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PAYNF~ MOORE & HBRRINGTON, LLP CERTIFIED PUBLIC A[:CDUN]ANTS 
INDEPENDENT AUDITOR'S REPORT 

The Honorable James C. Downs District Attorney of the Ninth Judicial District Rapides Parish, Louisiana 
We have audited the accompanying financial statements of the governmental activities and each major fund of the District Attorney of the Ninth Judicial District, Rapides Parish, Louisiana, a component unit of the Rapides Parish Police Jury, as of and for the year ended December 31,2003, which collectively comprise the District Attorney's basic financial statements as listed in the table of contents. These financial statements are the responsibility of the District Attorney's management. Our responsibility is to express an opinion on these financial statements based on our audit. We conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. We believe that our audit provides a reasonable basis for our opinions. In our opinion, the financial statements referred to above present fairly, in all material respects, the respective financial position of the governmental activities and each major fund of the District Attorney of the Ninth Judicial District, Rapides Parish, Louisiana, as of December 31, 2003, and the respective changes in financial position thereof for the year then ended in conformity with accounting principles generally accepted in the United States of America. 
As described in Note 1 to the basic financial statements, the District Attorney adopted the provisions of Governmental Accounting Standards Board (GASB) Statement No. 34, Basic Financial Statements- and Management's Discussion and Analysis - for State and Local Governments, Statement No. 37, Basic Financial Statements - and Management's Discussion and Analysis - for State and Local Governments: Omnibus, and Statement No. 38, Certain Financial Statement Note Disclosures. Adoption of these statements results in a change in the format and content of the financial statements and additional note disclosures. 
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PAYNE, MOORE & HERRINOTON, LLP 
The Honorable James C. Downs District Attorney of the Ninth Judicial District Rapides Parish, Louisiana 
In accordance with Government Auditing Standards, we have also issued our report dated June 11,2004, on our consideration of the District Attorney's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts, and grants. That report is an integral part of an audit performed in accordance with Government Auditing Standards and should be read in conjunction with this report in considering the results of our audit. The management's discussion and analysis and budgetary comparison information labeled "Required Supplemental Information" in the table of contents are not a required part of the basic financial statements but are supplementary information required by accounting principles generally accepted in the United States of America. We have applied certain limited procedures, which consisted principally of inquiries of management regarding the methods of measurement and presentation of the required supplementary information. However, we did not audit this information and express no opinion on it. Our audit was conducted for the purpose of forming opinions on the financial statements that collectively comprise the District Attorney of the Ninth Judicial District's basic financial statements. The information labeled as "Supplemental Information" in the table of contents is presented for purposes of additional analysis and is not a required part of the basic financial statements. The accompanying schedule of expenditures of federal awards is presented for purposes of additional analysis as required by U.S. Office of Management and Budget Circular A-133, Audits of States, Local Govemments, and Non-Profit Organizations, and is also not a required part of the basic financial statements of the District Attorney of the Ninth Judicial District. The individual fund financial statements and the schedule of expenditures of federal awards have been subjected to the auditing procedures applied in the audit of the basic financial statements and, in our opinion, are fairly stated, in all material respects, in relation to the basic financial statements taken as a whole. 

Certified Public Accountants June 11. 2004 
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DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT DECEMBER 31, 2003 MANAGEMENT'S DISCUSSION AND ANALYSIS (MD&A) 
The following discussion and analysis of the District Attorney of the Ninth Judicial District's financial performance provides an overview of the financial activity for the fiscal year ending December 31, 2003. The analysis should give the reader a snapshot of the financial health of the District Attorney as of that date and an indication of the strengths and weaknesses for the next few years. Since GASB Statement 34 was adopted for the year ended December 31, 2003, information to present comparative analysis is not available. Future Management's Discussion and Analysis wilt include comparative analysis. UNDERSTANDING THIS ANNUAL REPORT The annual report consists of a series of financial statements and notes or explanations to those financia statements. 
Government-Wide Financial Statements The Government-Wide Financial Statements provide a broad view of the District Attorney's operations. The Statement of Net Assets and The Statement of Activities, which appear first in the District Attorney's financial statements, report information on the District Attorney as a whole and its activities in a manner which is similar to a private-sector business. These statements include all assets and liabilities, and are prepared using the accrual basis of accounting. All of the current year's revenues and expenses are taken into account regardless of when cash is received or paid. The Statement of Net Assets presents all of the District Attorney's assets and liabilities, with the difference between the two reported as "net assets". Over time, increases or decreases in the District Attorney's assets may serve as a useful indicator of whether the District Attorney's financial position is improving or deteriorating. The net assets related to capital assets and related long-term debt are shown separate on the Statement of Net Assets, because those net assets are not readily available for use in the operations of the District Attorney's office. The Statement of Activities presents information showing how the District Attorney's net assets changed during the most recent fiscal year. All changes in net assets are reported as soon as the underlying event giving rise to the change occurs, regardless of the timing of related cash flows. Thus, revenues and expenses are reported in the statement for some items that will not result in cash flows until future fiscal periods, such as earned but unused vacation leave. Even though the judicial function shows a net deficit of $700,000, the genera~ revenues cover a ~arge portion of that deficit, leaving less than $200,000 deficit at the end of the year for operations of the District Attorney. The Statement of Net Assets and Statement of Activities report the governmental activities of the District Attorney. All of the District Attorney's services are reported here, including general prosecution, child support, and debt service. 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT DECEMBER 31, 2003 MANAGEMENT'S DISCUSSION AND ANALYSIS (MD&A) 
Fund Financial Statements Governmental Funds 
The District Attorney's fund financial statements follow the Government-Wide statements and provide detailed information about the District Attorney's most significant funds, not the Distdct Attorney as a whole. All of the District Attorney's services are reported in governmental funds which focus on showing how money flows into and out of funds and the balances left at year-end that are available for spending. They are reported using an accounting method called modified accrual accounting, which measures cash and all other financial assets that can readily be converted to cash. The governmental fund statements provide a detailed short-term view of the Distdct Attorney's operations and the services it provides. The comparison of the budget to the actual expenditures is a financial tool used by the District Attorney in making financial decisions. Governmental fund information helps the reader determine whether there are more or fewer financia~ resources that can be spent in the near future to finance the District Attorney's programs. The relationship (or difference) between governmental activities reported in the Statement of Net Assets and Statement of Activities and governmental funds is reconciled in the financial statements. The largest part of these differences are related to reporting capital assets and related accumulated depreciation and long- term debt in the government-wide financial statements. 
Fiduciary Funds The District Attorney is the trustee, or fiduciary, for several agency funds. All of the District Attorney's fiduciary activities are reported in the Statement of Assets and Liabilities, which follows the fund financial statements. These activities have been excluded from the District Attorney's other financial statements because the District Attorney cannot use these assets to finance its operations. The District Attorney is responsible for ensuring that the assets reported in these funds are used for their intended purposes. 
Notes to the Financial Statements The notes provide additional information that is essential to a full understanding of the data provided in the government-wide and the fund financial statements and are located after the basic financial statements. CONDENSED FINANCIAL INFORMATION 
Since this is the first year the Statement of Net Assets and the Statement of Activities have been reported data comparing the current year to the prior year will not be presented in this report. 



Current assets Capital assets Total Assets 

DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT DECEMBER 31, 2003 MANAGEMENT'S DISCUSSION AND ANALYSIS (MD&A) 

Long-term debt outstanding Other liabilities Total Liabilities 

Net Assets December 31, 2003 

Net assets Invested in capital assets, net of related debt Unrestricted Total Net Assets 
Changes in Net Assets Year Ended December 31, 2003 

Program revenues Charges for services Operating grants and contributions Capital grants and contributions General revenues Fines and forfeitures Driver license fees Interest earnings Miscellaneous Total Revenues Functions/Program expenses Current Judicial Judicial - child support Interest expense Total Expenses Change in Net Assets Net Assets, Beginning of Year Net Assets. End of Year 

$ 501,868 543,596 1.045.464 
200,366 345 494 545 860 
378,596 121 008 $ 499~604 

$ 147,377 2,396,075 3.928 
460,264 8,338 4,469 14,207 3.034.658 
2,525,163 684,925 9,500 3,219,588 (184,930) 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT DECEMBER 31, 2003 MANAGEMENT'S DISCUSSION AND ANALYSIS (MD&A) 
ANALYSIS OF FINANCIAL POSITION AND RESULTS OF OPERATIONS 
The Statement of Net Assets and the Statement of Activities report information about the District Attorney as a whole and about its activities in a way that reports on how the whole entity performed financially. These statements include all assets and liabilities using the accrual basis of accounting, which is similar to the accounting used by most private-sector companies. All of the current year's revenues and expenses are taken into account regardless of when cash is received or paid. These two statements report the District Attorney's net assets and changes in them. You can think of the District Attorney's net assets - the difference between assets and liabilities - as one way to measure the District Attorney's financial health, or financial position. Over time, increases or decreases in the District Attorney's net assets are one indicator of whether its financial health is improving or deteriorating. You will need to consider other nonfinancial factors, however, such as changes in the District's judicial caseload and number of individuals participating in the pretrial intervention program, to assess the overall health of the District Attorney. The entity as a whole lost $184,930 in 2003. This is a 27% decrease in net assets. There was also a loss in the prior year. These losses are a result of losing the administrative fee from the child support grant. There is not enough in the unrestricted net assets to sustain a continued similar deficit in future years. The District Attorney has obtained additional grants for the next fiscal year resulting in excess budgeted revenues over budgeted expenditures for 2004. Unrestricted net assets - the part of net assets that can be used to finance day-to-day operations without constraints established by debt covenants, enabling legislation or other legal requirements- is $121,000 at the end of the year. Operating grants and (~ontributions ($2.4 million) represents 81% of the total revenues. $1.5 million of contributions represents on-behalf payments for salary and related benefits paid by the Rapides Parish Police Jury and the State of Louisiana. The District Attorney's office could not operate without this financial assistance. The Rapides Parish Police Jury also provides offide space in the district courthouse for the District Attorney and some of his employees. SIGNIFICANT TRANSACTIONS AND CHANGES IN INDIVIDUAL FUNDS There is a loss of $200,000 in the General Fund for 2003. As discussed earlier, the District Attorney has obtained additional grants for 2004 to avoid a deficit for next year. The general fund has an accumulated fund balance of $141,000 at December 31,2003. About half of that amount has been set aside (designated) to pay off the debt on a building. The Title IV-D Fund usually breaks even since it reports on a reimbursable grant related to child support BUDGET VARIATIONS IN GENERAL FUND The District Attorney adopts its own budget without including the on-behalf payments, and then adds the Rapides Parish Police Jury and State of Louisiana budget amounts for the on-behalf payments to get their budget amounts included in these financial statements. 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT DECEMBER 31, 2003 MANAGEMENT'S DISCUSSION AND ANALYSIS (MD&A) 
An original budget was adopted and one amended budget was adopted later in the year once it was noticed that the revenues and expenditures were not materializing the same as the budgeted amounts. The original budget showed a $30,000 loss while the amended budget showed a $200,000 loss. There was an increase in the amount charged for the fines for 2003. The actual revenues increased from $318,000 to $460,000. However, the original amount budgeted was reduced by $55,000 when the fines and forfeitures were not coming in as expected. The expenditures also were increased in the amended budget for the following items: dues and assessments, equipment purchases, and salary expenses. Altogether, the new budget increased expenditures by $120,000. Actual salaries and related benefits increased by $110,000 over last year requiring the adjustment to the budget. Actual revenues came in $98,000 over budgeted revenues. Half of that positive variance is due to unbudgeted amounts for support from the Rapides Parish Police Jury for criminal court costs and insurance. Actual expenditures exceeded the budgeted expenditures by $95,000. The unfavorable variance mainly related to on-behalf payments (budgeted by the Rapides Parish Police Jury) and insurance costs and interest expense that were unbudgeted. The net vadance in excess of revenues over expenditures was only $2,000. 
CAPITAL ASSETS AND LONG-TERM DEBT ACTIVITY Capital Assets At the end of 2003, the District Attorney had $544,000 invested in a building, vehicles, and office equipment. This amount represents a 3% decrease from last year due to depreciation amounts for 2003. 
Buildings and improvements Vehicles Office equipment Capital Assets, Net Debt 

Capital Assets, net of Depreciation December 31, 2003 $ 318,265 65,146 160,185 $ 543,596 
At the end of 2003, The District Attorney had outstanding certificates of indebtedness relating to the building it owns in the amount of $165,000. During 2003, $35,000 was paid in principal payments. Monies in the amount of $69,000 have been deposited into a separate bank account to make payments on this debt. 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT DECEMBER 31, 2003 MANAGEMENT'S DISCUSSION AND ANALYSIS (MD&A) 
CURRENTLY KNOWN FACTS, DECISIONS, OR CONDITIONS EXPECTED TO HAVE A SIGNIFICANT EFFECT ON NEXT YEAR AND BEYOND The child support enforcement contract for the Title IV-D fund has been approved for the fiscal period July 1,2003 through June 30, 2004 and is expected to be approved for the fiscal year July 1,2004 through June 30, 2005, with a slight increase over the current contract amount. 
Additional grants will be obtained 'to assist in payment of salaries and related benefits to employees and other operating costs. New bond fees, new driver's license reinstatement fees, and increased fees for worthless checks will increase the fee income in future years. Budgeted revenues cover budgeted expenditures for 2004. Next year, the District Attorney will receive the first installment of approximately $55,000 toward a $110,000 assessed cost of prosecution fee, which will be paid by the defendant in prosecution of an environmental crime. 
CONTACTING THE DISTRICT ATTORNEY'S MANAGEMENT This financial report is designed to provide our taxpayers and creditors with a general overview of the District Attorney's finances and to show the District Attorney's accountability for the money it receives. If you have questions about this report or need additional financial information, contact the District Attorney's Finance Officer, Paula Brady, at P. O. Box 1472, Alexandria, LA 71309. 



BASIC FINANCIAL STATEMENTS 



 

GOVERNMENT-WIDE FINANCIAL STATEMENTS (GWFS) 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA STATEMENT OF NET ASSETS GOVERNMENTAL ACTIVITIES DECEMBER 31. 2003 
ASSETS Cash Certificate of deposit ReceivabJes Prepaid expenses Capital assets, net of accumulated depreciation Total Assets LIABILITIES Accounts payable Due to other governments Accrued compensated absences Long-term liabilities - due in more than one year Accrued compensated absences Certificate of indebtedness Total Liabilities NET ASSETS Invested in capital assets, net of related debt Unrestricted 

The accompanying notes are an integral part of the financial statements 
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EXHIBIT A 
$ 145,906 95,209 245,245 15,508 543,596 1.045.464 
19,966 325,528 29.890 5,476 165,000 545.860 
378,596 121.008 



 

Current General government Judicial Judicial- child support Debt Service Interest and fiscal charges Total Governmental Activities 
GENERAL REVENUES Fines and forfeitures Driver license fees interest earnings Miscellaneous Total General Revenues CHANGES IN NET ASSETS NET ASSETS, BEGINNING OF YEAR 

DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA STATEMENT OF ACTIVITIES GOVERNMENTAL ACTIVITIES DECEMBER 3t. 2003 
PROGRAM REVENUES Operating Capital Charges Grants & Grants & for services Contributions Contributions 

$ 2,525,163 $ 147,377 $ 1,676,893 $ 3,926 $ 684,925 719,182 9,500 $ 3,219,588 $ 147,377 $ 2,396,075 $ 3,928 

The accompanying notes are an integral part of the financial statements 

13 

EXHIBIT B 
Net(Expense Revenue and Changesin Net Assets 
(696,965) 34,257 (9,500) (672,208) 
460,264 8,338 4,469 14,207 487,278 (184,930 684.534 499.604 



FUND FINANCIAL STATEMENTS 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA BALANCE SHEET GOVERNMENTAL FUNDS DECEMBER 31, 2003 

ASSETS Cash Certificate of deposit Intergovernmental receivables Inteffund receivables Accrued interest receivable Other receivables 
LIABILITIES AND FUND BALANCES Accounts payable Intergcvernmental payable Interfund payables Total Liabilities 

Fund Balances Unreserved Designated Undesignated General Fund Title IV-D Fund Total Fund Balances 

General Fund 
138,969 95,209 95,083 33,769 372 4.750 $ 368,152 

EXHIBIT C Title IV-D Fund Tota $ 6,937 $ 123.011 
175 
145,906 95,209 218.094 33,769 372 4.925 
$ 498,275 

$ 16,592 $ 3,374 $ 19,966 210,694 114,834 325,528 11.915 11.915 227.286 130.123 357,409 
68,893 71.973 
140.866 $ 368,152 

The accompanying notes are an integral part of the financial statements 

15 

68,893 71.973 
140.866 $ 130,123 $ 498,275 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA RECONCILIATION OF GOVERNMENTAL FUNDS BALANCE SHEET TO THE STATEMENT OF NET ASSETS DECEMBER 31, 2003 
Total fund balances - Governmental Funds Amounts reported for governmental activities in the Statement of Net Assets are different because: Capital assets used in governmental activities are not financial resources and, therefore, are not reported as assets in Governmental Funds. Cost of capital assets Less - Accumulated depreciation 
Long-term liabilities are not due and payable in the current pedod. Accordingly, they are not reported as liabilities in the Governmenta Funds. All liabilities are reported in the Statement of Net Assets. Compensated absences payable Certificates of indebtedness 
Costs incurred which benefit more than one period are recorded as an expenditure in the Governmental Funds when paid. The portion relating to the next fiscal year is reported as prepaid expenses in the Statement of Net Assets. Prepaid expenses 
The accompanying notes are an integral part of the financial statements. 
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EXHIBIT D $ 140,866 

1,031,145 487.549 543.596 
35,366 165,000 (200,366) 

15.508 



 

DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCES GOVERNMENTAL FUNDS YEAR ENDED DECEMBER 31, 2003 

REVENUES Intergovernmental Charges for services Fines and forfeitures Lease income Interest earnings Miscellaneous Total Revenues EXPENDITURES Current General government Judicial Judicial - child support Capital Outlay Debt Service Total Expenditures Excess (deficiency) of revenues over expenditures Other Financing Sources (Uses) Operating transfers in Operating transfers out Total other financing sources (uses) NET CHANGE IN FUND BALANCES FUND BALANCES. BEGINNING OF YEAR 

General Fund 
$ 1,689,159 147,377 460,264 30,000 4,423 14~207 2,345,430 
2,481,750 20,003 44,500 2~546T253 (200,823) 
2,920 
2.920 (197,903) 

Title IV-D Fund 
EXHIBIT E 
Total Governmental Funds 

$ 719,182 $ 2,408,341 147,377 460,264 30,000 4,469 14.207 719,228 3,064,658 
712,688 3.620 716.308 

2,481,750 712,688 23,623 44,500 3.262,561 2,920 (197,903) 
(2,920) (2,920) 2,920 (2,920) 

(197,903) 338,769 $ 140,866 $ - $ 140,866 
The accompanying notes are an integral part of the financial statements 
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DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA RECONCILIATION OF GOVERNMENTAL FUNDS STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCES TO THE STATEMENT OF ACTIVITIES YEAR ENDED DECEMBER 31, 2003 
Net change in fund balances - Governmental Funds Amounts reported for governmental activities in the Statement of Activities are different because: Capital outlays are reported in Governmental Funds as expenditures However, in the Statement of Activities, the cost of those assets is allocated over the estimated useful lives as depreciation expense. This is the amount by which capital outlays exceeds depreciation expense in the current period. Capital outlays Less - Depreciation expense Repayment of long-term liabilities is an expenditure in the Governmenta Funds, but the repayment reduces long-term liabilities in the Statement of Net Assets. Principal retirement In the Statement of Activities, certain operating expenses, such as compensated absences (vacation and sick leave), are measured by the amounts earned during the year. In the Governmental Funds, however, expenditures for these items are measured by the amount of financial resources used (essentially, the amounts actually paid). (Increase) decrease in vacation and sick leave accrued Prepaid costs are recognized as an expenditure when paid in the Governmental Funds. In the Statement of Activities, however, prepaid expenses are allocated over the period for which the expense is related. ncrease (decrease) in prepaid expenses 
The accompanying notes are an integral part of the financial statements 
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EXHIBIT F $ (197,903) 

23,623 45,752 (22,129) 

35.000 

622 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA STATEMENT OF ASSETS AND LIABILITIES FIDUCIARY FUNDS DECEMBER 31, 2003 
ASSETS Cash and cash equivalents Seized vehicles Jewelry and other seized assets 

Due to others LIABILITIES 

The accompanying notes are an integral part of the financial statements 
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EXHIBIT G 
$ 206,973 49,550 1,106 
$ 257,629 
$ 257,629 



NOTES TO BASIC FINANCIAL STATEMENTS 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 31, 2003 NOTES TO BASIC FINANCIAL STATEMENTS 
REPORTING ENTITY AND SIGNIFICANT ACCOUNTING POLICIES 
The financial statements of the District Attorney of the Ninth Judicial District have been prepared in conformity with accounting principles generally accepted in the United States of America (GAAP) as applied to governmental units. The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for establishing governmental accounting and financial reporting principles. The GASB periodically updates its codification of the existing Governmental Accounting and Financial Reporting Standards, which, along with subsequent GASB pronouncements (Statements and Interpretations), constitutes GAAP for governmental units. The more significant of the District Attorney's accounting policies are described below. 
As provided by Article V, Section 26 of the Louisiana Constitution of 1974, the District Attorney has charge of every criminal prosecution by the state in his district, is the representative of the state before the grand jury in his district, and is the legal advisor to the grand jury. He performs other duties as provided by law. The District Attorney is elected by the qualified electors of the judicial district for a term of six years. In evaluating how to define the District Attorney for financial reporting purposes, management has considered all potential component units. The decision to include a potential component unit in the reporting entity was made by applying the criteria set forth in GAAP. Generally, component units are legally separate organizations for which the elected officials or appointed board members of the primary government are financially accountable. Some of the criteria considered under "legally separate organization" are: the capacity for the organization to have its own name; the right for the organization to sue and be sued in its own name without recourse to the primary government; and the right to buy, sell, lease, and mortgage property in its own name. Some of the criteria used to consider "financially accountable" include: appointment of a voting majority of the organization's governing body; ability for primary government to impose its will on the organization; whether the organization has the potential to provide specific financial benefits to, or improve specific financial burdens on the primary government; and fiscal dependence of the organization. Based upon the application of these criteria, there are no component units of the District Attorney. The District Attorney of the Ninth Judicial District is a part of the district court system of the State of Louisiana. However, the District Attorney operates autonomously from the State of Louisiana and independently from the district court system. The District Attorney does, however, rely upon the Rapides Parish Police Jury for facility space and certain other costs. Therefore, under GAAP and guidelines issued by the Louisiana Legislative Auditor, the District Attorney is considered a component unit of the Rapides Parish Police Jury. This report only includes all funds that are controlled by or dependent upon the District Attorney of the Ninth Judicial District. Basis 
The District Attorney's Basic Financial Statements consist of Government-Wide Financial Statements, including a Statement of Net Assets and a Statement of Activities, and Fund Financial Statements, which provide a more detailed level of financial information. 

21 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 3t, 2003 NOTES TO BASIC FINANCIAL STATEMENTS 
Government-Wide Financial Statements -The Government-Wide Financial Statements include the Statement of Net Assets and the Statement of Activities. These statements report financial information for the District Attorney as a whole. Fiduciary activities are not included at the government-wide reporting level. Fiduciary funds are reported only in the Statement of Fiduciary Net Assets at the Fund Financial Statement level. Individual funds are not displayed, but the statements distinguish governmental activities, which normally are supported by taxes and intergovernmental revenues, from business-like activities (if any), generally financed in whole or in part by fees or charges. The activity of internal service funds (if any) is eliminated to avoid duplicating revenues and expenses. The District Attorney of the Ninth Judicial District does not have any business-like activities or internal service funds. The Statement of Net Assets presents the financial position of the governmental activities at year-end. The Statement of Activities presents a comparison between direct expenses and program revenues for each function of the District Attorney's governmental activities. Direct expenses are those that are specifically associated with a function and therefore clearly identifiable to that particular function. The District Attorney does not allocate indirect expenses to functions in the Statement of Activities. The Statement of Activities reports the expenses of a given function offset by program revenues directly connected with the functional program. Program revenues include: (1) charges for services which report fees and other charges to users of the District Attorney's services; (2) operating grants and contributions that are restricted to meeting the operational activities of a function; and (3) capital grants and contdbutions which fund the acquisition of capital assets. These revenues are subject to externally imposed restrictions to these program uses. For identifying to which function program revenue pertains, the determining factor for charges for services is which function generates the revenue. For grants and contributions, the determining factor is to which functions the revenues are restricted. Revenues not classified as program revenues are presented as general revenues, which include interest and other unrestricted revenues. The comparison of program revenues and expenses identifies the extent to which each program is self- financing or draws from the general revenues of the District Attorney. Fund Financial Statements - The financial transactions of the District Attorney are recorded in Jndividual funds, each of which is considered a separate accounting entity. The operations of each fund are accounted for with a separate set of self-balancing accounts that include its assets, liabilities, fund equity, revenues, and expenditures. Fund accounting segregates funds according to their intended purpose and is used to aid management in demonstrating compliance with legal and contractual provisions. Funds are classified into two categories: governmental and fiduciary. Each category, in turn, is divided into separate "fund types". The following fund types are used by the District Attorney's office: Governmental funds are used to account for all or most of a government's general activities, including the collection and disbursement of earmarked monies (Special Revenue Funds). The Fund Financial Statements report financial information by major funds and non-major funds. However, there are no non-major funds at this time. The following Governmental Funds are considered major funds: General Fund - The General Fund is used to account for the twelve percent (12%) commission on fines collected, the thirty percent (30%) commission on bonds forfeited, the twenty percent (20%) commission on forfeited assets, the twenty-five (25%) commission from the Louisiana Commissioner of Insurance, the $10 commission on court costs, certain grants not accounted for in a special revenue fund, legal fees received from other governmental units, fees for collection on worthless checks, and pretrial intervention income, and to account for resources traditionally associated with the District Attorney which are not required to be accounted for in another fund. 22 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 31, 2003 NOTES TO BASIC FINANCIAL STATEMENTS 
Title IV-D Fund - Special Revenue Fund - The Title IV-D Fund is used to account for expenditure and subsequent receipt of reimbursement grants from the Louisiana Department of Social Services, authorized by Act 117 of 1975 to establish family and child support programs compatible with Title IV-D of the Social Security Act. The purpose of this fund is to account for the operations in enforcement of the support obligation owed by absent parents to their families and children, to locate absent parents, to establish paternity, and to obtain family and child support. Fiduciary funds are used to account for assets held on behalf of outside parties, including other governments, or on behalf of other funds within the government. The District Attorney accounts for its agency funds in this category. Agency funds consist of the Restitution Fund, Worthless Checks Fund, Special Asset Forfeiture Trust Fund, and the Bond Forfeiture Fund. They consist of monies deposited for restitution to victims of certain crimes, payment of worthless checks, money and property seized in illegal activities, and forfeited bonds. Disbursements from the various funds are made to the appropriate agencies, litigants, merchants, and others as prescribed by statute. Basis of Accountinal Measurement Focus Government-Wide Financial Statements (GWFS) The Government-Wide Financial Statements are prepared using the economic resources measurement focus and the accrual basis of accounting. Revenues are recognized when earned and expenditures are recognized when incurred. Governmental fund financial statements include a reconciliation with brief explanations to better identify the relationship between the government-wide statements and the statements for government funds. Fund Financial Statements (FFS) Governmental fund financial statements include a reconciliation with brief explanations to better identify the relationship between the government-wide statements and the statements for government funds. Separate financial statements are provided for governmental funds and fiduciary funds, even though the latter are excluded from the government-wide financial statements. Major individual governmental funds are reported as separate columns in the fund financial statements. Fund financial statements report detailed information about the District Attorney's office. The focus of governmental fund financial statements is on major funds rather than reporting funds by type. Each major fund is presented in a separate column. Governmental Funds All governmental funds are accounted for using a current financial resources measurement focus. All governmental fund types and agency funds use the modified accrual basis of accounting. With this measurement focus, only current assets and current liabilities are generally included on the balance sheet. Operating statements of these funds present increases (i.e., revenues and other financing sources) and decreases (i.e., expenditures and other financing uses) in net current assets. The modified accrual basis of accounting is used by all governmental funds. Under the modified accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., when they become both measurable and available). 23 



DISTRICT A'I-rORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 31, 2003 NOTES TO BASIC FINANCIAL STATEMENTS 
"Measurable" means the amount of the transaction can be determined, and "available" means collectible within the current period or soon enough thereafter to be used to pay liabilities of the current period. Commissions on fines, bond forfeitures, and court costs are considered "measurable" when in the hands of the collecting government agencies and are recognized as revenue at that time. Grants are recorded when the District Attorney is entitled to the funds. Substantially all other revenues are recorded when received. Expenditures are recorded when the related fund liability is incurred. Principal and interest on general long- term debt are recorded as fund liabilities when due or when amounts have been accumulated in the debt service fund for payments to be made early in the following year. 
Fiduciary Funds The District Attorney has four agency funds. Unlike other types of funds, agency funds report only assets and liabilities. Therefore, agency funds cannot be said to have a measurement focus; however, they use the modified accrual basis of accounting to recognize receivables and payables. 
The District Attorney's General Fund and Special Revenue Fund budgets are adopted as part of the Rapides Parish Police Jury budget. Any amendments are made by the District Attorney. The budgeted amounts are prepared on a cash basis of accounting. Adjustments necessary to convert the budget information to the modified accrual basis are considered immaterial. All annual appropriations lapse at year-end. Chanae in Accountina Principle The District Attorney adopted the provisions of Governmental Accounting Standards Board (GASB) Statement No. 34, Basic Financial Statements - and Management's Discussion and Analysis- for State and Local Governments, Statement No. 37, Basic Financial Statements - and Management's Discussion and Analysis - for State and Local Governments: Omnibus, and Statement No. 38, Certain Financial Statement Note Disclosures. Adoption of these statements results in a change in the format and content of the financial statements and additional note disclosures. and Certificates of 
Cash includes amounts on hand as well as amounts in demand deposits and interest-bearing demand deposits. Certificates of deposit include time deposits with a maturity in excess of 90 days when purchased. Under state law, the DistrictAttomey may deposit funds in demand deposits, interest bearing demand deposits, money market accounts, or time deposits with banks organized under Louisiana law, or any other state of the United States, or under laws of the United States. Certificates of deposit are stated at fair value. 
Short-term Interfund Receivables/Payables During the course of operations, numerous transactions occur between individual funds for goods provided or services rendered. These receivables and payables are classified as "lnterfund receivables" or "lnterfund payables" on the balance sheet. These interfund receivables/payables are eliminated for reporting in the Statement of Net Assets. 
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DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 31, 2003 
NOTES TO BASIC FINANCIAL STATEMENTS 

In the Government-Wide Financial Statements, prepaid amounts for insurance and dues are reported as prepaid expenses since the expense benefits the next fiscal year. In the Fund Financial Statements, these items are recorded as expenditures when paid. 
In the Government-Wide Financial statements, capital assets are valued at historical cost or estimated cost if historical cost is not known. Donated assets, if any, are valued at estimated fair market value on date of donation. Capital assets are depreciated on a straight-line method over their estimated useful lives. A capitalization threshold of $300 has been adopted for reporting purposes. General fixed assets provided by the Rapides Parish Police Jury are not recorded on the financial statements of the Distri~ Attorney. The costs of normal maintenance and repairs that do not add to the value of the asset or materially extend asset lives are not capitalized. Improvements are capitalized. In the Fund Financial Statements, general fixed assets are not capitalized in the funds used to acquire or construct them. Instead, capital acquisitions are reflected as expenditures in governmental funds. No provision is made for depreciation on general fixed assets in the Fund Financial Statements since the full cost is expensed at the time of purchase. 
The District Attorney may report deferred revenue in its financial statements. Deferred revenues arise when a potential revenue does not meet both the "measurable" and "available" criteria for recognition in the current period. Deferred revenues also arise when resources are received by the District Attorney before he has a legal claim to them, as when grant monies are received prior to the incurrence of qualifying expenditures. In subsequent periods, when both revenue recognition criteria are met, or when the District Attorney has a legal claim to the resources, the liability for deferred revenue is removed from the balance sheet and revenue is recognized. 
Vested or accumulated vacation leave that is expected to be liquidated with expendable available financial resources is reported as an expenditure and a fund liability of the governmental fund that will pay it. Amounts of vested or accumulated vacation leave that are not expected to be liquidated with expendable available financial resources are not reported in the Fund Financial Statements. No accrued current expenditures are reported in the governmental funds since such amounts are considered immaterial. Leave time accumulated by employees of the General Fund is mainly the responsibility of the Rapides Parish Police Jury. The amount reported in the fund financial statements represents the estimated liability attributable to the employees of the Special Revenue Fund and a portion of the estimated liability attributable to the employees paid through the General Fund. The full liability and related costs are reported in the Government-Wide Financial Statements. 
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DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 31, 2003 
NOTES TO BASIC FINANCIAL STATEMENTS 

Full-time employees of the District Attorney earn 15 days of annual leave and 18 days of sick leave each year. Annual leave can be accumulated and carried over up to a maximum of 20 days. Upon termination or retirement, all accumulated sick leave lapses while accumulated annual leave is paid. No liability is recorded for nonvesting accumulating rights to receive sick pay benefits. 
Long-term liabilities expected to be financed from governmental funds are not reported in the Balance Sheet for the Fund Financial Statements. Long-term debt is recognized as a liability of a governmental fund when due, or when resources have been accumulated in the debt service fund for payment early in the following year. For other long-term obligations, only that portion expected to be financed from expendable available financial resources is reported as a fund liability of a governmental fund in the Fund Financial Statements. All liabilities, including long-term debt, are included on the face of the Statement of Net Assets in the Government-Wide Financial Statements. Interest expense on long-term debt is recognized in the Government-Wide Financial Statements as the interest accrues, regardless of when it is due. 
Net Assets are reported as restricted when constraints placed on net asset use are either externally imposed by creditors (such as through debt covenants), grantors, contributors, or laws or regulations of other governments or imposed by law through constitutional provisions or enabling legislation. Designated net assets represent tentative plans for future use of financial resources. In cases where the District Attorney receives restricted and unrestricted monies for the same purpose, the restricted monies are used first. nterfund Transactions 
Transactions that constitute reimbursements to a fund for expenditures initially made from it that are properly applicable to another fund are recorded as expenditures in the reimbursing fund and as reductions of expenditures in the fund that is reimbursed. All other intertund transactions are reported as operating transfers. nterfund balances are eliminated in the Government-Wide Financial Statements 
The preparation of financial statements in conformity with accounting principles generally accepted in the United States of America requires management to make estimates and assumptions that affect the reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial statements and the reported amounts of revenues and expenditures during the reporting period. Actual results could differ from those estimates. 
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DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 31, 2003 NOTES TO BASIC FINANCIAL STATEMENTS 
2. BUDGETS As mentioned in Note 1, the General and Special Revenue Fund budgets are normally adopted as part of the Rapides Parish Police Jury budget. The budgetary practices include public notice, public inspection, and public hearings on the budgets. Formal budgetary integration is employed as a management control device during the year. Budgeted amounts included in the accompanying financial statements include original adopted budget amounts and the final amended budget. As an independently elected parish official, the District Attorney exercises budgetary control at the fund level. The following individual funds had actual expenditures over budgeted expenditures for 2003 General Fund Title IV-D Fund 3. CASH AND CERTIFICATES OF DEPOSIT At December 31,2003, the District Attorney had cash certificates of deposits as follows Cash Certificates of deposit 

95,311 45.673 
$ 145,906 95,209 $ 241,115 At year-end, the carrying amount of the District Attorney's deposits (demand deposits and certificates of deposit) were $241,115. The bank balances totaled $291,894, including certificates of deposit, and are categorized as follows: 

Insured (federal deposit insurance) Collataralized (Category I) Cash $ 196,685 $ 196,685 
Ce~ficates of Deposit Total $ 64,267 $ 260,952 30,942 30,942 $ 95,209 $ 291,894 These deposits are stated at cost, which approximates market. Under state law, these deposits (or resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the agent bank. 4. ACCOUNTS RECEIVABLE Grants LACE reimbursements Due from other governmental entities Other 

$ 132,025 10,869 75,200 27,151 $ 245,245 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 31, 2003 
NOTES TO BASIC FINANCIAL STATEMENTS 

5. INTERFUND ASSETS/LIABILITIES AND TRANSFERS DUE FROM/TO OTHER FUNDS Receivable Fund General Payable Fund Title IV-D 11.915 
Balances at year-end result from transfers made by the General Fund to Title IV-D Fund for costs not reimbursed by the Title IV-D grant yet. TRANSFERS Transfer In General Fund Transfer Out Title IV-D Fund 2.920 Transfers were made to the General Fund for excess monies received over the cost of a project required by the State of Louisiana to conform to federal requirements for the national Title IV-D program. 6. GENERAL FIXED ASSETS 

Governmental Activities Buildings and improvements Vehicles Office furniture & equipment Total Capital Assets Less Accumulated depreciation Buildings and improvements Vehicles Office furniture & equipment Total Accumulated Depreciation 

January 1, 2003 Additions Deductions $ 374,182 118,097 515,243 1.007.522 
46,562 60,291 334,944 441.797 Capital Assets, Net $ 565,725 

$ 15,990 7 633 23.623 
9,355 8,650 27,747 45,752 $ (22,129) Depreciation expense was charged to functions as follows Governmental Activities Judicial Judicial- child support Total Depreciation Expense for Governmental Activities 

$ 

December31 2003 $ 374,182 134,087 522,876 1.031.145 
55,917 68,941 362 691 487 549 $ 543,596 
$ 41,743 4,009 $ 45,752 



DISTRICT ATrORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 31, 2003 
NOTES TO BASIC FINANCIAL STATEMENTS 

7. CHANGESIN AGENCY FUNDS January 1, 2003 Additions Restitution $ 6,665 $ 32,109 Worthless Checks 12,906 666,429 Special Asset Forfeiture Trust 243,512 94,978 Bond Forfeiture 250 250 $ 263,333 $ 793,766 8. LONG-TERM LIABILITIES 
Balance, beginning of year Additions Deductions Balance, end of year Due within one year Due in more than one year Certificate Of Indebtedness 

Deductions $ (24,748) (675,338 (99,384 $ (799,470 
Compensated Absences $ 35,988 29,268 (29,890) 35.366 29,890 $ 5,476 

December31, 2003 $ 14,026 3,997 239,106 500 $ 257,629 
Certificates of Indebtedness $ 200,000 (35,000) 165.000 
$ 165,000 

On January 6, 1998, a certificate of indebtedness in the amount of $360,000 was issued for the Judicial Enforcement District of Rapides Parish to finance the purchase and improvements to a building on Murray Street in Alexandria. The debt is to be repaid with excess General Fund revenues. The interest rate is 4.75% per annum. Interest is payable semiannually on January 1 and July 1 of each year, commencing July 1, 1998. Principal is payable in annual installments between $30,000 and $45,000 on January 1 of each year commencing January 1, 1999. Annual debt service requirements to maturity for certificate of indebtedness, including interest of $24,700, are as follows: 
2004 2005 2006 2007 2008 
DESIGNATED FUND BALANCE 

Principal $ 40,000 40,000 40,000 45,000 $ 165,000 

In.rest $ 3,919 6,887 4,988 3,087 1,069 $ 19,950 

Total $ 3,919 46,887 44,988 43,087 46,069 $ 184,950 
The District Attorney transfers $5,500 per month to the Judicial Enforcement District account to be used to pay the principal and interest related to the certificate of indebtedness. The amount shown in the governmental funds balance sheet as designated fund balance represents the amount remaining in the Judicial Enforcement District account at year-end after subtracting the payment for the interest and principal on the certificate of indebtedness due in January. 29 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 31, 2003 
NOTES TO BASIC FINANCIAL STATEMENTS 

10. LEASE AND RENTAL COMMITMENTS The District Attorney has entered into an operating lease for copy equipment used in the Title IV-D program. The lease expires in October 2006 and has a monthly lease payment of $313. Total equipment lease expense for 2003 was $3,756. The General Fund charges rent to the Title IV-D program on a monthly basis for their use of facility space. The Title IV-D Fund pays $2,500 per month. This transaction is eliminated in the Government- Wide Financial Statements. Under the terms of the equipment operating lease at December 31, 2003, future minimum lease payment requirements are as follows: Year 2004 2005 2006 11. PENSION PLANS 
Amount $ 3,756 3,756 3,129 $ 10,641 

The District Attorney and Assistant District Attorneys are members of the District Attorney's Retirement System. Secretaries and other employees of the District Attorney's office are members of the Parochial Employees Retirement System of Louisiana, Plan A. These retirement systems are multiple employer, statewide retirement systems which are administered by separate boards of trustees. The contributions of participating agencies are pooled within each system to pay the accrued benefits of their respective participants. The contribution rates are approved by the Louisiana Legislature. At December 31, 2003, the District Attorney had employees covered by the District Attorney's Retirement System and employees covered by the Parochial Employees Retirement System, Plan A. Under the District Attorney's Retirement System, covered employees are required to contribute seven percent (7%) of their salary. The District Attorney and most Assistant District Attorneys participate. There is no employer contribution under this system. The District Attorney's Retirement System issues a publicly available financial report that includes financial statements and required supplementary information for the District Attorney Retirement System. That report may be obtained by writing to District Attorney Retirement System, 506 Frenchmen's Street, New Orleans, LA 70190. Under the Parochial Employees Retirement System, Plan A, employees who retire after thirty (30) years of creditable service regardless of age, twenty-five (25) years of creditable service and at least fifty-five (55) years of age, or ten (10) years of creditable service and at least sixty (60) years of age are entitled to a retirement benefit, payable monthly for life, equal to three percent (3%) of their average compensation for any thirty-six (36) months of consecutive service in which their compensation was highest, multiplied by their years of creditable service. Benefits fully vest upon reaching five (5) years of service. The System also provides death and disability benefits. Covered employees are required to contribute nine and one-half percent (9.5%) of their salary to this plan while the employer contributes seven and 75/100 percent (7.75%). Employer contributions under this plan for covered employees are made one hundred percent (100%) by the District Attorney's office for Title IV-D program employees and only partially by the District Attorney's office for all other employees. All such employees during the year ended December 31, 2003, were covered by the Retirement System. 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 31, 2003 
NOTES TO BASIC FINANCIAL STATEMENTS 

The Parochial Employees Retirement System issues a publicly available financial report that includes financial statements and required supplementary information for the Parochial Employees Retirement System, Plan A. That report may be obtained by writing to Parochial Employees Retirement System, P.O. Box 14619, Baton Rouge, LA 70898-4619. Most pension expenditures of the District Attorney's office are paid by the Rapides Parish Criminal Court Fund and the Rapides Parish Police Jury, except employees working in the Title IV-D program. The District Attorney records pension expenditures when paid to these retirement systems. The pension contributions, which are equal to the required contributions, for the last three years are as follows: 
2001 2002 2003 12. ON-BEHALF PAYMENTS 

Title lV-D Pmgmm Employees $ 25,501 25,107 24.057 
Other Employees $ 17,160 21,975 25.553 

The accompanying financial statements include on-behalf payments made by the Rapides Parish Police Jury, its Criminal Court Fund, and the State of Louisiana to the District Attorney's office for salaries and related fringe benefits, as required by GASB Statement No. 24 Accounting and Financial Reporting for Certain Grants and Other Financial Assistance. Rapides Parish Police Jury (RPPJ) General Fund Rapides Parish Police Jury Criminal Court Fund Less: Amount paid to RPPJ as reimbursement by the District Attorney Net amount paid by RPPJ State of Louisiana 
$ 565,589 894,591 (348,295) 1,111,885 350 000 $1,461,885 13. EXPENDITURES OF THE DISTRICT ATTORNEY NOT INCLUDED IN THE FINANCIAL STATEMENTS The accompanying financial statements do not include certain other expenditures paid by the Rapides Parish Police Jury General Fund and Criminal Court Fund. These expenditures are summarized as follows: Dues and subscriptions Telephone Equipment maintenance Auto insurance Office supplies Travel Library materials 

$ 3,375 15,081 22,860 8,675 49,864 5,000 24,477 $ 129,332 Also, the general fixed assets used by the District Attorney that are purchased with the Rapides Parish Police Jury's money are reported in the Police Jury's financial statements. General fixed assets purchased with the District Attorney's General Fund or Title FIV-D und revenues are reported in the District Attorney's financial statements. 



DISTRICT AI-FORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA DECEMBER 31, 2003 NOTES TO BASIC FINANCIAL STATEMENTS 
14. RISK MANAGEMENT The District Attorney is exposed to various risks of loss related to torts, theft, or damage and destruction of assets. The Rapides Parish Police Jury carries commercial insurance coverage on some assets. No claims from these risks have exceeded commercial insurance coverage in any of the past three years. 15. CONCENTRATION OF RISK 
As detailed in Note 1, the District Attorney's office receives a substantial portion of its operating revenue from the Rapides Parish Police Jury's General Fund and Criminal Court Fund and is considered a component unit of the Rapides Parish Police Jury. 
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REQUIRED SUPPLEMENTAL INFORMATION - PART 



REVENUES Intergovernmental Federal State Local Charges for services Fires and forfeitures Lease income Interest earnings Miscellaneous Totat Revenues EXPENDITURES Current General government Judicial Capital Outlay Debt Service Total Expenditures 

DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA BUDGETARY COMPARISON SCHEDULE GENERAL FUND YEAR ENDED DECEMBER 31, 2003 
Budqe Original 

$ 80,B15 $ 387,500 1,128,677 153,300 525~350 3,000 25,000 

Final Actual 
93,215 384,100 1,123,677 150,200 470.150 1,450 25.000 2~303,642 2,247,792 

2,286,643 7,785 36,000 2,332,425 
396,942 18,000 36,000 450.942 

$ 103,120 370,858 1,215,181 147,377 460,264 30,000 4,423 14,207 2,345,430 
2,481,750 20,003 44,500 2,546,253 

STATEMENT H Variance with Final Budget Favorable (Unfavorable) 
$ 9,905 (13,242) 91,504 (2,823) (9,886) 30,000 2,973 (10,793) 97,638 
(84,808) (2,003) (6,500) (g5,311) EXCESS (DEFICIENCY) OF REVENUES OVER EXPENDITURES (28,786) (203,160) (200,823) 2,327 OTHER FINANCING SOURCES (USES) Operating transfers in Title IV-D Fund Total Other Financing Sources (Uses) EXCESS (DEFICIENCY) OF REVENUES AND OTHER FINANCING SOURCES OVER EXPENDITURES AND OTHER FINANCING USES FUND BALANCE, BEGINNING OF YEAR 

See independent auditor's report. 
(28,755) 413.654 384,868 
(203,150) 338.769 

2,920 2,920 2,920 2,920 
(197,903) 5,247 338.769 $ 135,619 $ 140,866 $ 5,247 



REVENUES Intergovemmental Federal State Local Interest earnings Total Revenues EXPENDITURES Current General government Judicial- child support Capital Outlay Total Expenditures 

DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA BUDGETARY COMPARISON SCHEDULE TITLE IV-D FUND YEAR ENDED DECEMBER 31, 2003 

EXCESS OF REVENUES OVER EXPENDITURES OTHER FINANCING SOURCES (USES) Operating transfers out General Fund Total Other Financing Sources (Uses) EXCESS OF REVENUES AND OTHER FINANCING SOURCES OVER EXPENDITURES AND OTHER FINANCING USES FUND BALANCE, BEGINNING OF YEAR 
See independent auditor's report. 

35 

Budae Original Final Actual 
$ 442,619 228,016 $ 442,619 228,016 
670.635 670,635 
665,635 5,000 670.635 

$ 

665,635 5,000 670,635 

$457,039 259,946 2,197 46 719,228 
712,688 &620 716,308 

STATEMENT Variance with Final Budget Favorable (Unfavorable) 
14,420 31,930 2,197 46 48.593 
(47,053) 1.380 (45,673) 2,920 2,920 

(2,920) (2,920) (2,920) (2,929 



SUPPLEMENTAL INFORMATION 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA GENERAL FUND BALANCE SHEET DECEMBER 31, 2003 
Cash Certificates of deposit Intergovernmental receivables Grant Reimbursement of LACE disbursements hue from Rapides Parish Police Ju~ Other governmental units Interfund receivable from Title IV-D Fund Interfund receivable from Agency Funds Restitution Fund Worthless Checks Fund Special Asset Forfeiture Trust Fund Bond Forfeiture Fund Accrued interest receivable Other receivables 

LIABILITIES Accounts payable Intergovernmental payable Rapides Parish Police Jury Total Liabilities 
FUND BALANCES - UNRESERVED Designated Undesignated Total Fund Balances 

ASSETS 

LIABILITIES AND FUND BALANCES 

See independent auditor's report. 
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EXHIBIT J-1 
138,969 95,209 9,014 10,869 14,050 61,150 11.915 2,583 1,220 17,801 250 372 4.750 $ 368,152 

16,592 
210.694 227.286 
68,893 71.973 140.866 $ 368,152 



REVENUES 

DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA GENERAL FUND STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE - BUDGET AND ACTUAL YEAR ENDED DECEMBER 31, 2003 

ntergovernmental revenue Federal grants State grants Driver's license fees Legal fees Operating support from Rapides Parish Police Jury (RPPJ) On-behalf payments made by governmental entities Charges for services Worthless checks collection fees Fines and forfeitures Commissions on fines, bond forfeitures, court costs, and asset forfeitures Pretrial intervention income Lease income - Title IV-D Fund Interest income Miscellaneous Totat Revenues EXPENDITURES Current - general government - judicial Salades and related benefits Operating support to Criminal Court Fund On-behalf payments made by governmental entities Local agency compensated enforcement funding (LACE) Contract services Insurance Professional fees Travel and seminars Office maintenance Vehicle maintenance Equipment repairs and maintenance Parking fees Office supplies Utilities Dues and subscriptions Criminal trial costs Miscellaneous Total General Government 
See independent auditor's report. 

Actual 
93,215 $ 103,120 25,000 12,520 9,100 8,338 53,000 57,167 
1,420,677 150,200 
349,650 120.500 1,450 25,000 2,247,792 
482,000 352,850 1,420,677 9,700 28.000 11,200 31,550 1,200 12,700 
10,500 3,700 29.600 2,965 2,396,942 

46,129 1.461,885 

EXHIBIT J-2 (Continued) Variance- Favorable (Unfavorable) 
$ 9,905 (12,480) (762) 4.167 46,129 41,208 147,377 (2,823) 

331,846 128,418 30,000 4,423 14,207 2.345,430 
478,307 348,295 1,461,885 19,805 31,398 25,324 11,259 24,751 7,198 12,815 184 3,120 10,108 3,414 27,799 8,521 7,567 2,481,750 

(17,804) 7,918 30,000 2,973 (10,793) 97,638 
3,693 4,555 (41,2o8) (lO,lO5) (3,398) (25,324) (59) 7,099 (5,996) (115) (184) (3,12o) 392 286 1,8Ol (8,521) (4,602) (84,808) 



 

DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA GENERAL FUND STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE - BUDGET AND ACTUAL YEAR ENDED DECEMBER 31, 2003 

Capital outlay - equipment Debt service Principal Interest Total Debt Service Total Expenditures EXCESS (DEFICIENCY) OF REVENUES OVER EXPENDITURES OTHER FINANCING SOURCES Operating transfer in Special Revenue Fund 

Budget $ 18,000 36.000 36,000 2,450,942 

A~ual $ 20,003 35,000 9,500 44,500 2.546.253 

EXHIBIT J-2 (Concluded) Variance- Favorable (Unfavorable) $ (2,003) 

(203,150) (200,823) 2,327 

EXCESS (DEFICIENCY) OF REVENUES AND OTHER FINANCING SOU RCES OVER EXPENDITURES (203,150) (197,903) FUND BALANCE, BEGINNING OF YEAR 
See independent auditor's report. 
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338.769 338,769 5,247 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA SPECIAL REVENUE FUND TITLE IV-D FUND BALANCE SHEET DECEMBER 31, 2003 
Cash Intergovernmentat receivable Grant Other receivables 

LIABILITIES Accounts payable Intergovernmental payables Rapides Parish Police Jury State of Louisiana Interfund payable to General Fund Total Liabilities 

ASSETS 

LIABILITIES AND FUND BALANCE 

FUND BALANCE-UNRESERVED-UNDESIGNATED 
See independent auditor's report. 

EXHIBIT K-I $ 6,937 123,011 175 
$ 130,123 
3,374 
114,659 175 11.915 130.123 



 

DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA SPECIAL REVENUE FUND TITLE IV-D FUND STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE - BUDGET AND ACTUAL YEAR ENDED DECEMBER 31. 2003 
REVENUES Intergovemmental revenue Federal grant Title IV-D Program State grant Title IV-D Program State program Operating support from Criminal Court Fund Interest income Total Revenues EXPENDITURES Current - judicial - child support Salaries and related benefits Contract services Travel and seminars Office supplies Telephone Utilities Janitorial expenses Rent Insurance Dues and subscriptions Building and maintenance Parent locate services Equipment lease Professional fees Library costs Miscellaneous Total Child Support Capital outlay Total Expenditures EXCESS OF REVENUES OVER EXPENDITURES OTHER FINANCING SOURCES (USES) Operating transfers out General Fund EXCESS OF REVENUES OVER EXPENDITURES AND OTHER FINANCING USES FUND BALANCE, BEGINNING OF YEAR 
See independent auditor's report. 
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$ 442,619 228,016 
Actual 
EXHIBIT K-2 Variance- Favorable (Unfavorable) 

$ 457,039 $ 14,420 235,445 24,501 2,197 46 
7,429 24,501 2,197 46 670,635 719,228 48,593 

591,000 6,000 3,000 5,500 4,800 500 36,000 8,500 915 300 120 3,590 4;000 1.500 665,535 5,000 670,635 

694,665 22,779 8,434 7,001 5,297 5,121 30,000 8,120 345 677 38 3,756 6,286 7,112 3.063 712,688 3,620 716,308 2,920 

(13,668) (22,770) (2,434) (4,001) 203 (321) 500 6,000 38O 570 (377) 82 (256) (2,286) (5,612) (3,063) (47,053) 1,380 (45,673) 2,920 



AGENCYFUNDS 
RESTITUTION FUND - To account for the collection and ultimate disposition of funds charged by a judge to be paid to victims of certain crimes as restitution for the crime. The funds are disbursed according to court orders once a case has been fully appealed and finalized. 
WORTHLESS CHECKS FUND - To account for funds collected by the District Attorney's office on behalf of merchants from customers writing checks on accounts with insufficient funds. SPECIAL ASSET FORFEITURE TRUST FUND - To account for assets seized under Louisiana Revised Statute 40:2600, which is entitled "Seizure and Controlled Substances Property Forfeiture Act of 1989." Under this act, assets purchased with money received from illegal controlled substances activity may be seized. Once forfeiture is legally determined, the seized assets are divided between the following agencies', sixty percent (60%) to the law enforcement seizing agency; twenty percent (20%) to the Criminal Court Fund; and twenty percent (20%) to the District Attorney General Fund. BOND FORFEITURE FUND - To account for the collection and disbursement of forfeited bonds resulting from a defendant not appearing for a required scheduled court appearance. 
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SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS 

45 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT RAPIDES PARISH, LOUISIANA SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS YEAR ENDED DECEMBER 31. 2003 

Federal Grantor/ Pass-Through Grantor/ Pro~]ram Title U.S. Department of Health and Human Services Passed through the State of Louisiana, Department of Social Services Child Support Enforcement 7/1/02 to 6/30/03 7/1/03 to 6/30/04 Total U.S. Department of Health and Human Services 

Fede~l CFDA Number 
93.563 93.563 

U.S. Department of Justice Louisiana Commission on Law Enforcement and Administration of Criminal Justice Juvenile Accountability incentive Block Grants - Juvenile Investigator 10/t/02 to 9/30103 16.523 Bureau of Justice Assistance and Rapides Parish Police Jury Passed through Rapides Parish Sheriff Local Law Enforcement Block Grants Program (LLEBG) 10/1/02 to 9/30/04 16.592 

Pass-Through Entity Identifying Number 
355301218 355401449 

SCHEDULE 1 
Federal Expenditures 
$ 221,923 235,116 457.039 

22.500 
41.027 Bureau of Justice Assistance Community Prosecution and Project Safe Neighborhoods Community Gun Violence Prosecution Program 1/1/02 to 12/31/04 16.609 2001-GP-CX-0090 39.593 Total U.S. Department of Justice 

Notes: The Schedule of Expenditures of Federal Awards was prepared on the modified accrual basis of accounting. Note 1 to the financial statements provides additional information relative to the Distdct Attorney's accounting policies. No federal funds were awarded to subrecipients during the year ended December 31,2003 
See independent auditor's report. 
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REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 



PAYNE, l'vlOORE & HERRINGTON, LLP CERTIFIED PUBLIC ACCOUNTANTS 
REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

The Honorable James C. Downs District Attorney of the Ninth Judicial District Rapides Parish, Louisiana 
We have audited the financial statements of the governmental activities and each major fund of the District Attorney of the Ninth Judicial District, Rapides Parish, Louisiana, a component unit of the Rapides Parish Police Jury, as of and for the year ended December 31, 2003, and have issued our report thereon dated June 11,2004. We conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in GovemmentAuditing Standards, issued by the Comptroller General of the United States. 
As part of obtaining reasonable assurance about whether the District Attorney's financial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts, and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit, and accordingly, we do not express such an opinion. The results of our tests disclosed no material instances of noncompliance that are required to be reported under Government Auditing Standards. nternal Control Over Financial ReDortine 
In planning and performing our audit, we considered the District Attorney's internal control over financial reporting in order to determine our auditing procedures for the purpose of expressing our opinions on the financial statements and notto provide assurance on the internal control over financial reporting. However, we noted certain matters involving the internal control over financial reporting and its operation that we consider to be reportable conditions. Reportable conditions involve matters coming to our attention relating to significant deficiencies inthe design or operation of the internal control over financial reporting that, in our judgment, could adversely affect the District Attorney's ability to record, process, summarize, and report .financial data consistent with the assertions of management in the financial statements. The reportable conditions are described in the accompanying schedule of findings and questioned costs as findings 2003- 01. 2003-02. 2003-03. 2003-04. and 2003-05. 
MARVIN A. JUNEAU. C.P.A. H. FilER HOROOW. C.P.A. ERNEST F. BASHER, [P.A. 

ROBERT L. LITIORr [.P.A. ROHERU W. BVORAO. [.P.A. JiEHEOCA H. MORRIS, [.P.A. 
MICHAEL A. JUHEAH, LP.A. JAMES IL HA~LARB, [.P.O. L. PAUL HOB0. [.P.A. @ 49 



PAYNE. MOORE & HERRINGTON, LLP 
The Honorable James C. Downs District Attorney of the Ninth Judicial District Rapides Padsh, Louisiana 
A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. Our consideration 0fthe internal control over financial reporting would not necessarily disclose all matters in the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses. However, we do not believe the reportable condition noted above is a material weakness. This report is intended solely for the information and use of the District Attorney, Louisiana Legislative Auditor, federal awarding agencies, pass-through entities, and management and is not intended to be and should not be used by anyone other than these specified parties. However, under Louisiana Revised Statue 21:513, this report is in fact a public document. 

Certified Public Accountants June 11. 2004 
L~P 
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REPORT ON COMPLIANCE WITH REQUIREMENTS APPLICABLE TO EACH MAJOR PROGRAM AND INTERNAL CONTROL OVER COMPLIANCE IN ACCORDANCE WITH OMB CIRCULAR A-133 



PM~H PAYNE, MOORE & HERRINGTON, LLP [ERTIFIED PUBLIC ACCOUNIANIS 
REPORT ON COMPLIANCE WITH REQUIREMENTS APPLICABLE TO EACH MAJOR PROGRAM AND INTERNAL CONTROL OVER COMPLIANCE IN ACCORDANCE WITH OMB CIRCULAR A-133 

The Honorable James C. Downs District Attorney of the Ninth Judicial District Rapides Parish, Louisiana 
Compliance We have audited the compliance of the District Attorney of the Ninth Judicial District, Rapides Parish, Louisiana, a component unit of the Rapides Parish Police Jury, with the types of compliance requirements described in the U. S. Office of Management and Budget (OMB) Circular A-133 Compliance Supplement that are applicable to its major federal program for the year ended December 31, 2003. The District Attorney's major federal program is identified in the summary of auditor's results section of the accompanying schedule of findings and questioned costs. Compliance with the requirements of laws, regulations, contracts, and grants applicable to its major federal program is the responsibility of the District Attorney's management. Our responsibility is to express an opinion onthe District Attorney's compliance based on our audit. We conducted our audit of compliance in accordance with auditing standards generally accepted in the United States of America; the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States; and OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations. Those standards and OMB Circular A-133 require that we plan and perform the audit to obtain reasonable assurance about whether noncompliance with the types of compliance requirements referred to above that could have a direct and material effect on a major federal program occurred. An audit includes examining, on a test basis, evidence about the District Attorney's compliance with those requirements and performing such other procedures as we considered necessary in the circumstances. We believe that our audit provides a reasonable basis for our opinion. Our audit does not provide a legal determination of the District Attorney's compliance with those requirements. 
In our opinion, the District Attorney complied, in all material respects, with the requirements referred to above that are applicable to its major federal program for the year ended December 31, 2003. 

MARVIN A. JUNEAU, C.P.A. H. Fi~EB gAHDOW, [.P.A. ERNEST F. SASSER, r.P.A. 
]{OBERT L. LITIOMr ~.P.A. flDREgT W. I1VO~A](, [P.A. REREEA O. MORRIS. ~.P.A. 

HI[NAEL A. JUIIEAH, C.P.A. JAMES N. flAJLARO, ~,P.A. [. PAHL HOON, [.P.A. 52 
419 METRO DRIVE ~ P.O. B6X 132UU ~ ALEXAflORIA, LA ?1315-3201 t11: (318) 44t-1893 * FAX: (t19) 443.2515 ~ WWW.PMIICPA.[DM 



PM~H PAYNE, MOORE & HERRINOTON, LLP 
The Honorable James C. Downs District Attorney of the Ninth Judicial District Rapides Parish, Louisiana 
nternal Control Over Compliance The management of the District Attorney is responsible for establishing and maintaining effective internal control over compliance with the requirements of laws, regulations, contracts, and grants applicable to federal programs. In planning and performing our audit, we considered the District Attorney's internal control over compliance with requirements that could have a direct and material effect on a major federal program in order to determine our auditing procedures for the purpose of expressing our opinion on compliance and to test and report on internal control over compliance in accordance with OMB Circular A- 133. We noted a matter involving the internal control over compliance and its operation that we consider to be a reportable condition. Reportable conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the internal control over compliance that, in our judgment, could adversely affect the District Attorney's ability to administer a major federal program in accordance with the applicable requirements of laws, regulations, contracts, and grants. The reportable condition is described in the accompanying schedule of findings and questioned costs as finding 2003-05. A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively tow level the risk that noncompliance with applicable requirements of laws, regulations, contracts, and grants that would be material in relation to a major federal program being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. Our consideration of the internal control over compliance would not necessarily disclose all matters in the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses. However, we believe that the reportable condition listed above is not a material weakness. This report is intended solely for the information and use of the District Attorney, Louisiana Legislative Auditor, federal awarding agencies, pass-through entities, and management and is not intended to.be and should not be used by anyone other than these specified parties. However, under Louisiana Revised Statue 21:513, this report is in fact a public document. 
Certified Public Accc June 11.2004 
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SCHEDULE OF FINDINGS AND QUESTIONED COSTS 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT SCHEDULE OF FINDINGS AND QUESTIONED COSTS YEAR ENDED DECEMBER 31, 2003 
SECTION I -SUMMARY OF AUDITOR'S RESULTS Financial Statements Type of auditor's report issued: ntemal control over financial reporting 
Material weaknesses identified? Reportable conditions identified that are not considered to be material weaknesses? Noncompliance material to financial statements noted? 
Management's Corrective Action Plan 

Unqualified 

none reported 
yes x no See A~ached Management~ Summary Schedule of Pnor Audit Findings See A~ached Memorandum of Other Comments and Recommendations Federal A wards Internal control over major programs Material weaknesses identified? Reportable conditions identified that are not considered to be material weaknesses? 

Type of auditor's report issued on compliance for major programs: Any audit findings disclosed that are required to be reported in accordance with section 510(a) of Circular A-133? 
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Nonelssued 

yes x no 
x yes 
Qualified 

none reported 

yes X no 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT SCHEDULE OF FINDINGS AND QUESTIONED COSTS YEAR ENDED DECEMBER 31, 2003 
dentification of major programs CFDA Number 93.563 Dollar threshold used to distinguish between type A and type B programs Auditee qualified as low-risk auditee? 
SECTION II - FINANCIAL STATEMENT FINDINGS REPORTABLE CONDITIONS Findina 2003-01 Seareaation of Duties 

Name of Federal Proaram Child Support Enforcement 
$300,000 yes x no 

Criteria: The objectives of an internal control structure are to provide management with reasonable, but not abso(ute assurance that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of financial statements in accordance with accounting pdnciples generally accepted in the United States of America. This includes segregation of accounting department duties. Condition: One of the most critical areas of separation is cash. We noted an instance where an employee wrote the check, signed the check, and approved the payment for a check that was issued to that same employee. 
Recommendation: We recommend that in the event of reimbursement to an individual who can sign checks, another person with proper authority approve, sign, and issue payment to that individual. We also recommend that the person writing the check never be the same person who signs the check. Manaoement's Resoonse See Management's Corrective Action Plan Findinq 2003-02 Approval of Invoices Criteria: The objectives of an internal control structure are to provide management with reasonable, but not absolute, assurance that assets are safeguarded against loss from unauthorized use, and that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of financial statements in accordance with accounting principles generally accepted in the United States of Amedca. All invoices should be approved prior to issuance of payment. Condition n our review of forty disbursements, we noted two checks that were issued without an approval 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT SCHEDULE OF FINDINGS AND QUESTIONED COSTS YEAR ENDED DECEMBER 31, 2003 
Recommendation: We recommend that all invoices be approved prior to payment. Another authorized member of management can approve the invoices in circumstances where the principal approver is not available. Manaclement's Response See Management's Corrective Action Plan 3 Asset Seizure Refund Criteria: The objectives of an internal control structure are to provide managementwith reasonable, but not absolute, assurance that assets are safeguarded against loss from unauthorized use, and that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of financial statements in accordance with accounting principles generally accepted in the United States of America. Personnel should always review the list of seized assets by individuals before refunding any amounts from the special asset seizure trust. Condition: Money was seized under Louisiana Revised Statute 40:2600 "Seizure and Controlled Substances Property Forfeiture Act of 1989". The Metro Narcotics unit held the seized money as evidence without turning it over to the District Attorney when it was seized. The District Attorney's office issued a refund check to the person that the money had been seized from on September 4, 2003. Metro Narcotics did not give the evidence money to the District Attorney until March 25, 2004. The District Attorney has fiduciary responsibility over these funds to ensure they are properly disbursed, which was not done in this instance. Recommendation: We recommend that the subsidiary listing of money received from evidence seizures always be reviewed and verified before issuing payments for refunds or forfeitures. Manaclement's Resoonse See Management's Corrective Action Plan 
Findine 2003-04 Sick and Annual Leave Records Criteria: All governments are required to keep proper records to ensure that transactions are executed according to management's authorization. Personnel records should be kept accurately and timely. Condition: The District Attorney has a sick and annual leave policy in place. Payroll records are not being kept on a timely basis for sick and annual leave. Information on how many hours an employee has of sick and annual leave was not figured for 2003 until we began our fieldwork for the audit. This could lead to an abuse of sick and annual leave by employees. Recommendation: We recommend that sick and annual leave be updated at least every quarter to prevent the possibility of abuse or misstatement. 

See Management's Corrective Action Plan 



DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT SCHEDULE OF FINDINGS AND QUESTIONED COSTS YEAR ENDED DECEMBER 31, 2003 
Findina 2003-05 Accountine Software Proaram and Hardware Needs 
Criteria: All governments are required to keep adequate accounting records in order to enable personnelto prepare accurate financial statements. This would include adequate accounting software and related records. Condition: The District Attorney uses an old accounting software program "Quicken", which has been customized to assist them with the bookkeeping. Quicken is designed for home use, not business use. it is inadequate in so far as creating a full general ledger and balance sheet for the District Attorney needs. Recommendation: We recommend that the District Attorney consider using a more sophisticated program, which would allow them to use a full general ledger and create accurate financial statements. We also noticed that the hardware of one employee charged with the task of keeping up with fixed assets and depreciation was not sufficient to put the fixed asset software on her computer. We also recommend that all employees have adequate hardware to perform their necessary accounting procedures. 
Manaclement's Resoonse See Management's Corrective Action Plan 
SECTION III - FEDERAL AWARD FINDINGS AND QUESTIONS COSTS 
Fin 
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DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT MANAGEMENT'S CORRECTIVE ACTION PLAN YEAR ENDED DECEMBER 31, 2003 
The District Attorney for the Ninth Judicial District respectfully submits the following corrective action plan for the year ended December 31,2003. ndependent Public Accounting Firm 
Auditee Contact Person 

Payne, Moore & Herrington, LLP P. O. Box 13200 Alexandria. LA 71315-3200 Mrs. Paula Brady Office Administrator District Attorney of the Ninth Judicial District (318) 473-6650 Audit Period: January 1,2003 through December 31,2003 The findings from the Schedule of Findings and Questioned Costs are discussed below. The findings are numbered consistently with the numbers assigned in the Schedule. 
REPORTABLE CONDITIONS Findina 2003-01 Seareaation of Duties Condition: One of the most critical areas of separation of employee duties is cash. An instance was noted where an employee wrote the check, signed the check, and approved the payment for a check that was issued to that same employee. 
Recommendation: The auditors recommend that in the event of reimbursement to an individual who can sign checks, another person with proper authority approve, sign, and issue payment to that individual. They also recommend that the person writing the check never be the same person who signs the check. Action Taken: From now on all reimbursements will be approved and signed for by a person other than the individual receiving payment. Findina 2003-02 Approval of Invoices 
Condition: In the auditor's review of forty disbursements, they noted two checks that were issued without an approval noted by an authorized member of management. The person that normally approves the invoices was out of the office. Recommendation: The auditors recommend that all invoices be approved prior to payment. Another authorized member of management can approve the invoices in circumstances where the principal approver is not available. Action Taken: All invoices will be approved or checks will not be written 
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Fin 

DISTRICT ATTORNEY OF THE NINTH JUDICIAL DISTRICT MANAGEMENT'S CORRECTIVE ACTION PLAN YEAR ENDED DECEMBER 31, 2003 
izure R Condition: Money was seized under Louisiana Revised Statute 40:2600 "Seizure and Controlled Substances Property Forfeiture Act of 1989". The Metro Narcotics unit held the seized money as evidence without turning it over to the District Attomey when it was seized. The District Attorney's office issued a refund check to the person that the money had been seized from on September 4, 2003. Metro Narcotics did not give the evidence money to the District Attorney until March 25, 2004. Therefore, someone else's money was used to cover this refund. 

Recommendation: The auditors recommend that the subsidiary listing of money received from evidence seizures always be reviewed and verified before issuing payments for refunds or forfeitures. Action Taken: Subsidiary listing will be double checked in the future before any payments are made Findina 2003-04 Sick and Annual Leave Records 
Condition: The District Attorney has a sick and annual leave policy in place. Payroll records are not being kept on a timely basis for sick and annual leave. Information on how many hours an employee has of sick and annual leave was not figured for 2003 until we began our fieldwork for the audit. This could lead to an abuse of sick and annual leave by employees. 
Recommendation: The auditors recommend that sick and annual leave be updated at least every quarter to prevent the possibility of abuse or misstatement. Action Taken: Sick and annual leave will be updated every quarter Findina 2003-05 Accountina Software Proaram and Hardware Needs Condition: The District Attorney uses an old accounting software program "Quicken", which has been customized to assist them with the bookkeeping. Quicken is designed for home use, not business use. It is inadequate in so far as creating a full general ledger and balance sheet for the District Attorney needs. Recommendation: The auditors recommend that we consider using a more sophisticated accounting program, which would allow us to use a full general ledger and create accurate financial statements. They also recommend that all employees have adequate hardware to perform their necessary accounting procedures. 
Action Taken: No funds are available at the present time to purchase a new and/or more sophisticated accounting program, however, efforts will be made to secure grant funds for this purpose. In the meantime, different software will be researched to ascertain which one is best suited to the needs of the District Attorney's Office. 
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DISTRICT ATTORNEY OF THE NINTH JUDICAL DISTRICT MANAGEMENT'S SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS YEAR ENDED DECEMBER 31, 2003 
REPORTABLE CONDITIONS 
FINDING 02-01 - UNCLEARED CHECKS ON AGENCY FUNDS Condition: The list of outstanding checks shown on the Special Asset Forfeiture Trust Fund include severa outstanding checks six months or older since issuance date. Resolved 
FINDING 02-02 - BUDGET VARIANCE Condition: The General Fund of the District Attorney of the Ninth Judicia Louisiana Revised Statute 39:1311 (A). Resolved 

District is not in compliance with 


