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INDEPENDENT ACCOUNTANTS" REPORT 
ON AGREED-UPON PROCEDURES 

M r. Billy Pearson 
Director of Adm inistration 
City of M onroe, Louisiaam 

Phone (318) 323-1717 
Fax (318) 322-5121 

W e have performed thc procedures listed below, which were agreed to by the City of 
M onroe solely to assist you m evahmting the procedures placed into operation for thc Cily of 
M onroe Sales Tax Department for thc City of W est M onroe sales tax collections. The City of 
M onroe Sales Tax Department 's managcmcnt is responsible for the accounting records. This 
agreed-upon procedures engagemcnt was performed in accordance with attestation standards 
established by the Amcrican Institute of Certified Public AccountalttS. The suffi ciency of these 
procedures is solely the responsibility of those parties specified in th e report . 

Consequently, we make no representations regarding the suffi ciency of the procedures 
described below either for the purpose for which this report has been requested or for any other 

purpose. 

As of M arch 26. 2004, ;re perform cd or noted the follow ing procedures 

For the period July t, 2002 - June 30, 2003, we selected businesses to check for 
inconsistencies ill their sales tax payment histo~ to the City of M onroe for the sales made within 
thc city limits of W est M onroe. Of the seventy-thrcc businesses tested, eighteen had some type of 
inconsistent payment history. One of the businesses was new and began  business during the 
period tested. Two businesses ended their operations during the time period tested. One of the 
businesses had lim ited sales in W est M onroe with no incom e reported during the m onths of 
exception, but paid sales taxes during the months of activity. Twclvc of the businesses had 
delinquent paym ents that were subsequently received during the testing period. One of the 
businesses had delinquent payments that were received one m onth after the end of the test period. 

One business had its sales tax payment coded to Sterlington. The error was found and corrected 
the stone day. These inconsistencies resulted in no pa_

~anent m iscoding. 

W e then tested twenty businesses that were known to be located in the W est M onroe city 
lim its for the smnc t~pe of inconsistencies as noted in the previous paragraph. Of these tw enty, 
three had inconsistencies m th eir payment histories. Two of the businesses opened during the 
period tested. One of the businesses reported no W est M onroe sales for the months of exception 
and only reported small amounts of sales in the months that it did file. 

W e also tested die City of M onroe Sales Tax Department collection system by random ly 
selecting twenty-five vendors and tracing their transactions through the City of M onroe's 
collection system to further test the current control procedures. No exceptions were noted. 



 

W e were not engaged to, and did not perform an audit, the objective of which would be 
the expression of an opinion on the accounting records of the City of M onroe Sales Tax 
Department or its intern al control. Accordingly, we do not express such an opinion. Had we 
performed additional procedures, other matters m ight have come to our attention that would have 
been reported to you. 

This report is intended solely for the use of the managemcnt of the City of M onroe, the 
City of W est M onroe, and the Legislative Auditor of the State of Louisiana and is not intended to 
bc and should not be used by those who have not agrecd to the procedures and taken 
responsibility for the sufficiency of the procedures for their purposes. Under Louisiana Revised 
Statute 24:513, this report is distributed by tbc Legislative Auditor as a public document. 

W est M onroe, Louisiana 
M arch 26, 2004 



AGREED-UPON PROCEDURES OF CITY OF W EST M ONROE SALES TAX 
M ANAGEM ENT CORRECTIVE ACTION PLAN 
FO R THE PERIOD JULY 1. 2002 - JUN E 30.2003 

moliance M aterial 

Late Sales Tax Payments 

Recommendation: The sales tax department should continue to encourage timely filing 
and payment by City of W est M onroe vendors required to rem it sales tax. The 
department should also monitor delinquent accounts more closely to ensure that each 
return is filed. 

Action Taken: The sales tax department sends out notices to all vendors who are late, 
which includes penalty notices. The sales tax department sends two letters a month to the 
habitually late fliers. The dcpartment then either calls or sends smneone to the business if 
there has been no response. This action often leads to an audit by the Sales Tax 
Department. The department is taking steps to work more closely with vendors that 
remain delinquent. 


