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1
KEITH J. ROVIRA
CERTIFIED PUBLIC ACCOUNTANT
3331 METAIRIE ROAD
METAIRIE, LOUISIANA 7000 |1-5297

(204) 831-4040 FAX (504) 831-4042

INDEPENDENT AUDITOR’S REPORT

Twenty-Fourth Judicial District
Indigent Defender Board
Jefferson Parish, Louisiana

I have audited the accompanying general purpose financial
statements of the Twenty-Fourth Judicial District Indigent Defender
Board as of and for the year ended December 31, 2003, as listed in
the table of contents. These general purpose financial statements
are the responsibility of the management of Twenty-Fourth Judicial
District Indigent Defender Board. My responsibility is to express
an opinion on these general purpose financial statements based on
my audit.

I conducted my audit in accordance with auditing standards
generally accepted in the United States of America and the
standards applicable to financial audits contained in the
Government Auditing Standardsg, issued by the Comptroller General of
the United States. Those standards require that I plan and perform
the audit to obtain reasonable assurance about whether the general
purpose financial statements are free of material misstatement. An
audit includes examining, on a test basis, evidence supporting the
amounts and disclosures in the general purpose financial
statements. An audit also includes assessing the accounting
principles used and significant estimates made by management, as
well as evaluating the overall general purpose financial statement
presentation. I believe that my audit provides a reasonable basis
for my opinion.

In my opinion, the general purpose financial statements referred to
above present fairly, in all material respects, the financial
position of the Twenty-Fourth Judicial District Indigent Defender
Board as of December 31, 2003, and the results of operations for
the year then ended, in conformity with accounting principles
generally accepted in the United States of America.

In accordance with Government Auditing Standards, I have also

issued a report dated May 13, 2004, on my consideration of the
Twenty-Fourth Judicial District Indigent Defender Board’s




internal control over financial reporting and my tests of its
compliance with certain provisions of laws, requlations and
contracts. That report is an integral part of an audit performed
'in accordance with Government Auditing Standards and should be read

in conjunction with this report in considering the results of my
audit.

.
¥
’ 622;210%?

Keith J. Rovira
Certified Public Accountant

May 13, 2004
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TWENTY-FOURTH JUDICIAIL: DISTRICT INDIGENT DEFENDER BOARD
Jefferson Parish, Louisiana

Combined Balance Sheet

All Fund Types and Account Groups

ASSETS

Cash (Note B)
Equipment. (Note C)

Amount to be provided
for retirement of
general long-term
obligations (Note F)

TOTAL ASSETS

LIABILITIES, EQUITY

_AND OTHER CREDITS
Payroll liabilities
Compensated absences
payable (Note F)

Total Liabilities

fixed assets
Fund balances:

Unreserved -
undesignated

Total Equity and
Other Credits

EQUITY AND OTHER
CREDITS

TOTAL LIABILITIES,

December 31, 2003

Statement A

Account Groups

Equity and Other Credits:
Investment in general

General General
General Fixed Long-Term
Fund Aggets Obligations
$1,565,273 - ~
-~ S50,813 -
- - 543,547
$1,565,273 $50,813 $é;£547
522,601 - ~
- - $43,547
22,601 - 43,547
- 50,813 -
1,542, 672 - -
1,542,672 50,813 -
$1,565,22§ $50,&;§_ 543,547

Total
(Memorandum

—_Onlvy)

$1,565,273
50,813

43,547

51,659,633

$22,601

43,547

66,148

50,813

1,542,672

1,593,485

$1,659,633

The accompanying notes are an integral part of this statement.




TWENTY-FOURTH JUDICIAL DISTRICT INDIGENT DEFENDER BOARD
Jefferson Parish, Louilsiana
Combined Statement of Revenues, Expenditures
and Changes in Fund Balances
Governmental Fund Type
General Fund
For the Year Ended December 31, 2003

Statement B

REVENUES
Court costs
Bail bond forfeitures and license fees
Intergovernmental revenue -
Louisiana Indigent Defender Board
Drug court diversion program
Interest earnings
Otherxr

Total Revenues

EXPENDITURE

Attorneys’ fees

Salaries and related benefits

Other professional services

Operating services

Continuing education and travel
Capital outlay - equipment acquisition

Total Expenditures
Excess of Revenues over Expenditures
Fund Balance at Beginning of Year

Fund Balance at End of Year

The accompanying notes are an integral part of this statement.

$2,205,132
296,881

252,741
20,000
17,430

413

F

2,792,597

2,094,695
176,144
287,785

92,276
11,876

) 1,049
2,663, 82

128,772

1,413,900

$1,542,672




THWENTY-FOURTH JUDICIAL DISTRICT INDIGENT DEFENDER BOARD
Jefferson Parish, Louisiana
Combined Statement of Revenues, Expenditures
and Changes in Fund Balance -
Budget (GAAP Basis) and Actual
General Fund
For the Year Ended December 31, 2003

REVENUES
Court costs

Bail bond forfeitures
and license fees
Intergovernmental revenue
Louisiana Indigent
Defender Board
Drug court diversion
Interest earnings
Other

Total Revenues

EXPENDITURES
Attorneys’ fees
Salaries and related
benefits

Other professional services

Operating services
Continuing education and
travel

Capital outlay - equipment

acquisition
Total Expenditures

Excess (Deficiency)
of Revenues over
Expenditures

Fund RBRalance at
Beginning of Year

Fund Balance at
End of Year

Statement C

B et

$1,913,500

255,000

256,497
11,666
31,500

2,468, 163

2,106,118

171,460
322,500
86,888

17,000

s 220
2,707,216

{239, 053)

1,400,000

$1,160,947

Actual

$2,205,132

296,881

252,741
20,000
17,430

413

2,792,587

2,094,695

176,144
287,785
92,276

11,876

1,040

2,663,825

128,772

1,413,900

$1,542,672

variance
Favorable

(Unfavorable)
$291,632

41, 881

(3,756)
8,334
(14, 070)
413

324,434

11,423
(4,684)
34,715
(5,388)
5,124

2,201

43,391

367,825

13,900

$381,725

The accompanying notes are an integral part of this statement.
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TWENTY -FOURTH JUDICIAL DISTRICT INDIGENT DEFENDER BQARD
Jefferson Parish, Louisiana
Notes to the Flnan01al Statements
December 31, 2003

INTRODUCTION

The Twenty-Fourth Judicial District Indigent Defender Board,
established in compliance with lLouisiana Revised Statute
15:144-149, provides counsel to represent indigents (needy
individuals) in criminal cases at the district court level. The
judicial district encompasses Jefferson Parish, Louisiana. The
board is composed of seven members who are appointed by the
district court. Revenues to finance the board’s operations are
provided primarily from court costs on fines imposed by the various
courts within the district. The board also receives monies from a
grant-in-aid program intended to supplement financial assistance in
felony cases to district indigent defender boards that have a need
for this type of funding.

Board members serve without compensation.

NOTE A - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

1.

Bagig of Pregentation

The accompanying general purpose financial statements of
the Twenty-Fourth Judicial District Indigent Defender
Board have been prepared in conformity with generally
accepted accounting principles (GAAP) as applied to
governmental units. The Governmental Accounting Standards
Board (GASB) is the accepted standard-setting body for
establishing governmental accounting and financial
reporting principles.

Reporting Entity
For financial reporting purposes, in conformance with GASB

Codification Section 2100, the indigent defender board is
a part of the district court system of the State of
Louigsiana. However, the state statutes that create the
boards also give each of the boards control over all of
their operations. This includes the hiring and retention
of employees, authority over budgeting, responsibility for
funding deficits and operating deficiencies, and fiscal |
management for controlling the collection and disbursement
of funds. Therefore, the board reports as an independent
reporting entity and the financial statements include only
the transactions of the Twenty-Fourth Judicial District
Indigent Defender Board. Furthermore, the Jefferson
Parish Council does not include the Indigent Defender
Board as a component unit in its comprehensive annual
financial report.




TWENTY-FOURTH JUDICIAL DISTRICT INDIGENT DEFENDER BOARD
Jefferson Parish, Louisiana
Notes to the Financial Statements
December 31, 2003

NOTE A - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

3.

Bagis of Accounting

Fund Accounting

The board uses the General Fund and Account Groups
{(General Fixed Assets Account Group and General Long-Term
Debt Account Group) to report om its financial position
and the results of its operations.

Fund accounting is designed to demonstrate legal
compliance and to aid financial management by segregating
transactiong relating to certain government functions and
activities.

A fund is a separate accounting entity with a self-
balancing set of accounts. On the other hand, an account
group 1s a financial reporting device designed to provide
accountability for certain assets and liabilities that are
not recorded in the funds because they do not directly
affect net expendable available financial resources and
general operating expenditures.

The General Fund of the indigent defender board is
classified as a governmental fund. A governmental fund
accounts for the board’s general activities, including the
collection and disbursement of specific or legally
restricted monies and the acquisition or construction of
general fixed assets. The General Fund is the general
operating fund of the board, and it accounts for all of
the financial resources of the indigent defender board.

The accounting and financial reporting treatment applied
to a fund is determined by its measurement focus. The
governmental fund is accounted for using a current
financial resources measurement focus. With this
measurement focus, only current assets and liabilities
generally are included on the balance sheet. Operating
statements of this fund present increases and decreases
in net current assets. The modified accrual basis of
accounting is used by the governmental fund. The
governmental fund (General Fund) uses the following
practices in recording revenues and expenditures:

Revenues (General Fund) :

Court costs and bail bond forfeiture and license fees
are recorded in the year they are collected by the
appropriate courts. Interest revenue earned on all
funds 1s recorded in the year in which it is earned.
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TWENTY-FOURTH JUDICIAL DISTRICT INDIGENT DEFENDER BOARD
Jefferson Parish, Louigiana
Notes to the Financial Statements
December 31, 2003

NOTE A - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Expenditures (General Fund) :

Expenditures are generally recognized under the
modified accrual basis of accounting when the related
fund liability is incurred.

5. Budgets
The indigent defender board prepared and subsequently

adopted an annual budget for the General Fund for the year
ended December 31, 2003. The budget was made available
for public inspection at the Gretna. office of the indigent
defender board. The budget was prepared on the modified
accrual basis of accounting, and was approved by the board
on December 4, 2002.

6. En ran
The board does not use encumbrance accounting.

7. Cash
Cash includes amounts in an interest bearing demand

deposit account. Under state law, the board may deposit
funds in demand deposit accounts, interest bearing demand
deposit accounts, money market accounts, or time deposits
with state banks organized under Louisiana law and
national banks having their principal offices in
Louisiana.

8. Fixed Assets .
Fixed assets are recorded as expenditures at the time
purchased, and the related assets are capitalized and
reported in the general fixed assets account group. No
depreciation has been provided on general fixed assets.
Al]l fixed assets are valued at historical cost.

9. Compensated Absences (Vacation and Sick Leave)
Full-time employees of the board earn and accumulate
vacation and sick leave at various rates, depending on
their length of service. All full-time employees may
carry a maximum of 90 days of unused vacation leave from
one calendar year to another. Upon separation from
employment, and provided that certain conditions have been
met as set forth in the policy adopted by the board,
employees are paid for all unused vacation leave at the
hourly rates of each applicable employee,
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TWENTY-FOURTH JUDICIAL DISTRICT INDIGENT DEFENDER BOARD
Jefferson Parish, Louisiana
Notes to the Financial Statements
December 31, 2003

NOTE A - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES {(CONTINUED)

All full-time employees earn one-half day of sick leave
each biweekly pay period worked. There is no limit on the
amount of sick leave that may be accumulated and carried
forward from one year to the next. Upon separation from
employment, employees who were hired before April 26,
1986, receive compensation for one-half of all unused sick
leave remaining at the time of separation. Employees
hired on or after April 26, 1986, receive compensation for
no more than 40 days of unused sick leave.

The liability that the board has to its employees for
accumulated vacation and sick leave is calculated by
multiplying the applicable pay rate for each employee by
the number of hours of leave time eligible for
compensation at December 31, 2003. The cost of current
leave privileges, computed in accordance with GASB
Codification Section C60, is recognized as a current-year
expenditure in the General Fund when leave is actually
taken. The cost of leave privileges not requiring current
resources 1s recorded in the general long-term obligations
account group.

10. Total Column on Balance Sheet
The total column on the balance sheet is captioned
"Memorandum Only" to indicate that it 1is presented only
to facilitate financial analysis. Data in this column
does not present financial position in -conformity with
generally accepted accounting principles. Neither is such
data comparable to a consolidation.
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THENTY-FOURTH JUDICIAL DISTRICT INDIGENT DEFENDER BOARD
Jefferson Parish, Louisiana

Notes to the Financial Statements
December 31, 2003

NOTE B - CASH

NOTE

At December 31, 2003, the carrying amounts (book balances) of
cash of the board i1s listed as follows:

Cash in an interest bearing demand

deposit account $1.565,273
Total S1,565,273

These deposits are stated at cost, which approximates market.
Under state law, these deposits (or the resulting bank
balances) must be secured by federal deposit insurance or

the pledge of securities owned by the fiscal agent bank. The
market value of the pledged securities plus the federal
deposit insurance must at all times equal the amount on
deposit with the fiscal agent. These securities are held

in the name of the pledging fisc¢al agent bank in a holding
or custodial bank that is mutually acceptable to both parties,

At December 31, 2003, the board had $1,638,521 in bank
balances. These deposits were secured from risk by $100, 000
of federal deposit insurance and $1,538,521 of pledged
securities held by the custodial bank in the name of the
fiscal agent bank (GASB Category 3).

Even though the pledged securities are congidered
uncollateralized (Category 3) under the provisions of GASB
Statement 3, Louigiana Revised Statute 39:1229 imposes a
statutory requirement on the custodial bank to advertise and
sell the pledged securities within 10 days of being notified
by the board that the fiscal agent has failed to pay
deposited funds upon demand.

C - CHANGES IN GENERAL FIXED ASSETS

A summary of changes in general fixed assets (office
furnishings and equipment) follows:

Balance, December 31, 2002 $91,726
Additions 1,215
Deletions | (42,128}

Balance, December 31, 2003 850,813
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TWENTY-FOURTH JUDICIAL DISTRICT INDIGENT DEFENDER BOARD
Jefferson Parish, Louisgiana

Notes to the Financial Statemernts
December 31, 2003

NOTE D - PENSION PLAN

All full-time employees of the indigent defender board are
members of the Parochial Employees Retirement System

of Louisiana {(System), a multiple-employer (cost-sharing),
public employee retirement system. The plan is controlled
and administered by a separate board of trustees. The System
is composed of two distinct plans, Plan A and Plan B, with
separate assets and benefit provisions. All employees are
members of Plan A.

All permanent employees working at least 28 hours per week who
are paid wholly or in part from parish funds and all elected
parish officials are eligible to participate in the System.
Under Plan A, employees who retire at or after age 60 with at
least 10 years of creditable service, at or after age 55 with
at least 25 years of credited service, or at any age with at
least 30 years of credited service are entitled to a
retirement benefit, payable monthly for life, equal to 3 per
cent of the member‘s final-average salary for each year of
creditable service. However, for those employees who were
members of the supplemental plan only, prior to January 1,
1980, the benefit is equal to one per cent of the
final-average salary plus $24 for each year of supplemental
plan only sgervice earned prior to January 1, 1980.
Final-average salary is the employee’s average salary

over the 36 consecutive or joined months that produce the
highest average. Employees who terminate with at least the
amount of creditable sgervice stated above and do not

withdraw their employee contributions may retire at the ages
specified above and receive the benefit accrued to their date
of termination. The System also provides death and digability
benefits. Benefits are established by state statute.

The System issues an annual publicly available financial
report that includes financial statements and required
supplementary information for the System. The report may be
obtained by writing to the Parochial Employees’ Retirement
System, Post Office Box 14619, Baton Rouge, Louisiana
70898-4619, or by calling (504) 928-136l.

Funding Policy

Under Plan A, members of the System are required to contribute
9.50% of their annual covered salary and the district is
required to make employer contributions at an actuarially

determined rate. The employer’s contribution rate for the
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TWENTY-FOURTH JUDICIAL DISTRICT INDIGENT DEFENDER BOARD
Jefferson Parish, Louisiana
Notes to the Financial Statements
December 31, 2003

D - PENSION PLAN (CONTINUED)

year ended December 31, 2003 is 7.75% of annual covered
payroll. Contributions to the System also include

one-fourth of one percent of the taxes shown to be

collectible by the tax rolls of each parish, except Orleans
and East Baton Rouge Parishes. These tax dollars are divided
between Plan A and Plan B based proportionately on the
salaries of the active members of each plan. The contribution
requirements of plan members and the district are established
and may be amended by state statute. As provided by Louisiana
Revised Statute 11:103, the employer contributions are
determined by actuarial valuation and are subject to change
each year based on the results of the valuation for the prior
fiscal year.

The board’s employer contributions to the System under

Plan A for the vears ended December 31, 2003, 2002 and 2001,
were $11,002, $10,090 and $9,616, respectively, and these
amounts equaled the required contributions for each year.

E - LEASES

Operating leases are all leases that do not meet the criteria
of capital leases. The indigent defender board is leasing
office space under a formal lease agreement for a period of

5 years at rental rate of $2,750 per month.

On July 1, 2002, the board entered into a noncancellable
lease for copier equipment. Monthly lease payments are $413
per month for 36 months.

The minimum annual commitments under all noncancelable
operating leases are as follows:

Year Ended Amount
December 31, 2004 S 37,956
December 31, 2005 35,891
December 31, 2006 33,000
December 31, 2007 33,000
December 31, 2008 8,250

Total $148, 097
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TWENTY-FOURTH JUDICIAL DISTRICT INDIGENT DEFENDER BOARD
Jefferson Parish, Louisiana
Notes to the Financial Statements
December 31, 2003

NOTE F -~ COMPENSATED ABSENCES AND ILONG-TERM OBLIGATIONS

At December 31, 20032, ewmployees of the board had accumulated
and vested vacation and sick leave benefits, which were
computed in accordance with GASB Codification Section C60.
This amount is recorded within the general long-term
cbligations account group and is summarized as follows:

Balance, December 31, 2002 $40, 820
Additions 16,567
Deletions (13,840)
Balance, December-Bl, 2003 S43,547

There were no other long-term obligations during the year.

NOTE G - LITIGATION AND CLAIMS

As of December 31, 2003, no liability is required to be
accrued in the general purpose financial statements of the
indigent defender board under the provisions of GASBE
Codification Section C50.

NOTE H - BOARD COSTS NOT INCLUDED IN THE FINANCIAL STATEMENTS

The accompanying financial statements do not include costs
for office space and utilities for the office on the eastbank
of the Mississippi River in Jefferson Parish’s First Parish
Court, nor for the office on the westbank in the Parish’s
Juvenile Court.
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TWENTY-FOURTH JUDICIAL DISTRICT INDIGENT DEFENDER BOARD
Jefferson Parish, Louisiana
Supplemental Information Schedule
Summary Schedule of Prior Audit Findings and
Corrective Action Plan for Current Year Audit Findings
For the Year Ended December 31, 2003

I have audited the accompanying general purpose financial
statements of the Twenty-Fourth Judicial District Indigent Defender
Board as of and for the vear ended December 31, 2003, and have
issued my report thereon dated May 13, 2004. I conducted my audit
in accordance with generally accepted auditing standards and the
standards applicable to financial audits contained in Government
Auditing Standards, i1ssued by the Comptroller General of the United
States. My audit of the financial statements as of December 31,
2003, resulted in an ungualified opinion.

Section I - Summary of Auditor’s Report and Findings

There were no material weaknesses in internal control and no other
reportable conditions which required disclosure in this audit
report.

There were no instances of noncompliance that were required to be
reported in this audit report.

There were no other findings required to be reported, and no
management letter was issued for the current audit period.

The Twenty-Fourth Judicial District Indigent Defender Board did not
receive any federal funds during the twelve months ended Decewber

31, 2003.

Contact Person:

Mr. Richard M. Tompson
Chief Indigent Defender
848 2nd Street, 3rd Floor
Gretna, LA 70053
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OTHER REPORT REQUIRED BY

GOVERNMENT AUDITING STANDARDS
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KEITH J. ROVIRA

CERTIFIED PUBLIC ACCOUNTANT
3331 METAIRIE ROAD

METAIRIE, LOUISIANA, 70001-5297

{S04) 831-4040 FAX (504} 8321-4042

REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER
FINANCIAL REPORTING BASED ON AN AUDIT OF
FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE

WITH GQVERNMENT AUDITING STANDARDS

Twenty-Fourth Judicial District
Indigent Defender Board
Jefferson Parish, Louisiana

I have audited the general purpose financial statements of the
Twenty-Fourth Judicial District Indigent Defender Board, as of and
for the year ended December 31, 2003, and have issued my report
thereon dated May 13, 2004. I conducted my audit in accordance
with generally accepted auditing standards and the standards

applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States.

Compliance
As a part of obtaining reasonable assurance about whether the

Twenty-Fourth Judicial District Indigent Defender Board’s general
purpose financial statements are free of material misstatement, I
performed tests of its compliance with certain provisions of laws,
regulations and contracts, noncompliance with which could have a
direct and material effect on the determination of the financial
statement amounts. However, providing an opinion on compliance
with those provisions was not an objective of my audit, and
accordingly, 1 . do not express such an opinion. The results of my
tests disclosed no instances of noncompliance that are required to

be reported under Government Auditing Standards.
Internal Control Over Financial Reporting

In planning and performing my audit, I considered the Twenty-Fourth
Judicial District Indigent Defender Board’s internal control over
financial reporting in order to determine my auditing procedures

for the purpose of expressing my opinion on the general purpose




20

financial statements and not to provide assurance on the internal
control over financial reporting. My consideration of the internal
control over financial reporting would not necessarily disclose all
matters in the internal control that might be material weaknesses.
A material weakness is a condition in which the design or operation
of one or more of the internal control cowmponents does not reduce
to a relatively low level the risk that misstatements in amounts
that would be material in relation to the general purpose financial
statements being audited may occur and not be detected within a
timely period by employees in the normal course of performing their
assigned functions. I noted no matters involving the internal
control over financial reporting and its operations that I consider
to be material weaknesgses.

This report is intended solely for the use of management and the
State of Louisiana Legislative Auditor and should not be used for
any other purpose. This restriction is not intended to limit the
distribution of this report which, upon acceptance by the State of
Louisiana Legislative Auditor, is a matter of public record.

Keith J. Rovira
Certified Public Accountant

May 13, 2004




