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July 17, 1997 
Board of Commissioners Caddo-Shreveporl Sales and Use Tax Commission Shreveport, Louisiana 
We have audited the accompanying financial statements of Caddo-Shreveport Sales and Use Tax Commission, as of and for the year ended June 30, 1997, as listed in the table of contents. These financial statements are the responsibility of the Commission's management. Our responsibility is to express an opinion on these financial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standards and Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether tho financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the anaounts and disclosures in the financial statements. An audit also includes assessing the accounting principles used and significant estimates made hy management, as well as evaluating the overall financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. As discussed in Note 2, the Commission's policy is to prepare its financial statements on the modified cash basis, which is a comprehensive basis of accounting other than generally accepted accounting principles. Accordingly, the accompanying financial statements are not intended to present financial position and results of operations of Caddo-Shreveport Sales and Use Tax Commission in conformity with generally accepted accounting principles. In our opinion, the financial statements referred to above present fairly, in all material r~pects, the financial position of Caddo-Shreveport Sales and Use Tax Commission as of June 30, 1997, and the revenues it received and expenditures it paid for the year then ended on the basis of accounting describe~l in Note 2. In accordance with Government Auditing Standards, we have also issued a report dated July 17, 1997 on ou~ consideration of the Commission's internal control structure and a report dated July 17, 1997 on its compliance with laws and regulations. 



CADDO-,qHREVEPORT ,qAI.F..R AND IIRR TAY f~f)MM'YR.qION COMBINED STATEMENT OF ASSETS_ IJABII,ITIER AND FUND 'U, OlllTY 

A S S F,T=.S. 

ALL FUND TYPt~ AND ACCOI/NT GRO1 ]PR 

_~h: Operating Capital reserve Payroll Clearing Escrow (including interest bearing accounts) Investments-Note 12 Due from other governments Due from other fund-Note 4 Property and equip,nent-Note 3 Total assets LIABILITIES AND FUND F.f)IIITY 

LU_~P_H4_O, 1997 

Liabilities: Refunds due-Note 8 Sales tax paid under protest-Note 5 Ivliscellaneous escrow-Note 6 lnterest escrow-Note 7 Due to other fund-Note 4 Due to other govermnents-Note 9 Liability for deferred compensation-Note 12 Total liabilities Fund equity: Investment in general fixed assets Fund balance-unreserved Total fund equity Toted liabilities and fund equity 

Governmental Funds 
40,652 
7,371 
95,375 
3,000 

Fiduciary Fund Capital Projects A~ency 
38,023 
2,121,995 
31,067 

88,566 6,810 
95,376 
51.022 51.022 
146.3~8 

38.023 38.023 

3,000 2,118,995 31,067 2,153,062 

The accompanying notes are an integral part of these financial statements 



Account Group General Fixed Assets 

820.600 
, 820,600 

820,600 
._ 820.600 ,__820,600 

Totals (Memorandum Qnly) 
40,652 38,023 7,371 2,121,995 95,375 31,067 3,000 _820.600 3.)58,083 

88,566 6,810 3,000 2,118,995 31.067 ~,'248,438 
820,600 _ 89,045 _909.645 ~158,o83 



E COMB1NEI) STATEMENT OF REVENUES. EXPENDITURES AND CHANGES IN 

Revenues: Intergovernmental operating Charges for services Charges for litigation Interest earned Miscellaneous Total revenues E_xj~enditures: Personnel services-Note 10 Operating services Professional services Insurance :~upplies Travel Capital expenditures-Note 3 Miscellaneous Total expenditttres 

EL[_N__D BA_J.A NCE~. MODIFIEI) (2ASH BASIS GOVERNMENTAL FUNDS 
YEAR ENDED JUNE 30. 1997 

Excess of revenues over expenditures 

Governmental Funds (~eneral 502,000 
23,473 
525,473 
475,622 62,103 59,885 7,336 6,965 14,170 4,634 

Capital Projects 
135,260 
618 2,22Q 138,098 

29,388 

Totals (Memorandum Only) __ 502,000 135,260 23,473 618 _ 2,220 663,571 
475,622 62,103 59,885 7,336 6,965 14,170 34,022 

__63_0,715 . 29,38.8_ 660,103 



CADDO-SHREVEPORT SALF.S AND IJSE TAX COMMISSION f?CIMR1NED STATEMENT OF REVENUES. EXPENDITIIRE,q AND CHANGES IN 

Revenues: Intergovernmental operating Charges for litigation Interest earned Total revenues Expenditures: Personnel services Operating services Professional services Insurance Supplies Travel Operating reserve C!apital expenditures Total expenditures 

General Fund 
.Budget 559,860 20,000 579,860 
476,500 71,110 63,800 14,250 6,500 15,000 23,700 _--5.000 67_5 8~_Q 

Actu~. 502,000 23,473 525,473 

4,63~ 630.71~ 

Variance Favorable (Unfavorable3 (57,860) 3,473 (54,387) 
878 9,007 3,915 6,914 (465) 83O 23,700 366 4,5,145 Excess of revenues over expenditures (96,000) (105,242) (9,242) O_Qtber financing so0r_q._es___(AJ.E~__ Operating transfers in (out) Total other financing sources (uses) Excess of revenues and other sources over expenditures and other uses Fund balance-July I, 1996 Fund balance-June 30, 1997 

9_6.000 _9__6.~ 96.00Q 96.00O. 
(9,242) 60,26~._ 51,o2~ 

The accompanying notes are an integral part of these financial statements 



 

.ASSETS. Cash Investments Total assets 
LIABILITIES Due to other thnd Due to other governments Liability for deferred compensation Total liabilities 

A~E _N.._QY FUND YEAR ENI)ED JUNE 30_ 1997 
Balance July 1. 1996 ~.~!.iti_Q_0li Deductions 530,709 ___ 18,866 126,032,488 ~2_22_~. 124,441,202 

Bflance June 30. 1942 2,121,995 a1,~m_2 

3,000 527,709 
___ 18,866 
~~ 549,575 

3,000 126,032,488 124,441,202 2,118,995 
12~2Q! ~2__.6 044~689 

The accompanying notes are art integral part of these financial statements 

31,06_7. 2,153,062 



CADDO-SHREVEPORT SALES AND USE TAX COMMISSION 
IM_NE__~Q. 1997 

Orga)~LQJ! The Caddo-Shreveport Sales and Use Tax Division was created by intergovernmental agreement by the City of Shreveport and the Caddo Parish School Board in July 1967 to jointly collect and administer a sales and use tax effective August 1, 1967. The Division was reorganized by Act No. 306 of 1979 (now Louisiana R.S.33:2738.54) as the Caddo-Shreveport Sales and Use Tax Commission, established under a Joint Agreement effective May 1, 1980, between (he City of Shreveport, Louisiana and the School Board of the Parish of Caddo, State of Louisiana for the purpose of collecting sales and use taxes as authorized by the electorate. The Co,nmission is empowered to collect, enforce and administer the respective salt, s and use taxes as they are levied by the City and the School Board. The Commission is governed by a Board of Commissioners. Commission members are the Chief Administrative Officer of the City, the Director of Finance of the City, the Assistant Superintendent of Business Affairs of the School Board, and the Director of Finance of the School Board. The Board of Commissioners appoints the Administrator who serves at its pleasure; however, the appointment must be confirlned by the City Council of the City of Shreveport and the Caddo Parish School Board. The fiscal year of the Commission is from July 1 through June 30. The Commission's budget is approved by the Board of Commissioners and ratified by the City Council and the School Board prior to June 15, before the ensuing fiscal year. Amendments to the budget, which exceed the total budgetary mlthorization, must be approved by the City Council and the School Board. Adjustments of line items within the budget may be made by the Board of Co,nmissioners at any time. 2. Summarv of Sienificant Aceountln~ Policies 
Basis of accounting The Commission prepares its financial statements on the modified cash basis of accounting, which is a comprehensive basis of accounting other th,'m generally accepted accounting principles. This basis differs from generally accepted accounting principles in that revenue and other related assets are generally recognized when received rather that when measurable and available for use, and expenditures are recognized when paid rather when the obligations are incurred. Reporting entit~ GASB 14 e.stablishes criteria for determining the govermnental reporting entity and component units that should be included within the reporting entity. For financial reporting purposes, in conformity with the requirements of GASB 14, the Caddo-Shreveport Sales and Use Tax Commission is considered a joint venture of the Caddo Parish School Board and the City of Shreveport. As established by combined ordinances of these two governmental entities, the Commission was created and organized as an independent agency to administer the terms of a joint agreemenl for the collection of sales and use taxes. Both the Caddo Parish School Board and the City of Shreveport exercise joint control over, and have continuing financial interests in and financial responsibilities to, the Commission. 



(Continued) 

A fund is a separate accounting entity with a self-balancing set of accounts. An account group is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded in the funds because they do not directly affect net expendable financial resources. The funds and account group of the Commission are shown in the financial statements as follows 
General Fund The general operating fund of the Commission is used to account for all financial resources except those which are required to be accounted for in another fund. 

Agencjt Fund This fired is used to account for collection of' sales and use tax, and for the accumulation of employee contributions to a deferred compensation plan. Agency funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. 
ACCOUNT GROUP General Fixed Assets Fixed assets are accounted for in this account group. All fixed assets are valued at historical cost. A provision for depreciation has not been recorded. 

Cash in Banks The deposits are held in a bank insured by the FDIC and are secured by pledged obligations of the U.S. Government or its Agencies held by the Federal Reserve in the name of the depository bank For financial statemeut purposes, cash includes cash on hand and non-restricted bank deposits Excess funds are limited to investment in accounts offered by area banks, and generally may not exceed a maturity of six months. 



2. Summary of Siunificant Aeeountin~ Policie (Continued) t~olle~lio~ Collections include (axes, penalties and interest. Refunds to dealers are not shown as deductions from collections, since at the time the refund is determined, these funds are requested from tile School Bnard and the City for their proportionate share. Disog_~tkm of FnLs.d All sales taxes collected are deposited promptly in the Bank One (clearing account). The proper amounts are wire transferred to the Caddo Parish School Board, the City of Shreveport, the Towns of Vivian, Oil City, Ivlooringsport, Greenwood, and Rodessa, Caddo Parish Sales Tax District #1, Caddo Parish Law Enforcement District, and the Shreveport-Bossier Convention and Tourist Bureau, as soon as the bank clears the funds. Opera~ Rev~e~. The Caddo Parish School Board and the City of Shreveport make monthly transfers for deposit into the operating aecount at Bank One for payment of the operating expenses of the Commission. The operating transfers are based on the ratio of the tax collections for the previous month for each entity to total taxes collected. The transfers for fixed asset purchases are equal. Char~es for Services (Fees The Commission collects sales taxes for Vivian, Oil City, Mooringsport, Greenwood, Rodessa, Caddo Parish Sales Tax District #1, Caddo Parish Law Enforcement District, and the use and occupancy taxes on hotel and motel rooms fur the Shreveport-Bossier Convention and Tourist Bureau. The Commission receives fees for this service and, as instructed by the Board of Commissioners, records them as revenues in the Capital Projects Fund. Cbar~es for Litigation Legal fees equal to ten percent of the aggregate amount for which lawsuit is filed are collected from vendors on assessments involving litigation. These fees are reflected as a revenue item within tile General Fund. Other Financine Sources (Uses Transfers between funds that are not expected to be repaid are accounted for as other financing sources (uses). These other financing sources (uses) are recognized at the time the und'erlying events occur. Allocation of Oneratine Exnenditures Expenses incurred in operating the Commission are allocated monthly between the Caddo Parish School Board and the City of Shreveport in the same manner as transfers. 
Totals Column_ The totals column on the financial statement is captioned "Memorandum On~,y" to indicate that the totals are presented only to facilitate financial- analysis. Data in these columns do not present consolidated financial position in conformity with generally accepted accounting principles. Neithel is such data comparable to a consolidation. Vacation and Sick Pa2L The charge for vacation and sick pay is recorded when paid 



(Continued) Employees accrue annual leave under the following schedule 
Length_of Servic~ Less than five years From five to ten years From ten to twenty years Over twenty years 

Annual .Leave Earned Ten days per year Twelve days per year Fifteen <lays per year Twenty days per year Generally, no more them two years of accrued unused leave may be carried fbrward to the next fiscal year. Sick leave is grant~ at the rate of twelve days per year for employees employed up to twenty years, and at the rate of fifteen days per year for employees over twenty years. There is no limit on the carryover of sick leave. 
Risk Mana.g_ement The Commission is subject to normal business and liability risk, including risk of loss of assets These risks are managed through the purchase of insurance policies. 

The following is a summary of changes in the general fixed assets account group 
Equipment Land Building Improvements 

General Fund Agency Fund 

Balance July 1, 1996 194,623 60,228 544,712 J99,563 

Additions 24,026 
__ 9,996 =. 34,022 
Deductions 
12,985 

Balance ,lune 30, 1997 205,664 60,228 544,712 __ 9,996 820,60_0 

Due from Due to Other Func! Other Ft~l~ 3,000 3.O_O_O 3~00_0 



5. Sales Tax Paid Under Prote Sales taxes collect~~,.1 under circumstances where file dealer disputes the liability are segregated until a settlement on' legal action resolves the issue. These funds are invested in an interest bearing account. 6. Miscellaneous Escrow The amounts in this account represent partial payments on final assessments, which are distributed to the appropriate tax jurisdictions after the full assessment is settled. 7. Interest Es~row. Interest escrow represents the probable interest liability as estimated by the Commission on sales tax collected under protest and miscellaneous escrow. Sales taxes collected under protest and miscellaneous escrow are deposited into interest bearing accounts. Interest earned on these funds in excess of the Commission's estimate of probable liability is transferred to the Capital Projects Fund. Refunds D~ Because of dealer error or misinterpretation of law, excess sales taxes are at times collected. After verification of the overpayment by the Commission, a refund request is made to the taxing authority. Upon receipt, the Commission remits the refund to the dealer. No amounts were due at June 30, 1997. 9. Due to Other Governments This account represents sales taxes that have been collected, and are due to the various taxing authorities. 10. Retirement Plan Plan Description Employees of the Commission are covered by the Employees' Retirement System of the City of Shreveport, which is a cost-sharing multiple-ennployer public employee retirement system (PERS). All employees are required to participate in the PERS. The plan provides pension, death, and disability benefits, A member may retire at age 60 with ten or more years of service (age 55 if employed before January 1, 1979), age 55 with 25 years of service, or at any age with 30 years of service. Benefits vest after ten years of service. Employees who retire at or after age 65 with twenty or more years of service are entitled to pension payments for the remainder of their lives equal to approxinnately 3 % (3~,~% after December 31, 1995) of average compensation times yeaus of creditable service. Employees who retire prior to age 65 with less than twenty but more than teu years of service must reduce lheir benefit by approximately 3% for ezeh year below age 65. Average compensation means average annual e.arned compensation of an employee for the highest thirty-six successive months as a member of the plan. Pension provisions include deferred allowances whereby an employee may terminate his employment with the Commission after accumulating 10 years of service but before reaching age 60. In such cases, the employee may allow accumulated contributions to remain on deposit and service retirement allowance to begin when retirement eligibility is attained. Pension provisions include death and disability benefits, whereby the surviving spouse may receive a lump sum refund of the employee's contributions into the plan, or 50% of the employee's monthly benefit for life, with certain reductions b~sed upon the employee's time remaining to reach age 65. 
10 



10. Re~irf:m~1 Plan (Continued) Disabled employees are entitled to receive disability payments up to age 65, at which time norma retirement payments begin. The Commission's current year covered payroll and its total current year payroll amounted to $405,066 for the year ended June 30, 1997. Contributions Reuuired and Made Employees of the Conunission are required to pay 9.00% of their gross compensation to the pension plan. The Commission is required to contribute 9.15% of its gross payroll to the plan. Total contributions made to the plan during the year ended June 30, 1997, amounted to approximately $73,600, of which approximately $37,100 was contributed by the Commission and $36,500 by the employees. These contributions represented 9.15% (Commission) and 9.00% (employees) of covered payroll. The Commission contributed 100% of its actuarially-required contributions for the current and preceding two years. Fundine Status and Proeress The amount of the total pension benefit obligation is based on a standardized measurement established by GASB 5 that, with some exceptions, must be used by a PERS. The standardized measure is the actuarial present value of credited projected benefits. This pension valuation method reflects the present value of estimated pension benefits that will be paid in future years as a result of employee se~,ices performed to date, and is adjusted for the effects of projected salary increases. A standardized measure of the pension benefit obligation was adopted by GASB to enable readers of PERS financial statements to assess the PERS funding status on a going-concern basis, to assess progress made in accumulating sufficient assets to pay benefits when due, and to make comparisoz~s among other PERS and among other employers. The Commission's required contribution to the PERS represents approximately 1.6% of the total current year actuarially determined contribution requirements for all employers covered by the pension plan. Ten year historical trend information is presented in the 1996 Employees' Retirement System of the City of Shrevepol't Comprehensive Annual Financial Report. This information is useful in assessing the plan's accumulation of sufficient assets to pay pension benefits as they become due. During 1996 and as of June 30, 1997, the City of Shreveport PERS held no securities issued by the Commission. Hospitalization and life insurance are also provided. The cost of these plans is shared by the employees and the Commission at a ratio of 40% and 60%, respectively. The cost to the Commission was approximately $31,400 for the year ended June 30, 1997. 
After a deficiency in tax has been accepted by a dealer as a result of audit or delinquency on account, certain dealers may prove a hardship in remitting the total additional amount due. In such cases the Administrator may agree to place the deficiency on a monthly pay-out status. These amounts are disbursed through the clearing account. The Commission maintains memoranda accounts of amounts due from dealers on pay-out status. These accounts at June 30, 1997, totaled approximately $115,000. 



Deferred ComoensaOon Plan In 1994, the Commission began offering its employees a deferred compensation plan created in accordance with Internal Revenue Code Section 457. The plan, available to all employees, permits them to defer a portion of their salary until fntute years. The deferred compensation is not available to employees until termination, retirement, death or unforeseeable emergency. All amounts of compensation deferred under the plan, all property and rights purchased with those amounts, and alI income attributable to those amounts, property, or rights are (until paid or made available to the employee or other beneficiary) solely the property and rights of the Commission (without being restricted to the provisions of benefits under the plan), subject only to the claims of the Commission's general creditors. Participant,,;' rights under the plan are equal to those of general creditors of the Commission in an amount equal to the fair market value of the deferred account for each participant. Deferred compensation amounts are administered and invested in certain mutual funds by a professional trustee. 
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July 17, 1997 

Board of Commissioners Caddo-Shreveport Sales and Use Tax Commission Shreveport, Louisiana 

s, II/.I{TON III~AIRD, C. P. ̂ I P,B(I EDWARD N. ATI~INSON, C P. A H~,OI C[L~RL~S E. Nr~S1"AL,C. I',A ,19t,~,} 

Comolianee Renort Basext on an Audit of Financial Statements Performed n Accordance with Government Auditin~ Standards 
We have audited the financi',d statements of Caddu-Shreveport Sales and Use Tax Commission as of and for the year ended June 30, 1997, and have issued our report thereon dated July 17, 1997. We conducted our audit in accordance with generally accepted auditing standards and Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require that we: plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. Compliance with laws, regulations, contracts, and grants applicable to Caddo-Shreveport Sales and Use Tax Commission is the responsibility of the Commission's management. As pm't of obtaining reasonable assurance about whether the financial statements are free of material misstatement, we perforlned tests of Caddo-Shreveport Sales and Use Tax Commisskm's compliance with certain provisions of laws, re~,ulations, contracts, and grants. However, the objective of our audit of the financial statements was not to provide an opinion on overall compliance with such provisions. Accordingly, we do not express 
The results of our tesls disclosed no instances of noncompliance that are required to be reported uode~ Govermnent Auditing Standards. This report is intended for the information of the Board of Commissioners, the Commission Administrator, and the Legislative Auditor. This restriction is not intended to limit the distribution ot this report, which is a mailer of public record. 
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July 17, 1997 
Board of Commissioners Caddo-Shreveport Salts and Use Tax Commission Shreveport, Louisiana 
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We have auditezl the financial statements of Caddo-Shreveport Sales and Use Tax Commission as of and for the year ended June 30, 1997, and have issued our report thereon dated July 17, 1997. We conducted out" attdit in accordance with generally accepted auditing standards and Government Auditing Stamlards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. "lln~. management of Caddo-Shreveport Sales and Use Tax Commission is responsible for establishing and maintaining an internal control structure. In fulflling this responsibility, estimates and judgements by management are required to assess the expected benefits and related costs of internal control structure policies and procedure, g. The objectives of an internal control structure are to provide management with reasonable, but not absolute, assurance that assets are safeguarded against loss from unauthorized use or disposition, and that transactions are executed in accordance with lnanagement's authorization and recorded properly to permit the preparation of financial statements in accordance with generally accepted accounting principles. Because of inherent limitations in any internal control structure, errors or irregularities may nevertheless occur and not be detected. Also, projection of any evaluation of the structure to future l)eriods is subject to the risk that procedures may become inadequate because of changes in conditions or that the effectiveness of the design and operation of policies and procedures may deteriorate. In planning and performing our audit of the financial statements of Caddo-Shreveport Sales and Use Tax Comnlission for the year ended June 30, 1997, we obtained an understanding of the interual control structure. With respect to the internal control structure, weobtained an understanding of the design of relevant policies and procedures and whether they have been placed in operation, and we assessed conlrol risk in order to determine our auditing procedures for the purpose of expressing our opinion on the fin;racial statements and not to provide an opinion on the internal control structure. Accordingly, we do nol express such all opinion. Our cxmsideration of the internal control structure would not necessarily disclose all matters in the internal control structure that might be material weaknesses under standards established by the American Instilule of Certified Public Accountants. A material weakness is a reportable condition in which the design or 
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This report is intended for the information of the Board of Commissioners, the Commission Administrator, and the Legislative Auditor. This restriction is not intended to limit the distribution of this report, which is a matter of public record. 


