certificates. Th ese are classified as investm ents if their original m aturities exceed 90 days; 
however, if the original m atur ities are 90 days or less, they ar e classified as cash equivalents. 
Investm ents are stated at th e lower of m arket or cost. 

F, INVESTM EN TS In vestm ents ar e lim ited by R.S. 33:2955 an d the Housing Auth ority's 
investm ent policy. If the original m aturities of investm ents exceed 90 days they ar e classified as 
investm ents; how ever, if the original m aturities are 90 days or less, they ar e classified as cash 
equivalents. 

Th e investm ents are reflected at quoted m arket prices except for the following which ar e 
required/perm itted as per GASB Statem ent N o. 31: 

Investm ents in nonparticipating interest-earning contracts, such as nonnegotiable certificates 
of deposit with redem ption term s that do not consider m arkets rates, ar e reported using a 
cost-based m easure. 

The Housing Authority reported at am ortized cost m oney m arket investm ents participating 
interest-earning investment contracts that have a remaining maturity at time of purchase of 
one year or less. 

Definitions 

Interest-earning investm ent contract include time deposits with financial institutions (such as 
certificates of deposit), repurchase agreements, an d guaran teed investment contracts. 

M oney m arket investm ents ar e short-term , highly liquid debt instrum ents that include U .S 

Treasury obligations. 
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HOUSING AUTHORITY OF THE CITY OF OBERLIN  
NOTES TO THE GENERA L PURPOSE FIN ANCIAL STATEM ENTS 

YEAR ENDED DECEM BER 31, 2003 

G . SH O RT-TERM  1N TERFUN D RECEIVABLES/PAYA BLES During the course of 
operations, num erous transactions occur betw een individual funds for services rendered. These 
receivables and payables are classified as due from other fim ds or due to other funds on the balance 
sheet. Short-term  interfund loans are classified as interfund receivables/payables. 

H . INVENTO RY AND PREPAID  ITEM S Inventories consist of expendable supplies held for 
consum ption stated on a low er of cost or m arket on a first-in, first-out basis. They ar e reported at 
cost which is recorded as an expenditure at the tim e individual inventory item s are used. 

Certain paym ents to vendors reflect costs applicable to future accounting periods an d ar e recorded 
as prepaid item s. Prepaid expenses consist of prepaid insurance. 

Site im provem ents 
Buildings 
Building im provem ents 
Fum i~tre an d fixtu res 
Com puters 

15 years 
33 years 
15 years 

5 to 7 year s 
3 year s 

K. DEFERRED REVENUES The Housing Authority reports deferred revenues on its com bined 
balan ce sheet. Deferred revenues arise when resources are received by the Housing Authority 
before it has a legal claim to them , as when gran t m onies are received prior to the ineurrence of 
qualifying expenditures. In subsequent periods, when the Housing Authority has a legal claim to 
the resources, the liability for deferred revenue is removed from the combined balan ce sheet and the 
revenue is recognized. 

L. USE OF ESTIM ATES The preparation of finan cial statements in conformity with generally 
accepted accounting principles requires m an agem ent to m ake estim ates an d assumptions that affect 
th e reported am ounts of assets an d liabilities an d disclosure of contingent assets an d liabilities at th e 
date of th e finan cial statem ent and the reported am oun ts off revenues an d expenses dur ing the 
reporting period. Actu al results could differ from those estim ates. 



 

HOUSING AUTHORITY OF THE CITY OF OBERLIN 
NOTES TO THE GENERA L PURPOSE FIN ANCIA L STATEM ENTS 

YEAR END ED DECEM BER 31, 2003 

NOTE 2 - CASH, CASH EQUIVALENTS, AND INVESTMENTS Both cash deposits and 
investm ents held at a financial institution can be categorized according to three levels of risk. These thr ee 
levels of risk are: 

Category 1 - Insured or collateralized with securities held by the entity or by its agent in the entity's 
nam e 

Category 2 - Collateralized with securities held by the pledging financial institution's trust departm ent 
or agent in the entity's nam e 

Category 3 - Uninsured and unregistered investm ents held by the counter-party, its trust departm ent, or 
its agent, but not in the Authority's nam e 

At December 31, 2003 the Housing Authority has Cash equivalents, and investm ents totaling $64,950 as 
follow s: 

Cash on hand 
Dem an d deposits 
Tim e deposits 

Total 

Cash an d cash equivalents 
Cash an d cash equivalents - restricted 
Investm ents 

85 
36,745 
28,120 

64,950 

53,638 
1,600 
9,712 

Total $ 64,950 

Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit 
insurance or th e pledge of securities owned by the fiscal agent bank. The m arket value of th e pledged 
securities plus the federal deposit insurance must at all tim es equal the am ount on deposit with the fiscal 
agent. These securities are held in th e nam e of the pledging fiscal agent ban k in a holding or custodial 
bank that is m utu ally acceptable to both parties. At Decem ber 31, 2003, the Housing Authority's carrying 
amoun t of deposits was $64,865 and the bank balan ce was $69,490. Of the bank balance, $69,490 was 
covered by federal depository insuran ce (GASB Category 1). 

In vestments during the year were solely in tim e deposits at banks 
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HOUSING AUTHORITY OF THE CITY OF OBERLIN  
N OTES TO THE GENERA L PURPOSE FIN AN CIAL STATEM ENTS 

YEAR END ED DECEM BER 31, 2003 

NOTE 3 - RECEIVABLES the receivables of $3,056 at December 31, 2003, are as follows 

Class of Receivables 
Local sources 

Tenants 

Total 

$ 

$ 

3,056 

3,056 

NO TE 4 - FIX ED A SSETS The changes in general fixed assets are as follows 

Land an d buildings $ 
Furn iture an d equipm ent 
Construction in progress 

Total 

Less: accum ulated depreciation 
Buildings 
Furn iture and equipm ent 

Total 

Fixed assets, net $ 

Balance 
12-31-02 A dditions D eletions 

745,446 $ 67,797 $ 0 $ 
47,845 550 0 
37,935 0 19,338 

Balan ce 
12-31-03 

813,243 
48,395 
18,597 

831,226 68,347 19,338 880,235 

657,819 
25,961 

683,780 

34,792 
1,937 

36,729 

0 
0 

0 

692,611 
27,898 

720,509 

147,446 $ 31,618 $ 19,338 $ 159,726 

NO TE 5 - RETIREM ENT SYSTEM  The Housing Authority does not have a retirem ent plan . 

NOTE 6 -ACCOUN TS PAYABLE The payables of $104 at December 31, 2003, are as follows 

Trade payables 
Payroll withholdings 

NO TE 7 - CO M M ITM EN TS AND CON TIN G ENCIES 

Litigation The Housing Authority is not presently involved in litigation. 

32 
72 

104 

Construction Proieets There are certain renovation or construction projects in progress at December 31, 
2003. These include modernizing rental units. These projects are being fimded by HUD. Funds are 
requested periodically as the cost is incurred. 

Grant Disallowances The Housing Authority participates in a number of federally assisted gran t 
programs. These programs are still subject to complian ce audits. Housing Authority management 
believes that th e am ount of disallow an ces, if an y, which m ay arise from  future audits w ill not be m aterial. 



SUPPLEM EN TARY IN FORM A TION 



HOU SIN G AUTHORITY OF THE CITY OF OBERLIN 
STATEM EN T OF ACTUAL M ODERN IZATION COST 

ANNU AL CONTRIBUTION CON TRACT 

YEAR ENDED DECEM BER 31, 2003 

A) The Actual Modernization Costs are as follows 

Funds approved 

Funds expended 

Excess of funds approved 

Funds advanced 

Fun ds expended 

Excess of fu nds advan ced 

2000 
CFP 

37,248 $ 

37,248 

0 

EXHIBIT E(1) 

2001 
CFP 

37,999 

37,999 

0 

37,248 $ 37,999 

37,248 

$ 0 

37,999 

$ 0 

2. The distribution of costs by project as shown on the Final Statement of Modernization 
Costs dated February 2, 2004 and February 6, 2004 accom panying the Actu al 
M odernization Costs Certificates subm itted to HUD for approval ar e in agreem ent with the 
PHA 's records. 

3. All m odern ization costs have been paid and all related liabilities have been discharged 
through paym ent. 

See accoun tant's report 
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HOU SING AUTHORITY OF THE CITY OF OBERLIN 
STATEM ENT OF M ODERNIZATION COSTS - UNCOM PLETED 

YEAR ENDED DECEM BER 31, 2003 

Funds approved 

Fun ds expended 

Excess of fim ds approved 

Funds advanced 

Funds expended 

2002 
CFP 

36,098 

18,597 

17,501 

18,597 

18,597 

Excess of funds advanced $ 0 

See accoun tant's report 
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EXHIBIT E(2) 



 

HOUSING AUTHORITY OF THE CITY OF OBERLIN  
STATEM ENT OF EXPENDITURES OF FEDERAL AW ARD S 

FEDERA L GRA N TOR 
PROGRAM  TITLE 

YEAR ENDED DECEM BER 31, 2003 

CDFA 
N O . 

U. S. Departm ent of Housing and Urban Developm ent 
D irect Program s: 

Low-Incom e Housing Operating Subsidy 14.850 

Public Housing Capital Fund 

Total United States Departm ent 
of Housing and Urban D evelopm ent 

Total Expenditures of Federal Awards 

14.872 

Total Expenditures of Federal Aw ards 
16 

PROGRA M  
EXPENDITURES 

24,935 

55,909 

80,844 

80,844 



Capital Fund 

Total 

55,909 

80,844 

N O TE 4 - RELATIONSH IP TO FEDERAL FINAN CIAL REPO RTS Am ounts reported in the 
accom panying schedule agree with the am ounts reported in the related federal financial reports 
except for chan ges m ade to reflect am ounts in accordance with generally accepted accounting 
principles. 

N O TE 5 - FEDERAL AW ARD S PRO G RA M S For those funds that have m atching revenues 
and state funding, federal expenditures were determ ined by deducting m atching revenues from total 
expenditures. In accordance with HU D N otice PIIt 98-14, "federal awards" do not include Housing 

Authority operating income from rents or investments (or other non-federal sources). In addition, 
debt service annual contribution paym ents m ade by HUD directly to fiscal agents for holders of 

Housing Authority bonds or for Housing Authority notes held by the federal finan cing bank (FFB), 
are not considered when determ ining if the Single Audit Act "federal awar ds expended" threshold is 
m et by the Housing Authority in a fiscal year. In addition, the entire am ount of operating subsidy 
received during th e fiscal year is considered to be "expended" during the fiscal year. 



M IKE ESTES, CPA 

Board of Com m issioners 
Housing Authority of Oberlin 
Oberlin, Louisiana 

M IKE ESTES, P.C. 
A PROFESSIONAL ACCOUNTIN G CORPORATI ON  

4200 AIRPORT FREEW AY - SUITE 100 
FORT W ORTH , TEXAS 76117 

(817) 831-3553 
METRO (817} 654-4063 
FAX (817) 831-3560 

e-mall: mestespc@swbell.net 

A ccountant's R 

MEM BER 
AMERICAN BOARD CERTIFIED 

PUBLIC AC(2OUNTANTS 

W e have perform ed the procedures included in the Louisiana Government Audit Guide and enum erated 
below, which were agreed to by th e m anagem ent of Housing Authority of Oberlin, Louisiana an d the 
Legislative Auditor, State of Louisiana, solely to assist the users in evaluating m anagem ent's assertions 
about com plian ce with certain laws an d regulations during the year ended Decem ber 31, 2003 included in 

the accompanying Louisiana Attestation Questionnaire. This agreed-upon procedures engagement was 
perform ed in accordance with standards established by the Am erican  Institute of Certified Public 
Accountan ts an d applicable standards of Government Auditing Standards. The sufficiency of th ese 
procedures is solely th e responsibility of the specified users of the report. Consequently, we m ake no 
representation regar ding the sufficiency of th e procedures described below either for the purpose for 
which th is report has been requested or for any other purpose. 

Public Bid Law 

Select all expenditures made during the year for material and supplies exceeding $15,000, or public 
works exceeding $100,000, and determine whether such purchases were made in accordance with 
LSA-RS 38:2211-2251 (the public bid law). 

There was one expenditure m ade during th e year for m aterials an d supplies exceeding $15,000 an d no 
expenditure was made for public works exceeding $100,000. W e examined documentation which 
indicated that this expenditure had been properly advertised and accepted in accordan ce with the 
provisions of LA S-RS 38:2211-2251. 

Code of Ethics for Public Offi cials and Public Employees 

Obtain from  m an agem ent a list of the imm ediate fam ily m em bers of each board m em ber as defined by 

LSA-RS 42:1101-1124 (the code of ethics), and a list of outside business interests of all board 
m embers and em ployees, as well as their imm ediate fam ilies. 

M an agem ent provided us with th e required list including the noted in form ation. 
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'3. Obtain from  m anagem ent a listing of all em ployees paid during the period under exam ination 

M anagem ent provided us with the required list. 

4. Determ ine whether any of those em ployees included in the listing obtained from m anagem ent in 
agreed-upon procedure (3) were also included on the listing obtained from management in agreed- 
upon procedure (2) as immediate family members. 

None of the employees included on the list of employees provided by management [agreed-upon 
procedure (3)] appeared on the list provided by management in agreed-upon procedure (2). 

5. Obtain ed a copy of the legally adopted budget an d all am endm ents 

M anagem ent provided us w ith  a copy of th e original budget. There w ere no am endm ents to the 
budget during the year. 

6. Trace the budget adoption an d am endm ents to the m inute book. 

W e traced th e adoption of the original budget to the m inutes of a m eeting held on October 9, 2002 
which indicated that the budget had been adopted by the com m issioners by unanim ous consensus. N o 
am endm ents were m ade to the budget during the year . 

7. Com par e the revenues and expenditures of the fin al budget to actual revenues and expenditures to 
determ ine if actual revenues failed to m eet budgeted revenues by 5%  or m ore or if actu al expenditures 
exceed budgeted am ounts by 5%  or m ore. 

W e com pared the revenues an d expenditures of the final budget to actual revenues and expenditures 
Actual revenues and expenditures for the year did not exceed budgeted am oun ts by m ore than 5% . 

8. Random ly select a m inim um  of 6 disbursem ents m ade during the period under exam ination an d: 

a) trace payments to supporting documentation as to proper am ount an d payee; 

W e exam ined supporting docum entation for each of the seventy one selected disbur sem ents 

(excluding payroll that was also reviewed) an d found that paym ent was for the proper am ount an d 
m ade to th e correct payee. 

b) determine if payments were properly coded to the correct fund and general ledger accoun t; and 

All of the paym ents were properly coded to th e correct fund and general ledger accoun t. 

c) determine whether paym ents received approval from proper authorities. 



Inspection docum entation supporting each of the seventy one selected disbursem ents indicated 
approvals from  the Executive Director and the chairm an of the Board of Comm issioners. 

9. Exam ine evidence indicating th at agendas for m eetings recorded in the m inute book were posted or 

advertised as required by LSA-RS 42:1 through 42:12 (the open meetings law). 

The Housing Authority of Oberlin is only required to post a notice of each m eeting and th e 
accompanying agenda on th e door of the PHA 's office building. A lthough m anagem ent has asserted 
that such docum ents w ere properly posted, we could find no evidence supporting such assertion other 
than an unm arked copy of the notices and agendas. The PHA is now publishing its m inutes in th e 

new spaper of record. 

D ebt 

10. Exam in e bank deposits for the period under exam ination to determ ine whether an y such deposits 
appear to be proceeds of bank  loan s, bonds or like indebtedness. 

W e in spected copies of all bank deposit slips for the period under exam ination and noted no deposits 
which appeared to be proceeds of ban k loan s, bonds or like in debtedness. 

Advances and Bonaes 

11. Exam ine payroll records and m inutes for the year to determ ine whether any paym ents have been m ade 
to em ployees which m ay constitute bonuses, advances or gifts. 

A reading of the m inutes of the Authority for the year indicated no approval for the paym ents noted. 
W e also inspected payroll records for the year an d noted no instan ces which would indicate paym ents 
to employees which would constitute bonuses, advan ces or gifts. 

Our prior year report, a Yellow Book, Non - A 133 audit, dated M ay 18, 2003, did not include any 
com m ents or unresolved m atters. See the Schedule of Prior Year Audit Findings. 

W e were not engaged to, and did not, perform  an examination, the objective of which would be the 
expression of an opinion on m an agem ent's assertions. Accordingly, w e do not express such an  
opinion. Had we perform ed additional procedures, other m atters m ight have com e to our  attention 
that would have been reported to you. 

This report is intended solely for use of m an agem ent of the Housing Authority an d th e Legislative 
Auditor, State of Louisian a, an d should not be used by those who have not agreed to th e procedures 
and taken responsibility for the suffi ciency of the procedures for their purposes. Under Louisian a 
Revised Statute 24:513, this report is distributed by the Legislative Auditor as a public docum ent. 

M ike Estes, P. C. 
Fort W orth, Texas 
June 24, 2004 
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LOUISIANA ATTESTATION QUESTIONNAIRE 
(For Attestation Engagements of Government) 

Fo~W oah. Texas 76117 (Auditors) 

In connection with your compilation of our financial statements as of [date] and for the year then ended, 
and as required by Louisiana Revised Statute 24:513 and the Louisiana GovernmentalAudit Guide, we 
m ake the follow ing representations to you. W e accept full responsibility for our  com pliance w ith the 
following laws and regulation and the internal controls over com pliance with such laws and regu lations. 
W e have evaluated our  complian ce with the following laws and regulations prior to m aking these 
representations. 

These representations are based on the information available to us as of(date of 
completion/representations). 

Public Bid Law 
It is true that w e have com plied with th e public bid law, LSA-RS Title 38:2212, an d, where applicable, 
the regu lations of th e Division of Adm inistration, State Purchasing Office. 

Yes[X ] No[ ] 

Code of Ethics for Public O ffi cials and Public Em ployees 
It is true that no employees or offi cials have accepted an ything of value, whether in the form of a service, 
loan, or prom ise, from  anyone th at would constitute a violation of LA S-RS 42:1101-1124. 

Yes[X ] No[ ] 

It is true that no m em ber of the im m ediate fam ily of an y m em ber of the govem ing authority, or the chief 
executive of the governm ental entity, has been employed by the governm ental entity after April 1, 1980, 
under circum stances th at would constitu te a violation of LSA-RS 42:1119. 

Yes[X ] No[ ] 

Budgeting 
W e have complied with the state budgeting requirements of the Local Govemment Budget Act (LSA-RS 
39:1301-14) or the budget requirements of LSA-RS 39:34. 

Yes[X ] No[ ] 

Accounting and Reporting 
All non-exempt governm ental records are available as a public record and have been retained for at least 
three years, as required by LSA-RS 44:1, 44:7, 44:31 and 44:36. 

Yes[X ] No[ ] 

W e have filed our annual finan cial statem ents in accordance with LSA-RS 24:514, 33:463, and/or 39:92, 
as applicable. 

Yes[X ] No[ ] 
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-W e have had our financial statem ents audited or com piled in accordance w ith LA S-RS 24:513. 

Yes[X ] No[ ] 

M eetings 
W e have eom plied w ith the provisions of the Open M eetings Law , provided in RS 42:1 through 42:12. 

Yes[X ] No[ ] 

Debt 
It is true we have not incurred any indebtedness, other than credit for 90 days or less to m ake purchases in 
the ordinary course of adm inistration, nor have w e entered into any lease-purchase agreem ents, without 
the approval of the State Bond Com m ission, as provided by Article VII, Section 8 of the 1974 Louisian a 
Constitution, Article VI, Section 33 of the 1974 Louisiana Constitution, an d LSA-RS 39:1410.60- 
1410.65. 

Yes[X ] No[ ] 

Advances and Bonuses 
It is true w e have not advanced w ages or salaries to em ployees or paid bonuses in violation of Article VII, 
Section 14 of the 1974 Louisian a Constitution, LSA-RS 14:138, an d AG opinion 79-729. 

Yes[X ] No[ ] 

W e have disclosed to you all known noncom pliance of the foregoing law s an d regulations, as w ell as an y 
contradictions to the foregoing representations. W e have m ade available to you docum entation relating to 
the foregoing law s an d regulations. 

W e have provided you with an y com m unications from regulatory agencies or other sources concern ing 
an y possible noncom plian ce with the foregoing law s and regulations, including any com m unications 
received betw een the end of the period under exam ination an d the issuan ce of this report. W e 
ackn owledge our responsibility to disclose to you an y known noncom plian ce which m ay occur 
subsequent to the issuan ce of your report. 

~ (,~~"~ ~]( ix' P ~ Executive Date 



 

HOUSING AUTIIORITY OF THE CITY OF OBERLIN 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

YEAR END ED DECEM BER 31, 2003 

Prior A udit Findin~,s and O uestioned Costs 

For the year ended D ecem ber 3 I, 2002, we pertbrm ed a Yellow Book, Non - A 133 Audit. The findings 
w ere as follows: 

02-0 

Of the six tenant files we reviewed, an annual lease agreem ent was not signed on three tenants. Lease 
agreem ents were brought current in 2003. This finding is cleared. 
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HOUSING AUTHORITY OF THE CITY OF OBERLIN 
SCHEDULE OF M AN AGEM EN T LETTER ITEM S 

YEAR END ED DECEM BER 31, 2003 

Current Y ear M anagem ent Letter Item s 

03 M I - Review of PIH N otice and Oualitv Control Checklists 

The personnel should carefully review Notice PIH 2004.1, issued M arch 9, 2004, regarding HUD 
established verification policies, and the HUD-preferred hierarchy of verification. 

In addition, the PHA  should im prove the docum entation of its quality control review s 

03 M 1 - Corrective A ction Plan - Response 

The auditor gave us exam ples of quality control checklists which are m ore extensive than  ours presently. 
W e will imm ediately start using these checklists, or at least m odify and extend the ones we presently use 

The PHA has recently adopted additional policies, including cell phone, credit car d and equal 
em ploym ent policies. 
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