
, OFFICIAl. FILE COPY DO NOT SEND OUT q ~:~[t~ ~ this 
LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Financial Report 
Year Ended June 30, 1997 
jnoer provisions of state law, t'hl~ report is a pubtic document, A copy of the report Ilas been submit- ted to the audited, or reviewed, entity and other appropriate public officials. The re.port is available for public inspection at the Baton Rou~,e otfice of tl~e Lesislative Audi- tor aivd, where appropriate, at the office of the parish clerk of court ~=r~ase Date.~  * 

F//~ 



c B~I~ Kd~e~ CPA Russel F Chan~pa~}'le CPA V,~ R Stove. CPA Ch~,S Ra,~y CPA C~ae O Chapman. CPA P TreyC~e CPA Pe~y ~ Sc~ns CPA Mary T ThbOdea~. CPA OeralSA TtwbOdea~ Jr CPA 

KOLDER, CHAMPAGNE, SLAVEN & RAINEY, LLC CERTIFIED PUBLIC ACCOUNTANTS 

MANAGEMENT LETTER 
The Honorable O. C. Dan Guilllot Lafayette Parish Clerk of Court Lafayette, Louisiana 

Breau, B,, 

v,l~, r, v, ii, I,: 
During our audit of the financial statements of the Lafayette Parish Cle~-) of Court, Lafayet:te, Louisiana for the year ended June 30, 1997, we noted certail areas in which improvements in the accounting system and financial practices o~ the Clerk of Court may be desirable. These improvements, if implemented, shou]c i~prove the efficiency and effectiveness of operations and provide better contro] and protection over the assets of the Clerk of Court. Therefore, the followi]~< improvements are recommended: 1 An evaluation of the Group Health Self-Insurance program should be made in order to attempt to operate the fund on a profitable basis. Rate increases to employees, increased funding by the Lafayette Parish Clerk of Court, reduction of benefits to participants and/or a con~)ination of these methods may be considered in order to eliminate the deficiency experienced in the year ended June 30, 1997. 2. Management should consider implementing computer controls a 
b 

d 

A list should be compiled co~Lputer hardware, with a installed on each computer. and maintained of all list of all software 
Adequate physical controls should be implemented to ensure that access to the computer room is restricted to authorized personnel. A written computer policy should be developed and distributed to all employees with instructions for appropriate use and care of the computers. Employees have the capability and authority to contact the computer software maintenance vendor to request and obtain changes in the computer program. Management should restrict this authority to key personnel and should implement controls to ensure that the computer department is aware of these changes. 
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e A disaster recovery/contingency plan should be developed and tested for adequacy. Based upon employee payroll testing performed, the following additiona improvements are recommended : 3 
4 
5 

6 

All salary changes and modJ fdcations should be documented within each employee' s personnel file. A more appropriate method of monitoring employee hours worked should ]De devised which would require employee signatures to support hours worked in each pay period. The policy should also require supervisor approval of time records. Management should specify ~n the personnel policy manual that the Clerk of Court has discretion to supersede the personnel policy, so long as modifications are documented in writing. Also, it should be noted that modifications to the personnel policy should be applied office-wide and not only to certain select employees. A section of documentation the Louisiana items of value the Lafayette 
the personnel policy manual should include regarding employees being subject to Title 42 of State Code of Ethics pertaining to acceptance of from suppliers or individuals doinc~ business with Parish Clerk of Court. We would like to express our appreciation to you and your office staff fo the courtesies and assistance rendered to us during the performance of our audit Should you have any questions or need assistance, please fee] free to contact u~; 

Lafayette, Louisiana December 3.9, 1997 

Kolder, Champagne, Slaven & Rainey, LLC certified Public Accountants 
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general purpose financial statements of the Lafayette Parish Clerk of Court. ~.i information has been subjected to the auditing procedures applied in the audit the general purpose financial ~tatements and, in our opinion, is fairly preseht in all material respects in relation to the general purpose financial statem~I taken as a whole. The f~nancial information for the preceding year, which is included comparative purposes, was taken from the financial report for that year in whicl expressed an unqualified opinion on the general purpose financial statements of Lafayette Parish Clerk of Court. 

Lafayette, Louisiana December 19, 1997 

Kolder, Champagne, Slaven & Rainey, LLC" Certified Public Accountants 



 



 



LAFAYETTE PARISH Lafayette, CLERK OF COURT Louisiana Statement oi[ Revenues, Expenditures Budget (GAAP Basis) Governmental Fund Type and Changes in Fund Balance and Actual General Fund Year Ended June 30, 1997 With Comparative Actual Amounts for Year Ended June 30, 1996 

Revenues: Licenses and permits Fees, charges and commissions - Court costs, fees and charges Fees for recording legal documents Fees for certified copies Miscellaneous Total revenues Expenditures: Current - Personnel services and related benefits Operating services Material and supplies Appropriations to Lafayette Parish Government Capital outlay Total expenditures 

1997 
Budc/9_~__ Actual Variance - Favorable l_Unfavorable) 1996 Actua] 
$ 45,500 $ 45,955 $ 455 $ 44,85 
76,645 3.140.I00 329,000 327,~!~ 

2,740,536 481,335 

100,592 23,947 3,174,112 34,012 341,320 376,918 '-_~4 ~Q38 , 897 
2,745,980 463,564 

12,320 4F),043 ii_c@,777 
(5,444 17,771 320, 150 233, 871 86,279 

139,150 68, _0_0_9. 3,749, _i_7_]. 162,440 ___72,751 _~3~678,606 (23,290 ~4,751 70,565 

130,39:~! 2,789,65 296 , 96 ;! -- 406~ 3~ 667,95 
2,723,39 645.38 
168 107 07 04 3.947.26 Excess of revenues over expenditures 169,949 360,291 190,342 (279,3[ Fund balance beginning of year 1,120,1~]: I~12_0,i01 Fund balance end of year $1,290,050 $1,480,392 $190,342 

The accompanylng notes are an integral part of this statement 

1,399L4< 
$1,120,3[ 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Comparative Statement of Revenues, Expenses and Changes in Retained Earning Proprietary Fund Type Internal Service Fund - Group Self-Insurance Fund Years Ended June 30, 1997 and 1996 

Operating revenue: Employer contributions Employee contributions Total operating revenue Operating expenses: Administrative fees Insurance premiums Medical c].aims Total operating expenses Operating loss Nenoperating income Interest income Net income (loss) Retained earnings, beginning Retained earnings, ending 

1997 
$ 379,729 87,452 .. 467,181 
19,340 97,867 471,563 588,770 

1996 
$ 376 86 463~] '~ 
18, 7[!~ 102, O, !! 342~f<~!4 463~ 5_ ~ i 121,589) (3[~';; 

. 9,026 9.9 112,563) 9,5 ~ 236, 156 226~5(( $ 123,593 $ 236,1~! 

The accompanying notes are an integral part of this statement 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Comparative Statement of Cash Flows Proprietary Fund Type Internal Service Fund - Group Self-Insurance Fund Yeara Ended June 30, 1997 and 1996 

Cash flows from operating activities: Operating loss Adjustments to reconcile operating income to net cash provided by operating activities - Changes in assets and liabilit~es~ Decrease (increase) in receivables Increase (decrease) in claims payable/ liabilities Net cash used by operating activities Cash used by operating actdvities C~sh flows from investing activities: Interest on interest-bearing deposits Increase (decrease) in cash and cash equivalents Cash and cash equivalents, beginning of[ year Cash and cash equivalents, end of year 

1997 1996 

6,044) (6,1! 70~ 829 64 7_u~85 56,804) (6 
47,778) 3 247,216 24~ $ 199,438 $ 247 

The accompanying notes are an integral part of this statement 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements 
I) Summarv of Significant Accountinq Policies As provided by Article V, Section 28 of the Louisiana Constitution 1974, a Clerk of Court serves as the ex-officio notary public, the reco1~ of conveyances, mortgages and other acts, and shall have other duties ~! powers provided by law. A Clerk: of Court is elected for a term of four yea~ The accounting and reporting policies of the Lafayette Parish Clerk c Court conform to generally accepted accounting principles as applicable governments. Such accounting and reporting procedures also conform to :! requirements of Louisiana Revised Statutes 24:513 and to the industry aul guide Audits of State and Local Governmental Units The following is a summary of certain significant: accounting polic5 A. Financial ReDortinq Entity These general purpose financial statements only include funds, account groups, activities, et cetera, that are controlled by the Clerk of Court as an independently elected parish official. Based on the criteria established by the Government Accounting Standards Board (GASB) Statement No. 14, the Clerk of Court is s component unit of the Lafayette Parish Government. The Clerk of Court is fiscally dependent on the Lafayette Parish Government since the Clerk's offices are located in the Parish Court House, the upkeep and maintenance of the courthouse is paid by the Parish Government and certain operating expenditures of the Clerk's office are paid by the Parish Govezument. As an independently elected official, the Clerk of Court is solely responsible for the operations of his office, which includes the hiring or retention of employees, authority over budgeting, responsibility for deficits, and the receipt and disbursement of funds. Certain units of local government over which the Clerk of Court exercises no ovezsight responsibility, such as the parish school board, other independently elected officials, and municipalities within the parish, are excluded from the accompanying financial statements. These units of government are considered separate reporting entities and issue financial statements separate from that of the Parish Clerk of Court. B. Fund Accountin~ The accounts of the Clerk of Court are organized on the basis of funds and account groups, each of which is considered a separate accounting entity. The operations of each fund are accounted 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
for with a separate set of self-balancing accounts that comprise its assets, liabilities, fund equity, revenues and expenditures. Revenues are accounted for in these individual funds based upon the purpose for which they are to be spent and the means by which spending activities are controlled. The funds presented in the financial statements are described as follows: Governmental Fund General Fund The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of the Clerk of Court and is used to account for the operations of the Clerk of Court's office. The various fees and charges due to the Clerk's office are accounted for in this fund. General operating expenditures are paid from this fund. Fiduciary Funds - Agency Funds The Advance Deposits, Registry of Court and Election Qualifying Agency Funds are used to account for assets held as an agent for individuals, etc. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. Proprietary Funds Internal Service Fund Proprietary funds are used to account for activities similar to those found in the private sector, where the determination of net income is necessary or useful to sound financial administration. The Group Self-Insurance Fund is an internal service fund used to account for monies accumulated to provide group health coverage for en~loyees of the Lafayette Parish Clerk of Court. C. Basis of Accountino Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting refers to the timing of the measurements made, regardless of the measurement focus applied. 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
The Clerk of Court's records are maintained on a cash basis of accounting. However, the funds as reported in the accompanying financial statements have been converted to a modified accrual basis of accounting. Under the modified accrual basis of accounting, revenues are recognized when susceptible to accrual when they become both measurable and available. "Measurable" means the amount of the transaction can be determined and "available" means collectible within the current period or soon enough thereafter to be used to pay liabilities of the current period. Expenditures are recorded when the related fund liability is incurred. Those revenues susceptible to accrual are recordings, cancellations, mortgage certificates, certified copies, court attendance, interest earned on interest-bearing deposits, and criminal costs. Substantially all other revenues are recorded when received The Clerk of Court applies all applicable Financial Accounting Standards Board (FASB) pronouncements issued on or before November 30, 1989 in accounting and reporting its proprietary fund operations unless those pronouncements conflict with or contradict Governmental Accounting Standards Board (GASE) pronouncements. D. Budq_e_taxLl< and Budqetary__A__gc_o_tlntinq The Clerk of Court follows the budgetary data reflected in these procedures in establishing the financial statements: A proposed budget Js prepared and submitted to the Clerk of Court for the fiscal year no later than fifteen days prior to the beginning of each fiscal year. A summary of the propclsed budget is published and the public is notified that the proposed budget is available for public inspection. At the same time, a public hearing is called. A public hearing ~s held on the proposed budget at least ten days after publication of the call for a hearing. After the holding of the public hearing and completion of all action necessary to finalize and implement the budget, the budget is legally adopted prior to the commencement of the fiscal year for which the budget is being adopted. 

i0 
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LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
All budgetary appropriations lapse at the end of each fiscal year. The budget is adopted on a basis consistent with generally accepted accounting principles (GAAP). Budgeted amounts included in the accompanying financial statements are as originally adopted or as finally amended by the Clerk of Court. Such amendments were not material in relation to the original appropriations. 

E+ Fixed Assets and Lonq-Term Liabilities Fixed assets used in governmental fund type operations (general fixed assets) are accounted for in the General Fixed Assets Account Group, rather than in the General Fund. General fixed assets provided by the parish council are not recorded within the general fixed assets account group. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost or estimated historical cost if historical cost is not available. Estimated amounts are immaterial in relation to total fixed assets. Long-term liabilities directly associated with and expected to be paid from the General Fund with current available resources are accounted for in the General Fund. All other long-term liabilities are accounted for in the general long-term debt account group. The account group is not the measurement of financial results of operations. F. Interest-Bearin~ Deposit 
a "fund". It is concerned only with position, not with measurement of 

Interest-bearing deposits are stated at cost approximates market. G. Statement of Cash Flow For the purpose of the statement of cash flows, the Internal Service Fund considers all highly liquid investments with a maturity of three months or less when purchased to be cash e~tivalents. 

ii 



H. Bad Debts 

LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
Uncollectible amounts due for receivables are recognized as bad debts by direct write--off at the time information becomes available which would indicate the uncollectibility of the particular receivable. Although the specific charge-off method is not in conformity with generally accepted accounting principles (GAAP), no allowance for uncollectible accounts receivable was made due to immateriality at June 30, 1997. I. Vacation and Personal Leave E~?loyees of the Clerk of Court's office earn i0 to 20 days of w~cation leave each year depending on length of service. In addition, employees earn 12 days of personal leave each year. Vacation leave must be used in the year earned. Upon resignation or retirement, employees may, at the discretion of the Clerk, be paid for unused vacation leave at the employee's current rate of pay. Personal leave may be accumulated to a maximum of 90 days and carried over to succeeding years. Employees are paid for unused personal leave upon termination or retirement. At June 30, 1997, the Clerk of Court has accrued vested leave benefits as required to be reported in accordance with GASB statement No. 16, "Accounting for Compensated Absences". 

J. Inventor]~ Inventory in the Clerk's historical books produced snd the general public. The books than market at June 30, 1997. m. Fun d_d__Eq!city_ 
General Fund consist of copies of published by the Clerk for sale to are recorded at cost which is lower 

Reserves represent those portions of fund equity not available for expenditures or legally segregated for specific future use. Designated fund balances represent tentative plans for future use of financial resources. L. Encumbrances Encumbrance accounting, under which purchase orders, contracts, and other commitments for the expenditure of monies are recorded in order to reserve that portion of the applicable appropriation, is not employed by the Clerk of Court as an extension of formal budgetary integration in the funds. 
12 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
M. Post-Retirement Hea].th Care and Life Insurance Benefits ThE! Clerk of Court has no established pol~cy regarding the pa~nent of costs of providing continuing health care and life insurance benefits for its retired employees. N. Memorandum Only - Total Columns Total columns on financial statements are captioned "Memorandum Only" to indicate that they are presented only to facilitate financial analysis. Data in these columns do not present financial position in conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. 
2) Cash and Interest-Bearinq De/oositi.s Under state law, the Clerk may deposit funds within a fiscal agent ~./~ organized under the laws of the State of Louisiana, the laws of any oth~ state in the union, or the laws of the United States. The Clerk may in,-~!! in ~]ited States bonds, treasury notes, or certificates and time deposit: state banks organized under Louisiana law and national banks having prlnc:i:,~ offices :in Louisiana. At June 30, 1997, the Clerk of Court has cash and ~ equivalents {book balances) totaling $5,967,954 as follows: Money market accounts Time deposits Total 

$2,B1~ 3,35~! $5,967.}i!~ 
These deposits are stated at cost, which approximates market. U;LII state law, these deposits (or the resulting bank balances) must be securei federal deposit insurance or the pledge of securities owned by the fJ!~: agent bank. The market value of the pledged securities plus the fed~l deposit insurance must at all times equal the amount on deposit with th~ 

13 



fiscal agent. agent bank in parties. The June 30, 1997 Bank balances 

LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
These securities are held in the name of the pledging fi~:~ a holding or custodial bank that is mutually acceptable to ],>t following is a summary of deposit balances (bank balances and the related federal insurance and pledged securities: 

Federal insurance Pledged securities (Category 3) Total federal insurance and pledged securities Excess of federal securit;ies over insurance and pledged bank balances 

55, ::( 1,568 7_3~f/3! 
$1,~5~ 

Pledged securities in Category 3 include uninsured or unreg~st,:( investments for which the securities are held by the broker or dealer, o~ 1 its trust department or agent, but not in the Clerk of Court's name. }:J~ though the pledged securities are consldered uncollatera]ized (Categor} Louisiana Revised Statute 39:3229 imposes a statutory requirement on :} custodial bank to advertise and sell the pledged securities within i0 day:~ being notified by the Clerk of Court that the fiscal agent has failed to ~i,~ deposited funds upon demand. 
3) General F~xed Assets A summary of changes in general fixed assets fo[[lows 
Balance, July i, 1996 Additions Deletions Balance, June 30. 1997 

Furniture, Fixtures and Tot:a] Equ~ment Automobiles E_ug~/)me $2,248,807 61,165 .__/151,153 $57,430 $2,306, 63, $2, ] 58,819 $57,430 $2,216 , .! 
In 1989, the Clerk of Court completed a project to renovate the fj:~t second and third floor6 of the Courthouse. The total cost of the faci~;t renovation was approximately $1,000,000. All moveable items included Jn t! renovation and belonging to or controlled by the Clerk of Court a~ inventoried and included in the general fixed asset group of the Clez~ < Court. Immoveable items, such as building renovations, belong to t} Lafayette Parish Government and are therefore not ~ncluded in the gen. I, fixed asset account group. 

14 



4) Pension Plan 

LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
Plan Description. - The Lafayette Parish Clerk of Court contribute: the Clerk of Court Retirement and Relief Fund (Retirement System), s <:., sharing mnltiple employer defined benefit pension plan administered by ! Clerk of Court Retirement and Relief Fund, a public corporation create< accordance with the provisions of Louisiana Revised Statute II : 1501 - 154 ) provide ~:etirement, disability and survivor benefits to members throughout : State of Louisiana. The Clerk of Court Retirement and Relief Fund issu,~: publicly available financial report that includes fJ.nancial statements .~ required supplementary information. That report may be obtained by wri~ i to the Clerk of Court Retirement and Relief Fund, 11745 Bricksome Ave., gi~ B-I, Baton Rouge, Louisiana 70816. Funding_Policy. - Plan members are required to contribute 8.25% of t:i~i annual covered salary and the Lafayette Parish Clerk of Court is requirel contribute at an actuarially determined rate. The current rate is 13.0~ annual covered payroll. The contribution requirements of plan members and Lafayette Parish Clerk of Court are established and may be amended by Clerk of Court Retirement and Relief Fund. The Lafayette Parish C]er) Court's contributions to the Retirement System for the years ended June 1997, 1996, and 1995 were $2]9,948, $219,726 and $207,966, respectively. 

5) ChancLes ~rl Aqencv Fund Balances A ~:ummary of changes in agency fund unsettled deposits follows 

Agency funds: Advance Deposit I Advance Deposit II Registry of Court Election qualifying 

June 30 1997 Unsettled Deposits at Be(jinn ing of ye_a_r _ 
$ 50,376 2,367,760 1,093.217 

Unset ~ 1 Depo~ : t Additions Reductions of Yei! 
$ 2,165 $ 2,317 3,485,572 3,390,806 15.560 3,357,393 2,844,650 15,560 

$ 50 2,495 1.639 
$3,511,353 $6,894,103 $6,219,920 $4,185 

15 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
llzati On July i, 1992, the Clerk established a limited risk management pro~.. for (Jroup hospitalization insurance. Premiums are paid into the Group S, ] Insurance Fund by the General Fund and funds are available to pay cla : "T claim reserves and administrative costs of the program. The Clerk h contracted Benesys, Tnc. to act as the third party administrator for ~: program. An excess of coverage insurance policy covers individual claim; excess of $20,000 per year and $I,000,000 per lifetime. During the f/:. year ended[ June 30, 1997, a total of $467,181 in premiums were paid by ". General Fund and employees of the Clerk. Interfund premiums are set to c, ,: the maximum exposure to the program in a fiscal year and are reportec quasi-external in interfund transactions. Liabilities are reported when is probable that a loss has occurred and the amount of the loss car~ reasonably estimated. Liabilities include an amount for claims that have L., incurred but not reported. Claim liabilities are calculated considering ". effects of inflation, recent claim settlement trends including frequency .~ amount of pay-outs and other economic and social factors. The Clerk curre]c does not discount its claims liabilities. Changes in the claims liability ,~ as follows: 

1994 - 1995 1995 - 1996 1996 - 1997 

Beginning of Claims and Benefit Balanc Fiscal Year Changes in Payments and FJsc Liability Estimates Claims Year $28,89]. $28,253 $28,224 $308,895 $342,755 $512,418 
7) Chanqes ~[ General Lonq-Term Obliqation During the year ended June liabilities reported in the long 

$309,533 $342,784 $471,563 $28 $28 $69 
30, 1997, the following changes occurre -term debt account group: Accrued compensated absences payable, June 30, 1996 Current year activity: Decrease in accrued compensated absences Accrued compensated absences payable, June 30, 1997 

16 

$279, ~[{ 
$242 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Notes to Financial Statements (Continued 
e rk of qQu~'t_. P__a_iibY the Lafayette Parish Gore 

At June 30, 1997, the Clerk of Court is involw,.d in several lawst claiming damages. In the opinion of the Clerk of Court's legal count, reso].ution of these lawsuits will not create a liability to the Clerk of E'c in excess of insurance coverage. 

17 
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ASSETS Cash Interest-bearing deposits Receivables: Accounts Accrued interest Inventory Total assets 

LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana General Fund Comparative Balance Sheet June 30, ].997 and 1996 

LIABILITIES AN]9 FUND BALANCE Liabilities: Accounts payable Payroll deductions payable Compensated absences Total liabilities Fund balances: Reserved for inventory Unreserved- Undesignated Total fund balance Total liabilities and fund balance 

2]. 

1997 1996 
$ 1,750 $ 3,7 1,582,980 1,303,5 174,842 4,425 14,596 143,( 4,~ $1,778,593 $1,453,7 
$ 86,518 20,882 190,801 298,201 
14,596 11465,796 _~_i~480,392 

$ 136,7:,5 

$1,778,593 $I,453,'7 



L~FAYETTE PARIO, H CLERK OF COURT Lafayette, Louisiana General Fund Statement of With Comparative Revenues Compared to Budget (GAAP Basis) Year Ended June 30, 1997 Actual Amounts for Year Ended June 30, 1996 

Licenses and permits: Marriage licenses Passports Total licenses and permits Fees, charges Court costs charges - and eommissions fees, and Criminal costs Court attendance reporting Other Total court costs, fees and charges Fees for recording legal documents - Recordings Index Search Cancellations Mortgage certifieates Suits and successions UCC filing Total fees for recording legal documents Certified cop~ es 

1997 Variance - Favorable 1996 Budq~ Actual (Unfavorable) Actual 
$ 43,000 $ 43,425 ____~IL(~ ___ 2,530 _____45w 500 --- 45,955 
40,120 

$ 425 30 455 
40,758 638 24,020 ____35 814 24,020 _ (~1< __.!~L 645 i005~5~_92 ~'z3,94Z 

1,076,000 1,600 66,000 174,000 i, 775, [i00 4 I~LO0_ 
I,I15,349 1,595 66,757 174,916 1,766,868 --- 48,627 

~i_4 O_j~Q 0 .~174, 112 329 000 341,320 

22 

39,349 (5) 757 916 (8,132) -- 1,127 
34,012 __!2,320 

$ 42,7" _. 2 ~oo~ 44~2 
6?,84~ 26,24: 3~~33 ! 130 3!,i 
798, 8 ],9 59,9 3.70,4 i, 714, 9 _ 43~: 
296 , 9i,9 cont J nu,. :~ 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana General Fund Statement of Revenues Compared to Budget (GAAP Basis) (Continued Year Ended June 30, 1997 With Comparative Actual Amounts for Year Ended June 30, 1996 

Miscellaneous: Interest earned Charges reimbursable by parish government Elections Judicial commitments Change of venue Sale of books Other Total miscellaneous Total revenues 

1997 Variance - Favorable 1996 Budge~ Actual (Unfavorable~ . Actual 
153,500 198,720 45,220 3.35,000 13,900 550 7,775 __.AL~!]i0- 3_2_'_I_,_8"_[5_ $3,919,320 =~======== 

23 

134 12 144 691 470 7,329 ___ 23,564 376,918 $4,038,897 ====== 

(856 (1,209 (8O (446 __6,414 __49,043 $13.9,777 

207,6,1! 128,6" 4 19, 9!: 5 32,0{': ~.6/ 15~~5 406~0~ $3,667,9 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana General Fund Statement of Expenditures Compared to Budget (GAAP Basis) - Year Ended. June 30, 1997 With Comparative Actual Amounts for Year Ended June 30, 1996 

Expenditures: Current - Personnel services and related benefits - Salaries: Clerk Deputy clerks Clerk's expense allowance 

1997 Variance - Favorable Bu~t_ Actual (Unfavorablek 

$ 67,012 $ 67,012 2,030,000 2,022,215 
Clerk's supplemental fund Hospital~zation insurance Payroll taxes, retirement and compensated absences 

6,701 21,000 380,000 
6,609 20,875 379.729 

7,785 92 125 271 

1996 Actual 

$ 64, 2~ 2 . 014 . 8-- 6,4 19,5 376.5 
__~823 249 540 __133,717 _ 24]~8 Total personnel services and related benefits ~__53~ _2~ 745,980 __~5,444) _27L~23~3 Operating services - Insurance Professional fees UCC filing Cott index Book Publication costs Adopt i ons Telephone Travel end conventions Election expense allowance Copier expense Curator fees 

39,825 31,940 48,500 75.000 
100 28,000 15,700 17,500 30,000 625 

24 

36,812 22,675 48,654 78.976 5,842 87 29,198 15,074 17,137 29,750 571 

3,013 9,265 (154) 3,976) 5,842 13 1,198 626 363 250 54 

36 27 47 198 
3~ d ], i[) 6 ].,34 I 4 4 35, 5,4 1.5.4~,[ 31 , 2F~ 35, 0 i 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Ge:neral Fund Statement of Expenditures Compared to Budget (GAAP Year Ended June 30, 1997 With Comparative Actual Amounts for Year Ended 

Change of venue Computer operations Parking fees Judges' supplemental fund Training Center for family violence contribution Total operating services 

1997 
Basis) (C June 30 
Variance - Favorable Budqet__ Actual__ (Unfavorab]ek 

Materials and supplies - Office supplies and operations Automobile and maintenance Lease expense Dues and subscription Uniforms Total materials and supplies Appropriations to Lafayette Parish Government - Capital outlay Courthouse security Operating revenues and expenditures unreimbursed Total appropriation to Lafayette Parish Government 

141, 26, 000 700 945 4,500 
_ 21,9o_o 4 s_gi~z _3_-35 

126,066 26,725 971 3,822 
].4,934 (25) (26) 678 

- 2m 2~/9/04 __.__L~A 46_3,564 ~7~771_ 
300.450 203,405 97.045 6,700 3,000 - 10, q ch0 320 150 

5,215 16,250 1,920 ___7,081 
1,485 (3.6,250 1,080 __.2,919 

276, 0'! 4 . -/' i 2,3 20~ ~! _233,871 __86,279 303~{:,~ 
4,1!50 4,276 (126 5,6~,! 7, 5' [ 
_ 135~00_0 _ 15_8~ 164 ~ 2 33~6_1 64 ) 2.54~9~ 4 
_ 139~_] 5o l_62,440 ~ 23!~2290 ) 168 ~ c 
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LAFAYETTE PARISH CLERK OF COURT Lafaye.tte, Louisiana General Fund Statement of Expenditures Compared to Budget (GAAP Year Ended June 30, 1997 With Comparative Actual Amounts for Year Ended 

Capital outlay - office equipment Computer equipment Total capital outlay 

Basis) (Continued June 30, 1996 
7 Variance - Favorable 1996 Bu~!_tt Actual (Un f avorablel Actu~il 

38,000 30 000 36,135 __36,616 1,865 _(6,616 9],3~ 15.6~ 68z0QA ____~72,751 __~4,751) ]07_~0 Total expenditures $3,749,171 $3,678,606 $70,565 $3,947,2~I 
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GrOUp Self 
INTERNAL SERVICE FUND 

insu~_~ance Fund - TO account for monies accumulated to provide gl insurance coverage for employees of the Lafayette Parish Clerk Court . Employer and employee contributions are used to purc~ insurance, pay claims and pay the insurance company administration of the program. 
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ASSETS 

LAFAYETTE pARISH CLERK OF COURT Lafayett.e, Louisiana Internal Service Fund Group Self-Insurance Fund Comparative Balance Sheet June 30, 1997 and 1996 

Current assets: Interest-bearing deposits Stop-loss insurance policy receivable Total assets 
LIABILITIES AND FUND EQUITY Cerrent liabilities: Claims payable Stop-loss insurance policy payable Total current liabilities Fund equity: Retained earnings - Unreserved, undesignated Total liabilities and fund equity 

28 

1997 
$199,438 23,208 

1996 
$247,2[:( 17~ ~ ~! $222,646 $264,35~ 
28 28 

I_~223,593 236~15~ $222,646 $264,3~'[: 



LAFAYETTE PARISH CLERK OF COURT Lafayette, Louisiana Internal ~:ervice Fund Group Se]f-Insurance Fund Comparative Statement of Revel]ues, Expenses and Changes in Retained Earning Years Ended June 30, 1997 and ]996 

Operating revenue : Employel contributions Employee contributions Total operating revenue Operating expenses: Administrative fees Insurance premiums Medical claims Total operating expenses Operating loss Nonoperatin9 revenue Interest income Net income (loss Retained earnings, beginning Retained earnings, ending 
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1997 
$ 379,729 87,452 467,181 
19,340 97,867 471,563 588,770 

1996 
$ 376,5{ 86~~~~ 
18,? 102,0 342 7 463 5 121,589) (3:,i~ 

026 ~9~9!, (112,563) 9,5,~[ 236,156 226L~! $ 123,593 $ 236,1 



cash provided by operating activities - Changes in assets and liabilities: Increase in receivables Increase (decrease) in claims payables/ liabilities Net cash used by operating activities Cash provided (used) by operating activities Cash flows from investing activities: Interest on interest-bearing deposits Increase (decrease) in cash and cash equivalents Cash and cash equivalents, beginning of year Cash and cash equivalents, end of yea]: 

30 

6,044) (6,1 70,829 64,785 
56,804 
____ b i! 

9,026 ____~9 , 
(47, 778) 3, 3+I 247,216 -- 243~8 $ 199,438 $ 24V,2;~ 



AGENCY FUNDS 
Advance Deposit Funds - The Advance Deposit Funds Louisiana Revised Statute 13:842, are deposits on suits filed by litigants. to the litigant8 after all costs have 

I and ~I, as provided used to account for adv~ The advances are refund~ been paid. 
Registry of Court Fund - The Registry of Court Fund, as provided by Louis: Revised Statute 13:475, is used to account for funds which been ordered by the court to be held until judgment has rendered in court litigation. Withdrawals of the funds can be i only upon order of the court. 
Election Qualifying Fund - The Election Qualifying Fund ds used to account i funds collected from individuals qualifying to run for politic: office and remitted to the appropriate governmental bodies political committees. 
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INTERNAL CON~{0L AND COMPLIANCE 
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Russel F Chanlp(,gne, CPA v,cl~ R S~av~ CPA Ch.S Rs,~y CP~ C~ad O Ct~p.~in. CPA P Troy C~le CPA perf~yAn,~ele ScrJ~n$ CpA Mary T T~bodeBL~. CPA ~takJA Ttubodea~. Jf CPA 

KOLDER, CHAMPAGNE, SLAVEN & RAINEY, LLC CERTIFIED PUBLIC ACCOUN'rANTS 
pr~,,(. =~ ,,. 40:? INZ)EPEICDENT AUDITOR'S REPORT ON COMPLIANCE AND ON r~ ,, ~c; INTEPJ~AL CONTROL OVER FINANCIAL REPORTING BASED ON .run AUDIT OF M~9~,~ i, I,; GENERAL PURPOSE FINANCIAl, STATEMENTS PERFORMED IN ACCORDANCE 1234D.~I,,..,~C' WITH GOVERNMENT AUDITING STANDARDS r,~o,.. ,, ,~,, ~ ~o~, 

The Honorable O. C. Dan Guillot Lafayette Parish Clerk of Court Lafayette, Louisiana We have audited the financial statements of Lafayette Parish Clerk of Co a component unit of the Lafayette Parish Government, as of and for the year e June 30, 1997, and have issued our report thereon dated December 19, ]997. conducted our audit in accordance with generally accepted auditing standards ai~d standards applicable to financial audits contained in Government Auditinq Standa issued by the Comptroller General of the ~lited States. Compliance As part of obtaining reasonable assurance about whether Lafayette Parish C:,':-: of Court' a financial statements are free of material misstatement, we perfol ! tests of its compliance with certain provisions of laws and regulat~ :~:~ , noncompliance with which could have a direct and material effect on t ) determination of financial statement amounts. However, providing an opinio], (: compliance with those provisions was not an objective of our audit: and, accordirl i I [., we do not express such an opinion. The results of our tests disclosed no insta:l:, of noncompliance that are required to be reported under Government AudJ:! Standards. Internal Control Over Financial Reoortinq In planning and performing our audit, we considered the Lafayette Parish C: ~: of Court' s internal control over financial reporting in order to determine ::~: auditing procedures for the purpose of expressing our opinion on the general put}> ::! financial statements and not to provide assurance on the internal control , ~ ,,~ financial reporting. However, we noted a certain matter involving the irlte~ :~, control over financial reporting and its operation that: we consider to ~ reportable cond:[tion. Reportable conditions involve matters coming to our atten~ i( relating to significant deficiencies in the design or operation of the inte~:~,~ control over financial reporting that, Jn our judgment, could adversely af!.,c Lafayette Parish Clerk of Court's ability to record, process, summarize and re:.,::~ financial data consistent with the assertions of management in the fiI~an [~, statements. 
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Reconciliation of Individual Suit Dockets With Advance DeDosit I Cash Balance Finding The balances in the individual suit: dockets have not been reconciled with corresponding cash balances in the Adw~nce Deposit I Account at June 30, 1997 Recommendation Efforts should be made to reconcile the balances in the individual ~;: dockets to the Adw~nce Deposit I cash balance. Response The Clerk of Court stated that: his office is in the process of identif unknown balances and reconciling them with the corresponding cash balance ~n Advance Deposit I account. However, due to the age of these suits, this pro would require extensive cost prohibitive research to reconstruct, therefore unknown balances will be identified as the individual suit balances are claim 
A material weakness is a condition in which the design or operation of oi~ < more of the internal control components does not reduce to a relatively low ] i...i the risk that misstatements in amounts that would be material in relation to t 1 financial statements being audited may occur and not be detected within a ti". period by employees in the normal course of performing their assigned functi:~::~ Our consideration of the internal control over financial reporting would i:< necessarily disclose all matters in the internal control that might be report i!~ conditions and, accordingly, would not: necessarily disclose all reporta!~ conditions that are also considered to be material weaknesses. However, we be] : ~" the reportable condition described above is a material weaknesses. We also noted other matters involving the internal control over finan reporting that: we have reported to the Lafayette Parish Clerk of Court in a sepa letter dated December 19, 1997. This report is intended for the information of the Lafayette Parish ClerT: Court. However, this report is a matter of public record and its distributJol not limited. 

Lafayette, Louisiana E,ecermber 19, 1997 

Kolder, Champagne, Slaven & Rainey, LLC Certified Public Accountants 
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LAFAYETTE PA]~] SH Lafayette, Con@gined Schedule of Interest- June 30 

General Fund - Certificate of deposit Certificate of deposit Certificate of deposit Certificate of deposit Interest-bearing demand deposits Total General Fund 

CLERK OF COURT Louisiana Bearing Deposits - All Funds 1997 
Financial Interest Maturity Institution Rate Term Date 
F F F F F 
5.63% 5.46% 5.53% 5.34% 
180 days 180 days 180 days 180 days 
10/14/97 $ 11/21/97 11/13/97 12/13/97 4.19% N/A N/A 

100, 0 '( 100, 0 :< 100, 0:'< 855,64:} 427~3 i~ 
Group Self-lnsurance Fund - Interest-bearing demand deposits F 4.19% N/A N/A 199,41.~ Advance Deposit I Fund - Interest-bearing demand deposits F 4.19% N/A N/A __ 50~2:4 Advance Deposit II Fund - Certificate of deposit Certificate of deposit Certificate of deposit Certificate of deposit Interest-bearing demand deposits Tota] Advance Deposit II Fund Registry of the Court Fund - Interest-bearing deposits Interest-bearing deposits Total Registry of the Court Fund Tota]- all funds 
Financial Institution F) First: National Bank 

F F F F F 
F F 

5.31% 5.60% 5.53% 5.53% 
180 days 180 days 180 days 180 days 
o8/o2/97 o9/~6/9v lO/O3/97 11/13/97 

500 500 500 500 Variable N/A N/A 495~9~[! 
Variable 3.75% 
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N/A N/A N/A N/A 
2,495,~I! 
1,638,C 
~,639,3:1! $5,967,~!,1 


