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MEMBER 0F THE SL3C~[ 7 Y OF LOUIS~AN/~ CPA~ 
NElL G. F::EF::IRARI CER]IFIED PUBLIC ACC0UN)~ANT 14481 OLD HAMMON[) FIIE4HWAY, SUITE 4 BATON FIOUGE, LOLIISIANA "70816 
PHONE (504) I~-72-1 1 77 

I ND EP EN/!~N~__AUDI T_OR '_S 

MEMBEf~ Ot rile AMERICAN IINSrll'tJ]k <~ ', ;'fl 

I have audited the accompanying general-purpose financial statements of the St. Helena Council on Aging, Inc., Greensburg, Louisiana, as of and for the year ended June 30, 1997, as listed in the table of contents. These general-purpose financial statements are the responsibility of responsibility is to express financial statements based on the Council's management. My an opinion on these general-purpose my audit. I conducted my audit in accordance with generally accepted auditing standards; standards applicable to financial contained in G_oye r nmen t__ Au_~_/_t i E~L Standards Comptroller General of the United States; and Office of Management and Budget Circular A-133, cal Governments. and Non-Profit Organizations. 
issued audit~ by the the provisions of Audits of States, Those standards and OMB Circular A-133 require that I plan and perform the audit t( obtain reasonable assurance about whether the general-purpos( financial statements are free of includes examining, on a test amounts and disclosures in material misstatement. An audit basis, evidence supporting th( the general-purpose financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. I believe that my audit provides a reasonable basis for my opinion. In my opinion, the general-purpose financial statement.~ referred to above present fairly, in all material respects, th( financial position of the St. llelena Council on Aging, Inc. , Greensburg, ]Louisiana, as of June 30, 1997, and the results of it.~ operations for the year then ended in conformity with general] accepted account]ng principles. 



 

In aoeordanee with issued a report (see consideration of the St. Government Auditinq Standards, I have also page 3) dated August 20, 1997, on my Helena Counci] on Aging, Inc. 's internal control over financial reporting and my tests of its compliance with laws, regulations, contracts, and grants. My audit was made for tile purpose of forming an opinion on the general-purpose financial statements of the St. Helena Council on Aging, Inc. , Greensburg, Louisiana, taken as a whole. The acoompany J ng financial information listed as supplementary financial ~nformation in the table of contents is presented for purposes of additional analysis and is not a required part of the general-purpose financial statements of the St. Helena Council on Aging, Inc., Greensburg, Louisiana. Such information has been subjected to the auditing procedures applied in the audit of the general-purpose- financial statements and, in my opinion, is fairly stated in all material respects in relation to the general-purpose financial statements taken as a whole. 
Baton Rouge, Louisiana, August 20, 1997. 



 

MEMBER OF THE SE]CIEIY OF LOUISIANA OPAs 
NElL G. F:E--RRARI CERTIFIED PUBLIC ACC~)L~NTANT 14481 OLD HAMMONE) HIGHWAY, SUITE 4 BATON ROUGE, LOUISIANA 7D816 
PHONE (~504) 272-1 177 

MEMBER OF 1 HE AMERICAN INS'I'I1UIE 01 ('i~h 
REPORT ON COMPLIANCE AND ON INTERNAL CONTROL 
WITH GOVERNMENT AUDITING STANDARDS 

I have audited the general-purpose financial statements of the St. Helena Council on Aging, Inc., Greensburg, Louisiana, as of and for the year ended June 30, 1997, and have issued my report thereon dated August 20, 1997. I conducted my audit in accordance with generally accepted auditing standards and the standards applicable to financial audits contained in Government Auditinq Standards, issued by the Comptroller Genera]. of! the United States. Compliance As part of obtaining reasonable assurance about whether the St. Helena Council on Aging, Inc.'s general-purpose financial statements are free of material misstatement, I performed tests of its compliance with certain provisions of laws, regulations, contracts, and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of my audit and, accordingly, I do not express such an opinion. The results of my tests disclosed no instances of noncompliance that are required to be reported under Government Auditing Standards. However, I noted certain immaterial instances of noncompliance that I have reported to the board of directors of the St. Helena Council or* Aging, Inc. in a separate letter dated August 20, 1997. 



Internal Control Ove F i na nc ia_l I{epor t i n_q In planning and performing Helena Council on Aging, Inc.'s reporting in order to determine my audit, I considered the St. internal control over financial my auditing procedures for the purpose of expressing my opinion on the general-purpose financial statements and not to provide assurance on the internal control ow~-r financial reporting. However, I noted certain matters involving internal control over financial reporting and J ts operation that I consider to be reportable conditions. Reportable conditions involve matters coming to my attention relating to significant deficiencies in the design or operation of the internal control over financial reporting that, in my judgment, could adversely affect St. Helena Council on Aging, Ine.'s ability to record, process, summarize, and report financial data consistent with the assertions of management in the general-purpose financial statements. A reportable condition is described ]n the accompanying schedule of findings and questioned costs as item 97- i. A material weakness is a condition in which the design or operation of one or more of the internal control components dees not reduce- to a relatively low level the risk that misstatements in amounts that would be material in relation te the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing the Jr assigned functions. My consideration of the internal control over financial reporting would not necessarily disclose all matters Jn the internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses. However, I consider reportable condition 97-] referred to above to be a material weakness. I also noted other matters involving the internal control over financial reporting that I have reported to the board of directors of the St. Helena Council on Aging, Inc. in a separate letter dated August 20, 1997. This report is intended for the information of the Council's board of directors, management, the Legislative Auditor of th( State of Louisiana, Capital Area Agency on Aging - District I], Inc., and the Louisiana Governor's office of Elderly Affairs. However, this report is a matter of public record and its distribution Js not limited. 
Baton Rouge, Louisiana August 20, 1997. 



 

MEMBER OF THE ~;OCIE 1Y OF LOUISIANA C;FIAs 
NElL G. F-ERRARI CERTIFIED PUBLIC; ACCOUNTANT 14481 OLD HAMMOND HIGHWAY, SUITE 4 BATON ROUGE. LOUISIANA 70816 PHONE (5~)4) 272-1177 
REPORT ON COMPLIANCE WITH REQUIREMENTS 

MEMBER C)[ 1 t ~l AMERICAN INSII1LJ]~ I~ [;~'A: 

INTERNAL WITH OMB APPLICABLE TO EACH MAJOR PROGRAM CONTROL OVER COMPI,IANCE IN ACCORDANCE C] R CUI,_P~I~__A :_i 33 

Com_pliance I have audited the comp]ianc.e of the St. Helena Council or Aging, ]inc., Greensburg, Louisiana with the types of complianc( requirements described in the U.S. Office of Management and Budget ]OM~ Circular A-133 Comp]ia_rLce Su~0plement that are applicable tc each of its major federa] programs for the year ended June 30, 1997. The St:. Helena Council on Aging, Inc. 's major federal programs are identified in the summary of auditor's results secticl of the accompanying schedule of findings and questioned costs;. Compliance with the requirements of laws, regulations, contract.~ and grants applicable to each of its major federal programs is th( responsibility of the St. He]ena Council on Aging, Inc.'.~ management. My responsibility is to express an opinion on the St.. Helena Council on Aging, ]inc. 's compliance based on my audit. I conduc.ted my audit of compliance in accordance wJtt generally accepted auditing st:andards; the standards applicable tc financial audits contained in Gove by the Compt:roller Genera]. of the nment Auditing Standards, issued United States; and OMB Circular A-133, Audits of States~ Local Governments, and Non-ProfJ t Organizations. Those standards and OMB Circular A-.133 require that I plan and perform the audit to obtain reasonable assurance about whether noncompliance with the types of compliance requirement.~ referred to above that could have a direct and material effect c>l a major federal program occurred. An audit includes examining, o! a test basis, evidence about the St. Helena Council on Aging, Inc.'s compliance with those requirements and performing such othe~ procedures as ] considered necessary in the circumstances. ] believe that my audit provides a reasonable basis for my opinion. My audit does not provide a ]egal determination of St. Helena'.~ Council on Aging, Inc. 's compliance with those requirements. 



 

In my opinion, the St. Helena Council on Aging, Inc.'s complied, in all material respects, with the requirements referred to above that are applicable to each of its major federal programs for the year ended June 30, 1997. Internal Control Over Compliance The management of the St. Helena Council on Aginq, Inc. Js responsible for establishing and maintaining effective internal control over compliance with requirements of laws, regulations, contracts and grants applicable to federal programs. In planning and performinq my audit, I considered the St. Helena Council on Aging, Inc.'s internal control over compliance with requirements that could have a direct and material effect on a major federal program in order to determine my auditing prooedures for the purpose of expressing my opinion on compliance and to test and report on internal control over compliance in accordance with OMB Circular A-133. I noted certain matters involving the internal control over compliance and its operation that I consider to be reportable conditions. Reportable conditiens involve matters coming to my attention relating to significant deficiencies in the design or operation of the internal control over compliance that, in my judgment, could adversely affect the St. Helena Council on Aging, Inc.'s ability to administer a major federal program in accordance with applicable requirements of laws, regulations, contracts, and grants. A reportable condition is described in the accompanying schedule of findings and questioned costs as item 97-1. A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low ]eve]. the risk that noncompliance with applicable requirements of laws, regulations, contracts and grants that would be material in relation to a major federal program being audited may occur and not be detected within a timely period by employees in the normal course of performing the Jr assigned functions. My consideration of the internal control over compliance would not necessarily disclose all matters in the internal control that might: be reportable conditions, and accordingly, would not necessarily disclose all reportable conditions that are also considered to be material weaknesses. However, I consider reportable condition 97-1 referred to above to be a material[ weakness. 



 

This report is intended for the information of the Council's board of directors, management, Louisiana Governor's Office of Elderly Affairs, capital Area Agency on Aging - District If, Inc., and the Legislative Auditor of the State of Loui.~!~iana. However, this report is a matter of public: record and its distribution Js not limited. 
Baton Rouge, Louisiana August 20, 1997. 



COMBINED BALANCE SHEET - ALL FUND TYPES AND ACCOUNT GROUPS St. Helena Council on Aging, Inc Greensburg, Louisiana June 30, 1997 With Comparative Totals for the Year Ended June 30, 1996 

ASSETS AND OTHER DEBITS Assets: Cash $ Grants and contracts receivable Accounts receivable Due from special revenue fund Restricted assets: Cash Fixed assets Other debits: Amount to be provided to retire long-term debt 

Governmental F u nd _T~.~_~--__ Account Groups General General Special Fixed Long-Term Gene.ral Re=venue Assets __.Debt 
7,134 i00 2,591 

Total assets and other debits $ 9,825 
LIABILITIES, FUND EOUITY, AND OTHER CREDITS Liabilities: Accounts payable Due to general fund Long-term debt: Capital lease obligation Total liabilities 

457 513 21 
i01 11,410 

1.458 

E~hibit A 

IMemorandu:1 1997 Onlyl 96 
$ 7,591 $ 4,694 5,513 4,835 121 2,591 I01 11,410 
___j 4~A&8 

$ 6,092 $ 11,410 $ 1,458 $ 28,785 === == =~~===== == == =====~== 
$ 3,400 2,591 
5_L991 Fund Equity and Other Credits: Fund balances: Reserved - ]01 Unreserved - undesignated 9,825 Investment in general fixed assets - - Total fund equity and other credits 9,825 Total liabilities, fund equity and other credits $ 9,825 
12,420 

]0.! 1]_ 410 

;.,016 25B ].410 
_. ;}~094 
$ 25,304 

$ 3,400 $ 4,284 2,591 ?,0]6 _!~4ss ___!~4~8 1_,_4_58 __~4_49. 
101 9,825 

$ 6,092 $ 11,410 $ 1,458 $ 28,785 ==:=~=== ======== ===~=~ == 
The accompanying notes are an integral part of this statement 

~)94 394 
255 245 410 
9!0 



MBINED STATEMENT OF REVENUE.~ F, XPENDITURES AND CHANGES ALL GOVERNMENTAL FUND TYPES 
Exhil ~t ~ IN FUND BALANCES 

St. Helena Council on Aging, Inc Greensburg, Louj siana For the year ended June 30, 1997 With Comparative Totals fc, z: the Year Ended June 30, 1996 Totals 
REVENUES ]ntergovernmenta] Public support Interest income Program service fees Miscellaneous income Total revenues EXPENDITURES Current: Salaries Fringe Travel Operating services Operating supplies Other costs Meals Capital outlay Debt service Utility assistance Total expenditures Excess of revenues over (nnder) e~pend]tures OTHER FINANCING SOURCES__{USES~ Operating transfers in Operating transfers out Proceeds from capital lease obligation 

__9_~Ln e r~a_l 
$ 3.2,529 683 184 80 _ %3~476_ 
95 
141 
798 
I~9034 

Special Revenue 
$ 88,947 15,010 280 

___~Memorandum C)n],, 1997 ]99{ 
]O1, 15, 476 693 184 280 80 104L237 ]177~13 

70,985 11,947 13,818 6,259 2,860 4,822 
___ 1,562 __112,253 

70,985 11,947 13,913 6,259 2,860 4,963 
798 1 562 113 287 12,442 (8,016) 4,426 

4,916 12,778) Excess of revenues and other sources over (tinder) expenditures and other uses 4,580 FUND BALANCES Beginning of year End of year $ 9,825 ==~~==~== 

36,373 (28,511) 
(154) 
255 $ ]01 ~===:=~== 

41,289 41,289) 

102 15 8 i! 2 .24 I 

72, ]I, 18, 7, 2, 5. 
9 ; S ! ! 334 3~9 36] 2, 34C 2~,,} i,~ "iC 

40, 46, 2, ;IS 3,1 b 
4,426 {],34( 
5,500 $ 9,926 ===~==== $ 5, 50( 

The accompanying notes are an integral part of this statement 



REVENUES 

STATEMENT OF REVENUES EXPENDITURES AND 

Intergovernmental Public support Interest income Miscellaneous 

U D_G~:T (GAAP BASIS1 AND ACTUAL 

Total revenues EXPENDITURES Current: Salaries Fringe Travel 
MeaIs Capital outlay Debt service Total expenditures 

CHANGES IN FUND BALANCE - GENERAL FUND St. Helena Council on Aging, Inc Greensburg, Louisiana For the year ended June 30, 1997 

Excess of revenues over (under expenditures OTHER FINANCING SOURCES ~USES Operating transfers in Operating transfers out Excess of revenues and other sources over (under) expenditures and other uses FUND BALANCES ~DEFICIT Beginning of year End of year 

Budqet 
$ 12,779 700 130 13.609 

228 
798 

Actual 

13.476 
95 
14l 
798 

Vari anc~ .- Favcn-al ,i e 

1 026 ___ 1,034 _ 
12,583 12,442 
(14,5~ 4,916 ~12,778~ 
1,942) 4,580 
_ 5,245-- ___5,245 $ 3,303 $ 9,825 ~::===== 

The accompanying notes are an integral part of this statement 
10 



STATEMENT OF REVENUES EXPENDITURES AN[] CHANGES IN FUND BALANCE GAAP BASIS) AND ACTUAL - SPECIAL REVENUE FUNDS 

REVENUES Intergovernmenta] Public support Program service fees Total revenues EXPENDITURES Current: Salaries Fringe Travel Operating services Operating supplies Other costs Meals Capital outlay Utility assistance Total expenditures 

St. Helena Council on Aging, Inc Greensburg, Louisiana For the year ended June 30, 1997 

Excess of revenues over (under) expenditures OTHER FINANCING SOURCES fUSES Operating transfers in Operating transfers out Excess of revenues and other sources over (under) expenditures and other uses FUND BALANCES Beginning of yeal End of year 

Budqet 
$ 88,947 13,668 300 

Actual 
$ 88,947 15,010 280 ] , 34 ? 102 915 ]04 237 __ ],31;~ 

872 796 634 613 699 782 
7 I i 

1,200 1,562 114.596 312.253 

( :i ] 3 ( i[ [i ] 2,8][ 3 -~i 4 (:(13 
3 (i ?] 2 , 3 4 3 

(11,681) (8,016) 3, E~( 
34,380 (19,855~ 
2,844 
$ 2,844 

36,373 ~28,511~ ] , !i~ 3 _ (8, {!-~ {] 
154) $ (2,9 ~:) 
255 

The accompanying notes are an integral part of this statement 
Ii 



Note 1 - 

NOTES TO FINANCIAL STATEMENTS St. Helena Council on Aging, ]nc Greensburg, Louisiana June 30, 1997 
g~%nt_ Accoujlt i_nq Policies a. Reporting Entity 

Ex~l~bit 

]in ]964, the State of Louisiana passed Act 456 which authorized the charter of voluntary councils on agin9 for the welfare of the aging people in their respective parishes. Charters are issued by the Louisiana Secretary of State upon approval by the Governor's: Office of Elderly Affairs. The St. Helena Council on Aging, In<:. is a non-profit, quasi-public corporation, which must comply with the policies and regulation~ established by the Louisiana Governor's Office of Elderly Affairs and the State of Louisiana. Other entities that provide the Council with funds may impose some additional requirements. The primary function of the St. Helena Council on Aging, ]inc. is to improve the quality of life for the parJsh's elderly and to provide services to the elderly as well as coordinate and monitor the services of other local agencies serving the aging people of the parish. Su<h services include providing meals, nutritional education, home repairs, material aid, information and referra] services, outreach, utility assistance, operating sen Jet c.enters, and transportation. A Board of Directors consisting of Ii voluntary members, who serve three-yesl terms, governs the Council. The St. Helena Council on Aging, Inc. is not a component unit of another primary government nor does it have any component units which are related to it. The Council has presented its financial statements as a separate special-purpose government. 

12 



Note 1 - Summarv of Siqnificant Accounting Policies - b. Presentation of Statements: 
Exhihit~ } contJ nut< (continued) 

]in April of 1984, the Financial Accounting Foundation established the Governmental Accounting Standards Board (GASB) to promulgate generally accepted accounting principles and reporting standards with respect tc activities and transactions of state and ]oca] governmental, entities. In November of 1984, the GAS}! issued a Codification of Governmental Accountin<~ an<~ Financial Report_ing_St_and_ards. This codification subsequent GASB pronouncements are recognized generally accepted accounting principles for state local governments. 
and 

The accompanying financial statements conform tc generally accepted accounting principles for state anti local governmen%s. These statements have a]sc incorporated any applicable requirements set forth by Audits of State and Local Governmental Units, the industry audit guide issued by the American Institute o~ Certified Public Accountants; Subsection VI - Annu~] Financial Reporting, accounting manual for Governor'.~ office of Elderly Affairs Contractors; and, ~ h< Louisiana Governmental Audit Guide. c. Fund Accounting: The Council uses funds and account groups to report its financial position and the results of its operations. Fund accounting is designed to demonstrate lega] c.omp ] lance and to aid financial management k~]. segregating transact~ ons relating to cert~ i n governmental functions or activities. The accounts of the Council are organized on the basis of funds and account groups, each of which is conside~ ed a separate accounting entity. The operations of each fund are accounted for with a separate set of se] f- balancing accounts that comprise its asset .~, ] labilities, equity, revenues, and expenditures, or expenses, as appropriate. Resources are allocated to and accounted for in individual funds based upon i hc purpose for which they are to be spent and the means by which spending activities are controlled. The varJou~ funds are grouped in these financial statements into two generic fund types and two broad fund categor J e~ (account groups). 13 



Note i - ficant Accountino Pol]cles c. Fund Accounting: (continued) 
gxh_~ b_j t_ !'{ contJ nued - (continued) 

Governmental funds are used to account for all or most of the Council's general activities, including the collection and disbursement of specific or legally restricted monies, the acquisition of fixed assets, and the servicing of general long-term debt. The governmental funds and the programs comprising thel~ as presented in the financial statements are described as follows: ~ General Fund The General the Council Fund is the general It is used to operating fund c~ account for a] I financial resources except those required to be accounted for in another fund. These discretionary funds are accounted for and reported according to the source (federal, state or local) from which they are derived. The following pros]rams comprise the Counci ] , s General Fund: Loca i Funds received ~rom various local sources, such as; allocations from the St. Helena Parish Police Jury, donations from the general public, program service fees, and interest income earned on unrestricted fund balances have been recorded in the local program of the General Fund. These funds are not restricted to any special use and may be used at the Council's discretion. Expenses which are not chargeable to spe-cific programs because of bud9et limitations, or because of their nature, are recorded as local program expenditures. PCOA--_IAc_t 735[ PCOA (Act 735) funds are appropriated for the Council by the Louisiana Legislature and remitted to the Council via the Louisiana Governor's office (,I Elderly Affairs. The Council may use these "Act 735" funds at its discretion. 
14 



 

Exhihi < ~: continuc,d Note 1 - Sum maKy__fLf_ Significant A_qgo__u!~tinq Policies - (continued) c. Fund Accounting: (continued) ~ Special Revenue Funds - (continued) Title I][]L._C-]~ Co_ngreqate Meals Fund The Title II] C-.-I Congregate Meals Fund is used to account for funds which are provided by the United States Department of Health and Human Servicc.~. through the I,ouisiana Governor's office of Elder]~ Affairs, which in turn "passes through" the funds to the Council via the Capital Area Agency on Aging - District II, Inc., and are allocated to provide. nutritional congregate meals to the elderly in strategically located centers. During the year, the Council served about ].4,593 meals to people eligible to participate in the program. Title Ill C-2 Home Delivered Meals Fund The Title III C-2 Home Delivered Meals Fund is used to account for funds which are provided by the. United States Department of Health and Human Services through the Louisiana Governor's Office oI Elderly Affairs, which in turn "passes through" the funds to the Council via the Capital Area Agency Oh Aging - District II, Inc., and are allocated to, provide nutritional meals to the home-bound o]cle, person. During the year, the Council served about: 29,563 meals to people eligible to participate Jn this program. Title III-D Fund The Title III--D Fund is used to account for fu;ic{.<. which are used to provide in-home services to t:h{ frail and elderly person who is home-boun~i, including in-home supportive services for o]cle, individuals who are victims of Alzheimer's disea~.c and related disorders with neurological and organic: brain dysfunc.tion, and to the families of sucl. victims. Title III-D funds are provided by t:ke United States Department of Health and Hum~ Services through the Louisiana Governor's Office cd Elderly Affairs, which in turn "passes through" t:h~ funds to the Council via the Capital Area Agency <,i Aging - District II, inc. 
16 



Note 1 - Sum_m~Lrq__qf Siqnificant Aqcou_nti~ Policies - gp Special Revenue Funds - (continued) Title III-F Fund 
Exhibit .t] cont i nu ed (continued) 

The Title III-F Fund is used to account for funds used for disease prevention and health promotion activities including (i) equipment and materia]s~ (scales to weigh people, educational materials, and exercise equipment), (2) for home injury control, (3) medication management, (4) mental health, (5) nutrition (assessment/screening, counseling, and education). The law directs the state agency administering this program to "give priority to:, areas of the state which are medically underservc.d and in which there are a large number of older individuals who have the greatest economic and social need." Title III-F funds are provided by thc~ U.S. Department of Health and Human Services through the Louisiana Governor's Office of Elderly Affairs, which in turn "passes through" the funds to thc Council via the Capital Area Agency on Aging - District II, Inc. Senior' Center Fund The Senior Center administration of Fund is used to Senior Center account for lh~! Program fund~ appropriated by the Louisiana Legislature to the Governor's office of Elderly Affairs, which in turn "passes through" the funds to the Council via the Capital Area Agency on Aging - District If, Inc. This program provides community service centers at which older persons receive supportive services and participate Jn activities which foster their independence, enhance their dignity, and encourage their involvement in and with the community. Most of the operating costs for this program a~e accounted for within the Title III B Fund. q'ne Senior Center Fund receives the revenue and pays J<)~ the cost of operating the community service cent(,rs by transferring most of its revenue to the Title ]]] B Fund. 

17 



Note 1 - Su~~!~]f[_rf~_of S~gnifican_tk A_qco_u3]tinq Po] ici es - ~ Special_]~_eve_D_ue__Fun_ds - (continued) MJsce]laneous Grant Fund 

Exhib~ < ! contJ talc.'. I (continued) 
The Louisiana Legislature appropriated some specJ~] funds for various councils on aging throughout th(. state for fiscal year 1997. St. Helena Council on Aging, Inc. was one of the parish councils to receive a special grant of $4 , 500 to be used a supplemental funds to operate its senior centc~ program. The Governor's Office of Elderly AffaJ~ provided these funds to the Council through the Capital Area Agency on Aging - District II, Inc. U_t_il_J=t.~t Assistance Fund This fund is used to account for the administratJc:n of the utility assJ stance programs which a~e sponsored by local utility companies. The companJ( s collect contributions from service customers and remit the funds to the parish councils on the aging to provide assistance to the elderly for the payment of utility bJ]]s. The council receives its DEM<:O funds through the Capital Area Agency on Aging. Helping }{ands and Heating Help funds are provided through the Louisiana Association of Councils oi, Aging, Inc. Audit Fund The Audit Fund is used to account for funds provided by the Governor's Office of Elderly Affairs, which in turn "passes through" the funds to the Count i] via the Capital Area Agency on Aging - District: ] ] Inc., that are restricted to use as a supplement to pay for the cost of having an annual audit of ih(i. Council's financial statements. d. Account Group An account group is a financial reporting devJ ce designed to provide accountability for certain assets and liabilities that are not recorded in the fun{~s because they do not directly affect net expendab 1 (. available financia] resources. The following i wo account groups are not "funds". 

18 



Note 1 f Simnificant A qc:gu!~t_inq Po i i c i e s - d. Account Group: (continued) General Fixed Assets 

_Exl)ibi < !ii continue.c] (continued) 
The fixed assets (capital outlays) used :i~ governmental fund type operations of St. Helern Council on Aging are accounted for (capitalized) :[~ the General Fixed Assets Account Group and a~~ recorded as expenditures in the government fur:< types when purchased. General Lonc/_-Term D_eb_t Long-term liabilities expected to be financed f~'<:~ governmental funds are accounted for in the Genera] Long-Term Debt Acceunt Group. However, princi~,a] and interest payments on long-term liabil] tJ (:s (capital lease obligations) are accounted for in the General Fund because the Council. intends to use General Fund revenues to pay them. The Gene~il] Long-Term Debt Account Group shows only t he. measurement of financial position and is not involved with measurement of results of operations. e. Basis of Accounting The accounting and financial reporting treatment applied to a fund is determined by its measurement focus. The governmental funds, including the General and Spec-J.l] Revenue Funds, are accounted for using a current financial resources management focus. With th ] .~'. measurement focus, only current assets and currc,nt liabilities are generally included on the balance she~,t . Operating statements of these funds present increa~-,od (revenues and other financing sources) and decrea~.e~-. (expenditures and other uses) in net current assets. Governmental funds are maintained on the modi~J,,c] accrual basis of accounting wherein revenues ~ ~,: <, recognized in the accounting period in which they becemc, available and measurable. Expenditures are recognized in the accounting period in which the liability i,<~ incurred, if measurable. 

19 



Note l - SummQry~_of Siqnificantk A_cc<ounti_nq Policies f. Transfers and Interfund Loans 
Exhibit: ! continu(.( - (continued) 

Adw~nces between funds which are not expected to be repaid are accounted for as transfers. In those ca~;<s where repayment is expected, the advances are classifi<d as due from othe]7 funds or due to other funds on th<, balance sheet. Short-term interfund loans ~re classified as interfund receivables/payables. g. Budget Policy: The Council follows i:hese budgetary data reflected 

I, 

procedures in establishing the Jn these financial statement~:. The Capital Area Agency on Aging - District II, Inc. (CAAA) notifies; the Council each year as to th< funding levels for each program's grant award. Revenue projections are also made based on gran from other agencies, program service fees, pub] support (including client contributions), intere income, and other miscellaneous sources. The Council's executive director prepares a propes:ed budget based on the funding levels provided by CAAA and then submits the budget to the Board of Directors for approval. The Board of Directors reviews and adopts the budget before June 30 of the current year for the nt,xt fiscal year. The adopted budget is forwarded to CAAA for final approval. All budgetary appropriations lapse at the end of each fiscal year (June 30). The budget consistent is prepared on a modified accrual basi~ with the basis comparability of' budg(~ted and expenditures. 

2 0 

of accounting, fo) actual revenues and 



Note i - Summarv of SiGnificant 
Exhibitl ! cont]nue< 

AqcoulLtinq Policies - (continued) g. Dudget Policy: - (continued] Budgeted amounts included in the accompany] nq financial statements include the original adopted budget amounts and all subsequent amendments. Ther~ were two budget amendments during the year. Th~ last one was effective April l, 1997. The budg<~ amendments were approved by the Council's Board of Directors and by capital Area Agency on Aging, Inc. using a similar procedure as the approval of th< original budget. Actual amounts are compared to budgeted amount~ periodically during the fiscal year as a managemer~t control device. The Council may transfer funds between line items ~ often as required but must obtain prior approval from the Capita]. Area Agency on Aging District ]], Inc. and the Governor's Office of Elderly Affa]~'~ for funds received under contracts from these agencies. Expenditures cannot legally exceed appropriations o~ an individual fund level. h. Total Columns of Combined Statements - Overview: Total columns on the- combined statements - overview a~e captioned "memorandum only" to indicate that they a~c ;,resented only to help with financial analysis. Data i~ these columns do not present financial position, results' of operations, or changes in financial position it,. conformity with generally accepted account ] r~<~ principles. Neither is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. i. Fixed Assets: Assets which cost at least $250 or which have an estimated useful life of greater than one year at( capitalized as fixed assets. 
2]. 



Note 1 - Sun)mf[[iy__~)f S$_qDifi~a_n_t- Accountin~ Policies i. Fixed Assets: - (continued) 
Exhib~< cont i nu <d 

All fixed assets are stated at historical cost c,~ estimated historical cost, if actual historical cost J.~ not available. Donated fixed assets are stated at theJ~ e-stimated fair market value on the date donated. N< depreciation has been provided on general fixed asset~:. Donated assets represent $1,800 of the year end tot~] for fixed assets. Comparative Data Comparative data for the prior Jn the accompanying financial understanding of changes in year have been presentc<~ statements to provide ~r: the Council's financial position and operations. However, presentation of comparative data by fund type has not been presented Jn each of the statements because its inclusion would m~k<~ the statements unduly complex and difficult to read. k. Annual and Sick Leave-: The Council's annual and sick leave policy does provJc]< for the accumulation and vesting of leave. However, a~ employee cannot be paid for any accumulated but unu~e< leave upon termination of employment. As a result, th{ Council has not accrued any costs relating to unuf:e< leave in the financial statements. i. Related Party Transactions: There were not any related party transactions during lh< fiscal year. m. Reservation and Designations of Fund Balances: The Council "reserves" portions of its fund balance thlt are not available for expenditure because resources h~v< already been expended (but not consumed), or a ]ec]:~] restriction has been placed on certain assets which r~k< them only available to meet future obligations. Designated allocations of fund balances result when ih< Council's management intends to expend certain resource.< Jn a designated manner. There were not any designation~ of fund balances as of June 30, 1997. 22 



Note 1 - o_f SS i q n i f i c an__t __A q _c_9-uJl t _$_0_q P o I i c i e s n. Restricted Assets 
continuc,c 

- (continued) 
Restricted assets; consist of cash which has becr received by the Council for the purpose of providing utility assistance to needy people. This cash result(< from donations made by the general public to variou~ utility companies and is restricted by the donor to only this purpose. Restricted assets are offset by a corresponding reservation of fund balance. o. Management's Use of Estimates: The preparation of financial statements in conformity with generally accepted accounting principles requires management to make- estimates and assumptions that aff(~< t certain reported amounts and disclosures. Accordingly, actual results may differ from those estimates. Note 2 - Revenue Recomnition - Intermovernmental Grants Progc<l~' neous Revenues Service Fees Public SUDDOrt and Miscell Intergovernmental grant: revenues and program service fees are recorded in governmental funds as revenues in the accounting peric, d when they become susceptible to accrual, that: J s, measurable and available (modified accrual basis) . The timing and amounts of the receipts of public support and miscellaneous revenues are difficult to predict; therefore, they are not susceptible to accrual and are recorded .~; revenue in the period reeeive-d. Interqovernmenta I Grants Title III B, Title III C-l, Title III C-2, Title III D, and Title III F program funds are earned and become susceptJ},]e to accrual based upon the number of units of service provi(]ed to program participants and are recorded as revenues at t:h~t time. The Senior Center program and PCOA (Act 735) funds a~'< received as a monthly allocation of the total grant Jn advance of the actual expenditures, but are not susceptJ}d<, to accrual as revenue until actual expenses are incurred. Misce i ].aneous Grant and Audit revenue, when the actual cost ]~as reimbursement is measurab]e and 23 

revenues are recorded .~:~ been incurred, and the grant available. 



Note 2 - continu< < Revenue Re coqn i t i Q_n___-: I n te r qove r nment a i Grants _PEQgra:: Service Fees Public Spp}9.qrt~_and Miscellaneous Revenues - 
Program Service Fees The Council generates program service fees by completJr< Medicaid applications for people who want to under that program. The Council receives a pre-established rate. time the services are Those revenues are provided. 

receive servlc<~ fee based upon recorded at ~h{ 
ort and Miscellaneous Revenues Public support revenues are derived from the Counci ] ' s efforts to encourage and provide opportunities to program participants to contribute money or food stamps to hell; offset the costs of the Title III B, C-i, and C-2 program.~. Utility assistance funds are provided from public donation-<; under the DEMCO and LP&L Helping Hands program.<. Miscellaneous revenues result from reimbursements of merci costa; when the Council has; to purchase food for its clients from "alternate" vendors. Note 3 - Cash At June 30, 1997, the carrying amount of the Council's cash balance was $7,692 and the related bank balance was $12,822. All of the bank balance was covered entirely ~y federal depository insurance. Note 4 - Grants and Contracts Receivable Grants and contracts receivable at June 30, ]997, consist( of re~[mbursements for units of service provided or co.~t incurred under the following programs: 

Proc~rams Title III B Title III C-I T~tle III C-2 T~tle III ]9 T~tle III F Title III C-I 
T o t a I 

Specia Specia Specia Specia Specia Specia 
Revenue Revenue Rev~ hue Rev6 hue Rev6 i]ue Revenue 

24 

Amount $1,183 1,450 ],835 43 288 714 
$5,513 =~==== 

Grantor/ Contractor CAAA CAAA CAAA CAAA CAAA St. Helena Par] Hospital 



Note 5 - ChanQes in Fixed Assets 
continued 

A summary of changes in genera] fixed assets is as follows 
Asset Cate~or Office furniture & equipment Nutrition equipment Building improvements capital lease: Office equipment Totals 

Balance Balance 9_7_- 0 I-L96 AC!d it io__n s Deletions 06-30-97 

$ 11,410 $ - :=~ ~~~~~~== Note 6 - In-Kind Contributions 

$ 8,15] 696 223 
$ - $ 11,410 ==~:~~:~ :=~~-~=-: 

The Council received various :in-kind contributions duri.ng the_ year. The Council does not present as revenue or expense the value of these contributions in the financial statement.~ because their values could not be clearly and objectiv(,]] determined. Tile primary in-kind contributions consisted of free rent and utilities for the Council's main office, Montpe] J e~~, Greensburg, and Morgan Hills senior centers; two drivers paid by Title V funds; custodial services paid by the St. Helon~'~ Po]ic:e Jury; and labor from several volunteers of the iota] community serving clients at the meal sites and deliverinc meals. Note 7 - Beard of Directors' _C__o/9/9__<'-Os6~:ioD The Board of Directors is a voluntary board; therefore, n< compensation has been paid to any member. 
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Note 8 - Retirement Pla 
E_xJ~!b i t ! conti nu(,c 

On July i, 1985, The Council adopted the St. Helena Council on Aging, Inc. Pension Plan. This plan is a defined contribution pension plan which requires that the CouncJ ] contribute 5% of each participating employee's gross wag(~; each month. All employees age 21 and older with One year of service are eligible for participation in the plan. BenefJt,~: are fully and immediately vested from the first date an employee participates. Participants are not required to contribute to the plan. During fiscal year 1997 the Council was required to and did contribute $2,069 to the pension plan for its eligible emp] oyees. This contribution covered $43,380 of payroll costs for eligible employees. Tola] payroll costs for all employees was $70,985. The Council i,<{ the plan administrator but receives guidance from Mutual oi America Life Insurance Company in handling th i ,<: responsibility. Plan amendments can be made at i he discretion of the Council's board of dire<:tors. 

All contributions are presently being made to a gene~ <i ] account comprised primarily of high yielding bonds. The principal is guaranteed and is credited with interest at a rate subject to review and change by Mutual of American Life Insurance, Company, the investment company. Such contributions are currently earning interest at approximately 4 . 75%. As an investment alternative, contributions could be made to a pooled common stock fund similar to a mutual fund. Any investments made to this fund will result in participants sharing in the investment income and realized and UnrealiTed gains and losses of the fund and, for this reason, investment experience will make the value of their accounts go up <,~ down. On December determination Section 401(a) 27, 1988, the letter from the of the 
26 

plan received Internal Revenue Revenue Code. an approved Service unde~ 



Note 9 - Income Tax Status 
Exhj_b < t. ~ cont i n~ e<~ 

The Council, a non-profit corporation, is exempt from federal income taxation under Section 501 (c) (3) of the Internal Re-venue Code of 1986, and as an organization that is not a private foundation as defined in Section 509(a) of the Co(]e. It is also exempt from Louisiana income tax. Note i0 - Lease Commitments The Council has no operating leases. However, during fJsc!~] year 1996, the Council entered into a lease-purch~s< agreement for a new copy machine. Terms of. this lease are a~ fol lOWS : 
Monthly P ga~merb~ $66.53 Number of months 36 

Date Payment Begat!_ 02-23-96 Future minimum payments, the c.apital lease are as Fiscal Year ended 06-30-98 06-30-99 

Imputed Interest Rate 10.73% Purchase Option $300 by year and in the aggregate, follows as of June 30, 1997: 

Total minimum lease payments remaining ]Less imputed interest Present value of minimum lease payments 
Note Ii - Cj~an_~[e~_ in Long-Term Debt~: The following is a Council's long-term 

capital lease obligation 

Total $ 798 766 
I , 564 __ (1061 
$1,458 

summary of transactions debt during fiscal year Balance 07- O.l - 96 
relating to ih~ 1997. Balance Additions Reductions 06-30-97 $ 2,094 $ $ (636) $ 1,458 = ====~ ======== ~=== 
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Note 12 - Judqements, Claims, a_nd_Simj]ar_ Contingencies 
ExhibJ i } continue<] 

There is no litigation pending against the Council as of June 30, 1997. The Council's management believes that any potential lawsuits would be adequately covered by insurance. Note 13 - Federa]iv Assisted Proqrams The Council participates in a number of federally assisted programs. These programs are audited in accordance with lhe _Sinck]_e__A[[dit Act Amendments of 1996. Audits of prior year~!. have not resulted in any disallowed costs, however, gran%or agencies may provide for further examinations. Based on prior experience, the Council's management believes thlt further examinations would not result in any significant disallowed costs to such an extent that they would material ]y affect the Council's financial position. Note 14 - Interfund Transfers Operating transfers in and out are listed by fund for ~997 

General Fund Special Revenue Funds: Title III B Title III C-I Title III C-2 Title III D Title III F Senior Center Miscellaneous Grant 

Operating Transfers In Operating Transfers Out 
~_ 4,916 ~_I~778 
18,992 17,137 244 

Total special revenue funds 36,373 

1,702 6,233 
388 15,688 4.500 

__2~511 Total all funds $41,289 $ 41,289 
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Note 15 - Interfund Loans 
E xhibJ~ cont i rlt 

Because the Council operates most of its programs urldl,r actual cost and unit-cost reimbursement type grants, it h,~s to pay for costs using its General Fund money and th~.n request reimbursement for the advanced costs under the grant programs. Such advances create short-term inter fund loan::;. A summary of these interfund loans at June 30, 1997, were as fol lows : Due From Other __Funds 
General Fund .~. Special Title Title Title Title 
Revenue Funds III C-I III C-2 III D III F 

Due To Other Funds 
2,591 ~ 

Total special revenue funds 2,591 Total all funds $ 2,591 =~~:===:: 
Note 16 - EconomJ c DeDendencv 

1,662 659 9 261 
2,59! $ 2,591 === 

The Council receives the majority of its revenue from funds provided through grants administered by the LouisJ ana Governor's office of Elderly Affairs and the Capital Area Agency on Aging-District II, Inc. The grant amounts are appropriated each year by the federal and state governments. If significant budget cuts are made at the federal and/o~: state level, the amount: of funds the Council receives ceu]d be reduced significantly and have an adverse impact on its operations. Management is not aware of any actions that wJ ] ] adversely affect the amount of funds the Cc, uncil will receive in the next fiscal year. Note 17 - Risk Management The Council is exposed to various risks of loss related to torts; theft of, damage to, and destruction of assets; erro,,'s and omissions; injuries to employees; and natural disaste~,~;. The Council has purchased commercial insurance to cover o~ reduce the risk of ]oss that might arise should one of th(,s( incidents occur. 29 
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EXPENDITURES AND _GEN_EL~A__I~_ FUND_ SCHEDULE OF PROGRAM REVENUES _S c h_e_qLj l q ] CHANGES ]N FUND BALANCE 
St. Helena Council on Aging, Inc Greensburg, Louisiana For the year ended June 30, 1997 

REVENUES Intergovernmental: office of Elderly Affairs St. Helena Parish Police Jury Public support Interest income Miscellaneous: Alternate vendor receipts Total revenues 
EXPENDITURES Current: Salaries Fringe Travel 

Total expenditures Excess of revenues over (under expenditures OTHER FINANCING SOURCES (USES Operating transfers in Operating transfers out Excess of revenues and other sources owgr expenditures FUND BALANCES Beginning of year End of year 
(under) and other uses 

3] 

Programs of the General Fund Local 
750 683 184 80 ].697 
95 
141 
636 162 3034 

PCOA /--Act 735) 
$ 11,779 

663 11,779 
4,916 -- (999~ __[~_i,779) 
4,580 
5,245 $ 9,825 

$ 1],77!i 75C 68~ 184 

(,3( 
___~07~ 
12.44~ 4,9]I 
4.[ 
$ 9,8 



 

u~ 

~LL 

L~ 
~O 



Totals 

Totals 

SCHEDULE OF EXPENDITURES BUDGET VS. ACTUAL St. Helena Council on Aging, Inc Greensburg, Louisiana For the year ended June 30, 1997 

TITLE ]II B - SUPPORTIVE SERVICES Salaries Fringe Travel 
Transfers out to the General Fund Totals 

33 

Budqet_ 
228 798 2,746 
Actual 
95 141 798 755 244 $ 3,772 $ 2,033 ---= = ======== 

$ 5,107 6,616 56 $ 3,304 8,475 $ 11,779 $ 11,779 
33,832 6,42] 4,635 1,087 1,513 2,457 

Variah( Favor61~ IUnfavc!< 
],99[L 

$ ] , ~;0:{ ( ], ~; 59 
$ === 

$ 49,945 $ 48,997 $ 94~~ = ========= = 



Operating services Operating supplies Other costs Totals 
TITLE III C-] SERVICES Salaries Fringe Operating supplies Transfers out to: General Fund Title III C-2 Totals 
TITLE ]If C-2 Salaries Fringe Travel Operating services Operating supplies Other costs Totals 

ION 

34 

Budget 
S che:!!! c:ont; 
Vat J an." e- Favorab] Actual /Unfavo<a!] 

2,479 $ 2,587 491 537 263 252 366 260 139 197 626 628 $ 4,364 $ 4,461 ---= = ==-=-=== 
$ 10,611 1,356 500 
1,267_ 
$ 10,190 1,378 409 2,805 3.428 $ 13,734 $ 18,210 

$ 22,486 3,242 11,704 874 33i 834 

] (,~/ 
] 06 (!8 

(2,[:0!, 
$ (4,471 == 

$ 39,47] $ 41,895 $ (2,4;:4 ========= = 



Totals 

Totals 
SENIOR CENTER Operating services Operating supplies Transfers out to: Title III B Totals 
UTILITY ASSISTANCE DEMCO Helping Hands Heating Help Totals 

35 

Budqet 
769 150 18 25 9 175 $ 1,146 ==~~=:~~~ 
695 136 14 19 7 33 

Actual 

Sc~he(i ~ ] ,.. 3 cont i ni~'e<l 
VariancE- Favorab]e ( Un fg~g I :! !! ! < 

739 $ 3 149 15 16 12 ( 173 $ 1,104 
343 68 7 6 7 29 388 $ 904 $ 848 :::~:==== 

$ 4,242 200 $ 2,642 200 14,088_ 15,688 $ 18, 530 ::== 
1,000 i00 i00 1,200 

$ 18,530 
$ ],095 217 250 

4 
$ 5( 

$ 
$ (~5) (]]<} 

$ ],562 $ (3~] 



AUDIT Other costs Totals 
MISCELLANEOUS GRANT 

Totals 

36 

Sche : L; 1 cont : ] 
Varian Favora Actual /Unfavo~ 

657 $ 657 657 

$ 4,274 56 170 

$ 657 

S 4,500 
$ 4,500 $ 4,500 ~== 

$ == 
$ (?;~6 ~, 6 -- ]" ] 



COMPARATIVE STATEMENT OF GENERAl. FIXED ASSETS AND CHANGES IN G_ENERAi, FI X.ED AS SETS St. Helena Council on Aging, Inc Greensburg, Louisiana For the year ended June 30, 1997 

General fixed assets, at cost: Office furniture and equipment Nutrition equipment Building improvements~ Property leased under capital lease office equipment Total general fixed assets Investment in general fixed assets: Property acquired prior to 7/1/81"* Property acquired with funds from - Title Ill B Title III c-i Title III C-2 Title III D Title III F Senior Center General funds and local donations Total investment in general fixed assets 

Balance June 30, 1996 Additions Deletions 
$ 8,151 696 223 2, 340 $ 11,410 $ - $ ~~~=~==== ~~~~ 
$ 3,165 359 215 1,058 9 2,054 187 4.363 
$ 11,410 ==:~=::= $ - $ 

Balar Jun~~ 199 
$ 8,][i (d{ 2;< __ 2~34( $ 1],43( 

2,( ] 4,3 
$ I],4 ====~ **Records reflecting source from which assets were acquired were riot maintained prior to 7-1-81. 
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FEDERAL GRARTOR/PASS-FilROUGH GRANTORS/ PROGRAM IITLE U.S. Department of lleaLth and Human Services - 

SCHEDULE OF EXPENDIIURES OF FEDERAl. AWARDS 
St. lielena Council on Aging, Inc Greensburg, Louisiana For the year ended June 30, 1997 FEDERAL CFDA NUMBER Administration 
GRANT YEAR ENDED PROGRAM OR AWARD AMOUNT FEDERAL REVENUE RECOGNIZED FEDEICAI EXPENDIILIR{!~ 

Passed through the Governor's Office of Elderly Affairs: Special Programs for the Aging: Titie Ill, Part B - Grants for Supportive Services and Senior Centers 93.044 06/30/97 $ 18,213 $ 18,213 $ 1B,RU Title Ill, Part C-1 - Nutrition Services - C~ngregate Meats 93.045 06/30/97 14,4B0 14,480 14,48( TitLe ]II, Part C-2 - NuLrition Services - Home Delivered MeaLs 93.045 06/30/97 6,759 6,759 Subtotal CFDA #93.045 21,239 2],239 Title Ill, Part O - In-Home Services for Frail Older Individuals 93.046 06/30/97 680 litle Ill, Part F - Disease Prevention and Haaith Promotion Ser~ices 93.043 06/30/97 848 848 84~I Totals For U.S. Department of Health and Human Services - Administration on Aging 40,980 $ 40,980 40,980 $ 40,980 40,9E;9 $ 40,980 
Note A - Basis of Accounlin9 - lhe accompanying Schedule of Expenditures of Federal Awards ilas been prepared using th modified accrual basis of accounting as contempiated under generally accepted accounting principles and whic is the same basis of accounting used for presenthlg the general purpose financial ,,;tatements. Note B - ]De St. llelena Council on Ailing, Inc. did not pa~;s-titro(igh any of its federal awards to a subrecepient durin9 the Fiscal year. 



C]!E[)U_LE OF FINDINGS AND QUESTIONED COSTS St. Helena Council on Aging, Inc Greensburg, Louisiana June 30, 1997 A. SUMMARY OF AUDIT RESULTS i. The auditor's report expresses an unqualified opinion on the general-purpose financial statements of the St. Helena Council on Aging, Inc. 2. One reportable condition was disclosed during the audit of the general-purpose f~nancial statements and has been reported in the "Report on Compliance and on Internal Control Over Financial Reporting Based on an Audit of 
3. 
4. 

Financial Statements Performed in Accordance With Government Aud]t]n Standards." The condition was reported as a weakness. material No instances of noncompliance material to the genera]- purpose financial statements of the St. Helena Council on Aging, Inc. were disclosed during the audit:. One reportable condition disclosed during the audit of the major federal award programs was reported in the "Report on Compliance With Requirements Applicable to Each Major Program and Internal Control Over Complianc.e in Accordance With OMB Circular A-133." The condition was reported as a material weakness. 5. The auditor's report on compliance for the major federal award programs for the St. Helena Council on Aging, Inc. expresses an unqualified ()pinion. 6. Audit findings relative to the for the St. Helena Council on Part C of this Schedule. 
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major federal[ award programs Aging, Inc. are reported in 



SCHEDULE OF FINDINGS AN UES IONED COSTS - (continued) 7. The programs tested as major programs are as follows 

8. 

Special Programs for the Aging Title III, Part B - Grants for Supportive Services and Senior Centers; CFDA #93.044 Title III, Part C-] -- Nutrition Services - Congregate Meals; CFDA #93.045 Title III, Part C-2 - Nutrition Services - Home Delivered Meals; CFDA #93.045 Title III, Part D - In-Home Services for Frail Older Individuals; CFDA #93.046, and Title III, Part F Disease Prevention and Health Promotion Services; CFDA #93.043 The threshold for distinguishing Types A and B programs was $300,000. 9. St. Helena Council on Aging, Inc. was determined not: to be a low-risk auditee. B. FINDINGS - FINANCIAL STATEMENTS AUDIT Reportable Conditions - Material Weakness #97-1 Condition 

Criteria 

Lack of Seqr(~atJon of Duties In fiscal year 1996 the Council began processing a] 1 accounting applications on a computer system. The Council's bookkeeper js responsib] e for (i) preparing some of the original source documents, (2) entering data from these source documents, and (3) reviewing the system output. Data is not reviewed by anyone other than the bookkeeper before or after it ]s processed. The internal control structure of any organization should be designed to include the following: (i) Provide for an appropriate segregation of duties. (2) Provide for appropriate reviews and approvals of transactions, accounting entries, and systems output. 
40 



INGS AND ~UESTIONED COSTS Effect 

Cause 

Perspective 

- (continued) Some bookkeeping errors occurred that were not detected until I discovered them during the audit. I made adjusting entries as necessary, therefore, the financial statements were not materially affected. None of the adjustments had any impact upon how much the Council earned under its major federal award programs. When one person is basically responsible for initiating, processing, and recording transactions with little or no oversight, errors can and will occur. There are three people in the Council's administrative office. Only one, the bookkeeper, has the knowledge and skills to perform the functions necessary to process transactions particularly using the computer. Due to the Council's small size, and lack of available funds to send employees to training, achieving the segregation of duties necessary to cure this reportable condition may take a long time. I cited this same finding last year and, although the director made some attempt to become more involved, he admits not knowing enough about the whole process thereby making his review of the bookkeeper's work superficial at best and of no real substance. The Council receives its federal awards under a unit cost contract, therefore, expense allocation is not as important: as it would be if the federal awards were reimbursed under an actual cost reimbursement contract. Further, the only federal award programs are Special Programs for the Aging which relate to Title III funding. Thus, incorrect cost allocation amongst those programs will not distort the general-purpose financial statements, but may report incorrect costs to the pass-through entity and management. Questioned Costs: There were not any questioned costs related to this finding. 
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SCHEDULE OF FINDINGS AND ~UESTIONED COSTS - (continued) Recommendation 

Management's response: 

The Council's director shouid continue to become more educated and informed about the accounting process and how the computer works so that his review can be more effective in catching errors timely. The director should consider how he might reassign duties amongst the office employees to achieve more separation of duties and eliminate the bookkeeper's control over 100% of certain accounting processes. See management's response in the Corrective Action Plan section of this report on page 44. C. FINDINGS AND QUESTIONED COSTS - MAJOR FEDERAL AWARD PROGRAMS AUDIT Finding 9'7--1 noted in section B hereabove is also a material weakness in internal control over the Council's major federal award programs because the same internal control system is used for all Council activities. There were no questioned costs discovered by me that require reporting in this section. There were no other material findings that need to be reported in this section. 
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COR_RECTIVE ACTION PLAN St. Helena Council on Aging, Inc. Greensburg, Louisiana June- 30, 1997 To the following oversight agencies for audit: Federal: U.S. Department of Health and Human Services State: 
st. Helena Council on Aging, respectfully submits the following year ended June 30, ]997. Inc., Greensburg, Louisiana, corrective action plan for the 
Name and address of independent public accounting firm: Neil G. Ferrari, CPA, 14481 Old Hammond Highway, Suite 4, Baton Rouge, Louisiana, 708]6. Audit period: For the year ended June 30, 1997. The findings from the June 30, 1997 schedule of findings and questioned costs are discussed below. The findings are numbered consistently with the numbers assigned in the schedule. Section A of the schedule, Summary of Audit Results, does not include findings and is not addressed Jn this corrective action plan. B. FINDINGS - FINANCIAL STATEMENT AUDIT REPORTABLE CONDITION - materia] weakness Finding 97-1: Lack of Segregation of Duties Recommendation The Counci]'s director should continue to become more educated and informed about the accounting process and how the computer works so that his review can be more effective in catching errors timely. The director should consider how he might reassign duties amongst the office employees to achieve more separation of duties and eliminate the bookkeeper's control over 100% of certain accounting processes. 
(Corrective Action Plan continued on next page) 
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Action Taken: 
CORRECTIVE ACTION PLAN _~ c__O[Lt_:i ll~ e dJ_ 
In response to finding 97-1, I propose the following corrective actions: I. The clerk will begin familiarizing herself with the duties of the bookkeeper. She will also increase her skills in the use of the computer in order to be able to perform various functions in event the bookkeeper is disabled. 2. The director will continue to monitor all computer information in regard to all facets of the program. He will also monitor the approval of all bills prior to check signing. He will familiarize himself w~th computer operations. 3 The bookkeeper will continue her present duties. She will also take steps necessary for improvement and reduce relying on CAAA, 4. All staff will be involved in such things as contributions, accounting, and client services. The St. Helena Council on Aging has only three office employees and is very short on funds. Our training opportunities are very limited. C. FINDINGS - FEDERAL AWARD PROGRAMS AUDITS The finding, recommendation, and for' finding 97.-1 also applies for action taken that was described this section. If you have any questions regarding this plan, please call Mr. Reed Meadors at (504) 222-6070. Sincerely, 

Mr. Reed Meadors, Director 
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SUMMA[{V SCHED ~E OF FEDEI AUDIT FINDINGS RELA RDS PROGRA St. Helena Council on Aging, Inc. Greensburg, Louisiana June 30, 1997 
DEPARTMENT OF HEALTH AND HUMAN SERVICES - ADMINISTRATION ON AGING 1996 Findin%_~9. 1_ (paqe 48_FY__96 re~]ortJ_ the Aging Condition: 

Recommendation 

Current Status 
19(_)6 Other Findinc~s 

Special Programs for 
The finding was a reportable condition which was identified as a material weakness in the Council's internal control. In 1996 the Council began processing all accounting applications on a computer system. One person (the bookkeeper) was responsible for preparing source documents, entering source documents, and reviewing the computer's output. No data was reviewed by another person before or after processing. Therefore, the Council had not provided for an appropriate segregation of duties nor had it provided for appropriate reviews and approvals of transactions, accounting entries, and systems output. The Council's director should compare input with output. He should review the output for reasonableness and follow up on anything he feels is unusual. Someone else besides the bookkeeper needs to learn how to use the critical applications on the computer, such as, payroll and cash disbursements, just in case she gets sick or is on vacation. Finally, the Council should emphasize computer training for all administrative persons, especially the bookkeeper, to improve skills and reduce reliance on CAAA. There has been no substantive change, therefore, last year's finding remains uncorrected. 

Although other findings were noted in the 1996 report by the auditor, they were labeled as immaterial and are not required to be described in the schedule. 45 



E X IT C_ON FE R_EN C St. Helena Council on Aging, Inc Greensburg, Louisiana June 30, 1997 The exit conference was held August 20, 1997, at the Council's administrative office in Greensburg, Louisiana. The conference was. attended by Nei] G. Ferrari, C.P.A., and Mr. Reed Meadors, Executive Director of the Council. I reported to Mr. Meadors a reportable condition that ] considered to be a material weakness in the Council's internal control along with other immaterial internal control weaknesses. I reported no material instances; of noncompliance with laws, regulations, contracts and grant agreements, however, I mentioned some immaterial instances to him. I also offered some recommendations to Mr. Meadors that were not related to any specific find]ngs. The reportable condition that I considered to be a material weakness in the Council's interna] control is described on page 40 of this report: package. The minor weaknesses in the internal control, the immaterial instances of noncompliance, and my other recommendations have been reported to the Council's board of directors in a separate letter dated August 20, 1997. Mr. Meadors acknowledged my findings and recommendations and stated that he would evaluate how to implement them. There were not any disagreements with the. Council's management during the audit. 
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MIJ N~ Ut4~J (.~J:) L8 gD oft ICE oF MANAC;LMENI AN[~ BHb~,i 1 Data Collmotion Form foi Rai~ortJng on AUDITS OF STATES, LOCAL GOVERNMENTS, AND NON-PROFIT ORGANIZATIONS W vv,,,~.,~ ~ ~ ] |;201 E. ll~lh Street of SLates, Local Governments, and Non Profit Organizations/' Jel'll~irllonvJlle, IN 47 132 i~f" i"I |ill IIENERAL INtUKM/~ I IUI~I IIO DO OOt;~III;~IOU I'1/ ~ldli~li~ I~Clpl rot/lC~II| II I. Fiscal year ending date for thls submission 2. T)'tl~]Sin~11elaudit13z[~}Program-specific audll Month Day Year 06 / 30 / 97 Dale received by Federal 3. Aodit period covered ', (~OMEDI~IIMENT c earmghouse l lYJ Annual 3 [-J Other- Months [7 Biennial USE ONLV &. E~nployor Identificatio~ Nurlnber (EIN) 
AUDITEti INFORMATION ~. AUDITOR II~QRMATION (To be completed by auditor) a. Auditee nan]e am, At~dltor name St. Helena Council on Aging# Inc. Neil G. Ferrar~,, CPA li. Auditee address (Number a~ld street) ltll. AuditOr address (Nl#tlber and sJ/eet) 2nd Ploor,, Courthouse Square 14481 Old Hammond Hwy,, Ste 4 City City Greensburg Baton Rouge State ZiP Code Sta~ ZlP(:od~ Louisiana 70441 5oulslana 70816 c. Auditee contact ~. Auditor contatt Name NalTv3 Reed Meadors Neil G. Ferrar~ Title Title Director CPA/Owner d. Audilee contact telephone d. Auditor contact telephone (504) 272 - ~'177 e. Auditee contact FAX (Optional) e, Auditor contact FAX (Optional) ( ) - {$04 ) 272 - ].]_90 f. Audilee contact E mail (Optional) f. Auditor contact E.mail (Optional) 
g. AUDITEE CERTIFICATION STATEMENT - I his is g- AUDITOR STATEMENT - I he data elen~enls d,M to cor tify that, to the [~Js( of lily knowledge aj~d IrJf(~rmatJo|t illchJ(~.~d io this latin ar~ limited t~) th~):.u belief, the atldltee has: (1) [J'~gaged al~ auditor to esc~ib~J by ()Mi~ Chcuhu A-133 [he inloN]~ ~t,,,N petrol m aJt audit in aocol donee with tile wovisiot~s el eluded it~ Pints II 2~11d III of Lhe folnl, cxce.D[ Ioi l',Ht l')~l] CJr~Jlla~~ 133 foe the period desclibed Jn PaJt I, Ill, Itelrm 5 and 6, was llallslelled [lo111 Ill{! atld~[~,l :i Jtellts I arid 3; (2) l|le auditor has eornpleled such rel~Orl(s) for l,h~ pea-Fad desclibed in Pall I, Iteln!, audit and presented a signed audit roporl which al'~d 3, ~lld IS ~ a SlglbstitLIte rot stlch lep~)ll!, [l~e slates thai llle a[rdit 'J~as cOl]dUeled irl accoldal~e atJdlt~ has ItOl periolrl~d ally auditing )IoccdLJ~L ~, with the provlsions of the Circlrlar; i~d, (3) the sil~ce lJte date of Ihe auditor's leport(s). A c~-)|d ()1 the inlornlatlon Included in Parll I, II~ and Iu or this data reporting package required by OMB Circular A 13{ collection fo~m is aCc~rate aJtd c'~nN31et~. | declare ~hich Jr~h.le~ the (:ompleto auciito~'s l e ~ol t(~) i~, tll~t tile loregoJn9 is lfue and coi~Et. available bl Its el~lJxety florn the auditee al the address, plovided hz Part I of this forln As feci~mud t)y OMB Cirr4~l,~ A-133, the iJrtorJ[~tion in Parts II and III of ll~is form wr~ enterod ill ll~is folm by thI+ ~+odltOl ,Ire Df celti[ying officla Dale based on iliortnalioJl iqcluded in the tape, tin I l)ad~ago. Th0 auditor has not perlol rrtedauy l~_~ ~ Mol;lh Day Yeal additional auditing precedings [n COllllecti(llt vvdh lilt~ con'~3letion O[ lhJs tOilli. NantetTitle o{ certifying official ,c3 Sl~1natule_ of audito~ Date Montl[ D , '~cor 

47 



 
i~" ,'~ ]iI ~FNFRAI INf:NDMATINN - l~.nn|inunrt 8. Indicate whether the auditee has either a Federal cognizant or oversight agency for audit. (Mark (X) onl. box) 1 [ J Cogntzant agency 2 [~ Oversight agency 9. Name of Federal cognizant or oversight agency for audit (Mark (X) one box) 01 t ] African Development 83[] Federal Emergency 161. ] Justice u~[~] Peace Corp:, Foundation Management Agency I~ [[[] Labor ~9 [ ] Small 13usul~st, 02[ ] Agency for 34 [ ] Federal Mediation and 43 [] National Ae10nautics Adrninist[alio~ Intcrnational Conciliation Service and Space 96 [ ]Social Secur ~[y Development 39 [] General Services Administration Adrninistratil>r~ 10 [ J Agriculture Administration 89 [~ National Archives and 19 [-] State 11 [ } Cornmerce 93 [N] Health and Human Records Adnlinistraton 20[i] lransportatKJii 94 [ } Corporation for Services os J[-] National Endowmem zl [] lreasury National and 14 [] Housing and Urban for tire Arts 8z [] United States Community Service Development o6E] National Endowment Informal]oil Aguucy lz [ ] Defense 03 E} Institute for Museum for line Huma(rities 64 [ ] Veterans Al|au s 84 [ } Education Services 4? (] National Science [] Other - Spc,lf}, 81 [i} Encr9y 04 [] Inter-American Foundation 66 [ } Environmental Foundation 07 ~-J Office of National Drug Protection Agency 15 [13" Interior Control Policy n~,~l ,,,-ira FINANCIAL FTA]EMENT$ 17o be comoleted bv auditorJ 1. Type of audit report (Mark (X) one box) 1 [~ Unqualified opinion 2 [i] Qualified opinion 3 [] Adverse opinion 4 [~ Disclaimer of opinior~ 2. Is a "goirlg concern" explanatory paragraph included irl the audit report? 1 L] Yes 2 ~ No 3. Is a reportable condition disclosed? 1 ~Xl Yes 2 [ ] No - SKIP to Item 5 4. Is any reportable condition reported as a material weakness? 1 [~ Yes z [] No 5. Is a material noncompliance disclosed? i [] Yes z [~ No I'J-~t~IIlI FEDERAL PROGRAMS ITo be comuleted by auditor} 1. Type of audit report on rn~or program compliance 1 ~ Unqualified opinion 2 [] Qualified opinion 3 [~} Adverse opinion 4n Disclaimer of opinion 2. What is the dollar threshold to distinguish Type A and Type B programs ~ .520(b)? 
3, Did the auditee qualify as a low-risk auditee (~ .530)? [] Yes z ~ No 4. Are therr; any audit findings required to be reported under ~ 510(a)? [~<] Yes ~ [] No 5. Which Federal Agencies are required to receive the reporting package? (Ma~k (X) all that apply) 01 [ ] African De~'elopment ~ [i] Federal Ernerger~cy ~6 [~ Justice o~ [] Peace Corps Foundation Management Agency ~? If Labor ~9 [7 Small Busille'-,s 02 [] Agency for 34 [] l~ederal Mediation and 43 { ] National Aeionautics Administratl(~ International Conciliation Service and Space ~6 [ ] Social Securely Development 39 E] General Services Administration Administrah~ll ~0 [~ Agriculture Administration 09 ~] National Archives and ~9 [ ] State 11 [q Commerce 93 [] Health and Human Records Administraton z0 [-] lransportatlo~ 94 [Q Corporation for Services os [ } National Endownlent zl [-} lr easury Nabonal and 14 [] Housing and Urban for the Arts 82 [-] United States Community Service Development o611] National Endowment Infornratior~ Agerlcy ~2 [ J Defense 0~ ~ ] InstiLute for Museum for the Humanities 64 [q Veterans Alfa~r ,, 84 [] Education Services 47 [ ] National Science oo [~ None ~ [[ Energy 04 [] Inter-American Foundation [} Other - Sp('~ Ity 66 F] Environmental Foundation 0~ E} Office of National Drug ~._ Protection Agency ~s [~i] Interior Control Policy Page 2 
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MEM'B[ fl OF 1HE ~(]CIE I Y OF: [ O[IISIANA C[IAn 

August 20, 199"7 

NElL G. FFF::IFIARI CER11FIED P[JE~I. I~: ~C00UNiAN1 1 4481 OLD HAMMOND HIGHWAY, SUITE 4 BATON ROtJGE, LOUISIANA 70816 
Pt lONE [504) 27~.~-1 177 
HANAGEHENT LETTER 

MEMBER 0F ttl~ AMERICAN IN.~tlIU][ (lr r;~,;,,: 

I have audited the genera] purpose financial statements of the St. Helena Council on Aging, ]inc. for the year ended June 30 ]996, and have issued my report dated August 20, ]997. Professional standards require that ] provide you with the following information related to my audit. 

the for o n 

Generally Accepted Auditing 

As part of obtaining reasonable assur fJllancJa] statements are free of material performed tests of the St. Helena Council compliance with certain provisions of: laws colltracts, and grants. However, the objec not to provide an opinion on overall compl provisions. Also, Jn accordance with OHB examined, on a test basis, evidence about on Aging, ]nc.'s compliance with requJreme federal award programs for the purposes of o]i the St. Helena C.ouncJ] on Aginq, Inc. 's 

anc mis o n , r tiv Jan CJr the nts 

e abe state Aging egula e of ce wi cular St, 

Standards and 

ut wheth ment, I , Inc. t S tions, my tests th such A-133, was 

re, ts 

e rt and 

Cot]no J ] to majo] an oplnlon with those 



SJgn.ificant 

AcgountJng_Estj mates 

Sign i~f!c ant Aud it Adjustments 

ection and use of e with the terms of t about the ]r application. e St. Helena to the genera] ng policies were es was not changed no transactions g, Inc. during the nd of which, under m you, or oritative guidance 

allocation was ing of the year. to allocate onable in whole. Although eted plan for ot materially 



pisa~ree_men_ts with M aDagemen_t FOr disagreem satisfact auditing financial report th audit. Consultations wJth. Qther ~ndepeDdeDt. Accountan_ts 
with dur]n state Appl] I ssues_D] scus~e I gen applicat] o management on Aging, the normal 

era ] 1 11 o :[ each 
responses w 

y discuss a accountlng year prior s auditor. of our p t a condi 

Retentiolhof_..!79dependent Auditors variety of matters, includi principles and auditing start to retention as the St. }lel However, these discussions rofessional relationship and tion to my retention. 
_Diffj_qult]es EnQountered i!I Per fqrm]ng the___A_u_~dj_t 

ng the dards, with ena Council occurred in my 
difficulties in dealing with 

Matter:s )iscussed With the Coun3~'i]!..s D it ctor at the Exit C_on f erence= A. Reportable 9onditisD.::_.MateKia] wea_kne_ssS~_..iD_iD~Sr_Dal contro]_Jnc]udJng_i-*t_eKns.l_~p__ntro~is re]at ive tp tI~e maDsgement of major federal_award__prqgrams. 

B 
There 

l,ack of s can be 

approv made u have b member direct paid b 

segregation of duties found on page 40 of the audit 
to weaknesses in the Council's 

are occaslorls W ed invoices for nti] after tile een signed by t s who sign chec or has approved efore they can 
here purc check he bo ks sh in w sign 
the director has not hases tile Council has s paying these bills ard members. The board ou]d make sure the riting all bills to be the checks. 



2 

4. 

5 

An employee wa t Jmesheet only ~nnua] leave o the timesheet. to furnish the Was obtaJ ned. before obtaini follow up when payroll involv is obtained, I $83.13 from th J n~tances llke J mmed] ate] y. requested docu who missed wor 

s paid for 2 showed one r sick leave I was told Council a d The Council ng the docto none was pr ed was $88.1 recommend t Js employee' this should Also conside ments are pr k. 

weeks of week was slip was the empl octor's s paid the r's slip ovided. 3. If no he Counci s next ch be dealt r withho] ovJded by 

work but the worked. No attached to oyee lip b empl and d The a doct i wit eck. with dJng an e 

promised ut none oyee id not mount of or's sllp hhold Future pay until mployee 
J scovered during the audit that the bookkeeper misunderstood the requirements relating to n pension contributions should be made by the ncil on behalf of its employees. As of June 1997, I calculated the Council had paid $488 pension contributions on behalf of employees yet entitled to receive them. The $488 total reased to $587 by the end of July, 1997. It is understanding that Mutual of America Js helping Council correct this error and will issue the ncJ] a credit in fiscal year 1998 in the amount the overpaid pension contributions. If future stions arise re]atlng to pension plan erpretatJon, please call Ron Spedale at Mutual America and myself to prevent errors form 



Related to _])]~!9~%te_ r_ial_I!nstances._Q_f Nc)nco!~p I iance 3 

2 
3 

4 

When I performed eligibility tests for C2 participants, I noted one instance where an intake form was not fully completed. I also noted 2. insurances where reassessments had not been timely performed. These .instances should be corrected as soon as possible and a review of all files should be made to detect and resolve any more deficiencies Jn this area. 

Expenses are being al]oca Council's budgeted cost a based on actual results. cost allocations must be kept by employees who wor program. This is a fede Circular A-87. Fortunate manages T~t]e III program employees, and Js reimbur method. This reduces the occurring that could lead 

ted based on the llocatJon plan and not In particular, payroll supported by timesbeets k in more than one ral requirement per ly, the Council only s, has a small number of sed under a unit cost risk of a material error to questioned costs and a return of federal money already spent. I recommei1d that director and bookkeeper get a copy of Circular A-87, rc~ad it, and apply it to the Council's operations. I can help the Council interpret what Circular A-87 means if they don't understand it. Fixed assets have not been tagged. This needs to be done. Qhh~ _ Recommgndat i qns 1 
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A 

B 

C 
D 

Medicaid enrollment income should be recorded as a Title III B program income because it Js a service provided under Title IIl B and the cost of the payroll for the employee who provides this service is coded to Title ]II B. St. He]ena Hospital revenues should be recorded as public support for the Title II] c-i program. This income has been restricted by the donor for use in Title III C-I. Do not record thJs revenue as a General Fund revenue. 

end pay the 
Monitor closely (]2 client contributions. I noted that on one route when the driver quit and another one took his place, that the monthly contributions increased significantly. Situations like this could indicate possible stealing of client donations. Continue to budget the Council's revenues and expenses for the Utility Assistance Programs and the General Fund (Local) activities. Make sure that: board of directors approves these budgets as we]] as the Capital Area budget. This information is intended solely for the use of the Council's Board of Directors, the Council's management, the LegJslatlve Auditor of the State of Louisiana, and the capita] Area Agency on Aging - District II, Inc., and should not be used for any other purpose. Sincerely, 

Nell G. FerrarJ Certified Public Accountant 



October 14, 1997 

ST. HELENA COUNCIl, ON AGIN(; REI N%I~I R~i r,~l IM\':\ 'fJ 

Dear Sir: The following actions have been taken on findings of the audit of the St. Helena Council on Aging: B. I. All bills will be pre-approved by the Director's (signature) before checks are signed. 2. The proper accounting adjustment will be made on this in the future. 3. The $2].00 overpaid will be reinbursed by the employee. 4. Employee will be required to get doctor's approval slip. This will be required in the future when applicable. 5. This has been corrected and a check was received from Mutual of America to cover this amount. The auditor was advised of this action. C. I. Being complied with. 2. Will be complied with. 3. Circular A-87 has been received. Any necessary questions will be submitted to our auditor. 4. All assets are now tagged. D. i. The Council on Aging Office is covered under the Police Jury's insurance. 2. A - B - C - D All of these will be complied with as directed by the auditor. 3. All contributions are closely monitored by all office personell (Director, Adm. Ass., Bookkeeper, Clerk, and CI & CII Coordinator). 4. This will be continued. All budgets will be approved by the Board of Director's. Please let me know if there is any further information you need. 
Reed R. Meadors, Director I'.[H%II. OI'I'ORTUNITY EMI'I.C)YEI~ 


