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Scope of W ork: 

ST. JO HN  TH E BA PTIST PARISH  SCH O O L BOARD 
EXECUTIVE SUM M ARY 

AGREED-UPO N PRO CEDURES 
FO R  TH E YEAR  END ED D ECEM BER  31, 2003 

Rebowe & Company, CPAs was engaged to perform certain procedures enum erated in the 
attached agreed-upon procedur es reports, for th e purpose of reviewing 0ertain accounting 
contro ls over cash receipts, cash disbur sem ents, investm ents, an d fixed  as sets. These agr eed - 
upon procedur es w ere perform ed for th e year en ding Dec em ber 31, 2003 in accordance with  our 
engagem ent letter  dated Jan uary 29, 2001. 

Sum m ary of O bservations: 

* M any of th e schools continue to have instan ces in  which deletions an d tran sfers of fixed 
assets were not recorded tim ely. As a result, we were not able to locate certain assets on th e 
fixed  as set listing. 

~ One school continues to lack supporting docum entation for bidding procedur es in accordance 
with  School Board policies 

~ One school continued  to carry voided  chec ks on th e bank rec onciliation as outstan ding 
checks. 

~ M an y of th e schools continue to have instances in which bank reconciliations were not 
signed by th e principals. All bank reconciliations should be sign ed in dicating th at th e 
principals have revi ew ed th em . 

~ One school di d not follow established procedures for handling cas h, as listed in  th e Student 
Activi ty Accounting M an ual. 

Rec om m endation 

W e recomm end th e School Board emphasize the need  to follow proper accounting procedur es 
pertaining to cash, bank reconciliations an d bidding procedures. W e also rec omm end th at th e 
School Board allow each principal to record tran sfers of fixed as sets between clas sroom s in th eir 
schools. Rec ording th ese fixed as set tran sfer s should allow for a m ore tim ely recording of fixed 
as set chan ges. 



 



N ovem ber 25, 2003 

R EBOW E & C OM PANY 
CERTIFIED PUBLIC ACCOUNTANTS 

CON SULTANTS 
A PROFESSIONAL CORPORATION 

3501 N. Causeway Blvd. ~ Suite 810 * p.o. Box 6952 ~ Meteirie, LA 70009 
Phone (504) 837-S116 ~ Fax (504) 837-0123 ~ E-mall rebowe@rebowe.com 

Independent A ccountants' Rep ort 
On Avulvim, A~re ed-Unon Procedures 

M em bers of th e Board 
St. John the Baptist Parish School Board 

W e have perform ed  th e procedures enum erated below for th e year ending Dec em ber 31, 2003 at 
East St. John Elementary School (the "School"), which were agreed to by the Superintendent in 
our  letter dated M ay 29, 2003, solely to assist you in reviewing certain internal controls over 
school accoun ts. This agreed-upon procedur es engagem ent was  conducted in  accordan ce with  
attestation standards established by th e Am erican Institute of Certified Public Accoun tants. The 
sufficien cy of th ese proced ures is solely th e responsibility of th e spec ified users of this report. 
Consequen tly, we m ake no represen tation regarding th e sufficiency of the procedur es described 
below either for th e purpose for which this rep ort has been requested or for an y oth er purpose. 

(1) W e tested the bank reconciliations by performing the following procedures: 

(2) 

(a) W e selected bank reconciliations for the months of Augus t 2003 and Sep tember 2003. 
W e tested th e arithm etical accuracy of the selected bank reconciliations w ith out 
excep tions. 

(b) W e tested the propriety of thirty (30) randomly selected reconciling items, fifteen 
(15) from each month selected , including an y item over 90 da ys outstan ding or over 
$1,000. All re conciling item s were not cons idered proper. W e noted two checks were 
over 90 days outstanding and included as rec onciling item s. See Appendix A. 

(c) W e agreed the selected reconciliations to bank statements without exception. 
(d) W e examined the bank reconciliations for the signature of the Principal without 

excep tion. 
(e) We examined the cancelled checks from the selected months for appropriate 

sign atures, with out excep tion. 

W e randomly selected twelve (12) disbursements from each of the bank 
reconciliations selected above and agreed to supporting docum entation, noting 
whether the invoice was paid within the discount period, if applicable. 



(3) 

(4) 

All disbursem ents selected agreed to appropriate supporting docum en tation, without 
exception. All invoices were paid within the prescribed di scount period, if applicable. 

W e tested the disbursements selected in two (2) above which were over the bid level 
of $500 for verbal bids, $7,500 for written bids and $15,000 for sealed bids and 
review ed to ascertain w hether the proper bidding procedures w ere follow ed. 

W e noted that all of the disbursem ents selected, which were over th e bid level referred to 
above, w ere adequately supported and proper bidding procedur es w ere follow ed. 

W e reviewed cash receipt records (noting if pre-numbered) and agreed ten (10) cash 
receipt item s for the m onth s of A ugust and Septem ber 2003 to bank statem ents and 
deposit slips noting date of receipt and date of deposit per the bank statem ent. 

W e noted that receipts an d collection logs were maintained. W e agreed ten (10) 
collection logs for the months s~lected, noting collection date an d deposit date, to the 
cash receipts, dep osit slips and bank statem ents with out excep tions. 

(5) W e counted cash on hand and compared the balances to the School's records. 

(6) 

(8) 

(9) 

There w as no cas h on hand at this location. 

W e verified th at all checks issued for the selected m onths are accounted for and th at 
voided checks w ere properly m aintained. W e also verified that checks  m ade 
payable to cash or an indivi dual w ere supported by invoices or receipts. 

All checks were properly accounted for and voided checks w er e proper ly m aintained. 
W e noted no checks from our disbursem ent selections written to cas h or to a person, 
which were not adequately supported by in voices or receipts. 

W e observed that cash, investm ent records and reports are m aintained in secure 
locations. 

Cas h is stored in a locked vault. The School does not m aintain an y investm ents 

W e review ed the reconciliation of petty cash funds at D ecem ber 31, 2003 for 
com pleteness. 

The School does not m aintain a petty cas h fund. 

W e review ed the selected bank statem ents for August and Septem ber 2003 for the 
propriety of fees and the absence of cash deficits. 

Bank fees for the statem ents reviewed appeared reas onable and th ere were no cas h 
deficits noted on th e bank statem ents. 



(10) W e inquired of the Principal or his/her designee as to outstanding contractual 
obligations as of Decem ber 31, 2003. 

There were no outstanding contractual obligations, except for the two (2) Xerox copier 
lease agreem ents. 

(11) W e obtained a detail listing of investments as of December 31, 2003 and agreed to 
supporting docum entation. 

Th e School di d not have any investm ents as  of Decem ber 31, 2003 

(12) W e selected five (5) special events/fundraisers from the list provided by the School. 
W e com pared am ounts to supporting docum entation. 

Th e special events/fundraisers selected for testing w ere agreed to supporting 

documentation without exceptionS. 

(13) W e obtained the School's property list or classroom inventory list and selected ten 
(10) items from the list ned agreed them to the actual assets. W e also selected ten 
(10) asset items and traced them to the property list or school classroom inventory 
list. 

All item s selected from  th e lists agr eed to the actual as set and all assets selected agr eed to 

the lists w ith out exceptions. 

W e were not engaged to, and di d not perform  'an  audit
, the objective of which would be the 

expression of an  opinion on the accom pan ying inform ation. Accordingly, w e do not express 
such an  opini on. Had w e perform ed additional procedures, oth er m atters m ight have com e to our 

attention that w ould have been reported to you. 

Sincerely, 



Procedure (1) 

ST. JO HN  TH E BAPTIST PARISH  SCH O O L BO AR D 

EAST ST. JOHN  ELEM ENTARY SCH O O L 
SUM M ARY O F EXCEPTIO NS 

Appendix A  

W e noted two checks w ere 90 days outstanding and in cluded as reconcilin g item s in August ~nd 
September 2003. 

Check # 
001438 
001504 

Cheek Date 
12/5/2002 
02/13/2003 

A m ount 
$ 67.32 
$102.00 



 



R EBOW E & C OM PANY 
CERTIFIED PUBLIC ACCOUNTANTS 

CONSULTANTS 
A PROFESSIONAL CORPORATION 

3501 N Causeway Bivd ~ Suite 810 ~ P O Box 6952 ~ Metaide, LA 70009 
Phone (504) 837-9116 ~ Fax (504) 837-0123 ~ E-mail rebowe@rebowe.com 

Independent A ccountants' Report 

M em ber s of the Board 
St. John the Baptist Parish School Board 

W e have perform ed th e procedures enum erated below for year ending December 31
, 2003 at 

East St. 1ohn High School (the "School"), which were agreed to by the Superintendent in our 
letter dated M ay 29, 2003 solely to assist you in reviewing certain internal controls over school 
accounts. This agreed-upon procedures engagem ent w as conducted in accordance with  
attestation stan dards established by th e Am erican  Institute of Certified Public Accountants. The 
sufficiency of these procedures is solely the responsibility of the specified users of this report . 

Consequently, we m ake no rep resen tation regarding the sufficiency of th e procedures described 
below eith er for th e purpose for whi ch this rep ort has been requested or for any other purpose. 

(1) W e tested the bank reconciliations by performing the following procedures: 

(2) 

(a) W e selected bank reconciliations for the months of April 2003 an d M ay 2003 an d 
tested th e arithm etical accur acy of th e selected bank reconciliations w ithout 
excep tions. 

(b) W e tested the propriety of thirty (30) randomly selected reconciling items, fifteen 
(15) from each month selected, including an y item over 90 days outstan ding or over 
$1,000. One item was  outstan ding for over 90 days. See Appendix A . 

(c) W e agreed the selected reconciliations to bank statements, without exception. 
(d) W e examined the bank reconciliations  for the signature of the Principal without 

exception. W e noted the bank reconciliations lacked th e principal 's sign atu re. See 
Appendix A . 

(e) W e examined the cancelled checks from the selected months for appropriate 
sign atur es, without excep tion. 

W e randomly selected twelve (12) disbursements from the bank reconciliations 
selected above and agreed to supporting docum entation, noting whether the invoice 
w as paid within the discount period, if applicable. 



(3) 

(4) 

All disbursem ents selected were agreed to appropriate supporting docum entation without 
exception. All invoices were paid within the prescribed discount period, without 
excep tion. 

W e tested the disbursements selected in two (2) above which were over the bid level 
of $500 for verbal bids, $7,500 for written bids and $15,000 for sealed bids and 
reviewed to ascertain wheth er the proper bidding procedures were followed. 

W e noted th at all of th e disbursem ents selected, which were over th e bid level referred to 
above, were adequately supported and proper  bidding procedures were followed. 

W e reviewed cash receipt records (noting if pre-numbered) and agreed ten (10) cash 
receipt item s for the m onths of April and M ay 2003 to bank statem ents and deposit 
slips noting date of receipt and date of deposit per the bank statem ent. 

Receipts selected were prenumb&ed an d issued sequentially. All selected  cash receipts 
agreed to the deposit slips an d bank statem ents without exceptions. 

(5) W e counted cash on hand and compared th e balances to the School's records. 

(6) 

There was  no cas h on han d at this location. 

W e verified th at all checks issued for the selected m onths are accounted for and that 
voided cheeks w ere properly m aintain ed. W e also verified that checks m ade 
payable to cash or an individual w ere supported by invoices or receipts. 

All checks w er e properly accounted for and all voided checks w ere properly m aintained. 
W e noted no cheeks from  our  disbur sem ent selections written  to cash or to a person, 
which w ere not ad equately supported  by invoices or receipts. 

(7) W e observed that cash, investment records, and reports are maintained in secure 
locations. 

Cash and in vestm ent records are stored in a locked vault. 

(8) W e reviewed the reconciliation of petty cash funds at September 15, 2003 for 
com pleteness. 

The School does not m aintain a petty cash fund. 

(9) W e reviewed the selected bank statements for April and M ay 2003 for the propriety 
of fees and the absence of cash deficits. 

Bank fees for th e statem ents reviewed appear ed reasonable an d there were no cas h 
deficits noted on th e selected bank statem ents. 



(10) W e inquired of the principal or his/her designee as to outstanding contractual 
obligations as of Septem ber 15, 2003. 

There were no outstanding contractual obligations, excep t for the copier lease agreem ent. 

(11) W e obtained a detail listing of investments as of September 15, 2003 and agreedto 
supporting docum entation. 

Th e School has  no investm ents 

(12) W e selected five (5) special events/fundraisers from the list provided by the School. 
W e com pared am ounts to supporting docum entation. 

Th e special events/fundraiser s selected for testing w ere agr eed to supporting 
docum entation w ithout exceptions. 

(13) W e obtained the School's property list or classroom inventory list and selected ten 
(10) items from the list and agreed them to th e actu al assets. W e also selected ten 
(10) asset items and traced them to the property list or school classroom inventory 
list. 

W e noted three (3) item s selected from the lists that did not agree to the actual asset. In 
addition, three (3) assets were not tagged  and one (1) asset was not recorded as noted in 
Appendix A . 

W e were not en gaged to, and did not, perform an  audit, the objective of which would be the 
expression of an  opinion on th e accom pan ying inform ation. Accordingly, we do not express 
such an  opinion. Had w e perform ed  addi tional proced ures, other m atters m ight have com e to our 
attention that would have been reported to you. 

Th is report is inten ded solely for th e inform ation and use of the M em bers of St. John th e Baptist 
Parish School Board, Adm inistration, and the Legislative Auditor an d is not in tended to be an d 
should not be used by an yone oth er than  these specified users. How ever, this report is a m atter  
of public record and its distribution is not lim ited. 

Sincerely, 



ST. JO H N TH E BAPTIST PARISH SCH O OL BOARD 

EA ST ST. JOH N H IGH SCH O OL 
SUM M ARY O F EXCEPTIONS 

A ppendix A 

Procedure (1) 

The monthly bank reconciliations for April and May 2003 lacked the Principal's signature. The 
reconciliations are prepar ed in the administrative offi ce and returned to th e school. 

W e noted one check listed as a reconciling item that w as  outstan ding for over  ninety days. 

Check # 
10825 

Procedure (13) 

C heck D ate 
1/28/2003 

A m ount 
75.00 

The following as sets w ere eith er discarded or transferred to an oth er location an d th e property list 
w as  not updated. 

Asset Num ber  

5228 

5774 

10870 

Steam Kettle - Clevelan d XQQTE 
Popcorn  M achine 

Com paq Prosignia 200 

It appears that th e follow in g fixed  as sets selected w ere not tagged. Th er efore we were unable to 
determ ine if th e fixed as sets were properly recorded. 

Asset Num ber  

6508 

8938 

7762 

D escription 

Com puter  - M ini - IBM  5363 

Pian o - Upright - Y am aha 
Dryer - Com m ercial - Pelegfin 

The follow ing fixed asset was  not in cluded  on th e fixed asset list. 

A sset Num ber Description 

6647 Tilted K ettle - M arket Forge 

It should be noted that all the as sets listed above ar e below the threshold for capitalization in 
accordan ce with th e School Board's Policies for fixed as sets. 
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Septem ber 15, 2003 

CERTIFIED PUBLIC ACCOUNTANTS 
CONSULTANTS 

A PROFESSJONAL CORPORATION 

3501 N, Causeway Blvd. ~ Suite 810 ~ P.O. Box 6952 ~ Metaifie, LA 70009 
Phone (504) 837-9116 ~ Fax (504) 837-0123 ~ E-mail rebowe@rebowe.com 

Indep en den t Accountants' Report 

M em bers of the Board 
St. John the Baptist Parish School Board 

W e have perform ed the procedures enum erated below for th e year ending December 31
, 2003 at 

Fifth W ard Elem entary School (the "School"), which were agreed to by the Superintendent in 
our letter dated M ay 29, 2003 solely to assist you in reviewing certain internal controls over 
school accounts. Thi s agreed-upon proced ures engagem ent was conducted in accordance with 
attestation standards established  by th e Am erican  Institute of Certified Public Aeeountants. The 
sufficiency of these procedur es is solely the responsibility of th e sp ec ified users of this report. 
Consequently, we m ake no representation regarding th e sufficiency of th e proced ures described 
below eith er for th e purpose for which this report has been requested or for an y oth er purpose. 

(1) W e tested the bank reconciliations by performing the following procedures: 

(a) W e selected bank reconciliations for the months of April 2003 and M ay 2003. W e 
tested the arithm etical accur acy of th e selected bank reconciliations with out 
exceptions. 

(b) W e tested the propriety of thirty (30) randomly selected reconciling items, fifteen  
(15) from each month selected, including an y item  over 90 days outstan ding or over 
$I,000. W e noted one item outstan ding for over 90 days. See Appendix A. 

(c) W e agreed the selected reconciliations to bank statements without exceptions . 
(d) W e examined the bank reconciliations for the signature of the Principal, without 

exception. 

(e) W e examined the cancelled checks from the selected  months for appropriate 
sign atu res, with out exceptions. 

(2) W e randomly selected twelve (12) disbursements from each of the bank 
reconciliations selected above and agreed to supporting docum entation, noting 
whether the invoice w as paid within the discount period, if applicable. 



Invoices and can celled checks could not be located for two (2) of the disbursements 
selected. See Appendix A . N o other exceptions w er e noted. 

(3) W e tested the disbursements selected in two (2) above which were over the bid level 
of $500 for verbal bids, $7,500 for written bids and $15,000 for sealed bids and 
review ed to ascertain w hether the proper biddin g procedures w ere follow ed. 

W e noted th at all of th e di sbursem ents selected, which w ere over th e bid level referred to 
above, wer e adequately supported and proper bidding procedures w er e follow ed. 

(4) W e reviewed cash receipt records (noting if pre-numbered) and agreed ten (10) cash 
receipt item s for the m onths of April and M ay 2003 to bank statem ents and deposit 
slips noting date of receipt and date of deposit per the bank statem ent. 

W e noted that th e school does not m aintain pre-numbered cash receipts. A m onthly cas h 
receipts log is m aintained with  a corresponding account num ber, title, date an d am ount of 
deposit. W e agreed th e cash receipts for both  m onths to th e deposit tickets and bank 
statem en ts, with out excep tion. 

(5) W e counted cash on hand and compared the balances to the School's records. 

(6) 

There w as  no cas h on hand at this location 

W e verified that all checks issued for the selected m onths are accounted for and that 
voided checks w ere properly m aintained. W e also verified th at cheeks m ade 
payable to cash or an individual were supported by invoices or receipts. 

All checks were properly accounted for, an d voided checks were properly m aintained. 
W e noted no checks  from  our di sbur sem ent selections written to cash or to a person, 
which w ere not adequately supported by invoices or receipts. 

(7) W e observed that cash, investment records, and reports are m aintained in secure 
locations. 

Cash is stored in a locked vault. The School does not m aintain an y investm ents. 

(8) W e reviewed the reconciliation of petty cash funds at September 15, 2003 for 
com pleteness. 

(9) 

The School does not m aintain a petty cas h fund. 

W e reviewed the selected bank statem ents for April and M ay 2003 for the propriety 
of fees and the absence of cash deficits . 



Bank fees for the statem ents reviewed appeared reasonable. There w ere no cas h deficits 
noted on the selected bank statem ents. 

(10) W e inquired of the Principal or his/her designee as to outstanding contractual 
obligations as of Septem ber 15, 2003. 

W e noted two leas e agreem ents for th eir copy m achines. Both leas e 
purchase/m aintenance agr eem ents are with Xerox Corporation. 

(11) W e obtained a detail listing of investments as of September 15, 2003 and agreed to 
supporting docum entation. 

The School did not have any investm ents as  of September !5, 2003 

(12) W e selected five (5) special events/fundraisers from the list provided by the School. 
W e com pared am ounts to supportin g docum entation. 

Th ere w as  no special evan tffundraisers. 

(13) W e obtained the School's property list or classroom inventory list and selected ten 
(10) items from the list and agreed them to the actual assets. W e also selected ten 
(10) asset items and traced th em to the property list or school classroom inventory  
list. 

Four (4) of ten (10) items selected from the lists did not agree to the actual asset. In 
addition, three (3) items were not tagged an d three (3) item s were not recorded as noted 
at Appendix A. 

W e were not engaged to, and did not, perform an  audit, the objective of which would be the 
expression of an opinion on th e accompanying inform ation. Accordingly, we do not express 
such an opini on. H ad w e perform ed additional procedures, other m atters might have com e to our  
attention th at w ould have been reported to you. 

This report is intended solely for th e in form ation an d use of th e M em bers of St. John the Baptist 
Parish School Board, Adm ini stration, and the Legislative Audi tor an d is not intended  to be and 



ST. JO H N TH E BAPTIST PARISH  SCH O O L BO AR D 

FIFTH  W ARD ELEM ENTARY SCH O O L 
SUM M ARY  O F EX CEPTIO N S 

A ppendix A 

Procedure (1) 

W e noted one check listed as a reconciling item that w as outstanding for over ninety days. 

Check # 
010093 

C heck D ate 
1/24/2003 

A m ount 
138.99 

Procedure (2) 

W e could not obtain support for the following disbursem ents 

Cheek# 
010135 
010136 

Procedure (13) 

A m ount 
1,518.26 
287.94 

The follow ing as sets w er e either discarded or transferred  to anoth er location and th e property list 
w as  not updated. 

Asset Num ber 

11462 

7441 

11465 

11042 

D escription 

Com paq D eskpro EP 

Com puter - IBM  PS/2 25sx 
Com paq D eskpro EP 

HP Laserjet 4000 

It appears that the following fixed as sets selected w ere not tagged. Therefore, we were unable to determ ine 
if th e fixed assets were properly recorded. 

A sset N um ber 

3007 
3645 

13899 

Computer 
Copier 

36" TV 



The following fixed assets w ere not included on the fixed asset list and w ere not tagged. 

11049 

10849 

10848 

;nptlon 

Dell Com puter 
Compaq Com puter 

Com paq Computer  

It should be noted that all th e as sets listed above are below the threshold for capitalization in 
accordance with the School Board's Policies for Fixed Assets. 
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Decem ber 8, 2003 

R EBOW E & C OM PANY 
CERTIFIED PUBLIC ACCOUNTANTS 

CON SULTAN TS 
A PROFESSIONAL CORPORATION 

3501 N. Causeway Blvd. ~ Suite 810 ~ P.O. Box 6952 ~ Metairie, LA70009 
Phone (504) 837-9116 ~ Fax (504) 837-0123 ~ E.mail rebowe@rebowe.com 

Independent Accountants' Report 

M em bers of the Board 
St. John the Baptist Parish School Board 

W e have perform ed th e proced ures enum erated below for th e year  ending D ecem ber  31, 2003 at 

GaryvillelMt. Airy M ath mad Science M agn et School (the "School"), which were agreed to by 
th e Superintendent-in our letter dated M ay 29, 2003 solely to assist you In  reviewing certain 

internal controls over school accounts. This agreed-upon procedures engagement was c0ndueted 
in accordance with attestation stan dards established by the Am erican  In stitute of Certified Public 
Accountan ts. The sufficiency of these procedures is solely th e responsibility of th e specified 
users of this report. Consequently, we m ake no rep resentation regarding th e sufficiency of the 
procedur es described below either  for th e purpose for whi ch this report has been  requested or for 
any other  purpose. 

(1) W e tested the bank reconciliations by performing the following procedures: 

(2) 

(a) W e selected bank reconciliations for the months of August 2003 an d September 2003. 
W e tested th e arithm etical accuracy of th e selected bank reconciliations, with out 

exception. 
(b) W e tested the propriety of thirty (30) ran domly selected reconciling items, fifteen  

(15) from each month selected, including an y item over 90 days outstan ding or over 
$1,000. Reconciling items were not considered proper. See Appendix A. 

(c) W e agreed the selected reconciliations to bank statements without exception. 
(d) W e examined the bank reconciliations for the signature of the Principal, without 

exception. 
(e) W e examined the can celled checks from the selected months for appropriate 

sign atures, with out excep tion. 

W e randomly selected twelve (12) disbursements from each of the bank 
reconciliations selected above and agreed to supporting docum entation, noting 
whether the invoice was paid within the discount period, if applicable. 



All disbursem ents selected were agreed to appropriate supporting docum en tation. Al l 
invoices were paid within the prescribed discount period, if applicable. 

(3) W e tested the disbursements selected in two (2) above which were over the bid level 
of $500 for verbal bids, $7,500 for written bids and $15,000 for sealed bids and 
review ed to ascertain w hether the proper bidding procedures w ere follow ed. 

W e noted th at all of th e disbursements selected, which were over th e bid level referred to 
above, were adequately supported and proper bidding procedures w ere followed . 

(4) W e reviewed cash receipt records (noting if pre-numbered) and agreed ten (10) cash 
receipt item s for the m onths of August and Septem ber to bank statem ents and 
deposit slips noting date of receipt and date of deposit per the bank statem ent. 

W e noted that receipts and collection logs were maintained. W e agreed ten (10) 
collec tion logs for th e m onth s selected, noting collec tion date an d deposit date, to th e 
cash rec eipts, dep osit slips an d bank statem en ts without excep tion. 

(5) W e counted cash on hand and compared the balances to the School's records. 

(6) 

There w as  no cash on han d at this location. 

W e verified that all checks issued for the selected m onths are accounted for and that 
voided checks w ere properly m aintained. W e also verified that checks m ade to cash 
or an individual w ere support ed by invoices or receipts . 

Al l checks were properly accounted for an d voided checks  w ere properly m aintained. 
W e noted no checks from  our  di sbur sem ent selec tions written to cash or to a person, 
which -were not adequately supported by invoices or receipts. 

(7) W e observed that cash, investment records, and reports are maintained in secure 
locations. 

Cas h is stored in a locked safe. The School does not m aintain any investm ents. 

(8) W e reviewed the reconciliation of petty cash funds at December 31, 2003 for 
com pleteness. 

(9) 

The School does not m aintain a petty cash fund. 

W e reviewed the selected bank statem ents for August and Septem ber 2003 for the 
propriety of fees and the absence of cash deficits. 

Bank fees for th e statem ents reviewed appeared reasonable and there were no cash 
deficits noted  on the selected bank statem ents. 



(10) W e inquired of the Principal or his/her designee as to outstanding contractual 
obligations as of Decem ber 31, 2003. 

W e noted no outstanding contractual obligations, except copier lease agreem ents for tw o 
copiers. 

(11) W e obtained a detail list of investments as of December 31, 2003 and agreed to 
supporting docum entation. 

The School did not have an y investm en ts as  of Decem ber 3 I, 2003 

(12) W e selected five (5) special events/fundraisers from the list provided by th e School. 
W e com pared am ounts to supporting docum entation. 

The special even ts/fim draisers selected for testing were agreed to supporting 
docum entation without exception: 

(13) W e obtained the School's property Hst or classroom inventory list and selected ten 
(10) items from the list and agreed them to the actual assets. W e also selected ten 
(10) asset items and traced th em to th e property list or school classroom inventory  
list. 

A ll item s selected from  the lists agreed to the actual asset an d all as sets selected agreed to 
the lists without exceptions. 

W e were not engaged to, and did not, perform an audit, the objective of which would be the 
expression of an  opinion on th e accom panying inform ation. Accordingly, w e do not express 
such an  opinion. Had w e perform ed additional procedures, other m atters m ight have com e to our 
attention that w ould have been reported to you. 

This report is intended solely for th e inform ation an d use of th e M em bers of St. John the Baptist 
Parish School Board, Adm ini stration, and th e Legislative Auditor an d is not intended to be an d 
should not be used by an yone oth er than  these specified users. However, this report is a m atter 
of public record and its distribution is not lim ited, 

Sincerely 



ST. JO H N THE BAPTIST PARISH SCH O OL BOARD 

Appendix A  

GARYVILLE M T. AIRY M ATH &  SCIENCE M AGNET SCH O OL 
SUM M ARY O F EXCEPTIO NS 

Procedure (1) 

W e noted five checks that w ere 90 days outstanding an d included as a reconciling item  for 
Hibem ia Bank in August an d Septem ber 2003. 

D ate 
11/04/02 
11/19/02 
01/10/03 
03/27/03 
05/08/03 

Check# 
10080 
10090 
10141 
10224 
10294 

Am ount 

$31.70 
125.00 
968.00 
300.00 
64.90 

4 



 



N ovem ber  25, 2003 

CERTIFIED PUBLIC ACCOUN TAN TS 
CON SULTAN TS 

A PROFESSIONAL CORPORATION 

3501 N:Causeway Blvd. ~ Suite 810 ~ RO. Box 6952 ~ Metaifie, LA70009 
Phone (504) 837-9116 ~ Fax (504) 837-0123 ~ E-mall rebowe@rebowe.com 

Independent Accountants' Rep ort 
1 ADDlvin~ A ~ eed-Uoon Proeed~ 

M em bers of the Board 
St. John the Baptist Parish School Boar d 

W e have perform ed the procedures enum erated below for th e year  ending December 31, 2003 at 
Glade School (the "School"), which were agreed to by the Superintendent in our letter dated M ay 
29, 2003, solely to assist you in reviewing certain in ternal controls over school accounts. This 
agreed-upon procedur es engagem ent w as  conducted in accordance with attestation standar ds 
established by th e Am erican  Institute of Certified Public Accountan ts. The sufficiency of th ese 
procedures is solely the responsibility of th e specified users of this report. Consequently, we 
m ake no representation regarding the sufficiency of th e procedur es described below eith er for th e 
purpose for w hich this rep ort has been requested or for an y oth er purpose. 

(1) W e tested the bank reconciliations by performing the following procedures: 

(2) 

(a) 

(b) 

(c) 
(d) 

W e selected bank reconciliations for the m onths of August 2003 an d Sep tember 
2003. W e tested the arithm etical accur acy of the selected bank reconciliations 
without excep tions. 
W e tested the propriety of thirty (30) ran domly selected reconciling items, fifteen 
(15) from each month selected, including any item over 90 days outstan ding or 
over $1,000. All reconciling item s were considered proper. 
W e agr eed th e selec ted reconciliations to bank statem ents with out exceptions. 
W e exam ined th e bank reconciliations for the signature of th e Principal w ithout 
excep tion. 

(e) W e examined the cancelled checks from the selected months for appropriate 
sign atur es. No excep tions were noted. 

W e randomly .selected twelve (12) disbursements from each of the bank 
reconciliations selected above and agreed to supporting docum entation, noting 
whether the invoice w as paid within the discount period, if applicable. 



(3) 

(4) 

All disbursem ents selected agreed to supporting docum entation without exception. All 
invoices were paid within the prescribed discount period, if applicable. 

W e tested the disbursements selected in two (2) above, which were over the bid level 
of $500 for verbal bids, $7,500 for written bids and $15,000 for sealed bids and 
review ed to ascertain w hether the proper bidding procedures w ere follow ed. 

W e noted th at all of th e disbur sem ents selected, which were over th e bid level referred to 
above, were adequately supported and proper bidding procedur es w ere follow ed. 

W e reviewed cash receipt records (noting if pre-numbered) and agreed ten (10) cash 
receipt item s for the m onths of August and Septem ber to bank statem ents and 
deposit slips noting date of receipt and date of deposit per the bank statem ent. 

The School does not use pre-number ed cash receipts; however, when m onies are 
subm itted to the office, the person subm itting the m onies and th e bookkeeper signs a two- 
part collection log. W e agr eed all collection logs for th e m onths selected, noting 
collection date an d deposit date, to th e bank statem ents wi th out exception. 

(5) W e counted cash on hand and compared the balances to the School's records 

There was petty cash on han d of $144.57. W e counted the cash an d agr eed to the petty 
cas h log w ithout exception. 

(6) W e verified that all checks issued for the selected months are accounted for and that 
voided checks were properly m aintained. W e also verified that checks m ade 
payable to cash or an individual w ere support ed by in voices or receipts. 

(8) 

(9) 

All checks were properly accounted for an d all voided checks were properly m aintained. 
W e noted no checks from  our disbursem ent selections written to cas h or to a person, 
which were not adequately supported by invoices or receipts. 

W e observed that cash, investm ent records, and reports are m aintained in secure 
locations. 

Cas h is store d in a locked file cabinet in the vault and in a locked desk drawer. The 
School does not m aintain any investm ents. 

W e review ed the reconciliation of petty cash funds at Decem ber 31, 2003 for 
com pleteness. 

There w ere no exceptions noted. 

W e review ed the selected bank statem ents for A ugust and Septem ber 2003 for the 

propriety of fees and the absence of cash deficits. 



Bank fees for the statem ents reviewed appeared reasonable and th ere were no cash 
deficits noted on the selected bank statem ents. 

(10) W e inquired of the Principal or his/her designee as to outstanding contractual 
obligations as of D ecem ber 31, 2003. 

The outstanding obligation is a maintenan ce lease agreement, for four (4) copy machines. 

(11) W e obtained a detail fisting of investments as of December 31, 2003 and agreed to 
supporting docum entation. 

Th e Sehbol did not have an y investm ents as  of Decem ber 31, 2003 

(12) W e selected five (5) special events/fundraisers from the list provided by the School. 
W e com pared am ounts to supporting docum entation. 

Th ere w er e no fundraisers provided by th e school. 

(13) W e obtained the School's property list or classroom inventory list and selected ten 
(10) items from the list and agreed them to the actual assets. W e also selected ten 
(10) asset items and traced them to the property list or school classroom inventory  
list. 

All item s selected from  the lists agreed to th e actual as sets an d actual asset item s selected 
agr eed to th e property list w ith out exceptions. 

W e were not engaged to, and did not, perform an audit, the objective of which would be the 
expression of an opinion on th e accompan ying inform ation. Accordingly, we do not express 
such an opinion. H ad w e perform ed additional procedures, oth er m atters m ight have com e to our 
attention th at w ould have been rep orted to you. 

This report is intended solely for th e inform ation an d use of the M em bers of St. John the Baptist 
Parish School Board, Adm inistration, an d the Legislative Auditor an d is not inten ded to be and 
should not be used by an yone other than  these specified users. However, this rep ort is a matter 
of public record an d its distribution is not lim ited. 

Sin cerely, 



 



N ovember 25, 2003 

CERTIFIED PUBLIC ACCOUN TAN TS 
CONSULTANTS 

A PRO FESSIONAL CORPORATION 

3501 N Causeway Blvd ~ Suite 810 ~ RO Box 6952 ~ Metalrle, LA 70009 
Phone (504) 837@116 ~ Fax (504) B37-0123 ~ Email rebowe@rebowe corn 

Independent Accountants' Rep ort 

M em bers of the Board 
St. John the Baptist Parish School Board 

W e have perform ed the procedures enum erated below for the year ending December 31, 2003 at 
John L. Ory Elementary School (the "Seboor'), which were agreed to by the Superintendent in 
our letter dated M ay 29, 2003 solely to assist you in reviewing certain internal controls over 
school accounts. This agreed-upon procedures engagem ent was conducted in accordance with  
attestation standards established by th e Am erican  Institute of Certified Public Accountants. The 
sufficiency of th ese procedures is solely th e responsibility of th e specified users of this report. 
Consequently, we m ake no representation regarding th e suffi ciency of th e procedures described 
below either for the purpose for which th is rep ort has  been requested or for any oth er purpose. 

(1) W e tested the bank reconciliations by performing the following procedures: 

(2) 

(a) W e selected bank reconciliations for the months of Augn st 2003 an d September 2003. 
W e tested th e arithm etical accuracy of th e selected bank reconciliations with out 
excep tions. 

(b) W e tested the propriety of thirty (30) randomly selected reconciling items, fifteen 
(15) from each month selected, including an y item over 90 days outstan ding or over 
$I,000. W e observed nine (9) reconciliation items listed in Appendix A. 

(c) W e agreed the selected reconciliations to bank statements, without exceptions. 
(d) W e examined the bank reconciliations for the signature of the Principal without 

excep tion. 

(e) W e exam ined the can celled checks from the selected months for appropriate 
signatures, with out exceptions. 

W e randomly selected twelve (12) disbursements from each of the bank 
reconciliations selected above and agreed to supporting docum entation, noting 
whether the invoice was paid within the discount period, if applicable. 



(3) 

(4) 

All disbursements selected agreed to appropriate supporting docum entation. Al l invoices 
were paid within the prescribed  discount period, if applicable. 

W e tested the disbursements selected in two (2) above which were over the bid level 
of $500 for verbal bids, $7,500 for written bids and $15,000 for sealed bids and 
review ed to ascertain w hether the proper bidding procedures w ere follow ed. 

W e noted th at all of the disbursem ents selected, which were over  the bid level referred to 
above, were adequately supported and proper  bidding procedur es were followed. 

W e reviewed cash receipt records (noting if pre-numbered) and agreed ten (10) cash 
receipt item s for the m onths of August and Septem ber 2003 to bank statem ents and 
deposit slips noting date of receipt and date of deposit per the bank statem ent. 

The School does not use pre-num ber ed  cash receipts; however , when m onies are 
subm itted to the offi ce, the person subm itting the m oni es and th e bookkeeper signs a two- 
part collection log. W e agr eed all collection logs for the m onths selected, noting 
collection date and deposit date, to the bank statem ents wi thout excep tions. 

(5) W e counted cash on hand and compared the balances to the School's records. 

(6) 

There w as no petty cas h on han d. 

W e verified that all checks issued for the selected m onths are accounted for and that 
voided checks w ere properly m aintained. W e also verified that cheeks m ade 
payable to cash or an individual w ere supported by invoices or receipts. 

Al l checks were properly accounted for with bank statem en ts. W e reviewed voided 
checks on the com puter system  and noted th at four voided checks written were recorded 
as reconcilin g item s as noted in Appendix A . W e noted no checks from  our disbur sem ent 
selections Written to cash or to a per son, which wer e not adequately supported by 
invoices or receipts. 

W e observed that cash, investm ent records, and reports are stored in secure 
locations. 

Cash is stored in  th e Principal's locked office. The School does not m aintain any 
investm ents. 



(8) 

(9) 

W e review ed the reconciliation of petty cash funds at Decem ber 31, 2003 for 
com pleteness. 

The School does not have petty cash on hand. 

W e review ed the selected bank statem ents for August and Septem ber 2003 for the 
propriety of fees and the absence of cash deficits. 

Bank fees for the statem ents reviewed appeared reasonable and th ere w ere no cas h 
deficits noted on th e selected bank statem ents. 

(10) W e inquired of the Principal or his/her designee as to outstanding contractual 
obligations as of D ecem ber 1, 2003. 

The school has two outstan ding obligations. They have a (5) five-year lease agreement 
for th eir two copy m achines with Xerox Corporation for $318 per m onth an d a lease 
agreem ent with GBC binding system s for a lam inating m achine for approxim ately $437 a 
quarter. 

(11) W e obtained detail investment information as of December 31, 2003 and agreed to 
supporting docum entation. 

(12) 

The School did not have an y investm ents as  of Decem ber 31, 2003 

W e selected 5 special events/fundraisers from  the list provided by the school. 
com pared am ounts to support ing docum entation. 

W e 

The special events/fundraisers selected for testing agr eed to supportin g docum en tation 
w ith out exceptions. 

(13) W e obtained the School's property list or classroom inventory list and selected ten 
(10) items from the list and agreed them to the actual assets. W e also selected ten 
(10) asset items and traced them to the property list or school classroom inventory 
fist. 

All item s selected from  th e lists agr eed to the actual as sets an d actual as set item s selected 
agr eed to th e property list w ith out exceptions. 

W e were not engaged to, an d did not, perform an audit, the objective of which would be the 
expression of an  opinion on th e accom pan ying inform ation. Accordingly, w e do not express 
such an  opinion. Had we perform ed additional procedures, oth er m atters m ight have com e to our 
attention th at would have been reported to you. 



This report is intended solely for the inform ation and use of th e M embers of St. John th e Baptist 
Parish School Board, Adm inistration, and the Legislative Auditor an d is not intended to be an d 
should not be used by anyone oth er than  th ese specified users. However, this report is a m atter 
of public record an d its distribution is not lim ited. 

Sincerely, 



ST. JOH N TH E BAPTIST PARISH SCH O OL BO ARD 

JO H N L. O RY ELEM ENTAR Y 
SUM M A RY O F EX CEPTIO NS 

Appendix A 

Procedures (1 & 6) 

W e noted five checks that were 90 days outstanding, an d included as a reconciling item for 
Hibern ia National Bank in August an d Septem ber, 2003. 

D ate 
10/17/02 
11/22/02 
03/05/03 
04/02/03 
04/09/03 

Cheek # 
10106 
10159 
10238 
10262 
10265 

Am ount 
$ 19.98 
179.20 
119.26 
49.50 
49.50 

Four voided checks written w ere recorded as reconciling item s for Hibernia N ational Bank in 
August and Septem ber 2003. 

D ate 
08/15/02 
09/04/02 
05/01/03 
06/18/03 

Check # 
10015 
10042 
10295 
10361 

Am ount 

$ 759.OO 
1,221.23 

35.79 
175.23 



 



N ovem ber 20, 2003 

R EBOW E & C OM PANY 
CERTIFIED PUBLIC ACCOUN TANTS 

CON SULTANTS 
A PROFESSIONAL CORPORATION 

3501 N. Causeway Blvd. ~ Suite 810 ~ P.O. Box 6952 ~ Metairie, LA70009 
Phone (504) 837-9116 ~ Fax (504) 837-0123 ~ E.rnaJl rebowe@rebowe.com 

Independent Accountants' Report 

M em bers of the Board 
St. John the Baptist Parish School Board 

W e have perform ed th e procedures enum erated below for th e year ending Decem ber 31, 2003 at 

LaPlace Elementary School (the "School"), which were agreed to by the Superintendent in our 
letter dated M ay 29, 2003 solely to assist you in reviewing certain internal controls over  school 
ac counts. This agreed-upon procedures engagem ent w as  conducted in accordance w ith 
attestation stan dards established by the Am erican Institute of Certified  Public A ccountan ts. Th e 
sufficiency of these procedur es is solely the responsibility of th e specified user s of this report. 
Consequently, we m ake no representation regarding th e sufficiency of the procedures described 
below either for the purpose for which this report has been requested or for any other purpose. 

(1) W e tested the bank reconciliations by performing the following procedures: 

(2) 

(a) W e selected bank reconciliations for the months of August 2003 and Sep tember 2003. 
W e tested  the arithm etical accuracy of th e selected bank reconciliations without 
exceptions. 

(b) W e tested the propriety of thirty (30) ran domly selected reconciling items, fifteen 
(15) from each month selected, including any item over 90 days outstan ding or over 
$1,000. All reconciling items were considered proper. 

(c) W e agreed the selected reconciliations to bank statemen ts without exceptions. 
(d) W e examined the bank reconciliations  for the signature of the Principal without 

exceptions. 
(e) W e exam ined the can celled cheeks from the selected months for appropriate 

sign atures, without excep tions . 

W e randomly selected twelve (12) disbursements from each of the bank 
reconciliations selected above and agreed to supporting docum entation, noting 
w hether the invoice w as paid w ithin the discount period, if applicable. 



A ll disbursem ents selected w ere agreed to appropriate supporting docum entation without 
exception. All invoices were paid within the prescribed discount period

, if applicable. 

(3) W e tested the disbursements selected in two (2) above which were over the bid level 
of $500 for verbal bids, $7,500 for written bids and $15,000 for sealed bids and 
review ed to ascertain w hether the proper bidding procedures w ere follow ed

. 

(4) 

W e noted th at all of the disbursem ents selected
, which were over  th e bid level referred to 

above, w ere adequately supported and proper bidding procedur es w ere follow ed
. 

W e reviewed cash receipt records (noting if pre-numbered) and agreed ten (10) cash 
receipt item s for the m onths of A ugust and Septem ber 2003 to bank statem ents and 
deposit slips noting date of receipt and date of deposit per the bank statem ent

. 

(5) W e counted cash on hand and compared the balances to the School's records. 

(6) 

There w as no cash on hand at th is location. 

W e verified that all checks issued for the selected m onths are accounted for and that 
voided checks w ere properly m aintained. W e also verified that checks m ade 
payable to cash or an individual were supported by invoices or receipts. 

All checks were properly accounted for en d all voided checks were properly m aintained. 

W e noted no checks from  our disbursem ent selections written to cash or to a person, 
which were not adequately supported by invoices or receipts. 

(7) W e observed that cash, investment records, and reports are maintained in secure 
locations. 

(8) 

(9) 

Cas h is stored in a locked closet in th e Principal's office. The School does not m aintain 
any investm ents. 

W e review ed the reconciliation of petty cash funds at Decem ber 31, 2003 for 
com pleteness. 

The School does not m aintain a petty cas h fund. 

W e reviewed the selected bank statem ents for August and Septem ber 2003 for the 
propriety of fees and the absence of cash deficits. 



Bank fees for the statem ents reviewed appeared reasonable and th ere w ere no cash 
deficits noted on th e selected bank statem ents. 

(10) W e inquired of the Principal or his/her designee as to outstanding contractual 
obligations as of D ecem ber 31, 2003. 

W e noted no outstanding contractual obligations as of Decem ber 31, 2003 

(11) W e obtained a detail list of investments as of December 31, 2003 and agreed to 
supporting docum entation. 

The School did not have any investm ents as of Decem ber 31, 2003 

(12) W e selected five (5) special events/fundraisers from the list provided by the School. 
W e com pared am ounts to supporting docum entation. 

There were two (2) fundraisers that were completed from the listing. W e agreed amounts 
to supporting docum entation w ithout exceptions. 

(13) W e obtained the School's property list or classroom inventory list and selected ten 
(10) items from the list and agreed them to the actual assets. W e also selected ten 
(10) asset items  and traced them to the property list or school classroom inventory  
list. 

All item s selected from  the lists agr eed to the actual as set and all assets selected agr eed to 
the lists w ithout exceptions. 

W e were not engaged to, and did not, perform an audit, the objective of which would be the 
expression of an  opinion on th e accom panying inform ation. Accordingly, w e do not express 
such an opinion. H ad w e perform ed additional procedures, oth er m atter s m ight have com e to our 
attention that w ould have been rep orted to you. 

This report is intended solely for the inform ation an d use of the M em bers of St. John the Baptist 
Parish School Boar d, Admi nistration, and the Legislative Auditor an d is not inten ded to be an d 
should not be used by an yone other th an  these specified users. However, th is rep ort is a m atter 
of public record and its distribution is not lim ited. 

Sincerely 



 



September 15, 2003 

CERTIFIED PUBLIC ACCOUNTAN TS 
CON SULTANTS 

A PROFESSIONAL CORPORATION 

3501 N. Causeway Blvd. ~ Suite 810 ~ RO. Box 6952 ~ Metaide, LA 70009 
Phone (504) 837-9116 ~ Fax (504) 837-0123 ~ E-mail rebowe@rebowe.com 

Indep endent A ccountants' Rep ort 
On ADulvin~, A ~rced-UDon Procedures 

M em bers of the Board 
St. John the Baptist Parish School Board 

W e have perform ed the procedures en um erated below for th e year ending Decem ber 3 I, 2003 at 
Leon Godehaux Junior High School and Pre-Ged Option Skills/Success Academy (the 
"Schools"), which were agreed to by the Superintenden t in our letter dated M ay 29, 2003, solely 
to assist you in reviewing certain internal controls over school accounts. This agreed-upon 
procedures engagem ent was conducted in  accordance with  attestation standar ds established by 
the Am erican Institute of Certified Public Accountan ts. The suffi ciency of these procedur es is 
solely the responsibility of the specified users of th is report. Consequently, w e m ake no 
rep resentation regarding th e suffi ciency of the procedur es described below eith er for the purpose 
for which this rep ort has been requested or for an y oth er purpose. 

(1) W e tested the bank reconciliations by performing the following procedures: 

(2) 

(a) W e selected bank reconciliations for the months of April 2003 an d M ay 2003. W e 
tested the arithm etical accuracy of th e selected bank reconciliations without 
exceptions. 

(b) W e tested the propriety of thirty (30) randomly selected reconciling items, fifteen 
(15) from each month selected, including any item over 90 days outstanding or over 
$1,000. No exceptions noted. 

(c) W e agreed the selected reeonciliations to bank statements, without exceptions. 
(d) W e examined the bank reconciliations for the signature of the Principal. W e noted 

bank reconciliations were not signed by the Principal. See Appendix A . 
(e) W e examined the cancelled checks from the selected months for appropriate 

sign atur es, with out exceptions . 

W e randomly selected twelve (12) disbursements from the bank reconciliations 
selected above and agreed to supporting docum entation, noting whether the invoice 
w as paid w ithin the discount period, if applicable. 



(3) 

(4) 

(5) 

(6) 

All disbursem ents selected w ere agreed to appropriate supporting docum entation without 
exception. All invoices were paid within the prescribed diseotmt period, if applicable. 

W e tested the disbursements selected in two (2) above which were over the bid level 
of $500 for verbal bids, $7,500 for written bids and $15,000 for sealed bids and 
review ed to ascertain w hether the proper bidding procedures w ere follow ed. 

W e noted th at all of th e disbursem ents Selected, which were over the bid level referred to 
above, were adequately supported and proper bidding procedures wer e followed. 

W e reviewed cash receipts records (noting if pre-numbered) and agreed ten (10) 
cash receipts item s for the m onths of A pril and M ay 2003 to bank statem ents and 
deposit slips noting date of receipt and date of deposit per the bank statem ent. 

There w ere no pre-num bered receipts and cash logs available. W e agreed th e deposit to 
the deposit ticket and rem ittan ce m aintained on file with out exceptions. 

W e counted cash on hand and com pared th e balances to the School's records. 

There was no cash on hand at th is location. 

W e verified that all checks issued for the selected m onths are accounted for and that 
voided cheeks w ere properly m aintained. W e also verified that checks m ade 
payable to cash or to an individual w as support ed by invoices or receipts . 

All checks w ere properly accounted for an d all voided checks were properly m aintained. 
W e noted no checks from  our disbursem ent selections written to cash or to a person, 
which w ere not adequately supported by invoices or receipts. 

W e observed that cash, investm ent records, and reports are m aintained in secure 
locations. 

Cas h is stored in a locked vault. The School does not m aintain an y investm ents. 

(7) W e reviewed the reconciliation of petty cash funds at September 15, 2003. 

(8) 

The School does not m aintain a petty cash fund. 

W e review ed the selected bank statem ents for A pril and M ay 2003 for th e propriety 
of fees and the absence of cash deficits. 

Bank fees for th e statem ents reviewed appeared reasonable. There w ere no cas h deficits 
noted on th e bank statem ents. 



(10) W e inquired of the Principal or his/her designee as to outstanding contractual 
obligations as of Septem ber 15, 2003. 

There w ere no outstanding contractual obligations except for the copier lease agreem ent. 

(11) W e obtained a detail list of investments as of September 15, 2003 and agreed to 
supporting docum entation. 

The School did not have any investm ents as  of Sep tem ber 15, 2003 

(12) W e selected five (5) special events/fundraisers from the list provided by the School. 
W e com pared am ounts to supporting docum entation. 

Th ere w ere no special events/fundraisers during the year 

(13) W e obtained the School's property list or classroom inventory list and selected ten 
(10) items from the list and agreed them to the actual assets, W e also selected ten 
(10) asset items and traced them to the property list or school classroom inventory 
list. 

Two (2) often (10) items selected from the list were not tagged. In addition, one (1) item 
located was not recorded as noted at Appendix A. 

W e were not en gaged to, an d did not, perform an audit, the objective of which would be the 
expression of an  opinion on the accom panying inform ation. Accordingly, we do not express 
such an  opinion. H ad we perform ed additional procedures, other m atters m ight have com e to our 
atten tion th at w ould have been reported to you. 

This report is in tended solely for the inform ation an d use of th e M em bers of St. John th e Baptist 
Parish School Board, Adm inistration, an d the Legislative Audi tor an d is not intended to be and 
should not be used by an yone oth er th an  these specified us ers. How ever, this report is a m atter 
of public record an d its distribution is not lim ited. 

Sincerely 



Procedure (1) 

ST. JOH N THE BAPTIST PARISH SCH O OL BOARD  

LEON  GO DCHAUX JUNIO R H IGH SCH O OL 
SUM M A RY  O F EX CEPTIO NS 

Appendix A 

The m onthly bank reconciliations for April and M ay 2003 lacked th e Principal's signature. 

How ever, the reconciliations were prepared  tim ely and correctly in th e adm inistrative office an d 
returned  to th e school. 

Procedure (13) 

It appears that th e follow ing fixed assets selected were not tagged. Th erefore, w e w ere unable to 
determ ine if th e fixed assets w ere properly re corded. 

Asset N um ber  

14274 

4234 

Com paq Arm ada 110 Computer 

Sony Digital Cam era 

The following fixed asset was not included on the fixed asset list. 
Asset N um ber D escription 

11928 Com puter  D esk 

It should be noted that all the item s listed above are below th e threshold for capitalization in 
accordan ce with th e School Board's Policies for Fixed Assets. 
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N ovem ber 25, 2003 

R EBOW E & C OM PANY 
CERTIFIED PUBLIC ACCOUNTANTS 

CONSULTANTS 
A PROFESSIONAL CORPORATION 

3501 N. Causeway Blvd. ~ Suite 810 ~ RO. Box 6952 ~ Metaide, LA 70009 
Phone (504) 837-9116 ~ Fax (504) 837-0123 ~ E-mail rebowe@rebowe.com 

Independent A ccountants' Report 

M em bers of the Board 
St. John the Baptist Parish School Board 

W e have perform ed the procedures enum erated below for the year ending D ecem ber 31, 2003 at 

St. John Child Development Center (the "School"), which were agreed to by the Superintendent 
in our letter dated M ay 29, 2003, solely to assist you in reviewing certain in tern al contro ls over 
school accounts. This agr eed-upon procedures engagem ent w as conducted in ac cordance with  
attestation stan dards established by th e Am erican Institute of Certified Public Accountants. The 
sufficiency of these procedures is solely the responsibility of the specified users of this report. 
Consequently, we m ake no representation regarding th e sufficien cy of th e procedur es described 
below eith er for th e purpose for which this rep ort has  been  requested  or for any oth er purpose. 

(1) W e tested the bank reconciliations by performing the following procedures: 

(2) 

(a) W e selected bank reconciliations for the months of August 2003 an d September 2003. 
W e tested th e arithm etical accuracy of the selected bank reconciliations, with out 
exception. 

(b) W e tested the propriety of thirty (30) randomly selected reconciling items, fifteen 
(15) from each month selected, including an y item over 90 days outstan ding or over 
$1,000. All reconciling item s were cons idered proper. 

(c) W e agreed the selected reconciliations to bank statements wi thout excep tions. 
(d) W e examined the bank reconciliations for the signature of the Principal, noting the 

bank reconciliations w er e not sign ed. See Appendix A . 

(e) W e examined the cancelled checks from the selected months for appropriate 
sign atures. There were no exceptions  noted. 

W e randomly selected twelve (12) disbursements from each of the bank 
reconciliations selected above and agreed to supporting docum entation, noting 
whether the invoice w as paid within the discount period, if applicable. 



(3) 

(4) 

All disbursem ents selected were agreed to appropriate supporting docum entation without 
exception. All invoices were paid within the prescribed di scount period, if applicable. 

W e tested the disbursements selected in two (2) above which were over the bid level 
of $500 for verbal bids, $7,500 for written bids and $15,000 for sealed bids and 
review ed to ascertain whether the proper bidding procedures w ere follow ed. 

W e noted th at all of th e disbursem en ts selected, which were over th e bid level referred to 
above, were adequately supported and proper bidding procedur es w ere followed. 

W e reviewed cash receipt records (noting ff pre-numbered) and agreed I0 cash 
receipt item s for the m ouths of A ugust and Septem ber 2003 to bank statem ents and 
deposit slips noting date of receipt and date of deposit per the bank statem ent. 

The School does not use pre-number ed cash receipts; however, when m onies are 
submitted  to the Office, a tw o-part collection log is signed by the person submitting the 
m onies and th e bookkeeper . W e agr eed all collection logs for th e m outh s selected, noting 
collection date and deposit date, to the bank statem ents w ithout excep tion. 

(5) W e counted cash on hand and compared the balances to the School's records. 

(6) 

(8) 

(9) 

Th ere w as no cas h on hand at this location. 

W e verified that all checks issued for the selected m onths are accounted for and that 
voided checks w ere properly m aintained. W e also verified th at checks m ade 
payable to cash or an individual w ere support ed by invoices or receipts . 

All checks w ere proper ly accounted for and all voided checks were properly m aintained. 
W e noted no checks from  our  di sbursem ent selections written to cash or to a person, 
which w ere not adequately supported by invoices or receipts. 

W e observed that cash, investm ent records, and reports are m aintained in secure 
locations. 

The School does not m aintain any cas h or in vestm ents. 

W e review ed the reconciliation of petty cash funds at D ecem ber 31, 2003 for 

com pleteness. 

The School does not m aintain a petty cash fund. 

W e review ed the selected bank statem ents for A ugust and Septem ber 2003 for the 
propriety of fees and the absence of cash deficits. 



Bank fees for the statem ents reviewed appeared reasonable. There were no deficits noted 
on the selected bank statem ents. 

(10) W e inquired of the Principal or his/her designee as to outstanding contractual 
obligations as of D ecem ber 31, 2003. 

There were no outstanding contractual obligations, except for the copier lease agreem ent 
with M inolta Corporation. 

(11) W e obtained a detail list of investments as of December 31, 2003 and agreed to 
supporting docum entation. 

Th e School did not have any investm ents as  of Decem ber 31, 2003 

(12) W e selected five (5) special events/fundraisers from th e list provided by the School. 
W e com pared am ounts to supporting docum entation. 

Th ere was  one special event/fundraiser  at this School during the year. W e agreed 
am ounts to supporting docum entation without excep tion. 

(13) W e obtained the School's property list or classroom inventory list and selected ten 
(I0) items from the list and agreed them to the actual assets. W e also selected ten 
(10) asset items and traced them to the property list or school classroom inventory  
list. 

W e noted five (5) items selected out often (10) from the lists agreed to the actual asset, 
were not tagged. In addition, one (1) asset was not found at the physical location as 
noted in  Appendix A . 

W e were not engaged to, and did not, perform an audit, the objective of which would be the 
expression of an  opinion on th e accom panying inform ation. A ccordingly, w e do not express 
such an  opinion. H ad w e perform ed additional procedures, oth er.m atters m ight have com e to our 
attention th at w ould have been  rep orted to you 

This report is intended solely for th e inform ation an d use of the M embers of St. John the Baptist 
Parish School Boar d, Adm inistration, an d th e Legislative Auditor an d is not intended to be and 
should not be used by an yone oth er th an  th ese specified users. How ever, this rep ort is a m atter 
of public record an d its di stribution is not lim ited. 

Sincerely, 



Procedure (1) 

ST. JOH N TH E BAPTIST PARISH SCH O O L BOARD  

ST. JO H N CH ILD DEVELO PM ENT CENTER  
SUM M AR Y O F EX CEPTIO N S 

Appendix A 

The m onthly bank reconciliations for August and September 2003 lacked the Principal's 
signature. How ever, th e reconciliations w ere prepared tim ely and correctly in the adm inistrative 
office an d returned to th e school. 

Procedure (13) 

It appears that th e follow in g fixed assets selected were not tagged. Therefore, we wer e unable to determ ine 
the fixed as sets w ere properly recorded. 

Selection A sset Num ber 

11900 

11905 
14034 

14041 

14579 

tton 

M ega Fun Center 
W oodie Pick Up 

Cots-Group of 12 
Floor Rugs-Group of 6 

Leap Frog Literacy Center 

The following fixed as set was not foun d at the physical location. 

Selection Asset Num ber  

1 

cription 

12964 Laptop Com puter 

It should be noted that all the assets listed above are below the threshold for capitalization in 
accordance with  th e School Board's Policies for Fixed Assets. 



 



R EBOW E & C OM PANY 
CERTIFIED PUBLIC ACCOUNTANTS 

CON SULTANTS 
A PROFESSIONAL CORPORATION 

3501 N Causeway Blvd. , Suite 810 ~ P O. Box 6952 ~ Metaide, LA 70009 
Phone (504) 837-9116 ~ Fax (504) 837-0123 ~ E-mall rebowe@rebowe.com 

M em bers of the Board 
St. John the Baptist Parish School Board 

W e have perform ed th e proced ures enum er ated below for th e year  ending D ecem ber 31, 2003 at 

W est St. John  Elementary School (the "School"), which were agreed to by the Superintendent in 
our letter dated M ay 29, 2003, solely to assist you in  review in g certain internal controls over 
school accounts. This agr eed-upon procedures engagem en t w as conducted in accordance with 
attestation standards established by th e Am erican Institute of Certified Public Accountan ts. The 
sufficiency of these procedures is solely th e re sponsibility of the specified users of this report. 
Consequently, we m ake no representation regarding the suffi ciency of the procedures described 
below either for th e purpose for which this report has been requested or for an y oth er  purpose. 

(I) W e tested the bank reconciliations by performing the following procedures: 

(2) 

(a) W e selected bank reconciliations for the months of April 2003 an d M ay 2003. W e 
tested the arithm etical ac curac y of th e selected bank reconciliations wi thout 
excep tion. 

(b) W e tested the propriety of thirty (30) ran domly selected reconciling items, fifteen 
(15) from each month selected, including an y item over 90 days outstanding or over 
$1,000. All reconciling items were considered proper. 

(c) W e agreed the selected reconciliations to bank statements without exception. 
(d) W e examined the bank reconciliations for the signature of the Principal, noting the 

bank reconciliations were not signed. See Appendix A . 
(e) W e examined the cancelled checks from the selected mouths for appropriate 

sign atures w ith out exception. 

W e randomly selected twelve (12) disbursements from each of the bank 
reconciliations selected above and agreed to supporting docum entation, noting 
whether th e invoice was paid within  the discount period, if applicable. 



All disbursem ents selected agreed to appropriate supporting docum en tation. All invoices 
were paid within the prescribed discount period, if applicable. 

(3) W e tested the disbursements selected in two (2) above which were over the bid level 
of $500 for verbal bids, $7,500 for written bids and $15,000 for sealed bids and 
reviewed to ascertain w hether the proper bidding procedures w ere follow ed. 

W e noted that all of th e di sbur sem ents selected, which were over the bid level referre d to 
above, were adequately supported and proper biddin g procedures wer e followed. 

(4) W e reviewed cash receipt records (noting if pre-numbered) and agreed ten (10) cash 
receipt item s for the m onths of April and M ay 2003 to bank statem ents and deposit 
slips noting date of receipt and date of deposit per the bank statem ent. 

W e noted that receipts and collection logs were m aintained. W e agreed  the cash receipts 
for both m onths to the deposit tickets and bank statem ents, without exception. 

(5) W e counted cash on hand and compared th e balances to the School's records. 

(6) 

There w as  no cash on han d at this location. 

W e verified that all checks issued for the selected m onth s are accounted for and that 
voided checks w ere properly m aintained. W e also verified that checks m ade 
payable to cash or an individual w ere supported by invoices or receipts. 

All checks w er e properly accounted for. All voided checks w ere proper ly m aintained. 
W e noted no checks from  our disbursem ent selections written to cas h or to a person, 
which wer e not adequately supported by invoices or receipts. 

(7) W e observed  that cash, investment records, and reports are maintained in secure 
locations. 

Cash is stored in a locked vault. The School did not m aintain any investm ents 

(8) W e reviewed the reconciliation of petty cash funds at September 15, 2003 for 
com pleteness. 

(9) 

The School does not m aintain a petty cash fund. 

W e review ed the selected bank statem ents for April and M ay 2003 for the propriety 
of fees and the absence of cash deficits. 

Bank fees for th e statem ents review ed appeared reasonable an d th ere were no cas h 
deficits noted on the selected bank statem ents. 



(10) W e inquired of the Principal or his/her designee as to outstanding contractual 
obligations as of Septem ber 15, 2003. 

W e noted no outstanding contractual obligations, besides the two Xerox copier lease 
agreem ents. 

(11) W e obtained a detail list of investments as of September 15, 2003 and agreed to 
supporting docum entation. 

The School did not have any investm en ts as  of Septem ber 15, 2003 

(12) W e selected five (5) special events/fundraisers from the list provided by the School. 
W e com pared am ounts to supporting docum entation. 

There were no special events/fundraisers during th e year 

(13) W e obtained th e School's property list or classroom inventory list and selected ten 
(10) items from the list and agreed them to the actual assets. W e also selected ten 
(10) asset items  and traced them to the property list or school classroom inventory  
list. 

W e noted tw o (2) often  (I0) items selected from the lists did not agree to the actual asset. 
In addition, four (4) items were not tagged as noted at Appendix A. All actual assets 
selected did agr ee to th e lists. 

W e were not engaged to, an d did not, perform an audit, the objective of which would be the 
expression of an opinion on th e accompan ying inform ation. Accordingly, we do not express 
such an  opinion. H ad w e perform ed additional procedur es, other m atters m ight have com e to our 
attention th at w ould have been reported to you. 

This report is intended solely for th e inform ation and use of th e M em bers of St. John the Baptist 
Parish School Board, Adm inistration, an d th e Legislative Auditor an d is not in tended to be and 
should not be used by anyone oth er than th ese specified users. However, this rep ort is a m atter 
of public record and its distribution is not lim ited. 

Sincerely, 



Procedure (1) 

ST. JO H N TH E BAPTIST PARISH SCH O O L BO ARD 

W EST ST. JOH N ELEM ENTARY 
SUM M AR Y O F EX CEPT IO N S 

A ppendix A 

The m onthly bank reconciliations for April and M ay 2003 lacked the Principal's signature. 
However, th e reconciliations  were prepared tim ely and correctly in th e adm inistrative offi ce an d 
returned to th e school. 

Procedure (13) 

Th e following assets w ere eith er discarded or tran sferred  to an oth er location an d th e property list 
w as not updated . 

Selection A sset Num ber 

1 

2 

8571 

8572 

Computer-IBM  PSI2 25SX 
Com puter-IBM  PS/2 25SX 

It appears th at th e follow ing fixed as sets selected were not tagged. Th erefore , we were unable to determ ine 
if the fixed assets were properly recorded: 

Selection Asset Num ber 

14332 

11188 

11933 

12033 

Com paq Arm ada 110 Com puter 
Poster Printer 

Pentium  II Com puter w/M onitor 

Com paq Deskpro 

It should be noted that all th e assets listed above are below th e threshold for capitalization in 
accordan ce with  the School Boar d's Policies for Fixed Assets. 



 



D ecem ber 8, 2003 

REBOW E & C OM PANY 
CERTIFIED PUBLIC ACCOUN TAN TS 

CONSULTAN TS 
A PROFESSIONAL CORPORATION 

3501 N Causeway Bivd ~ Suite 810 ~ RO Box 6952 ~ Motaido, LA 70009 
Phone (504) 837-9116 ~ Fax (504) 837-0123 ~ E-mall ~ rebowe,corn 

Independent Accountants' Report 

M em bers of the Board 
St. John the Baptist Parish School Board 

W e have perform ed the procedures enum erated below for the year en ding Decem ber 31
, 2003 at 

W est St. John High School (the School), which were agreed to by the Superintendent in our letter 
dated M ay 29, 2003, solely to assist you in reviewing certain internal controls over school 
accoun ts. This agr eed-upon proced ur es en gagem ent w as conducted in  accordan ce with 
attestation stan dar ds established by th e Am erican  Institute of Certified Public Accoun tan ts. The 
sufficiency of th ese procedures is solely th e responsibility of th e specified users of this rep ort

. 

Consequently, we m ake no representation regarding the sufficiency of the proced ures described 
below eith er for th e purpose for which this report has been requested or for an y other purpose. 

(1) W e tested the bank reconciliations by performing the following procedures: 

(2) W e randomly selected twelve (12) disbursements from each of the bank 
reconciliations selected above and agreed to supporting docum entation, noting 
whether the invoice w as paid within  the discount period, if applicable. 



 

No exceptions were noted. 

(3) W e tested the disbursements selected in two (2) above, which were over the bid level 
of $500 for verbal bids, $7,500 for written bids and $15

,000 for sealed bids and 
review ed to ascertain w hether the proper bidding procedures w ere follow ed

. 

W e noted that four disbur sem ents selected
, which were over the bid level referred to 

above, did not have the principal's approval signature
. See Appendix A . 

(4) W e reviewed cash receipt records (noting if pre-numbered) and agreed ten (10) cash 
receipt item s for the m onths of August and Septem ber to bank statem ents and 
deposit slips noting date of receipt and date of deposit per the bank statem ent

. 

W e noted th at rec eipts and collection logs w ere m aintained. W e agreed ten (10) 
collection logs for the m onths selected

, noting collection date an d deposit date
, to th e 

cash re ceipts, dep osit slips an d bank statem ents with out excep tion
. 

(5) W e counted cash on hand and compared the balances to school records. 

There was no cash on hand at this location. However, we determ ined that during the 
year, proper procedures for handling cash were not follow ed as described in Appendix A

. 

(6) W e verified that all checks issued for the selected months are accounted for and that 
voided checks were properly maintained. W e also verified that checks  made 
payable to cash or an individual w ere supported by invoices or receipts

. 

All checks were pro perly accounted for an d all voided checks were properly m aintained
. 

(7) W e observed that cash, investment records, and reports are maintained in secure 
locations. 

(8) 

(9) 

Cash is stored in a locked vault whose com bination is known to th e principal
, as sistan t 

prineipal an d the bookkeeper. The School does not m aintain an y investm ents
. 

W e review ed the reconciliation of petty cash funds at D ecem ber 31
, 2003 for 

com pleteness. 

The School does not m aintain a petty cash fund. 

W e reviewed the selected bank statem ents for August and Septem ber 2003 for the 
propriety of fees and the absence of cash deficits. 

Bank fees for th e statem ents reviewed appeared reas onable an d th ere were no cash 
deficits noted on th e selected bank statem ents. 



(10) W e inquired of the Principal or his/her designee as to outstanding contractual 
obligations. 

W e noted no outstanding contractual obligations except for the copier lease agreem ents. 

(11) W e obtained a detail listing of investments as of December 31, 2003 and agreed to 
supporting docum entation. 

The School did not have an y investm ents as of Decem ber 31, 2003 

(12) W e selected five (5) special events/fundraisers from the list provided by the school. 
W e com pared am ounts to supporting docum entation. 

There were two special event/fundraisers. W e agr eed am ounts to supporting 
docum entation without exception. 

(13) W e obtained th e School's property list or classroom inventory list and selected ten 
(10) items from the list and agreed them to the actual assets. W e also selected ten 
(10) asset items and traced them to th e property list or school classroom inventory  
list. 

W e noted one (1) item selected out of ten  (10) from the lists agreed to the actual asset, 
was not tagged. In addition, seven (5) assets out of ten (10) items observed were not 
recorded on th e listing. See Appendix A. 

W e were not engaged to, and did not, perform an audit, the objective of which would be the 
expression of an opinion on the accom panying inform ation. Accordingly, we do not express 
such an opinion. Had w e perform ed additional proced ures, other m atter s m ight have co m e to our 
atten tion th at would have been reported to you. 

This report is intended solely for th e inform ation an d use of th e M embers of St. John the Baptist 
Parish School Board, Adm ini stration, an d th e Legislative Auditor and is not intended to be an d 
should not be used by anyone oth er th an  these sp ecified  us ers. However, this report is a m atter 
of public record an d its distribution is not lim ited. 

Sincerely 



Procedure (1) 

ST. JOH N TH E BAPTIST PARISH  SCH O OL BOARD 

W EST ST. JO H N H IG H  SCH O O L 
SUM M ARY O F EX CEPTIONS 

A ppendix A 

W e noted that the book balance on the monthly finan cial report ($50,856.01) did not agree to the 
bank reeonciliation's adjusted book and bank balance of ($50,946.01). There was a difference of 
$90 noted. 

W e noted thirteen cheeks th at were  90 days outstan ding an d included as  a reconciling item for 
Hibern ia Bank in August an d Sep tem ber 2003. 

D ate 
8/9/02 
9/13/02 
9/30/02 
10/23/02 
10/23/02 
10/24/02 
10/24/02 
11/5/02 
11/22/02 
11/22/02 
11/26/02 
11/26/02 
12/17/02 

Procedure(3) 

Cheek # 
10011 
10068 
10114 
10185 
10186 
10200 
10202 
10236 
10318 
10319 
10323 
10325 
10389 

Am ount 
$100.00 
150.00 
30.00 
200.00 
60.00 
21.00 
35.00 
54.36 
60.00 
60.00 
556.89 
60.00 
433.21 

W e noted four expenditure approval voucher form s were not signed by the Principal. Th ey are 
as  follow s: 

CheckN o. 
10885 
10847 
10756 
10781 

Am ount 
$5,374.25 
$ 982.0O 
$2,800.00 
$2,160.02 

Vendor 
Duncan  Sports Inc. 

Louisian a Coca Cola Bottling Co 
Cash (Hibernia National Bank) 
W orld Class Athletics Surfaces 

It should be noted th at the above excep tions are in reference to th e School Boar d's intem al 
policy on bidding procedur es. These do not rep resent exceptions in reference to Louisiana's 
Public Bid Law . 



Procedure(5) 

Approxim ately $11,000 was stolen from W est St. John High after the 10/31/2003 football gam e. 
The m oney was put in th e vault after the gam e, and th e vault was  not locked. The m oney was  
reported m issing th e following M onday. Th e ease is still under investigation by th e Sheriffs 
Departm ent. The Student Activity Fund Accounting M an ual requires th at cas h is to be deposited 
daily. 

Procedure (13) 

It appears th at th e follow in g fixed as set selected was  not tagged. Therefore, we were unable to determ ine 
if the fixed asset w as properly recorded. 

Selection A sset Num ber Description 

11220 Baystack 450-24T 

The followin g fixed assets observed were not on th e property listing. 

Selection Asset Num ber Description 

9362 M agnavox TV 
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This letter serves as M an agem ent's Corrective Action Plan for the 
Agreed-Upon Procedures Reports for the year  ended D ecem ber 31, 2003 
for St. John the Baptist Parish School Board. Specific findings are listed 
in each report an d th ere is a report for each school. However, our  
corrective action plan targets procedural changes an d will not identify 
specific observations, but the broader item s noted in the executive 
sum m ary. The following ar e th e observations listed in th e executive 

sum m ary 

Observation l: Fixed Assets 

M any of the schools continue to have instan ces in w hich deletions and 
transfers of fixed assets were not recorded tim ely. A s a result, we were  
not able to locate certain assets on the fixed asset listing. 

Corrective Action Plan: 

Person Responsible - Director of Finan ce, Felix K. Boughton (985) 536- 
1106 

Action Plan ned - Fixed assets will be  de-centralized allowing the on-site 
bookkeeper to record transfers (i.e. transfers from room to room) on the 
fixed asset system  as they occur. This will be im plem ented by June 30, 
2004. 

O bservation 2: Bidding Procedures 

One school continues to lack supporting docum entation for biddi ng 
procedures in accordance with  School Board policies. 

Corrective Action Plan: 
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Person Responsible - Director of Finance, Felix K. Boughton (985) 536- 
1106 

M anagem ent concurs with this finding an d has provided addi tional 
training to school employees pertaining to bidding procedures in 
accordance with the School Board policies. Further, m an agem ent will 
continue to em phasis the need to comply with the School Board's 
policies. This will be implem ented imm edi ately. 

Observation 3: Voided Checks 

One school continued to carry voided checks on th e bank reconciliation 
as outstanding checks . 

Corrective A ction Plan: 

Person Responsible - Director of Finance, Felix K. Boughton (985) 536- 
1106 

By the end of the fiscal year June 30, 2004, all old outstandi ng checks 
will he written off. 

Observation 4: Bank Rec onciliations 

M any of the schools continued to have instan ces in whi ch ban k 
reconciliations were not signed by th e principals. All ban k 
re conciliations should be sign ed indi cating th at the principals have 
reviewed them . 

Corrective Action Plan: 

Person Responsible - Director of Finan ce, Felix K. Boughton (985) 536- 
1106 

M an agem ent concurs with thi s findi ng and has provided addi tional 
training to school em ployees pertaining to accounting procedures in 
accordance with  th e School Board policies. Further, m anagem ent will 
continue to em phasis the need to com ply with th e School Board's 
policies. This will be im plem ented im m edi ately. 

Observ ation 5: Cash Proced ures 

One school di d not follow established procedures for handling cas h, as 
listed in th e Student A ctivity Accounting M anual. 



Corrective Action Plan: 

Person Responsible - Director of Finance, Felix K. Boughton (985) 536- 
1106 

The em ployee who did not follow the established procedures for han dling 
cash was  addressed by the personnel departm ent an d th e im portan ce of 
following established procedures for han dling cash w as  reem phasized to 
all school em ployees. 

If you have an y questions, please do not hesitate to contact m e 

~Felix I~. Boi~:,hton 
Execu "vet~ .~rector of Finance 


