
To tile St. Charles Parish Clerk of Court Page 2 ltowever, we holed certain matters involving tile internal control structure over finmleial reportin~ that we have reporled to tile mmmgement of the St. Charles Parish Clerk &Court in a separate Icltc~ dated September 30, 1997. This report is intended for tile information of managenaent and federal awarding agencies and pass through entities. Itowever, this report is a matter of public record and its distribution is not limited. STAGNI & COMPANY, LLC 
Thibodaux, Louisimla September 30, 1997 
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,_) TAGNI & COMPANY CERTIFIED PUBLIC: ACCOUNTANTS -- CONSULTANTS 
REI'ORT ON COMPLIANCE AND ON INTERNAl, CONTROl, OVER FINANCIAl, REPORTING BASED ON AN AUDIT OF GENERAL PURPOSE FINANCIAL STATEMENTS PERFOIOMED IN ACCORDANCIr, WITII GO VERNMENT AUDITING STANDARDS I tonorable Charles J. Oubre, Jr. St. Charles Parish Clerk of Court llahnville, Louilsimla 

We have audited the general purpose financial statements of tile St. Charles Parish Clerk of ('ou:~ as of and for file two years ended June 30, 1996 and 1997 mad have issued our re.port theicol; dated September 30, 1997. We c.ondueted our audit in accordance with generally aeeepled aud~lir)?. standards and the standards applicable to financial audits contained in Government Auditi~zv. Standards, issued by the Comptroller General of the United States. 
Contl) liance As pro1 of obtaining reasonable assuremce abotrt wllether the St. Charles Palish Clerk of (:omC:; financial statements are flee of material misstalelnent, we performed tests of its compliance will certain provisions of laws, regulations, contracts and grants, noncompliance with which could hay,.. a direct arid material effect on the determination of financial stateulent amounts. Jlowcvcl, providing ml opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed no instances of noncompliance that are required to be repoiaed tinder Government Auditing &andardr. 
Internal Control Over Financial Reporting In planning and performing our audit, we considered tim St. Charles Parish Clerk of CotHC-~ internal control over financial reporting in orde~ to determine our auditing procedures fox th< puq)ose of expressing our opinion on the financial statements and not to provide assurance on th,.: intental (~ontrol over financial reporting. Our consideration of the internal control over financial reporting would nol necessarily disclose all matters in the internal control over financial reportml'. that might be material weaknesses. A material weakuess is a condition in which the design o~ operation of one or more of the internal control structure elements does not reduce to a relatively low level tim risk that en'ors and irregularities in amounts tllat would be nlaterial in relalion to th::: general puq~)se financial statements being audited may occur and not be detected within a limely period by employees in the normal com'se of' performing their assigned functions. We noted n<, matters involving the internal control over financial reporting mid its operatio,t that we consider t,, be material weaknesses. 
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AND 
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I_AFOURCHE PARISH CLERK OF COURT THIBODAUX, LOUISIANA 
Agency Funds Combining Schedule of Changes in Unsettled Deposits For the Year ended June 30, 1997 

Unsettled Deposits at July 1, 1996 A~[itLeJlS: Deposits Suits and Successions Judgements Interest earned on investments Tolal additions Total 
Clerk'.'; costs (transferred to General Fund) Settlements to litigants Attorney, curator, and notary fees Witnesses, appraisers, keepers, etc. Stenographer's fees Sheriff's fees Other reductions Total reductions Unsettled deposits at June 30, 1997 

Advance Registry Totals $ 400,003 $ 598,829 $ 998,832 
568,912 
568.912 968.915 
345,711 28,728 943 2,774 14,920 59,631 72.121 524.828 
$ 444,087 
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4,287,271 32.162 4.319.433 
568,912 4,287,271 32.162 4.888.345 4.918.262 5,887,177 

4.237.696 

4.237,698 $ 680,566 

345,711 4,266,424 943 2,774 14,920 59,631 72.121 4.762.524 $ 1,124,653 



As,s~J~ 

LAFOURCHE PARISH CLERK OF COURT THIBODAUX, LOUISIANA 

Cash and cash equivalents Due from suits rotal assets 
L~[IjtJcs Due to general fund Due to others Total liabilities 

Agency Funds Combining Balance Sheet June 30. I997 
Advance Deposit Fund 
$ 443,499 664 
$ 444,163 
$ 76 444.087 $ 444,163 
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Registry of the Court Fund 
$ 680,566 
$ 680,566 
680.566 
$ 680,566 

Tota 
$ 1,124,065 664 $ 1,124,729 
$ 76 1.124.653 $ 1,124,729 



ST. CHARLES PARISH CLERK OF COURT HAHNVILLE, LOUISIANA 
Agency Funds Combining Schedule of Changes in Unsettled Deposits For the Year ended June 30. 1990 

Unsettled Deposits at July 1, 1995 
AdditioJl~i Deposits Suits and Successions Judgements Interest earned on investmerds Total additions Total 
Redu~tiQn~i Clerk's costs (transferred to General Fund) Settlements to litigants Witnesses, appraisers, keepers, etc. Stenographer's fees Sheriff's fees Other reductions Total reductions 

Advance Deposit Registry "lotals 
$ 427,744 $ 490,315 $ 918.059 
564.534 
564.534 992,278 
376,242 52,030 2,746 15,680 90,744 84.833 592.275 Unsettled deposits at Juae 30, 1996 $ 400,003 
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2,381,889 11.039 2.392,908 2,883.223 
2.284.394 
2,284,394 
$ 598.829 

564,534 2,381,869 11.039 2.957.442 3.875.501 
376,242 2,336,424 2,746 15,680 90,744 54.833 2.876.669 
$ 998.832 



Total liabilities $ 400,054 
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$ 598,829 $ 998,883 
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ST. CHARLES PARISH CLERK OF COURT HAHNVlLL.F; LOUISIANA Notes to Financial Statements As of and for the Years Ending June 30. 1996 and 1997 
Note 13 RISK MANAGEMENT, Cont_i_n._ued_ 

TYPE OF INSURANCE LIMITS DEDUCTIBLE [Errors & Omissions $1,000,000/occurrence $2,50C Uninsured motorist- $500,000 $10[ Auto Liability Liability- $500,000 $259 Medical payments - $5,000 Public Employees $10,000/loss NONE Blanket Bond Worker's Each accident - $100,000 NONI! Compensation Bodily Injury or Disease- $500,000 Employee Disease - $100,000 
The Clerk's payment of the deductible is the only liability associated with his these liability insurances. 
HI-ALTH INSURANCE The Clerk of Court provides health and life insurance to his employees through the Louisiana Clerk of Court Association. Under this insurance program, the Clerk pays initial premiums based on the level of the employee's participation and has no further liabilities on any claims. 

Note 14 EXPI:~NDITURES - EXCESS OF ACTUAL OVER BUDGETED The Governmental Fund Type - General Fund had actual expenditures $8(,)5,720 over budgeted expenditures $878,935 allowing an unfavorable variance of $16,785 for thE; year ended June 30, 1997. 



Note 11 

ST, CHARLES PARISH CLERK OF COURT HAHNVlLLE, LOUISIANA 
Notes to Financial Statements As of and for the Years Ending June 30, 1996 and 1997 

EXPENDITURES OF THE CLERK OF COURT PAID BY THE PARISH COUNCIL 
The Clerk of Court's office is located in the parish courthouse, The expenditures for maintenance and operation of the parish courthouse are paid by the St. Charles Parish Council and are not included in thc' accompanying financial statements. 

Note 12 INT~-RFUND ASSETS/LIABILITIES The balances due to/from General Fund and Advance Deposit Fund are as follows: 
General Fund Due from advance deposit Advance Deposit Due to general fund 

Note 13 RISK MANAGEMENT 
GENERAL LIABILITY INSURANCE The Clerk of Court is exposed to various risks of los,'; related to tort, theft of, damage to, and destruction of assets; errors and omissions; injuries to employees; and natural disasters, The Clerk of Court purchases the following commercial insurance policies for any and all claims relating to the above types of risks: 
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ST, CHARLES PARIS/'/CLERK OF COURT HAHNVILL F-, LOUISIANA Notes to Financial Statements As of and for the Years Ending June 30. 1996 and 1997 
Note 9 EMPLOYEE RETIREMENT SYSTEM. Continued Funding Policy. Plan member.,; are required by state statue to contribute 8.25 percent of their annual covered salary and the St. Charles Parish Clerk of Court is required to contribute at an actuarially determined rate. The actuarially determined rate was 11.50 percent and 11.00 percent of annual covered payroll for the years ending June 30, 1996 and 1997, respectively. Contributions to the System also include one-fourth of one percent (one-half of one percent for Orleans Parish) of the taxes shown to be collectible by the tax rolls of each parish. The contribution requirements of plan members and the St. Charles Parish Clerk of Court are established an amended by state statue. As provided by Louisiana Revised Statue 11:103, the employer contributions are determined by actuarial valuation and are subject to change each year based on the results to fund accrued benefits, with contribution rates approved by the Louisiana Legislature. The Clerk's total payroll was $523,668 and $554,924 for the years ending June 30, 1996 and 1997, respectively. I he payroll for the Clerk's employees covered by the retirement system was $503,331 and $539,147 for the years ending June 30, 1996 and 1997, respectively. The St. Charles Clerk of Court's contribution for the years ending June 30, 1995, 1996, 1997 were $55,095 (10-1/4% of covered payroll), $60,626 (11-1/2% of covered payroll), and $59,889 (11% of covered payroll), respectiw;ly which were equal to the required contributions for each year. 
Note 10 LITIGATION 

There is no litigation pending against the Clerk of Court's office at June 30, 1996 and 1997 that is required to be disclosed in accordance with Statement of Financial Accounting Standards No. 5. 
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ST'. CHARLES PARISH CLERK OF COURT HAHNVILL F-, LOUISIANA Notes to Financial Statements As of and for the Years Ending June 30. 1996 and 1997 
Note 9 EMPLOYEE RETIREMENT SYSTEM Substantially all employees of the St. Charles Parish Clerk of Court a~e members of the Louisiana Clerks of Court Retirement and Relief fund (System), a multiple-employer (cost-sharing), public employee retirement system (PERS), controlled and administered by a separate beard of trustees. Contributions of padicipating clerks are pooled within the System to fund accrued benefits, with contribution rates approved by the Louisiana Legislature. All regular employees earning a minimum of $ 500 per month and who are under the age of 60 at the time of original employment are eligible to participate in the system. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement benefit, payable monthly for life equal to three percent of their final-average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. Employees who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also prevides death and disability benefits. Benefits are established by state statute. 

The System issues an annual publicly available financial repod that includes financial statements and required supplementary information for thE; System. That report may be obtained by writing to the Louisiana Clerks of Coud Retirement and Relief Fund, 11745 Bricksome Avenue, Suite B1, Baton Rouge, Louisiana, 70816, or by calling (504) 293-.1162 



ST~ CHARLES PARISH CLERK OF COURT HAHNVlLLF., LOUISIANA Notes to Financial Statements As of and for the Years Ending June 30. 1996 and 1997 Note 7 CHANGES IN AGENCY FUN[.) BALANCES 
A sumrnary of changes in agency fund unsettled deposits follows 

Advanced Cost Registry Totals Unsettled deposits at 6/30/95 $ 427,744 $ 490,315 $ 918,059 Additions 564,534 2,392,908 2,957,442 Reductions 592,275 2,284,394 2,876,669 Unsettled deposits at 6/30/96 $ 400,003 $ 598,829 $ 998,832 Additions 568,912 4,319,433 4,888,345 Reductions 524,828 4,237,696 4,762,524 Unsettled deposits at 6/30/97 $ 444,087 $ 680,566 $1,124,653 
Note 8 POSTRETIREMENT BENEFITS 

The St. Charles Parish Clerk of Court provides certain continuing health care and life insurance benefits for retired employees. Substantially all ef the Clerk's employees become eligible for these benefits if they reach normal retirement age wMe working for the Clerk of Court. These benefits for retirees and similar benefits for active employees are provided through an insurance company whose monthly premiums are paid jointly by the employee and the Clerk of Court. For the years ending June 30, 199(} and 1997, the cost of the benefits for three retirees totaled $1,490 and $1,639, respectively. 



ST. CHARLES PAFdSI'I CLERK OF COURT HAHNVlLL.F', LOUISIANA Notes to Financial Statements As of and for the Years Ending June 30. 1996 and 1997 
Note 5 COMPENSATED ABSENCES At June 30, 1996 and 1997, employees of the Clerk of Court have accumulated and vested $14,041 and $19,306 of employee leave benefits, respectively, which was computed in accordance with GASB Codification Section C6O. The current portions $3,862 and $6,755, are reported in the general fund and the long term portiorls, $10,179 and $12,551, are reported in the general long-term debt account group for each of the years ending June 30, 1996 and 1997, respectively. 
Note 6 CHANGES IN GENERA[. LONG-TERM DEBT 

General long-term debt transactions for the years ending June 30, 1996 and 1997 are summarized below: 
Compensated Absences Long-term debt payable at June 30, 1995 $ 8,869 Additions 1,310 r)eductions 0 Long-term debt payable at June 30, 1996 $10,179 Additions 2,372 Deductions 0 Long-term debt payable at June 30, 1997 $12,551 



ST CHARLES PARISH CLERK OF COURT HAHNVILLE, LOUISIANA Notes to Financial Statements As of and for the Years Ending June 30, 1996 and 1997 
Note 3 RECEIVABLES The receivables of $41,575 and $38,199 at June 30, 1996 and 1997, respectively consists of amounts due from attorneys for recording courl fee.,; and expenses related to cases in progress and also from abstractors, for (;edified copies. The other receivables in the General Fund of $3,695 and $1,855 for 1996 and 1997, respectively, are for the rental of computer terminals to and are amounts due from the Twenty-Ninth Judicial District Attorney and the office of the District Judge, Division C of the Twenty-Ninth Judicial District. Note 4 CHANGES IN GENERAL. FIXED ASSETS 
A summary of changes in general~fixed assets follows 

Furniture & Fi~lures Equipment Total Balance ,July 1, 1995 $204,102 $182,148 $ 386,250 Additions 0 1,668 1,668 Deletions 0 0 0 Balance ,June 30, 1996 204,102 183,816 ~ 387,918 Additions 644 7,286 10,105 Deletions 533 9,572 7,930 Balance June 30, 1997 $204,213 $181,529~ $385,745 
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ST. CHARLES PARISH CLERK OF COURT HAHNVILL.E., LOUISIANA Notes to Financial Statements As of and for the Years Ending June 30. 1996 and 1997 
Note 2 CASH AND CASH EQUIVALENTS 

At June 30, 1996 and 1997, the Clerk of Courl has cash and cash equivalents (book balances) as follows: 1996 Balances 1997 Balances Book l Bank Book Bank $ 11,455 $ 10,812 Interest bearing dernand deposits = 58,115,086 203,625 213,438 Non-interest bearing demand deposits 92,966 / lime deposits 1,062,817 / 1,063,442 1,194,612 1,194,612 Cash on hand 500/ 500 $1,410,192 $1,418,863 Total deposits $1,167,79~ 1 $ 333,579 $ 285,814 Federal deposit insurance Market value of pledged securities $ 1,454,759 $ 5,050,613 
These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of tile pledged securities plus the federal deposit insurance must at all times equal the amount en deposit with the fiscal agent bank. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. 
Even though the pledged securities are the provisions of GAS[3 Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within 10 days of being notified of the Clerk of Court that the fiscal agent has failed to pay deposited fund upon demand. 



Note I 

ST. CHARLES PARISH CLERK OF COURT HAHNVlLL I=, LOUISIANA Notes to Financial Statements As of and for the Years Ending June 30. 1996 and 1997 
SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, Continued H. Compensated Absences Continued The cost of leave privileges, computed in accordance with GASB Codification Section C60, is recognized as a current-year expenditure in the General Fund when leave is actually taken. ]+he cost of leave privileges not requiring current resources is recorded in the General Long-Term Debt Account Group. 
Long-Term Debt Long-term debt expected to be financed from the General Fund are reported in the General Long-Term Debt Account Group. 
Encumbrances The Clerk of Court does not use encumbrance accounting 

K. Total Column on Combined Balance Sheet The total column on tile combined balance sheet is captioned Memorandum Only (overview) to indicate that it is presented only to facilitate financial analysis. Data in this column does not present financial position in corfformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. 
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ST CHARLES PARISH CLERK OF COURT HAHNVILLE, LOUISIANA Notes to Financial Statements As of and for the Years Ending June 30. 1996 and 1997 
Note 1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES. Continued 

F. Cash and Cash E(]uivalents Cash includes amounts in demand deposits and cash on hand Cash equivalents include time deposits. Under state law, the Clerk of Court may deposit funds in demand depesits, interest bearing demand deposits, money market accounts, or certificates of deposit with state bank organized under Louisiana law and national banks having their principa~ offices in Louisiana. G. Fixed Assets 
Fixed assets are recorded as expenditures at the time purchased, and the related assets are capitalized (reported) in the General Fixed Asset Account Group. General fixed assets provided by the parish council to the Clerk of Court are recorded within the General Fixed Asset Account Group of the Clerk of Court. All purchased fixed assets are valued at historical cost. Fixed assets provided by the council (26 percent of total fixed assets) are valued at their estimated fair value on the date received. No depreciation has been provided on general fixed assets. H. Compensated Absences Employees of the Clerk of Court's office are granted from 6 to 15 days of vacation leave each calendar year, depending on their length of service. Vacation leave must be taken in the year it is granted. In addition, employees are granted from 10 to 15 days of sick leave each calendar year, depending on their length of service At resignation or retirement, employees receive one day's pay for every two days of sick leave earned. 
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S7: CHARLES PARISH CLERK OF COURT HAHNVlLLE, LOUISIANA 
Notes to Financial Statements As of and for the Years Ending June 30. 1996 and 1997 Note 1 SUMMARY OF SIGNIFICANTACCOUNTING POLICIES Contmued 

D. Basis of Accountin(]. Continued 
Expenditures Compensated absences are recognized as expenditures when leave is actually taken or when employees (or their heirs) are paid for accrued leave upon retirement or death, while the cost of leave privileges not requiring current resources is recorded in the general leng-term obligations account group. All other expenditures are generally recognized under the modified accrual basis of accounting when the related fund liability is incurred. E. B u d .q#_t_ Practices The proposed budgets for the 1996 a~d 1997 fiscal years were made available for public inspection at the office on May 28, 1995 and June 14, 1996 , respectively. The proposed budgets, which are prepared on a modified accrual basis of accounting, were published in the official journal six days prior to the public budget hearings. The budget hearings were held at the office on June 8, 1995 and June 25, 1996 for 1996 and 1997, respectively. The budgets are legally adopted and amended, as necessary, by the Clerk of Court. All appropriations contained in the budgets lapse at year end, and encumbrances are not included in the Clerk's accounting system. 
Budget amounts included in the accompanying financia include the original adopted budgets and a amendments. 

1] 

statements subsequent 



ST. CHARLES PARISH CLERK OF COURT HAHNVILLE, LOUISIANA Notes to Financial Statements As of and for the Years Ending June 30, 1996 and 1997 
Note 1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES. Continued D. Basis of AccountinQ 

Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of the measurements made, regardless of the measurement focus applied. The governmental fund current financial resources is accounted for using a flow of measurement focus. The accompanying general purpose financial statements have been prepared on the modified accrual basis of accounting. The governmental fund uses the following practices in recording revenues and expenditures: Revenues 
Fees for certified copies, recording legal documents, marriage licenses, and commissions for services are recorded in the year they are earned. Interest income on time deposits is recorded when the time deposits have matured and the income is available. In Registry of the Court Fund, certificates of deposits can be closed by the Clerk of Court before the maturity date without being penalized. The Clerk's office has an agreement with Hibernia Bank that allows the office to receive the full amount deposited and the year to date interest on any of Registry of the Court Fund's certificates of deposits on or before the day of maturity. All other revenues are recorded when received 

0 



accounts. On the other hand, an account group is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable available financial resources. Funds of the Clerk of Court are classified into two categories: governmental (General Fund) and fiduciary (agency funds). These funds are described as follows: General Fund 
]-he General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of the Clerk of Court and accounts for the operations of the clerk's office. The various fees and charges due to the clerk's office are accounted for in this fund. General operating expenditures are paid from this fund Agency Funds ]he Advance Deposit and Registry of Court Agency Funds account for assets held as an agent for others. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. 



ST. CHARLES PARISH CLERK OF COURT HAHNVILL.E, LOUISIANA Notes to F:inancial Statements As of and for the Years Ending June 30. 1996 and 1997 
Note 1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, CONTINUED B. Rejaorting Entity, Continued Financial accountability is determined by applying criteria established by the GASB as listed below: 

~ Financial benefit or burden ~ Appointment of a voting majority ~ Imposition of will ~ Fiscally dependent 
The above identified transactions between the Clerk of Court and the Parish Council are mandated by state statue and do not reflect fiscal dependency; thereby, they do not reflect financial accountability. 
The other three criteria of financial accountability do not pertain to the St. Charles Parish Clerk of Court when applying them as a mean of identifying potential component units of the St. Charles Parish Council. 
The Clerk of Court includes all funds, account groups and activities, et cetera, that are within the oversight responsibility of the Clerk of Court. Other local governmental units over which the Clerk of Court exercises no oversight responsibility are excluded fl-om the accompanying financial statements. These units are considered separate reporting entities and issue financial statements separate from those of the parish Clerk of Court. 

C. Fund Accounting The Clerk of Court uses funds and account groups to report on its financial position and the results of its operations. Fund accounting is designed to demonstrate legal compliance and to aid financial management by segregating transactions relating to certain government functions and activities. 



INTRODUCWON 

ST. CHARLES PARISH CLERK OF COURT HAHNVlLI.E, LOUISIANA Notes to Financial Statements As of and for the Years Ending June 30. 1996 and 1997 
A~.; provided by Article V, Section 28 of the Louisiana Constitution of 1974, the Clerk of Court serves as ex-officJo notary public, the recorder of conveyances, mortgages, and other acts; and has ether duties and powers provided by law. ]he Clerk of Court is elected for a four-year term. 
Note 1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

A. Basis of Presentation The financial statements of the St. Charles Parish Clerk of Court have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to government units. 1he Governmental Aecounting Standards Board (GASB) is the accepted standard-setting body for establishing governmental accounting and financial reporting principles. B. R_eport Ln_g Entity The GASB has established several criteria for determining the governmental reporting entity and component units that should be included within the reporting entity. Since, the St. Charles Parish Clerk of Court (Clerk of Court) is an independently elected official, and is legally separate and fiscally independent, the St. Charles Parish Clerk of Court is a separate governmental reporting entity. There are unrecorded financial transactions between the St. Charles Parish Council (the Council) and the St. Charles Parish Clerk of Court where the Council provides office space and utilities for the Clerk of Court. 



 

ST. CHARLES PARISH CLERK OF COURT HAHNVILLE, LOUISIANA, 

FINANCIAL REPORT, INTERNAL CONTROL AND COMPLIANCE REPORT 
JUNE 30, 1996 AND 1997' 
.~nQer provisions of state law, this report is a public document. A copy of the report has been submit- ted to the audited, or reviewed, entity and other appropriate public officials. The report is available for public inspection at the Baton Rouge office of the Legislative Audi- tor and, where apPropriate, at the office of the parish clerk of court Q-l-ase Date_ FE~_~ STAGNI & COMPANY, LLC, CPAs ACCOUNTANTS & CONSUI:D~,N IS 



SCXCN~ & CC)Mt;ANY CERT/FIED PUBIdC ACCOUNTANTS -- CONSUL2ANTS 
September 30, 1997 
The Honorable Charles J. Oubre, Jr St. Charles Parish Clerk of Court St. Charles Parish, Louisiana 
We have completed our audit of the St. Charles Parish Clerk of Court, Hahnville, LA, tor the two years ended June 30, 1996 and 1997, and have issued our reports thereon dated September 30, 1997. The results of our audit are contained in our reports; however, there were items which came to our attention during the course of our examination we feel are deserving af your attention. The items noted are outlined as follows: 
Condition - The St. Charles Parish Clerk of Court compensated some employees beyond the amounts available in their sick leave accounts. These employees began to accrue negative sick leave and continued getting paid for absent days. This is considered an advance of leave and wages and would be in violation of Article VII Section 14 of the 1974 Louisiana Constitution. The total value of negative sick leave at June 30, 1996 and 1997 was $ 4,205 and $ 5,253, respectively, which is immaterial to the financial statements. 
Recommendation - We recommend that the Clerk of Court began docking pay for those employees in negative sick leave positions immediately and in the future when employees are absent for more days than they have accrued for sick or vacation leave,, 1he employee should not collect compensation for those days in excess of accrued leave 
R_e~onse - The clerk of court has changed its leave policies to avoid possible violations of state laws in dealing with employee leave. We acknowledge and appreciate the assistance you and the personnel of the St. Charles Clerk of Court have provided us during our audit and we thank you. If we can assist you in any manner, do not hesitate to call. 
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Very truly yours 
Thibodaux. D~, LLC 
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ST, CHARLES PARISH CLERK OF COURT HAHNVlLLE, LOUISIANA Financial Report, Internal Control and Compliance Report JUNE 30, 1996 AND 1997 TABLE OF CONTENTS 
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SUPPLEMENTAL SECTION Continued. 
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INTERNAL CONTROL AND COMPLIANCE: SE-CTION Report on Compliance and on Internal Contro Over Financial Reporting Based on an Audit of tile General Purpose Financial Statements Performed in Accordance with GovernnTent Auditing Standards. 

23 
24 
25 

26 



FINANCIAL SECTION 

~S3~(:;Ni & COM~'ANY, LI.,C,CPAs ACCOUNTANTS & CONSLU:rAN3'S 



S~i~GNI & CERTIFIED PUBLIC C()MPANY TS 

Honorable Charles J. Oubre, Jr. St. Charles Parish Clerk of Court Hahnville, Louisiana 
'Are have audited the accompanying general purpose financial statements of the St. Charles Parish Clerk of Court as of and for the two years ended June 30, 1996 and 1997, as listed in the financial section of the table of contents. These general purpose financial statements are the responsibility of the St. Charles Parish Clerk of Court's management. Our responsibility is to express an opinion on these financial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the general purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall general purpose financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. 
In our opinion, the general purpose financial statements, referred to above present fairly, in all material respects, the financial position of the St. Charles Parish Clerk of Court, as of June 30, 1996 and 1997, and the results of its operations for the two years then ended in conformity with generally accepted accounting principles. In accordance with Govemment Auditing Slandards, we have also issued a report dated September 30, 1997 on our consideration of the St. Charles Clerk of Court's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants. 
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Honorable Charles J. Oubre, Jr Page 2 
Our audit was conducted for the purpose of forming an opinion on the general purpose financial statements taken as a whole. The combining and individual fund and account group financial statements and schedules listed in the table of contents are presented for purposes of additional analysis and are not a required part of the general purpose. financial statements of the St. Charles Parish Clerk of Court. Such information has been subjected to the auditing procedures applied in the audit of the general purpose financial statements and, in our opinion, is fairly presented in all material respects in relation to the general purpose financial statements taken as a whole. 

Thibodaux, Louisiana September 30,1997 

COM,:~Y, LI,C:, CJ',',s ACCOUNTANTS & (~ONSUI;IANTS 



 



Revenues: Suits and successions transferred from the Advance Deposit Fund Recordings Criminal costs Certified copies Interest earned Mortgage certificates Court attendance Cancellations Marriage licenses Notaria fees Miscellaneous Total revenues 

ST. CHARLES PARISH CLERK OF COURT HAHNVILLE, LOUISIANA Slatement of Revenues, Expenditures and Changes in Fund Balance Budget arid Actual Governmental Fund "type For the year ended June 30, 1996 

Expenditures: Current-general government Salaries and benefils: Clerk of Court Deputies Other Office supplies and expense Association dues Insuranoe premiums Retirement Unifolm commerical code Telephone Fravel and convention Clerk's expenditure allowance Clerk*s supplement Clerk's election expenditure Automobile maintenance and operation Professional services Payroll taxes Election expenditure Total current expenditures Capital outlay Total expenditures Excess (deficiency) of revenue over expenditures FUND BALANCE Beginning of yea End of year 

Final ___Budg~,J $ 365,751 164,884 124,133 74,509 26,813 36,617 15,480 8,973 4,553 14,814 24.465 861.902 
55,741 471,440 4,484 129,979 1,782 79,730 60,626 3,944 10,579 3,(147 5,574 12,313 2,100 702 8,140 1,980 3.080 854,341 1.688 856.009 
165,392 $ 190,385 

Actual 
$ 375,184 166,240 126,626 74,821 26,340 36,925 16,400 9,349 4,869 13,560 24,565 874.879 
55,741 463,363 4,564 129,826 1,782 81,995 60,626 3,132 11,323 3,015 5,574 13,338 2,100 691 8,140 1,984 3,080 850,274 1.668 851,942 

Variance Favorable (Unfavorable) 
$ 9,433 1,356 2,493 312 (473 308 92O 378 306 (1,254 100 13.877 
8,077 (80 153 (2,265 (88 (744 32 (1,025 11 (4 4.067 4.067 

22937 17.944 
185,392 - $ 2~-2Y 

See notes to Financial Statements 4 

$ 17,944 
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LAFOURCHE PARISH CLERK OF COURT THIBODAUX, LOUISIANA Statement of Revenues, Expenditures and Changes in Fund Balance Budget and Actual Governmental Fund Type For the year ended June 30. 1997 
Revenues: Suits and successions trar~sferred from the Advance Deposit Fund Recordings Cdminal costs Certified copies Interest earned Mortgage certificates Court attendance Cancellations Marriage licenses Notarial fees Misce~aeeoLis Total revenues Expenditures: Current-general government Salaries and benefits: Clerk of Court Deputies Othel Office supplies and expense Association dues ~nsurance premiums Retirement Uniform commerical code Telephone Travel and convention Clerk's expenditure allowance Clerk's supplement Clerk's election expenditure Automobile maintenance and operation Professional services payroll taxes Election expenditure Total current expenditures Capital outlay Total expenditures Excess (deficiency) of revenue over expenditures FUND BALANCE Beginning of year End of year 

Final B_!Jdget_t 
$ 344,296 234,017 229,990 63,057 25,443 33,217 15,640 12.970 4.524 15.181 24,166 1,002,531 
58,468 477,120 16,024 113,318 1,526 91,864 59,888 2,598 11,031 4.321 5,755 12,768 2,100 1,918 4.028 2.154 2.290 (I67,165 11.770 878.935 

Actua 
$ 345,711 239,95(; 226,536 63.768 23.935 33.98(; 15,460 13.003 3.928 15.438 22,366 1,004.084 
58,468 480,013 16,444 133,244 1,526 90,925 59,889 2,819 11,994 3,383 5,754 12,768 1,926 1,033 4,100 2,185 2,465 888,935 6.785 895,720 

Variance Favorable . (Unfavorable) $ 1,415 5,939 (3,454) 681 (i,508) 769 (160) 33 (599) 257 (1,800) 1.553 
(2,893 (420 19,926 939 (1 (221 (963 938 1 175 882 (75) (31) (175) (21.770) 4,985 (16,765) 

123.598 108,364 (15,232 
298.329 208,320 $331,925 $ 316,693 

See Notes t() Financial Statements 6 
$ (15,232) 


