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During our audit c>f the genera] purpose financial statements of the St. Mart~n ~'~,*is! Clerk of Court as of and for the year ended Qune 30, 1997, we noted certain areas Jn ~hJc~ improvements may be desirable. 1 Regarding the Advance Deposit Fund (agency fund), the subsidiary should be reconciled monthly (in total) to the cash balance. 2) Bonding commission approval should be obtained when leasing vehicles 
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INDEPENDENT AUDITOR' S REPORT 

The Honorable Allen Blanchard St. Martin Parish Clerk of Court St. Martinville, Louisiana 
Yille Platte . ~ 7~;~6 408W Co~ ~,,, ~eet Yille Pl~le ~ A 7y~.6 Phone (31B) ~,'~ 2792 Fax (318~ ~,~ 3O49 

We have audited the accompanyinq general purpose financial statements of t h~ St. Martin Parish Clerk of Court, as of and for the year ended June 30, 1997, ~:; listed in the table of contents~ These general purpose financial statements are t h~? responsibility of the St. Martin Parish Clerk of Court. Our responsibility is t(> express an opinion on these general purpose financial statements based on our audi t We conducted standards and Gover our audit in accordance with ment Auditinq Sta!idard_~s_, Those standards require the United States issued that we generally accepted auditil by the Comptroller Genera] c plan and perform the audit, t ob%ain reasonable assurance about whether the general purpose financial statemel]~; are free of material misstatement. An audit includes examining, on a test bas~, evidence supporting the amounts and disclosures in the general purpose finanes;,[ st,~tements. Axl audit also includes assessing the accounting principles used E,IL<} significant estimates made by the St. Martin Parish Clerk of Court, as well i~!; evaluating the overall general purpose financial statement presentation. We beli(\.~ that our audit provides a reasonable basis for our opinion. In our opinion, the general purpose financial statements referred to abcv< present fairly, :in all material respects, the financial position of the St. Mart ~: Parish Clerk of Court, as of June 30, 1997, and the results of its operations fc,~ the year then ended, in conformity with generally accepted accounting princJp~( ~. In accordance with Government Auditlnq Standards dated September 26, 1997 on our consideration of the Court' s internal control over financial reporting and with certain laws and regulations~ 
we have also issued a repc,} St. Martin Parish Clerk our test of its compliai( 

Our audit was made for the purpose of forming an opinion on the finane:~ statements taken as a whole~ The financial information listed as "Supplement ~nformation" in the table of contents is presented for purposes of additiol ana]ysis and is not a required part of the general purpose financial statements the St. Martin Parish Clerk of Court~ Such information has been subjected to auditing procedures applied in the audit of the general purpose financial stateme] and, in our opinion, is fairly presented ]n all material respects in relation to general purpose financial statements taken as a whole~ 
1 ~EMB~RO, 



 

The financial information for the preceding year which is included ~o~ comparative purposes was taken from the financial report: for that year in which w~! expressed a qualified opinion on the financial statements of the St. Martin Par~} Clerk of Court. 

Breaux Bridge, Louisiana September 26, ].997 

Kolder, Champagne, Slaven & Rainey, LI,C Certified Public Accountants 



GENERAL PURPOSE F]NANCIAI, STATEMENTS (COMBINED STAT]{MENTS - OVERVIEW) 
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ST. MARTIN P/LR]SH CLERK OF COURT St. MartinvJ lle, Louisiana Statement of Revenues, Expenditures, and Changes in Fund Balance Budget (GAAP Basis) and Actual - Governmental Fu~id Type - General Fund Year Ended June 30, 1997 with Comparative Actual Amounts for Year Ended June 30, 1996 

Revenues: Licenses and permits Fees, charges, and commissions for services - Court costs, fees, and charges Fees for recording legal documents Fees for certified copies Use of money and property - interest earnings Other revenue Total revenues 
benefits Operating services Materials and supplies Capital outlay Debt service Total expenditures 

1997 Variance - Favorable 1996 Bu[IgeL., Actual /Unfavorablel Actual 
$ 7,560 $ 8,580 $ 1,020 $ 6,988 
619,417 625,785 246, 68, 469 369 8,215 __!_q~0_0 ~ 961L~3__Q. 
663,295 194,286 38,248 1,788 

258,735 72.585 9,080 __10,800 985,565 
663,004 218,680 40,592 1,491 

6,368 ]2,266 4,216 (135) 2.3735 
291 24,394 (2,344 297 897_x_661 ") 92_3,767 _~2~) 

702,332 211,528 59,402 5,494 9,927 995,67] 
652 179 29 ]43 8]6 609 66,50] 928,069 Excess of revenues over expenditures 64,213 61,798 (2,415) 67,602 Fund balance, beginning of year 9-'!x093 9_3,093 25,49]_ Fund balance, end of year $157,306 $154,891 $ (2,415) $ 93,093 

The accompanying notes are an integral part of this statement 



ST. MARTIN PARZSH CLERK OF COURT St. Martinville, Louisiana Notes to Financial Statements 
Significant Accountin As provided by Article V, Section 28 of the Louisiana Constitution ,~ 1974, a Clerk of Court serves as the ex-officio notary public, the recordc, l of conveyances, mortgages and other acts, and shall have other duties aTld powers provided by law. A Clerk of Court is elected for a term of four yeaz!;. The accounting and reporting policies of the St. Martin Parish Clerk Court (Clerk of Court) conform to generally accepted accounting principles applicable to conform to the units governments. Such accounting and reporting procedures a]s industry audit guide, Audits of State and Local Governmenta 

The following is a summary of certain significant accounting policie A. Financial ReDortinq Entity These general purpose financial statements only include funds, accounts groups, activities, et cetera, that are controlled by the Clerk of Court as an independently elected parish official. As an independently elected official, the Clerk of Court is responsible for the operations of his office, which include the hiring or retention of employees, authority over budgeting, responsibility for deficits, and the receipt and disbursement of funds. Other than certain operating expenditures of the Clerk's office that are paid or provided by the Parish Government as required by Louisiana law, the Clerk of Court is financially independent. In addition, at the expiration of the Clerk of Court's term of office, the Clerk is required to remit to the Parish Government any balance in the Clerk's General (Salary) Fund that exceeds one-half of the revenues of the last year of the term in office. 
B. Fund Accountinq The accounts of the Clerk of Court are organized on the basis of funds and account groups, each of which is considered a separate accounting entity. The operations of each fund are accounted for with a separate set of self-balancing accounts that comprise its assets, liabilities, fund equity, revenues and expenditures. 



ST. MARTIN PARISH CLERK OF COURT St. Mart~nville, Louisiana Notes to Financial Statements (Continued) 
Revenues are accounted for in these upon the purpose for which they are to be which spending activities are controlled. the financial statements are described as Governmental Fund - General Fund 

individual spent and The funds follows: 
funds based the means by presented in 

The General Fund, a~ provided by Louisiana Revised Statute 13:781, is the principal fund of the Clerk of Court and is used to account for the operations of the Clerk of Court's office. The various fees and charges due to the Clerk of Court's office are accounted for in this fund. General operating expenditures are paid from this fund. Fiduciary Funds - Agency Funds The Advance Deposit and Registry of Court Funds are used to account for assets held a~ an agent for individuals, etc. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. C. Basis of Accountin~ Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of the measurements made, regard]ess of the measurement focus applied. The Clerk of Court's records are maintained on a cash basis of accounting. However, the funds as reported in the accompanying financial statements have be~n converted to a modified accrua~ basis of accounting utilizing the following practices: 



G. Bad Debts 

ST. MARTIN PARISH CLERK OF COURT St. Martinville, Louisiana Notes to Financial Statements (Continued 
Uncollectible amounts ~~e for receivables are recognized as bad debts by direct write-off at the time information becomes available which would indieate the uncollectibility of the particular receivable. Although the specific charge-off method is not in conformity with generally accepted accounting principles (GAAP), no allowance for uncollectible accounts receivable was made due to in~ateriality at June ~0, 1997. H. Vacation and Sick Leave Employees of the Clerk of Court's office earn i0 to 20 days of vacation, depending on length of service, and i0 days of sick leave each year. Vacation leave must be used in the year earned; unused vacation leave may be converted to sick leave at year end. Sick leave may be accumu]ated but is not paid upon termination. At June 30, 1997, the Clerk of Court has no accumulated leave benefits required to be reported in accordance with GASB Statement NO. 16, "Accounting for Con~ensatedAbsenees." I . Encur~granees 

J 

Encumbrance accounting, under which purchase orders, contracts, and other commitments for the expenditure of monies are recorded in order to reserve that portion of the applicable appropriation, is not el~)loyed by the Clerk of Court as an extension of formal budgetary integration in the funds. ]umns on lance Sheets - Overview Total columns on the Combined Balance Sheets - Overview are captioned Memorandum Only to indicate that they aze presented only to facilitate financial analysis. Data in these columns do not present financial position ~n conformity with generally accepted accounting principles. Nei.ther is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. K. Prior Year Reclassification Certain previously reported amounts have been reclassified to enhance comparability with 1997 report classifications. 



ST. MARTIN PARISH CLERK OF COURT St. Martlnville, Louisiana Notes to Financial Statements (Continued) 
(2) Cash and Interest-Bearinq Deposits Under state law, the Clerk of Court may deposit funds within a fiscal agent bank located in the parish or congressional district that is organized under the laws of the State of Louisiana, the laws of any cther state in the Union, or the laws of the United States. The Clerk of Court may also inw!~t in United States bonds, treasury notes, or certificates and time deposits cd state banks organized under Louisiana law and national banks having principal offices ~n Louisiana. At June 30, 1997, the Clerk of Court has cash a~id interest-bearing (book balances) totaling $2,018,582 as follows: Demand deposits Time deposits Total 

$ 185, }19'! 
$2,018,4692 

These deposits are stated at cost, which approximate market. Under st~te law, these deposits (or the resulting bank balances) must be secured b3, federal deposit insurance or the pledge of securities owned by the flsc~a] agent bank. The market value of the pledged securities plus the federal deposit insurance must at all t~mes equal the amount on deposit with I be fiscal agent bank. These securities are held in the name of the pledging btrlk in a holding or custodial bank that is mutually acceptable to both part~.~ Deposit balances (bank balances) at June 30, 1997 are secured as follows: Bank balances 
Federal deposit insurance Pledged securities (category 3) Total 

$i,973,25"/ 
$ 365,~40 1,940~J4~ $2,305,4~ 

Pledged securities in Category 3 includes uninsured or unregist e~ ecl investments for which the securities are held by the broker or dealer, or ~' its trust department or agent, but not in the Clerk of Court's name. EveI~ though the pledged securities are considered uncollateralized (Category ~) Louisiana Revised Statute 39 : ].229 imposes a statuto]~y requirement on I hc custodial bank to advertise and sell the pledged securities within i0 days c~ being notified by the Clerk of Court that the fiscal agent has failed to ]~;,' deposited funds upon demand. 

i0 



ST. MARTIN PARISH CLERK OF COURT St. Mart~nville, Louisiana Notes to Financial Statements (Continued) 
:3) Chan~s in General Fixed Assets A summary of changes in general fixed assets follows 
Balance, June 30, 1996 Addit ions Delet~ oils Balance, June 30, 1997 
4) Pension Plan 

Furnitule Fixture~ and Equlpm~.~i! $ 136,534 67,357 (103,258 $ 100,673 
Plan Description. The St. Martin Clerk of Court contributes to the Cic1): of Court Retirement and Relief Fund (Retirement System), a cost-sharJrlg multiple employer defined benefit pension plan administered by the Clerk of Court Retirement and Relief Fund, a public corporation created in accorda1~c'~ with the provisions of Louisiana Revised Statute 11:1501 - 1540 to provJd~ retirement, disability and survivor benefits to members throughout the Stat~ of Louisiana. The Clerk of Court Retirement and Relief Fund issues a publicl5 available financial report that ~ncludes financial statements and requile<] supplementary information. That report may be obtained by writing to th( Clerk of Court Retirement and Relief Fund, 11745 Bricksome Ave., Suite B-], Baton Rouge, Louisiana 70816. Funding Policy. Plan members are required to contribute 8.25% of theiJ annua] covered salary and the St Martin Clerk of Court is required t< contribute at an actuarially determined rate. The current rate is 11.5% of annual covered payroll. The contribution requirements of plan members and t h( St. Martin clerk of Court are established and may be amended by the Clerk c~f Court Retirement and Relief Fund. The St. Martin Clerk of Court ' ! contributions to the Retirement System for the years ended June 30, 1997, 199( and 1995 were $52,316, $54,517 and $48,695 respectively. 

]i 



ST. MARTIN PARISH CLERK OF COURT St. Martinvi]le, Louisiana Notes to Financial Statements (Continued 
5) Chanqes in Aqency Fund Balance A summary of changes in agency fund unsettled deposits for the year en(iud June 30. 3997 follows: 
Balance, June 30, 1996 Additions Deletions Balance, June 30, 1997 
6) Operat~nq Leases 
1997 

Advance .Deposit Registry of Court $ 221,770 $1,751,030 874,109 .~837, 795) $ 258,084 =======~= 
563,697 (667,042 $1,647,685 

Total $ 1,972,8(,0 1,437,80(, _(I,504,8~.7 $ 1,905,719 
The clerk had the following outstanding lease agreements at June 
Descr~ Dtion Term 
Computer equipment 4 Years Vehicle Xerox machine Xerox machine Xerox machine 

2 Years 3 Yeazs 3.5 Years 3.5 Years 

Expiration Date 
11/01 12/98 4/oo 3/00 2/00 

Monthly Lease AmoL 

The minimum future payments for these arrangements are as follows 1998 1999 2000 2001 Total 

]2 

$3,37", 56( 
35~ 58[ 
$ 59,'.(4 56,403 48,6f<{ 
$178,]',!! --= 



ST. MARTIN PAR[[SH CLERK OF COURT St. Martinvi]le. Louisiana Notes to Financial Statements (Continued 
7I) Litiqation and Claims There is no litigation pending against the St. Martin Parish Clerk <:,f Court's office at June 30, 1997. 
(fl) Expenditures of the Clerk of Court Paid bv the Parish Government The Clerk's office is located in the St. Martin Parish Courthouse. ~,~. upkeep and maintenance of the courthouse is paid by the St. Martin Par~~~h Government. These expenditures are not reflected in the accompany~rl~i financial statements. 
9) Risk Manaqement The Clerk ~s exposed to risks of liability and workers' compensation loss in the areas of general and au~< Those risks are handled by purchasi~,!1 commercial insurance. There have been no significant reductions in insuran>~ coverage during the current fiscal year. 

13 



SUPPLEM~NTAL INFORMATION 



SCHEDULES OF INDIVIDUAL FUNDS 



GENERAL FUND 
TO account for resources traditionally associated with governments which iL~ e not required to be accounted for in another fund. 

16 



ASSETS 

ST. MARTIN PARISH CLERK OF COURT St. Mart~nville, Louisiana General Fund 

Cash Interest-bearing deposits Receivables: Accounts receivable Accrued interest Due from other governments Total assets 

Comparative Balance Sheet June 30, [[997 and 1996 

LIABILITIES AND FUND BALANCE Liabilities: Accounts payable Fund balance : Unreserved and undesignated Total liabilities and fund balance 

27 

1997 1996 
$ 54,365 60.000 35,449 463 6,938 $157,215 

$52 ]0 050 000 32,379 33? $94,566 
$ 2,324 $ 1,473 
154,891 $157,215 93,099 $94,566 ~~~~~~= 
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ST. MARTIN PARISH CLERK OF COURT St. Martinv~lle, Louisiana General Fund Statement of Expenditures Co~ared to Budget (GAAP Basis) Year Ended June 30, 3997 With Comparative Actual Amounts for Year Ended June 30, 1996 
Current: Personal services and related benefits - Salaries: Clerk Deputy clerks Other Allowance Clerk supplemental Group ~nsurance Pension Payroll taxes Total ~)ersonal services and related benefits Operating services: Professional fees Insurance Election expense allowance Postage Marriage License Telephone Ucc Fees Travel Filing fees Repairs and maintenance Refunds - Fees Police jury flees Total operating services Materials and supplies: office supplies and expense Auto maintenance Dues and subscriptions Total ~laterials and supplies 

1997 Variance - Favorable 1996 Bu__dgi~L~ Actual (Unfavorable] Actual 
$ 44,639 428,505 5,544 ].0,800 121,610 52,199 
$ 44,637 427,817 540 5,544 10,800 121,350 52,316 

$ 688 (540 
260 117 
$ 46,740 428.287 5,667 9,927 106,093 54,517 912 

_~66f~ x 29_5. 66_3 0x_q~04 291 652,143 
~2,65B 22,539 2,745 14,303 3,520 I0,i19 11,129 5,152 9,534 24,626 

(10,627) 2,040 88 35 (161) (799) (129) (701) (2,076) (1,598) (2,026) (8,440) 

86,503 12,605 2,959 15,785 3,444 9,50] 10,750 139 9,458 26,967 1.705 
~9J_~!~6 218,680 (24,394) 179,8~ 33,40] 3,990 2,857 36,003 1,984 38~248 4_0 5~_59~92 Ca~,ital outlay - Office ___/]~ 788 3~491 Debt service Principal 

(2,602 6 25~ (2 3,3A44) 297 
26,034 1,116 2.459 29,609 
66,50] Total expenditures $897,6~[7 $923,767 $ (26,150) $928,069 

19 



FIDUCIARY FUND TYPE - AGENCY FUNDS 
Advance Deposit: Fund - This Advance Deposit Fund, as provided by Louisiana Revi!~e~ Statute 13:842, is used to account for advance deposits on su:it~; filed by litigants which are accounted for on the computer system. The advances are refundable to the litigants after all costs h~.vc. been paid. 
Registry of Court Fund - The Registry of Court Fund, as provided by Louisi~]l~ Revised Statute 13:475, is used to account for funds which h;,v~. been ordered by the court to be held until judgment has b~ e1~ rendered in court litigation, withdrawals of the funds can be m~d!:. only upon order of the court. 

20 
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INTERNAL CONTROI, AND COMPLIANCE 



C But'ion Kolder, CPA Rus~ll F Ch=mpa;ine, CPA V*ctor R S~a~n, CFA Chris Ra,ney, CPA Coma(I O Chapmat,, CPA P lroy C, ouwflle, CPA Dougtas C Bu[ke, CPA Su~n M Champagne, CPA Penny Angelic Scrub)gins, CPA MaP/]" ~hJbOdeaux. CPA 

KOLDER, CHAMPAGNE', SLAVEN & RAINEY, LLC CERTIFIED PUBLIC ACCOUNTANTS INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

The Honorable Allen Blanchard St. Martin Paris]] Clerk of Court St. Martinville, Louisiana 

Lafa~tte L,k 70598 234 Rue ~.a ~ regard La{aye"e L~ 7CF,08 Ph~e (318; 2%2 4141 Fax (318~ 2~;' ~ P { E~:,~ 250 8reaux B~idge L A 70t17 113 East 8r~(~#e ~t,eet Bfea~ Bridge L A 7LF,17 Ph~e {318j 3)24[,~) Fax (318j 33' 28~7 P ( E~,, SSS Ville Platle ~ A 70~56 408W CeU,,,, ,',t, ee~ v~l~ P~atte L * 70~ Fax (318) 3'3 ~ ~J49 

We have audited the financial statements of the St. Martin Parish Clerk :4 Court as of and for the year ended June 30, 1997, and have issued our report thereo: dated September 26, 1997. We conducted our audit in accordance with genera]]~ accepted auditing standards and the standards applicable to financial audit! contained in Government AuditincLSt_aandDrd~[, issued by the Comptroller General Of th< United States. Cor~pliance As part of obtaining reasonable assurance about whether the St. Martin Paris;) Clerk of Court ' s financial statement~; are free of material misstatement, w( performed tests of its compliance with certain provisions of laws, regulation~ contracts and grants, noncompliance with which could have a direct and materi~] effect on the determination of flnanc~al statement amounts. However, providing ~i opinion on compliance with those provisions was not an objective of our audit anl. accordingly, we do not express such an opinion. The results of our tests discloE;~.c an instance of none.ompliance that ~s required to be reported under Governme}[ Auditinq Standards which is described below. 
Finding e w~t:h Government Finances Act 
The St;. Martin Parish Clerk of Court did not comply with certain leas~ requirements get forth in Louisiana law relating to financing. Louisiana Revis St6Ltute (LSA-R.S.) 39:1410.60 sets forth requirements for State Bond Commis~;~ approval for conventional leases of movables. The Clerk of court entered into automobile lease without such approval. 
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Recommendation The Clerk of Court should apply forand receive State Bond Commission approv~ fo:f any future financing arrangements that would require Bond Commission approval Response The Clerk of Court fully intends to comply with state laws regarding financJ n!~ arrangements and State Bond Commission approval. Internal Control Over Financial Repo__r~;inq In planning and performing our audit, we considered the St. Martin ParJ~J~ Clerk of Court's internal control over financial reporting in order to determine (uz auditing procedures for the purpose ol expressing our opinion on the financ/~I statements and not to provide assurance on the internal control over financ/a reporting. However, we noted certain matters involving the internal control ov~I financial reporting and its operation thal; we consider to be reportable conditiol~. Reportable conditions involve matters coming to our attention relating t si~jnificant deficiencies in the design or operation of the internal control ov~.~ financial reporting that, in our judgment, could adversely affect the St. Marl ~Ii Parish Clerk of Court's ability to record, process, summarize and report financi~] data consistent with the assertions of management in the financial statement~ Reportable conditions are described below. Inadequate Se_g~e(a~on of Accountinq Functions Finding Due to the sma] ] number of employees, the Clerk of Court did not have adequ~t segregation of functions within the accounting system. Recommendation Based upon the size of the operation and the cost-benefit of additio~ personnel, it may not be feasible to achieve complete segregation of duties. Response No response is considered necessary Reconciliation of Cash Accounts Finding All cash accounts are not being reconciled to the subsidiary balance on ,~ monthly basis. Recommendation All cash accounts should be reconciled to the subsidiary on a monthly basJ Response Cash accounts will be reconciled to the subsidiary on a monthly basis 
25 



 

A material weakness is a condition in which the design or operation of one c~ more of the internal control components does not reduce to a relatively low lev<,] the risk that misstatements in amo~~ts that would be material in relation to ~h~ financial statements being audited may occur and not be detected within a time]~ period by e~)loyees in the normal course of performing their assigned functions. I~u2 consideration of the internal control over financial reporting would not necessary]} disclose a[[] matters in the internal control that might be reportable conditi~,I,! and, accordingly, would not necessarily disclose all reportable conditions that ~~ also considered to be material weaknesses. However, we believe the reportab]< conditions described above are matexlal weaknesses. This report is intended for the report is a matter of public record 

Breaux Bridge, Louisiana September 26, 3.997 

information of the management. However, thi and its distribution is not limited. 

Kolder, Champagne, Slaven & Rainey, Lj.C 
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Certified Public Accountants 


