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Assets Cash Receivables From Other Funds Property and Equipment 

City Court of Minden Webster Psrlab, Louisiana Combined Balance Sheet All Fund Types and Account Group December 31, 2003 (wrth memorandum only totals for December 31, 2002) 
Government Fund Type 
General Fund 
3,930 
Cdminal Court Fund Civil Fund 
2,189 $ 5g,385 $ 

Totals randum Onivl 
$ 65,604 $ .58,460 27 

$ 3,930 $ 2,18g $ 59,385 $ 40~732 $ 106,236 $ 97,152 
Liabllitln and Fund Batsnee (Deficit) Liabilities: Accounts Payable $ Due to: Govemmental Agencies and Ott~ers in Escrow Capacity Other Funds Total Liabilities Fund Balances Investment In General Fixed Assets Fund Balance (Deficit) Total Fund Balances (Deficit) Total Uabil~fies and Fund Balance (Deficit) 

7,952 $ $ $ $ 7,952 $ 2,304 
2,189 59,385 

40,732 . 40,~32 

61,574 69,526 50,012 27 52,343 
(4,oz2) e.144 36~710 44,809 

$. 3,930 $ 2,189 $ 59,385 $ 401732 $ t06r236 $ 97,152 



City Court of Minden Webster Perish, Louisiana Statements of Revenuu, Expenditures and Changes in Fund Balance Govemment Fund Type Year Ended December 31, 2003 (wflh mmomndum only totals for December 31, 2002) 
Court Costs and Judge's Fees from Civil Suits Court Costs from Cdm|na| Cases Grant Oltter Total Revenue Expenditures Judge's Civil Fees Clerks' Supplemental Salades Conferences Office Supplies and Postage Judge's Supplemental Compensation Fund Contract Labor Witness Fees Audit and Accounting Insurance Judge's Retirement Miscellaneous Dues and Subscrtp~na Telephone Payroll Taxes Library Repeim and Maintenance - Office Equipment Capital Outlay Minor Equipment Purchases Total Expenditures Excess (Deficiency) of Revenues Over Expenditures 

$ 
Govemment Fund Type GeneralFund 83.082 $ 114,288 2,000 3t302 202,672 
31,162 91,555 20.009 14,347 8,192 6.603 5,399 4.900 10,1g0 4.809 1,259 1.714 6.453 1.804 1.043 2,014 2,067 468 212,836 

Totals randum Onlyl 
83,082 114.288 2,000 

2002 74,513 143,925 3,302 5,987 202,672 224 425 
31,162 91,585 20,009 14,347 8,192 5,603 5,399 4,900 10.190 4,609 1,25g 1,714 6,453 1,804 1.043 2.014 2,067 488 212,838 

Beginning Fund Balance (Deficit) 6,144 6.144 

37A75 92,807 17,434 18,923 9.368 1,574 ~438 7,150 10,279 5,284 78O 660 4,310 1,823 1,619 120 
213,044 11,381 

S (4,022) $ (4,022) $ 6,144 

The accompanying Notes are an integral part of ftlis statement 2 



Revenues 

City Court of Minden Web,tar Parish, Louisiana 8tatereent of Revenuee, Expendltunm, end Changlm In Fund Balance Budget and Actual. Government Type Fund Year Ended December 31, 2003 ( with memorandum only totals for December 31, 2002 ) 

Court Costs and Judge's Fees from Civil Suits $ Court Costs from Criminal Cases Grants Other Total Revenue 
Judge's Civil Fees Clerks' Supplemental Salades ConfansnCeS Office Supplies and Postage Judge's Supplemental Compensation Fund Contract Labor Witness Fees Audit and Accounting Insurance Judge's Retirement Miscellaneous Dues and Subscriptions Telephone Payroll Taxes Libren/ Repairs and Maintenance - Office Equipment Capital Outlay Minor Equipment Purchases Total Expenditures 

88,000 $ 110,660 2,000 83,082 $ 114,288 2,0GO 
Fevombte (Unfavorable) 
(4,918) $ 4,288 

Totals Memomadum Only 
83,082 $ 114,288 2.000 74,513 143,925 5,000 3,302 (1,698) 3,302 5~987 205,000 202,672 (2,328) 202,672 224~425 

30,000 93.000 15.000 12,700 6,500 6,850 6.850 8,250 3.800 3.000 80O 5,850 1,400 2,700 1.000 

31,162 91,585 20,009 14,347 8,192 5,603 5,399 4,900 10,190 4,609 1,289 1.714 6,453 1,804 1,043 2,014 2,067 488 212,838 

(1,162) 1.415 (6,00S) (1,847) (1.692) (5,5o3) 1,451 1,950 (1,940) (669) 1.741 (914) (663) (4O4) 1,657 (1,o14) (2,oe~ 812 (13,838) 

31,182 91,585 20.009 14.347 8.192 5.603 5,399 4,900 10,190 4,609 1,259 1.714 6.453 1.804 1.043 2.014 2.067 488 212,838 Excess (Deficiency) of Revenues Over Expenditures 6,660 (10,166) (16,166) (10.166) Beginning Fund Balance (Deflc, it) 

37.475 92.807 17.434 16,923 9.368 1,574 5,438 7.150 10,279 5,284 78O 690 4,310 1,823 1,618 120 

s 12,1~4 $~  $ ~16,166) $ (4,o22) s 6,144 

The accompanying Notes are an intagml part of this statement 3 



City Court of Minden Webster Parish, Louisiana Notes to the Financial Statements For the Years Ended December 31. 2003 
Introduction The Louisiana Constitution of 1974, Article V, Section 1 created the Courts of the State, among them the City Court of Mlnden. Article V, Section 15 created the Trial Courts of Limited Jurisdiction and sets forth the duties of the Court. City Court of Minden (the Court) exists and operates in accordance with the authorities cited. As provided by Article V, Section 15 of the Louisiana Constitution of 1974, the Judge has charge of civil and criminal matters in his judsdiction. The Judge is elected by a popular vote for a term of six years. The Court's jurisdiction covers Ward One of Webster Parish and serves approximately 30,000 people and employs four full-time employees and one part-time probation officer. For the year ended December 31, 2003, the Court had appreximately 1,847 criminal cases filed and appmximataly 466 civil cases filed. There is one Marshall elected by a popular vote that serves the jurisdiction of the Court. He is responsible for serving papers, maintaining order in the courtroom, sale of seized property and works concurrently with the police department. 
Note I Summary of Significant Accounting Policies Basts of Presentation The accompanying general-purpose financial statements of the City Court of Minden have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to governmental units. The Governmental Accounting Standards Board (GASB} is the accepted standard seffing body for establishing governmental accounting and financial reporting principles. Reporting Entity The Court is a court of limited jurisdiction and serves Ward One of Webster Parish, Louisiana. The Judge of the Court is an independently elected official. The financial statements presented herein do not include agencies which have been formed under applicable state laws or separate and distinct units of government apart from the Court. Fund Accounting The Court uses funds and account groups to report on its financial posi~on and the results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions relating to certaln govemment functions or activities. 
Funds of the Court are classified into the following categories: Govemmental Fund Type General Fund - The General Fund is the principal fund of the Court and accounts for its operations. The various fees and fines due to the Court are accounted for in this fund. General operating expenditures are paid from this fund. 



Fldueianj Fond Types Agency Funds - The two agency funds are used to account for assets that ere held by the Court in a custodial capacity pending their transfer to the proper recipient, as provided by Louisiana law. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. The Court has the following agency funds: Criminal Court Fund is used to account for tines and court costs of all criminal cases. Fines collected by the Minden Police Department are remitted monthly to the Court. These and all tines collected by the Court for criminal cases are disbursed to appropdata agencies and the General Fund on a monthly basis. Civil Fund is used to account for all tines, court costs, and restitution resulting from civil cases tiled in the Court. Disbursements are made to the General Fund for court fees, to victims for restitution, and other agencies for services performed relative to civil suits. Basis of Accounting Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of the measurements made, regardless of the measurement focus applied. The governmental funds are accounted for using a flow of current financial resources measurement focus. The accompanying financial statements have been prepared on the modified accrual basis of accounting utilizing the following practices in recording revenues and expenditures: Revenues - Revenues are recorded when they are determined to be both measurable and available, Generally, revenues are recorded when cash is received. Fines collected by the City of Minden Police Department and remitted to the Court the succeeding month are recognized as revenue when the tines are received, Expenditures - Expenditures are generally recorded and reported when the related fund liability is both incurred and measurable. Salades and related payroll costs are recorded as they are incurred. Operating supplies and other costs are recorded as they become due or incurred and are measurable. Court Premises The City of Minden provides the courtroom and office space for the city judge and the clerk of court. The City is also responsible for furnishing adequate fireproof vaults and other filing equipment for the preservation of the records of the Court and for the maintenance and costs of operation of the courtroom and offices. Judge's and Clerks' Compensation The salary of the Judge is fixed and paid by the City of Minden, the Padsh of Webster, and the State of Louisiana. The selades of the clerk and deputy clerks are jointly fixed and paid by the City of Mlnden and the Parish of Webster. Additional compensation and fees are paid to the Judge, the clerk and deputy clerks from available edminal and earned civil court funds. In 2003, the Court paid the Judge additional compensation of $41,000 for fees derived from civil cases filed. Compensated Absences The vacation and sick leave policy of the Court does not provide for the accumulation and vesting of leave time, therefore the Court has not accrued compensated absences. Total Column on Statements Total columns on the statements are captioned "Memorandum Only" to indicate that they are presented only to facilitate financial analysis. Data in these columns does not present financial position in conformity with generally accepted accounting pnncipies. Neither is such data comparable to a consolidation. Interfund eliminations have not been made In the agg~:Jation of this data. 



C, aeh and Cash Equivalent= Cash includes amounts in interest bearing demand deposits. Under state law, the Court may deposit funds in demand deposits, interest beadng demand deposits, or time deposits. Cash depositS are stated at cost, which approximates market. The demand deposit balances, as reflected in the bank's records, are insured by the Federal Deposit Insurance Corporation up to $100,000. As of December 31, 2003 the Court had no uninsured deposits. Fixed Assets Fixed assets are recorded as expenditures at the time purchased, and the related assetS are capitalized (reported) in the general fixed asset account group. No depreciation is recorded on general fixed assets. 
The Court leases a copier and a postage machine under noncancelable operating leases with the following minimum annual commitments: 2004 2005 2~6 2~7 2008 Total Lease expense for the year ended December 31, 2003 was $4,466. 
A summary of changes in general fixed assets is as ~lows: Balance December 31 2002 38.665 
Note 4 Changes in Fiduciary Fund Balances 

$ 4,236 4,236 4,236 4,236 4f236 $ 21.180 

A summary of changes in fiduciary fund unsettted deposits at December 31, 2003 follows: 
Fiduciary Funds Criminal Court Fund $ Cdminal Restitution Fund Civil Fund $ 

Unsettled Deposits at Beginning of Year 4,109 $ 552 45.351 166,289 $ 159.795 

Balance December 31 20O3 $ 40,732 

168,209 $ 552 
314,522 $ 

Unsettled Deposits at End of Year 2,189 59.385 



The Court is not a defendant in any litigation seeking damages from the Court. The Judge estimates that any potential ~taims against the Court would not materially affect the financial statements. 
Note 6 Retirement Plan Louisiana State Employees' Retirement System The Court provides retirement, death, and disability benefits to the Court's Judge through a pension plan administered by another govemrnentsl entity. The plan is the Louisiana Stats Employees' Retirement System (LASERS or the System). Only the Judge of the Court is a member of this cost-sharing mu~ple-employer public employee retirement system (PERS). All state employees, except certain classes of employees specifically excluded by Statute, become members of the System as a condition of employment unless they elect to continue as a contributing member in any other retirement system for which they remain eligible for membership. Elected officials and of Tcials appointed by the governor may, at their option, become members of LASERS. Benefit previsions are estab"shed In accordance with Louisiana State Statute. Employees are eligible for retirement if the employee has: (a) 30 years of creditable service, regardless of age, or (b) 25 years of service and is at least age 55 or (c) 10 years of service and is at least age 60. The monthly retirement allowance is equal to two and one-half percent (2 1/2%) of the ernployee's average compensation multiplied by years of creditable service. The maximum annual benefits cannot exceed the lesser of one hundred percent (100%) of the employee's average compensation or certain specified dollar amounts of actuedally determined monetary limits which vary depending upon the member's age at retiremenL Judges, court officers, and certain elected officials receive an additional annual retirement benefit equal to one (1%) percent of average compensation multiplied by the number of years of creditable service in their respactive capacity. Upon the death of any Louisiana State Employees' Retirement System member in ac~ve service with five or more years of service and not eligible for retirement, survivor benefits are paid to certain eligible surviving dependents based on the deceased member's compensation and their relationship to them. For LASERS members who are eligible for retirement, the surviving spouse is eligible for normal retirement benefits. Substantially all members with ten or more years of credited service who become disabled receive a maximum disability retirement benefit equivalent to the regular retirement formula without reduction by reason of age. Contribution rates are established by Statute. Employee member contributions are deducted from their salary and remitted to the System by parUcipating employers. The rates in effect for 2003 for judges are eleven and one-half (11.5%) percent of their covered compensation. Each employer is required to contribute a percentage of each employee's earned compensation to finance participation of its employees in LASERS. The employer's contribution rats is established annually by the Actuarial Forecasting Committee. The Court contributed $4,609 to the plan and the employee contributions were $3,450 for the year ended December 31, 2003. Ten-year historical bend information of the Louisiana State Employees' Retirement System is available in the separately issued retllement system report. The bend information provides information about progress made in accumulating sufficient assets to pay benefits when due. The Court does not guarantee the benefits granted by the above plan. The Court does not provide any other post employment benefits, The System issues an annual publicly avaUable financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Louisiana State Employees Retirement System, P.O. Box 44213, Baton Rouge, LA 70809. 



Note 7 Deficit Fund Balance As of December 31, 2003 the Court had a fund deficit in their general fund. In 2004, the Court received sufficient funding in order to alleviate the fund deficit. 
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Independent Auditor's Report 
Honorable John C. Campbell, Judge City Court of Minden Webster Parish, Louisiana We have audited the accompanying general-purpose financial statements of the City Court of Minden as of and for the year ended December 31, 2003 as listed in the Table of Contents. These general purpose tin,racial statements are the responsibility of the City Court of Minden's management. Our responsibility is to express an opinion on these general-purpose financial statements based on our audit. We conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in GovemmentAuditing Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the general purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. We believe that our audit provide a reasonable basis for our opinion. in our opinion, the general purpose financial statements referred to above present taJdy, in all material respects, the financial position of the City Court of Minden as of December 31, 2003 and the results of its operations for the year then ended in conformity with accounting principles generally accepted in the United States of America. In accordance with Govemment Auditing Standards, we have also issued our report dated May 27, 2004 on our consideration of the City Court of Minden's internal control over financial reporting and our tests of its compliance with certain provisions of laws and regulations. That report is an integral part of an audit performed in accordance with Govemment Auditing Standards and should be read in conjunction with this report in considering the results of our audit. 

A Corporation of Cedified Public Accountants Shreveport, Louisiana May 27, 2004 

9 A Corporstb~ of Ca'tlrled PaM/~ A~tsats ~ P.O. BOX 42?8 ~ SHREV~=ORT, LA "/1134~Z/8 ~ OI8) 222-2222 ~ FAX (318) 226-7150 
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Report on Compliance and on internal Control over Financial Reporting Based on an Audit of Financial Statements Performed in Accordance with 

Honorable John C. Campbell, Judge City Court of Minden Webster Padsh, Louisiana We have audited the accompanying general-purpose financial statements of the City Court of Minden as of and for the year ended December 31, 2003 and have issued our report thereon dated May 27, 2004. We conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Compliance As pert of obtaining reasonable assurance about whether City Court of Minden's general-purpose financial statements are free of matadal misstatement, we performed tests of its compliance with certain previsions of laws and regulations, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed no instances of noncompliance that are required to be reported under Government Auditing Standards. Intemat Control Over Financial RezmrtJna In planning and performing our audit, we considered City Court of Minden's internal control over financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the financiat statements and not to provide assurance on the internal control over financial reporting. However, we noted certain matters involving the internal control over financial reporting and its operation that we consider to be reportable conditions. Reportable conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the intamal control over financial reporting that, in our judgment, could adversely affect City Court of Minden's ability to record, process, summarize, and report financial data consistent with the assertions of management in the financial statements. Reportable conditions noted are described in the accompanying schedule of findings and questioned costs as item 2003- 
A material weakness is a condi~on in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. OuP consideration of the internal control over financial repot'ring would not necessarily disclose all matters in the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses. We noted no matters involving the intemai control over financial reporting and its operation that we consider to be material weaknesses. 

10 
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This report is intended solely for the information and use of the Court's management and the Legislative Auditor and is not intended to be and should not be used by anyone other than these specified parties, However, this report is a matter of public record upon acceptance by the Legislative Auditor, State of Louisiana, and its distribution is not limited, 

A Corporation of Certified Public Accountants Shreveport, Louisiana May 27, 2004 
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City Court of Minden Schedule of Prier Year Findings For the Year Ended December 31, 2003 
Section I - Internal Controls and Compliance Material to the Financial Statements Reference 2002-1 Lotion and Recommendation Resolution or State Audited financial statements of the City Court of Mlnden have not been filed timely. Section II - Internal Controls and Compliance Material to Federal Awards Not Appliceble Section III - Management's Response Not Applicable 



 

City Court of Mlnden Schedule of Findings and Questioned Costs For the Year Ended December 31, 2003 

a. Report on Internal Control and Compliance Material to the Financial Statements Internal Control Material Weaknesses: No Compliance Compliance Material to Financial Statements: NA 
b. Federal Awards- NIA c. Identification of Major Programs - N/A 
2003-1 The Court failed to prepare a bank reconciliation in the correct manner. Cdteda: The Court should prepare bank reconciliations that compare the reconciled bank balance to the general ledger balance and inveeUgate differences, if necessary. Condition Found: We noted the Court Included deposits and outstanding checks that were for January 2004 as reconciling items for the December 2003 bank reconciliation and that the reconciled bank balances were not in agreement with the general ledger. Effect: There was no affect on the financial statements; however, by failing to perform accurate bank reconciliations, misstatements could have been made and not have been detected. Cause: The Court failed to understand what were valid outstanding items on the bank reconciliations, and investigate the difference in the reconciled bank balance and the general ledger. Questioned Costs: $0 Recommendations: We recommend that the Court gain an understanding of how to perform a bank reconciliation as of a given date. Then, the Court shouJd review the difference on the reconciled bank balance and the general ledger, when applicable. 
Not Applicable Section III Federal Award Findings and Questioned Costs 
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CITY COURT OF MINDEN MANAGEMENT'S CORRECTIVE ACTION PLAN FOR THE YEAR ENDED DECEMBER 31, 2003 
Management Response to Audit: 
The Clerk of Court shall insure that proper knowledge is gained by those persons performing bank reconciliations. RE: Failure to prepare a bank reconciliaUon in the correct manner. The Organization has written procedures to aid personnel In preparation of the bank reconciliations. 
Joan Luck, Clark of Court, is the contact person and Is responsible for carrying out the corrective action plan. 


