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As part of our audit of the State of Louisiana's financial statem ents for the year ended 
June 30, 1998, we conducted certain procedures at Louisiana Technical College, W est 
Jefferson Campus, Department of Education. Our procedures included (1) a review of the 
technica l college's internal controls; (2) tests of financial transactions for the years ended 
June 30, 1998, and June 30, 1997; (3) tests of adherence to applica ble laws, regulations, 
policies, and procedures govern ing financial activities for the years ended June 30, 1998, and 
June 30, 1997; (4) and a review of compliance with pdor report recommendations. 

The Annual Fiscal Reports of Louisiana Technical College, W est Jefferson Cam pus were not 
audited or reviewed by us, and, accordingly, we express no opinion or any other form of 
assurance on these reports. The technica l college's accounts are an integral part of the State 
of Louisiana's financial statem ents, upon which the Louisiana Legislative Auditor expresses an 
opinion. 

O ur procedures included interviews with selected m anagem ent personnel. W e also evaluated 
selected docum ents, files, reports, system s, procedures, and policies as we considered 
nece ssary. After analyzing the data, we developed reco m m endation for im provem ents. W e 
then discussed our findings and recom m endations with appropriate m anagem ent personnel 
before subm itting this written report. 

In our prior m anagem ent letter dated Apdl 16, 1996, on the Louisiana Technical College 
System , New O deans Regional Office, we reported findings specific to the W est Jefferson 
Cam pus relating to the coordination of effort with the Pell G rant Program and controls over 
requests for salary reim bursem ents from the Job Training Partnership Act Program . These 
findings have been resolved by m anagem ent. 

Based on the application of the procedures referred to previously, all significant findings are 
included in this report for m anagem ent's consideration. 
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Untim ely Requests for Tuition Reim bursem ent 

Louisiana Technical College, W est Jefferson Cam pus does not have adequate 
procedures to ensure that requests for tuition reim bursem ent for students who are 
eligible under the Job Training Partnership Act (JTPA) Program (CFDA 17.250) are 
m ade in a 6m ely m anner. A good internal contro l system should provide the technical 
college with procedures to record, pro cess, sum m adze, and prepare tim ely requests for 
tuition reim bursem ent. 

Dudng our re view of tuition reim bursem ents for students, we noted a tuition 
reim bursem ent request was dated Dece m ber 18, 1997, which included tuition for 21 
students who had attended the sum m er term that ended on August 25, 1997. The 
tuition for these students totaled $2,205, and the request for tuition reimbursement was 
not m ade until 114 days had elapsed since the end of that term . 

The lack of adequate internal contro l procedures over the preparation of requests for 
tuition reim bursem ents results in the possible loss of interest earnings because state 
funds are being used instead of federal funds for excessive pedods of tim e. 

The technical college should review and stre ngthen co ntro l pro cedures relating to 
re co rding, processing, sum m arizing, and preparing tuition reim bursem ent requests so 
that tuition reim bursem ents will be requested tim ely. In a letter dated M arch 12, 1998, 
M s. Donna Higgins-W ilson, Director, concurred with the finding and recom m endation 
and outlined the im plem entation of a new system of tuition co llection to ensure timely 
billing for reim bursem ent. 

The recommendation in this report represents, in our judgment, that which is most likely to 
bring about beneficial im provem ents to the operations of the technical college. The varying 
nature of the recom m endation, the im plem entation costs, and the potential im pact on 
operations of the technical college should be considered in re aching decisions on courses of 
action. 
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This report is intended for the inform ation and use of the technical college and its m anage- 
ment. By provisions of state law , this report is a public docum ent, and it has been distributed 
to appropriate public officials. 
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Legislative Auditor 


