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Independent Auditors’ Report

Board of Commissioners
Bossier Parish Emergency
Medical Service District

We have audited the accompanying general purpose financial statements of the Bossier Parish Emergency Medical
Service District (the District), a component unit of the Bossier Parish Police Jury, as of and for the year ended
December 31, 1998, as listed in the table of contents. These general purpose financial statements are the
responsibility of the District's management. Our responsibility is to express an opinion on these general purpose
financial statements based on our audit.

We conducted our audit in accordance with generally accepted auditing standards and the standards applicable to
tinancial audits containedin Government Auditing Standards, issued by the Comptroller General of the United States.
Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the
general purpose financial statements are free of material misstatement. An audit includes examining, on a test basis,
evidence supporting the amounts and disclosuresin the general purpose financial statements. An audit also includes
assessing the accounting principles used and significant estimates made by management, as well as evaluating the
overall generat purpose financial statement presentation. We believe that our audit provides a reasonable hasis for

our opinion,

In our opinion, the general purpose financial statements referred to above present fairly, in all material respects, the
financial position of the Bossier Parish Emergency Medical Service District as of December 31, 1998, and the results
of its operations for the year then ended, in conformity with generally accepted accounting principles.

The year 200D supplementary information on page 14 is not a required part of the general purpose financial
statements but 1s supplementary information required by the Government Accounting Standards Board. We have
apphed certain limited procedures, which consisted principally of inquiries of management regarding the methods of
measurement and presentation of the supplementary information. However, we did not audit the information and do
not express an optnion on It. In addition, we do not provide assurance that the District is or will become year 2000
compliant, that the District’s year 2000 remediation efforts will be successfulin whole or in part, or that parties with
which the District does business are or will become year 2000 compliant.



In accordance with Government Auditing Standards, we have also issued a report dated June 7, 1999 on our
consideration of Bosster Parish Emergency Medical Service District’s internal control over financial reporting and our
tests of its compliance with certain provisions of laws, regulations, contracts and grants.

(ool MoK

Cook and Morehart

Certified Public Accountants
June 7, 1999



T TR TR g U TR R e e e e w00 TR T TR TR TR TR TR TR T e el W TR TR TR TR TR TR TR TR TR TR TR TR TR TR TR TR TR TR TR TR TERRRER o TR TR TR TR TR

Bossier Parish Emergency Medical Service District
Combined Balance Sheet - General Fund and Account Groups

December 31,1998
General General
Fixed Long-Term
Assets Dent Total
General Account Account (Memorandum
Fund Group Group Only)
Assets and Other Debits
Cash $§ 263,536 $ $ 263,536
Accounts Receivable:
Assessment - user fee h30,901 630,901
Ambulance fees 12,068 72,068
Accrued Interest /.871 1,877
Investment in fixed assets 474,163 474,163
Amount to be provided for retirement
of general long-term debt - capital leases 79,255 79,255
Total assets $ 874,382 474,163 § 79,255  § 1,427,800
Liabilities, Fund Equity and Other Credit
Liabilities:
Accounts payable $ 2,963 $ $ 2,963
Payroll liabilities 28,951 28,951
Capital lease obligations 79,255 79,255
Total habihities 31,914 79,255 111,169
Fund equity:
Investment in general fixed assets 474,163 474,163
Fund balances:
Unreserved, designated 842,468 ) 842,468
Total fund equity 842 468 474:163 1,316,631
Total liabilities, fund equity and other credit $ 874,362 474,163 § 79,255 § 1,427,800

The accompanying notes are an integral part of this statement.



Bossier Parish Emergency Medical Service District
General Fund

Statement of Revenues, Expenditures, and Changes in Fund Balances
For the Year Ended December 31, 1998

Revenues:
Assessment - user fee 3 39,645
Charges for services -ambulance fees 431,258
Bossier Parish Police Jury - appropriation 2,205
Interest 16,213
Miscellaneous 1,385
Total revenues 990,706
Expenditures:
Current - public safety:
Personal services and related benefits 626,864
Operating services 177,710
Debt service:
Principal 37,002
Interest and other charges 3,594
Capital outlay 96,811
Total expenditures 941,981
Excess of revenues over expenditures 48,725
Other financing sources:
Proceeds capital lease 65,405
Excess of revenues and other sources
over expenditures 114,130
Fund balance at beginning of year 128,338
Fund balance at end of year $ 842,468

The accompanying notes are an integral part of this statement.
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Bossier Parish Emergency Medical Service District
General Fund
Statement of Revenues, Expenditures, and Changes in Fund Balances
Budget (Cash Basis} and Actual
For the Year Ended December 31,1998

General Fund

Vanance -
Favorable
Budget Actual {Unfavorable)
Revenues:
Assessment - user fee S h25,000 $ hb7,780 § 32,780
Charges for services - ambulance fees 425,000 434,237 9,232
Baossier Parish Police Jury - appraopriation 2,250 2,205 (45)
Interest 13,500 8,291 (b,209)
Miscellaneous 1,385 1,385
Total revenues 967,135 1,003,893 36,758
Expenditures:
Current - public safety: -
Personal service and related benefits 621,170 635,149 (13,979)
Operating services 270,375 180,085 90,230
Debt service:
Principal 37,002 37,002
Interest 3,6b88 3,594 (6)
Capital outlay 35,000 31,406 3,594
Total expenditures 967,135 887.236 79 899
Excess of revenues over expenditures 116,657 116,657
Fund balances at beginning of year 128,272 128,272
Fund balances at end of year S 244,929 244,929

The accompanying notes are an integral part

of this statement.
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Bossier Parish Emergency Medical Service District
Notes to Financial Statements
December 31, 1998

Summary of Sigmticant Accounting Policies

The Bossier Parish Emergency Medical Service Uistrict (the District} was created by the Bossier Parish
Policy Jury by Ordinance No. 3266 on August 10, 1993, as provided under the Louisiana Revised Statute
33:8053.1. The Districtis comprised of all the territory located within the Parish of Bossier excluding the
municipality of Bossier City and that portion of the Parish located within the municipality of Shreveport.
The District is governed by a Board of Commissioners, who are appointed by the Bossier Parish Police
Jury. The Board of Commissioners received no compensation during 1998, The District constitutes a
political subdivision of the State of Louisiana and is a component unit of the Bossier Parish Police Jury.
The purpose of the District is to provide ambulance service for the transportation of persons which
necessitate ambulance care and for providing related services.

A. Basisof Presentation

The accompanying general purpose financial statements of the District have been prepared in
conformity with generally accepted accounting principles {GAAP) as applied to governmental units.
The Governmental Accounting Standards Board (GASB) is the accepted standard setting body for
establishinggovernmental accounting and financial reporting principles.

B. Reporting Entity

The District is a component unit of the Bossier Parish Police Jury, the financial reporting entity.
The police jury is financially accountable for the district because it appoints or ratifies a voting
majority of the board and has the ability to impose its will on them.

The accompanying financial statements present information only on the funds maintained by the
District and do not present information on the police jury, the general government services provided
by that governmental unit, or the other governmental units that comprise the financial reporting
entity.

C. Fund Accounting

The District uses funds and account groups to report on its financial position and the results of its
operations. Fund accounting is designed to demonstrate legal compliance and to aid financial
managementby segregating transactionsrelating to certain government functions or activities.

A fund is a separate accounting entity with a self-balancing set of accounts. On the other hand, an
account group Is a financial reporting device designed to provide accountability for certain assets and
iabilities that are not recorded in the funds because they do not directly affect net expendable
available financial resources.

(Continued)




Bossier Parish Emergency Medical Service District
Notes to Financial Statements
December 31, 1898

{Continued]

Funds of the District are classified as governmental funds. Governmental funds account for the
District’s general activities, including the collection and disbursement of specific or legally restricted
monies, the acquisition or construction of general fixed assets, and the servicing of general long-term
debt. Governmentalfunds of the District include:

1. General Fund - the general operating fund of the district and accounts for all financial resources,
except those required to be accounted for in other funds.

2. General Fixed Assets Account Group ~ is used to account for fixed assets used in governmental
fund type operations for control purposes.

3. General Long-Term Debt Account Graup — is used to account for long-term liabilities to be financed
from government funds,

D. Basisof Accounting

The accounting and financial reporting treatment applied to a fund is determined by its measurement
focus. The General Fund is accounted for using a current financial resources measurement focus.
With this measurement focus, only current assets and current liabilities are generally included on the
balance sheet. The operating statement of the General Fund presents increases and decreasesin net
current assets. The modified accrual basis of accounting is used by the General Fund. The District
uses the following practicesin recording revenues and expenditures:

Revenues

The assessment - user fees are recorded in the year the assessment is due and payable. The
assessment is made on a calendar year basis and attach as an enforceable lien and become due
and payable on the date the tax rolls — assessments are filed with the recorder of mortgages. The
assessment - user fees become delinguent if not paid by December 31st of each year.

The ambulance fees are recorded when susceptible to accrual, i.e., both measurable and available.

Interest income on demand and time deposits are recorded when the interest has been earned and
the amount is determinable.

All other revenues are recorded when the Districtis entitled to the funds.

(Continued])



Bossier Parish Emergency Medical Service District
Notes to Financial Statements
December 31, 1998
(Continued)

Expenditures

Expenditures are generally recognized under the modified accrual basis of accounting when the
related fund liability is incurred.

Budgets

The District follows these proceduresin establishing the budgetary data reflectedin these financial
statements:

A budget for the ensuing year is prepared prior to December 31 of each year and is made
avatlable for public inspection at least fifteen days prior to the beginning of each fiscal year. The
proposed budget is prepared on the cash basis of accounting. The budget is established and
controlled by the board of commissioners at the object level of expenditure. Approgpriationslapse
at year-end and must be reappropriatedfor the following year to be expended. All changes in the
budget must be approved by the board of commissioners. There was one budget amendment
during the year ended December 31, 1998, which is reflected in the budgetary comparisons
included in the accompanying financial statements.

The budget comparison statement included in the accompanying financial statements includes the
original adopted budgets and all subsequent amendments. The following schedule reconciles

excess (deficiency) of revenues and other sources over expenditures and other uses on page 5
(budget basis) with the amounts shown on page 4 (GAAP basis):

General Fund
1998

Excess (deficiency) of revenues and other
sources over expenditures (budget basis) 3 116,657
Adjustments:

Revenue accruals-net ( 13,188)

Expenditures accruals-net 10,681
Excess (deficiency) of revenues and other
sources over expenditures {GAAP basis) $ 114130

(Continued)



Bossier Parish Emergency Medical Service District
Notes to Financial Statements
December 31, 1998
(Continued)

F. Encumbrances

Encumbrance accounting is employed as an extension of the formal budgetary process. Under this
method, purchase orders, contracts, and other commitments for the expenditure of monigs are
recorded in order to reserve that portion of the applicable appropnation. Any encumbrances
outstanding at year end are reported as reservations of fund balances since they do not constitute
expendituresor liabilities. There were no encumbrancesoutstanding at December 31, 1998.

5. Cash and Cash Equivalents

Cash includes amounts in interest-bearing demand depaesits, and time deposits. Under state law, the
district may deposit funds in demand depesits, interest-bearing demand deposits, money market
accounts, or time deposits with state banks arganized under Louisiana law or any other state of the
United States, or under the laws of the United States.

H. Fixed Assets

Fixed assets are recorded as expenditures at the time purchased or constructed, and the related
assets are capitalized (reported) in the general fixed assets account group. Public domain or
infrastructures are not capitalized. No depreciation has been provided on general fixed assets. All
fixed assets are valued at historicalcost or estimated cost if historical cost is not available.

. Compensated Absences

Emplayees of the District earn from five to ten, 24 hour shifts of vacation kave each year, depending
on their lengths of service, and five, 24 hour shifts of sick leave. Upon separation of employment, an
employee will be paid for accrued, unused vacation leave. Accumulated sick leave is forfeited upon
separation of employment.

Al December 31, 1998, the amount of accumulated employee leave benefits is not material;
therefore, the liability for compensated absences has not been included in the accompanying financial
statements. The cost of leave privileges, computed in accordance with the above codification, Is
recognized as a current-year expenditure when leave is actually taken.

J. Long-Term Ubligations

Long-term ohligations expected to be financed from governmental funds are reported in the general
long-term debt account group. Expenditures for principal and interest payments for fong-term
ohligations are recognizedin the governmental funds when due.

(Continued)



Bossier Parish Emergency Medical Service District
Notes to Financial Statements

December 31, 1998

K. Total Columns on Combined Statements

Total columns on the statements are captioned Memorandum Only to indicate that they are presented
only to facilitate financial analysis. Data in these columns do not present financial position, results of
operations, or changes in financial position in conformity with generally accepted accounting
principles. Neitheris such data comparable to a consolidation.

L. Assessment— User Fee

A primary revenue source Is the user fee assessed by the District. The District is authorized to levy a
user fee not to exceed $36.00 per year to assess persons owning each residential or commercial
structure located wholly or partly within the boundaries of said District.

M. Use of Estimates

Management uses estimates and assumptions in preparing financial statements. Those estimates
and assumptions affect the reported amounts of assets and liabilities, the disclosure of contingent

assets and liabilities, and reported revenues and expenses. Actual results could differ from those
estimates.

(2)  Cash and Cash Equivalents

At December 31, 1998, the District has cash and cash equivalents (book balances) totaling $263,536, in
interest bearing demand depostts.

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the
resulting bank balances) must be secured by federal depositinsurance or the pledge of securities owned by
the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must
at all times equal the amount on deposit with the fiscal agent. These securities are held in the name of the
pledging fiscal agent bank in a custodial bank that is mutually acceptable to both parties. At December

31, 1998, the District had $294,200 in deposits (coltected bank halances). These deposits are secured
from risk by $194,200 of federal deposit insurance and $100,000 of piedged securities held by the
custodial bank in the name of the fiscal agent bank {GASB Category 3).

Even though the pledged securities are considered uncollateralized (Category 3} under the provisions of
GASB Statement No. 3, Louisiana Revised Statue 39:1229 imposes a statutory reguirement on the
custodial bank to advertise and sell the pledged securities within ten days of being notified by the District
that the fiscal agent has failed to pay deposited funds upon demand.

(Continued)
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Bossier Parish Emergency Medical Service District
Notes to Financial Statements

December 31, 1998
(Continued)

(3)  Changesin General Fixed Assets

The changes in general fixed assets for 1998 are as follows:

Balance Balance
January 1, December 31,

1998 Additions Deductions 1998
Vehicles $ 231,646 § 81,320 §{ 20,0000 $§ 292,966

Building and

Dffice Equipment 113,055 2,943 115,998
Medical 46,517 10,037 ( 2,088} h4,466
Communication Eouipment 8,730 2511 ( H08) 10,733

$§ 390948 § 96811 8 22596} § 474163

(4)  Changesin General Long-Term Debt

The followingis a summary of capital lease transactions of the Bossier Parish Emergency Medical Service
District for the year ended December 31, 1938:

Balance Balance
December 31,
December 31,
| 199/ Additions Payments 1348
Capital Lease -
Obligations $ 50852 § 65405 $({ 37002 §$ 79255
{Continued)
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Bossier Parish Emergency Medical Service District

Notes to Financial Statements
December 31, 1998

(Continued)

Capital Lease Obligations at December 31, 1898 are comprised of the following three agreements:

Agreement dated August 1, 1994 for the lease—purchase of two
ambulances totaling $97,646; due in 60 monthly payments of
$1,911; effectiveinterest rate of approximately 6.75% $ 11,247

Agreement dated October 17, 1994 for the lease-purchase of
an ambulance totaling $48,823; due in 60 monthly payments
of $962; effective interest rate of approximately 7.05% /7,499

Agreement dated August 25, 1998 for the lease—purchase of
an ambulance totaling $65,405; due in 48 monthly payments

of $1,529; effectiveinterest rate of approximately5.75% 60,509
Total capital lease obligations at December 31, 1998 $ 79255

Future minimum lease payments under capital lease obligations outstanding at December 31, 1998, are as
follows:

Year Ending

December 31, Principal Interest Total
1999 34,007 3,503 37,510
2000 16,162 2,180 18,342
2001 17,117 1,226 18,343
2002 11,969 260 12,228

$ 79255 $ 7,169 $ 86424

whl w%:

Dperating Lease

The District leases space for housing an ambulance and full-time employees at the Central Fire Station -
Benton Fire District #4 under an operating lease. l.ease payments on this space for the year ended
December 31, 1998 was $2,040.

There are no commitments under this operating lease in excess of one year.

(Continued)
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Bossier Parish Emergency Medical Service District
Notes to Financial Statements
December 31, 1998

(Continued)
Pension Plan

Substantially all employees of the Bossier Parish Emergency Medical Service District are members of the
Parochial Employees Retirement System of Louisiana (System), a cost-sharing, multipleemployer defined
benefit pension plan administered by a separate board of trustees. The System is composed of two
distinct plans, Plan A and Plan B, with separate assets and benefit provisions. All employees of the
District are members of Plan A.

All permanent employees working at least 28 hours per week who are paid wholly or in part from District
funds are eligible to participate in the System. Under Plan A, employees who retire at or after age 60
with at least 10 years of creditable service, at or after age 55 with at least 25 years of creditable service,
or at any age with at least 30 years of creditable service are entitled to a retirement benefit, payable
monthly for life, equal to 3 percent of their finalaverage salary for each year of creditable service.
However, for those employees who were members of the supplemental plan only before January 1, 1880,
the benefit is equal to one percent of finataverage salary plus $24 for each year of supplemental-plan-only
service earned before Janvary 1, 1980. Final-average salary is the employee’s average salary over the 36
consecutive or joined months that produce the highest average. Employees who terminate with at |least the
amount of creditable service stated above and do not withdraw their employee contributions may retire at
the ages specified above and receive the benefit accrued to their date of termination. The System also
provides death and disability benefits. Benefits are established or amended by state statute.

The System issues an annual publicly available financial report that includes financial statements and

required supplementary information for the System. That report may he obtained by wnting to the
Parochial Employees' Retirement System, Post Office Box 14619, Baton Rouge, Louisiana 70888-4619,
or by calling (504) 928-1361.

Under Pian A, members are required by state statute to contribute 9.5 percent of their annual covered
salary and the District is required to contribute at an actuarially determined rate. The currentrateis /.75

percent of annual covered payroll. Contributions to the System alse include one-fourth of one percent
(except Orleans and East Baton Rouge Parishes) of the taxes shown to be collectible by the tax rolls of
each parish. These tax dollars are divided between Plan A and Plan B based proportionately on the
salaries of the active members of each plan. The contribution requirements of plan members and the
District are established and may be amended by state statute. As provided by Lowisiana Revised Statute
11:103, the employer contributions are determined by an actuanal valuation and are subject to change
each year based on the results of the valuation for the prior fiscal year. The District's contributions to the
System under Plan A for the year ending December 31, 1998, 199/ and 1996 were $37,172, $41,966
and $34,251, respectively, equal to the required contributions for each year.

13
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Bossier Parish Emergency Medical Service District
Supplementary Information Schedule
Year 2000 Disclosure
(Unaudited)
December 31, 1988

The year 2000 issue is the result of shortcomings in many electronic data processing systems and other
electronic equipment that may adversely affect the government’s operatiens as early as fiscal year 1839. The
District has completed an inventory of computer systems that may be affected by the year 2000 issue that are
critical to conducting operations of the emergency medical service district’s office. Management of the District
has identified the following system that might require 2000 remediation: the emergency response system.
Management of the emergency medical service district has contacted outside vendors for remediation, testing

and validation. The approximate cost for updating the emergency response system is expected to be an
insignificantamount. The anticipated validation date is before December 31, 1998.

14
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Report on Compliance and on Internal Control Over Financial
Reparting Based on an Audit of Financial Statements
Performed In Accordance With Government Auditing Standards

To the Members of the

Board of Commissioners

Bossier Parish Emergency
Medical Service District

We have auvdited the financial statements of Bassier Parish Emergency Medical Service District as of and for the year
ended December 31, 1998, and have issued our report thereon dated June 7, 1999, We conducted our audit in
accordance with generally accepted auditing standards and the standards applicable to financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States.

Compliance

As part of obtaining reasonable assurance about whether Bossier Parish Emergency Medical Service District's
financial statements are free of materiaf misstatement, we performed tests of its compliance with certain provisions
of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the
determination of financial statement amounts. However, providing an opinion on compliance with those provisions
was not an objective of our audit and, accordingly, we do not express such an opinion. The resuits of our tests
disclosed no instances of noncompliance that are required to be reported under Government Auditing Standards.

_——————— e e erEe

In planning and performing our audit, we considered Bossier Parish Emergency Medical Service District’s internal
control over financial reporting in order to determine our auditing procedures for the purpose of expressing our
opinion on the financial statements and not to provide assurance on the internal control over financial reporting.
Bur consideration of the internal control over financial reporting would not necessarily disclose all matters in the
internal control over financial reporting that might be material weaknesses. A material weakness is a condition in
which the design or operation of one or mere of the internal control components does not reduce to a relatively
ow Jevel the rnisk that misstatements in amounts that would be material in relation to the financial statements
yeing audited may occur and not be detected within a timely period by employees in the normal course of
rerforming their assigned functions. We noted no matters involving the internal control over financial reporting and
Its operation that we consider to be material weaknesses.
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This report is intended solely for the information and use of management and others within the organization and is not
intended to be and should not be used by anyone other than these spectfied parties.

(g

Cook & Morehart
Certified Public Accountants
June 7, 1999
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Bossier Parish Emergency Medical Service District
Summary Schedule of Audit Findings
December 31, 1998

Corrective Action Plan for Prior Year Audit Findings

Reference No.:

Descriptionof Finding:

Corrective Action Taken:

Compliance Finding No. 97-1

The District did not adopt the 1997 budget in accordance with state law. The
original budget was not adopted at least fifteen days prior to the beginning of the
fiscal year.

Bossier Parish Emergency Medical Service began to endure budget difficulties
during 19986. Due to these budget difficulties, the Board of Commissioners
discussed closing one of the four emergency medical locations to reduce
expenditures. The Board of Commissioners did indeed decide to close one of the
four locations, which caused a budget revision. However, the Bossier Parish Police
Jury intervened and reimbursed Bossier Parish Emergency Medical Service for past
debts, which secured required funding to allow Bossier Parish Emergency Medical
to continue operating four locations until the beginning of 1998, which alse, caused
another budget revisiont. Due to ali the budget revisions, the final 1997 revised
budget was not advertised until September 21, 1997. Bossier Parish Emergency
Medical Service does understand that we should have advertised the 1997 budget
fifteen days prior to the beginning of the fiscal year and has done that with the
19988 budget. The Board of Commissioners has made corrective plans to advertise
the upcoming budget according to the state law concerning the local budget act.

The 1998 budget was adopted in accordance with state law.

Corrective Action Plan for Current Year Audit Findings

There were no findings or management letter comments for the current year audit for the year ended

December 31, 1998.
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