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INDEPENI)ENT AUDITOR' S REPORT 

The Honorable Edmond E. Kinler, Jr St. James Parish Clerk of Court Convent, Louisiana 
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We have audited the accompanying genera] purpose financial statements of ": h< St. James Parish Clerk of Court, a component unit of the St. James Pa~ i [;:" Government:, as of and for the year ended June 30, 1997, as listed in the table of contents. These general purpose financial statements are the responsibility of t h+: St. James Parish Clerk of Court. Our responsibility is to express an open,on ot these general purpose financial statements based on our audit. We conducted our audit in accordance with standards and Government Auditinq Standards issued generally accepted auditin<: by the Comptroller General o~ the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the general purpose financial statem~ :it s; are free of material misstatement. A]~ audit ~ncludes examining, on a test ba~i~;, evidence supporting the amounts and disclosures in the general purpose finan:ia] statements. An audit also includes assessing the accounting principles used ,~iicl significant estimates made by the St. James Parish Clerk of Court, as wet3 a~ evaluating the overall general purpose financial statement presentation. We beli<v~ that our audit provides a reasonable basis for our opinion. In our opinion, the general purpose financial statements referred to ab:,v present fairly, in all material respects, the financial position of the St. J4nte Parish Clerk of Court, as of June 30, 1997, and the results of its operations fo the year then ended, in conformity with generally accepted accounting princJp]<~; In accordance with Government Auditinq Standards, we have also issued rep::~it ~; dated September i0, 1997 on our consideration of the St. James Parish Cler~. of Court's internal control structure and on its compliance with laws and regulati ~:i.~; Our audit was made for the purpose of forming an opinion on the finan::::La: statements taken as a whole. The financial information listed as "SupplenLe:ita: Information" in the table of contents is presented for purposes of additi:):ia: analysis and is not a required part of the general purpose financial statement~ of 

1 'it.%? : 



the St. James Parish Clerk of Court. Such information has been subjected to auditing procedures applied in the audit of the general purpose financial statem and, in our opinion, is fairly presented in all ~aterial respects in relation to general purpose financial statements taken as a whole. 
Lh~ th~ 

The financial information for the preceding year, which is included ~o~ comparative purposes, was taken from the financial report for that year in which w~ expressed an unqualified opinion on the general purpose financial statements. 

Lafayette, September Louisiana 10. 1997 
Kolder, Champagne, Slaven & Rainey, LLC certified Public Accountants 
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ST, JAMES PARISH CLERK OF COLrRT Convent, Louisiana Statement of Revenues, Expenditures, and Changes in Fund Balance Budget (GI~P Basis) and Actual - Governmental Fund Type - General Fund Year Ende~ June 30, 1997 With Comparative Actual Amounts for Year Ended June 30, 1996 
1997 Variance - Favorable 1996 B_ud~L_ Actual (Unfavorable) Actual Revenues: Licenses and permits $ 3,400 $ 3,460 $ 60 $ 4,150 Fees, charges, and commissions for services - Court costs, fees, and charges 69,193 65,488 (3,705) 72,64'? Fees for recording legal documents Fees for certified copies Use of money and property - Interest earnings Total revenues 

249,050 33,000 12 500 __3_67~j3:43 Expenditures: Current - Personal services and related benefits Operating services Materials and supplies Capital outlay Total expenditures 
291,(;08 20,899 37,600 __!_6, "<6_8_ 365575 

265 35 027 186 I1439 380,600 
293,025 20,288 36,723 16,268 366304 

15,977 2,186 _(1,061 _13,457 
1,417) (189) 877 

214,309 31.259 8. 019 330L3384 
270 24 38 1 
392 391 13!) 236 _ (729) 333,95~! Excess (deficiency) of revenues over expenditures i, 568 14,296 [12,728 (3,574 Fund balance, beginning of year _j157,9_.'!! 152,937 Fund balance, end of year $159,505 $172,233 $12,728 

The accompanying notes are an integral part of this statement 

161,51] 
$157,93 



ST. JAMES PARISH CLERK OF COURT Convent, Louisiana Notes to Financial Statements 
i. Summary of SiQnificant Accountinq Policies As provided by Article V, Section 28 of the Louisiana Constitution of 1974, a Clerk of Court serves as the ex-officio notary public, the recor6~.r of conveyances, mortgages and other acts, and shall have other duties ~i~d powers provided by law. A Clerk of Court is elected for a term of four yea~!i~. The accounting and reporting policies of the St. James Parish Clerk Court (Clerk of Court) conform to generally accepted accounting principle,~; applicable to governments. Such accounting and reporting procedures aI!;o conform to the industry audit; guide, Audits of State and Local Government !~I Units. The following is a summary of certain significant; accounting polici~ a. Financial ReDortina Entit% These general purpose financial statements only include funds, accounts groups, activities, et cetera, that are controlled by the Clerk of Court as an independently elected parish official. The St. James Parish Government (Parish Government;) has determined that the Clerk of Court is a component unit; of the Parish Government utilizing criteria established by Government Accounting Standards Board (GASB) Statement No. 14. The Parish Government concluded that the clerk of Court is fiscally dependent on the Parish since the Clerk of Court's office is located in the St. James Parish Court House, the upkeep and maintenance of the couzthouse is paid by the Parish Government and in addition, the Parish Government also pays some of the Clerk of Court's operating expenditures. b. Fund Account in~ The accounts of the Clerk of Court are organized on the basis of funds and account groups, each of which is considered a separate accounting entity. The operations of each fund are accounted for wJtb a separate set of self--balancing accounts that comprise its assets, liabilities, fund equity, revenues and expenditures. Revenues are accounted for inthese individual funds based upon the purpose for which they are to be spent and the means by which spending activities are controlled. The funds and account group presented in the financial statements are described as follows: 



ST. JAMES PARISH CLERK OF COURT Convent, Louisiana Notes to Financial Statements (Continued 
Governmental Fund - General Fund The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of the Clerk of Court and is used to account for the operations of the Clerk of Court's office. The various fees and charges; due to the Clerk of Court' s office are accounted for in this fund. General operating expenditures are paid from this fund. Fiduciary Funds Agency Funds The Advance Deposits, Registry of Court, and Jury Agency Funds are used to account for assets held by the Clerk as an agent for individuals~ etc. AgeIlcy funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. Account Group - General Fixed Assets Account Group This is not a fund but rather an account group that iE~ used to account for genera] fixed assets acquired principally for general purposes. ~t is concerned only with the measurement of financial position, not with the measurement of results of operations. Basis of Accountinq Basis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial statements. Basis of accounting relates to the timing of the meas:urements made, regardless of the measurement focus applied. The Clerk of Court's records are maintained on a cash basis of accounting. However, the funds as reported in the accompanying financial statements have been converted to a modified accrual basis of accounting utilizing the following practices: 



ST. JAMES PARISH CLERK OF COURT Convent, Louisiana Notes to Financial Statements (Continued 
Revenues Recordings, cancellations, mortgage certificates, certified copies, court attendance, suits and successions~ interest earned on interest-bearing deposits, and criminal costs are recorded in the year in which they are earned. Substantially all other revenues are recorded when received Expenditures Expenditures are generally recognized under the modified accrual basis of accounting when the related fund liability is incurred, except for principal and interest on general long-term debt (capitalized leases), which is recognized when due. d. BudcTetarv Accountin~ A budget for the General Fund is prepared on a basis consistent with generally accepted accounting principles (GAAP). Budgeted amounts are as originally prepared or as amended by the Clerk of Court. All budgetary appropriations lapse at the end of each fiscal year. e, Fixed Assets Fixed assets used in governmental fund type operations (general fixed assets) are accounted for in the General Fixed Assets Account Group, rather than in the General Fund. No depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost or estimated historical cost if historical cost is not available. Estimated amounts are immaterial in relation to total fixed assets. f. Interest-BearinQ Deposits Interest-bearing deposits are stated at cost, which approximates market. g. Bad Debts Uncollectible amounts due for receivables are recognized as bad debts by direct write-off at the time information becomes available which would indicate the uncollectibility of the particular receivable. Although the specific charge-off method is 



ST. JAMES PARISH CLERK OF COURT Convent, Louisiana Notes to Financial Statements (Continued 
not in conformity with generally accepted accounting principles (GAAP) , no allowance for unco]lectible accounts receivable was made due to iramateriality at June 30, 1997. h, Vacation and Sick Leave Employees of the Clerk of Court's office earn 12 days of vacation and 12 days of sick leave each year. Vacation leave and sick leave must be used in the year earned. At June 30, 1997, the Clerk of Court has no accumulated leave benefits required to be reported in accordance with GASB Statement No. 16j "Accounting for Compensated Absences." i. Encumbrances Encumbrance accounting, contracts, and other commitments under which purchase orders, for the expenditure of monies are recorded in order to reserve that portion of the applicable appropriation, is not e.~loyed by the Clerk of Court as an extension of formal budgetary integration in the funds. Total Co]urans on combined Balance Sheets - Overview Total columns on the Combined Balance Sheets - Overview are captioned Memorandum Only to indicate that they are presented only to facilitate financial analysis. Data in these columns do not present financial position Jn conformity with generally accepted accounting principles. Neither is such data comparable to a consolidation. Interfund eliminations have not been made in the aggregation of this data. k. Adoption of GASB Statement No. 27 During the year ended June C]erk adopted GASB Statement No 30, 1996, the St. James Parish 27, Accounting for Pensions bv State and Local Government Emploe_~!ees. Although this statement is effective for periods beginning after June 15, 1997, the Governmental Accounting Standard Board encouraged early iu~ple~ent~tion. 



ST. JAMES PARISH CLERK OF COURT Convent, Louisiana Notes to Financial Statements (Continued 
2. Cash and Interest-Bearinq ~Qs_!ts Under state law, the Clerk of Court may deposit funds within a fisc~] agent bank located in the parish or congressional district that is organiz,~d under the laws of the State of Louisiana, the laws of any other state in the Union, or the laws of the United States. The Clerk of Court may also inw!;t in United States bonds, treasury notes, or certificates and time deposits :~f state banks organized under Louisiana law and national banks having princi]l~] offices in Louisiana. At June 30, 1997, the Clerk of Court has cash ~:Ld interest-bearing (book balances) totaling $625,073. as follows : Demand deposits Time deposits Total $625, {i~3 

These deposits are stated at cost, which approximates market. Undo!* state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the f~sc<~] agent bank. The market vslue of the pledged securities plus the fede~l deposit insurance must at all times equal the amount: on deposit with t he fiscal agent bank. These securities are held in the name of the pledging bank in a holding or custodial bank that ~s mutually acceptable to both part~( s. Deposit balances (bank ba]ances) at June 30, 1997 are secured as follows: Bank balances 
Federal deposit insurance Pledged securities (category 3 Total 

$ 683,3"3 
$ 633,[,06 1,756 ~'~: $2,369,7(.9 

Pledged securities in Category 3 include uninsured or unregiste~ ~d investments for which the securities are held by the broker or dealer, or by its trust department or agent, but not in the Clerk of Court's name. E\.~I~ though the ]pledged securities are considered uncollateralized (Category ~) Louisiana Revised Statute 39:]229 imposes a statutory requirement on th< custodial bank to advertise and sell the pledged securities within i0 days of being notified by the Clerk of Court that the fiscal agent has failed to ~' deposited funds upon demand. 
I0 



ST. JAMES PARISH CLERK OF COURT Convent, Louisiana Notes to Financial Statements (Continued) 
3. Chanqes in General Fixed Asset A summary of changes in general fixed assets follows 

Balance, June 30, 1996 Additions Deletions Balance, June 30, 1997 
4. Pension Plan 

Furniture, Fixtures and Equipment Automobile Tot~] $30,726 331 $ 21,926 15,937 (21,926 $ 52,( 52 16,268 $31,057 $ 25,937 $ 46,594 
Plan Description. The St. James Parish Clerk of Court contributes to t he Clerk of Court Retirement and Relief Fund (Retirement System), a cost-sha~ ~i~g multiple employer defined benefit pension plan administered by the Clerk of Court Retirement and Relief FLuid, a public corporation created in accorda:~ce with the provisions of Louisiana Revised Statute 11:]501 - 1540 to provide retirement, disability and survivor benefits to members throughout the State of Louisiana. The Clerk of Court Retirement and Relief Fund issues a pub]Jc]y available financial report that includes financial statements and requited supplementary information. That report may be obtained by writing to the Clerk of Court Retirement and Re]ief Fund, 11745 Bricksome Ave., Suite BI], Baton Rouge, Louisiana 70816. Funding ]Policy. Plan members are required to contribute 8.25% of th<:~r annual covered salary and the St. James Parish Clerk of Court is required to contribute at an actuarially determined rate. The current rate is I1.5% of annual covered payroll. The contribution requirements of plan members and t he St. James Parish Clerk of Court are established and may be amended by the Clerk of Court Retirement and Relief Fund. The St. James Parish Clerk of Court's contributions to the Retirement System for the years ended June ~0, 1997, 1996, and 1995 were $24,861, $23,961 and $20,138 respectively. 

:L 1 



ST. JAMES PARISH CLERK OF COURT Convent, Louisiana Notes to Financial Statements (Continued 
5. ChanQes in A~encv Fund Balances A summary of changes in agency fund unsettled deposits for the year en:Sed June 30, 1997 follows: 
Balance, 06/30/96 Additions Deletions Balance, 06/30/97 
6. Leases Operating 

Advance Advance Registry Jury Deposit I Deposit II of Court Fund Tqtai! $22,021 10,841 162~2~6~ $197,797 274,485 247,403 $16,597 $224,879 ====== ===~~ 
$372,458 32,708 182,254 $ 3,524 16,164 14,688 $595,800 334,198 _4460~ 6 IL Q $222,912 $ 5,000 $469 ==~==== =~=: 

The Clerk of Court entered into an annual rental agreement with Xerox on January 12, 1995 for a copier. The agreement requires monthly payments of $605. Rental payments totaling $7,254 are included in the General Fun<~'s materials and supplies expenditures:. 
7. Litigation and Claims There is no litigation pending against the St. James Parish Clerk of Court's office at June 30, 1997. 
8. Exoenditures of the Clerk of Court Paid by the Parish Government The Clerk's office is located in the St. James Parish Courthouse. ']':le upkeep and maintenance of the courthouse is paid by the St. James Par:i.%h Government. In addition, the Parish Government also pays some of the Clerk's operating expenditures. These expenditures are not reflected in ~ le accompanying financial statements. 
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SCHEDULES OF INDIVIDUAL FUNDS 
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GENER/LL FUND 
TO account for resources traditionally associated with governments which a~e not required to be accounted for in another fund. 

~5 



ASSETS 

ST. JAMES PAR~[SH CLERK OF COURT Convent, Louisiana General Fund Comparatiw.~ Balance Sheet June 30. 1997 and 1996 

Cash Interest-bearing deposits Receivables: Accounts receivable Due from other governmental agencies Accrued interest Prepaid expenses Total assets 
LIABILITIES AND FUND BALANCE Liabilities: Accounts payable Fund balance: Reserved for prepaid expenses Unreserved and undesignated Total fund balance Total liabilities and fund balance 

].6 

1997 1996 
$ 55,834 $ 37,97 i00,000 i00,00 5,522 6,100 3,187 3,780 
$174,423 

11,39 6,83 3.0] 
$159,20 

$ 2,190 $ 1,27: 
3,780 168,453 157~993i 172,233 157 ~93~i $174,423 $159,2C 



 



ST. JAMES pARISH CLERK OF COURT Convent, Louisiana General Fund Statement of Expenditures Compared to Budget (GAAP Basis) Year Ended June 30, 1997 With Comparative Actual Amounts for Year Ended June 30, 1996 
Variance - Favorable Budq~t__ , Actual (Unfavorable) Current: Personal services and related benefits - Salaries: Clerk $ 54,522 $ 54,522 $ Deputy clerks 170,]00 170,100 Other 1,385 (1,385) A1 lowance 5,452 5,452 Clerk supplemental 5,420 5,705 (285) Group insurance 29,969 29,836 133 Pension 28,000 24,861 139 Medicare tax ___~.j34~ __ 1,164 __. (19) Total personal services and related benefits ~~9~-_~6~)8 293,025 ~[[4~17) Operating services - Professional fees Insurance Election expense allowance Cott index Postage Microfilm Bad debts Total operating services Materials and supplies - office supplies and expense Automobile supplies and maintenance Dues and subscriptions Total materials and supplies 

6,500 2,63.4 1,985 3,000 6,000 
6,985 (485) 2,614 1,985 2,332 6,190 182 __2~)~09~ 20,288 

668 (190) __//~/ 
34,100 34,085 15 1,500 ____ 2._~#09A 1,297 1,341 203 659 
~~3~!L669q __~6 723 877 capital outlay: Office equipment 331 331 Automobile __15_~93~~ 15,937 Total capital outlay __I~_~ 16,268 

1996 Actual 
$ 53,649 155,630 5,272 4,674 26,193 23,961 1,013 270,39] 
6,887 2,839 2,322 5,15:1 6,]39 25] 60] 24 , 19] 
35,00"/ 1,55( 

1 . 23{ 1.2Z{ Total expenditures $365,575 $366,304 $ (729) $333,95} 
1.8 



FIDUCIARY FUND TYPE - AGENCY FUNDS 
Advance Deposit Fund I ~ This Advance Deposit Fund, as provided by Louls/az~a Revised Statute 13:842, is used to account for advance deposit~ ~:i suits filed by litigants which are older in nature and ~::~t computerized. The advances are refundable to the litigants aftc~ all costs have been paid. 
Advance Deposit Fund II - This Advance Deposit Fund, as provided by Louisiai~a Revised Statute 13:842, is used to account for advance deposits~ ~:~ suits filed by litigants which are accounted for on the computel system. The advances are refundable to the litigants after all costs have been paid. 
Registry of Court Fund - The Registry of Court Fund, as provided by Louisia~la Revised Statute 13:475, is used to account: for funds which h~ve been ordered by the court to be held until judgment has beell rendered in court litigation. Withdrawals of the funds can be m,~:~e only upon order of the court. 
Jury Fund - Act: 632 of the State Legislature for the to Jurors who report for Jury Duty. who report for Petit and Civil Jury. the St. James Parish Government or 

19 

year 1979, authorized pa~,~!!:it This account is to pay Jurc~s The monies are collected f:::>m the Advance Deposit Account!~. 
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INTERNAL CONTROL AND COMPLIANCE 
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KOLDER, CHAMPAGNE;, SLAVEN & RAINEY, LLC CERTIFIED PUBLIC ACCOUNTANTS 

INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL STRUCTURE BASED ON I~ AUDIT OF GENERAL PURPOSE FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT A[~)ITING STANDARDS 
The Honorable Edmond E. Kinler, Jr St. James Parish Clerk of Court Convent, Louisiana 
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We have audited the general purpose financial statements of the St. Jam<s Parish Clerk of[ Court, a component unit of the St. James Parish Government, as of and for the year ended June 30, 1997, and have issued our report thereon dated September ]0, ]997. We conducted our audit in accordance with standards and Government Auditinq Standards issued the United States. Those standards requ:Lre that we generally accepted audit:ing by the Comptroller Genera] (:,f plan and perform the audit <c obtain reasonable assurance about whether the general purpose financial statemeLt~ are free of material misstatement. The St. James Parish Clerk of Court is responsible for establishing ~,:id maintaining an internal control structure. In fulfilling this responsibil J t y, estimates and judgments by the Clerk of Court are required to assess the expect {~c~ benefits and related costs of internal control structure policies and proceduz( s. The objectives of an internal control structure are to provide management wit h reasonable, but not absolute, assurance that assets are safeguarded against, loss from unauthorized use or disposition, and that transact:ions are executed :Lz~ accordance with management' s authorization and recorded properly to permit t h( preparation of general purpose financial statements in accordance with genera] y accepted accounting principles. Because of inherent limitations in any interh~,] control structure, errors or irregularities may nevertheless occur and not: },,e del;ected. Also, projection of any evaluation of the structure to future periods :,s subject to the risk that procedures [nay become inadequate because of changes ,~ conditions or that the effectiveness of the design and operation of policies ~,IK] procedures may deteriorate. In planning and performing our audit of the general purpose financJ ,~] statements of the St. James Parish Clerk of Court, for the year ended June 30, 199', we obtained an understanding of the internal control structure. With respect to th6 internal control structure, we obtained an understanding of the design of re]ew~l;t po[licies and procedures and whether they have been placed in operation, and v:6 assessed control risk in order to de.termlne our auditing procedures for the purpc sc of expressing our opinion on the general purpose financial statements and not t < provide assurance on the internal control structure. Accordingly, we do not exprl ss such an opinion. 



 

We noted a certain matter involving the internal control structure and its; operation that we consider to be a reportable condition under" standards establi~hed by the American Institute of Certified Public Accountants. Reportable condit~~n~ involve matters coming to our attention relating to significant deficiencies in tile design or operation of the internal control structure that, in our judgment, cc~]d adversely affect the entity' s ability to record, process, summarize, and rep<,~ t financial data consistent with the assertions of management in the general purp:.~e financial statements. 
Tn~e~uat:e Se~reaation of AccountinQ Function Finding Due to the small number of employees, the Clerk of Court did not have adequate segregation of functions within the accounting system. Recommendation Based upon the size of the operation and the cost-benefit of addit/o:~] personnel, it may not be feasible to achieve complete segregation of duties. 
Response: No response is considered necessary 
A material weakness is a reportable condition in which the design or operati :~Ii of one or more of the specific internal c.ontrol structure elements does not redu:e to a relatively low level the risk that errors or irregularities in amounts theft would be material in relation to the general purpose financial statements be i :ig audited may occur and not be detected within a timely period by employees in t h<~ normal course of performing their assigned functions. Our consideration of the internal control structure would not necessarily disclose all matters in the internal control structure that might be reporta}>]e conditions and, accordingly, would, not necessarily disclose all reportable conditions that are also considered to be material weaknesses as defined above. };e believe the reportable condition described above is a material weakness. This report is intended for the information of the St. James Parish Clelk of Court. However, this report is a matter of public record and its distribution ~; not limited. 

Lafayette September LouJ siana ]0, ]997 
Kolder, Champagne, Slaven & Rainey, LI.C Certified public Accountants 
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KOLDER, CHAMPAGNE;, SLAVEN & RAINEY, LLC CERTIFIED PUBLIC ACCOUNTANTS 

INDEPENDENT ALU)ITOR'S REPORT ON COMPLIANCE BASED ON 71N AUDIT OF GENERTLL PURPOSE FINANCIAL STATEMENTS PERFORMEI) IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

The Honorable Edmond E. Kinler, Jr St. James Parish Clerk of Court Co]3vent, Louisiana 
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We have audited the general purpose financial statements of the St. Jat:~,!~: Parish Clerk of court, a component unit of the St. James Parish Government, as ~>f and for the year ended June 30, 1997, and have issued our report thereon data:c) September I0, ]997. We conducted st~ndards and Gover our audit in ac, cordance with ment Auditinq__St@.!Ida1:ds_, issued Those standards require that we the United States generally accepted audJ t ~ lic by the Comptroller Genera] ~,~ plan and perform the audit t c ob:ain reasonable assurance about whether the general purpose financial statemeiA~: are free of material misstatement. Compliance with laws, regulations, contracts, and grants applicable to the ,':t James Parish Clerk of Court is the responsibility of the Clerk of Court. As ~>~! of obtaining reasonable assurance about whether the general purpose financJ statements are free of material misstatement, we performed tests of the St. Jau( Parish Clerk of Court' s compliance wlth certain provisions of laws, regulations, ~] contracts. However, the objective of our audit of the general purpose finan(.~i statements was not to provide an opinSon on overall compliance with such provisio*,~ Accordingly, we do not express such an opinion. The results of our tests disc]oscd no instances of noncompliance that. ~ required to be reported under Government Auditinq Standards. This report is intended for the i~formation of the St. James Parish Clerk (,f Court. However, this report is a matter of public record and its distribut/orl not limited. 

Lafayette, September Louisiana I0, 1997 
Kolder, Champagne, Slaven & Rainey, LLC Certified Public Accountants 
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