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PH IL T . G RA H A M  
C ERTIFIED PU BLIC AC C O U NTAN T 

7732 GOODW OOD BOULEVARD , SUITE F . 
TELEPHO N E: 5041928-4865 

May 6, 1996 

Honorable W . D . Spillman , 
West Feliciana Parish Assessor 
St . Francisville , Louisiana 

BATON ROUGE, LOUISIANA 70806 
FAX: 504;928-4866 

I have compiled the accompanying general-purpose financial 
statements of the West Feliciana Parish Assessor , component unit of West 
Feliciana Parish , as of and for the year then ended December 31, 1995, 
in accordance with Statements on Standards for Accounting and Review 
Services issued by the American Institute of Certified Public 
Accountant s . 

A comp ilat ion is lim ited 
statements information that is 
not audited or reviewed the 
accordingly , do not express an 
them . 

to p resent ing in the form o f financial 
the representation of management . I have 
accompanying financial statements and, 
opinion or any other form of assurance on 
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(OVERVIEW) 



W EST FEL IC IA NA PAR ISH A SSESSOR 
ST . FRANCISV ILLE . LOU ISIANA 

STATEMENT A 

BA LANCE SHEET -ALL FUN D TYPES AND ACCOUNT GROU PS 

ASSETS AN D OTHER DEBITS 

DECEM BER 31 . 1995 

Cash and Cash Equivalents 
Revenue receivable : 

Ad Valorem taxes receivable 
Due from : 

State of Louisiana - Department 
of Revenue 

Office furnishings and equipment 

TOTA L ASSETS AND OTHER DEBITS 

LIABILITIES AND FUND EQUITY 
Liabilities: 

Accounts payable 
Payroll taxes payable 
Ret irement and insurance payable 

Total Liabilities 
Fund Equity : 

Investment in general fixed 
assets 

Fund balances : 
Unreserved-undesignated 

Total Fund Equity 

GOVERNM ENTA L 
FUND TYPE 
GENERAL 

FUN D 

$144,455 

139 ,334 

15 ,725 

ACCOUNT 
GROU P 

GENERA L 
FIXED 

A SSET S 

TOTA L 

(MEMORANDUM 
ONLY) 

$144,455 

139 ,334 

15 ,725 
$ 171,812 171,812 

$ 299,514 $ 171,812 $ 471,326 

(Restated) 296,798 

TOTA L L IA B IL IT IES AN D FU N D 

EQUITY 

See accompanying notes 

171 ,812 

296 ,798 171 ,812 

17 1 ,8 12 

296 ,798 
468 ,610 

and accountant 's report 
3 



EST FELICIANI 
ST . FRANCISV 

ISH ASS 
U ISIANA 

STATEMENT OF PEND 
NGE I 

GO - G 

OR T HE Y 

REV ENUES 
Intergovernmental revenues : 

Ad V alorem taxes 
State revenue sharing 

Other revenues : 
Sale of maps 
Interest income 
Miscellaneous income 

Total rev enues 

ECEM BER 

EXPENDITURES 
General government - taxation : 

Personal serv ices and related benefits 
Operating services 
Material and supplies 
Trav el expense 
Capital outlay 

Tota l expend itures 

CESS (DEFICIENCY) OK' KEY5 
EXPEN DITURES 

N D BA LANCE AT BEG INN ING 0 

See accompanying notes 

STATEMENT B 

and accountant 's report 
4 

GENERA L 
FUND 

$ 143,436 
22 ,976 

2 ,266 
5 ,733 

938 

150 ,8 50 
14 ,497 
7 ,928 
4 ,570 
I L650 

179 ,495 

(4,146) 

300 ,944 

$ 29~  



WEST FELICIANA PAR ISH ASSESSOR 

FOR THE YEAR ENDED DE 

REVENUES 
Intergovernmental Revenues : 

Ad V alorem t axes 
Revenue sharing 

Use of money and property- 
Interest earnings 

O ther revenues : 
Maps and m iscellaneous 

Tota l revenues 

EXPENDITURES 
General government - taxation : 

Personal services and related 
benefits: 

Salaries: 
A ssessor 
A ssessor 's expenses 
G roup insurance 
Payroll taxes 
Ret irement 
Salaries-other 

Operating services: 
Account ing and legal 
Surety Bond 
Computer Maintenance 
Dues 
Mapping 
Miscellaneous 
Rent 
Telephone 
Utilities 

Materials and supplies : 
Auto expense 
Materials and supplies 

T rav el expense 
Capital outlay 

Total Expenditures 

BUDGET ACTUAL 

$133,000 
21 ,543 

8 ,000 

2 ,150 
164,69 3 

45 ,000 
3 ,150 

32 ,4 00 
500 

10 ,500 
72 ,500 

2 ,000 
2 00 

4 ,400 
970 

8 ,400 
1 ,000 
1 ,200 
1 ,700 

350 

2 ,500 
5 ,600 
4 ,500 

_  ~ 650 
198 ,520 

(Continued) 

See accompanying notes 

$143,436 
22 ,976 

3 ,204 
175 ,349 

2 ,000 
200 

3 ,921 
909 

4 ,165 
6 1 

1,200 
1 ,715 

326 

2 ,179 
5 ,749 
4 ,570 
1 ,650 

179 ,495 

STATEMENT C 

VAR IANCE 
FAVORABLE 

UN FAVORABLE 

$ 10,436 
1 ,433 

(2,267) 

and accountant 's report 
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_  1 ,054 
10 ,656 

0 
0 

479 
61 

4 ,235 
939 

0 

(15) 
24 

321 

(149) 
(7o) 

0 
19 ,025 



W EST FELICIANA PAR ISH ASSESSOR 
ST . FRAN C ISV ILLE . LOU IS IANA 

GOVERNMENTA L FUND TYPE - GENERA L FUN D 
BU DGET (GAAP BA SIS ~ AND A CTUAL 

FOR THE YEAR ENDED DECEM BER 31 , 1995 

(Concluded) 

EXCESS fDEFIC IENCY % OF REVENUE 

OVER EXPENDITURES $ (33,827) $ (4,146) 

FUN D BALANCE AT BEG INN ING O F YEAR 300 .944 300 .944 

FUND BALA NCE AT END OF YEAR 

See accompany ing notes 

$ 29,68i 

0 

$ 267,117 $ 296,798 $ 29,681 

and accountant 's report 
6 



INTRODUCT ION 

WEST FELIC IANA PAR ISH A SSESSOR 
ST . FRANCISV ILLE . LOU ISIANA 

NOTES TO THE FINANCIA L STATEMENTS 
DECEM BER 31 . 1995 

As provided by Article VII, Section 24 of the Louisiana 
Constitution of 1974 , the Assessor is elected by the voters of the 
parish and serves a four-year term . The Assessor assesses all real and 
movable property in the parish, subject to ad valorem taxation. The 
Assessor is authorized to appoint as many deputies as may be necessary 
for the efficient operation of the office and provide assistance to the 
taxpayers of the parish . The deputies are authorized to perform all 
functions of the office, but the Assessor is officially and pecuniarily 
responsible for the actions of the deputies . 

The Assessor 's office is located in St . Francisville, Louisiana . 
The Assessor employs four employees , including two deputies . In 
accordance w ith Louisiana law , the Assessor bases real and movable 
property assessments on conditions existing on January i, of the tax 
year . The Assessor completes an assessment listing by May i, of the tax 
year and submits the list to the parish governing authority and the 
Louisiana Tax Comm ission , as prescribed by law . Once the assessment 
listing is approved , the Assessor submits the assessment roll to the 
parish tax collector, who is responsible for the collection and 
distribution of taxes to the various taxing bodies. 

A t Decemb er 31 , 1995 , there are 5 ,831 real prop erty and m ovab le 

property assessments totaling $36,040,710 and $15,656,003, respectively. 
This represents an increase of 61 assessments totaling $2,600,614 over 
the prior year , due primarily to the reassessment of land and public 
utilities. 

NOTE ~i: SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

A . BA SIS O F PRESENTAT ION 

The accompanying financial statements of the West 
Feliciana Parish Assessor have been prepared in conformity 
with generally accepted accounting principles (GAAP) as 
applied to government units. The Governmental Accounting 
Standards Board (GASB) is the accepted standard setting 
body for established governmental accounting and financial 
reporting principles. 

B . REPORT ING ENT ITY 

AS the governing authority of 
purposes , the West Feliciana 

the parish , for reporting 
Parish Police Jury is the 



ST . FRANCISV ILLE . LOU ISIANA 
N O T E S T O T H E F INA N C IA L ST A T EM E NT S (C O N T IN U E D 

DECEM BER 31 . 1995 

financial reporting entity for West Feliciana Parish . 
The financial reporting entity consists of (a) the primary 
government (police jury), (b) organizations for which the 
primary government is financially accountable, and (c) 
other organizations for which the nature and significance 
of their relationship with the primary government are such 
that exclusion would cause the reporting entity 's 
financial statements to be misleading or incomplete. 

Governmental Accounting Standards Board (GASB) Statement 
No . 14 established criteria determining which component 
un its should be considered part of the West Feliciana 
Parish Police Jury for financial reporting purposes. The 
basic criterion for including a potential component unit 
within the reporting entity is financial responsibility . 
The GASB has set forth criteria to be considered in 
determining financial accountability . This criteria 
includes : 

l. Appointing a voting majority of an organization's 
governing body , and 

a. The ability of the police jury to impose its will 
on that organization and/or 

b . The potential for the organization to provide 
specific financial benefits to or impose specific 
financial burdens on the police jury. 

2 . Organizations for which 
appoint a voting majority 
the police jury. 

3. Organizations for which 
statements would be 

the police jury does not 
but are fiscally dependent on 

the reporting entity financial 
m isleading if data of the 

organization is not included because of the nature or 
significance of the relationship . 

Because the police jury maintains and operates the parish 
courthouse in which the Assessor 's office is located and 
prov ides funds for equipment and furniture of the 
Assessor 's office , the Assessor was determined to be a 
component unit of the West Feliciana Parish Police Jury , 
the financial reporting entity . The accompanying 
financial statements present information only on the funds 
maintained by the Assessor and do not 



WEST FELIC IANA PAR ISH A SSESSOR 
ST . FRANC ISV ILLE . LOU IS IANA 

NOTES TO THE FINANCIAL STATEMENTS (CONTINUED 
DECEM BER 31 . 1995 

present information on the police jury, the general 
government services provided by that governmental unit , or 
the other governmental units that comprise the financial 
reporting entity . 

C . FUND A CCOUNT ING 

The Assessor uses funds and account groups to report on 
its financial position and the results of its operations . 
Fund accounting is designed to demonstrate legal 
compliance and to aid financial management by segregating 
transactions relating to certain government functions or 
activities . 

A fund is a separate accounting entity with a self- 
balancing set of accounts . An account group , on the 
other hand , is a financial reporting device designed to 
provide accountability for certain assets and liabilities 
that are not recorded in the funds because they do not 
directly affect net expendable available financial 
r e s o u r c e s . 

Funds of the Assessor are classified as governmental 
fund s . Gov ernm ental funds account for the A ssessor 's 
general activ ities , including the collection and 
disbursement of specific or legally restricted monies and 
the acquisition of general fixed assets. Governmental 
funds of the Assessor include : 

General Fund - the General Fund , as provided by 
Louisiana Revised Statute 47 :1906 , is the principal 
fund of the Assessor and accounts for the operation of 
the Assessor 's office . Compensation received from the 
various taxing bodies, prescribed by formula in 
Louisiana Revised Statutes 47 :1907-1908 is accounted 
for in this fund . General operating expenditures are 
paid from this 

D . BASIS OF A CCOUNT ING 

The accounting and financial reporting treatment applied 
to a fund is determined by its measurement focus . The 
General Fund is accounted for using a current financial 
resources measurement focus . W ith this measurement focus, 
only current assets and current liabilities generally are 
included on the ba]ance sheet . The operat ing statement of 
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W EST FELICIANA PARISH ASSESSOR 
ST . FRA NCISV ILLE . LOU ISIANA 

NOTES TO THE FINANCIAL STATEMENTS (CONTINUED 
DECEM BER 31 . 1995 

the General Fund presents increases and decreases in net 
current assets . The modified accrual basis of accounting 
is used by the General Fund . The General Fund uses the 
following practices in recording revenues and 
expenditures : 

R ev enue s 

Compensation from taxing bodies is recorded in the year 
ad valorem taxes are assessed . Ad valorem taxes are 
assessed on a calendar year basis and are due on 
November 15 of each year . The compensation is 
generally received in December of the current year and 
January and February of the ensuing year . 

Interest income on time deposits is recorded when 
earned and available . 

Other revenues are recorded when received . 

Expenditures 

Expenditures are generally recognized under the 
mod ified accrual basis o f account ing when the related 
fund liab ility is incurred . 

The Assessor prepares a budget at the beginning of each 
year based upon prior year expenditures and anticipated 
revenues for the budget year . The proposed budget is 
prepared on a modified accrual basis of accounting and is 
made available for public inspection no later than 15 days 
prior to the beginning of the budgeted year . The budget 
is then formally adopted by the Assessor prior to the 
beginning of the budgeted year . All appropriations lapse 
at year end . In accordance with Louisiana Revised Statute 
47 :1908 , the Assessor carries forward into subsequent 
years any unexpired appropriation . 

Formal budget integration (within the accounting system) 
is not employed as a management control device . During 
the fiscal year , actual revenues and expenditures are 
compared to budgeted revenues and expenditures by the 
Assessor. If actual revenues are falling short of 
budgeted revenues by five per cent or more or if actual 

i0 
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ST . FRAN C ISV ILLE LOU IS IAN A 
NOTES TO THE F INAN C IAL ~TATEMENTS (CONT INUED 

expenditures to date plus projected expenditures for the 
remainder of the year exceed the budgeted expenditures by 
five per cent or more , the original budget is amended by 
the Assessor . Budgeted amounts included in the 
accompanying financial statements include the original 
adopted budget and all subsequent amendments . 

Under State law , the A ssessor may deposit funds within a 
fiscal agent bank organized under the laws of the State of 
Louisiana, the laws of any other state in the Union , or 
the laws of the United States . The Assessor may invest in 
certificates and time deposits of state banks organized 
under Louisiana law and national banks having principal 
offices in Louisiana . At December 31, 1995, the West 
Feliciana Parish Assessor has a cash balance (book 
balance) totaling $144,454 . 

Deposits by the Assessor are stated at cost, which 
approximates market . Under state law , these deposits , or 
the resulting bank balances, must be insured by federal 
deposit insurance or the pledge of securities owned by the 
fiscal agent bank . The m arket va lue o f the p ledged 
securities p lu s the federal deposit in su ran ce mu st , at all 
times, equal the amount on deposit with the fiscal agent. 
These deposits are held in the name of the pledging fiscal 
bank in a holding or custodial bank that is mutually 
acceptable to both parties . 
December 31, 1994 , are secured 

Cash (bank balance) at 
as follows : 

At December 31, 1995, the carrying amount of the 
Assessor 's deposits (cash and certificates of deposit) was 
$144,454. The entire amount of the deposits was covered 
by federal depository insurance or by collateral held by 
the Assessor 's agent in the Assessor 's name . 

G . F IXED ASSETS 

Fixed assets used in governmental fund operations (general 
fixed assets) are accounted for in the general fixed 
assets account group , rather than in the governmental 
funds . General fixed assets provided by the parish police 

jury are recorded within the Assessor's general fixed 
assets account group . Fixed assets are valued at 
historical cost . No depreciation has been provided on 

ii 
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I . 

fixed assets. The account group is not a fund . It is 
concerned only with the measurement of financial position 
and does not involve measurement of results of operations. 

Employees earn from two to three weeks of vacation 
each year depending on length of service . Vacation 
cannot be accumulated . Employees are allowed seven 
sick leave per year which cannot be accumulated . 
December 31, 1995 , there are no accumu lated and v 
benefits that require disclosure to conform w ith gene 
accepted accounting principles. 

le 
le 
d 

e s 
r a 

a v e 

a v e 

ays 
At 

ted 
lly 

Long-term obligations expected to be financed from the 
General Fund are reported in the general long-term 
obligations account group . Expenditures for principal and 
interest payments for long-term obligations are recognized 
in the General Fund when due . 

There are no long-term obligations at December 31, 1995 

J . FUND EQU ITY 

K . 

i. Reserves - reserves represent those portions of fund 
equity not appropriable for expenditure or legally 
segregated for a specific future use . 

2 . Designated Fund Balance 
represents tentat ive plans 
r e s o u r c e s . 

3 . Fund Balance 
has a balance 

-  designated fund balance 
for future use of financial 

-  unreserved , undesignated fund balance 
of $297,085. 

The total columns on the statements are captioned 
"Memorandum Only" to indicate that they are presented only 
to facilitate financial analysis. Data in these columns 
do not present financial position or results of operations 
in conformity with generally accepted accounting 
principles. Neither is such data comparable to a 
consolidation . 

12 



NOTE #2. 

NOTE #3: 

NOTES TO THE FINAN CIA L STA TEM ENT~ (CONT INUE D 

During 1990, Louisiana Revised Statutes 47:1925.1 and 1925,2 
(A) were amended and reenacted to create an assessment 
district in West Feliciana Parish to fund the office of the 
assessor. This law provides for funding by levying a millage 
determined by the legislative auditor to yield tax revenues 
in an amount equal to monies currently received from pro rata 
deductions of all ad valorem taxes collected in the parish . 

For the year 1995 , ad valorem taxes levied were 3.32 m ills . 

The following are the principal taxpayers for the parish : 

Taxpayer 
Gu lf States 
Texas Eastern 
South Central Bell 
Dixie Electric 
The Blu ffs 
Cajun Electric 
Transcont inental 
Colonial Pipeline 

Total 

s ln e s s 
Public 
Public 
Public 
Public 
Public 
Public 
Pub lic 
Public 

Serv ice 
Service 
Service 
Service 
Serv ice 
Service 
Serv ice 
Serv ice 

1995 
Assessed 

Valuation 
$5,711,970 
3 ,761 ,020 
1 ,631 ,430 
1 ,061 ,110 

736 ,237 
708 ,860 
4 87 ,87 0 
277 19 0 

Percentage 
of Total 
Assessed 
Valuation 

11% 
7% 
3% 
2% 
i% 
1% 
1% 
1% 

A summary of changes in general fixed assets (office 
furnishings and equipment) follows: 

Balance , January i, 1995 
Additions 
Deductions 
Balance , December 31 , 1995 

NOTE #4 : PENSION PLAN 

$ 170,162 
1 ,650 

0 

$ 171,812 

Substantially all employees of the West Feliciana Parish 
Assessor 's office are members of the Louisiana Assessors 
Retirement System, (System), a multiple-employer (cost- 
sharing), public employee retirement system (PERS), 
controlled and administered by a separate board of trustees. 

i3 



NOTE~ TO THE FINANCIAL STATEMENTS CCONTINUED 

All full-time employees who are under the age of 60 at the 
time of original employment and are not drawing retirement 
benefits from any other public retirement system in Louisiana 
are required to participate in the System . Employees who 
retire at or after age 55 with at least 12 years of credited 
service or at or after age 50 with at least 30 years of 
creditable service are entitled to a retirement benefit , 
payable monthly for life, equal to 3 percent of their final- 
average salary for each year of credited service , not to 
exceed i00 per cent of their final-average salary . Final- 
average salary is the employee 's average salary over the 36 
consecutive or joined months that produce the highest 
average . Employees who terminate with at least 12 years of 
service and do not withdraw their employee contributions may 
retire at or after age 55 and receive the benefit accrued to 
their date of termination . The system also provides death 
and disability benefits. Benefits are established by state 
statute . 

The System issues an annual publicly available financial 
report that includes financial statements and required 
supplementary information for the System . That Report Ray be 
obtained by writing to the Louisiana Assessor 's Retirement 
System , Post Office Box 1786, Shreveport, Louisiana 71166- 
1786, or by calling (318) 425-4446. 

Plan member are required by state statute to contribute 7.0 
percent of their annual covered salary and the West Feliciana 
Parish Assessor is required to contribute at an actuarially 
determined rate . The Current rate is 6.0 percent of annual 
covered payroll. Contributions to the System include one- 
fourth of one per cent (one per cent for Orleans Pari~h) of 
the taxes shown to be collectible by the tax rolls of each 
parish , plus revenue sharing funds appropriated by the 
legislature . The contribution requirements of plan members 
and the West Feliciana Parish Assessor are established and 
may be amended by state statute . As provided by Louisiana 
Revised Statute 11:103, the employer contributions are 
determined by actuarial valuation and are subject to change 
each year based on the results of the valuation for the prior 
fiscal year . The West Feliciana Parish Assessor's 
contributions to the System for the years ending December 31, 
1995, and 1994 were $5,973, and $5,622, respectively, equal 
to the required contributions for each year. 

The West Feliciana Parish Assessor does not guarantee the 

14 



NOTE #5 

NOTE #6 

NOTE #7 

NOTE #8 : 

NOTES TO THE F INAN C IAL STATEMENTS (CONT INLrED 

benefits granted by the System 

The West Feliciana Parish Assessor 
continuing health care benefits for its 

does not provide 
retired employees 

EXPEND ITURES OF THE ASSESSOR NOT INCLUDED IN THE 

The West Feliciana Parish Assessor 's office is located in the 
parish courthouse . The cost of maintaining and operating the 
courthouse , as requ ired by Louisiana Revised Statute 33 :4713, 
is paid by the West Feliciana Parish Police Jury . 

L IT IGAT ION AND CLA IMS 

There is no litigation pending against the Assessor 's office 
at December 31, 1995 . 

An understatement of previously reported assets and 
liabilities were discovered during the current year . 
Restatem ent o f these amounts resu lted in an increase o f 
previously reported net excess of revenue over expenditures 
for 1994 amounting to $141,089. The fund balance at the 
beginning of the year has been restated for the effect of 
correcting the understatement . 

Fund balance , December 31 , 1994 
Understatement of payroll tax liabilities 
Understatement of revenue receivable 

Ad Valorem taxes 
State revenue sharing 

Fund balance , restated , December 31, 1994 

15 

$ 159,855 
(957) 

127 ,026 
15 ,020 



PH IL T . G RA H A M  
C ERTIFIED PU BLIC AC C O U NTANT 

7732 GO ODW OOD BOULEVARD , SUITE F ~ 
TELEPHO NE: 504/92~-4865 

May 6 , 1996 

BATON ROUGE, LOUISIAN A 70806 
FAX: 504/928-4866 

Honorable W . D . Sp illman 
West Feliciana Parish Assessor 
St . Francisville , Louisiana 

I have performed the procedures included in the Louisiana 
Government Audit Guide and enumerated below , which were agreed to by the 
management of West Feliciana Parish Assessor and the Legislative 
Auditor, State of Louisiana, solely to assist the users in evaluating 
management 's assertions about West Feliciana Parish Assessor 's 
compliance with certain laws and regulations during and for the year 
ended December 31, 1995, included in the accompanying Louisiana 
Attestation Questionnaire . This agreed-upon procedures engagement was 
performed in accordance with standards established by the American 
Institute of Certified Public Accountants . The sufficiency of these 
procedures is solely the responsibility of the specified users of the 
report . Consequently , I make no representation regarding the 
sufficiency o f the p rocedures described below , either for the purpose 
for which this report has been requested or for any other purpose . 

Public Bid Law 

i . Select all expenditures made during the year for material and 
supplies exceeding $5,000, or public works exceeding $50,000, 
and determine whether such purchases were made in accordance 
with LSA-RS-38:2211-2251 (the public bid law). 

There were no expenditures in excess of the above amounts 

2 . Obtain from management a list of the immediate fam ily members of 
the Assessor as defined by LSA-RS- 42 :1101-1124 (the code of 
ethics), and a list of outside business interests of all the 
Assessor and employees, as well as their immediate families . 

Management provided me with the required list, including the 
noted information . 

16 



3. Obtain from management a listing of all employees paid during 
the period under examination . 

Management prov ided me with the required list . 

4 . Determine whether any of those employees included in the listing 
obtained from management in agreed-upon procedure (3) were also 
included on the listing obtained from management in agreed-upon 
procedure (2) as immediate family members. 

None of the employees included on the list of employees 
provided by management (agreed-upon procedure [3]) appeared 
on the list provided by management in agreed-upon procedure 
(2). 

5. Obtained a copy of the legally adopted budget and all 
am endm ents . 

Management provided me with a copy of the original budget and 
amendments . 

6. Trace the budget adoption and amendments to the minute book 

The Assessor 's office is not required to maintain minutes. 

7. Compare the revenues and expenditures of the final budget to 
actual revenues and expenditures to determine if actual revenues 
or expenditures exceed budgeted amounts by more than 5%. 

I compared the revenues and expenditures of the final budget 
to actual revenues and expend itures . Actual revenues and 
expenditures for the year did not exceed budgeted amounts by 
more than 5% . 

Account ina and Renort ina 

8 . Randomly select 6 disbursements made during the period under 
examination and : 

a . Trace payments to supporting documentation as to proper 
amount and payee : 

I exam ined supporting documentation for each of the six 
selected disbursements and found that payment was for 
the proper amount and made to the correct payee . 

b . Determine if payments were properly coded to the correct 
fund and general ledger account : 

All of the payments were properly coded to the correct 
fund and general ledger account . 

17 



C . Determ ine whether payments received approval from proper 
authorities: 

Inspection of documentation supporting each of the six 
selected disbursements indicated approvals from the 
proper party . 

Meetings 

evidence indicating that agendas for meetings 
in the minute book were posted or advertised as 
by LSA-RS 42:1 through 42:12 (the open meetings 

There are no public meetings held by the West Feliciana 
Parish Assessor. 

Debt 

i0. Examine bank deposits for the period under examination and 
determine whether any such deposits appear to be proceeds of 
banks loans, bonds, or like indebtedness. 

I inspected copies of all bank deposit slips for the 
period under examination and noted no deposits which 
appeared to be proceeds of bank loans, bonds, or like 
indebtedness . 

Advances and Bonu ses 

ii. Exam ine payroll records and m inutes for the year to determine 
whether any paym ents have been m ade to emp loyees wh ich may 
constitute bonuses, advances, or gifts. 

I inspected payroll records for the year and noted no 
instances which would indicate payments to employees which 
would constitute bonuses , advances , or gifts . The 
Assessor 's office is not required to maintain minutes. 

I was not engaged to , and did not perform an examination, the 
objective of which would be the expression of an opinion on management's 
assertions . Accordingly , I do not express such an opinion . Had I 
performed additional procedures, other matters might have come to my 
attention that would have been reported to you . 

T 
Parish 
should 
taken 
purpos 
distri 

his report is intended solely for the use of the West Feliciana 
Assessor 's office , Legislative Auditor, State of Louisiana, and 
not be used by those who have not agreed to the procedures and 
responsibility for the sufficiency of the procedures for their 
es. However, this report is a matter of public record and its 
bution is not limited . 
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