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HEDEBIE W. WAY

CELTIFIED PUBLIC ACCOUNTANT

55 Terra Avenue
Alexandria, LA 71303

318/442-7568
Fax: 318/442-8495

Independent Auditor’'s Report

HONORABLE RALPH R. GILL
RAPIDES PARISH ASSESSDR

Alexandria, Louisiana

I have audited the financial statements of the Rapides Parish Assessor as of and for
the Year £nded December 31, 2003, as Tisted in the table of contents. These financial
statements are the responsibility of the Rapides Parish Assessor’'s management. My
rasponsibility s to express an opinion on thase financial statements based on my audis,

[ conducted my audit 1r accordance with auditing standards generally accepted in the
United States of America and the standards applicable to financial audits contained in
Governmant Auditing Standards, issuad by the Comptrallar Genaral of tha Unitad States,
Those standards require that I pian and parform the audit to obtain reasonabla assurance
sbout whethser the financial statemsnts are free of material misstatamant. An audit
includes examining., on a test basis, evidence supporting tha amounts and disclosures
1n the financial statements. Anaudit alsec includes assessing the accounting principles
used and significant astimatess made by managemant, as wall as svaluating tha overal]
financial statement presentation. [ bglieve that my audit provides a reasonable basis
foer my opinien.

In my epinion, the financial statements rafarred to in the first paragraph present
fairly, in all material raspeacts, the financia) position of the Rapides Parish Assessor

at December 31, 2003. and the results of operations for the ysar then ended. in
conformity with generally accepted accounting principles.

In accordance with Government Auditing Standards, 1 have also issued a report dated May

/. 2004, on my consideration of the internal control over financial reporting and my
tasts of compliance with certain provisions of Taws, regulatioens, contracts, and grants.

That report is an integral fart ¢t an audit performed in accordance with Government
Auditing Standards and should b2 read in conjunction with this report in considaring

the results of my audit.

,Hiﬁwéﬁzibtf Z&é%;

Harbie W. Way
Alaxandria, Louisfansa

May 7, 2004



RAPIDES PARISH ASSESSOR
Alexandria. Louisiana
ALL FUND TYFES AND ACCOUNT GROUPS

Balance Sheet, Decembar 31, 2003

ASSETS AND OTHER DEBITS
Cash and ¢cash aquivalents
Recaivahles
Ad valorem taxes
State revenue sharing
Other debits - office furnishings
and equipment

TOTAL ASSETS AND OTHER DEBITS

LIABILITIES, EQUITY, AND OTHER CREDITS
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Liabilities - defarred ravenues

Equity and Other Credits:
Investment in general fixed assats
Fund balance - unreserved - undesignated

Total Equity and Other Credits

TOTAL LIABILITIES, EQUITY, AND OTHER CREDITS

The accompanying notes are an integral part of this financial
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RAPIDES FPARISH ASSESSCR
Alexandria, Louisiana

GOVERNMENTAL FUND TYPE - GENERAL FUND

Statement of Revenues, Expenditures, and Changas in Fund Baltance

For the Year Ended December 31, 2003

REVERULS

Taxes - 8d valoren

Intergovernmantal revenues - stzte grants - state revenue sharing

Use of monmey - intarest sarnings
Preparing tax rolls, atc.

Total revenues

EXPEMDITURES

Genaral government - taxation;

Currant:
Parsonal services and related benefits

Operating serviges
Travel and other charges

Capital outlay

Total expanditures

DEFICIENCY OF REVENUES OVER EXPENDITURES

FUND BALANCE AT BEGINNING OF YEAR
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The accompanyfng notes are an integral part of this financial

statemant.

Statement B

$874,0888
h4.,513
12,5871
45,747

IIIIIIIIIII

780,368

181,250
34,954

5,058

-----------

(l4,.212)

1,418,131

$1.403.,918



RAPIDES PARISH ASSESSOR
Aiaxandria, Louisiana
GOVERNMENTAL FUND TYPE - GENERAL FUND

Statement of Revenues.
Budget (Non-GAAP Basis and Actual)
For the Year Ended Decembet 31, 2003

REVENUES

--------

Taxes - ad valorem
Intergovernmantal revenugs - state grants -
state revenue sharing

yse of money - interest garnings
Preparing tax rolls, eic.

Total rayenues

EXPENDITURES
caneral government - taxation:
Currant:
Sglaries:
Assagsor
Dangties
Others
Relatad benefits
Office expenses
Travel
Automobile expansies

Assessor's expense allowance
Legal and accounting faes

Capital cutlay

Total expenditures

EYCESS (Deficiency) OF REVENUES

-------------------------------

OVER EXPENDITURES

----------------

FUND BALANCE AT BEGINNING OF YEAR

The accompanying notesg are an integral part of
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RAPIDES PARISH ASSESSOR

Alexandria, Louisiana

Notes to the Financial Statements
As of December 31, 2003, and for the Year Then Ended

INTRCDUCTION

As provided by Article VII, Section 24 of the Leouisiana Constitution of 1874, the

sssessor is slected by the voters of the parish and serves a term of four yesars,
baginning January 1 following the year in which elected. The assessor assasses all real

and movable property in the parish, subject to ad valorem taxation, prepares tax rolls,
and submits the rolls to the Louiziana Tax Commission and other governmental bodies as

prescribed by law. The assessor is authorized to appeint as many deputies 8s necessary
for the efficient operation of his office and to prcvide assistance to the taxpay=zrs

of the parish. The deputies zre auwtherized to perform all functions of the office, but
the assassor is officially and pacuniarily responsible for the actions of the deputizes.

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
A. REPORTING ENTITY

Governmantal Azcounting Standards Board (GASB) Statament No. 14 established criteria
for determining the aovernmsnta1 reporting entity and components units that sheuld
be included within the reporting entity. Because the assessor 15 an independently
eslacted official (governing body) and 1s legally separate and 1s fiscally
independent, the assessor 1s a separate governmental raporting antity. The assassor
includes atl funds, account groups, activities, at cetara, that are within 1ts
oversight responsibility.

Certain units of local governamant over which ths assssgor sxarcisas no oversight
responsibility, such as the parish police jury, tha parish school board, the partsh
clerk of court., and municipalities within the parish, are excluded from the
accompanying financial statements. These units of gowvernment are considsesred
separate reporting entities and issue financial statements separate from those of

the assessor.

B. FUND ACCOUNTING

The assessor uses a furd (General Fund) and &n account group to repert on Jts
financial positien and the results of operations. Fund accounting 1s designed to

demonstrate lesgal compliance and to aid financial management by segregating
transactions relating to certain governmental functions or activities.

A fund is a separate accounting entity with a self-balancing set of accounts that

comprises its assets, liabilitiss, fund equity, revenues, and expenditures. Thes
Benaral Fund is the ganeral operating fund of the assessor and accounts for all

financial resources,

An account group is a financial reporting devica designed to provide accountability
for certain assats (ganeral fixed assets) that are not recoerded 1n the "funds’
because they do not directly affect net sxpendablie available financial rescurces.
They are concerned only with the measurement of financial position, not with the
measurement of results of operations.




RAPIDES PARISH ASSESSOR

Alexandria, Louisiana
Notesg to the Finangcial 5Statements

(Coentinued)

C. BASIS OF ACCOUNTING

The financial reporting treatment applied to a fund 1s determined by its measurement
focus. The govarnmantal fund (Ganaral Fund) is accounted fo~ using a current
financial resocurces measurement focus. With this measurement focus, only current
assets and currant liabilities ganerally ars included on the balance sheet., The
operating statemasnt of this fund presents 7Tncreases (i.e., revenues and other
financing sources) and decrezses (i.e., expenditures and other financing uses) 1n
net current assets.

The modified accrual basis of accounting is used for reporting the governmantal type
(Ganaral Fund). Under the modi1¥iad accrual basis of accounting, revenues are
recognized when susceptible to accrual (i.e., when thay become both measurable and

available). "Measurable” means the amount of the transaction can be datermined and
"svailable" means collectible within the current psried or soon enough thergafter

to be used to pay liabilities of the current period. The sssessor uses the
following practices in recognizing and reporting revenues and expenditures:

Revenues

Ad valorem taxes and the related stata revenue sharing are racorded 1n the ysar

the taxes are dues and payable. Ad valorem taxes are assessed on a calendar
year basis and attach as an enforceable 1ien and become due and payabls on the

date the tax rolls are filed with the recorder of mortgages. Louisiana Revised
Statute 47:1993 requires that the tax roll be filed on or before November 15

of sach year. Ad valorem taxes become delinguent if not paild by Decembar 31.
The taxes are normally collescted in December of the current year and January

and February of the snsuing year,

Interest income or time depesits is recorded when the time deposits have
maturad and the income 1s available.

Substantially all other revenues are racognizad when recelved by the assessor.

Bacsed on the azbove criteria, ad valorem tax and the related state revenus
sharing are treated as susceptible to accrual.

Expenditures

Expenditures are generally recognized under thz modified accrual basis of
accounting when the related fund T1ability 15 incurred.

0. BUDGET PRACTICES

A proposed budget is published in the official joeurnal at Teast ten days prier to
a public hearing. The public hesring s held at the zssessor’'s office during the
month of December for comments from taxpayers. The proposed budget is then Tegally

adopted and amended during the year, as necessary, by the assessor. Appropriaticons
lapse at year-end and must be reappropriated for the following year to be expenced.



RAPIDES PARISH ASSESSOR

Alexandria, Louisiana
Notas to the Financial Statements

(Continuead)

2.

Formal budgetary intagration is net employed as a management contrel device during
the year, Encumbrances are not recorded or recognized in the budgst of the
gssessor, Budgetead amounts Tneluded inm the accompanying financial statements
include the original adopted budget amounts and all subsequent amendments.

E. CASH AND CASH EQUIVALENTS

Cash includes amounts in demand deposit accounts. Cash equivalents include amounts
'n time depesits. Under state law, the assessor may deposit funds in demand

deposits, intearest bearing demand deposits, money markat accounts or time deposits
with fiscal agent banks organized under the laws of the State of Louisiana and
national beanks having their principal offices in Louisiana.

F. FIXED ASSETS

Fixed assets are recorded as expenditures at the time purchased or constructed, and
the related assets are czpitalizeg (reportad) in the general fixed assets account

group. Public demain or infrastructures are not capitalized. No depreciation has
been provided on genearal fixad assets. Fixed assets are valued at historical cost.

G. COMPENSATED ABSENCES

Employaes of the assessor’'s office sarn 10 days of vacation leave and 10 days of
sick leave sach ysar. A1l leave must be used 1n the year it is earnad.

Based on the policies of the assessor, relating to vacation and sick leave, thare
are no accumulasted or vested benefits relating to compensatad absences, at December
31, 2003, which require racognition or disclosure to conformwith geaneralily accepted
accounting principles.

H. TOTAL COLUMNS

The total columns ¢cn the financial statamants are captioned Mamorandum Only to
indicate that they are presernted only to facilitate financial analysis (ovarview).
Data in these columns do not present financial pesition in conformity with generally
accepted accounting principles. Neither is such data comparasle to a consolidation.,

LEVIED TAXES

The Repides Parish Assessor i1s authorized to levy 2 2-mill ad valorem tax to oparate
his office. The assessor levied 2.03 mil1s in 2003, The differance betwesn authorizead

and levied millagas is the result of reassessment of the taxable property required by
Article 7, Section 18 of the Louisiana Constitution of 19874,



RAPIDES PARISH ASSESSOR

Alexandrias, Louisiana
MNotes to the Finmancial Statements

(Continued)

3, CASH ANMD CQUINALENTS

st December 31, 2003, the assessor has cash and cash equivalents (book balances) as
Follows:

Demand deposits (interest bearing) $353.113
Time and cartificataes of d=posit 217.713
Total $§870,832

Undar stata 18w, thess deposits, or ths resulting bank balancas, must be secured Dy
faderal deposit insurance or the pledge of securities owned by the Tiscal agent
hank. Tha market value of the pledged securities plus the fedeara) deposit Thnsurance
must at all times egual the amount on deposit with the fiscal agent. These
sscurities are held in the name of the pledging fiscal agent bank 1n a holding or
custodial bank that is mutually acceptable to both parties. Cash and cash

equivalents (bank balances) totaling $530,758 at December 31, 2003, are secured by
approximately $200,000 of federal deposit insuranca (GASB Category 1) and $390,798
af

g]edqed securities held a custodial bank in the name of the fiscal agent bank
(GASB Category 3).

Because the pledged securities are held by custodial bank in the nams of the

fiscal agant bank rather than in the name of the assessor, thay are considered

uncollataralized under the provisions of GAS3 Codification [60.163(b): howaver,

Louisiana Ravised Statute 39:1229 imposes a statutory requirement on the custcdial

cank to advertise and sell the pledged securities within 10 days of being notified

Sy thg szsessor that the fiscal agent bank has failed to pay deposited funds upon
emand.

4. CHANGES I[N GENERAL FIXED AGSETS

A summary of changes in general fixed assets (office furnishings and equipment) fol]lows:

Beginning Balance $376,678
Additions 5,089
Deductions (12,334)
Ending Balance $369,403




RAPIDES PARISH ASSESSOR

Alaxandris, Lauisiaqa
Notes to the Financislt Statements

(Continued)

5. PENSION PLAN

Substantially all empioyees of the Rapides Parish Assessor's office are membars of the
Louisiana Assessor’'s Retirement Fund ("system™), a multiple-employer (cost-sharing),
public empioyee retirement system (PERS), controlled and administered by a separate
baard of trustees.

The zssessor and a1l full-time employees who are under the age of 60 and are net drawing
earned retirement benefits from any other public retiremant system in Louisiana apre

required to participats in the system. Mambers who retire at or after age 55 with at
least 12 ysars of creditable service or who ratirs with at laast 30 yesars of creditable
service are entitied to a retirament benefit, payable monthly for 1ife, squal te 3.333
par cent of their highest monthly average final compensation for each year of craditable
sarvice, not to exceed 100 per cent of their monthly average fina] compensation.
Menthly average final compsnsation is the member's averags salary during the 36
consecutive manths that produce the highest average. Members who terminate with at
least 1Z years of service and who do not withdraw their employee contributions may
ratire at or after age 55 and receive the benefit aceruad to thair date of tarmination.
The system nlsc provides death and disability benefits., Benefits are establishad by
state statute.

The System issues an annual publiclty avaitable financial raport that inecludes financial
statements and required supplementary infoermation for the System. That report may he

obtained by writing the Louisiana Assessor's Retirement System, Post ODffice Box 14699,
Baton Rouge, louisiana 70893, or by calling (B00) 925-4146,

Plan members, at December 31, 2003, are required by state statute to contribute 8
parcent of the annual covarad salary snd the Rapides Parish Assessor is required to
contribute st an actuarially determined rate. The current rate is 14 percent,
Contributions to the system include one-fourth of one percent (one Fer cent for Qrleans
Parish) of the taxas shown to be collactibls by the tax ralls of each parish. plus
revenue sharing funds apErapriated by the legislature, The contributiorn requirements
of ptan members and the Rapides Parish Assassor are established and may be amandad by

state statute. As provided by Louisiana Revised Statute 11:103, the employer
contributions are determined by actuarial valuation and ars subject to change each yaar
based on the results of the valuation for the prior year. The Rapides Parish Assessor's
contributions to the Systam for the years ended December 31, 2003, 2002, and 2001, were
$73,174, §58,941. and $36,370, egqual to the required contributions for each year.

6. DEFERRED REVENUES

In accardance with Louisiana law, the parish tax collactor remits taxes paid wundar
protest te the individual taxing authorities within the parish. Accordingly., these
funds are ssgregated by the Assassor through the use nf a2 proetest tax account and
recordad as a deferred revenue until a judicial determinztion has basn issuad.

At December 31, 2003. the Assessor has segregated 329,592 in protested taxes. This
amount 1s recorded as a deferred revenue on Statement A,



RAPIDES PARISH ASSESSOR

Alexandria, Louisiana
Notes to the Financial Statemants

(Continued)

7. EXPERDITURES OF THE ASSESSOR PAID
BY THE PARISH POLICE JURY

The assesser’'s office 1s located in the parish courthouse., Expenditures for operation
and maintenance of the parish courthousa, as required by state statute, are paid by the

Rapidags Parish Police Jury and are not included 1in the accompanying financial
stotements.
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Independent Auditor’'s Report Requirad
by Governmant Auditing Standards

The following independent auditor's report 1s presented 1n compliance with Government
Auditing Standsrds, issuad by the Comptroller General of the United 3tates, and the

Louistana Governmental Audit Guide, 1ssued by the Society of Louisiana Certified Publiec
Accountants and the Louisiana Legislative Auditor,.



HEREBIE We. WAY

CETIFIED PUBLIC ACCOUNTANE

55 Terra Avenue
Alexandria, LA 71303
R1B/442-7668

Fax: 318/7442-9480

REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING

BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH
COVERNMENT AUDITING STANDARDS

RAPIDES PARISH ASSESSCOR
Alexandria, Louisiana

I have audited the financial statements of the Rapides Parish Assessor as of December
31. 2003, for the year then ended and have issued my report thereon dated May 7, 2004.
1 conducted my audit in accerdance with generatly accepted auditing standards and the
standards applicable to financial audits contained in Government Auditing Standards,
issued Dy tﬂa Comptroller Gensral of the United States.

Compliance

As part of obtaining rsaconablas sscurance about whather the financial statements are
fraa of matarial misstatesment., | performed tests of 7ts compliance with certain
provisions of laws, reguiations, contracts and grants, noncompliance with which could
have a direct and material effect on the determination of financial statement amounts.
Howavar, providing an opinion on compliance with thoss provisions was not an objective
of my audit and, accordingly. 1 do not express such an opinien., The results of my tésts
disclosed ng instances of noncompliance that are required to be reported under

Sovernment Auditing Standards.
internal Control Over fFinancial Reperting

In planning and performing my audit, [ considered the intarnal control over financial
raporting in order te determine my auditing procedurss for the purpose of expressing
my opinion on the finsncial statements and not to provide assurance on the Tnternal
control over finsncial raperting. My censideration of the internal contrel over
financial reporting would not necessarily disclose all matters in the internal control
sver Tinancial reporting that might be material weaknesses. A material weakness 15 8
condition in which the design or operation of one or more of the internal control
components does not reduce to a ralatively low leval the risk that misstatements 1n
amounts that would be meteriml in relation to the finarmcial statamsnts being audited
may occur and net be detected within 2 timely pericd by employees in the normal course
of performing their assigned functions., I " hoted ne matters invelving the internal

~antrol avar fimaneial reporting and its operation that I considar to be matarial
wgaknesses,
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RAPIDES PARISH ASSESSOR
Alexandria, Louisiansg

Compliance and Internal Control Report
(Continued)

Prior Audit Findings

The audit for the year anded December 31, 2002, disclosed no 1nstances of noncompliance

that were reguired to be reported under Government Auditing Standards or matters
invalving the internsl control over financial reporting and 1ts operation that ware

~onsideraed to be material weaknesses.,

Under Louisiana Revised Statute (LSA-R.S.) 24:513, this report is distributea by the
Louisiama Legislative Auditor as & public document,

hju;ﬂkh-tbtz 244%,

Harbd = H- uﬁ}’
Alaxandria, Louisians

May 7, 2004
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