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The Honorable William S. Dufreche TANGIPAHOA PARISH ASSESSOR Amite, Louisiana 

Member American hi ututc ,,I Cemfied Public Ac~ ou,ltant~ Menlbel Society of cem~laua Cel tilled Pubhc Accountants 

We have audited the accompanying general purpose financial statements of the Tangipahoa Parish Assessor, a component unit of the Tangipahoa Parish Council, as of December 31, 1997, and for the year then ended. These general purpose financial statements are the responsibility of the management of the Tangipahoa Parish Assessor. Our responsibility is to express an opinion on these general purpose financial statements based on our audit. We have conducted our audit in Government Auditina Standards accordance with generally accepted auditing standards, and issued by the Compt~oller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free'of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. In our opinion, the general purpose financial statements referred to above present fairly, in all material respects~ the financial position of the Tangipahoa Parish Assessor, as of December 31, 1997, and the results of its operations for the year then ended, in conformity with generally accepted accounting principles. Respectfully submitted 
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Condition: Examination of twenty-live cash disbursenlents revealed four instances of invoices not initialed as being examined and six instances of invoices not stamped "paid." 
Disposition: Future invoices will be initialed before being paid, and will be stampcd "paid" at the 6me of payment. 
N/A. 
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INTRODUCTION 

TANGIPAHOA PARISH ASSESSOR Amite, Louisiana 
December 31. 1997 

As provided by Article VII, Section 24 of the Louisiana Constitution of 1974, the Assessor is elected by the voters of the parish and serves a four-year term. The Assessor assesses all real and movable property in the parish, subject to ad valorem taxation. The Assessor is authorized to appoint as many deputies as may be necessary for the efficient operation of the office and provide assistance to the taxpayers of the parish. The deputies are authorized to perform all functions of the office, but the Assessor is officially and pecuniarily responsible for the actions of the deputies. The Assessor's office is located in the Tangipahoa Parish Courthouse in Amite, Louisiana~ The Assessor employs 16 deputies. In accordance with Louisiana law, the Assessor bases real and movable property assessments on conditions existing on January 1 of the tax year. The Assessor completes an assessment listing by May 1 of the tax year and submits the assessment roll to the parish tax collector, who is responsible for the collection and distribution of taxes to the various taxing bodies. At December 31, 1997, there were 47,455 real and'movable property assessments totaling $283,432,831 as follows: Real Property Personal Property Public Service $193,189,298 59~601,443 30,642,090 
This represents an increase of 783 assessments totaling $18,505,747 ove~ the prior year, caused primarily by growth in commercial and residential real estate in Tangipahoa Parish. i. SUMM~RY OF SIGNIFICANT ACCOUNTING POLICIES 
A. BASIS OF PRESENTATION The accompanying financial statements of the Tangipahoa Parish Assessor have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to government units. The Governmental Accounting Standards Board (OASB) i~ the accepted standard-setting body for establishing governmen- tal accounti~Ig and financial reporting principles. B, REPORTING ENTITY As the governing authority of the parish, for reporting purposes, the Tangipahoa parish Council is the financial reporting entity for Tangipahoa Parish. The financial reporting entity consists of (a) the primary government (council) (b) organizations for which the primary government is financially 



TANGIPAHOA PARISH ASSESSOR Amite, Louisiana NOTES TO FINANCIAI, STAT December 31, 1997 ]TINU JlI 

accountable, and (c) other organizations for which nature and significance of their relationship with the primary government are such that exclusion would cause the reporting entity's financial statements to be misleading or incomplete. Governmental Accounting Standards BoardStatement No. 14 established criteria for determining which component units should be considered part of the Tangipahoa Parish Council for financial reporting purposes. The basic criterion for including a potential component unit within the reporting entity is financial accountability. The GASB has set forth criteria to be considered in determining financial accountability. This criteria includes: 
i. Appointing a voting majority of an organization's governing body, and 

2 
3 

a. The ability of the council to impose its will on that organization and/or b. The potential for the organization to provide specific financial benefits to or impose specific financial burdens on the parish council. Organizations for which the parish council does not appoint a voting majority but are fiscally dependent on the parish council. Organizations for which the reporting entity financial statements would be misleading if data of the organization is not included because of the nature or significance of the relationship. Because the parish council provides for office space and therefore the assessor is fiscally dependent on the parish council, the assessor was determined to be a component unit of the Tangipahoa Parish Council, the financial reporting entity. The accompanying financial statements present information only on the funds maintained by the assessor and do not present information on the parish council, the general government services provided by that governmental unit, or the other governmental units that comprise the financial reporting entity. 
C. FUND ACCOUNTING The Assessor uses funds and account groups to report on its financial position and the results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions relating to certain government functions or activities. 
A fund is a separate accounting entity with a self-balancing set of accounts. An account group is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the 



TANGIPAHOA PARISH ASSESSOR Amite, Louisiana OTES TO FINANCIAL STATEMENTS (CONTT~I~D December 31, 1997 
funds because they do not directly affect net expendable available financial resources. Funds of the Assessor are classified into two categories as follows: GOVERNMENTAL FUND General Fund - The General Fund, as provided by Louisiana Revised Statute 47:1906, is the principal fund of the Assessor and accounts for the operation of the Assessor's office. Compensation received from the various taxing bodies, prescribed by formula in Louisiana Revised Statute 47:1907-1908 and ad valorem tax revenues authorized by Act 806 of 1984, are accounted for in this fund. General operating expenditures are paid from this fund. FIDUCIARY FUND The fiduciary fund (Deferred Compensation Program Agency Fund) accounts for assets held on behalf of others as their agent. The Deferred Compensation Program Agency Fund is custodial in nature (assets equal liabilities) and does not involve measurement of results of operations. The fund accounts for the portion of the participating employees' salaries that have been deferred until future years, as described in Note i0. D. BASIS OF ACCOUNTING The accounting and financial reporting treatment applied to a fund is determined by its measurement focus. The General Fund is accounted for using a current financial resources measurement focus. With this measurement focus, only current assets and current liabilities generally are included on the balance sheet. The operating statement of the General Fund presents increases and decreases in net current assets. The modified accrual basis of accounting is used by the General Fund and the Deferred Compensation Program Agency Fund. The General Fund uses the following practices in recording revenues and expenditures: 
An va~orem taxes and related state revenue sharing are recorded in the year the taxes are assessed. Ad valorem taxes are assessed on a calendar year basis, become due on November 15 of each year, and become delinquent on December 31. The taxes are generally collected in December of the current year and January and February of the ensuing year. Interest income on time deposits is recorded when the time deposits have matured and the income is available. All other revenues are recorded when received 



TANGIPAHOA PARISH ASSESSOR Amite, Louisiana 

Expenditures 
December 31, 1997 

Expenditures are generally recognized under the modified accrual basis of accounting when the related fund liability is incurred, except for principal and interest on the capital lease payable, which are not recognized until due. E. BUDGETS The Assessor uses the following budget practices The proposed budget for 1997 was made available for public inspection on November 20, 1996. The budget was published in the official journal on November 27, 1996, 12 days prior to the public hearing which was held on December 9, 1996, at the Assessor's office in Amite, Louisiana. The 1997 budget was adopted December 18, 1996. The Assessor has final authority to adopt the original budget and any subsequent changes made to this document. The 1997 budget was amended on October i, 1997. The bt -,t amounts in the accompanying financial statements reflect both the origi:n~l ~,qd amended amounts budgeted. A budget comparison report is examined each month to determine problem areas which will not meet the original projections. The necessary corrections are made to the budget when these problem areas are recognized. All unexpended amounts in any budgetary account lapse at the end of the budgetary year. 
F. ENCUMBRANCES There is no encumbrance accounting procedure used in this office G. CASH EQUIVALENTS AND INVESTMENTS Cash includes amounts in demand deposlts, interest bearing d~,l~nd deposits, and money market accounts. Cash equl~lents include amounts in q J.me deposits. Under state law, the Assessor ma depo'3i~ funds in demand .le~o~[ts, interest bearing demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law and national banks having principal offices in Louisiana. Under state law, the Assessor may invest in United States bonds, treasury notes, or certificates. Investments are stated at cost, except for investments in a deferred compensation fund which are stated at market. 

l0 



TANGIPAHOA PARISH ASSESSOR Amite, Louisiana 
December 31, 19~7 

The Tangipahoa Parish Assessor's Office provides a deferred compensation program for its employees. The program is the Compass 2 Combination fixed/variable annuity and is serviced through MFE/SUN LIFE (U.S.), p. O. Box 1024, Boston, MA. 02103-9986. These funds belong to the individual employee. The Assessor's office is the administrator of the plan and all withdrawals by employees must be requested by the Assessor's office. The value of these accounts as of December 31, 1997 was $112,944. H. INVENTORY The Tangipahoa Parish Assessor utilizes the "purchase method" of accounting for supplies in governmental funds whereby expendable operating supplies are recognized as expenditures when purchased. As a result, the Tangipahoa Parish Assessor did not record any inventory at December 31, 1997. I. PREPAID ITEMS None J, FIXED ASSETS Fixed assets are recorded as expenditures at the time of pul,:h~se and the related assets are caplt~ll~e~ (reported~ in the general E~ e~ ~ssets. No depreciation has been plc~l<l~d on general fixed assets. GeHeual fixed assets provided by the Parish Ccuh<~l :~re not recorded within the fx ed a<sets account group. Fixed assets are valued at historical cost. K, COMPENSATED ABSENCES The assessor has the following policy relating to vacation and sick leave All full-time employees earn annual leave based on years of service. Employees with five years or less of service earn ten days of annual leave each year. Employees with six to fifteen years of service earn fifteen days of annual leave each year. Employees with sixteen years and over earn twenty days of annual leave each year. Unused annual leave at the end of each year may not be accumulated to the next year. Employee sick leave is also based on years of service. Employees with five years or less earn ten days of sick leave each year. Employees with six to fifteen years earn twelve days of sick leave each year. Employees with sixteen years or more earn fifteen days of sick leave each year. Unused sick leave days for any employee as of June ist of each year may be taken as additional annual leave. Unused sick leave at the end of each year may not be accumulated to the next year. 
ii 



TAN@IPAHOA PARISH ASSESSOR Amite, Louisiana 
December 31, 1997 

The assessor's recognition and measurement criteria for compensated absences follows: GASB Statement NO. 16 provides that vacation leave and other compensated absences with similar characteristics should be accrued as a liability as the benefits are earned by the employees if both of the following conditions are met: a 
b 
The employees' rights to receive compensation are attributable to services already rendered. It is probable that the employer will compensate the employees for the benefits through paid time off or some other means, such as cash payments at termination or retirement. GASB Statement No. 16 provides that a liability for sick leave should be accrued using one of the following termination approaches: 

b 
An accrual for earned sick leave probable that the benefits will than be taken as absences due to medical appointments and funerals 

should be made only to the extent it is result in termination payments, rather illness or other contingencies, such as 
Alternatively, a governmental entity should estimate its accrued sick leave liability based on the sick leave accumulated at the balance sheet date by those employees who currently are eligible to receive termination payments as well as other employees who are expected to become eligible in the future to receive such payments. Only the current portion of the liability for compensated absences should be reported in the fund. The current portion is the amount left unpaid at the end of the reporting period that normally would be liquidated with expendable available financial resources. The remainder of the liability should be reported in the general long-term obligations account group. No provisJen for accrued compensated absences is required at December 31, 1997 as the amount is not material. 

L. LONG-TERM OBLIGATIONS Long-term obligations expected to be financed from the General Pund are reported in the general long-term obligations account group. Expenditures for principal and interest payments for long-term obligations are recognized in the General Fund when due. 
12 



TANGIPAHOA PARISH ASSESSOR Amite, Louisiana NOTV.q TO FIN2~CIAI, STA] L~ILNTS (CO~|TI~q~E[ December 31, 1997 
M. TOTAL COLL~4N ON BALA/~CE SHEET The total column on the balance sheet is captioned Memorandum Only to indicate that it is presented only to facilitate financial analysis. Data in this column does not present financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. 2. LEVIED TAXES The Tangipahoa Parish Assessor's Office is financed by a millage tax authorized by Act 806 of the Louisiana Legislature in 1984. The present tax rate of 4.67 mills is the maximum authorized by law. In 1997 this office levied 4.67 mills on the 1997 tax roll. The principal taxpayers in Tangipahoa Parish are as follows 
Taxpayer Ent~l~ , Entergy Gulf States Belloout]l Telecommunications Delchamps. Inc. Sunbelt D[x Properties Corp. Winn Dixie Ohiocubo, Inc , Super Value, Inc. Deposit Guala~Ity Citizens ]Ia[ional Bank First Guaranty Bank Guaranty Bank & Trust Co. Florida Gas Transmission Co. Wal-Mart Stores, Inc. Illinois Central Railroad Co 

Business Type Public Service Public Service Distribution Center 
1997 Assessed Valuation $10,117,170 10,472,270 9,169,420 Distribution Center 7,712,3%9 Distribution Center 3,765,963 Banking Banking Public Service Retail Sales Public Service 
3,120,983 2,949,905 2,465,070 2,180,871 1,504.310 $53,4S8,311 

Percentage of Total Assessed Valuation 18~93% 19.59% 17.15% 14.4S% 7.04% 5.84% 5.52% 4.61% 4.08% 2.81% 100.00% Ad valorem taxes attach as an enforceable lien on property as of January I of each year. Taxes are levied by the Assessor in Septen[ber or October and are actually billed to the taxpayers in November. Billed taxes become delinquent on January 1 of the following year. Revenues from ad valorem taxes are budgeted in the year billed. The Tangipahoa Parish Sheriff bills and collects the property taxes for the Assessor using the assessed values determined by the TaX Assessor of Tangipahoa Parish. 
13 



TANGIPAHOA PARISH ASSESSOR Amite. Louisiana I_~ TO ~T11 t'r _ T, ~T-LLI $11TS I{~[I~T[I IE~ DecemDer 31, 1997 
For the year ended December 31, 1997, taxes of 4.67 mills were levied on property with taxable assessed valuations totaling $174,708,592 and were dedicated to component units. 
Total ta ec~ le"led were $815~892. Taxes receivable including state revenue sharing were ~860,8~8 st December 31, 1997. Ad valorem taxes receivable at December 31, 1997, are Fecclded net of an allowance for uncollectibles. 3. CASH AND CASH EQUIVALENTS 
At December 31, 1997, the Assessor has cash and cash equivalents totaling $798,254 as follows: Demand Deposits Time Deposits Total $ 303,254 $. ~,~_- J These deposits are stated at cost, which approximates market. Under state law, these deposits (or resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. At December 31, 1997, the Assessor had $808,453 in deposits (collected bank balances). These deposits were secured from risk by $295,000 of federal deposit insurance and $513,453 of pledged securities held by the custodial bank in the name of the fiscal agent bank (GASB Category 3). Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities withi~ I0 days of being notifiedby the Assessor that the fiscal agent has failed to pay deposited funds upon demand. 4. INVESTMENTS None 5. CHANGES IN GENERAL FIXED ASSETS A summary of changes in general fixed assets follows 

14 



TANGIPAHOA PARISH ASSESSOR Amite, Louisiana NOTES TO FINANCIAI, ST 

Office Furniture & Equipment Vehicles 
6. PENSION PLAN 

E:[TS tool TII [ ] [)~ December 3~, i997 
Balance 01/01/97 $244,131 49 618 $293,749 

trent Year ~ ~IC~tlons Deletions $ 3U,019 38,102 $ 68,121 $ 4,140 
Ba]anc~ 12/31/97 $l~O,010 877~0 $357~_'~ 

Plan Description. Substantially all employees of the Tangipahoa Parish Assessor's Office are members of the Louisiana Assessor's Retirement Fund System (system), a cost sharing, multiple-employer defined benefit pension plan administered by a separate board of trustees. All full-time employees who are under the age of 60 at the time of original employment and are not drawing retirement benefits from any other public retirement system in Louisiana are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service or at or after age 50 with at least 30 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to 3 percent of their final-average salary for each year of credited service, not to exceed i00 percent of their final-average salary. Final ~,e~ag~ salary is the employee's average salary over the 36 consecutive or 3oln~d months that produce the highest average. Employees who terminate with at leq~t 12 years of service and do not withdraw their employee contributions may leclre at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established or amended by state statute. Funding Policy. Plan members are required by state statute to contribute 7.0 percent of their annual covered salary and the Tangipahoa Parish Assessor is required to contribute at an actuarially determined rate. The current rate is 5.75 percent of annual covered payroll. Contributions to the System also include one- fourth of one percent (one percent for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish, plus revenue sharing funds appropriated by the legislature. The contribution requirements of plan members and the Tangipahoa Parish Assessor are established and may be amended by state statute. As provided by Louisiana Revised Statute 11:103, the emplo er contributions are determined by actuarial valuation and are subject to change ~ach year based on the results of the valuation for the prior fiscal year. 
Trend Tmformation Th~ System issues an annual publicly available financial report that includes f~nancial statements and required supplementary information for the System. That ze~oz[: may be obtained by writing to the Louisiana Assessor's Retirement System, Post Office Box 14699, Baton Rouge, Louisiana 70898, or by calling (504)928-8886. 15 



TANGIPAHOA PARISH ASSESSOR Amlte, Louisiana NOTES TO FINANCIAL STATEMENT~ (CONTT~T~n December 31, 1997 
The Assessor's Office total payroll in the year ended December 31, 1997, was $586,390, and the Assessor's office contributions were based on a payroll of $538,060. Both the Assessor's office and the covered employees made the required contributions amounting to $67,593. There were no related party transactions. Contributions required by state statute: Year D@cember 31 1995 1996 1997 

Required Contribution $62,398 $66,271 $67,593 
Percentage Contribntion 100% 100% 100% 7. POST-RETIREMENT HEALTH CARE AND LIFE XNSURANCE BENEFITS The Tangipahoa Parish Assessor provides certain continuing health care and life insurance benefits for its retired employees. Substantially all of the Assessor's employees become eligible for those benefits if they ~ach normal retirement age while working for the Assessor. Those benefits for retl~ees and similar benefits for active employees are provided through an insurance company whose monthly premiums are paid jointly by the employees and by the As~3essor. The Assessor recognizes the cost of providing these benefits on a pay-as-you-go basis as an expenditure when paid during the year, which was $31,329 for 1997. The cost allocated to the eight retirees for health care and life insurance is $31,329 for 1997. 8. RELATED-PARTY TRANSACTIONS None 9. EXPENDITURES OF THE ASSESSOR NOT INCLUDED IN THE FINANCIAL STATEMENTS Certain operating expenditures of the Assessor's office are pala by the parish council as required by Louisiana Revised Statute 33:4713. The Assessor's office is located in the Tangipahoa Parish Courthouse and the upkeep and maintenance of the courthouse is paid by the Tangipahoa Parish Council. 10. DEFERRED COMPENSATION PLAN The Tangipahoa Parish Assessor offers its employees a deferred created in accordance with ~nternal Revenue Code Section 403(b) is available to all employees, permits employees to defer a salaries until future years. The deferred compensation is employees until termination, retirement, death, or unforeseeable All amounts of compensation deferred under the purchased with those amounts, and all income 16 

compensation plan The plan, which portion of their not available to emergency. plan, all property and rights attributable to those amounts, 



TANGIPAHOA PARISH ASSESSOR Amite, Louisiana 
becemser 3~, ~~91 

property, or rights are (until paid or made available to the employee or other beneficiary) solely the property and rights of the Assessor (without being restricted to the provisions of benefits under the plan), subject only to the claims of the Assessor's general creditors. Participants' rights under the plan are equal to those of general creditors of the Assessor in an amount equal to the fair market value of the deferred account for each participant cost. Deposits with the MFS/Sun Life (U.S.) Annuity are stated at market value. According to the plan document, the AssessoI h~s no liability for losses under the plan except where it can be shown that frau,J oi theft has occurred. Deposits with MFS/Sun Life (U.S.) Annuity total $112,944 at December 31, 1997, as reflected on Exhibit A. ii. LITIGATION AND CLAIMS There are no litigation or claims against the Tangipahoa Parish Assessor as of the date of this report. 12, SUBSEQUENT EVENTS There are no subsequent events as of the date of this report which would alter or materially affect the financial data disclosed in this report. 
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January 21, 1998 ~NDEPENDENT AUDITOR'S REPORT ON INTEP'T~r. C'~H~,L STRUCTUZE F~)EE AN A~TDIT OF GENERAL it' r~'k FI ' I ILL PEBFORM~F) TN AC~ODr~A It~K rll I'M EZt[MENT AUDITING STANDARDS 
The Honorable william S. Dufreche TANGIPAHOA PARISH ASSESSOR Amite, Louisiana 

Member American Institute of Certified Public Accountants Member Society of Louisiana Certthed Public Accountants 

We have ~ud~ted the general purpose financial statements of the Tangipahoa Parish Assessor fo~ the year ended December 31, 1997, and have issued our report thereon dated January _ I 1 o 9 :' We have conducted our audit in ~over~mont AudJtin~ Standards accordance with generally accepted auditing standards and issued by the Comptroller General of the'United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. The management of the Tangipahoa Parish Assesso~ is responsible for establishing and maintaining an internal control structure. In fulfilling this responsibility, estimates and judgments by management are required to assess expected benefits and related co,Is of internal control structure policies and procedures. The objectives of an intet~al control structure are to provide management with reasonable, but not absolute assuzanu~ that assets are safeguarded against loss from unauthorized use or disposition, and that transactions are executed in accordance with management's authorization and recorded properly to permit the preparation of financial statements in accordance with generally accepted accounting principles. Because of inherent limitations in any internal control structure, errors or irregularities may nevertheless occur and not be detected. Also, projection of any evaluation of the structure to future periods is subject to the risk that procedures may become inadequate because of changes in conditions or that the effectiveness of the design and operation of policies and procedures may deteriorate. In planning and performing our audit of the general purpose financial statements of the Tangipahoa Parish Assessor for the year ende~ December 31, 1995, we obtained an understanding of the internal control structure. With respect to the internal control structure, we obtained an understanding of the design of relevant policies and procedures and whether they have been placed in operation, and we assessed control ixs~~ in order to determine our auditing procedures for the purpose of expressing our opinlon on the general purpose financial statements and not to provide an opinion on the internal control structure. Accordingly, we do not express such an opinion. 20 
P. O. Box 506 ~ 112 East Chestnut Street ~ Amite, I.oulslalm 70422 ~ (504)748-5134 ,, Fax: (504)748-4116 [03 North Sixth Street ~ Ponchatouta, Loais[aA t 70454 ~ (504)386-8180 ~ Fax: (504)386-0210 



TANGIPAHOA PARISH ASSESSOR 
We noted certain matters involving the internal control structure and its operation that we consider to be reportable conditions under standards established by the American Institute of Certified Public Accountants. Reportable conditions involve matters coming to our attention relating to significant deficiencies in the design or operation of the internal control structure that~ in our judgment, could adversely affect the entity's ability to record, process, summarize, and report financial data consistent with the assertions of management in the general purpose financial statements. ACCOUNTING APPLICATIONS In applying our testing following areas which need over your resources: 

procedures to your accounting to be strengthened in an effort 
Expenditures For Goods and Services and Accounts Payable Approved Vendor Invoices 

applications, we noted the to increase internal control 

Condition: During OUr audit and testing of cash disbursement, we noted four instances of invoices not initialed as being examined, and we noted six instances of invoices not stamped "paid". Improvement is needed in this area to insure that all expenditures are properly documented, approved, and cancelled. Approval by the Assessor should be documented by initialing the face of the invoice. The cause of this condition appears to be an oversight on [he ~art of the Assessor, and results in instances of insufficient expenditure document~tlos ~nd consummation. Recommendation: We recommend the Assessor review and approve all invoices prior to payment and such approval be documented on the face of each invoice. We further recommend that each invoice be stamped "pai~' upon payment. Mana~ement's Res/zonse: In Corrective Action Plan dated April 29, 1998, stated that ~utt~e invoices will be initialed before being paid, and will "paid~ at the zlme of payment. 
management be stamped 

A material weakness is a reportable condition in which the design or operation of the specific internal control structure element does not reduce to a relatively low level the risk that errors or irregularities in amounts that would be material in relation to the generni purpose financial statements being audited may occur and not be detected within a tlmel, period by employees in the normal course of performing their assigned functions Our consideration of the internal control structure would not necessarily disclose all matters in the internal control structure that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses as defined above. However, we believe the reportable condition described above regarding approved vendor invoices to be a material weakness. 
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TANGIPAHOA PARISH ASSESSOR 
This report is intended for the information of management and the Louisiana Legislative Auditor. This restriction is not intended to limit the distribution of this report which, upon acceptance by the Tangipahoa Parish Assessor is a matter of public record. 
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DURNIN & JAMES 
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The Honorable William S. Dufreche TANGIPAHOA PARISH ASSESSOR Amite, Louisiana We have audited the general purpose Assessor for the year ended December 31 January 21, 1998. 

Member Alnei Ican Institute of Certified Public Accountants Member Soczety of Louisiana CeJtlffed Pubhc Accountants 

financial statements of the Tangipahoa Parish . 1997, and have issued our report thereon dated 
We conducted our audit in accordance with generally accepted auditing Government Auditing Standards, issued by the Comptroller General of the standards and United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. Compliance with laws, regulatlcns, contracts, and grants applicable to the Tangipahoa Parish Assessor, is the res]eol]slbx].ity of the Assessor. AS part of obtaining reasonable assurance about whether the financial statements are free of material misstatement, we performed tests of the Tangipahoa Parish Assessor's compliance with certain provisions of laws, regulations, contracts, and grants. However, the objective of our audit of the general purpose financial statements was not to provide an opinion on overall compliance with such provisions. Accordingly, we do not express such an opinion. Tile results of OUZ ~~~t~ i e 1 eported under (=< _ ~ i*, <ll.3closed no ~n<tances of noncompliance that are required to la cds This report is intended foz the informatzon of management and the Louisiana Legislative Auditor. This restriction is not intended to limit the distribution of this report which, upon acceptance by the Tangipahoa Parish Assessor is a matter of public record. 
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