
September 25, 1997 
John R. P, ombach Legislative Fiscal Officer Legislative Fiscal Office State Capitol PO Box 44097 Baton Rouge, Louisiana 70804 
In planning and performing our audit of' tile financial statements of the Legislative lis~ a Office, Slate of Louisiana, for the ),ear ended June 30, 1997, we considered the l.egislati,~ Fiscal Office's internal control structure to determine our auditing procedures foJ lh~ purpose of expressing an opinion on the financial slalemenls and not to provide assn~a,~c~ on the internal control structure. However, during our audit, we became aware of a mailer that is an opportunily l strengthening internal controls and operating efficiency The item discussed beh summarizes our comments and suggestions regarding this matter. This letter does affect our report dated September 25. 1997, on the financial stalemenls of the Legislat Fiscal Office. 
The cash disbursement procedures require dual signatures for all disbursemenls o~.~ $1.000: both the Legislative Fiscal Officer and the Chairman of the Joint Legisla~ivt Committee on the Budget must sign these checks, In the process of completing o::~ audiling procedures we no~ed thai the Fiscal Office t;'~anagetnent was preparin~ multiple smaller checks inslead of one larger check to circumvent this policy ar, i expedite payment. We reconnnend that this policy be revised to increase the amouni ci the disbursement ceiling. Implementing this recommendation will make lh~ accounting and clerical funclions more efficient. We will review the status of this comment during our nexl audil engagemen! We t~,~'~ already discussed this comment and suggestion with various personnel, and we will h~ pleased to discuss it in further detail at your convenience, to perform additional studies, ti this matter, or to assist you in implementing this recommendalion. 
I L.. L. PROVOST. SALTER, HARPER t-~i ALFOP..D.L.LC. 
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been placed in operation, and we assessed control risk in order to determine our auditiH procedures for the purpose of expressing our opinion on the financial statements and nolt provide an opinion on the internal control structure. Accordingly, we do not express sm an opinion Our consideration of the internal control structure would not necessarily disclose ,all matlers in the internal control structure that might be material weaknesses under slandalds established by the American Institute of Cerlified Public Accountants. A male~ial weakness is a reportable condition in which the design or operation of one or more of lhc internal control structure elements does not reduce to a relatively low level the risk l],a~t errors or irregularities, in ainounts that would be material in relation to the finan, ial statements being audited, may occur and nol be detected within a timely period b?, employees in the normal course of performing their assigned functions. We noted m, mallels involving the internal control slructurc and its operation that we consider Iobc material weaknesses as defined above. We also noted othei matters involving the internal control slruclure and its opelation I}L~ we have reported to the management of the Legislative Fiscal Office in a separate ]etI~ dated September 25, 1997. This report is inlended for tile information of management, tile Legislative Auditor, and Legislative Budgetary Control Council However, this repoll is a mattel of public wec and its distribution is not limited PROVOST, SALTER, HARPER 6~; ALFORD, LLC 
September 25, 1997 



structure, errors or irregularities may nevertheless occur and not be detected. AI~,:, projection of any evaluation of the structure to future periods is subject to the risk th,::l procedures may become inadequale because of changes in conditions or thal lh~ effectiveness of the design and operation of policies and procedures may deteriorate. 
In planning and performing our audit of the financial statements of Legislative Fists Office for the year ended June 30, 1997, we obtained an understanding of the inle~J~s: control structure. With respect to the internal control structure, we obtained ac understanding of the design of relevant policies and procedures and whether the,,, h:~,t 

12 B[~b~] ~lnilt~d I'1~ Bird, SIJile ~OO, [lalt~/Rl~tl~, lo~lisian~t 7~180~, Phone: (t~04} ~24 177~ / F~csinlile: (bO~ll ~27 9(]71 



LEGISLATIVE FISCAL OFFICE Schedule of Compliance Finding and Recommendation June 30, 1997 Finding. Noncompliance with the Louisiana Performance Audit Program. Condition. The Legislative Fiscal Office is not in compliance with the Louisiana Performancc Aud Proglam. 

Effect._ The Legislative Fiscal office is not in compliance with the Revised Statutes of the Sts~tc o Louisiana. 
Cause. Management was unaware of this requirement l~ecommenda/ion. Management should evaluate the requirements of Revised Statute 24 5~7:~ e,r~cl develop goals and objectives for its programs accordingly. Audilee Resl)op~!~,. The Legislative Fiscal Off'ice was unaware of this requirement ti'owevcr, ~c art in the process of establishing goals and objectives for our programs which will include measly1 ~s ol performance. 



 
|)i~lillii~i '1 ~i~11ilmll l'lillllld / ) ( ) i HIIJlI{ nl')lllllsl I.., ~, ; AC~[IIinI~NIS il~ll'il(~l'(, c) ~ll|;,,,,I i RtlsilP~SS J|lllllll 1,1,1' i Advisors i INDEIJENDENT AUI)ITOR'S REPORT ON COMPLIANCE BASEl) ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE %'~'1 l I GOI/ERNMENT AUDITING STANI)ARI),%" 
Honorable Randy Ewing, Co-Chair Honorable Huntington B. Downer, Jr., Co-Chair Legislative'. Budgetary Control Council, Stale ofl.ouisiana Baton Rouge, Louisiana 
We have audited the financial statements of the Legislative Fiscal Office, Stale: of Louisiana, as of and for the year ended June 30, 1997, and have isstled our report lhclt.<~ll dated September 25, 1997. We conducted otlr audit in accordance with generally accepted atidiling standards ~T~c] Govez'#lment At~diting ,S'tandclrds, isstied by tile (7omptroller General of the United Stat<.s Those standards require that we plan and perform the audit to obtail~ reasonable assula~,cc about whether the financial statements are free of material misstalement. Compliance with laws, regulations, contracts and grants applicable to the Legislative ]:is~ al Office is the responsibility of the l.egislative Fiscal Office's management. As pa~l ~,t obtaining reasonable assurance about whether the financial statements are free of malewka/ misstatement, we performed tests of the Legislative Fiscal Office's compliance \~;ttL certain provisions of laws, regulations, contracts and grants. However, lhe objective of c~L~l audit of the financial statemenIs was not to provide an opinion on overall compliance x~ aI]~ such provisions. Accordingly, we do nol express stich an opinion. The results of our tests disclosed one i~stance of noncompliance thai is required to ~,c repoll.ed m;der (2,o],erl~me~t A~;dit#~~, ,~'lt~d~rd~ This instance of nonconrplianc:~' ~ described in the accompanying schedule of compliance findings and recommendations We considered this instance of nonconlpliance in fo~-ming our opinion on whethel the, Legislative Fiscal Office, Stale of Louisiana's financial statements a~e presented fairly, i~ all material respecIs, in conformity with generally accepted accounting principles, and t}~s repo~l does not affect our report dated September 25, 1997, on those financial statements This reporl is intended for the information of management, the Legislative Auditor, and the' Legislative Budgetary Conlrol Council However, this report is a matter of public rect,:d and its distribution is not limited. PROVOST, SALTER, HARPER ~f~,~.J ALFOP.D, LL.C. ~,-o.~.~, ~.\~--~, ~...W,j- "~, ~,v.>~,m:~, ~.. t.. c__ September 25, t997 10 



LEGISLATIVE FISCAL OFFICE Notes to Financial Statements, Continued June30.1997 All amounts of compensation deferred under the plan, all property and rights purchased with those amounts, and all income attributable "to those amounts, property or rights are (until paid o~ made available to the employee or other beneficiary) solely the property and rights of thc Slate (without being restricted to the provisions of benefits under the plan), subject only to ihc claims of the State's general creditors. Participants' rights under the plan are equal to those of venc'lal creditors of the State in an amount equal to the fair market value of the deferred accounl for eac:h participant. It is the opinion of the State's legal counsel that the State has no liability for losses unde~ ~hc plan but does have the duty of due care that would be required of an ordinary prudent in~ es',o~ The Slate believes that it is unlikely that it will use the assets to satisfy the claims of ~enc~a creditors in the future. 
Oilier Costs The State of Louisiana, through other appropriations, piovides office space, utilitic_, and janitorial services for the office facilities, all of which are not included in the acconlpanyln~, financial statements. 
8. Prior Period Adjustment An error, resulting in the overstatement of previously reported liabilities and expenses of d~c prior year were corrected this year, resulting in the following changes to fund balance as oi Junc 30, 1996 and the related Statement of Revenues, Expenditures and Changes in Fund Bala~<:e lbl the year then ended Fund Deficicn~~ of Balance Revenues As previously reported Overstatement of liabilities As reslatcd 

$ $ (42? 575) ___ 224~4 000 2.1 n(l(~ L~..2~90~:=o~:$:: (s575) 



LEGISLATIVE FISCAL OFFICE Notes to Financial Statements, Continued 3. Furniture, Fixtures and Equipment June 3(I, 1997 
At June 30, 1997, the Legislative Fiscal Office had an inventory totaling $189,804 of fu~nitme fixtures and equipment or movable property. The following sumrnarizes transactions dtn ing the year. Balance Balance Jnlv 1, 1996 Additions Deletions June 30. 1997 Fumilure, fixtures and equipment $ 227,497 $ 4,296 $ 41,989 $ lgS'.g(,4 
4. Cash In Bank Under State law, the Legislative Fiscal Office may deposit funds in an approved bank Iocate~! m the state. These public deposits must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal aven~ bank These pledged securities are held in the name of the pledging fiscal agent bank (('ateg~i) 3) in a holding or custodial bank. The bank deposits at June 30, 1997 are as follows. Carrying Balance Bank Balance FDIC Insurance Pledged Collalera $ 24,448 $ 132,271 $ 100,000 $ 14".734 
5. Litigation, Claims and Similar Coutingencies Losses arising fiom litigation, claims and similar contingencies are considered state liahilide> and are paid by special appropriations made by the Louisiana Legislature. Any apt,licablc litigation, claims and similar contingencies are not recognized in the accompanying fihandal statements 
6. Deferred Coinpensation Plan The State of Louisiana offers its employees a deferred compensation plan created in acco~dar~c(. with Internal Revenue Code Section 457. The plan, available to all state employees, t,enl,its them to defer a portion of their salary until future years. The deferred compensation is not available to employees until termination, retirement, death or unforeseeable emergency 



LEGISLATIVE FISCAL OFFICE Notes to Financial Statements, Continued June JO. 1997 Furthermore, employees earn compensatory leave for hours worked in excess of 40 horus pc~ work week. The compensatory leave may be used similarly to annual or sick leave. At Jtme 30, 1997, the combined total of annual leave and compensatory leave of up to 300 hours, fol which employees could be paid upon resignation or retirement, computed in accordance with the Codification of Governmental Accounting and Financial Reporting Standards Section C(,0.1(15. total $106,394. The following are the changes in compensated absences (and general long term obli~'atio~0 during the year. Balance, July 1, 1996 Net Change Balance, June 30, 19!)7 $ 28,640 $ 106.394 Total Colanln Oll Balance Sheet. The total column on the balance sheet overview is capfio;md "Memorandum Only" to indicate that it is presented only to facilitate financial analysis I )ata in this column does not present financial position in conformity with generally accepted accoantint~ principles. Neither is such data comparable to a consolidation 
2,. Retirement System Plan Description. Substantially, all employees and members of the Fiscal Office particil,alc i~ the [,ouisiana State Employees Retirement System (LASERS), a cost sharing, multiple-employcl defined benefit pension plan administered by a separate Board of Trustees. LASERS pz.vides retirement, disability and survivor benefits to participating, eligible employees. Benefits a~c eslablished and amended by slate statute. Benefits are guaranteed by the Slate of l.ouisiam~ under provisions of the Louisiana Constitution of 1974. LASERS issues a publicly axailablc financial report that includes financial statements and required supplementary information "1 hc report may be obtained by writing to Louisiana State Employees' Retirement System Post Office Box 44213, Baton Rouge, Louisiana, 70804-4213, or by calling (504) 922-0600 Funding Po_lic, jk. Plan members of the Legislative Fiscal Office are required by state stalme to contribute 7%% of their annual covered salary and the Fiscal Office (as their emplo}er) is required to contribute at an actuarially determined rate. The current employer rate is 12 4% ol annual covered payroll. The contribution requirements of plan members and the employer a)c established by, and amended by state law. As required by state law, the employer contributions are determined by' actuarial valuation and are subject to change each year based on the lesulls ot the valuation for the prior fiscal year The employer contributions is funded by the State ot Louisiana through the annual legislative appropriation. The Fiscal Office's emt,lo3e~ contributions to LASERS for the years ending June 30, 1997, 1996 and 1995 were $11 ~,992, $100,282 and $102,617, respectively, and were equal to the required contributions for earl) xea~ 



LEGISLATIVE FISCAL OFFICE Notes to Financial Statements, Continued June 30. 1997 R e:v_em_ms~ The governmental fund is accounted for using the modified accrual basis cff accounting, The revenues are recognized when they become measurable and available The revenues susceptible to accrual are state appropriations. Ex])enditures. Expenditures are generally recognized under the modified accrual basis of accounting ,,','hen the related fund liability is incurred. Statement C is not intended Io reflect operations of the Legislative Fiscal OtY~ce m accordance with generally accepted accounting principles in that encumbrances a~e ~ccordcd as an expenditure when purchase orders are issued. The statement is intended to compare the annual budget, which is not prepared in accordanc( with generally accepted accounting principles with comparable expenditures for the pcf loci 
Fired Asset,*. The accompanying statements reflect furniture, fixtures and equipment tJ~ed I,\ the I_,egislalive Fiscal Office and fimded by the legislative appropriation, in daily operations Those assets are recorded at cost in the General Fixed Asset Account Group. Fixed asscls art not depreciated. The accompanying statements do not include the value of land and buildings provided ~ ithout cost to the Legislative Fiscal Office by the State of Louisiana. Those assets are recorded x~ith tht annual financial statements of the State of Louisiana. Budge~l'raetices. The Legislative Fiscal Office is required to submit to the 1,egi~latwc Budgetary Control Council an estimate of the financial requirements for the ensuing fisc~d yca~ The General Fund appropriation is enacted into law by the Legislature and sent to the Go, erno~ for his signature. The Legislative Fiscal Office is authorized to transfer budget amounts between accounts in the General Fund. Revisions which alter total appropriations must be app~ox ed b) the Legislature. The level of budgetary responsibility is by total appropriation. All anm~al appropriations lapse at fiscal year end and require that all unexpended funds must be leltHrted to the State General Fund. Lem,e Ben~!_ts...= Accumulated unpaid annual, sick and compensatory leave are repo~tec~ m ~hc General Long-Term Obligation Account Group within the accompanying financial stalcmems The Office's employees accrue unlimited amounts of annual and sick leave at varying zi~tes a~ established by the Office's personnel manual. Upon resignation or retirement, unused ~nnual leave of up lo 300 hours is paid to employees at the employee's current rate of pay Upon retirement, annual leave in excess of 300 hours and unused sick leave are credited as caN~ed service: in computing retirement benefits. 



LEGISLATIVE FISCAL OFFICE Notes to Financial Statements 1. Summary of Significant Accounting Policies June30, 1997 
The Legislative Fiscal Office, created by Title 24, Chapters 601 through 605 of the l.o.isiar~a Revised Statutes provides research and technical assistance concerning fiscal matteTs lot th, Legislative branch of government. Governmental accounting principles and practices are promulgated and established by the Governmental Accounting Standards Board (GASB). The GASB has issued a Codifica~iol, of Governmental Accounting and Financial Reporting Standards. This codification and sub~cquen~ GASB pronouncements are recognized as generally accepted accounting principles fo~ st~te a~td local governments. The acoompanying financial statements have been prepared in acco:daucc with such pronouncements. 
FinancialRep__p_rting Entitr. Application of Secfion 2100 of the GASB Codification defi;,es tlw governmental reporting entity (in relation to the Legislative Fiscal Office) to be the SIatc of Louisiana The accompanying financial slatements of the Legislative Fiscal office contain s!lb- account information of the General Fund and account groups of the Stale of l.omsiana Annually, lhe State of Louisiana issues financial statements, which include the activity co~tairw~l in the accompanying financial statements. Fund Accounting. The Legislative Fiscal Office uses fund accounting (separate sets of sclt balancing accounts) to reflect the sources and uses of available resources and the budgetar~ restrictions placed on those funds by the Louisiana Legislature. The fund and account ~ro~q~. presented in the accompanying financial statements, and as described below, conq.~.e tht General Fund and account groups of the Legislative Fiscal Office. overnmental ];und 
General Fund The General Fund is used to account for all of the l.egislativ~ l:isca Office's general activities, including the acquisition of general fixed assets arid th~ servicing of general long term debt. It is used to account for all activities of the Fisca Office. Ac~c_ounLGr{~ The account groups are a reporting device designed lo pro\idc accountability for certain long-term assets and liabilities that are not recorded in th<" fimds because they do not directly affect net expendable, available financial resources. Basis of A cfounting. Basis of accounting refers to when revenues and expendittJrcs a~c recognized and reported in the financial statements. Basis of accounting relates to the timing, of the measurements made, regardless of the measurement focus applied. 



LEGISI,ATIVE FISCAL OFFICE ~[(Hcrtletl Statement of Revenues, Expenditures and Year Ended June 30, 199 7 Changes in Fund Balance Budget (Legal Basis) and Actual- General Fund Variance Favoralfle Budget Actual (Unfavorable Revenues Stale appropriations 
Expenditures Personal services Travel Operating services Supplies Capital outlay 
Total expenditures 
Excess of Revenues Over Expenditures 
Other Finaucing Use Transfer to State Treasury, general fund 
Excess of RevenLles Over Expenditures and Other Financing Use 
Fund Deficit Beginning 
Ending 

See Notes J'o Financial Statement~. 4 

$ 1,202,733 $ 1,202,733 $ 
1,057,100 24,000 60,500 10,133 51.000 

1,059,590 28,608 63,675 9,900 
(2,49(11 (4,6o8~ (3,175) 233 30,109 20,891 1,202,733 1,191,882 10,85 10,851 10,85 

o,851) (1o,85 



LEGISLATIVE FISCAL OFFICE Statement of Revenues, Expenditures and Changes in Fund Balance Governmental Fund Type - General Fund }'ear Ended June 30, 1997 
Revenues State appropriations 
Expenditures Personal services Travel Operating services Supplies Capilal outlay 
Total expenditures 
Deficiency of Revenues Over Expenditures 
Other Financing Use Transfer to Stale Treasury, general fund 
1)eficicncy of Revenues Over Expenditures And Other Financing Use 
Fund Deficit Beginning 
Ending 

See A'ole.~ to l'mancial Slalemetlts 

$ 1,202,733 

$ 

1,059,590 28.608 63,675 9,900 54 
1,215,882 (13,149) 
0o,851) 
24,1100 



Combined Balance Shee~ - Fund Type and Accoun! Groups 
ASSETS AND OTHER DEBIT 

Govermnental Fund Type General 
June30. 1997 

Account Groups General General To1',ds Fixed Long-Term (Memorm~dun Assets Obligation Onb') Assets Cash in bank Unwarranted appropriation Furniture, fixlures and equipment Other debit Amounl to be provided for 
$ 24,448 24,000 $ 189.804 $ 24,448 24,0~10 189,804 

Fund Equity anti Olher Credil hrvestmen! in gea~eral fixed assets Fund balance Total fund equity and other credfl 
189,804 189,804 
189.804 189,804 

Tolal Liabililies, Ftmd Eqnily and Other Credit $ 48,448 $ 189,804 $ 106,394 $ 344,646 

See Notes to financial Statements 2 



 

311i,II i 
INDEPENDENT AUDITOR'S REPORT ON THE FINANCIAL STATEMEN'FY, 
Honorable Randy Ewing, Co-Chair Honorable Huntington B. Downer, Jr., Co-Chair Legislative: Budgetary Control Council State of Louisiana Baton Rouge, Louisiana We have audited tile accompanying financial statements of the Legislative Fiscal Ofh, t State of Louisiana, as of and for the year ended June 30, 1997, as listed in tile tabl~ ~, contents. These financial statements are tile uesponsibility of the Legislative l:i~s~ Office's management. Our responsibility is to express an opinion on these finan,~ statements based on our audit. 
We conducted our audit in accordance with generally accepted auditing standards ~d Government Auditing Stan&lrd~, issued by the Comptroller General of the klnited StatLs Those standards require that we plan and perform the audit to obtain reasonable assuta~cc about whetber tile financial statements are Free of material misstatement. An audit includes examining, on a test basis, evidence, supporting tile amounts and disclosures in the financial statements. An audit also includes assessing the accoLmting principles used aTid significant estirnates made by management, as well as evaluating tile overall financial statement presentation. We believe that our audit provides a reasonable basis fol om opinion. As discussed in Note 1, the financial statements of tile Legislative Fiscal Office, State of Louisiana, are intended to present the financial position and results of operations of orll5 that portion of the financial reporting entity of the State of Louisiana In our opinion, the financial statements referred to above present fairly, in all mateTizd respects, tile financial position of the Legislative Fiscal Office, State of Louisiana. as o~ June 30, 1997, and the results of its operations for the ),ear then ended in conformity ,a i:h generally accepted accounting principles. In accordance with Government Amtiting Standards', we ]lave also issued a report dated September 25, 1997 on our consideration of the Legislative Fiscal Office, State ~f Louisiana's internal control structure and a report dated September 25, 1997 on ]1~, compliance with laws and regulations. PROVOST, SALTER, HARPER ~ ALFORD, L.LC 
September 25, 1997 
EIbS[I Utli!e[I IJlil/i~ Illvll, Stlit~: BOt], ~]~tatl ~lou~, lot~isiltlla/NIg, Pilling:: (504),fl24 1/]2 / la[:sinlile: ([~[141 ~77 SilT!~ 
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Jnoer provisions ot state law, this report is a public document. A copy of the rei~or i h,.'-~;. L.::~: :;-d.~mit- ted i(, th,:t {~u:i:~u.d. r~ i,.w:~..vetd, entity ~l ~::i u', i~:-[ : i::'!.: ~ hi:,; i: '.,~ pt~ blic officiads. ~i~~:. rsi::,c,~,-L is. a~,~.fiiabJe for public inspeo{ion at the Baton Rouse office of the Legislative Audi- tor and, where appropriate, at the office of the parish clerk of court 
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