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W e have compiled the acco mpanying balan ce sheet of the Pineville City M arshal's Offi ce as of 
December 31, 2003, an d the related  statements of revenues, expenditures, and changes in fund 
balan ce for th e year th en ended  an d the acco mpan ying Analysis of Agency Fund Disbursemen ts, 
which is presented  only for supplementary analysis purposes, in accordan ce with Statemen ts on 
Stan dards for Accounting an d Review Services issued by th e American  Institute of Certified Public 
Acco untants. 

A compilation is limited to presenting in the form of finan cial statem ents an d supplementary sched ules 
information th at is th e representation of managemen t. W e have not audited or reviewed  th e 
accompan ying financial statements an d supplementary sched ules and, a~co rdingly, do not express an 
opinion or an y other form of assurance  on them . 

In acz~rdan ee wi th  th e Louisiana Governm entalAudit Guide and the provi sions of state law, we 
have issued a reported dated  M ay 3, 2004, on th e results of our agreed-upon procedures. 

ROZIER, 
Certified Public Accountants 

-IIIkmal~ r~- 
Am edc~ n |nstltuta of P.ertHl~ l P.Nio AGoountants ~ Society of louisiana. CPA1 
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P in e ville C ity  M arshal's O ff ice 

Com bined B alance Sheet 
A ll Funds and A ccount Groups 

Decem ber 31, 2003 

Assets: 
Cash 
Furniture, Fi.x'turcs and Equipment 

To~ lAss~s 

Liabilities: 
Accounts Payable 
Bonds Posted 
C, am ishmcnts Collected 

Total Liabifities 

Fund Equity;. 
lnvesUnent in General Fixed Assets 
Fund Balance 

Total Liabilities and Fund Equity 

Goven~ eatal 
Funds 
General 
Fund 

22,683 

$ 

22,683 

22,683 

Fiduciary 
Funds 
Agency 
Funds 

$ 

$ 

Account 

Groups 
Ge nial 

$ 
15.714 

$ 15.714 

$ 

Xce Amamta.tY Co.~laao.IOporL 
ae~rrtp~v~ng .o1~ are an integral part of ORS statcmeg 
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15,714 

15_714 

15.714 

$ 22,683 
15.714 

15,714 
22~683 

38,397 



Com bined Statem ent of Revenues, Expenditures and Changes in Fund 

Balance - A ll G overnm ental Fund Types 

For the Year Ended Decem ber 31, 2003 

Revenues 

Court cost and fees 
Interest 
M iscellaneous 

Total Revenues 

Expenditures 
General Governm ent: 

Payroll Expenses 
Offi ce Supplies and Expenses 
Professional Fees 
Training and Travel 
M iscellaneous 

Total Expenditures 

Excess (Deficiency) of Revenues Over Expenditures 

Fund Balan ce, Beginning 

Fund Balance, Ending 

See A~countonts" Compilation Report. 

The accompanying notes are an integraI part of thta statement, 
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General Fund 

21,022 
209 
860 

1,500 
3,144 
7,580 

2,897 
672 

15.793 

6,298 

16,385 



M arshal's O ff ice 
itv Court of Pineville. Loui 

Com bined Statem ent of Revenues, Expenditures and Changes in Fund 

Balance - Budget (GAAP Basis) and Actual 
For the Year Ended Decem ber 31, 2003 

Revenues 
Court cost and fees 
Interest 
M iscellaneous 

Total Revenues 

Expenditures 
General Government: 

Payroll Expenses 
Office Supplies and Expen ses 
Professional Fees 
Insuran ce 
Repairs an d M aintenance 
Training and Travel 
M iscellaneous 

Total Expenditures 

$ 16,000 
100 

$ 

Actual 

Varian ce 
Favorable 

(Unfavorable) 

21,022 $ 
209 
860 

16,100 22,091 

lO, OOO 

5,000 
7,000 

2,500 
2,000 

3,000 
1.000 

3~5oo 

Excess (Deficiency) of Revenues Over Expenditures (14,400) 

Fund Balan ce , Beginning 

Fund Balan ce, Ending 

1~385 

$ 1.985 

Sea Accountant' CompaaOon Report. 

The acc~npanying notes am an int~gral part of this statarnem. 
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1,500 

3,144 
7,580 

2,897 
672 

15.793 

5,022 
109 
860 

5.991 

8,500 

1,856 

(580) 
2,500 
2,000 
103 
328 

14.707 

6,298 20,698 

16,385 

20.698 



N otes To Financial Statem ents 

Decem ber 31, 2003 

-  ~I~ t,,IARY O F SIGNIFICANT A 

The Pineville City Court has jurisdiction which encompasses the City of Pineville and the surrounding 
wards of Rapides Parish. The City M arshal is the executive offi cer of the co urt and the Pineville City 
M arshal's Offi ce is responsible for executing the orders an d man dates of the Court. Oper ation of the 
City M arshal's Office is funded primarily by court cost an d fees assessed from persons participating in 

the judicial process. 

The accompan ying policies conform to generally ac cepted accounting principles for governmental 
units. 

Governmental Accomlting Standards Board (GASB) Statement No. 14 established criteria for 
determining which component units should be considered part of financial reporting entity . The basic 
criterion for including a potential component unit within the reporting entity is finan cial 
acco untability. The GASB has set forth criteria to be considered in determining financial 
accoun tability. This criteria includes: 

1. Appointing a voting majority of an  organization's governing body, and 

a) The ability of the reporting entity to impose its will on that organization an d/or 

b) The potential for the organization to provide specific financial benefits to or 
impose specific finan cial burdens on the rep orting entity. 

2. Organizations for which the reporting entity does not appoint a voting majority but are 
fiscally dep en dent on the reporting entity. 

3. Organizations for which the rep orting entity fin an cial statemen ts would be misleading 
if data of the organization is not included bec ause of the nature or significan ce of the 
relationship. 

Based on the criteria presented above, the City M ar shal's Offi ce is a component of the Pineville City 
Court. The aex~mpanying financial statem en ts present inform ation only on the fund and accoun t 
groups maintained by the City M arshal's Office an d do not present information of the Pineville City 
Court, the gen eral governmen t service provided  by that governm ental unit, or oth er governmental 
units tha t comprise the financial rep orting entity. 

The accounts of the City M arshal's Offi ce ar e organized on th e bas is of funds or accoun t groups, eac h of 
which is co nsidered  a sepalme ac co un ting en tity. The operations of each fund are accounted  for with a 
separate set of self-balancing acco unts that co mprise its assets, liab ilities, fund equity, reven ues, and 



M arshal's O ff ice 

N otes To Financial Statem ents 
Decem ber 31, 2003 

expan dim res. The various funds are summ arized by type in ~he financial statements. The following fund 
types and account groups are used by the City: 

General Fun d - The General Fund is the general operating fund of the City M arshal's 
Office. It is used to acco unt for all financial resources except those required to be 
accounted for m an other fund. 

A~encv Funds - Acco unt for assets that are held on behalf of others as their agent. Agency 
funds are custodial in nature and do not involve measurement of results of operalions. 

assets of the City M arshal's Offi ce. 

- This group of accounts is used to acco unt for fixed 

Basis Of Accounting, 
Basis of at, co unting refers to when revenues and expenditures or expenses are recognized in the accounts 
and reported in the finaneial statements. Basis of acco unling relates to the timing of the m easurem ents 
made, regardless of the m easurem ent focus applie& 

All governmental ftmds are accounted for using the modified accrual basis of acco tm6ng. Their revenues 
are recognized when they becom e m easurable and available as net current assets. Available is defined as 
collected with 60 days of year end. Expenditures  are generally recognized un der the modified accrual basis 
of acco un ting when the related fund liability is incurred. Inventories of sup plies are co nsidered im m aterial 
and are not recorded. 

The preparation of financial statem ents in conformity with generally accepted aeco unling principles 
requires managem ent to make estimates and assumptions ltmt affect certain reported amounts and 
disclosures . Accordingly, actual results co uld differ from lhose estim ates. 

Fixed assets of governmental funds are recorded as expenditures at the time purchased or constructed, and 
the related assets are reported in the general fixed assets accoun t group. Since the City M arshal's Offi ce 
does not capitalize infrastructures , these items are excluded from the general fixed assets acco tmt group . 
No depreciation has been provided on general fixed assets. General fixed assets are reported at historical 
cost, including any interest incurred during co nstruction. 

Amoun ts ~ported as cash an d cash equivalents include all cash on hand, cash in bank accounts, ce rtificates 
of deposit and highly liquid investments. 



N otes 1"o Financial Statem ents 

Decem ber 3"1, 2003 

Personnel policy adopted by the City M arshal's Offi ce does not allow employees to carryover 
material am ounts of vested  leave. As a result, no provision for compensated  absences is included in 
the accom panying financial statem ents. 

Purchase orders, contracts, and other ce mm ilm ents to engage in future expen ditures are referred  to as 
ence mbran ees. Since encumbrances do not repres ent liabilities  or curren t expen ditures , en cumbran ces are 
not rep orted in the accompanying financial statements. 

Total columns on th e co mbined  statem ents are captioned "M emoran dum " to indicate th at they are 
presented  only to facilitate finan cial analysis. Data in th es e co lumns do not present fin an cial position, 
results of operations, or changes in financial position in conformity with  gen erally accepted acco unting 
principles . Neither is such data comparable to a consolidation. Interfund eliminations have not  been made 
m th e aggregation of this dam. 

N OTE 

These deposits are stated  at co st, which approximates market. Under state law, these deposits must be 
secured  by federal depo sit insurance or the pledge of securities owned  by  the fiscal agent bank. The market 
value of the pledged  securities plus th e federal deposit insurance must at all times equal the am ount on 
dep osit with the fiscal agent. These securities are held in the name of the pledging fiscal ag ent bank in a 
holding or custodial bank that is mutually acce ptable to both parties. 

At December 31, 2003, the City Marshal's Office has $28,112 in deposits (collected  bank balance). Th ese 
deposits are fully secured l~om  risk by fed eral deposit im mance . 

Changes in general fixed  asse s are presented  as follow s: 

Beginning 
Balance Additions Disposals 

Fixtures and F~uiDment $15,714 $ --  $ 

Total General Fixed Assets $15,714 $ --  $ $15.714 

The City M arshal's Offi ce is exposed to various risk of loss related  to torts; theft, damage or 
destruction of assets; errors and omissions; injuries to employees; and natural disasters. The City 
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P ine ville C ity  M arsh al's O ff ice 

N otes To Financial Statem ents 

Decem ber 31, 2003 

M arshal's insures against these risks by participating a pubfic entity risk pool that operates as a 
common insurance program and by purchasing commercial insuran ce. Settled claims resulting from 
th ese risk have not exceeded insurance  coverage in an y of the past three fiscal years. 

The City M arshal's Office  is dependent on the City of Pineville for financial support. Chan ges in the 
City' s appropriation for the M arshal's Offi ce could have a material effect on its financial condition. 

The Marshal's Office has been named as a defendant in a lawsuit alleging personal injury. The 
principal defendant is the City of Pineville and the City 's insuran ce compan y is responsible for 
providing a defense. Exposur e to loss cannot be estimated at the presen t tim e; however, it is 

anticipated that the City's insurance coverage will offset an judgements that may be rendered. 



A gen cv Funds 
A nalysis of A gency Fund 

M arshal's O ff icce 

Commissions Paid To M arshal 
Disbursem ent to Creditors 
M iscellaneous 
Refunds 

Total Disbursem ents - Garnishm ent Fund 

See Accountant3' Compilation Report 
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$ 7,280 
106,345 

26 
3.533 

$ 117.184 
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W e have performed rite proced ures included in the Lou/s/ana Government Aud/t Gu/de and ~aaum erated below, 
which were agreed to by the management of the Pineville City M arshal's Offi ce and the Legislative Auditor, 
State of Louisiam , solely to assist the users in evaluating managem~ s assertions about the Pineville City 
M arshal's comph~mce with certain laws and regulations during lira year ended  December 31, 2003, included in 
the Louisiana Attestation Questionnaire. This agreed-upon procedmes engagement was performed  in 
accordmw~ with standards establislmd by the American Inslituto of Ccxtified  Public Acco~ t~ Is. The 
suffi ciency of these procedures is solely lhe responsibility of the specified usexs of the report. Consequea,aly, we 
make no representation rogarding the sufficiency of lhe procedures described below eilher for the purpose for 
which llais report has been requested or for may other purpose. 

PUBLIC BID LAW : 

1. Select all expendituros made during the year for material and supplies exceeding $7,500, or public 
works exceeding $100,000, and determine whether such purchases were made in accordance with LSA- 
RS 38:2211-2251 (the public bid law). 

During the year, there were no purchases meeting the scope of the pubfic bM law 

Obtain from  numagem cmt a list of the immediate family mm abets of ~ae City M atzh~ as defined  by 

LSA-RS 42:1101-1124 (the code of ethic,), mad a list of outside business interests of Marshal mad 
employees, as well as 1heir imm ediate families. 

Management provided us with the required list including the noted informatio~t 

3. Obtain from  rnmlagem em  a listing of all employees paid during the period under examination. 

The City of Pineville provided payroll records for the Marshal's staff  provided us with all payroll 
records. 

-M em bom - 
Am erir.sn instltutl of Cwrt| ~ l Public Acoountants ~ ~ laty of I.oulslmnm, CPAs 
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The H onorable Larry Jeane 
PinevUle City M arshal 
M ay 3, 2004 

4 Detcm ~ e vdmther tory of those employees  includod in the records obtained fiom mmmgement in 

agreed-up~  procedure (3) were also included on the listing obtained from management in agTeed-upon 
procedure (2) as immediate family members. 

None of the employees included on the list of employees provided by ~ gement in agreed-upon 
procedure (3) wiypeared on the reports provided by management in agreed-upon procedure (2). 

BUI~ RTING 

5. Obtained a copy oflhe legally adopted budget and all ame~dman ts. 

Management provided us with a copy of the budget 

6. Trace the budget adoptkm and eanendman is 1o the minute book. 

7 

Not Applicable: 

The Pine ville Ci~,MarsMd is a# izgleFemtemty elected ojS~cial," therefore, no meetings or minutes are 
necessary to adopt the budget. 

Compare the ~ es and expenditures of the final budget to actual revenues  and expenditures to 
dem m ine if actual revenues or e~ nditures  exceed budg~ d aaxaam  by m ore than 5%  

We comtx~red the revenues arm eapenditures of the flrud budget to actual revenues and expenditures. 
Unfavorable variances did not exceed fn~e percent (596). 

8. Randomly select six disbursernenls made during the period under examination and: 

(a) 'trace payments to supper~  doctanenta6~  as to prop er amount and payee. 

We examined supporting documentation for each of the six selected disbursements and found that 
paymentwas fo r the proper cun ount and made to the com et payee. 

Co) determine if payraents were properly coded to the correct fund and general ledger account. 

All of the payments were properO, coded to the correct fiaad and general ledger account. 

(~) determine whether payments r~  approval fiom proper authorities. 

Inspection of documentation supporting each of the six selected disbursements imh'eated that each 
cheek was signed by the proper official No further approval was required 



The H onorable Larry Jeane 
Pineville City M arshal 
M ay 3, 2004 

M RgTIN~  

9. Examine ~~idcnco imiicating that agendas for m eetings recorded in lhe minute 

advertised as required by LSA-RS 42:1 fluuugh 42:12 0he open meetings law). 

Not Applicable: 

The Pineville City Mamhal is an imtependera!), elected o~~ia6; therefore, no meetinga are required 

DEBT 

10. Examine bank delx~Is for the p~riod under examination ~_d 
atypeax to be proceeds of bank loans, bonds, or like indebtedness. 

We im~pected the deposits ~ ring on the general ledger for the peiiod under examinaaon and noted 
no deposits which appeared to be proceeds of bank loans, bonds, or like indebtedmss. 

Examino payroll records and minutes for the year to dotermino whether miy payments have been made to 
employees which may constitute bonuses, advance, or gifts. 

The Marshal's payroll activity is limited to reimbursing the Cio~ of Pineville for a porlion  of the 
compensation that the City has provided for the Marshal's staff Accordingly, the Marshal's payroll 
records did not include cmy bonuses, advances or girls. 

- 12- 



P in e ville C ity  M arsh al's O ff ice 
A  Com oonent of the City Court of Pineville. Louisiana 

M anagem ent's Corrective A ction Plan 

Decem ber 31, 2003 

SECTIO N I 
INTERNAL CONTR O L AND  COM PLIA NCE M ATERIAL TO  TH E FINANCIAL 

STA TEM ENTS. 

N/A  - N o findings of this nature w ere reported. Response - N/A 

SECTION H  
INTERNAL CO NTRO L AND COM PLIAN CE M ATERIAL TO FEDERAL AW ARD S 

N/A - N o fin dings of this nature were reported . Response- N/A 

SECTION H I 
M ANA G EM ENT LETTER  

N/A - N o fin dings of this nature w ere reported. Response - N/A 
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Sum m ary of Prior Year Findings and Questioned Cost 
Decem ber 31, 2003 

SECTION I 
INTERNAL CONTROL AND COM PLIANCE M ATERIA L TO THE FINAN CIAL 

STATEM ENTS. 

No findings of this nature wore reported as a result Response - N/A 
of the previous audit. 

SECTION II 
INTERN AL CONTROL AND COM PLIANCE M ATERIAL TO FEDERAL AW ARDS 

No findings of this nature were reported as a result Respo nse- N/A 
of the previous audit. 

SECTIO N H I 
M ANAGEM ENT LETTER 

No findings of this nature were reported as a result Respo nse - N/A 
of th e previous audit. 
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A PPE N D IX  

Louisiana Attestation Q uestionnaire 



LOUISIANA ATTESTATION QUESTIONNAIRE 
(For Attestation Engagements of Government) 

Rc~zier Flarrin~on &  M cKav 
Post O ffice Box 12178 
Alexandria_ LA 71315 

(Auditors) 

In connection with your co mpilation of our financial statements as of December 31, 2003 and for the year 
then ended, and as  required by Louisiana Revised Statute 24:513 and the Louisiana Governmental Audit 
Guide, we make the following represen tations to you. W e accept full responsibility for our  compliance 
with the following laws an d regulation  and the internal controls over compliance wi th  such laws and 
regulations. W e have evaluated  our  compliance  wi th  the foUowing laws an d regulations prior to making 
these representations. 

These representations are based on the information available to us as  of 

Public Bid Law 
It is true that we have co mp lied  wi th the public bid law, LSA-RS Title 38:2212, and, where applicable, the 
regulations oftbe  Division of Administration, State Purchasing Office. 

Y es
'

~~] No[ ] 

It is true that no employees or offi cials ha ve accepted an ything of value, whether in the form of a sonde, e, 
loan, or promise, from  an yone that would co nstitute a violation of LSA-RS 42:1101-1124. 

YosXlV] No [ ] 

It is true that no member of the hraned iate family of any member of the governing authority, or the chief 
executive of tim governmental entity, has been employed by the govern mental entity after April 1, 1980, 
under ciren mstanees that would co nstitute a violation of LSA-RS 42:1119 

Yea~] No[ ] 
Budeetin~ 
W e ha ve complied with the state budgeting requirements of the Local Govelnmcm Budget Act (LSA-RS 
39:1301-14) or the budget requirements of LSA-RS 39:34 

Yes'~] No [ l 

All non -exempt governmen tal records are available as  a public reco rd and ha ve been retained for at least 
three years, as required by LSA-RS 44:1, 44:7, 44:31, and 44:36. 

Yes~/l No [ ] 
W e ha ve filed our annual finun eial statemea~  in accordans e wi th LSA-RS 24:514, 33:463, and/or 39:92, 
as applicable. 

Yes ~[~J] No [ ] 

LOUISIANA GOVERNM ENT AUDIT GUIDE 

Revised 1/1998 rACE 1 



W e ha ve had our finandal statements audited or compiled in accordance with LSA-RS 24:513. 

Yes~l No [ l 
M eetings 
W e have complied with the provisions of the Open M eetings Law, provided in RS 42:1 through 42:12. 

Ye~ ] No [ ] 
Debt 
It is true we have not incurred any in~dcbtedlmss, other than credit for 90 days or less to make purchases in 
the ordinary course of achninistrafion, nor ha ve we entered  into any lease-pur~ asc agree~nents, wi thout the 
approval of the State Bond Commission, as prodded by Article Vl~ Section 8 of the 1974 Louisiana 

Constitution, Article YI, Section 33 of the 1974 Louisiana Constitution, and LSA-RS~3~:1410.60-1410.65. 
Yes ['~] No [ ] 

Adv#uces and Bonuses 
It is true we have not advanced wages or salaries to employees or paid bonuses in violation  of Article VII, 
Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, and AG opinion 79-729. 

Yes"},/] No [ ] 

W e ha ve disclosed to you all known noncomplian ce of the foregoing laws and regulations, as  we ll as any 
contradictious  to the foregoing representations. W c ha ve made available to you documentation  relating to 
the foregoing laws and rogulations. 

W e have provided you with any communications from regulatory agencies or othe~ sources concerning any 
possible non compliance wi th the foregoing laws and regulations, including any communications received 
between the end of the period under examination  and the issuance of this report. W e acknowledge our 
responsibility to disclose to  yon  any known noncompliance which may occur subsequent to the issuance of 

LOUISIANA GO~ NT AUDIT GUID]E 

Rcvl~d 1/1998 PAOE 2 


