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KATHLEEN BABINEAUX BLANCO 
GOVERNOR 

~ tat~ of ~ouisi~n~ 
LO UISIANA REAL ESTATE APPRAISERS BOARD 

M EM ORAN DUM  

TO: LegislaUve Auditor 
PO Box 94397 
Baton Rouge, LA 70804-9397 

FROM: Albert Rowe, AccountAdm. 1 ~.~ 

RE: Required Financial Report Subm ission 

Please find attached the CAFR required reports for the LA Real Estate Appraisers Board 
for the fiscal year ending 6/30/04. 

If you have any questions, please call me at (225) 765-0191 ext.-245 

POST OFFICE BOX 14785 BATON ROUGE, LA 70898-4785 
(225) 765-0191 1-800-821-4529 FAX (225) 765-0637 

www.[rec.state,la.us emaif: info@ lrec.state.la.us 



CERTIFIED PUBLIC ACCOUNTANT 

12605 S. HARRELLB FERRY ROAD, SUITE 5 
BATON ROUGE, LA 70816-2563 

PHONE: (225) 292-1190 
FAX: (225) 292-1195 
EMAIL: ROYPC@BELLSOUTH.NET 

NDEPENDENT AUDITO R'S REPO RT 

Louisiana Real Estate Appraisers Board 
Office of the Governor 
State of Louisiana 
Baton Rouge, Louisiana 

MEMBER OF: 

AMERICAN INSTITUTE OF GPAa 
AIGPA PRIVATE COMPANIES pRACTiCE SECTION 

SOCIETY OF LOUISIANA CPAs 

W e have audited the accom panying basic financial statem ents of the Louisiana Real 
Estate Appraisers Board, a com ponent unit of the State of Louisiana, as of and for the 
year ended June 30, 2004, as listed in the table of contents. These basic financial 
statem ents are the re sponsibility of the managem ent of the Louisiana Real Estate 
Appraisers Board. O ur re sponsibility is to express an opinion on these basic financial 
statem ents based on our audit. 

W e conducted our audit in accordance with auditing standards generally accepted in the 
United States of America and Governm ent Auditing Standards, issued by the 
Com ptroller General of the United States. Those standards require  that we plan and 
perform the audit to obta in reasonable assurance about whether the basic financial 
statem ents are free of m aterial m isstatement. An audit includes exam ining, on a test 
basis, evidence supporting the am ounts and disclosure s in the basic financial 
statements. An audit also includes assessing the acco unting principles used and the 
significant estim ates made by m anagem ent, as well as evaluating the overall basic 
financial statem ent presentation. W e believe that our audit provides a reasonable basis 
for our opinion. 

In our opinion, the basic financial statements referre d to above pre sent fairly, in all 
m atedal respects, the financial position of the Louisiana Real Estate Appraisers Board 
as of June 30, 2004, and the changes in its net assets and its cash flows for the year 
then ended, in conformity with accounting principles generally accepted in the United 
States of Am edca. 

Management's discussion and analysis is not a required part of the basic financial 
statements but is supplementary inform ation required by the Governmental Accounting 
Standards Board. W e have applied certain lim ited procedures, which consisted prim arily 
of inquiries of m anagement regarding the m ethods of m easurem ent and pre sentation of 
the supplem entary inform ation. However, we did not audit the inform ation and express 
no opinion on it. 

In accordance with Govern m ent Auditing Standards, we have also issued our report 
dated August 6, 2004, on our consideration of the Louisiana Real Estate Appraisers 
Board's internal contro l over financial re porting and on our tests of its com pliance with 
certain pro visions of laws, regulations, and contracts. That re port is an integral part of 
an audit performed in accordance with Governm ent Auditing Standards and should be 
read in conjunction with this report in considering the results of our audit. 



Our audit was made for the purpose of form ing an opinion on the Louisiana Real Estate 
Appraisers Board's basic financial statem ents taken as a whole. The accom panying 
supplemental information listed in the table of contents is presented for the purpose of 
additional analysis and is not a required part of the basic financial statements of the 
Louisiana Real Estate Appraisers Board. Such information has been subjected to the 
audit procedures applied in the audit of the basic financial statem ents and, in our 
opinion, is fairly stated in all m aterial respects in relation to the basic financial statem ents 
taken as a whole. 

Baton Rou~e, Louisiana 
August6,2004 
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LOUISIANA REAL ESTATE APPRAISERS BOARD 
Office of the Govern or 
State of Louisiana 

M anagem ent's Discussion and Analysis 

The m anagem ent's discussion and analysis of the Louisiana Real Estate Appraisers 
Board's financial performance  presents a narrative overview and analysis of the board's 
financial activities for the year ended June 30, 2004. This docum ent focuses on the 
current year's activities, resulting changes, and currently known facts. Please read this 
document in conjunction with the additional information contained in the transmittal letter 
and the board's financial statem ents. 

FINANCIAL HIGHLIGHTS 

The Board's assets exceeded its liabilities at the close of fiscal year 2004 by $85,494 
Nat assets increased by $30,244 (or 55%). 

The Board's revenue increased by $100,537 (or 61%) 

OVERVIEW  O F THE FINANCIAL STATEMENTS 

The Louisiana Real Estate Appraisers Board's financial statements are com prised of the 
basic financial statem ents and the notes to the financial statements. In addition to the 
basic financial statem ents and the accom panying notes, other inform ation in this re port 
presents ce rtain supplementary information required by legislative resolution. The basic 
financial statements are designed to provide readers with a broad overview of the 
board's finances in a m anner sim ilar to a private sector business. 

Basic Financial Statem ents 

Under the new reporting m odel, the basic financial statements of the Louisiana Real 
Estate Appraisers Board will be less complex and present financial inform ation for the 
board as a whole, in a form at designed to make the statem ents easier for the reader to 
understand. The statements of this section include the Statement of Net Assets, the 
Statement of Revenues, Expenses, and Changes in Net Assets, and the Statement of 
Cash Flows. 

The Statement of Net Assets (page 8) presents the current and long-term  portion of 
assets and liabilities separately. The difference between total assets and total liabilities 
is net assets and m ay provide a useful indicator of whether the financial position of the 
board is im pro ving or deteriorating. 

The Statement of Revenues, Expenses, and Changes in Net Assets (page 9) presents 
inform ation showing how the board's assets changed as a re sult Of current year 
operations. Regardless of when cash is affected, all changes in net assets are  reported 
when the underlying transactions occur. As a re sult, there are  transactions included that 
will not affect cash until future  fiscal periods. 

The Statement of Cash Flows (pages 10) presents information showing how the board's 
cash changed as a result of curre nt year operations. The cash flow statement is 
pre pared using the direct method and includes the re conciliation of operating income to 
net cash provided by operating activities (indirect method) as required by GASB 34. 



FINANCIAL ANALYSIS OF THE BOARD 

Statement of Net Assets 
as of June 30, 2004 and 2003 

Current and other assets 
Total assets 

Other liabilities 
Total liabilities 

Total net assets 

2004 
$115,003 
115.003 

29.509 
29.509 

$85,494 

2003. 
$74,365 
74,365 

19.115 
19.115 

The unrestricted net assets are those that do not have any limitations for what these 
amounts m ay be used. 

Net assets of the Board increased by $30,244, or 55% , from June 30, 2003 to June 30, 
2004. A major cause of this increase is the collection of a new category of revenue for 
trainee appraisers. 

Statem ent of Revenues, Expenses, and Changes in Net Assets 
for the year ended June 30, 2004 and 2003 

2004 2003. 
Operating revenues $222,190 $134,805 
Operating expenses 234,452 177,159 
Operating (loss) (12,262) (42,354) 

Non-operating revenues(expenses) 42,506 29,354 
Increase (decrease) in net assets $30,244 $(13,000) 

The Board's total revenues increased by $100,537 or 61%. The total cost of all 
programs and services increased by $57,293 or 32%. 

BUDGET 

The annual budget was approved by the board at the Decem ber 16, 2002 m eeting 

CONTACTING THE LOUISIANA REAL ESTATE 
APPRAISERS BOARD'S MANAGEMENT 

This financial report is designed to provide our citizens, taxpayers, and custom ers with a 
general overview of the Louisiana Real Estate Appraisers Board's finances and to show 
the board's accountability for the m oney it receives. If you have any questions about this 
report or need additional financial inform ation, contact the Executive Director, Louisiana 
Real Estate Appraisers Board, Post Office Box 14785, Baton Rouge, Louisiana 70898- 
4785. 



Louisiana Real Estate Appraisers Board 
Offi ce of the Governor 
State of Louisiana 
Statem ent of Net Assets 
June 30, 2004 

Assets 

Current assets 
Cash (note 2) 

Total assets 

Liabilities 
Current liabilities 

Accounts payable (note 6) 
Due to Louisiana Real Estate Com m ission 
Current portion of long-term  liability: 
Accrued compensated absences (note 7) 
Total current liabilities 

Noncurrent liabilities 
Accrued compensated absences (note 7) 

Total liabilities 
Net assets 

Unrestricted net assets 

Total net assets 

115.003 

7,684 
12,062 

7.742 
27,488 

2,021 
29.509 

85.494 



Louisiana Real Estate Appraisers Board 
Office of the G overnor 
State of Louisiana 
Statem ent of Revenues, Expenses, 
and Changes in Net Assets 
Year Ended June 30, 2004 

Operating revenues 
Licenses, perm its, and fees 

Operating expenses 
Personal services 
Travel 
O perating serv ices 
Supplies 
Professional services 
Other charges 
Total operating expenses 

Operating (loss) 

Non-operating revenues 
Use of money and property 
Other revenues 
Total non-operating revenues 

Change in net assets 

Net assets, beginning of year 

Net assets, end of year 

See accom panying notes to the financial statem ents 

$222,190 

99,948 
8,141 
45,547 
12,545 
40,115 
28,156 
234,452 

(12,262) 

984 
41,522 
42,506 

30,244 

55,250 

$85,494 



Louisiana Real Estate Appraisers Board 
Offi ce of the Governor 
State of Louisiana 
Statem ent of Cash Flow s 
Year Ended June 30, 2004 

Cash flows from operating activities 
Cash received from custom ers 
Cash paid to suppliers for goods and services 
Cash paid to em ployees for services 

Net cash (used) by operating activities 

Cash flows from non-capital financing activities 
Other non-operating revenue 
Net cash pro vided by non-ca pital financing activities 

Cash flows from investing activities 
Intere st earned 
Net cash pro vided by investing activities 

Net increase in cash 

Cash, beginning of year 

Cash, end of year 

Reconciliation of operating (loss) to net ca sh 
(used) by operating activities: 
Operating (loss) 
Adjustments to reconcile operating loss to 
net cash used by opera ting activities: 
Increase in accounts payable 
Increase in accrued payro ll 
Increase in com pensated absences payable 
Incre ase in due to other funds 

Net cash (used) by operating activities 

See accom panying notes to the financial statem ents 

$222,190 
(125,484) 
(98,574) 
~I ,BBB) 

41.522 
41.522 

984 
984 

40,638 

74.365 

$115,003 

$(12,262) 

4,143 
379 

1,374 
4.498 



LOUISIANA REAL ESTATE APPRAISERS BOARD 
Office of the Governor 
State of Louisiana 

Notes to the Financial Statem ents 
June 30. 2004 

NOTE 1 - SUM MARY OF SIGNIFICANT ACCOUNTING POLICIES 

Nature of Activities 
The Louisiana Real Estate Appraisers Board is a com ponent unit of the State of 
Louisiana created under the provisions of Louisiana Revised Statute 36:109, within the 
Office of the Governor, and is domiciled in East Baton Rouge Parish. The Board 
consists of nine members appointed by the governor. The mem bers may re ceive a per 
diem not to exceed $50 per meeting or day spent on business of the Board, plus travel 
expenses. Em ployees of the Louisiana Real Estate Com m ission perform  the 
adm inistrative and accounting functions of the Board. 

The Board is charged with the responsibility of regulating the issuance of real estate 
appraiser's certifications. Operations of the Board are funded through self-generated 
revenues. 

Basis of Presentation 
The accom panying financial statem ents have been prepared on the full accrual basis in 
accordance  with accounting principles generally accepted in the United States of 
America. The Governmental Accounting Standards Board (GASB) is the accepted 
standard setting body for establishing governmental accounting principles and financial 
re porting standards. 

Reporting Entity 
GASB Codification Section 2100 has defined the govern m ental reporting entity to be the 
State of Louisiana. The Board is considered a com ponent unit of the State of Louisiana 
because the state exercises overs ight responsibility in that the govern or appoints the 
Board m em bers and public service is re ndered within the state's boundaries. The 
accompanying financial statem ents pre sent only transactions of the Louisiana Real 
Estate Appra isers Board. Annually, the Sta te of Louisiana issues basic financial 
statements, which include the activity contained in the accom panying financial 
statem ents . 

Fund Accounting 
All activities of the Board are accounted for within a single proprietary (enterprise) fund. 
Proprietary funds are used to acco unt for operations that are (a) financed and operated 
in a manner sim ilar to private business enterprises where the intent of the govern ing 
body is that the co st of pro viding goods or services to the genera l public on a continuing 
basis be financed or recovered primarily through user charges; or (b) where the 
governing body has decided that periodic determ ination of revenues earned, expenses 
incurred, and/or net inco me is appropriate for capital maintenance, public policy, 
managem ent co ntro l, accountability, or other purposes. 



LOUISIANA REAL ESTATE APPRAISERS BOARD 
Office of the Governor 
State of Louisiana 

Notes to the Financial Statem ents 
June 30. 2004 

Basis of Accounting 
The accounting and financial reporting treatment applied to the Board is determ ined by 
its measurem ent focus. The transactions of the Board are  accounted for on a flow of 
econom ic resources m easurem ent focus. W ith this m easurement focus, all assets and 
all liabilities associated with the operations are included on the Statement of Net Assets. 

Budget Practices 
Annually, the Board adopts a budget as prescribed by Revised Statute 39:1331-1342. 
The budget for the fiscal year ended June 30, 2004, was adopted on Decem ber 16, 
2002, and is generally pre pare d on the m odified accrual basis of accounting. Although 
budget am ounts lapse at year end, the Board re tains its unexpended net assets to fund 
expenditure s of the succeeding year. 

Cash 
Cash includes dem and deposits. Under state law, the Board m ay deposit funds in a 
fisca l agent bank organized under the laws of the State of Louisiana, national banks 
having their principal offices in the State of Louisiana, in savings accounts or shares of 
savings and loan associations and savings banks, and in share accounts and share 
certificate accounts of Federally or state chartered cre dit unions. 

Com pensated Absences 
Em ployees earn and accum ulate annual and sick leave at various rates depending on 
their years of service. The am ount of annual and sick leave that m ay be accum ulated by 
each em ployee is unlim ited. Upon term ination, em ployees or their heirs are 
com pensated for up to 300 hours of unused annual leave at the em ployee's hourly ra te 
of pay at the tim e of term ination. Upon re tire ment, unused annual leave in exce ss of 
300 hours plus unused sick leave is used to com pute retirem ent benefits. Com pensated 
absences at June 30, 2004 are com puted in acco rdance with GASB Codification Section 
C60, and are  recognized as an expense and liability in the financial statem ents when 
incurred. 

Em ployees who are considere d having non-exem pt status according to the guidelines 
contained in the Fair Labor Standards Act may be paid for co m pensatory leave earned. 
Upon term ination or tra nsfer, an em ployee will be paid for any tim e and one-half 
com pensatory  leave earn ed and m ay or m ay not be paid for any straight hour-for-hour 
com pensatory leave earned. Com pensation paid will be based on the em ployee's hourly 
ra te of pay at term ination or transfer. Com pensatory  leave is com puted in accordance  
with GASB Codifica tion Section C60.105, and is re cognized as an expense and liability 
in the financial statem ents when incurre d. 

Net Assets 
Net assets com prise the various net earnings from opera tion, non-opereting re venues, 
expenses, and co ntributions of capital. Net assets are classified as unrestricted net 
assets due to the fact that no constraints have been placed on them . 
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LOUISIANA REAL ESTATE APPRAISERS BOARD 
Offi ce of the G overnor 
State of Louisiana 

Notes to the Financial Statem ents 
June 30, 2004 

At June 30, 2004, the Board has cash (book balances) totaling $52,960 in non-interest 
bearing demand accounts, and $62,043 in interest bearing demand accounts. Under 
state law, these deposits (or the resulting bank balances) must be secured by Federal 
deposit insurance or sim ilar Federal security or the pledge of securities owned by the 
fiscal agent banks. The fair value of the pledged securities plus the Federal security 
must at all times equal the amount on deposit with the fiscal agents. At June 30, 2004, 
the Board has $69,226 in deposits (co llected bank balances) that were 100 percent 
insured or collatere lized with securities held by the Board or its agency in the Board's 
nam e. 

The em ployee of the Board belongs to the Louisiana State Em ployees Retirem ent 
System , a single em ployer defined benefit pension plan. The System is a statewide 
public em ployee retire m ent system and is available to all eligible em ployees. The 
System publishes annual financial reports that include detailed historical, financial, and 
actuarial inform ation. 

All full tim e Board em ployees are  eligible to participate in the System . Benefits vest with 
10 years of service. At retirem ent age, em ployees are  entitled to annual benefits equal 
to $300 plus 2.5% of their highest consecutive 36 months average salary multiplied by 
their years of cre dited service. Vested em ployees are entitled to a re tire ment benefit, 
payable monthly for life at (a) any age with 30 years of service, (b) age 55 with 25 years 
of services, or (c) age 60 with 10 years of service. In addition, vested employees have 
the option of reduced benefits at any age with 20 years of serv ice. 

The System also provides death and disability benefits. Benefits are  established or 
am ended by state statute. The System issues an annual publicly available financial 
re port that includes financial statem ents and require d supplem enta ry inform ation for the 
System . The report may be obtained by writing to the State Em ployees Retirem ent 
System, Post Office Box 44213, Baton Rouge, Louisiana 70804-4213, or by calling (225) 
922-0608 or (800) 256-3000. 

Members are re quired by state statute to contribute 7.5% of gross salary , and the Board 
is re quired to contribute at an actuarially determ ined rate as re quired by Revised Statute 
11:102. The Board's contribution rate for fiscal years ended June 30, 2004, 2003, and 
2002 were 15.8% , 14.1% , and 13% , re spectively, of annual covered payroll. The 
Board's contributions to the System for the years ending June 30, 2004, 2003, and 2002 
were $5,495, $4,749, and $4,113, respectively, which are the required contributions for 
each year. 
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LOUISIANA REAL ESTATE APPRAISERS BOARD 
Office of the Governor 
State of Louisiana 

Notes to the Financial Statem ents 
June 30. 2004 

NOTE 4 - POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS 

The Board has no retired em ployees for whom it is paying postretirem ent benefits 

The Board has continuing obligations for operating leases at June 30, 2004 as follows 

June 30,2005 
June 30,2006 
June 30.2007 

$14,850 
$14,850 
$3,915 

Lease and rental expenses for the year ended June 30, 2004 totaled $10,800. The 
Board has no capital leases. 

At June 30, 2004, the Board had payables totaling $7,684 as follows: 

Accounts payable 
Accrued wages payable 

Total payables 

$5,260 
2,424 
$7,684 

The following is a summ ary of changes in compensated absences forthe year ended 
June 30,2004: 

1.2003 Add~ons 
Compensated Absences $8,389 $1,374 $9,763 

The additions to com pensated absences during the 2003-04 fiscal year represent the net 
change during the year because the additions and deductions could not readily be 
determ ined. 

The Board is not a defendant in any litigation seeking damages at June 30, 2004 

The Board has no re lated party transactions at June 30, 2004 



LOUISIANA REAL ESTATE APPRAISERS BOARD 
Office of the Governor 
State of Louisiana 

Notes to the Financial Statem ents 
June 30. 2004 

Other revenues consist of fees collected from licensees and disbursed to the Federal 
govern m ent to register the licensee to appraise property financed by the Federal 
governm ent, and m iscellaneous income from fines and sale of m anuals, 



 

Other Report Required By 
Governm ent Auditing Standards 

The following pages contain a report on co m pliance with laws and regulations and on 
internal control as required by Govern m ent Auditing Standards, issued by the 
Comptroller General of the United States. This report is based solely on the audit of the 
financial statem ents and includes, where  appropriate, any re portable conditions and/or 
m atedal weaknesses in internal control or com pliance m atters that would be m aterial to 
the presented financial statem ents. 



CERTIFIED PUBLIC ACCOUNTANT 

12605 S. HARRELLS FERRY ROAD, SUITE 5 
BATON ROUGE, ~  70816-2563 

PHONE: (225) 292-1190 
FAX: (225) 292-1195 

MEMBER OF: 

AMERICAN INSTITUTE OF CPAs 
AICPA PRh/ATE COMPJ~'.JJES pRACTfCE SECTION 

SOCIETY OF LOUISIANA CPAs 

REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING BASED ON AN AUDIT OF THE BASIC FINANCIAL STATEM ENTS 

Louisiana Real Estate Appraisers Board 
Office of the Governor 
State of Louisiana 
Baton Rouge, Louisiana 

W e have audited the basic financial statements of the Louisiana Real Estate Appraisers 
Board, a com ponent unit of the State of Louisiana, as of and for the year ended June 30, 
2004, and have issued our report thereon dated August 6, 2004. W e conducted our 
audit in accordance with auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Governm ent 
Auditing Standards, issued by the Comptroller General of the United States. 

Compliance 

As part of obtaining reasonable assurance about whether the Louisiana Real Estate 
Appraisers Board's basic financial statements are free of m aterial m isstatem ent, we 
performed tests of its com pliance with certain provisions of laws, regulations, and 
contracts, non-com pliance with which could have a direct and matedal effect on the 
determ ination of financial statement amounts. However, providing an opinion on 
compliance with those provisions was not an objective of our audit, and, accordingly, we 
do not express such an opinion. The results of our tests disclosed no instances of non- 
com pliance that are required to be reported under Govern m ent Auditing Standards. 

In planning and perform ing our audit, we considered the Louisiana Real Estate 
Appraisers Board's internal control over financial reporting to determine our auditing 
procedures for the purpose of expressing our opinion on the basic financial statements 
and not to provide assurance on the internal control over financial reporting. Our 
consideration of the internal control over financial reporting would not necessarily 
disclose all matters in the internal control over financial reporting that might be material 
weaknesses. A material weakness is a condition in which the design or operation of one 
or m ore of the internal control com ponents does not reduce to a relatively low level the 
risk that misstatements in am ounts that would be material in relation to the financial 
statements being audited may occur and not be detected within a timely period by 
employees in the normal course of performing their assigned functions. W e noted no 
matters involving the internal control over financial reporting and its operations that we 
consider to be m aterial weaknesses. However, we noted a matter involving the internal 
control over financial reporting that we have reported to management of the Louisiana 
Real Estate Appraisers Board in a separate letter dated August 6, 2004. 
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This report is intended solely for the inform ation and use of the Board and its 
m anagem ent and is not intended to be, and should not be, used by anyone other than 
these parties. 

August6,2004 

;
c /D~ 

CERTIFIED PUBLIC ACCOUNTANT 



LOUISIANA REAL ESTATE APPRAISERS BOARD 
Offi ce of the Governor 
State of Louisiana 
Schedule of Findings 

For the Year Ended June 30, 2004 

Type of auditor's report issued: Unqualified. 

nternal control over financial reporting: No findings were identified 

Compliance: No instances of noncom pliance were identified 



LO UISIANA REAL ESTATE APPRAISERS BOARD 
Office of the Governor 
State of Louisiana 

Summary Schedule of Pdor Audit Findings 

FortheYear Ended June 30, 2003 

There  were no prior audit findings. 



SUPPLEMENTAL INFORMATION SCHEDULES 

PER DIEM PAID BOARD M EM BERS 

The schedule of per diem paid to board members was prepared in com pliance with 
House Concurrent Resolution No, 54 of the 1979 Session of the Louisiana Legislature. 
Per diem payments are authorfzed by Louisiana Revised Statute 37:3394. Board 
members are paid $50 per day for Board meetings and official business, 

DIVISION OF ADMINISTRATION - OFFICE O F STATEW IDE REPO RTING 
AND ACCOUNTING POLICY - REPO RTING PACKAGE 

The reporting package of the Division of Administration - Office of Statewide Reporting 
and Accounting Policy (OSRAP) was completed in order to provide information to 
OSRAP to be used in the preparation of the State of Louisiana's Com prehensive Annual 
Financial Report (CAFR). 



Louisiana Real Estate Appraisers Board 
Office of the Governor 
State of Louisiana 
Schedule of Per Dlem Paid Board M em bers 
For the Year Ended June 30, 2004 

Gayle H. Boudousquie 
Larry Braw ner 
Edward Collins 
Heidi C. Lee 
LeAnn Maxwell 
Kirk M . Michel. Vice Chairm an 
Leonard E. =Pete" Pauley, Jr., Secretary 
Dale T. Plauche 
R. W ayne Pugh, Chairm an 

Num ber Am ount 

$ 

100 
300 
350 

$750 



TRANSM ITTAL LE-I-]'ER 
AFFIDAVIT 

(Agency Name) 
STATE O F LOUISIANA 

Annual Financial Statements 
June 30. 2004 

Statements 

M D&A 

Balance Sheet 

Statem ent of Revenues, Expenses, and Changes in Fund Net Assets 

Statement of Activities 

Statement of Cash Flows 

Notes to the Financial Statements 
A. Sum mary of Significant Accounting Policies 
B. Budgetary Accounting 
C. Deposits with Financial Institutions and Investments. 
D. Capital Assets 
E. Inventories 
F. Restricted Assets 
G. Leave 
H. Retirem ent System 
I. Post Retirem ent Health Care and Life Insurance Benefits 



KATHLEEN BABINEAUX BLANCO 
GOVERNOR 

fl~tate zf ~oniz~ana 
LOUISIANA REAL ESTATE APPRAISERS BOARD 

M EM ORAN DUM  

Office of Statewide Reporting and Accounting Policy 
PO Box 94095 
Baton Rouge, LA 70804-9095 

DATE: 8/24/2004 

Required Financial Report Submission 

Please find attached the CAFR req uired reports for the LA Real Estate Appraisers Board 
for the fiscal year ending 6/30/04. 

If you have any questions, please call me at (225) 765-0191 ext.-245 

POST OFFICE BOX 14785 BATON ROUGE, LA 70898-4785 
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STATE OF LOUISIANA , 
Annual Financial Statements 

Fiscal Year Ending June 30, 2004 

Division of Adm inistration 
Office of Statewide Reporting 
and Accounting Policy 
P. O . Box 94095 
Baton Rouge, Louisiana 70804-9095 

Schedule Num ber 

Legislative Auditor 
P. O . Box 94397 
Baton Rouge, Louisiana 70804-9397 

Personally cam e and appeared before the undersigned authority, Albert B. Rowe, Chief 

who duly sworn 

deposes and says, that the financial statements herewith given present fairly the 

financial position of 

results of operations for the year then ended in accordance with policies and practices 

established by the Division of Administration or in accordance with Generally Accepted 

Accounting Principles as prescribed by the Governmental Accounting Standards 

Board. Sworn and subscribed before me, this twenty fourth day of Auaust. 2004 

Signature of Agency Official 



STATE O F LO UISIANA 
LOUISIANA REAL ESTATE APPRAISERS BOARD (BTA) 
MANAGEM ENT'S DISCUSSIO N AND ANALYSIS 
AS OF JUNE 30, 2004 

The Management's Discussion and Analysis of the Louisiana Real Estate Appraisers Board's (BTA) 
financial performance presents a narrative overview and analysis of the Board's (BTA) financial 
activities for the year ended June 30, 2004. This document focuses on the current year's activities, 
resulting changes, and currently known facts in com parison with the prior year's inform ation. Please 
read this document in conjunction with the additional information contained in the transmittal letter and 
the Board's (BTA) financial statements. 

FINANCIAL HIG HLIG HTS 

The Board's (BTA) assets exceeded its liabilities at the close of fiscal year 2004 by $85,494 
which represents a 55% .increase from last fiscal year. The net assets increased by $30,244 
(or 55%). 

The Board's (BTA) revenue increased $100,537 (or 61%) and the net results from activities 
increased by $43,244 (or 333%). 

OVERVIEW  O F THE FINANCIA L STATEM ENTS 

The following graphic illustrates the m inim um requirem ents for Special Purpose Governments 
Engaged in Business-Type Activities established by Governm ental Accounting Standards Board 
Statement 34, Basic Financial Statem ents-- and Managem ent's Discussion and Analysis-- for State 
and Local Governm ents. 

Man~ em~ s.-Discussion;~ar~:~ ly$|s-, 

These financial statements consist of three sections - Management's Discussion and Analysis (this 
section), the basic financial statements (including the notes to the financial statements), and required 
supplem entary inform ation. 



STATE O F LOUISIANA 
LOUISIANA REAL ESTATE APPRAISERS BOARD (BTA) 
MANAG EM ENT'S DISCUSSIO N AND ANALYSIS 
AS OF JUNE 30.2004 

Basic Financial Statem ents 

The basic financial statements present information for the Board (BTA) as a whole, 
designed to make the statem ents easier for the reader to understand. The statem ents in 
include the Balance sheet; the Statem ent of Revenues, Expenses, and Changes in Fund 
and the Statement of Cash Flows 

The Balance Sheet presents the current and long te 
The difference between total assets and total liabilities 
of whether the financial position of the Board (BTA) is 

n a form at 
this section 
Net Assets: 

rm portions of assets and liabilities separately. 
is net assets and m ay provide a useful indicator 
m proving or deteriorating. 

The Statem ent of Revenues Expenses, and Changes in Fund Net Assets presents inform ation 
showing how Board's (BTA) assets changed as a result of current year operations. Regardless of 
when cash is affected, all changes in net assets are reported when the underlying transactions occur. 
As a result, there are transactions included that will not affect cash until future fiscal periods. 

The Cash Flow Statement presents information showing how Board's (BTA) cash changed as a result 
of current year operations. The cash flow statement is prepared using the direct m ethod and includes 
the reconciliation of operating income(loss) to net cash provided(used) by operating activities (indirect 
method) as required by GASB 34. 

FINANCIAL ANALYSIS O F THE ENTITY 

Current and other assets 
Capital assets 

Tetal assets 
Other liabilities 
Long-term debt outstanding 

Total liabilities 

Statement o! Net Assets 
aS of Junb 30, 2004 
(in. thousands) 

Net assets: 
Invested in capital assets, net of debt 
Restricted 
Un[estrlcted . 
Total net assets 

Total 

2004 20t)3 

$ .. 115 $ . ~7~. 

~!~ 
30 

Restricted net assets represent those assets that are not available for spending as a result of 
legislat{ve requirements, donor agreem ents, or grant requirem ents. Conversely, unrestricted net 
assets are those that do not have any lim itations on how these am ounts m ay be spent. 

Net assets of the Board's (BTA) increased by $30,244, or 55%, from June 30, 2003 to June 30, 2004. 
One of the major causes of this increase is the collection of a new category of revenue for trainee 
appraisers. 



STATE O F LO UISIANA 
LOUISIANA REAL ESTATE APPRAISERS BOARD (BTA) 
MANAGEM ENT'S DISCUSSIO N AND ANALYSIS 
AS OF JUNE 30, 2004 

,. % :
, 

" ' 
, :;~ .- ~;"... .,:~.: ..'..; . 'L -'.- ~ ,,~ 

The Board's (BTA) total revenues increased by $100.537 or (61%). The total cost of all programs and 
services increased by $57,293 or 32%. 

STATEM ENT OF CASH FLOW S 

Another way to assess the financial health of BTA is to look at the Statement of Cash Flows. The 
Statement of Cash Flows assists readers of this statem ent to assess: 

~ The ability to generate future cash flows 
~ The ability to m eet obligations as they com e due 
~ A need for external financing 

Statement of Cash Flows. 
(in thousands) . 

Cash and cash eCluivalents, provided used by: O
pera,rig act v~ties " :: .., 
Capital Finat~cial ActMties : '.. 
Non,capital financ ng ac;tivit es . . . . . . , -

, 
. , 

investing a~Mties 

Net i'ncrease in cash and cash equivalents 
Cash: and. ca sh equivalents 
Beginning of year _ . 

~ 

End ofyear 

$(2) 
" O 
42' 
1: 

zoos 

$(45) 
~ 0 
2B 

74 

(16) 

~ 90 

$115. $74 



STATE OF LOUISIANA 
LOUISIANA REAL ESTATE APPRAISERS BOARD (BTA) 
M ANAG EM ENT'S DISCUSSIO N AND ANALYSIS 
AS O F JUNE 30, 2004 

VARIATIONS BETW EEN O RIGINAL AND FINAL BUDGETS 

Revenues were approximately $6,000 over budget and expenditures were less than budget due in 
part to a drop in travel expenses and professional services expenses. 

CONTACTING THE BOARD'S (BTA) MANAGEMENT 

This financial report is designed to provide our citizens, taxpayers, custom ers, and investors and 
creditors with a general overview of the Board's (BTA) finances and to show the Board's (BTA) 
accountability for the m oney it receives. If you have questions about this report or need additional 
financial information, contact the Executive Director, Post Office Box 14785, Baton Rouge, LA 70896- 
4785. 



STATE OF LOUISIANA 
Louisiana Real Estate Appraisers Board (BTA) 
BALANCE SHEET 
AS OF June 30, 2004 

ASSETS 
CURRENT ASSETS: 

" -~--Rec~e'wa bl-es-~et ~-La'll~w a n ce f~r d-'~'ubff ul a cc'~-u'n~L~-t~ -I~ 

.~.~ ~-- 
- -
4 --- --  

~ ecpivable 
-  1or_her current assets 
~ ~ ~  115,003 --- 

Cash ..--  -.- -  

Investments ~ .,.,...o~- ~ 

tReceivables 
Notes receivable 

----  I: 
_ ._~_ ~ ~-.~ I -' ' --- I;ii~i~i .~.~.~n~.._o~n~ 4----I- 

L-.--~, infrasbucture --L_.~ 

t t~tber nO ent assets . _..~ . l '~ Total noncurrent assets . - 
" Totalassets I ; 11 003 

= 

L Du
e to other funds~  ~ ~

nrnent 
~-  

"-"~ 

~ S"Tr&~ T~(-O~nu -~ jJ 
Other current liabilitias  
~ of~ -ter m liabilities: -.-.,~ 
_ _~ able ~ursement contracts~o

_a~abie 

r~ 
~ _lc.a se ob~ _ Note,~, --c 

t No"""~ .~:~able 
F-- assets (.~t~ . --T 
t 

w  

{~ sated abs~ L~.te I0 __ J_..i 2 021 
~ -- ~~-----  - ~ --  

t Totsllon~term~ es I 2,021 w  

I. 1 
I.~ ~ _~i~ C~Z~ ~i~.~ C i~-t 

i I L.----Tg-ta-!ne-t assets ~ L~Z~;I~[ ~ 85,494 

i i I I I 

Statement A 





STATE OF LOUISIANA 
Louisiana Real Estate Appraisers Board (BTA) 
STATEMENT OF ACTIVITIES 
FOR THE YEAR ENDED June 30, 2004 

1--I I ! I I E I 

I F: I i I Program Revenues Net (Expense) I Revenue and T f i Operating Capital L 
t Ira Changes in I t Grants and F , Charges for 

t Expenses i te~ Net Assets l I Iontdbutionsi Contributions I 
i l I 1 I I l 

J ! I i 
!S IEn.ty 1 {!2,262) 234,452 i$ Ist 

I~ ! I l 1 1 t 
I General revenues: I f t I I 

I !l I i t it l t i I Itate 1ppropriations ' i 
! !Grants and contributions not restricted to specific programs I ] 

I t i lnterest 
i 







STATE O F LO UISIANA 

Louisiana Real Estate Appraisers Board (BTA) 
Notes to the Financial Statem ent 
As of and for the year ended June 30, 2004 

INTRODUCTION 

The Louisiana Real Estate Appraisers Board (BTA) was created by the Louisiana State Legislature under the 
provisions of Louisiana Revised Statute 36:109. The following is a brief description of the operations of the Board 
(BTA) which includes the parish/parishes in which the (BTA) is located: 

A. SUM MARY OF SIGNIFICANT ACCOUNTING POLICIES 

In April of 1984, the Financial Accounting Foundation established the Govern mental Accounting Standards 
Board (GASB) to promulgate generally accepted accounting principles and reporting standards with 
respect to activities and transactions of state and local governmental entities. The GASB has issued a 
Codification of Governmental Accounting and Financial Reporting Standards (GASB Codification). This 
codification and subsequent GASB pronouncements are recognized as generally accepted accounting 
principles for state and local governments. The accompanying financial statem ents have been prepared in 
accordance with such principles. 

The accom panying financial statements of the Board present information only as to the transactions of the 
programs of the Board as authorized by Louisiana statutes and adm inistrative regulations. 

Basis of accounting refers to when revenues and expenses are recognized and reported in the financial 
statements. Basis of accounting relates to the tim ing of the measurements m ade, regardless of the 
measure m ent focus applied. 

The accounts of the Board are maintained in accordance with applicable statutory provisions and the 
regulations of the Division of Adm inistration - Office of Statewide Reporting and Accounting Policy as 
follows: 

Revenues are recognized using the full accrual basis of accounting; therefore, revenues are recognized 
in the accounting period in which they are eam ed and become m easurable. 

Expenses are recognized on the accrual basis; therefore, expenses, including salaries, are rec ognized 
in the period incurred, if measurable. 

B. BUDGETARY ACCOUNTING 

The appropriations made for the operations of the various programs of the Board (BTA) are annual lapsing 
appro priations. 

1. The budgetary process is an annual appropriation valid for one year. 
2. The agency is pro hibited by statute from over expending the categories established in the budget. 
3. Budget re visions are gra nted by the Joint Legislative Budget Comm ittee, a com mittee of the 

Louisiana Legislature. Interim emergency appropriations may be gra nted by the interim Emergency 
Board. 

4. The budgetary inform ation included in the financial statem ents include the original appro priation plus 
subsequent amendm ents as follows: 







STATE O F LO UISIANA  

Louisiana Real Estate Appraisers Board (BTA) 
N otes to the Financial Statem ent 
A s of and for the year ended June 30, 2004 

E. INVENTORIES - Not applicable. 

F. RESTRICTED ASSETS - Not applicable 

G. LEAVE 

1. COM PENSATED ABSENCES 

The Board (BTA) has the following policy on annual and sick leave: (Describe leave policy.) 

An exam ple disclosure follows 

Em ployees earn and accum ulate annual and sick leave at various rates depending on their years of 
service. The am ount of annual and sick leave that m ay be accum ulated by each em ployee is unlim ited. 
Upon termination, em ployees or their heirs are com pensated for Up to 300 hours of unused annual leave 
at the em ployee's hourly rate of pay at the tim e of term ination. Upon retirem ent, unused annual leave in 
excess of 300 hours plus unused sick leave is used to compute retirement benefits. 

The cost of leave privileges, com puted in accordance with GASB Codification Section C60, is recognized 
as a current year expenditure in the fund when leave is actually taken; it is recognized in the enterprise 
funds when the leave is earned. The cost of leave privileges applicable to general governm ent operations 
not requiring current resources is recorded in long-term obligations. 

2. COM PENSATO RY LEAVE 

Em pJoyees who are considered having non-exem pt status according to the guidelines contained in the Fair 
Labor Standards Act may be paid for compensatory leave earned (K-time). Upon termination or transfer, 
an empioyee will be paid for any time and one-half com pensatory leave earned and m ay or m ay not be 
paid for any straight hour-for-hour compensatory leave earned. Compensation paid will be based on the 
employees' hourly rate of pay at term ination or transfer. The liability for accrued payable com pensatory 
leave at June 30, 2004 (fiscal close) computed in accordance with the Codification of Governmental 
Accounting and Financial Reporting Standards, Section C60.105 is estimated to be $0. The leave payable 
is recorded in the accompanying financial statements. 

H. RETIREM ENT SYSTEM 

Substantially all of the employees of the (BTA) are members of the La. State Employees Retirement System 
(System), a cost sharing multiple-employer, defined benefit pension plan. The System is a statewide public 
employee retirement system (PERS) for the benefit of state employees, which is administered and controlled 
by a separate board of trustees. 

All full-time (BTA) employees are eligible to participate in the System. Benefits vest with 10 years of service. 
At retirement age, employees are entitled to annual benefits equal to $300 plus 2.5% of their highest 
consecutive 36 months' average salary multiplied by their years of credited service. 

Vested employees are entitled to a retirement benefit, payable monthly for life at (a) any age with 30 years of 
service, (b) age 55 with 25 years of service, or (c) age 60 with 10 years of service. In addition, vested 
employees have the option of reduced benefits at any age with 20 years of serv ice. The System also 
provides death and disability benefits. Benefits are established or amended by state statute. The System 
issues an annual publicly available financial report that includes financial statements and required 
supplementary inform ation for the System . That report may be obtained by writing to the State Em ployees 
Retirement System, Post Office Box 44213, Baton Rouge, Louisiana 70804-4213, or by calling (225) 922- 
0608 or (800) 256-3000. 



STATE OF LOUISIANA 

Louisiana Real Estate Appraisers Board (BTA) 
N otes to the Financial Statem ent 
As of and for the year ended June 30, 2004 

Members are required by state statute to contribute 7.5% of gross salary, and the (BTA) is required to 
contribute at an actuarially determ ined rate as required by R.S. 11:102. The contdbutlon rate for the fiscal 
year ended June 30, 2004 increased to 15.8% of annual covered payroll from the 14.1% and 13% require d 
in fiscal years ended June 30, 2003 and 2002, respectively. The (BTA) contdbutions to the System for the 
years ending June 30, 2004, 2003, and 2002, were $5,495, $4,749, and $4,113, respectively, equal to the 
required contributions for each year. 

I. POST RETIREMENT HEALTH CARE AND LIFE INSURANCE BENEFITS - Not applicable 

LEASES 

1. OPERATING LEASES 

The total payments for operating leases during fiscal year June 30, 2004 amounted to $10,800. A 
schedule of paym ents for operating leases follows: 

I ~ 01o-I I I i 
2014 I 2019 Nature of lease 1 I F'Y2005 FY2OO7 I FY2008 I FY2009 

i Officespace I$ r~ t I$ 14,850 3,915 
i _  [: i 1 

i 

i t I 1 r 1 i L i I 
$ 

F 7 
I i I I ] 



STATE O F LO UISIANA 

Louisiana Real Estate Appraisers Board (BTA) 
N otes to the Financial Statem ent 
A s of and for the year ended June 30, 2004 

i t JYear ended June 30, 2004 I [ i 
i I I Balance i i Balance i Amounts 
i I f June 30, i :: V! JuneS0; idue Within 

I 2003 i tAdditions ReclUc{i0ns I [ 20~ oneyaar 
Bonds a notes payable: i i i i I i 
Notes payable i$ I $ $ $ $ 
Reimbursement contracts payable I r 1 I J i 1 
Bonds payable t 1 I i 
Total notes and bonds 1 -I -i j ! 

I i r I [ 
i

iO r]e l liabilities: i 
Contracts payable i L 

7,742 [ Compensated absences payable I 8,3891 I 1,374 9,763 
Capital lease obligations i { I -i-] i T r 

i -/ I [ Liabilities payable from restricted assetsj / i l I =i i Claims and litigation I I i i 1 i 
I ! r =] Ither long-term liabilities i ! i 

i 8,3891 I 1,3741 I -i I 9,763 j 7,742 
i ! 

Total other liabilities 
"i i I I t i 

I 1,374i I -I I 9,763 I 7,742otal long-term liabilities [ ] [ 81389 I 
i i I l I F 7- ~  





 

STATE OF LOUISIANA 
Louisiana Real Estate Appraisers Board (BTA) 

SCHEDULE OF PER DIEM PAID TO BOARD MEMBERS 
For the Year Ended June 30, 2004 

(Fiscal Close) 

t 1 
fame Amount 

t t 
tGa~e H. Boudousquie 
I 
I Larry Brawner 0 
t 

0 Edward Collins 

0 Heidi C. Lee 

0 LeArln Maxwell 

100 Kirk M. Michel, Vice Chairm an 



SCHEDULE 1 

STATE OF LOUISIANA 

SCHEDULE OF STATE FUNDING 
For the Year Ended 

(Fiscal Close) 

NOT APPLICABLE 

(BTA) 

Total 



Issue 

STATE OF LOUISIANA 
(eTA) 

SCHEDULE OF REIM BURSEM ENT CONTRACTS PAYABLE 
~ 20 " 

(Fiscal Close) 

NOT APPLICABLE 

Principal 
Date of Original Outstanding Redeemed 
Issue Issue 6/30/PY (Issued) 

Principal 
Outstanding 
6/30/CY 

Interest 
Intere st Outstanding 
Rates 6/30/CY 

Total 

*Send copies of new am ortization schedules 

SCHEDULE 3-A 



ssue 

STATE OF LOUISIANA 
BTA) 

SCHEDULE OF NOTES PAYABLE 
,20 

(Fiscal close) 

NOT APPLICABLE 

Principal 
Date of Original Outstanding Redeemed 
Issue Issue 6/30/PY (Issued) 

Principal 
Outstanding 
6/30/CY 

Interest 
Interest Outstanding 
Rates 6/30/CY 

Total 

*Send copies of new amortization schedules 

SCHEDULE 3-B 



Issue 
Date of 
Issue 

STATE O F LOUISIANA 
(BTA) 

SCHEDULE OF BONDS PAYABLE 
~ 20 

(Fiscal close) 

NOT APPLICABLE 

Principal 
Original Outstanding Redeemed 
Issue 6/30/PY (Issued~ 

Principal 
Outstanding 
6/30/CY 

nterest 
Rates 

Interest 
Outstanding 
6/30/CY 



STATE O F LO UISIANA 
(BTA) 

SCHEDULE OF REIM BURSEM ENT CO NTRACTS PAYABLE AM ORTIZATIO N 
For The Year Ended 

Fiscal Year 
EndinA: 

2005 

2006 

2007 

2008 

2009 

2010 

2011 

2012 
2013 

2014 

2015 

2016 

2017 

2018 

2019 

2020 

2021 

2022 

2023 

2024 

2025 

2026 

2027 

2028 
2029 

To~ l 

(Fiscal Close) 

NOT APPLICABLE 

SCHEDULE 4-A 



STATE O F LOUISIANA 

SCHEDULE O F CAPITAL LEASE AMO RTIZATIO N 
For The Year Ended June 30, 20 

Fiscal Year 
Ending: 

2005 

2006 

2007 

2008 

2009 

2010-2014 

2015-2019 

2020-2024 

2025-2029 

NO T APPLICA BLE 

Total -- $ 

SCHEDULE 4-B 



STATE O F LO UISIANA 

SCHEDULE OF NOTES PAYABLE AMORTIZATION 

Fiscal Year 

2005 

2006 

2007 

2008 

2009 

2010-2014 

2015-2019 

2020-2024 

2025-2029 

NO T APPLICABLE "' 

SCHEDULE 4-C 



STATE OF LO UISIANA 
(BTA) 

SCHEDULE OF BONDS PAYABLE AMORTIZATION 
For The Year Ended June 30, 20 

Fiscal Year 
Endinq: 

2005 

2006 

2007 

2008 

2009 

2010 

2011 

2012 

2013 

2014 

2015 

2016 

2017 

2018 

2019 

2020 

2021 

2022 

2023 

2024 

2025 

2026 

2027 

2028 
2029 

Total 

NOT APPLICABLE 

SCHEDULE 4-D 



STATE O F LOUISIANA 

LOUISIANA REAL ESTATE APPRAISERS BOARD (BTA) 

CO M PARISON FIGURES 

To assist OSRAP in determining the reason for the change in financial position for the state and reason 
for the changes in the budget, please com plete the schedule below. If the change is greater than 10% , 
explain the reason for the change. 

1) Revenues 

Expenses 

2) Capital assets 

Long-term debt 

Net Assets 

2004  

$ 264,696 

234.452 

85,494 

2003 

$ 164,159 

177.159 

Percentage 

Change 

$ 100,537 $ 61.2% 

55,250 30,244 

32.3% 

54.7% 

Explanation for change: Collected revenues and paid expenses related to new category of 
trainee appraisers 



CERTIFIED PUBLIC ACCOUNTANT 

12605 S. HARRELLS FERRY ROAD, SUITE 5 
BATON ROUGE, LA 70@1@-2@@3 

PHONE: (225) 292-1190 
FAX: (225) 292-1195 

To the Board of Directors of 
Louisiana Real Estate Appraisers Board 

MEMBER OF: 

AMERICAN INSTITUTE OF CPAs 
AICPA PRIVATE COMPANIES pRACTICE SECTION 

SOCIETY OF LOUISIANA CPAs 

In planning and perform ing our audit of the financial statem ents of Louisiana Real Estate 
Appraisers Board for the year ended June 30, 2004, we considered the Board's internal 
control in order to determ ine our auditing procedure s for the purpose of expre ssing our 
opinion on the financial statem ents and not to provide assurance on the internal control. 

However, we becam e aware  of the following m atter that is an opportunity for 
strengthening intern al controls and operating efficiency. This co m m ent does not affect 
our report dated August 6, 2004, on the financial statem ents of the Board. 

W e noted that the Board has not adopted a form al ethics policy . W e reco m m end that a 
form al ethics policy be adopted, and that all Board m em bers and em ployees re view and 
ce rtify annually their com pliance  with such policy. If Board m em bers and em ployees are  
aware of the policy and re view it annually, then the risk of unknowi ngly violating the 
policy would be re duce d. 

This report is intended  solely for the inform ation and use of the Board  of Directors and 
management of Louisiana Real Estate Appra isers Board. 

August 6, 2004 

C 



M anagem ent's Corrective Action Plan and 
Response to the Finding and 



KATHLEEN BABINEAUX BLANCO 
GOVERNOR 

August 24, 2004 

~ tate of ~oui~iana 
LO UISIANA REAL ESTATE APPRAISERS BOARD 

M r. Roy Chenevert 
Certified Public Accountant 
12605 S. Harrells Ferry Road, Suite 6 
Baton Rouge, LA 70816-2563 

Dear M r. Chenevert: 

In response to your recomm endation, the Louisiana Real Estate Appraisers Boar d will develop and 
implem ent a formal ethics policy, and require all Board m embers an d employees to annually review 


