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To the Terrebonne Parish Clerk of Court: 
REPORT OF 1NI)EPENDENT PUBI JC ACCOUNTANTS 

We have audited the accompanying general-purpose financial statements of the Terrebonne Parish Ch,~ ~ , Court (the "Clerk") as of and for the year ended June 30,1997. These general-purpose financial statemel~l, are the responsibility of the Clerk's management. Our responsibility is to express an opinion on these l;uh~ purpose financial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standards and tire standards to~ financial audits contained in Government Auditiug Standards issued by the Comph'oller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assur,m:, about whether the general-purpose financial statements are free of material misstatement. An audi! rock,, examining, on a test basis, evidence supporting the amounls and disclosures in the geJleral-purpose IJnaJ, statements. An audit also includes assessing the accounting principles used and significan! eslilnales tnaO by management, as well as evaluating the overall general-purpose financial statement presentation. W~ believe that our audit provides a reasonable basis for our opinion. In our opinion, the general-purpose financial statements referred to above present fairly, in all matelia respects, the financial position of the Terrebomae Parish Clerk of Court as of June 30,1997, and the rest its operations for the year then ended, in conformity with generally accepted accounting principles. Our audit was made for the purpose of forming an opinion on the generabpurpose financial statement~ h~ k~,n as a whole, The accompanying financial information included in Exhibits 1 and II is presented for prop ~,~', ot additional analysis and is not a required part of the general-purpose financial stateurents. This infmma1 ,~m has been subjected to the auditing procedures applied in om audit of tire financial statements and, in ot,T opinion, is fairly presented in all material respects in relation to the general-purpose financial statemcnl, taken as a whole. In accordance with Government Auditing Standards, we have also issued a report on om consideration o Clerk's compliance and internal control over financial reporting based on our audit of the financial sial dated August 29, 1997. 
New Orleans, Louisiana August 29, 1997 
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TERREBONNE PARISt I CLERK OF COUR] GOVERNMENTAL FUND TYPE - SALARY FUNI) 
STATEMENT OF REVENUES EXI~ENDITURES AND CI IANGES IN FUND BALANC] ACTUAl. AND BUI)GET FOR THE YEAR EN1)ED ]_U_NE 30, 1997 

REVENUES: Clerk's fees transferred from Advance 1)eposit Agency Eund Recording fees Certified copies Mortgage certificates Mortgage cancellations Marriage licenses Court attendance Criminal case fees Interest Other Total revenues EXPENI)I'I'URES: Salaries, wages and ~elated bmmfits Office fixtures and equipment Office expense Telephone and telecommunications Debt service Other Total expenditures EXCESS OE REVENUES OVER EXPENDITURES OTI IER FINANCING SOURCES: Transfers of interest from Advance Deposit Agency Fund EXCESS OF REVENUES OVER EXPENDITURES AND OTI liar YINANCING SOURCES FUND BALANCE, beginning of year FUND BALANCE, end of year 

1997 
Actual 
$1,107,872 543,244 228,916 61,123 48,157 12,438 15,048 117,159 12,314 4L524 

Valilul, ,' Favolablc Budget U~aKt!r,d,h') 
$1,158,000 516,000 195,000 66,000 48,000 12,000 15,000 96,000 32,000 47,760 

1,741,685 56,098 133,445 13,226 3,469 137,328 2,085,251 102,544 
108,542 
211,086 565.126 

1,752A40 80,540 135,000 16,000 3,470 127,109 2~11n4 5~59 51,201 
126,240 
177,441 565,126 

$ (50,12b; 27,21 ; 33,911, (4,8-: 1, 424 .b 21,1!,~ 3L; ___((,A:> 
10,7 2,t,4 ] .5 2,7; I 
__2939< 51,3q ; 
33,0~ 

~=77G21=2 $ 742.,X62 $33,6q :, 
The accompanying notes are an integral part of this financial statement 



INTRODUCHON 

TERREBONNE I'ARIStt CLEI~.K OF COURT 
NOTF.S TO FINANCIAL STATEMENTS ]IJNt[30, 1997 

As provided by Article V, Section 28 of tire Louisiana Constitution of ] 974, the Clerk of Court serves as ex-officio notary public; tile recorder of conveyances, mortgages and other acts; and has other duties all powers provided by law. The Clerk of Court is elected for a four-year term. MMARY OF SIGNIFICANT ACCOUNTING POL1C1ES Basis of Presentation The accompanying general-purpose financial statements of the Terrebonne Parish Clerk of Courl (the "Clerk") have been prepared in conformity with generally accepted accounting principles (GAAP) as apt to governmental units. The Governmental Accounting Standards Board (GASB) is the accepted standard setting body for establishing governmental accounting and financial reporting principles. Repot ting Entit2d As the governing authority of the parish, for reporting purposes, the Terrebonne Parish Consolidated Government is tire financial reporting entity for Terrebonne Parish. The financial reporting entity consist, nl Ca) the primary government (consolidated government), (b) organizations for which the primary govemn, n is financially accountable, and (c) other organizations for which the nature and significance of their relationship with the primary government are such that exclusion would cause the reporting entity's finalt, i, statements to be misleading or incomplete. GASB Statement No. 14 established criteria for determining which component m~its should be considelc~ part of tire Terrebonne Parish Consolidated Government for financial reporting purposes. The basic exile for including a potential component unit within the reporting entity is financial accountability. The GAS1 set forth criteria to be considered in determining financial accountability. This criteria includes: 1. Appointing a voting majority of an organization's governing body, and a. The ability of the consolidated government to impose its will on that organization and/or b. The potential for the organization to provide specific financial benefits to or impose specific fina bu rdens on tlre consolidated government. 2. O~gardT,atio~s {o; which the co~asolidated gove~ment does not appoiv4 a voti~g maiority but are fi,.c,dx dependent on the consolidated govermnent. 3. Organizations for which the reporting entity financial statements would be misleading if data of thc organization is not included because of the nature or significance of the relationship. 



Because the Clerk of Court is fiscally dependent on the consolidated government, the Clerk of Court was determined to be a component unit of tile Terrebonne Parish Consolidated Government, the financial reporting entity. The accompanying financial slatements present infoHnation only on the funds maintail by the Clerk of Court and do not present information on the consolidated governmenl, the genelal government services provided by that governmental unit, or tile other governmental units that comprise financial reporting entity. Fund Accounting The Clerk of Court uses funds and account groups to reporl on its financial position and the results of its operations. Fund accounting is designed to demonstrate legal conrpliance and to aid financial managem by segregating transactions relating to certain government functions or activities. A fund is a separate accounting entity with a self-balancing set of accounts. An account group is a finan~ reporting device designed to provide accountaMlity for certain assets and liabilities that are not recorded the funds because they do not directly affect net expendable available financial resources. Funds of the Clerk of Court are classified into two categories: governmental (Salary Fund) and fiduciat \ (Agency funds). These funds are as follows: Sala~2L Fund The Salary fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of the Ch,~ !- of Court and accounts for the operations of the Clerk's office. The various fees and charges due t~ tl Clerk's office are accounted for in this fund. General operating expenditures are paid from Ihis J.~ A~cy Funds The Advance Deposit and Registry of Court agency funds account for assets held on behalf of oth,,1 s Agency funds are custodial in nature (assets equal liabilities) and do not involve measuremen! ot results of operations. The Advance Deposit Fund is used to account for advance deposits on suib filed by litigants. The advances are refundable to tile litigants after all costs have been paid. ]l. Registry of Court Fund is used to account for funds which have been ordered by the Court to be h~,lt until judgment has been rendered in court litigation. Withdrawals of the funds can be made onh upon order of the Court. General Fixed Assets Account Grou The General Fixed Assets Account Group represents a summmy of the fixed assets of the Clerk ~,t Court. Capital expenditures are recorded as expenditures of the Salary Fund at the time of pui( h :l~ and are recorded, at cost, for control purposes in the General Fixed Assets Account Group. Asscl, provided by tire parish consolidated government are also recorded within the General Fixed Ass~ t, Account Group at historical cost. This account group is not a fund. It is concerned only with the measurement of financial positio does not involw~ measurement of results of operations, In accordance with generany accepted accounting principles as applied in the public sector, depreciation is not recorded on genera! fix, assets, 



The accompanying financial statements have been prepared on a modified accrual basis of accuuntiug. '11 agency funds presented in the accompanying combined balance sheet have been prepared on the cash has Therefore, no receivables or payables are reflected with the exception of interest receivables which are accrued for in the Advance Deposit Fund. The Salary Fund is accounted for on the accrual basis in a(cordance with generally accepted accounting principles. 
Advances belweeu funds which are not expected to/~_~ repaid are accounted for as trausfers. In those cas,. where the physical transfer of assek~ has not taken [,lace as of year end, or where repayment is expected, H advances are accounted for through the various due from and due to accounts. The Clerk transfers intents earned on the investments of the Advance Deposit Fund to the Salary Fund to be utilized by the Salary Im in its operations. The anmunt transferred during fiscal 1997 was $108,542. Prepaid Expenditures Payments made to w'ndors for services that will benefit periods beyond June 30,1997 are recorded as p~c t,a~ eKpenditures. These amnunLs are equally offset by a fund balance reserve which indicates that they do n~,! constitute available spendable r~sources even though they are a componenl of net curren! assets. 
Encumbrance accounting, under which purchase orders, contracts, and other commitments (i.e. leases) f expenditure of monies are recorded in order to reserve that portion of the applicable appropriation, is employed by the Salary Fund. Encumbrances outstanding at year end are reported as reservations of tu balance and do not conslitute expenditures or liabilities because the conm~itments will be honored in subsequent ),ears. As of June 30,1997, no portion of fund balance was reserved for encumblances. _Budget Policies Prior to the beginning of each fiscal year, the Clerk prepares and approves a formal budget based upon estimated revenues and proposed expenditures for the coming year using the rnodifled accrual basis of e~ccounting. This proposed budget is published in the official journal of the Parish of 'l'errebonne and is presented to the public for review and inspection, after which it is finalized and adopted by 1. Rober! Boudreaux, the elected Clerk of Court of Terrebonne Parish. A certified copy of the budget is then filed ~ tim Chief Executive or Administrative Officer of the Terrebonne Parish Consolidated Government. Cash and Cash E(luivalents Cash and cash equivalents include amounts in demand deposit, interest-bearing demand deposit, and m<,~,~ market accounks, as well as time deposits maturing, within 90 days. Under stale law, the Clerk of Coull n L~I~ deposit hinds in demand deposits, interest-bearing demand deposits, money market accounts, or time deposits with stale banks organized under Louisiana law and national banks having their principal of!i( c, iJ Louisiana. All interest income is recorded when eamed. ]nvestlnents Investments consist of time deposits with maturities between three and nine months 



Compensated Absences The employees of the Clerk of Court are allowed a fixed number of days for vacation and sick leave each v, This leave policy does not provide for the accumulation or vesting of leave. Accordingly, no accrual fol elnployee leave benefits has been recorded by the Clerk of Court, Total Column on Combined Balance Sheet ~Ihe total column on the Combined Balance Sheet is captioned "Memorandum Only" to indicale that tlw amounts are presented only to facilitate financial analysis. Data in this column does not present financia position in conformity with generally accepted accounting principles nor is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data, t'und Equit~ Reserve3 .- Reserves represent those portions of fund equity not appropriable for expendittne ol legally segregated for a specific future use __D_esignated Fund Balances - Designated fund balances represent tentative plans for future use financial resources. Clerk's Fees Transferred from Advance Deposit Aeencv Fund These fees represent rew~nue to the Clerk of Court earned from everyday operations such as copying a faxing fox- litigants. These fees are collected by a transfer of litigant's money deposited in the Advauct, Deposit Fund to lhe Salary Fund. Use of Estimates "/'he preparation of financial statemenLs in conformily with generally accepted accounting principles xeq.ilt., management to make estimates and assumptions that affect the reported amounts of assets and liabiliti,.~ al~J disclosure of assets and liabilities at the date of the financial statements and the reported amounts of xe\ ~nues and expenses during the reporting period. Actual Jesuits could differ from those estimates 2 CASIt, CAS] t EOU1VAI,ENTS AND INVFSTMENTS At }ulle 30, 1997, the Clerk of Court had cash, cash equivalents, and investments 90 days) with book balances totaling $4,882,785, as follows: Non-interest bearing demand deposits Interest-bearing demand deposits Money market accounts Time deposits maturing in Jess than 90 days Time deposits maturing after 90 days and in less than one year 
$ 419,430 1,414,411 433,944 1.195,000 _A,1 420~9g00(! ~8~ZS~S These deposits are stated at cost, which approximates fair value. Under state law, these deposits (oi Ilw resulting bank balances) must be secured by federal deposit insurance or the pledge of securilies owneJ b\ the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance mL~,,I a l all times equal the amount on deposit with the fiscal agent bank. These securities are held in the name ~,1 tht. Clerk of Court in a holding or custodial bank that is mutually acceptable to both parties. At June 3(I, 1'~,~, tht Clerk had $5,164,798 in deposits (collected bank balances). These deposits are secured from risk by $1 32,2, I g of federal deposit inst~rance and $6,181,163 of pledged securities owned by the custodial bank hekl 61 tl,~, name of the Clerk of Court. 



GASB categorizations of investments give an indication of the level of risk assumed at year end. Catel,olv I includes investments that are insured or collateralized with securities held by the Clerk of Court o1 by its agent in the Clerk of Court's name. Category 2 includes investments collatelalized with securities held b\ th pledging fiscal agent bank's trust deparhnent or agent in the Clerk of Court's name. Category 3 includes alex bank balance that is collaleralized with securities held by the pledging fiscal agent bank, or held by its t~ w-t department or agent but not in the Clerk of Court's name. At June 30,1997, total deposits (collected bank balances), in the amount of $5,164,798 were considered Category I investments. Statutes authorize the Clerk of Court to invest in the following types of securities Fully-collateralized certificates of deposit issued by qualified commercial banks and savings and loa associations located within the State of Louisiana. I)irect obligations of the U. S. Government, including such instruments as treasury bills, treasury nol,,~ and treasury bonds. 3. Obligations of U. S. Government agencies that are deliverable on the Federal Reserve System 4. Repurchase agreements in government securities in (2) and (3) above made with the primary dealer~, tha report and are regulated by the Federal Reserve Bank of New York. All of the Clerk of Court's investments are considered type I investments 3. RECEIVABLES The receivables of $60,459 at June 30,1997 are as follows 
Class of Receivable Accounts lnterest Fees in criminal cases Total CI IANGES IN GENERAL FIXED ASSETS A summary of changes in general fixed assets follows 

Office equipment Furniture and fixtures Automobiles Leased equipment Total 

Salary Fund $ 29,758 4,215 _~_49 

Balance June 30, 1996 $432,244 327,294 9,309 jDo,399 

Agency Funds $ 18,337 
Total $ 29,758 22,552 __81,2K949 L69A~ 

Additions Retirements $ 9,308 14,715 17,009 __ 3,499 
$ 8,253 9,309 

Balance June 30, 1997 $ 433,299 342,009 17,009 133,698 ~=~/~J. ~EdC&5~G2 ~92d~! 5 



5, P1;NSION PI.AN: Substantially all employees of tile Clerk of Corot ale members of tile Louisiana Clerks of Court Retireml and Relief Fund (the SyMem), a costosharing, multiple-employer defined benefit plan, administered by a separate board of trustees. All regular employees who are under the age of 60 at the time of original employment are required to participate in the System. Employees who retile at or after age 55 with at least 12 years of credited servi* ~ a~, entitled to a retirement benefit, payable monthly for life, equal to 3 percent of their final-average salary f; rl each year of credited service, not to exceed 100 percent of their final-average salary. Final-average salat~ 1~ the employee's average salary over the 36 conseculive or joined months that produce tim highest averag, c F.mployees who terminate with at least 12 years of service and do not withdraw their employee contribuli~m,. may retire at or after age 55 and receive the benefil accrued to their date of termination. The System also provides death and disability benefits. Benefits are established and amended by state statute. The System issues an annual publicly available financial report that includes financial statements and Tequired supplementary information for tire System. That report may be obtained by writing to tile I ,om~ Clerks of Court Retirement and Relief Fund, 11745 Bricksome Avenue, Suite B, Baton Rouge, l.ouisiana 70816, or by calling (504) 293-1162. Plan members are required by state statute to contribute 8.25 percent of their annual covered salary and t Clerk is required to contribute at an actuarially determined rate. Tim current rate is 11.00 percent of anm covered payroll. Contributions to the System include one-fourth of one percent (one-half of one pelcent l Orleans Parish) of the taxes shown to l:xc~ collectible by the tax rolls of each parish. The contribution requirements of plan members and tile Clerk are established and may be amended by slate slatute. As provided by 1.ouisiana Revised Statute 11:103, tile employer's contributions are determined by actuarial valuation and are subject to change each year based on the results of the valuation for tile prior fiscal yea The Clerk's contributions to the System for the years ending June 30,1997, 1996, and 1995 were $143,43 '., $14%190 and $124,650, respectively, equal to the required contributions for each year. 6. POSTREI'IRt';MENT I]EALTH CARE BENEFITS: It is the Clerk of Court's policy to provide certain continuing health care benefits for its retired employe~', Su bstantially all of the Clerk of Court's employees become eligible for those benefits if they reach norm,,1 retirement age or obtain disability retirement while working for the Clerk of Court. There ale 6 pa rlicit,,~tt~ currently eligible to receive health care benefits. Those benefits for retirees and similar benefits for actix employees are provided through an insurance company whnse monthly premiums are paid joinlly by th,. employee and by the Clerk of Court. Tile Clerk of Court's costs of providing retiree health care benefit~ ,ue recognized as expenditures when the monthly premiums are paid. For 1997, the costs of retiree benelit-. totaled $14,954, of which $7,477 was paid by retirees. 7. CflANGESIN UNSETTLED CLAIMS A summary of changes in agency fund unsettled claims follows Balance 
Agency Funds: Advance Deposit Fund Registry of Court Fund Total 

June 30, 1996 
$ 2,757,272 . -1~14G!37 $ .'4~992,'g)p $ 2,418,579 1 036 892 i.~5A71 

Reductions 
$ 2,404,453 _. 767,818 ~o~2_~2=771 

Balance June 30, 1997 
$ 2,771,398 _ 1,414,~'11 ~l,185,60~ 



8. EXCESS FUND BALANCE: Louisiana Revised Statute 13:785 requires that every four years (at the close of the term of office) the CM k of Courl must pay the parish treasurer the portion of the Salary Fund's fund balance that exceeds one-half ei th revenues of the Clerk of Court's Iast year of his term of office. At June 30,1997, there was no amount due th~ parish treasurer as this was not the last year of the Clerk's fore-year term of office, and no determinaticm ;,t the amount tha~ will be due, if any, can be made a! this time. 



TERREBONNE PARISH CIJ:-RK Otq COURT 
SCHEDULE OF CttANGES IN UNSETI'LED CLAIMS FOR THE YEAR ENDED ] UNE~1997 

UNSE'VI'LI;D CLA1MS AT BEGINNING OF YEAR ADDITIONS: Deposits Interest on investmellts 'Iota/additions REDUCTIONS: Settlements to litigants Clerk's fees transferred to Salary Fund Sheriff's fees Refunds to litigants aim attorneys Witnesses, appraisers and jury commission fees Transfer to Salary Fund Judge compensation fund Secretary of state Law clerk fees Attorney, curators and notarial fees Court reporter Fees to other clerks Law library commission Other Total reductions UNSETFI.E1) Cf,AIMS AT END OF YEAR 

Advance Deposit Fund 
1997 

EXI 

Registl3 of Corn Fund ~ 2 7,Z~57~272 ~L14 ~13 2,310,037 108.542 .. 2,418,579 
1,107,830 324.234 583.498 88,810 108,542 47,563 26.020 62,655 18,455 22,215 5,713 4,110 48~08 2,404 4.45.5.3 ~; 2=2=77L3~9=~ 

971,54 65=%-I 
765,202 
66u 

__L9!17 767,8)g 



TERREBONNE PARISH CLERK OF COURT 
_S__At ._AIRY F U N_I2 

DETAIl. OF OTHER REVENUES AND EXPENDITURF~S 
FOR TIlE YEAR ENDED JUNE 30, 1997 

OTI IER R17.VENUES: Family Violence Fund Eleclions Refunds Transfer from Registry of Court Fund Clerk's supplemental compensation fund Nntarial Fees Miscellaneous Total other revenues OTt IER EXPEND1TURt~-S: Clerk's supplemental compensation fund UCC filing fees Family Violence Fu nd Auditing and accounting Storage rental TTavel expenses Advertising Dues Auto expenses Payroll tax expense Election expense Liability insurance Record books, binding and lamination Miscellaneous Total other expenditures 

$ 12,4 ",,~ 10,(,'.,S 6(,~~ 11 ,; 27 1,(,H 
{~==4 !,i,2-I 
$ 21,000 16,1 it* 11,~1{, 14,!1 Itl q,StlO ?,,7S~, 1,1~2(, (,,07'!, 4,.l~t 27,2;,!, 21,Oal ~ -1.7:!-I ~ ]137,32S 



AI<IHUR ANI )I!!RSIiN 1 ,l ,1~ 

1NDEPENDFNT AUDITORS' REI'ORT ON COMPIJANCE AND ON INTERNAI. CONTROL OVER FINANCIAl. REI'ORTING 
To the Terrebonne Parish 

BASED ON THE AUDIT OF FINANCIAl. STATEMENTS 

We have audited the general-purpose financial sta tements of the Terrebonne Parish Clerk of Courl (lhe Clerk), as ol and fol the year ended June 30, 1997, and have issued our report thereon dated August 2o. I',<q We conducted our audit h~ accordance with generally accepted auditing standards and the standards applicable to financial audils contained in Government Auditing Standards, issued by the Comptroller Ge~.'~ a of the United States. Cou~liance As part of obtaining reasonable assurance about whether the Clerk of Court's financial statements ale fie,. material misstatemenL we performed lests of its compliance with certain provisions of laws, regulatinn~.. contracts and grants, noncompliance with which could have a direct and material effect on the determn~,q of financial statement amounts. Ilowever, providing an opinion on compliance with those provisions ~ ,,~ an objectiw, of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed no i~lstances of noncompliance that are required to be reporled under GoT~ermne~fl Auditing Standards. Internal Control Over Financial ReDortin~ In planning and performing our audit, we considered the Clerk of Court's internal control over financ i,d reporting in order to determine our auditing procedures for the purpose of expressing our opinion on tl financial statemenls and not to provide assurance on the internal control over financial reporting. Om consideration of the inlernal control over financial leporting would not necessarily disclose all matle~ s ~l internal control over financial reporthlg that might be inaterial weaknesses. A material weakness is a condition in which the design or operation of one or more of the internal control components does not l~ to a relatively low level the risk that misstatemeJ~ts in amom~ts that would be material in relatiou to tbc financial statements being audited may occur and not be detected within a timely period by employees i normal course of performing their assigned functions. We noted no matters involving the internal cont i over finaneial reporting and its operations what we consider to be material weaknesses. This report is intended for the information of the Clerk and the Legislative Auditor of the State of l.ou However, this report is a matter of public record, and its distribution is not limited. 
New Orleans, 1.on isiana August 29, 1997 


