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As part of our audit of the State of Louisiana's financial statem ents for the year ended June 30, 
1999, we conducted certain procedures at Pinecrest Developm ental Center. O ur procedures 
included (1) a review of the center's internal control; (2) tests of financial transactions for the 
years ended June 30, 1999, and June 30, 1998; (3) tests of adherence to applicable laws, 
regulations, policies, and procedures governing financial activities for the years ended June 30, 
1999, and June 30, 1998; and (4) a review of compliance with the prior year report 
recom m endations. 

The Annual Fiscal Reports of the Pinecrest Developm ental Center were not audited or reviewed 
by us, and, accordingly, we do not express an opinion or any other form of assurance on those 
reports. The center's accounts are an integral part of the State of Louisiana's annual financial 
statem ents, upon which the Louisiana Legislative Auditor expresses an opinion. 

Our procedures included interviews with selected m anagem ent personnel. W e also evaluated 
selected docum ents, files, reports, system s, procedures, and policies, as we considered 
necessary. After analyzing the data, we developed recom m endations for im provem ents. W e 
then discussed our findings and recom m endations with appropriate m anagem ent personnel 
before subm itting this written report. 

In our prior m anagem ent letter on the center for the year ended June 30, 1997, we reported a 
finding concem Jng the intern al audJt function. M anagem ent has resolved this finding. 

Based on the application of the procedures referred to previously, all significant findings are 
included in this report for m anagem ent's consideration. 

Noncom pliance W ith State's M ovable 
Property Regulations 

Neither Pinecrest Developm ental Center nor its satellite agency, Leesville 
Developm ental Center, has m aintained adequate internal control to ensure that m ovable 
property is properly and accurately re ported to the Louisiana Property Assistance 
Agency (LPAA) in compliance with state movable property regulations. Good internal 
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control requires that adequate control procedures be in place to ensure that the 
acquisition, valuation, and disposition of m ovable property is accurately reflected in the 
accounting records and that am ounts recorded in the financial statem ents are m aterially 
correct. In addition, state property control regulations, as defined in the Louisiana 
Adm inistrative Code 34:VII.307, require all acquisitions of qualified property to be tagged 
and pertinent inventory inform ation sent to LPAA within 45 days of receipt of the 
property. The centers reported additions of $543,082, deletions of $483,525, and an 
ending balance of $4 ,436,726 at June 30, 1998. 

A review of m ovable property disclosed the following weaknesses 

The property control property m anager at Pinecre st Developm ental 
Center reported 47 items of equipment, totaling $118,449, to LPAA from 
47 working days to m ore than two years after the item s were received by 
the center. 

As of M arch 1999, the accountant at Pinecrest Developmental Center 
had not prepared reconciliations betw een ISIS (general ledger) and LPAA 
reports since  M ay 1998. The accountant at Leesville Developm ental 
Center had not prepared reconciliations since June 1998. 

Neither Pinecrest Developm ental Center nor LeesviUe Developm ental 
Center has procedures to test the annual certifications m ade by the 
departmental property m anagers to ensure that all inform ation is 
com plete and accurate. 

The property m anager at Pinecre st Developm ental Center prepares the 
nece ssary docum entation to delete item s from the inventory without any 
independent re view or approval. 

Because of these deficiencies, m anagem ent of the centers cannot provide reasonable 
assurance that m ovable property is adequately safeguarded, that accountability is 
m aintained, and that errors or fraud is detected within a tim ely period. 

M anagem ent should establish procedures to ensure the centers' com pliance with state 
m ovable property regulations and to provide for proper accountability and reporting of 
m ovable property. Procedures should include an independent review of annual 
certifications and of the docum ents prepare d to delete equipm ent item s from the 
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inventory. M anagement concurred with the finding and recom m endation and outlined a 

plan of corrective action (see Appendix A, page 1). 

nadequate Payroll Policies and Procedures 

Pinecrest Developm ental Center does not have adequate controls in place to ensure 
that tim e and attendance records are com plete and accurate before em ployees are 
paid. Good internal control pro vides for a tim ely review of transactions to ensure data 
are accurate and re liable and that errors and/or fraud can be detected timely. A re view 
of 46 sign-in sheets disclosed the following: 

Supervisors are not consistently certifying tim e and attendance re ports 
before em ployees are paid. Of the 46 sign-in sheets exam ined, 19 or 
41% were certified from 2 to 49 days after the pay period ended. This 
practice resulted in the payment of $315 to an employee for hours not 
worked. M anagem ent was unable to recover the overpaym ent. 

Supervisors did not approve four leave slips before the pay periods 
ended, as re quired by the center's form al written procedure s. One of the 
four leave slips was not dated to indicate when the supervisor actually 
approved the leave. 

Three em ployees' reports of non-payable overtime were not com pleted 
properly. One em ployee's report of non-payable overtim e was signed but 
not dated by the superv isor. Also, one em ployee who is also a 
tim ekeeper had several reports of non-payable overtim e for one pay 
period that were not approved until seven days after the paychecks were 
processed. In addition, there w as no report of overtim e to support 17 
hours of overtim e reflected on an em ployee's sign-in sheet and entered 
by the timekeeper. 

As of M ay 3, 1999, one tim ekeeper w as three pay periods behind in 

posting prior-period adjustments. One of the adjustments not yet posted 
was to record an additional one-half hour of leave to her personal leave 
records. 

O ne of the eight tim ekeepers tested failed to secure the original time 
records for a previous pay period. She sent the original records back to 
em ployees and supervisors to m ake corrections. 
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The center's current form al written policies and procedures for processing tim e and 
attendance inform ation does not specify the dates and times when em ployees, 
supervisors, and tim ekeepers m ust com plete their assigned duties and responsibilities. 
Furtherm ore, m anagem ent has not em phasized the im portance of those procedures by 
perform ing periodic reviews to determ ine whether the policies and procedures are being 
followed. As a result, public assets are placed at an increased risk of loss because of 
errors and/or fraud that is not detected tim ely. 

Pinecrest Developm ental Center should develop and im plem ent com prehensive policies 
and proce dures to ensure that time and attendance  re cords are processed properly and 
in a tim ely m anner. M anagem ent should then periodically m onitor those controls to 
ensure that they are operating as m anagem ent intended. M anagem ent concurred with 
the finding and recommendation and outlined a plan of corrective action (see Appendix 
A, page 3). 

Inadequate Controls Over Inventory 
of M aterials and Supplies 

Pinecrest Developmental Center does not have adequate procedures to ensure that its 
inventory of m aterials and supplies is properly reported in the financial statem ents and 
that the inventory is adequately safeguarded. Assets are at risk when procedures fail to 
include an adequate segregation of duties so that no one em ployee would be in a 
position to both initiate and conceal errors or fraud. Pinecrest Developm ental Center 
and its satellite agency, Leesville Developm ental Center, m aintain both periodic and 
perpetual inventories, depending on the type of m aterial or supply that is being 
m aintained. A review of the controls over these m aterials and supplies inventories 
disclosed the following weaknesses: 

No re conciliation of issues and receipts in the perpetual inventory records 
to the incre ases and decre ases in the general ledger has been perform ed 
since  June 1997. M anagem ent was not aware that the required 
re conciliations were not pre pare d, and no other procedures were 
perform ed to determ ine the com pleteness and accuracy of the data 
reported in the center's annual financial statem ents for June 30, 1998. 
For the fiscal year ended June 30, 1998, receipts and issues totaled 
$5,163,077 and $5,177,084, respectively. For the nine-month period 
July 1, 1998, through M arch 31, 1999, receipts and issues totaled 
$3,618,914 and $3,425,657, respectively. 
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The custodians of the perpetual inventories com plete final count sheets 
that sum m arize the physical count of the inventories. These sheets are 
used to com pute discrepancies between the counts and the perpetual 
records. Although em ployees other than the custodians perform test 
counts during the inventory process, these independent reviewers do not 
review the final count sheets. An adequate segregation of duties would 
require a review of the final count sheets by independent reviewers. The 
perpetual inventory at June 30, 1998, totals $914,991 and represents 
66%  of the center's total inventory . 

The custodians of the periodic inventories receive, issue, and perform the 
physical count of these item s, with no independent review of the physical 
count by another employee. An adequate segregation of duties would 
require that separate em ployees perform these functions or that there is 
a tim ely review of each function by another em ployee. The periodic 
inventories stored in various departm ents at June 30, 1998, total 
$480,295 and represent 34% of the center's inventory. 

The custodian of the perpetual inventory at Leesville Developm ental 
Center receives, issues, perform s the physical counts, and updates the 
perpetual records. The center adjusts only the quantity of the items and 
does not determine the value of any adjustments. An adequate 
segregation of duties would require that separate em ployees perform 
these functions or that there is a tim ely review of each function by 
another em ployee. The value of the inventory at June 30, 1998, is 

$4 0,396. For the fiscal year ended June 30, 1998, unadjusted receipts 
and issues totaled $84,618 and $78,689, respectively. For the nine- 
month period July 1, 1998, through March 31, 1999, unadjusted receipts 
and issues totaled $80,051 and $58,104, respectively. 

M anagem ent has not im plem ented control procedures that can provide them with 
adequate assurance that the centers' inventory of m aterials and supplies is properly 
reported in the financial statem ents and is adequately safeguarded. As a result, there is 
an increased risk that errors or fraud could occur and not be detected in a tim ely 
m anner. 

M anagem ent should im plem ent proce dures that will ensure that there is an independent 
review, including test counts and required reconciliations, of the data used to prepare 
the annual financial statem ents and that there  is an adequate separation of duties 
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betw een the receipt, issues, and recording functions. M anagem ent concurred w ith the 

finding and recommendation and outlined a plan of corrective action (see Appendix A, 
page 5). 

nadequate Controls Over Cash 
and Cash Accounts 

Pinecrest Developm ental Center has not m aintained adequate internal control over its 
cash collections and cash accounts at the Leesville Developm ental Center satellite 
location. Adequate controls would ensure  that all cash re ce ipts are safeguarded, 
deposited tim ely, and re corded properly. Furtherm ore, Article VII, Section 9 of the 1974 
Louisiana Constitution and Louisiana Revised Statute 49:308 require the deposit of all 
m oney received by state agencies in the state treasury im m ediately upon re ce ipt. A 
review of the controls over cash collections revealed the following weaknesses: 

The Social Services Departm ent collects all cash and prepares written 
re ceipts. The m oney is placed in a locked m etal box, which is kept in a 
file cabinet. However, the key to the m etal box is acce ssible to all 
em ployees. 

Checks are not stam ped with a restrictive endorsem ent until they are 
prepared for transm ittal to the Accounting Departm ent for deposit. 

Social Serv ices Departm ent em ployees do not reconcile the written 
re ce ipts to total collections when the funds are transm itted to the 
Accounting Departm ent for deposit. Auditors attem pted to trace 
individual written receipts to the supporting docum entation for two 
deposits of Auxiliary Fund receipts and for four deposits of Client Account 
receipts. Seven rece ipts, totaling $348, could not be traced to a deposit. 

The Social Services Department rem its receipts to the Accounting 
Department tw ice each m onth for the clients' accounts and once each 
month for the Auxiliary Fund. A review of 143 re ceipts, totaling $5,587, 
disclosed that $3,504 or 62.7% of the funds were deposited betw een 4 
and 25 days after re ceipt. 

Auxiliary Fund rece ipts are deposited into the agency's Im prest Fund 
bank account instead of being rem itted to the state treasury . The center 
re mitted the 1997-98 fiscal year collections, totaling $16,347, to the state 



LEGISLATIVE AUDITOR 

PINECREST DEVELO PM ENTAL CENTER 
O FFICE FO R CITIZENS W ITH 
DEVELO PM ENTAL DISABILITIES 
DEPARTM ENT O F HEALTH AND HOSPITALS 
STATE O F LO UISIANA 
M anagem ent Letter, Dated July 21, 1999 
Page 7 

treasury in Septem ber 1998; 1998-99 fiscal year collections, totaling 
$10,133, had not been remitted as of May 4, 1999. 

A review of the controls over cash accounts revealed the following weaknesses 

The subsidiary ledger or listing of client account balances is not 
reconciled to the bank balance. A review of three m onths revealed that 
the bank balance exceeded the subsidiary ledger balance by $356, $314, 
and $552. 

The center m aintains neither a control account nor individual ledger 
sheets for charge custom ers for its auxiliary service. This inform ation is 
currently m aintained in a loose-leaf binder that requires center personnel 
to perform several different processes to determ ine the am ount due from 
each custom er. 

M anagem ent of the Leesville Developm ental Center has not place d adequate em phasis 
on developing, im plem enting, and m onitoring controls and procedures over cash 
collections and cash accounts. Adequate control procedures include the tim ely update 
and reconciliation of subsidiary and control accounts, including bank accounts. Failure 

to properly control and account for cash collections and cash accounts subjects public 
funds to possible loss because of hum an error, theft, or m isuse. Furtherm ore, 
inadequate procedures for Auxiliary Fund receipts place the center in noncom pliance 
with the provisions of the 1974 Louisiana Constitution and Louisiana Revised Statutes 
that require tim ely deposit into the state tre asury . 

Pinecrest Developm ental Center should develop and im plem ent adequate controls to 
ensure that all cash receipts at the Leesville Developm ental Center are safeguarded, 
deposited tim ely into either the center's bank account or the state tre asury , and are 
recorded properly. Cash collections should be reconciled with written re ceipts and 
deposited daily. Furtherm ore, adequate control and subsidiary records should be 
established and reconciled on a current basis. M anagem ent concurred with the finding 
and recommendation and outlined a plan of corrective action (see Appendix A, page 7). 
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This report is intended for the inform ation and use of the developm ental center and its 
m anagem ent. By provisions of state law, this report is a public docum ent, and it has been 
distributed to appropriate public officials. 

W JR:M AN:DSP:d 

R espectfully subm itted, 

Daniel G . Kyle, CPA, CFE 
Legislative Auditor 



A ppendix A 

M anagem ent's C orrective A ction 
P lans and R esponses to the 

Findings and R ecom m endations 
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Dr. Daniel G . Kyle, CPA , CFE 

Legislative A uditor 

O ffice of the legislative A uditor 

P. O . Box 94397 

Baton Rouge, LA 70804-9397 

DeaF Dr. Kyle 

June 14, 1999 

W e have received your audit finding "N oncom pliance with State's M ovable h'operty 

regulations". W e concur with the audit finding and recom m endation. 

Tile correcdve action plan includes the following 

W e have established procedures to ensure com pliance with state m ovable 

property regulations in regards to the tim e lim itations on tagging and reporting 

receipt of property into the state m aster inventory control system . The M ovable 

h operty Reconciliation will be used to reconcile between ISIS and the 

Louisiana Property Assistance Agency (LPAA) reports in a timely manner to 
alert our Property Control M anager of any discrepancies. The anticipated com - 

pletion date for reconciling all prior m onthly M ovable Property Reconciliations is 

A ugust I, 1999. 

L O U IS IA N A  

I)epartm cnt of 
I~IE A L TIt al,d 
I IO S P IT A Lfi 

David W . Hood 
SECRETARY 

2. W e have established procedures, effective im m ediately, to random ly test 10%  of 

the annual certifications m ade by the departm ental property m anagers to ensure 

that all inform ation is com plete and accurate. This test audit will be perform ed by 

the Property Control M anageF and audit findings Feported to the M R/DD Regional 

Associate A dm inistrator. 

W e have established procedures, effective im m ediately, to require independent 

review and approval of all item s deleted from our m ovable property inventory. 

Pinecrest DevelopmentalCenter ~ P.O. Box 5191 ~ Pineville, Louisiana 71361-5191 
PHONE #318/641-2000- FAX #318-641-2007 

"A N EQ UA L O PPO RTUNITY EM PLOY ER" 
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The Facility M aintenance M anager 4 m ust approve all the BF- I I's for disposition 

prior to requesting approval fiom the State Property Control Director. W hen the 

BF-1 1 is approved by LPA A, the Facility M aintenance M anager 4 will initial the 

pink copy and the Property Control Deparmlent will properly dispose of the item 

A s required by O M B Budget Circular A - 133, the contact I)ersons for Pinecrest Develop- 

m ental Center regarding this finding are M rs. Sondra Birdwell, Property Control M anager and 

M rs. M onica M . Dennis, Accountant 3. The contact persons for Leesville Developm ental 

Center regarding this finding are M r. Charles W eeks, Hospital~Facility Set,ice Director I and 

M r, Tom m y Brooks, A ccountant 2. 

Should you have any questions regarding out" response or corrective action taken
, please 

advise. 

EM W :M DP:JJH 

cc Start M ead 
Gwen B. Johnson 
Bruce Blaney 

Sincerely 

EDW IN M . W RIGHT 
M R/DD REG IO NA L A DM IN ISTRATO R 

M ickey D. Pigg 
M R/DD Regional Associate A dm inistrator 
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Legislative A uditor 
O ffice of the legislative A uditor 
P. O . Box 94397 
Baton Rouge, LA 70804-9397 

Deal Dr. Kyle 

)une 14, 1999 

W e have received your audit finding "Inadequate Payroll Policies and Procedures". W e 

COllCUl with the audit finding and recon]m endation. 

The corrective action plan includes the following 

L O U IS IA N A  

l)eparim en! of 
I II~A LTI! rin d 
I IO S P IT A L S 

I. W e will continue to stress to the tim ekeeping unit nlauagers the im portance of 
following [he policies and procedures on tim e and attendance. The tin]ekeeping 
unit m anagers are required to verify and certify the accuracy and com pleteness 

of their tim e and attendance records. They m ust ensure that tim e and attendance 
records are processed properly and in a tim ely m anner. 

David W . Hood 
SECRETARY 

2. The Payroll O flice will continue to periodically audit the tilnekeeping unit inanger's 
pay period files to determ ine whether the policies and procedures are belng 
followed. A ny weaknesses found will be reported to m anagem ent with 
recom m endations. W e will also use these audits to m onilor these controls to 
ensure that they are operatint~ as intended. 

A s required by O M B Budget Circular A -133, [he contact persons regarding this finding 

are Ms. Judy Richard, Human Resource Director and Ms. M ai~/L. Lafargue, Payroll 
A ccounting Supervisor. 

3 
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Should you have any questions regarding our response or corrective action taken
, please 

advise. 

EMW :M DP:JJH 

Start M ead 

Owen B. Johnson 
Bruce Blaney 

Sincerely, 

EDW IN M . W RIGHT 
M R/DD REG IO NA L A DM IN ISTRATO R 

M ickey D. Pigg 
M R/DD Regional Associate A dm inistrator 



M .J. "M ike" Fosler, J 
GOVERNOR 

STATE O F LO UISIANA 
DEPA RTM ENT O F HEALTH A ND HOSPITA LS 

O FFICE FO R CITIZENS W ITH DEVELOPM ENTAL DISABILITIES 

Dr. Daniel G . Kyle, CPA, CFE 
Legislative A uditor 
O ffice of the legislative A uditor 
P. O . Box 94397 
Baton Rouge, LA 70804-9397 

Dear Dr. Kyle 

)un~ ~4, 1,999 

W e have received your audit finding "Controls O ver hwentory of M aterials Supplies". W e 
concur with tile audit fiuding and reconnnendation. 

Tile corrective action plan includes tile following 

W e have established procedures to m onitor tile reconciliation of receipts and 
issv~es i'J'~ t~le pe'fpetv~al hT~e'~;to'ry "reco','ds to tl'Je i'nr_le~ses a~d decreases h~ the 

general ledger (ISIS). This is to ensure that the reconciliations are prepared in 
a dlnely m anner. Tile reconciliadon of receipts and issues will provide 
assurance that the inventory of m aterials and supplies is properly reported iu 
tile financial statem ents. The anticipated com plelio]l date for reconciling all 
prior m onthly Reconciliation of Receipts and Issues is August I, 1999. 

2. W e have established procedures, effective im nlediately, to require a review of 
the final count sheets, which sum m arize the physical count of the inveutories, 
by the independent reviewers. The independent reviewers, which consist of the 
team counter and the test counter, will lheu sign or initial the final count sheets 
to verify the physical count and attest to the reconciliation of all count sheets. 

3. W e have established procedures, effective im m ediately, to require a review of 
periodic inventories by independeut reviewers. These reviewers will test count 
the physical counts. W e will coudnue phasing-in the periodic inventories into 
our perpetual inventories system . Until all are phased-in, we will do random 
test counts to verify the accuracy of the physical count. 

4. Leesville Developm eutal Center will establish procedures whereby tile ware- 
house personnel who receive and Issue will not be authorized to update per- 
petual records. The custodial function of the perpetual ilw entory will be per- 
form ed by em ployees in the accoundng office. 

Pinecrest DevelopmentalCenter, P.O. Box 5191 ~ Pineville, Louisiana 71361-5191 
PHONE #318/641-2000- FAX #318-641-2007 

"A N EQ UA L O PPO RTU N ITY EM PLO Y ER" 

L O U IS IA N A  

l)~partm ent of 
It I'~A LT H  sn d 
I I 0  S I~IT A L S 

David W . Hood 
SECRETARY 
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5. W arehouse personnel at Leesville Developm ental Center will no longer perfornl 
physical counts, this function will be perform ed by individuals not assigned to 
the Business O ffice. Upon com pletion or the physical counts, the quantity and 

value of the adjustments will be reviewed by the Facility Service Dilector (FSD), 
upon approval of the FSD, the accounting office will then make the adjustlnents 
to the perpetual inventory. The FSD will ensure that random test of the perpetua'l 

hw entory are conducted on a m onthly basis. 

As required by O M B Budget Circular A -133, the contact persons for I~ineclest Develop- 
m ental Center regarding this finding is M s. Favia D. Berry, Inventory Control Supervisor. 
Tl~e cow, tact persot~s fo~- Leesville DeveloHm ental Center regarding this finding is M r. 

Charles W eeks, Hospital/Facility Sel~ice Director I. 

Should you have any questions regarding our response or correc[ive action taken, please 

advise. 

EMW :M DP:J]H 

cc Start M ead 

Gwen B. Johnson 
l]ruce Blaney 

Sincerely 

EDW IN M . W RIGHT 
M R/DD REG IO NA L A DM INISTRATO R 

M ickey D. Pigg 
M R/DD Regional A ssociate A dm iilistl-ator 



M .J. "M ike" Fosler, J 
GOVERNOR 

STATE O F LO UISIA NA 
DEPARTM ENT O F HEA LTH AND HO SPITALS 

O FFICE FO R CITIZENS W ITH DEVELO PM ENTA L DISA BILITIES 

Dr. Daniel G . Kyle, CPA, CFE 
Legislative A uditor 
O ffice of the legislative A uditor 
P. O . Box 94397 
Baton Rouge, LA 70804-9397 

Dear Do. Kyle 

June 14, 1999 

W e have received your atidit finding "Inadequate Controls over Cash and Cash Account" 
at Leesville Developm ental Center, our satellite facility. W e concur with tile audit finding 
and i-ecom m endation. 

The corrective action plat] for the controls over cash collections are the following 

I. The O ffice Coordinator I, Social Services Departm ent, collects clients' cash, 
checks, and m oney orders and prepares written receipts on a tin]ely basis. The 
above item s are im m ediately placed in the safe located in the O ffice Coordinator 
]'s office. The safe is accessible to the Social Services Counselor 2 in the ab- 
sence of the O ffice Coordinator I. 

2. Checks are stam ped with a restrictive endorsem ent in]m ediately upon receipt. 

L O U IS IA N A  
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3. Tile O ffice Coordinator ] reconciles tile written receipts to total collections when 
the funds are transm itted to the Business Departm ent for deposit. 

4. Tile O ffice Coordinator I rem its a "Donor's Report" to tile A ccountant or to the 
A ccountant Technician daily for the clients' accounts. 

5. The A uxiliary Fund receipts will be rem itted to Pinecrest Developm ental Center 
on a weekly basis. 

The corrective action plan for the controls over cash accounts are tile following 

2 

The bank balance for tile client accounts will be reconciled to the client account 
subsidiary ledger. The reconciliation will be reviewed by the Facility SeJ~ice 
Director. 

a) W hen Vernon Industries obtains employnlent, the date the job is 
performed and who the job is for is entered on a i~lonthly invoice log. 

b) Upon completion of project, an ilwoice is written, the original given to 

Pinecrest DevelopmentalCenler ~ P.O. Box 5191 ~ Pineville, Louisiana 71361-5191 
PHONE #318/641-2000- FAX #318-641o2007 
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c) 

e) 

0 

g) 

the custom er and the yellow copy inaintained by V ernou Industries. 
Tile invoice nulnber is written in tlle m onthly invoice log. 
W hen i]]onies are received flont a custon~er a receipt is written denoting 
date, who it is flom , the invoice num ber it is paying, the type of paym ent 

(cash, check, etc.), and signed by the person receiving the paymeut. 
As paym ents are received~ they are entered on the donor's repolt, a 
nunlber is assigned to this report, custom ers nam e, the invoice num ber, 
receipt num ber, type of paym ent, and am otm t of paym ei1t. This report 
will be totaled each day by 2:00 PM and signed by the person reu]ittiug 
the report. 
The total of the donors report will be entered oll a receipt. The donor 
report and the receipt should be rem itted to the business office by 2:30 
PM  each working day. 
Som eone from tlle business office will visit Vernon Industries on a weekly 
basis to ensure that all receipts equal am ounts on donors report. 
The center will establish and m aintain a control account with individual 
ledger sheets for charge custom ers for its auxiliai3, service. This account 
will be reviewed by the Facility Service Director. 

As required by O M B Budget Circular A -133, the contact persons regarding this finding is 
M r. Charles W eeks, Hospital/Facility Service Director I at Leesville Developm ental Center 

Should you have any questions regarding our response or corrective action taken
, please 

advise. 

EMW :M DP:JJH 

cc Stan M ead 
Gwen B. Johnson 
Bruce Blaney 

Sincerely, 

EDW IN M . W RIG HT 

M ickey D. Pigg 
M R/DD Rel~ional Associate A dlninistrator 


