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Honorable Donald E. Kelley Wilm Parish Clerk of Court Winnfield, Louisiana 

WHYFE & BATES Cb2RT1FIF, D PUBLICACCOUNTANTS 203 NORTtt ABEL STREET P. O. BOX 1397 WINNt:IELD, LA 71483 (:1,,~;;-3985 FAX (31 S) 628-3988 
INDEPENDENT AUDITORS' REPORT 

We have audited the aeeompanying financial statements of the Winn Parish Clerk of Court, a component unit of the Winn Parish Police Jury, as of and for the year ended June 30, 1997, as listed in the foregoing table of contents. These finmlcial slatements are the responsihility of tbe Winn Parish Ch~'rk of Court. Ourresponsibilib is to express an opinion Oll these financial statements based on our audit. We conducted ota" andil in accordance with generally accepted auditing standards. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. All audit includes examining, on a test basis, evidet~ee supporting the amounts and disclosures in the financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation Wc believe that our audit provides a reasonable basis for our opinion. In our opinion, the fin,'mcial statements referred to in t 1 : first paragraph prese~ t fairly, in all material respects, the financ al position of the Winn Par sh Clerk of Court as of June 30, 1997 and the results of its operations for the year then ended in conformity with generally acceptcd aecotmting principles. In accordance with Government Auditing Standards, we have also issued a report dated December 24, 1997 oT our consideration of the Winn Parish Clerk of Court's inlemal control structure and a report dated December 24 1997 on its compliance with laws and regulations. 
Our audit was made tor the purpose of forming an opinion on the financial statements taken as a whole The accompanying supplemental information schedule listed in the foregoing table of contents is presented t'~r purposes of additional analysis and is not a required part of the financial statements of the Wiun Parish Clerk of Court. Such inf~rmati~n ~ms be~n subjected t~ ~he a~di~ing pr~cedares app~ied ~n the audit ~f ~l~e ~nan~ia~ statements and, ha our opinion, is fairly stated in all luaterial respects in relation to the financial statements taken as a whole. 
White & Bates Winnfield, Louisiana December 24, 1997 
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WINN PARIStl CLERK OF COURT NOTES TO FINANCIAL STATEMENTS; FOR THE YEAR ENDED JUNE 30. 1997 
1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 
_THE CLERK OF (~OId'RT - The Winn Parish Clerk of Court sel-ces as the ex-officio notar) public and the recorder of conveyances, mortgages and other acts as provided by the State of Louisiana Constitution of 1974 and has numerous other duties and powers as provided by law The Clerk of" Com't is a parish-wide elected official and serves for a term of four years upon election. The following is a summary of the more significant accounting policies 
A. REPORTING ENTITY For financial reporting purposes, GASB Codification Section 2100 establishes criteria and standards fi)r defining the financial reporting entity. The requirements of this section apply to all levels of state and local governmental units, including primary governments and component units of those primary governments. 
The Winn Parish Clerk of Court is considered a component unit of the Winn Parish Police Jury since criteria established conclude that the Winn Clerk of' Court has some fiscal dependence on the Police Jury for office facilities, etcetera and e~clusion of the Winn Parish Clerk of Court's financial statements from those of the Police Jury would create incomplete financial statements of the parish wide governmental organization. Accordingly, these financial statements, are those of a conrponent unit of a primary government, the Winn Parish Police Jury. 
B. FUND ACCOUNTING The accounts of the Clerk of Court are organized on the basis of funds and account groups, each of which is considered a separate accounting entity. The various funds and account group are reported by generic fund type in the financial statements. Each fund operates with a group of self-balancing accounts that comprises its assets, liabilities, fund equity, revenues, and expenditures. Revenues are accounted for in the individual funds based upon the purpose for which they are to be spent and the means by which spending activities are controlled. The following fund categories, fund types, and account groups are used by the Clerk of Court: (Continued) 



WINN PARISH CLERK OF COURT NOTES TO FINANCIAL STATEMENTS (Contimmd) FOR THE YEAR ENDEI) JUNE 30, 1997 
GOVERNMENTAL FUND TYPE 
:~neral!_und (Salary_) - The General Fund is the principal fund of the Clerk of Court and is used to account for the operations of the Clerk's office. The various fees and charges due to the Clerk's office are accounted for in this fund. General operaling expenditures are paid from this fund. FIDUCIARY t:UN~ TYPE A gens&~Jn~s_ - The Advance Deposit and Registry of Court Funds are used to account fo~ assets held as an agent for others. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. ACCOUNTGROUPS 
.O~_n~ral Fj_xed As~et~ - This account group is established to account for all fixed assets used in governmental fund type operations. General fixed assets provided by the Winn Parish Police Jmy, which are not significant, are not recorded within the general fixed assets account group. Fixed assets are valued at historical cost or estimated historical cost if historical cost is not available. No depreciation has been provided on general fixed assets The account group is not a fund and is concerned only with lhe measurement of financial position and does not involve measurement of results of operations. - Long-term obligations expected to be financed from the General Fund are reported in the general long-term account group. Expenditures fo principal and interest obligations are recognized in the General Fund when paid. 
C. BASIS OF ACCOUNTING Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing, of the measurements made, regardless of the measurement focus applied. 

(Continued) 



W1NN PARISH CLERK OF COURT NOTES TO FINANCIAL STATEMENTS (Continued) FOR THE YEAR ENDED JUNE 30, 1997 
The accompanying financial statements have been prepare.d under generally accepted accounting principles as it relates to governmental bodies and tile General Fund uses the following practices in recording its revenues and expenditures: All revemles in the General Fund are recognized as revenue in the year in which they are earned and available for use except for interest income which is recognized when received. Expenditures of the General Fund are generally recognized under the modified accrua basis of accounting when the related fund liability is incurred. BUDGETARY PRACTICES 
As required by Louisiana Revised Statutes, the Winn Parish Clerk of Court prepared and legally adopted a budget for the General Fund for the year ended June 30, 1997. The proposed budget was prepared using generally accepted accounting principles, which is consistent with the basis of accounting used in the preparation of the accompanying financial statements. The proposed budget was made available for the public inspection on July 1, 1996. AJl budget appropriations lapse at year-end. 
Formal budget integration within the accounting records is not employed as a management control device. The Clerk of Court does not use encumbrance accounting. There were no amendments to the original budget during the fiscal year. E. CAStt AND CASH EQUIVALENTS 
Cash includes amounts in interest bearing demand deposits (;ash equivalents include amounts in time deposits. Time deposits are stated at cost. Under current state law, the Clerk of Court may deposit funds in demand deposits, interest bearing demand deposits, money market accounts, or time deposits with state banks organized under Louisiana law and national banks having their principal offices in Louisiana. 

(Continued) 



W1NN PARISH CLERK OF COURT NOTES TO FINANCIAL STATEMENTS (Continued) FOR THE YEAR. ENDED JUNE 30, 1997 
2. CASH AND (~ASH EQUIVALENTS At June 30, 1997, the carrying amount of the Clerk's deposits with financial institutions was $600,567 and included in these deposits were time deposits of $247,069. These deposits arc stated a! cost, which approximates market, and under state law, these deposits (or the resulting bank balance) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. All the Clerk's bank balances were fully covered by federal deposit insuranc, e at June 30, 1997. 3. ACCOUNTS ]IECE1VABLE 
The accounts leceivable at June 30, 1997, recorded in the General Fund, represent billings o account for photocopy charges and recordalion of legal documents. 
4. CHANGES ]N GENERAL FIXED ASSETS The changes in general fixed assets for the year ended June 30, 1997 is as follows 
Office Furniture Office Equipment 

Balance July 1, 1996 $ 66,821 99,151 .AdfliI_ion~_ ~._ 19~N_016_ 
Balance June 30, 1997 _ $ 66,821 118,1.67 

5. DUE FROM/TO OTHER FUNDS Individual balances due from/to other funds at June 30, 1997 are as follows 
FIJNI) General Fund Advance Deposit Fund 

DUE FROM D_T_H_t~ _gKN_D_ $ 218 DUE TO ~.Q.T! tER FUND $ 218 (Continued) 



WINN PARISH CLERK OF COURT NOTES TO FINANCIAL STATEMENTS (Cor~tinued) FOR THE YEAR. ENDED JUNE 30, 1997 
PENSION PLAN 
Substantially all employees of the Clerk of Court are members of the Louisiana Clerks of Cou~t Retirement and Relief Fund (System), a multiple-employer (cost-sharing), public employee retirement system (PERS), controlled and administered by a separate board of trustees. All regular employees who are under tim age of 60 at the time of original employment arc required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement benefit, payable monthly for life, equal Io 3 percent of their final-average salary. Final-average salary is the employee's average salary oveT the 36 consecutive or joined months that produce the highest average'.. Employees who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established and amended by state statute 
The System issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Louisiana Clerks of Court Retirement and Relief Fund, 11745 Bricksome Avenue, Suite B 1, Baton Rouge, Louisiana 70816, or by calling (504) 293-1162. The Caldwell Parish Clerk of Court does not guarantee the benefits granted by the System. Plan members are required by state statute to contribute 825% of their annual covered salary and the Winn Parish Clerk of Court is required to contribute at an actuarial determined rate This current rate is 11.00% of annual covered payroll. Contributions to the System include one-fourth of one percent (one-half of one percent for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish. The contribution requirements of plan members and the Winn Parish Clerk of Court are established and may be amended by slate statue. As provided by Louisiana Revised Statute 11:103, the employers contributions are determined by actuarial valuation and are subject to change each year based on the results of the valuation for the priol fiscal year. The Winn Parish Clerk of Court total contributions to the system for the years ending June 30, 1997, 1996, and 1995, were $15,085, $14,753, and $13,847, respectively, and were equal to the required contributions for each yea['. 

(Continued) 



ARISH CLERK OF COURT ANCIAL STATEMENTS (Continued) YEAR ENDH_) JUNE 30, 199'7 

Lease Date Total Amount Lease Monthly Principal and Interest Payments Term 

Year Ending June 3_0 1998 Less: Interest Portion Payments Present Value of Net Minimum Lease Payment 

Computer _S~ ekem_ June 1, 1993 $28.236.60 
4.70.61 60 months 

Amount $ 5,175' ( 23~9 
8. CHANGES 1N GENERAL LONG-TERM OBLIGATIONS 

Copy Machine January 27, 1993 $10,417.44 
217.03 48 months 

The following is a summary of long-term obligation (Capital Leases) transactions during the year: Long-'I'errn OJ~!igation$ July 1, 199(; Deductions - Principal Payments June 30, 1997 
Amount $ 11,536 (6,597) 



WINN PARISH CLERK OF COURT NOTES TO FINANCIAL STATEMENTS (Continued) FOR THE YEAR ENDED JUNE 30, 199'7 
9. POST I/Y';TIREMENT HEALTH CARE AND LIFE INSURANCE BENEFITS The Winn Parish Clerk of Court provides certain continuing health care and life insurance benefits for its retired employees. Substantially all of the Clerk's employees become eligible for those benefits if they reach normal retirement age while working for the Clerk. Those benefits for retirees and similar benefits for active employees are provided through an insurance company whose monthly premiums are paid jointly by the employees and the Clerk The Clerk recognizes the cost of providing these benefits (Clerk's portion of premiums) as an expenditure when the premiums become due. For the year ended June 30, 1997, the costs of retiree benefits totaled $5,078. There are currently five participants eligible to receive benefits under this program. 
10. UNSETTLED BALANCES 
The following is a summary of changes in agency fund unsettled balances 

Advance Deposit Fund Registry of Court Fund Total 

BM.ANCE BALANC[ JULY 1, JUNE 30, 1996 AI)DITION~ ~_~_DU__CIF__ION$ _ 1997 $ 207,163 $ 258,650 $ 213,375 $ 252,438 234 2.2227. 201,243 170 163 265.307 ~; 441,390 _$___ 459 8~93 $ _.33.83,538 _~_ 517,7@. 
11. EXPENDITURES MADE BY W1NN PARISH POLICE JURY The Winn Parish Police Jury during the year ended June 30, 1997 made expenditures of some $11,974 for the benefit of the Winn Parish Clerk of Court. These ,expenditures were priinaril) for operming services (computer maintenance) mid materials and supplies (binding & microfilm) In addition, the Winn Parish Police Jury also paid $7,384 of the Clerk's capital lease payments and, accordingly, such payments are reflected in these statements as other financing sources The Winn Parish Police Jury also provides the Clerk of Court with ofi]ce facilities and the related utility costs for such facilities. (Continucd) 
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WINN PARISH CLERK OF COURT NOTES TO FINANCIAL STATEMENTS (Continued) FOR THE YEAR. ENDED JUNE 30, 199'7 
12. COMMH'MFNTS 
Leases that do not meet the criteria for capitalization are classitied as operating leases with related rentals charged to current operating expenditures. For the year ended June 30, 1997, the Clerk had operating lease costs of approximately $3,489 which is included in travel and other charges. The future minimum lease payments under non.-cancelable operating leases are as follows at June 30, 1997: 
YEAR ENDED June 30, 1998 

13. LITIGATION 
AMOUNT 
~$~_1,744 

The Winn Parish Clerk of Court was not involved in any litigation at June 30, 1997 
14. CONTINGENT LIABILITY The Winn Parish Clerk of Court utilizes the reimbursement method for employee unemployment taxes and, accordingly, is contingently liable for the cumulative benefits paid to any employee who is eligible fi~r such benefits at termination of employment. At June 30, 1997, no employee had terminated employment which resulted in an unemployment benefit claim. 
15 EXCESS FUND BALANCE Louisiana Revised Statues require that every four years (at the close of the Clerks term of office) the Clerk must pay the parish treasurer the portion of the General Fund balance that exceeds one-half of'the revenues of the Clerk's last year in the term of office. At June 30, 1997, there was no amount due the parish treasurer since this was not the last year of the clerk's four- year term of office. 
i6. OTHER DISCi.OSUIkES 
There were no subsequent events or related party transactions that require disclosures in these notes to the June 30, 1997 financial statements. (Concluded) 
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LAWRENCE ] WII]TE, C PA 

WHITE & BATES CERTIFI[H) PUBLIC A CCOUN1)tNTS 203 NORTH ABEL STREET 17. O. BOX 1397 WINNFIELD, LA 71483 (318) 628-3985 FAX (318) 628-3988 
INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL STRUCTURE BASED ON AN AUDIT OF GENERAL PURPOSE FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS Honorable Donald E. Kelley Winn Parish Clerk of Court Winnfield, Louisiana We have audited the financial statements of the Winn Parish Clerk of Court, a component of the Winn Parish Police Jury., for the year ended June 30, 1997, and have issued our report thereon dated December 24. 1997. We conducted our audit in accordance with generally accepted auditing standards and Government Auditing Standards; issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. 

The management of the Winn Parish Clerk of Court is responsible for establishing and maintaining an internal control structure. In fulfilling this responsibility, estimates and judgments by management are required to assess the expected benefits and related costs of control policies and procedures. Thc objectives of an internal control structure are to provide management with reasonable, but not absolute, assurance that assets are safeguarded against loss from unauthorized use or disposition, and that transactions are executed in accordance with management's authorization and recorded properb to permit the preparation of financial statements in accordance with generally accepted accounting principles. Because of inherent limitations in any internal control structure, errors or irregularities may nevertheless occur and not be detected. Also, projection of any evaluation of the structure to fulure periods is subject to the risk that procedures may become inadequate because of changes in conditions or that the effectiveness of the design and operation of policies and procedures may deteriorate. In planning and performing our audit of the financial statements of the Winn Parish Clerk of Court, for the year ended June 30, 1997, we obtained an understanding of the internal control structure With respect to the internal control structure, we obtained an understanding of the design of relevant policies and procedures and whether they have been placed in operation, and we assessed control risk 



in order to determine our auditing procedures for the purpose of expressing our opinion on the financial statements and not to provide an opinion on the internal control structure. Accordingly, we do not express such an opinion. Our consideration of the internal control structure would not necessarily disclose all matters in the internal control structure that might be material weaknesses under standards established by the American Institute of Certified Public Accountants. A material weakness is a condition in which the design or operation of one or more of the internal control structure elements does not reduce to a relatively low level the risk that errors and irregularities in amounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. We noted no matteis involving the internal control structure and its operation that we consider to be material weaknesses as defined above. This report is intended solely for the use of management, and should not be used for any other purpose. This restriction is not intended to limit the distribution ofthi~ report, which is a matter of public record. 
Vv hite & Bates Winnfield, Louisiana December 24, 1997 
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WHITE & BATES CERTIFIED PUBIdC ACCOUNTANTS 203 NORTII ABEL STREET P. O. BOX 1397 WINNFIEI,r) I,A 71483 (318) 628-3985 FAX (318) 628-3988 
INDEPENDENT AUDITORS' REPORT ON COMPLIANCE WITH LAWS AND REGULATIONS BASED ON AN AUDIT OF GENERAL PURPOSE FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENTAUDIT1NG STANDARDS 

Honorable Donald E. Kelley Winn Parish Clerk of Court Winnfield, Louisiana 
We have audited the financial statements of the Winn Parish Clerk of Court, a component unit of the Winn Parish Police Jury, as of and for the year ended June 30, 1997, and have issued our report thereon dated December 24, 1997. We conducted our audit in accordance with generally accepted auditing standards and Government Auditing Standard% issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. Compliance with laws, regulations, contracts, and grants applicable to the Winn Parish Clerk of Court is the responsibility of the management of the Winn Parish Clerk of Court. As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement, we performed tests of the Winn Parish Clerk of Court compliance with certain provisions of laws. regulations, contracts, and grants. However, it should be noted that our objective was not to provide an opinion on overall compliance with such provisions. Accordingly, we do not express such an opinion. 
The results of our tests disclosed no instances of noncompliance that are required to be reported under Government Auditing Standards. 
This report is intended solely for the use of managelnent, and should not be used for any othc~ purpose. This restriction is not intended to limit the distribution &this report, which is a matter of public record. 
White & Bates Wmnfield, Louisiana December 24, 1997 
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WINN PARISH CI,ERK OF COURT SCttEDULE 
SCHEDULE OF CtIANGES IN UNSETTLEI) DEPOSIT BALANCES, BY FUNDS - FIDUCIARY FUND TYPE - AGENCY FUNDS FOR THE YEAR ENDED JUNE 30, 199"7 

ADVANCE I)EPOSIT _ FUND REGISTR'~ OF COUR'I __ FUND_.. UNSETTLED I)EPOSIT BALANCES AT JULY 1, 1996 $ 207,163 $ 234,227 ADDITIONS 
Deposits Suits and Successions Interest Earned Total Additions 
REDUCTIONS Clerk's Costs (transferred to General Fund) 
Litigant Settlements, Refunds, Witness and Suit Costs, etc. Sheriffs' Fees 
Other Reductions Total Reductions 
UNSETTLEI) DEPOSIT BALANCES AT JUNE; 30, 1997 
Supplementary schedule. Presented as additional analytical data 

255,710 ___. 2,940 258 650 
_ 465,813 
114,538 
71,252 
27,585 
213,375 _$_ 252~438 

186,278 _ 14~965 201 ~2_4_3 __ 435,4~ 

170,163 

170~1163 
_$__ 265.392/ 
38 


