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Third Judicial District Judicial Clerk Fund 
Parishes of Lincoln and Union, Louisiana 

W e have com piled the accom panying financial statem ents of Third Judicial District Judicial Clerk Fun d as 
of an d for the year ended December 31, 2003, in 5ccordance with Statem ents on Standards for Accoun ting 
an d R eview Services issued by the Am erican  Institute of Certified Public A ccoun tan ts. 

A com pilation is lim ited to presenting in the form  of finan cial statem ents inform ation that is the 
representation of m anagem ent of Third Judicial District Judi cial Clerk Fun d. W e have not audited or 
review ed the accompan ying fin an cial statem ents an d, accordingly, do not express an  opinion or any other 
form  of assurance on them . 

Ruston, Louisian a 
Jun e 25, 2004 
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Third Judicial District Judicial Clerk Fund 
Parishes of Lincoln and Union, Louisiana 

Com bined Balance Sheet-All Fund 
Types an d A ccount Groups 
As of D ecem ber 31, 2003 

A SSETS 
Cash and cash equivalents 
Investm ents 
Receivables: 
Intergovem m ental: 
Lin coln  Parish Sheriff  
Lincoln Parish Clerk of Court 
Union Parish Clerk of Court 
Due from Other Fun ds 
Other 

Fixed A ssets 

TOTA L A SSETS 

Liabilities and Fund Equity 
Liabilities: 
A ccoun ts payable 
Due to Other Funds 
Total liabilities 

Fund Equity: 
Investm ent in  general fixed as sets 
Fund balances: 
Unreserved-undesignated 
Total fund balances 

Governm ental 
Fun d Type 

Special 
General Revenue 
Fun d Fund 

$19,151 
139,505 

7,583 
910 
825 

3,328 

$21,071 
150,126 

7,909 
12,647 

G eneral Fixed 
A sset A ccoun t 

Group 

$89,102 

Statem ent A 

Total 

(M emorandum 
OrAy) 

$40,222 
289,631 

7,583 

910 
825 

%909 
15,975 
89.102 

$17,879 
$7,909 

25,788 

145,514 

145,514 

$4,285 

187,468 
187,468 

$89,102 

$22,164 
7,909 
30.073 

89,102 

89,102 422,084 

TOTAL  LIABILITIES AND FUND EQUITY $171,302 $191,753 $89,I02 $452,157 

The accom panying notes are an in tegral part of this statem ent. 



 

Third Judicial District Judi cial Clerk Fund 
Parishes of Lincoln and Union, Louisian a 

Statement of Revenue, Expenditures, and Changes 
In Fund Balance - Budget and Actual - General Fund 

For the year ended Decem ber 31, 2003 

f Court 
Court 

EXPEND ITURES 
Salaries 
Legal and other professional fees 
Library Expense 
License an d permits 
Retirem ent 
Travel, m eetings, a~d conferences 

Insurance 
Payroll taxes 
Contract Labor 
Office expense 
Dues and subscriptions 
Equipm ent rent 
M iscellaneous 
Repairs an d m aintenance 
Telephone 
FIN S-gran t expenditures 
Capital Outlay 
Rent 
Reimbursem ents - Children's Assistan ce Fund 
Reimbur sements - FINS 
Reim bursements - Police Jury 
TOTAL EXPEND ITURES 

EX CESS OF REVENUE OVER EXPENDITURES 

FUN D BALANCE, BEGINNIN G 

FUN D BALANCE, END IN G 

The accompanying notes are an integral part of this statement. 

Budget 

$112,000 
59,000 
14,000 
12,500 
5,700 
28,000 
4,000 
25,000 
260,200 

175,000 
9,650 
22,000 

350 
25,000 
9,000 
46,000 
3,400 
2,500 
15,000 
1,300 
6,200 
6,050 
1,000 
11,000 
28,000 
2,500 

0 

(58,000) 
(15,ooo) 

0 

(30,750) 
164.722 

A ctual 

$89,752 
30,454 
12,948 
11,437 
6,021 
28,016 
4,499 
25,886 
209,013 

175,457 
7,572 
22,944 

340 
20,985 
9,309 
42,275 
3,482 
3,119 
17,898 
1,292 
6,609 
2,992 
1,386 
11,726 
26,962 
4,759 
197 

(58,856) 
(24,584) 
(47,643) 
228,221 

(19,208) 
164.722 

Statem ent B 

V ai-ianc e 
Favorable 

(Unfavorable) 

(S22,248) 
(28,546) 
(1,052) 
(1,063) 
321 
16 

499 
886 

(457) 
2,078 

(944) 
10 

4,015 
(309) 
3,725 

(82) 
(619) 

(2,898) 
8 

(409) 
3,058 

(386) 
(726) 
1,038 

(2,259) 
(197) 
856 

9,584 
47.643 
62.729 

11,542 

0 

$I33.972 $145.514 $11.542 



M iscellaneous 
Telephone 
Capital Outlay 
Outside services 
Rent 
Children's Assistan ce disbursem ents 
Reimbursements - Salary 
TOTAL EXPENDITURES 

EXCESS OF REVENUE OVER EXP ENDITURES 

FUND BAL AN CE, BEGINNING 

FUND BAL ANCE, ENDING 

The accompanying notes are an in tegral part of this statem ent. 

2,644 
1,724 
17,413 
I0,300 
12,500 
3,136 

(36,000) 

Actual 

$119,821 
5,497 

125,318 

77,215 
48,671 
1,882 
9,471 
429 

1,i19 
6,651 
298 
475 

2,608 
938 

14,812 
10,275 
12,068 
2,65i 

(52,905) 
167.197 136.658 

(37,880) (11,340) 

198.808 198.808 

Statem ent C 

Variance 
Favorable 

(Unfavorable) 

(7,566) 
3.567 

(3,999) 

(~836) 
2,519 
1,412 
3,557 
150 

4,430 

(151) 
1,729 
459 
36 
786 

2,601 
25 
432 
485 

16,905 
30,539 

26,540 

0 

$160,928 $187.468 $26.540 



is a part of the district court system  of the State of Louisiana. How ever, the Fund operates autonom ously 
from  the State of Louisian a and independently from  the district court system . Therefore, the Ftm d reports 
as an independent reporting entity. 

1. SUM M ARY OF SIGNIFICANT A CCOUNTING POLICIES 

A . BASIS OF PR ESENTATION 

The accompan ying general propose fin ancial statem ents of th e Third Judicial District Judicial Clerk 

Fund have been prepared in conformity with generally accep ted accoun ting principles (GAAP) as 
applied to government funds. The Governmental Accounting Stan dards Board (GASB) is the accepted 
stan dard - setting body for establishing governmental accoun ting and finan cial reporting principles. 

B. REPORTIN G  EN TITY 

The Clerk Fun d is not a com ponent unit of the Lin coln or Union Parish Police Jury. The accom pan ying 
finan cial statem ents present inform ation only on th e fu nds m aintained by the Clerk Fun d. 

C. FUN D A CC O UN TIN G 

The Clerk Fun d uses funds an d account groups to report on its fin an cial position and th e results of 
operations. Fun d accounting is designed to dem onstrate legal com plian ce an d to aid fin an cial 
m an agem ent by segregating tran sactions relating to certain governm ent fim ctions or activities. 

A fire d is a separate accoun tin g entity with a self-balancing set of accoun ts. On the other hand, an 
account group is a financial reporting device design ed to provide accoun tability for certain assets an d 
tiabilities that are not recorded in the fim ds  becanse they do not directly affect net expendabIe available 

fin ancial resources. 



Third Judicial District Judi cial Clerk Fund 
Parishes of Lincoln and Union, Louisian a 

N otes to the Financial Statem ents 
For the year ended Decem ber 31, 2003 

Funds of th e Clerk Fund are classified as governm ental funds. Governm ental funds account for general 
activities, including the collection an d disbursem ent of specific or legally restricted m onies, th e 
acquisition or construction of general fixed as sets, an d th e servicing of general long-term  debt. 
Goverrmaental fim ds of th e Clerk Fund include: 

1. G eneral Fund-the genera1 operatin g fund of the Clerk Fund and accounts for all financial 
resour ces, except th ose required to be accounted for in  oth er funds. 

2. Special revenue funds-account for the proceeds of specific revenue sour ces th at are legally 
restricted to expenditu res for specified purposes. 

D . BA SIS O F A CCO UN TIN G 

The accounting an d financial reportin g treatm ent applied to a fund is determ ined by its m easurem ent 
focus. The governm ental fim ds are accoun ted for using a current fm anciat resources m easurem ent focus. 
W ith thi s m easurem ent focus, only current assets and current liabilities ar e generally included on the 
balan ce sheet. Operating statem ents of these fun ds presents in creas es and decreases innet current assets. 
The m odified accrual basis of accoun tin g is used by th e govern m ental funds. The governm ental funds 
use the followin g practices in  recording revenues and expenditures. 

R evenues 

Revenues are recognized when susceptible to accrual (i.e., when they become both measurabIe and 
available). "M easurable" means the amount of the tran saction can  be determined an d "ava/iable" 
m eans collectible within th e current period or soon enough th ereafter to be used to pay liabilities of 
th e current period. Expendi tures ar e recorded when the related fund liability is in curred. 

The revenues susceptible to accrual ar e filing fees an d court costs coUected by oth er agencies an d 
rem itted to the JudiciaI Clerk Fund in  th e followin g m onth, as w ell as am ounts due under grant 
contracts, in terest an d dividend revenue, an d drug enforcem ent forfeitures collected by the D istrict 
Attorney an d paid annually or upon request. 

Expenditures 
Expenditures ar e generally recognized under th e m odified accrual basis of accoun ting when th e 
reIated fund liability is in curred. 

E. BUD G ETS 

The Clerk Fun d adopted a budget for the fiscaI year ended D ecem ber 3 I, 2003 for th e General fire d an d 
Special Revenue fund. The Clerk Fund follows th e following procedur es in establishing th e budgetary 

data reflected in the financial statements. During November, the clerk submitted to the jt~dges a 



Third Judicial District Judicial Clerk Fund 
Parishes of Lincoln and Union, Louisiana 

Notes to the FinanciM Statem ents 
For the year ended D ecem ber 31, 2003 

proposed operating budget for the fiscal year com m encin g the foIlowing Jan uary 1. The operating 
budget includes proposed expenditu res and the m ean s o f financin g them . During D ecem ber, the budget 

was legally en acted through passage of an order. The judges are authorized to transfer budgeted amoun ts 
betw een departm ents w ithin any fund and an y revisions that alter the total expenditures of any fund m ust 

be approved by the judges. Appropriations lapse at the end of the year. There was one amendment 
during th e year . 

F. CASH AND CASH EQUIVALENTS 

Cas h includes am ounts in dem and deposits, interest-bearing dem an d deposits, an d tim e deposits_ Cash 
eqni va/ents include am ounts in tim e deposits an d th ose investm ents w ith original m attwities of 90 days 
or less. Under state law , th e Clerk Fund m ay deposit funds in  dem and deposits, interest-b earing dem and 
deposits, or tim e deposits with  state banks organ ized un der Louisian a law or any oth er state of the U nited 

States, or under th e law s of the United States. 

G . IN VESTM ENTS 

/nvestments are limited by Louisiana Revised Statute (R.S.) 33:2955 and the district's investments 
policy. If th e original m atm -ities of in vestm ents exceed 90 days, they ar e classified as in vestm ents; 
how ever, if th e original m aturities ar e 90 days or less, th ey are classified as cash equivalents. 

GASB Statem ent N o. 31 requires the district to report in vestm ents at fair value in  th e balan ce sheet, 

except as follow s: 

Investm ents in nonparticipating in terest-earn ing contracts, such as nonnegotiable certificates of 
deposit w ith  redem ption term s that do not consider m arket rates, should be reported usin g a cost- 
based m easure, provided that th e fair value of those contracts is not significan tly affected by the 
impairm ent of th e credit standin g of the issuer or other facts. 

The district m ay report at am ortized costs m oney m arket investm ents an d participating interest- 
earn ing in vestm ent contracts th at have a rem alnillg m aturity at tim e of purchase of one year or 
less, provided that the fair value of those investm ent s is not significantly affected by th e 
im pairm ent of the credi t stan ding of th e issuer or by oth er factors. M oney m ar ket investm ents 
are short-term , highly liquid debt instrum ents th at include U .S. Treasury obligations. Interest- 

earning investm ent contracts include tim e dep osits with finan cial institutions (such as certificates 
of deposit), repurchase agreements, an d guaranteed investment contracts. 



H . FIX ED A SSETS 

Third Judicial District Judicial Clerk Fund 
Parishes of Lincoln and Union, Louisian a 

N otes to the Financial Statem ents 
For the year ended D ecem ber 31, 2003 

Fixed assets are recorded as expenditures at the tim e purchased or constructed, and the related assets ar e 

capitalized (reported) in the general fixed assets accoun t group. Public domain or infrastructures are not 
capitalized. Construction period in terest is im m aterial an d is not capitalized. N o depreciation has been 
provided on general fixed assets. A ll fixed assets are valued at historical cost or estim ated cost if 
historical cost is not available. 

I. C OM PEN SA TED ABSEN CES 

The Clerk Fund has adopted a vacation and sick leave plan whi ch allow s a m axim um  of 12 days vacation 
and 12 days sick leave per year. Em ployees are not allowed to carry over the unused vacation or sick 
leave from  year to year. Upon term ination, accum ulated vacation and/or sick leave lapses an d no 
paym ents ar e m ade for the un used accum ulations. Therefore, no accrual has been m ade in th e finan cial 

statem ents for such absences. 

J. TO TA L CO LUM NS OF STA TEM ENTS 

The total colum ns on the statem ents are captioned M em oran dum  Only to indicate th at they ar e presented 
only to facilitate financial analysis. D ata in these colmmns do not present finan cial position or results 
of operations in  conform ity w ith  generally accepted accounting principles. N either is such data 

com parable to a consolidation. 

2. CASH AND EQUIVALENTS 

At Decem ber 31, 2003, the District has cash and cash equi valents 
follow s: 

D em and deposits 
Tim e deposits 

Total 

(book balances) totaling $40,222 as 

$40,222 
0 

$40,222 

These deposits are stated at cost, which approximates market. Under state Iaw, these dep osits (or resulting 
bank balances) must be secured by federal dep osit insuran ce or the pledge of securities owned by the fiscal 
agent bank. The m arket value of the pledged secur ities plus the federal deposit insuran ce m ust at all tim es 
equal th e am oun t on deposit with  th e fiscal agent. These securities ar e held in  the nam e of th e pledging 
fiscal agent bank in a holding or custodial bank that is m utu ally acceptable to both  parties. At Decem ber 

31, 2003, the District has $328,260 in deposit (coLlected bank balan ces). These dep osits are secured from 
risk by $328,260 of federal deposit insur an ce an d $0 of pledged securities held by the custodial bank in the 
name of the fiscal agent bank. (GASB Category 3). At December 31, 2003, time dep osits included in 
investm ents are $289,631. 



Third Judicial District Judicial Clerk Fund 
Parishes of Lin coln and Union, Louisiana 

N otes to the Finan cial Statem ents 
For the year ended D ecem ber 31, 2003 

Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of 
GA SB Statem ent N o. 3, Louisiana Revised Statute 39:1229 im poses a statutoryreqairem ent onthe custodial 
bank to advertise and sell the pledged securities within l0 days of bein g notified by the Clerk Fund that the 
fiscal agent has failed to pay deposited funds upon dem and. 

3. IN VESTM E NTS 

Investm ents ar e categorized into three categories of credi t risk: 

1. In sured or registered, or securities held by th e di strict or its agent in the district's nam e 

2. Uninsured an d unregistered, with securities held by the counterparty's trust department or agent in 
th e district's nam e 

3. Uninsured and unregistered, with  securities held by the coun terparty, or by its trust departm ent or 
agent but not in the di strict's nam e 

At fiscal year-end, the district's in vestm ents balan ces w ere as follow s 

Type of in vestment 

Certificate of deposit 

Total investm ents 

4. RE CEIVA BLES 

Category 
1 2 3 

CalTvm ff am ount 
Fair Am ortized 
Value Cost Cost 

$289,631 $289.631 

$289,631 $0 $0 $0 $0 $289,631 

The following is a sum m ary of receivables at Decem ber 31, 2003 

Class of receivable 

A ccounts 
Lincoln Parish Sheriff 
Lin coln Parish Clerk of Court 
Union Parish Clerk of Court 
Due fzom  Oth er Fun ds 
Oth er 

Total 

Total 
Carryin g 
Am ount 

$289,631 

$289,631 

Special 
General revenue 
Fund fire d Total 

7,583 
910 
825 

3,328 

$9,411 
910 
825 

7,909 7,909 

. 
12,647 15~975 

$12,646 $20,556 $33,202 



5. FIX ED A SSETS 

Third Judicial District Judicial Clerk Fund 
Parishes of Lincoin  and Union, Louisiana 

N otes to the Finan cial Statem ents 
For the year ended D ecem ber 31, 2003 

A sum m ary of changes to fixed assets for the year ended Decem ber 31, 2003 is as follow s 

B alan ce, Jan uary 1, 2003 
Additions 
D eletions 

B alan ce, D ecem ber 31, 2003 

6. PEN SION PLAN S 

Equipm ent 

$47,728 
19,061 

Furniture 
and fixtures Total 

$21,697 
616 

$69,425 
19,677 

0 

$66,789 $22,313 $89,102 

The Clerk Fun d provides retirement, death, an d disability benefits to the majority of its employees through 
tw o cost-sharing m ultiple-em ployer public em ployee retirem ent system  pension plans adm inistered byother 
governm ental entities. These plans are: 

A . Parochial Em ployees' R etirem ent System  of Louisiana 

Plan D escription. Three of the eleven em ployees of the Third Judi cial D istrict Judi cial Clerk Fun d ar e 

members of the Parochial Employees' Retirement System of Louisian a (System), a cost-sharing, 
m uItiple-em ployer defined benefit pension plan  adm inistered by a separ ate boar d of trustees. The 
System  is composed of tw o distinct plans, Plan  A an d Plan  B, with separate assets and benefit 
provisions. Al l three em ployees are m em bers of Plan  A . 

All perm an ent em ployees w orking at least 28 hours per w eek who ar e paid wholly or in  part from  parish 
funds and all elected parish officials ar e eligible to participate in the System . Under Plan  A , em ployees 
who retire at or aider age 60 with at least 10 year s of creditable service, at of after age 55 w ith at least 
25 years of creditable service, or at an y age with at least 30 years of creditable serv ice ar e entitled to a 
retirem ent benefit, payable m onthly for life, equal to 3%  of th eir fin al-average salary for each year of 
creditable service. H ow ever, for those em ployees who w ere m em bers of th e supplem ental plan  only 
before Jan uary 1, 1980, the benefit is equal to 1% of fi al average salary plus $24 for each year of 
supplem ental-plan -only service earn ed before Jan uary 1, 1980. Final-average salaryis th e em ployee's 

average salary over the 36 consecutive or joined months that produce the highest average. Employees 
who term inate with at least the am otm t of creditable service stated above an d do not with draw their 
employee contributions  m ay retire at th e ages specified above and receive the benefit accrued to their 
date of termination. The System  also provides death  an d disabihty benefits. Benefits ar e established 
or am ended by state statute. 



Third Judicial District Judicial Clerk Fund 
Parishes of Lincoln and Union, Louisiana 

N otes to the Finan cial Statem ents 
For the year ended D ecem ber 31, 2003 

The System  issues an  annual publicly available finan cial report th at in cludes financial statem ents an d 
required supplem entary inform ation for the System . That report m ay be obtained by w riting to the 
Parochial Employees' Retirem ent System , Post Office Box 14619, BatonRouge, Loui siana 70898-4619, 

or by calling (225) 928-1361. 

Funding Policy. Under Plan  A , m em bers are required by state statute to contribute 9.5%  oftheir annual 
covered salary an d the district is requixed to con~ bute at an actuarially detennined rate. The currentrate 
is 5.5% of annual covered payroll. Contributions to the System  also include one-fourth of one percent 

(except Orleans an d East Baton Rouge parishes) of the taxes shown to be collectible by the tax rolls of 
each parish. These tax dollars are divided between Plan A and Plan  B based proportionately on the 
salaries of the active m em bers of each plan. The contribution requirem en ts of plan m em bers an d th e 
district are established and m ay b e am ended by state statute. A s provided by R.S. 11 : 103, the emptoyer 

contributions are determ ined by actuarial valuation and are subject to change each year based on the 
results of the valuation for th e prior fiscal year. The di strict's contributions to the System  under Plan  
A for the years ending Decem ber 31, 2003, 2002, an d 2001, were $4,094, $4,341, and $4,125, 
respectively, equal to the required contributions for each year. 

B. Louisiana State Em ployees R etirem ent System  

Six of the eleven employees of th e Clerk Fund are m embers of th e Louisiana State Employees 

Retirement System (System), a cost-sharing, multiple-employer public employee retirement system 
(PERS). The System is a statewide public retirement system for the benefit of state employees, which 
is administered and controlled by a separ ate board of trustees. 

All full-tim e Clerk Fun d employees ar e eligibIe to participate in th e System . Benefits vest with 10 year s 
of service. At retirem ent age, employees are entitled to annual benefits equal to $300 plus 2.5 percent 
of their highest consecutive 36 m onths average salary m ultiplied by th eir year s of credited service. 

Vested employees mayretire at (a) an y age with 30 years of service, (b) age 55 with 25 years of service, 
or (c) age 60 with I0 years of service. The System also provides death and disabilitybenefits. Benefits 
ar e established by the state statu te. 

Covered em ployees ar e required by state statute to contribute 7.5 percent of gross salary, to whi ch the 
Fun d adds a 12.~, percent contribution as an  em ployer' s m atch. The di strict's contributions to the System  

for the years ending December 31, 2003, 2002 and 2001, were $26,826, $20,075, an d $16,659 
respectively, equal to the required contributions for each year . 

Historical trend inform ation show ing th e system 's progress in accum ulatin g sufficient assets to pay 
benefits when due is presented in the System 's 2003 com ponent unit finan cial statem ents. Benefits 
gran ted by th e System  ar e guar anteed by th e State of Louisiana un der the 1974 Louisiana Constitution. 

11 



Third Judicial D istrict Judicial Clerk Fund 
Parishes of Lincoln and Union, Louisiana 

N otes to the Financial Statem ents 
For the year ended D ecem ber 31, 2003 

7. CO N CENTRA TIO N S OF CR EDIT RISK  

Intergovernm ental receivables represent am ounts due from  oth er Lincoln and Uni on Parish governm ental 
agencies. Paym ent of these am ounts is partly dependent upon th e econom ic and fin an cial conditions w ithin 
Lincoln and Union Parishes and the State of Louisiana. 

8. CH ILD REN 'S ASSISTAN CE FUND 

The H earing Officer, who is employed by the Third Judicial District Judicial Clerk Fun d, has the authority 
by law to assess an  additional fee of 5%  to th e child support at her di scretion. If the case begins in the state 

court, the 5% is automatically added but the hearing officer may dismiss this fee using her judgment an d 
knowledge of each separate case. Also, if the case begins in the di strict court, the 5% is not autom atically 
added bat at th e hearing officer's choice, she m ay include this char ge if she sees fit. The 5%  fee is to cover 
overhead expenses of the D istrict. 
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IND EPENDENT A CC O UNTA NT'S R EPORT 
O N A PPLYIN G  A GR EED -UPON  PR O CEDURES 

Third Judicial D istrict Judi cial Clerk Fund 
Parishes of Lincoln and U nion, Louisian a 

I have perform ed the procedures included in th e Louisiana Governm entAudit Guide and enum erated below, 
which w ere agreed.to by the Third Judicial District Judi cial Clerk Fun d and the Legislative A udi tor, State of 
Louisian a, solely to assist th e users in evaluating m anagem ent's assertions about Third Judi cial D istrict 

Judicial Clerk Fund's compliance with certain laws an d regulations during the year ended 
D ecem ber 31, 2003.included in the accompan ying Louisiana A ttestatzon Questionnaire. This agreed-upon 
procedures engagem ent was  perform ed in accordance with stan dards established by th e Am erican  Institute of 
Certified Public A ccountan ts. The sufficiency of th ese procedures is soIeIy the responsibility of the 
specified users of th e report. Consequently, I m ake no representation regarding th e sufficiency of th e 
procedures described below eith er for th e purpose for which this report has been requested or for an y oth er 

purpose. 

Public Bid Law 

1. Select all expendi tures m ade durin g the year for m aterial and supplies exceeding $15,000, or public 
works exceeding $100,000, and detenrdne whether such p~ chases were made in accordance with  LSA-RS 
38:22i 1-2251 (the public bid law). 

There were no expenditures m ade during the year for m aterials an d supplies exceeding $15,000, an d no 
expenditures were m ade for public works exceeding $100,000. I examined docum entation which indicated 
no purchas es which w ould require public bidding requirem ents. 

Code of Ethics for Public Officials and Public Employees 

2. Obtain from  m anagem ent a list of the m am ediate fam ily m em bers of each board m em ber as  defined by 

LSA-RS 42:1101-1124 (the code of ethics), an d a list of outside business interest of all board members and 
em ployees, as w.e/1 as their im m ediate fam ilies. 

Clerk Fun d provided m e with the required iist in cluding the noted inform ation. 

3. Obtain  fxom  m anagem ent a listin g of alJ em ployees paid during the period tra der ex~m inatin la. 

Clerk Fund provided m e th e required list 



4. D eterm ine whether any ofthose em ployees included in the listing obtained from  m anagem ent in agreed- 

upon procedure (3) were also included on the listing obtained from management in agreed-upon procedure 
(2) as immediate family members. 

None of the employees included on the list of employees provided by Clerk Fund [agreed-upon procedure 
(3)] appeared on he list provided by Clerk Fund in agreed-upon procedure (2). 

Budgeting 

5. Obtain a copy of th e legally adopted budget an d all am endm ents 

Clerk Fun d provided m e with a copy of th e original budget and th e am endm ents. 

6. Trace th e budget adoption and am endm ents to the m inute book. 

I traced the adoption of the final budget to the order given by the Judges. 

7. Com pare th e revenues and expenditures of th e final budget to actual revenues an d expenditures to 
determine if actual revenues failed to m eet budgeted revenues by 5% dr more or if actu al expenditures 
exceed budgeted am ounts by 5%  or m ore . 

I com par ed the revenues and expenditures of th e final budget to actual revenues and expenses. A ctual 
expenditures for th e year did not exceed budgeted am oun ts by m ore th an  5% ; how ever, actu al reven ues di d 
fail to m eet budgeted am oun ts by 21% . 

Accounting and Reporting 

8. Ran dom ly select 6 di sbur sem ents m ade during the period under exam ination an d: 

a) trace payments to supporting documentation as to proper am oun t an d payee; 

I exam ined supporting docum entation for each of th e six selected di sbursem ents an d found th at paym ent 
was for the proper am ount an d payee. 

b) determine if payments were properly coded to the correct fun d and general ledger accoun t; an d 

A ll six paym ents w ere properly coded to th e correct fun d or general ledger account. 

c) determine whether paym ents received approval from proper authorities 

Inspection of docum entation supporting each six selected disbursem ents indicated approvals from  th e Judge 
by signature on checks. 



M eetings 

9. Exam ine evidence indicating that agendas for m eetings recorded in the m inute book w ere posted or 

advertised as required by LSA-RS 42:1 through 42:12 (the open meetings law). 

3~ Judicial District is not required by law to have public m eetings; th erefore, no agendas w ere posted 

D ebt 

10. Exam ine bank deposits for the period under exam ination and determ ine wheth er any such dep osits 
appear to be proceeds of bank loans, bonds, or like in debtedness. 

I inspected copies of all bank deposit slips for the period under examination and noted no depos!ts which 
appeared to be proceeds of bank loan s, bonds, or like indebtedn ess. 

Advances and Bonuses 

11. Examine payroll records and m inutes for the year  to determ in e wheth er an y paym ents have been m ade to 
em ployees which m ay constitute bonuses, advan ces, or gifts. 

I inspected payr oll records for the year an d noted no in stances which w ould in di cate paym ents to em ployees 
which would constitute bonuses, advances, or gifts. 

I was not engaged to, an d did not, perform an examination, the objective of which would be the expression 
of an  opin iononm anagem ent's assertions. A ccordingly, Ido not express such an  opinion. H ad[perform ed 
additional procedures, other matters might have com e to my attention that would have been reported to you. 

This report is in tended solely for the inform ation and use of th e Clerk Fun d an d th e Legislative A uditor, 
State of Louisian a an d is not in tended to be an d should not be used by those who have not agreed to th e 
procedures and taken responsibility for th e suffi ciency of th e procedures for their purposes. Under Louisian a 
Revised Statute 24:513, thi s rep ort is di stributed by the Legislative Auditor as a public docum ent. 

Respectfully 

Radi an L. l~Iennigan  
Certified Public A ccoun tant 

June 21, 2004 



 



 

LOUISIANA ATTESTATION QUESTIO NNAIRE 
(For Attestation Engagements of Government) 

~; ~ ~- I - ~ ~ (Date Transmitted) 

(Auditors) 

In connection with your compilation of our financial statements as of [date] and for the year then 
ended, and as required by Louisiana Revised Statute 24:513 and the Louisiana Governm ental 
Audit Guide, we make the following representations to you. W e accept full responsibility for our 
compliance with the following laws and regulation and the intern al controls over compliance with 
such laws and regulations. W e have evaluated our com pliance with the following laws and 
regulations prior to making these representations. 

These representations are based on the information available to us as of (date of 
completion/represe ntations). 

Public Bid Law 

It is true that we have com plied with the public bid law, LSA-RS Title 38:2212, and, whhere 
applicable, the regulations of the Division of Administration, State Purchasing OfficpK.. 

Yes IV]" No [ ] 

Code Of Ethics for Public Officials and Public Em ployees 

it is true that no employees or officials have accepted anything of value, whether in the form of a 

service, loan, or promise, from anyone that would constitute a violat~  LSA-RS 42:1101- 

It is true that no member of the im mediate fam ily of any mem ber of the govern ing authority, or 
the chief executive of the govern m ental entity, has been em ployed by the govern mental entity 

a~.er April 1, 1980, under circumstances that would constitute a vio{ation of LSA-RS~ 21119. 
Yes [ ~]~ No [ ] 

Budgeting 

W e have com plied with the state budgeting requirements of the Local Government Budget Act 

(LSA-RS 39:1301-14) or the budget requirements of LSA-RS 39:34. 
Yes [vrNo[ ] 

Accounting and Reporting 

All non-exem pt govern m ental records are avail 
for at least three years, as required by LSA-RS 

W e have filed our annual financial statem ents 
and/or 39:92, as applicable. 



W e have had our financial statements audited or com piled in accordance with L 

Yes [ 
Meetings 

W e have 
42:12. 

Debt 

complied with the provisions of the Open M eetings Law 

,

~:513 

provided in RS 42:1 through 

Yes[~] No[ ] 

It is true we have not incurred any indebtedness
, other than credit for 90 days or less to m ake 

purchases in the ordinary course of adm inistration
, nor have we entered into any lease- 

purchase agreem ents, without the approval of the State Bond Com m ission
, as provided by 

Article VII, Section 8 of the 1974 Louisiana Constitution Article VI
, Section 3.3 of the 191~ 4 Lo u s aria Constitution

, and LSA-RS 39:1410,60-1410.65. 
Yes [~] No [ ] 

Advances and Bonuses 

It is true we have not advanced wages or salades to employees or paid bonuses in violation of 
Article VII, Section 14 of the 1974 Louisiana Constitution

, LSA-RS 14:138, and AG opinion 79- 

729. ~No Yes [ [ ] 
W e have disclosed to you all known noncom pliance of the foregoing laws and regulations

, as 
well as any contradictions to the foregoing representations

. W e have made available to you 
docum entation relating to the foregoing laws and regulations

. 

Date 

Date 

.N.ote: If the engagement is for a routine compila~on/attest that will be completed within six months of the 
ent/ty's ~scal year-end and th e CPA wi ll submit e/~fier a Fax Approval Form or an Email engagement 
approval form to the legista~ve aud'rtor, the space for th e legislative auditor's approval may be omitted. 


