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Fax: 225/667-3553 

IN D EPEN D EN T AUD ITORS' REPORT ON  TH E FIN AN CIAL STATEM EN TS 

Board M em bers of 
Livingston Parish Convention &  Visitors Bureau 
Albany, Louisiana 

I have audited the accom panying basic financial statem ents of the Livingsto n Parish Convention & Visitors 
Bureau, a component unit of the State of Lmfisiana, as of an d for the year ended D ecem ber 31, 2003, as listed 
in the table of contents. These basic fin an cial statem ents are the responsibility of Livingston Parish Con- 
vention &  Visitors Bur eau's m anagem ent. M y responsibility is to express an  opinion on these basic fin ancial 
statem ents based on my audit. 

I conducted my audit in accordance with auditing standards generally accepted in th e United States of Am erica 
an d th e standards applicable to fin an cial audits contained in Government A ua~ ng Standards, issued by th e 
Com ptroller G eneral of the United States, an d th e Louisiana GovemwentalA udit Guide. Those standards and th e 
guide require that I plan and per fom a th e audit to obtain reasonable assurance about wheth er th e basic financial 
statem en ts axe free of m aterial misstatem ent. An audit in cludes examining, on a test basis, evidence supporting 
th e am ounts an d disclosures in  the basic finan cial statem ents. An audit also includes assessing th e accounting 
principles used an d significan t estim ates m ade by m anagem en t, as well as evaluating the overall basic fin ancial 
statem en t presentation. I believe that my audit provides a reasonable basis for m y opinion. 

In m y opinion, the basic fin ancial statem ents referred to above presen t fairly, in all m aterial respects, th e 
fin an cial position of the Livingston Parish Convention &  Visitors Bureau , as of D ecem ber 31, 2003 in 
conform ity with accoun ting principles generally accepted in  th e Uni ted States of Am erica. 

In accordance wi th  GoverntaentA ud*'dng Standards, I have also issued m y report dated M arch 10, 2004, on m y 
consider ation of the Livingston Parish Convention & Visitors Bureau's internal control over financial 
reporting and my tests of its compliance with  certain provisions of laws, regulations, an d contracts. That report 
is art in tegral part of an  audit perform ed in accordance wi th  G overnm ent Auditing Standards and should be read 

in conjun ction with this report in considering the results of my audit. 

M y audit was perform ed for the purpose of forming an opinion on th e finan cial statem en ts that collectively 
com prise th e Livingston Parish Convention & Visitors Bureau's basic fin an cial statem ents. The 
accom pan ying supplem en tary in formation, such as the M anagem ents Discussion and An alysis and th e oth er 
supplem entalin fotm ation, as listed in th e table of conten ts are presented for purpose of additional analysis an d 
are not a requited part of th e basic fin an cial statem ents of Livingston Parish Convention &  Visitors Bur eau, 
but are requited by the Governm ental Standards  Board and th e Uni ted States D epartm ent of Agriculture, 
respectively. I have applied certain limited procedures, which consisted principally of in quiries ofm en agement 
regarding th e m eth ods of m easur em ent and presentation of the supplem ental in form ation. However, I did not 
audit th e information and I express no opinion on it. 

.~~ovY. y/~aj 
Certified Public Accoun tant 
M ar ch 10, 2004 



Required Supplem ental Inform ation (Part I) 
M anagem ent's D iscussion and A nalysis 



M ANAG EM ENT'S DISCUSSIO N AN D ANALY SIS 

The following M anagement's Discussion and Analysis (M D&A) of the Livingston Convention and 
V isitors Bureau provides the reader with an  introduction and overview to the financial statements of the 

Livingston Convention and Visitors Bureau (the Bureau) for the fiscal year ended December 31, 2003. The 
information contained in this MD&A should be considered in conjunction with the information contained 
in th e financial statements that follow this section. 

Following this M D&A are th e basle finan cial statements of the Bureau togeth er with the notes 
thereto which are essential to a full understanding of the data contained in th e finan cial statements. 

As this is the first year that the Bureau has implemented the new reporting model, certain 
com par ative inform ation with the previous year, which is by design in this reporting m odel, will not be 

included in the analysis as permitted by the Governmental Accounting Standards Board (GASB) Statement 
N um ber 34 with respect to first year reporting. 

FIN ANCIAL H IGH LIGH TS 

The Bureau's total assets increased by $19,757 or approximately 4.6% . Likewise, total net assets 
increased by $18,850 or approximately 4.4% . 

[] Total cas h and investm ents at Decem ber 31,2003 represents approxim ately 57%  of the Bureau's 
total as sets an d net capital assets represents approxim ately 39% of total assets. The 
rem aining 4%  consists of am ounts due from other governm ents. 

[] Operating reventles rem ained consistent with the prior year. Operating expenses, however, 
increased over the prior year by approximately $14,000 due mainly to an increas e in 
advertising and publication expense of $6,723 and salaries and wages increase of $5,846. 

= At the end of the current year, unreserved fund balance was $273,352 or 243%  of the total 
General Fund expenditures. 

OVERVIEW  O F TH E FIN AN CIAL STATEI~ ENTS 



 

The preceding graphic illustrates the m inim um  requirem ents for Basic Financial Statem ents 
established by the Governmental Accounting Standards Board Statemen t 34, Basic Financial Statements--- 
and M ana~em ent's Discussion and Analw is---for gtate and Local Crnvernm ~nt~ 

These financial statem ents consist of three seetious : M anagem en t's Discussion and Analysis; the 
basic financial statem ents; en d the required supplem en tary information. The basic financial statem en ts also 
include notes that explain in m ore detail som e of the inform ation in th e financial statem en ts. 

Basic Financial Statem ents 

The Bureau's Basic Finan cial Statem ents include the Governm ent W ide Finan cial Statem ents 

(GWFS), the Fund Financial Statements (FFS), and the Required Supplemental Information. These 
statem ents are prepared in accordan ce with U.S. generally ac cepted accounting principles promulgated by 
the Governmental Aeeotmting Stan dards Board (GASB). 

The Statemen t of Net Assets and the Statemen t of Activities display inf orm ation about the reporting 
governm en t as  a whole. These statem en ts include all th e finan cial activities of the Bureau. 

Th e GW FS were prepared usin g the econom ic resources m eas urem ent focus an d th e accrual basis 
of ac counting. Revenues, expen ses, gains, losses, assets and liabilities resulting from  exchange or 

exchange-like transactions are recognized when  the exchange occurs (regardless nf when cash is received 
or disbursed). Revenues, expenses, gains, losses, assets and liabilities resulting from nonexehange 
transactions are recognized in accordance w ith th e requirem ents of GA SB Statem ent No. 33, Accounting 
and Financial Reporting for Nonexchange Transactions. 

Th e Statement of Net Assets presents inform ation on all of the Bureau's assets and liabilities, with 
th e differen ce between  th e two reported  as  Net Assets. Over tim e, increas es or decreas es in net assets m ay 
serve as a useful indicator of whether the financial position of the Bureau is im proving or deteriorating. 

Th e Statement of Activities demonstrates the degree to which the direct expenses of a given function 
or segm en t are offset by program  re venues. Direct expen ses ar e th ose that are d ear ly identifiable wi th a 
specific function or segm en t. Taxes an d oth er item s not pro per ly included am ong program  reven ues are 
rep orted instead as  general reven ues. 

Fund Financial Statements. Th e bureau us es ftmd ac counting to m aintain its financial recerds an d 
th e results of its operations. Fund accoun ting is designed to dem onstrate legal compliance an d to aid 
m anagem ent by segregating transac tions relating to certain govern m ental functions or ac tivities. A fund is 
defined as a sep arate aeeoun ting entity wi th  a self-balan cing set ofac eoun ts. The Bure au operates wi th  one 
Gen eral Fund that is classified as  governm ental fund. Th e governm ental fund ac coun ts for the Bureaus 
general ac tivities, including the collection an d disbursem en t of specific or legally restricted monies and the 



acquisition of gener al fixed assets. The Gener al Fund is the gen eral operating fund of the Bureau and 
accounts for all finan cial resources an d forms the basis of the Fun d Financial Statemen ts. 

Th e Notes to the Financial Statements provide additional inform ation that is essen tial to a full 
un derstan ding of th e data provided in the governm ent-wide an d fund financial statem ents. 

The Required Supplemental Information section of the Basic Financial Information includes the 
Statement of Revenues, Expenditures and Changes in Fun d Balan ces Budget and Actual Major 
Governm en tal Fun ds. This statem ent illustrates the original an d final budget an d th e varian ce between the 
final budget an d ac tual fin al results of th e Bureau. 

FINAN CIAL AN ALYSIS O F TH E BUREA U 

The following is a condensed Statem ent of Net Assets at Decem ber  31, 2003: 

O trrent A ssets 
Net Capital Assets 

Total A ssets 

Current Liabilities 
Total Liabilities 

Net A ssets 
Invested in Capital As sets, Net of Dab t 
Unrestricted 
Total Net Assets 

$ 277,189 
174.141 

$ 
$ 

3,836 
3.836 

$ 174,142 
273,352 

$ 447,494 

One of th e m ost important questions as ked  about the Bureau's finances is "Is the Bureau as a whole 
better off er worse off as a result of th e years activities?" Th e Statem en t of Net As sets, an d the Statem en t 
of Activities report inform ation about the Bureau's activities in a way th at wi ll help an swer this question. 
Th ese tw o statem en ts report the net as sets of th e Bureau and changes in them . You can think of the 
Bureau's net as sets - th e di ffer ence betw een  as sets an d liabilities - as one w ay to m eas ure financial health  
or finan cial position. 



The following is a condensed statem ent of Activities for the fiscal year en ding December  31, 2003 

Gen eral Revenues 
Governm en tal Activities 

$ 124,254 

(105,404) 

Increase in Net Assets $ 18,850 

As detailed in the above summary, the Bureau's net assets increased  by $18,850 in fiscal year 2003, 
a decline over the prior year of approximately $12,5.00. W hile revenues ineres sed by only $1,697 or 1.4%, 
expenditures increas ed by approximately $14,000 or 15.6% . As stated  before, the main increases occurred 
in advertising and publications expense of $6,723 an d in wages with an increase of $5,856. 

The Chairperson of the Board prepares the annual budget which is based  on what is expected  to be 
collected during th e fiscal year an d is th en appro ved  by the Board of Comm issiun ers. The adopted budget 
constitutes the authority of the Bureau to incur  liabilities and authorize expenditures from the respective 
budgeted funds. Additionally, certain exp en ditures ar e approved  m onth ly by th e Board before paym en t. 

All budget am ounts presented in th e finan cial statem ents are as  originally budgeted as the Board 
was not required  to am en d its budget in  2003. Appropriations, except en cum bran ces, lapse at the end of 
each year. 

As  Indicated on th e statement of Revenues, Expen ditures , an d Chan ges in Fund Balan ce Budget to 
Actual for th e fiscal ye ar  ending Decem ber 31, 2003 on page of the Financial Statem ents, th e 
Bur eau had a net favorable varian ce of $42,637 between the final am ended  budget an d the final re sults. 
This favorable varian ce was due mainly to un der projecting the Improvem ent Fund and Tourist Fund 
revenues by a total of$18,946 an d spen ding $18,509 less in Cap ital Outlay than  was budgeted. 

CAPITAL ASSETS AND DEBT ADM INISTRATION 

Cap ital As sets 

As of December 31, 2003, the Bureau had $207,895 invested  in capital assets consisting mainly of land 
an d building, furniture and fixtures, an d vehicle. This am ount represen ts a net increase of $16,191 over 
last year which cons ists of the purchase of a vehicle in the current year in the amount of $16,191. 

D ebt: 

Th e Bur eau had  no outstanding debt as  of Decem ber 31, 2003 
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B asic Financial Statem ents 
G overnm ent-W ide Financial Statem ents 



Assets 
Cash & Cash Equivalents 
Investments, At Fair Value 
Due from Other Governm en ts 
Capital Assets 
Less: Accumulated Depreciation 

Total Assets 

Liabilities 
Accounts Payable 
Accrued Payroll Liabilities 

Total Liabilities 

N et Assets 
Invested in Capital Assets, Net 
Unrestricted 

Total Net Assets 

Livingston Convention and Visitors Bureau 

Statem ent of Net Assets 
December 31, 2003 

See accompanying notes to the financial statements. 

Statem ent A 

Go vernmental 
Activities 

8,719 
246,183 
22,287 
207,895 

(33,754) 
451,330 

2,818 
1,018 
3~836 

174,142 
273,352 
447,494 



Livingston Convention and Visitors Bureau 

Governm ental Activi ties 
Salaries and W ages 
Advertising and Publications 
Depreciation Expense 
Professional Services 
Utilities  
Telephone 
Insurance 
Payroll Tax Expense 
Automotive Expense 
Conference Ex pense 
Collection Cost 
Office Supplies 
Promotions 
Dues 
M ainten ance of Propcrty 
Travel 
Postage 
M iscellan eous Expense 
Bank Charges 

Total Governm en tal Activities 

Statem ent of Activities 
For the Year Ended December 31, 2003 

General Revenues 
Improvemen t Fund - State of Louisiana 
Tourist Tax 
Interest Fam ed 

Total Gen eral Reven ues 

Change in Net Assets 
Net Assets, Beginning of Year 
N et Assets, End of Y ear 

45,744 $ 
19,143 
9,020 
5,085 
4,217 
3,588 
3,510 
3,499 
2,576 
2,558 
1,868 
1,118 
978 
970 
522 
489 
297 
115 
108 

105,404 $ 

See accompanying notes to the financial statemen ts. 
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Pr ogram 
Revenues 
Charges for 
Services 

Statem ent B 

Net Revenue 

(Expense) 
and Changes 
in Net Assets 
Governmental 
Activities 

-45,744 
- 19,143 

-9,020 
-5,085 
-4~217 
-3,588 
-3,510 
-3,499 
-2,576 
-2,558 
-1,868 
- 1,118 

-978 
-970 
-522 
-489 
-297 
-115 
- 108 

56,680 
62,266 
5~308 

124~254 

18,850 
428,644 

s 447,494 



 

B asic Financial Statem ents 
G overnm ental Fund Financial Statem ents 
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Assets 
Cash & Cash Equivalents 
Investments, At Fair Value 
Due from Other Governments 

Total Assets 

Livingston Convention and Visitors Bureau 

Liabilities & Fund Balance 
Liabilities: 

Accounts Payable 
Accrued Payroll Liabilities 

Total Liabilities 
Fund Balance: 

Unreserved 
Total Fund Balance 

Total Liabilities & Fund Balan ce 

Balance Sheet 
G overnm ental Funds 
Decem ber 31, 2003 

General 
Fund 

8,719 
246,183 
22,287 

$ 277~188 

2,818 
1,018 
3.836 

273,352 
273,352 

$ 27"/~18
_ _
8
_
8 

See accompanying notes to the financial statem en ts. 
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Livingston Convention and Visitors Bureau 

Reconciliation of the Governm ental Funds Balance Sheet 
to the Statem ent of Net A ssets 

Decem ber 31, 2003 

Total Fund Balances, G overnm ental Funds 

Amounts reported for governmental activities in the statemen t of net assets are different because: 

Capital assets us ed in governmental activities are not financial resources and therefore are not 
reported in the funds. These assets consist of: 

Govern men tal capital us sets, net of depreciation 

Some liabilities arc not due and payable in the curren t period an d therefore are not reported 
in the funds. Th ese liabilities'consist of: 

Net Assets, Govern m ental Activities 

See accompan ying notes to the financial statemen ts. 

Sta tem ent D 

273,352 

174,142 



Livingston Convention and Visitors Bureau 

Statem ent of Revenues, Expenditures, and Changes in Fund Balances 
Governm ental Funds 

For the Year Ended Decem ber 31, 2003 

Revenues 
Improvement Fund - State o f Louisiana 
Tourist Tax 
Interest Earned 

Total Revenues 

Expenditures 
Current Expenditures: 

Salaries and W ages 
Advertising and Publications 
Professional Services 
Utilities 
Tclcphan e 
Insurance 
Payroll Tax Expen se 
Autom otive Expense 
Conference Expen se 
Collection Cost 
Office Supplies 
Prom otions 
Dues 
M aintenance of Property 
Travel 
Postage 
M iscellaneous Expense 
Bank Charges 

Capital Outlay: 
Capital Outlay 

Total Expenditures 

Excess Revenues (Expenditures) 

Fund Balan ce, Beginning of Year 

Fu nd Balance, End of N ear 

General 
Fund 

$ 56,680 
62,266 
5,308 

124,254 

45,744 
19,143 
5,085 
4,217 
3,588 
3,510 
3,499 
2,576 
2,558 
1,868 
1,118 
978 
970 
522 
489 
297 
115 
108 

16,191 
112,575 

11.678 

261,674 

See accompan ying notes to the finan cial statemen ts. 
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Statem ent E 



Livingston Convention and Visitors Bureau 

Reconciliation of the Change In Fund Balances of Governm ental Funds 
to the Statem ent of Activities 

For the Year Ended Decem ber 31, 2003 

Total Net Change in Fund Balances, Governm ental Funds 

Amounts reported for governm ental activities in the statement of activities are different because: 

Capital outlays are reported in governmental funds as expen ditures. However, in the statemen t 
of activities, the cost of these assets is allocated over their estimated useful lives as dep reciation 
expense. These differences consist of: 

Capital outlay 

Dep reciation expen se 

Change in Net Assets, Governm ental Activities 

See accom panying notes to the financial statem en ts. 
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Statem ent F 

11,678 

16,191 

-9,020 



B asic Financial Statem ents 
N otes to the Financial Statem ents 
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LIVIN GSTO N  PARISH  CO N VEN TION  &  VISIT O RS BU REAU 
N otes to the Financial Statem ents 

For the Year Ended D ecem ber 31, 2003 

SU M M ARY O F SIGN IFICAN T ACCOUN TIN G PO LICIES 

A. Im toduction 

The Livingston Parish Convention & Visitors Bureau (the Bureau) formerly the 
Li vings ton Tourism Commission is a body corporate, created by th e Louisiana 
Legislative Revised Statutes, R.S. 33:4574. The Bureau is governed by a board of seven 
comm issioners who are appointed by th e Livings ton Parish Council. 

Th e financial statem ents of th e Bur ea u have been  prepar ed in  accordance with generally 
accepted accoun ting principles (GA_A.P) as applied to go vernmental units. Th e 
Governmen tal Accounting Standards Board (GASB), is the standard-setting body for 
governmental accounthlg and financial reporting. On June 30, 2002, the GASB isstied 
a codification of th e existing G overnm en tal Accoun ting an d Fin ancial Reporting 

Standards which, along with subsequent GASB pronoun cements (Statements an d 
Interpretations), constitutes GAAP for go vernmental units. The more significan t of 
these accoun ting policies are described below and, where appropriate, subsequent 
pronouncem ents will be referenced. 

I 

The governm en t-wide financial statem en ts report information on all of th e 
nonfiduclaty activities of th e Bureau. For the m ost part, th e effect ofin terfund 
activity has been rem oved from  th ese statem en ts. G overnm en tal activities, 
which norm ally are supported by taxes and intetgovernm ental reven ues, are 
repotted separately from  busin ess-type activities, which rely to a sigrfificant 
exten t on fees an d charges for support. 

The statem en t of activi ties dem onstrates th e degree to which th e direct expenses 
of a given function or segm ent are offset by program  revenues. Direct expenses 
are those that ate clearly identifiable with  a specific function or segm ent. 

Program revenues include 1) charges to customers or applicants who purchase, 
use or directly benefit from goods, services, or privileges provided by a given 

function or segm ent and 2) grants and contributions that are restricted to 
m eeting th e opera tional or capital requirem ents of a particular  function or 
segm ent. Taxes an d oth er item s not properly included am ong program  
rev enues are reported instead as general rev enues. 

Separate financial statem ents are provi ded for govem m enud funds and 
proprietary funds. All individual go vernmental funds and individual enterp rise 
funds  ar e reported as separate colum ns in th e fund fin an cial statem en ts. The 
Bur eau ha s one govexnm ental fund and no proprietary fund . 

Th e accounts of th e Burea u are organized on th e basis of a fund, each of which 

- 18- 



LIVIN GSTON  PARISH  CON VEN TION  & VISITORS BU REAU 
N otes to the Financial Statem ents 

Decem ber 31, 2003 

HI. 

is considered a separate accounting entity. The operations of the fund are 
accounted for with a separate set of self-balancing accoun ts th at com prise its 
assets, liabilities, fund equity, revenues, and expenditures or expenses, as 
appropriate. The account group is only concerned with  the m easurem ent of 
results of operations. Th e fund of th e bureau is grouped, in th e financial 
statem ents in this report, in to one genetic fund type and one broad fund 
category as follows: 

G en eral Fund - The General Fund is the g~acral operating fund of the hur ex u. 
It is used to accoun t for all tqnancial resources except th ose required to be 
accoun ted for in  anoth er fund. At D ecem ber 31, 2003, this is th e only fund of 
th e Livingston parish Convention & Visitors Bur ea u. 

M easurem ent Focus is a term  used to describe "which" transactions are recorded 
wi thin th e various finan cial statem ents. Basis of accoun ting refers to "when" 
transactions are recorded regardless of th e m easur em ent focus applied. 

M easurem ent Focus 
On th e go vern m ent-wide Statem ent of N et Assets and th e Statem ent of 
Activities, go vernm ent activities ate presented using the economic resour ces 
m ea sur em ent focus as defin ed below:. 

In th e fund financial statem ents, th e "current fin an cial resour ces" m easurem ent 
focus or th e "economi c resour ces'm easurem ent focus is used as appropriate: 

All governm ent fi.mds utilize a "curren t financial resour ces" m easur em en t focus. 
O nly cur rent financial assets and liabilities are gener ally in cluded on the balance 
sheets. Their operating statem ents present sour ces an d us es of available 
spendable fin ancial resour ces during a given period. Th ese funds use fund 
balance as th eir m easur em ent of available, spendable fin an cial resour ces at the 
end of th e period. 

Basis of Accoun ting 
Basis of accounting refers to when revenues and exp enditures are recognized 
in th e accoun ts an d reported in  th e fin an dal statem ents. Basis of accoun ting 
rehtes to th e tim ing of the m easur em en ts m ade, regardless of the m easurem ents 
foc us applied. 

The governm en t wi de fin ancial statem ents ar e prepared based on accrual basis 
of accoun ting using the economi c resour ces m eas ur em ent focus. Rev enues, 
expenses, gains, losses, assets and liabilities resulting from  exchange transactions 
ate recogni zed when  th e exchange takes place. 

All go vern m ental funds  arc accoun ted for using th e m odified acerual basis of 
accoun ting. Th eir reven ues ar e recognized when th ey becom e m eaan rable and 

-19- 



LIVIN GSTON  PARISH  CON VEN TION  & VISITO RS BUREAU 
N otes to the Financial Statem ents 
Decem ber 31, 2003 

available as net cur rent assets. 

Expenditures ate generaUy recognized under the m odified accrual basis of 
accounting when the related fund liability is incurred. Purchase of various 
operating supplies are regarded as expenditures at th e tim e purchased. 

The Bureau ufili~.es th e following budgetary practices: 

The Chairperson of the Board prepares th e annual budget which is based on 
wha t is expected to be collected during th e fiscal year and is approved by the 
Board of Com m insioners. The adopted budget constitutes th e authority of th e 
Bureau to incur liabilit/es and auth orize expenditures from  th e respective 
budgeted funds. Additionally, certain expenditur es ar e approved m onthly by 
the Board before paym ent. 

All budget amounts presented in the finan cial statemen ts have been  adjusted for 
legally auth orized revisions of th e annual budget during th e year . 
Appropriations, except encum brances, lapse at th e end of each year. 

Encumbran ces outstanding at year en d do not represent GAAP exp enditures 
or liabilities but represent budgetary accounting controls. Th e G overnm ental 

Fun d's budget is maintained on the modified accrual basis of accoun ting except 
th at budgetary basis ex pen ditu res in clude pur chase orders an d contracts 

(encumbrances) issued for goods or services not received at year end. 

Th e actual results of opewations are presented in accordance with  GAAP and 
th e Bureau's accounting policies do not recognize encum brances as 
exp enditures un til th e period in which th e goods or services ar e actually received 
an d a liability is incurred. Encum bran ces axe presented as a reservation for 
encum brances on the Balance Sheet of the G overn m ental fund. At D ecember 
31, 2003, th e Bur eau had no outstanding en cum brances. 

B. Basis of Presentation 

Th e Statem ent of N et Assets an d Statem ent of Activities display infom mfion about th e 
reporting governm ent as a whole. Th ey include all funds of th e Livingston Convention 
& Visitors Bureau. The statem ents distinguish between  governm ental and busin ess-type 
activities. G overn m ental activities generally are finan ced through taxes, 
intergovem m ental revenues, and oth er non-exchange ~evenues. 



LIVIN GSTON  PARISH  CON VEN TION  & VISITORS BUREAU 
N otes to the Financial Statem ents 
Decem ber 31, 2003 

Fund financial statem ents of the Livingston Convention & Visitors Bureau ate 
organized into funds, each of which is considered to be sep axate accounting entities. 
Each fund is accounted for by providing a separate set of self-balancing accoun ts that 
constitute its assets, liabilities, fund equity, revenues and expen ditures/expen ses. Fun ds 
ate organized into three major categories: governmen tal, proprietary, and fiduciary. An 
eraphasis is placed on ma jor funds within the governmental and proprietary categories. 
A fund is considered major if it is the primary operating fund of the Livingston 
Convention & Visitors Bureau or m eets the following criteria: 

1 Total assets, liabilities, reven ues, or expen ditures/expenses of that 
individual govern m ental or enterprise fire d axe at least 10 percent of th e 
corresponding total for all funds of th at catego ry or type; and 

The fund of th e Li vingston Convention & Visitors Bureau is described below: 

General Fund 

The General Fund is the primary operating fund of th e Livingston Convention & 
Visitors Bureau and is classified as a major fund. It is used to account for all activities 
except th ose legally or administratively require d to be accounted fox in oth er fiaads . 

C. D eposits and Investm ents 

The entity's cash and cash equivalents are considered to be cash on han d, dem and 
deposits, an d short-term  investm ents wi th original m aturities of three m onths or less 
from  the date of acquisition. State law and th e Bureau's investm ent policy allow the 
entity to invest in collateralized certificates of deposit, go vern m en t backed securities, 
comm ercial paper, the state sponsored investm ent pool, an d m utual funds consisting 

solely of go vernm en t backed securities. 

D . Receivables and Payables 

All trade and property tax receivables ate shown net of an allowance for uncollectible. 
Th e Bur eau periodically evaluates the collect ability of delinquen t accounts. The 
Bureau's experien ce has been th at receivable write offs have been very low. 
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N otes to the Financial Statem ents 
Decem ber 31, 2003 

For reporting purposes, cash and cash equivalents include cash, dem and deposits, and tim e 
certificates of deposit with m aturities of three m onth s or less From  th e date of acquisition. In 
addition, the bureau also has cer tificates of deposit wi th m a~.tities greater th an  90 days which 
ate inchi ded under th e financial statem ent heading of Investm ents. Under state law th e Butean  
may deposit funds wi thin a fiscal agent bank organized under th e laws of the State of Louisisna, 
any other state in th e union, or un der th e hws of the United States. Further, th e Bur eau m ay 
invest in tim e deposits or certificates of deposit of state banks th at organized under  Loui siana 
law an d national banks have pt/ncipal offices in Louisiana. 

As confirm ed by th e fiscal agen t, th e Bur eau had cash andC ertificates of D eposit totaling 
$255,600.20 W ith a carrying amoun t of $254,901~86 at December 31, 2003. Cash an d 
certificates of deposit ate stated at cost, which approxim ate m arket value. These deposits m ust 
be secur ed un der  state law by federal deposit insurance or th e pledge of securities owned by th e 
bank. 

Th e m arket value oft.he pledged securities plus th e federal deposit insur ance m ust at all tim es 
equal the am ount on deposit with  th e bank. The following is a summ ary of cash at D ecem ber 
31, 2003, with th e related federal deposit in surance an d pledged securities, ff any. The cash at 
D ecember 31, 2003 was secured as follows: 

Bank Balance 

Federal D eposit Insurance 

Securities Pledged 

Total Insurance and 
Securities 

$ 255,600.20 

253,087.37 

0.00 

253,087.37 



LIVIN GSTON  PARISH  CON VEN TION  & VISITO RS BUREAU 
N otes to the Financial Statem ents 

Decem ber 31, 2003 

of LAM P is to provide a safe environm ent for the placement of public funds in short -term, 
high-quality investm ents. The LAM P portfolio in cludes only securities and oth er obligations 
in which local governrnan ts in  Louisiana are authorized to invest. 

Accordingly, LAM P investm ents are restricted to securities issued, guaran teed, or backed by the 
U.S. Treasury. The U.S. G overnm en t, or one of it's agencies, enterprises, or insm zm entalities, 
as well as repurchase agreem ents coUateralized by th ose securities. The dollar weighted average 
portfolio maturity of LAMP  assets is restricted to not more than 90 days, and consists of no 
secur ities with  a ma turity on cxce ss of 397 days. The fair market value of investments is 
determined on a weekly basis to m onitor any variances between am ortized cost and market 
value. For purposes of determining participants' shares, in vestm ents are valued  at am ortized  
cost LAM P is designed to be highly liquid to give it's participants im m ediate access to their 
account balances. At December 31, 2003 the Bureau has $43,958.70 invested with LA MP 
which is stated at am ortized cost in  accordan ce  with  GASB Staterncnt N o. 3 I, A ccounting an d 
Fin anciM Rep ot ting for Ccrtsin Investm en ts for Extern al Investm en t Pools. In accordance with 
GASB Codification Section 150.165, th ese investm ents arc not categorized bccausc thcy ate not 
evidenced by secur ities th at exist in physical or book entry foma. 

4. D U E FRO M  OTH ER GOVERN M EN T S 

D ue from  oth er G overnm ents consisted of the following at D ecem ber 31, 2003 

State ofLon isiana - Improvement Fund $ 12,058.60 



LIVIN GSTON  PARISH  CON VEN TION  & VISITO RS BUREAU 
N otes to the Financial Statem ents 

Decem ber 31, 2003 

Infi'astm ctu~te assets acquired prior to D ecem ber 31, 2002 have been valued at estim ated 
historical cost. 

D epreciation of an exhausrible fixed assets is recorded as an allocated expense in the Statem en t 
of Activities, with  accum ulated depreciation zeflected in the Statemen t of N et Assets. 
D epreciation is provided over th e assets estim ated usefullives using th e straight line m eth od of 
depreciation. The range of estim ated useful lives by type of as set is as follows: 

Buildings 

Furniture and Fixttttes 

Infrastructure 

Vehicles 

Fund Financial Statem ents 

40 Years 

7 Years 

20 Years 

5 Years 

In th e fund financial statem ents, fixed as sets used in  the governm ental fund operations are 
accounted for as capital outlay exp enditures of th e govern m ental fund upon acquisition. 

6. CH AN GES IN  FIXED  ASSETS 

Capital Assets activity for th e year ended D ecem ber 31, 2003, was as follows: 

Land 

B~ ct~g 

Infrastructure 

Furn iture & Fixtures 

Vehicles 

Total 

Balance Balance 
D ecem ber Additions D eletions D ecem ber 
31, 2002 31, 2003 

$ 35,000 

84,458 

60,000 

12,246 

16,191 

191.704 16.191 

Less Accumulated Depreciation $ (24.734) $ (%020) 

Plant, Property & Equipm ent 

$ 35,000 

84,458 

60,000 

12~46 
16,191 

207.895 

~3.754~ 

$ 17~141 



LIVIN GSTON  PARISH  CON VEN TION  & VISITORS BUREAU 
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Decem ber 31, 2003 

According to legal counsel, there is no Fending litigation against the Bureau. 

The board m em bers of th e Bur eau are not financially com pen sated in an y way 

K enny M orrison, Chairperson 

Louis Barto s 

Gall Sanders 

Th eresa Jackson 
Jaqueline A. Sttickland 
Gwen  Vicknair 

D enise M artin 

Th e term  of each board m ember is three years. 

Term  Ends 

February 11, 2005 

February 11, 2005 

February 11, 2005 

February 11, 2005 

February 11, 2005 

February 11, 2005 

February 11, 2005 

The Bureau im plem ented new reporting m odel standards in the year 2003. As a result 
beginning balances of fund equity has been restated and converted to net assets as reported in 
th e G overnm ent-W ide fin an cial statem en ts. The details of that restatem ent are as follows: 

Fund Balance as of January 1, 2003 261,674.17 

Capital Assets (net)January 1, 2003 166.970.22 

Fund Balance restated as Net Assets at Decem ber 31, 2002 $ 428,644.39 
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Statem ent of Revenues, Expenditures, and Changes in Fund Balances 

Budget an d A ctual 



Reveflues 
Improvement Fund 
Tourist Fund 
Interest 

Livingston Convention & Visitors Bureau 
Schedule of Rvenues, Expenditures, and Changes in Fund Balance 

Budget to Actual 
For the Year Ended Decem ber 3t, 2003 

$48,000.00 
52,000.00 
5,500.00 

$48,000.00 
52,000.00 
5,500.00 

Actual 
Am ounts: 
GAAP 
Basis 

$56,680.27 
62,265.75 
5,307.62 

Variance with 
Final Budget: 
Favorable 

. (Unfavorable) 

$8,680.27 
$10,265.75 

-$192.38 

Total Reveaues 105~500.0O  105~500.00 124~253.64 18~753.64 

Expenditures 
Salaries & W ages 
Advertising and Publications 
Capital Outlay 
Collection Cost 
Conference Expense 
Dues 
Equipment Rental 
Insurance 
Interest Expense 
Maintainence of Propety 
Miscellaneous Expense 
Office  Expense 
Payroll Tax Expense 
Postage 
Professional Services 
Telephone 
Travel 
Utilities 

Total Expenditures 

46,659.00 
20,0O 0.0O  
34,700.0O  

0.00 
4,000.00 
1,200.00 
750.00 

3,950.00 
0.00 

1,700.00 
0.00 

2,000.00 
3,40O.0O 
400.00 

6,700.00 
4,20O .0O  
2,600.00 
4,200.00 

46,659.00 
2O,O0O .0O  
34,700.00 

0.00 
4,000.00 
1,200.00 
750.00 

3,950.00 
0.00 

1,700.00 
0.00 

2,000.00 
3,400.00 
400.00 

6,700.0O  
4,20O .0O  
2,600.00 
4,200.00 

45,744.34 
19,142.58 
16,191.00 
1,867.92 
2,557.54 
970.20 
662.20 

3,447.27 
62.98 

3,097.97 
222.53 
1,118.05 
3,499.48 
297.27 

5,085.00 
3,587.83 
804.82 

4,216.57 

914.66 
857.42 

18,509.00 
-1,867.92 
1,442.46 
229.80 
87.80 
502.73 
-62.98 

-1,397.97 
-222.53 
881.95 
-99.48 
102.73 

1,615.00 
612.17 

1,795.18 
-16.57 

-30,959.0O  -30,959.00 11,678.09 42,637.09 

Fund Balance Dece mber 31, 2002 261,674.17 261,674. ! 7 261,674.17 

Fund Balance Decem ber 31, 2003 230 715.17 230715.17 2731352.26 
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LEROY J. CHUSTZ, CPA, APAC 
P.O. BOX 158 

DENHAM SPRINGS, LA 70727 
225/667-2700 

Fax: 22.5/667-3553 
E-Mail RChustzCPA@sol.omn 

IN D EPEN D EN T AU DITO R'S REPORT O N  CO M PLIAN CE AN D  
ON  IN TERN AL CON TROL OVER FIN AN CIAL REPORTIN G 

BASED ON  AN  AUD IT OF TH E BASIC FIN AN CIAL STATEM ENT S 
PERFORM ED  IN  ACCORDAN CE W ITH  GO VERN M EN TA UD ITIN G  STANDARD S 

Board M em bers of 
Livingston Parish Convention &  Visitors Bureau 
Albany, Louisiana 

I have audited the basic financial statements of the Livingston Parish Convention & Visitors Bureau,.a component 
unit of the State of Louisiana, as of and for th e year ended D ecem ber 31, 2003, and have issued m y report thereon dated 
March 10, 2004. I conducted my audit in accordance with auditing standards gen erally accepted in the United States of 
Am erica and the standards applicable to financial audits contained in  Government A udz'~ng Standa~ls, issued by th e 
Comptroller General of the United States, and the LoMriana Govemme#ta/A uck't GMde. 

Compliance 

_As part of obtaining reasonable assurance about whether the Livings ton parish Convention & Visitors Bureau's basic 
finan cial statem en ts are free ofm aterial m isstatem en t, I perform ed tests of its co mpliance with certain provisions of laws, 
regulations, an d contracts, noncomplian ce with which could have a direct and material effect on the determination of 
financial statement amounts. However, providing an opinion on compliance wi th those provisions was not an objective 
of my audit and, accordingly, I do not express such an opinion. The results of my tests disclosed one instance of 
noncompliance that is required to be reported un der Govemme#t A ark'ti#~ Standards and the Louiria#a Govemme#talA udt 
Guiek. See the accompan ying Schedule of Findings. 

In planning an d performing my audit, I considered the Livingston parish Convention & Visitors Bureau's internal 
control over finan cial reporting to determine our auditing procedures for the purpose of expressing my opinion on the 
basic fman cial statemen ts an d not to provide assurance on the internal control over fin an cial rep otting. M y consideration 
of the internal control over finan cial rep orting would not necessarily disclose all matters in the internal co ntrol over 
finan cial repotting th at m ight be m aterial weaknesses. A material weakness is a condition in which the design or operation 
of one or m ore of the internal control componen ts does not reduce to a relatively low Icvcl th e risk th at misstatemen ts 
in am ounts th at would be m aterial in relation to th e basic financial statem ents being audited m ay occur and not be 
detected wi thin a timely period by em ployees in th e normal course of performing th eir assign ed functions. I noted no 
matters involving the internal control over fin ancial rep orting an d its operation that I consider to be materialwcakncsses. 

This rep ort is intended for th e information an d use of th e Livings ton parish Convention & Visitors Bureau and its 
m anagem en t, th e Louisian a Legislative Auditor, th e State of Louisiana and is not inten ded to be, and should not be used 
by an yone oth er th an  th ese specified parties. Under Louisiana Revised Statu te 24:513, this rep ort is distributed by the 

Legislative Auditor as a public document. 

Certified Public Accountant, APAC 
M arch 10, 2004 



Livingston Parish Convention and Visitors Bureau 
Schedule of Findings 

Year Ended D ecem ber 31, 2003 

A. SUM M ARY OF AUDIT RESULTS 

The auditors' report expresses an unmodified opinion on the basic fin ancial statan m ~ts of Livingsten Parish 
Convention an d Visitors Bureau. 

1. 

2. 

3. 

B. 

No reportable conditions were disclosed during the audit of the basic financial statements. 

One instance of noncompliance was disclosed  during the audit of the basic financial statements 

There were no federal awards received by Livingston Conve ntion and Visitors Bureau. 

Com pliance and Internal Control 

Fin ding 2003-1 Undercollateralized Cash Balances 

Criteria - 

The Livingston Parish Conven tion & Visitors Bureau is re quired to have all public funds deposited 
with financial institutions adcquataly collateralizod . 

Condition - 

Th e Livingston Parish Convention & Visitors Bureau had a Certificate of Dep osit with Homestead 
Bank at December 31, 2003 that excee ded  the FDIC's $100,000.00 coverage liner. 

Effect - 

Th e Livingston Parish Con vention & Visitors Bureau ha d a portion  of it's dep osit uneollateralized 
an d uninsur ed at the balan ce sheet date. 

Cause - 

The Bank nor M anage ment of the Con von tion & Visitors Bureau knew that public fxmds in excess 
of the FDIC coverage needed to be oollateralizvd. 

Th e M anagement should assign this responsibility to an individual that will examine the cash 
balances and ensure that the Bur eau is properly eollateralized. 

See M anagement's Corrective Action Plan 



Livingston Parish Convention &  Visitors Bureau 

Status of Prior Year Audit Findings 
For the Year Ended Decem ber 31, 2003 

Section I - Internal Control and Com pliance M aterial to the Financial Statem ents 

No section I findings. 

Section lI - Internal Control and Com pliance M aterial to Federal Awards 

Section II not applicable. 

Section HI M anagem ent Letter 

No section l]I findings. 



M arch 10, 2004 

Legislative Auditor 
State of Louisiana 

ox'l ~t~re~t~ 

W ILL CLARK 
Executive Director 

The Livingston Parish Convention and Visitors Bureau respectfully submits the following 
corrective action plan for th e year ended Decem ber 31, 2003. 

Th e findi ng from  th e Decem ber 31, 2003, Schedule of Findings is discussed be low . The finding is 
num bered consistently with  th e num ber assigned in th e schedule. 

M anagem ent of th e Bureau intends to com ply w ith  State law an d have adequate collateralization on 
any public funds deposited with a finan cial institution. M an agement will eonsuk wi th the Bureau's 
contract accountant to develop a plan to periodically m onitor the Bureau's deposits for proper 
eollateralization. After consulting with  th e contract accountan t, m anagem ent will as sign  this 
responsibility to an  employee or an  outside party. 

If th e Legislative Auditor has questions regarding this plan , please call M r. W ill Clark, Director at 

(225) 567-7899. 

Executive Director 

P.O . Box 1057 * Albany, Louisiana 70711 
(225) 567-7899 * Fax (225) 567-7840 

Toll Free I (888) 317-7899 
E-Mail: Ip~ msn.com 
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