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Rosie B. Harper
Cenrtified Public Accountant

141 DeSiard Street Suite 305
Monrtoe, Lomsiana 71200

i I
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Phone (318)-387-8008
Fax {318)-387-0806

INDEPENDENT AUDITOR’S REPORT

T'o the Board of Directors of
Novicc House, Incorporated
Monroe, f.ouisiana

I have audited thc accompanying statement of financial position of Novice Housc,
Incorporated (a nonprofit organization) as of June 30, 1998 and the related statcments
of activities, cash flows, and {unctional expenses for the year then ended. These financial
statements are the responsibilily of the Organization’s management. My responsibility 1s
to express an opinion on these financial statements based on my audit.

I conducted my audit in accordance with generally accepted auditing standards and the
standards applicable to financial audits contained 1 Government Auditing Standards,

issued by the Comptroller General of the United States. Those standards require that 1
plan and perform the audit to obtain reasonable assurance about whether the {inancial

statements are frce of matcrial misstatement. An audit includes examining, on a test basis,
cvidence supporting the amounts and disclosures in the financial statements. An audy
also includes assessing the accounting principles used and significant estimates made by
management, as well as evaluating the overall financial statement presentation. I belicve
that my audit provides a recasonable basis for my opinion.

In my opinion, the financial statements referred to above present fairly, 1in all maierial
respects, the financial position of Novice House, Incorporated as of June 30, 1998, and
the changes 1n its net assets and its cash flows for the year then ended in conformity with
gencrally accepted accounting principles.

My audit was conducted for the purpose of forming an opinion on the {inancial
sltatements taken as a whole. The supplemental information and schedules are presented
for purposes of additional analysis and is not a required part of the basic financial
statements. Such information has been subjected to the auditing procedures applied in the
audit of the basic financial statements, and, in my opinion, is fairly stated in all materjai

respects in relation to the basic financial statements taken as a whole.
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Rosic D. Harper
Certified Public Accountant

Monroe, Louisiana
September 10, 1998
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NOVICE HOUSE, INCORPORATED
Siatement of Financial Position

June 30, 1998

Assets

Cash and cash equivalents
Grant and contract receivable

Food Inventory
Property, plant, equipment

Total Assets

1.iahilities and Net Assets

1.1abilities:
Accrued Liabilities

Total liabilities
Net Assets:
Unrestricted:
Operating
Investment in Fixed assets
Total unrestricted

Temporarily restricted:

Total net assets

Total liabilities and net assets

Sce accompanying notes to financial statements.

$

6,492
22.409
700
33.750

63,35]

54,229

54,229

(25,309)
33,750

R.44)

681

9,122

63,351

Statemcent A



NOVICE HOUSE, INCORPORATED
Statement of Activitics
For the Year Ended
June 30, 1998

UNRESTRICTED NET ASSETS
Contributions
Other revenues
T'otal other support

TOTAL UNRESTRICTED SUPPORT
Net assets released from restrictions

Restiictions satisfied by payients
TOTAL UNRESTRICTED SUPPORT AND
RECLASSIFICATION

Expcenscs
General and administrative expenscs
Program cxpense
‘T'otal expenses
Change 1 vnresiricled nel assets

TEMPORARILY RESTRICTED NET ASSETS

Grants and contracts
l.ocal
State
Federal
Other revenuc
Net assets refeased from restrictions
Restrictions satisfied by payments
Change n temporarily restricled net assets

Net asscts as of beginning of year

Other changes in unstricted net assets
Investment 1n fixed assets
Prior Period Adjustiment

Total other changes 11 net assets

Net assels as of end of year

Sce accompanying notes to financial statements.

[,340

j, 540

———— -

310,407

311,804

-y g w— ik

123,734

TR L .

v | '
320,400

(15,622)

302,958
8,185

1,346

203,695

—— e —

9,122

178

23,885
23,885

Siatranent B

_(310.462)
6%)



NOVICE HOUSE, INCORPORATED
Statement of Cash Flows
For the Year Ended
June 30, 1998

Operating activities

Change in net assets

Adjustments to reconcile change in net assets to net

cash provided by operating activities:
Decrease (increase) in accounts receivable
Decrease (increase) in grants and contracts receivable
Decrease (increase) in inventories
Increase (decrease) in accounts payable/accrued liabilities
Increase (decrease) in deferred income
Prior period adjustment
Total adjustments

Net cash provided by operating activities

Cash and cash equivalents as of beginning of year
Cash and cash equivalents as of the end of year

See accompanying notes to financial statements.

Statement C

All ]j":unds
$(14,941)

6,714

(700)
46,589

(37,524)
15,079
138

6,354

§ 6,492
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NOVICE HOUSE, INCORPORATED
Statement of Functional Expenses
IFor the Year Ended
June 30, 1998

Personnel Costs
Salaries and wages
Payroll 1axes and other fringe benefits
Total personnel costs

Other expenses
Food Supplies
Operating Services
Operating Supphies
Other Expenses
Personnel Travel
Professional Services

Total other expenses

Total Yunctional Expenses

See accompanying notes to financial statements.

General
and
Administrative

51,991
5218

57 209

L]

46,385
4,304
6,352
2,116
7.371

66,528

123,737

_ —_— — -

Program
Services

160,376
16,723
177.099

3,138
10,447
12,824

11

174

_——— e e —_— —

Statement P

Total
Expenses

26,594

203,693

212,367
21,94)
234 308

3,138
56,832
17,128

6,363

2.116

7.545

93,122

327.430
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Novice House, Incorporated
Monroe, Louisiana

Notes to the Financial Statement
As of and for the Year Iinded June 30, 1998

NOTE A-SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Nature of Opcrations

The Novice House, Incorporated 1is a private non-profit organization domiciled in the
Statc of Louisiana at Monroe, L.ouisiana. The Organization is recognized as a tax exempt
(non-profit) organization under scction 501 (c¢) (3) of the Internal Revenue Service Code,
The primary objective of the Organization is to provide shelter care for pre-adjudicated
juveniles. The Organization i1s governed by a Board of Directors consisting of twelve
(12) members. The Board Members receive no compensation.

Basis of Accounfing

The financial statements of the Organization have becen prepared on the accrual basis of
accounting and accordingly reflect all significant receivables, payables, and other

liabilities.

Basis of Presentation

For the period ending June 30, 1998, the Organization followed the provisions of
Statement of Financial Accounting Standards No. 117, Financial Statements of Not-for-
Profit Organizations. Statement No. 117 requires the Organization to distinguish
between contributions that increase permanently restricted net asscts, tcmporarily
restricted net assets, and unresiricted net assets. [t also requires recognition of
contributions, including contributed services meeting certain criteria, at fair values.
Statement No. 117 establishes standards for general purpose external financial statements
of not -for-profit organizations and require a statcment of {inancial position, a statement
of activities, and a statement of cash flows.

Revenue Recognition

Revenue and public support consists mainly of federal and private grants, fundraising,
and contributions. Contributions of cash and other asscts are reported as permanently
restricted or temporarily restricted if they are received with donor restrictions or
restrictions designated by the governing board. All donor-restricicd support is reporied as
an increase in temporarily or permanently restricted net assets, depending on the




Novice louse, Incorporated
Monroe, Louisiana
Notes to the Financial Statements (Continued)

Page 2

naturc of the restriction. When a restriction expires (that is , when a stipulated time
restriction ends or the purpose restriction is accomplished), temporarily restricted net
assets are reclassified to unresiricted net assets and reported 1n the stalement of activitics
as net asscts rcleased from restrictions. Contributions are considered to be unrestricted
unless restricted by the donor.  All assets over which the Board of Directors have

discretionary control have been mcluded in the General Fund.

IKstimates

The preparation of financial statements in conformity with generally accepted accounting
principles requires the use of management’s estimates. Accordingly, actual results could
differ from thosc cstimates.

Pension Plan

The Organization has a pension plan which is maintained by Legg Mason Wood Walker,
Incorporated. The Plan providcs pensions {or eligible employecs and benefits for the
qualified survivors of deccased employees and some retirees. The effective date of the
Novice House Pension Plan was July 1, 1993, Participants are {ull time employees of
Novice House and who meet the following requirements:

. Have attained the age of 21,

2. Have completed at least six (6) months of service.

Budget Practices

The Organization prepares program budgets for the DOC, Urban, and Church-bascd
Tutorial funds which 1s approved by the Board of Directors. Since budgets are not required
or prepared for the School Lunch and General Fund, a comparative statement was not
presented {or the School Lunch and General Fund. Based on the board approved budgets,
“budgeted and actual” comparative statements are presented as supplemental information
for the DOC , Urban and Church-based Tutorial Funds. A comparative statement is not
presented for the Youth-at-Risk fund because this fund had no budget or activity for the

period ending June 30, 1998.



Novice House, Incorporated

Monroe, Louisiana
Notes to the Financial Statements

Page 3

Cash and Cash Equivalents

The Organization considers all highly liquid investments with a maturity of iwciv..
months or Jess when purchased {o be cash equivalents. Cash and cash equivalents 1o
purposes of the statement of cash flows exclude permanently restricted cash and cash
cquivalents. Under state law, the agency may deposit funds in demand accounts, inicii i
bearing accounts, money market accounts, or time deposits with state banks organized
under Louisiana law and national banks having their principal offices in Louisiana.

Propcerty, Plant, and Equipment

The Organization records donations of property, plant and equipment as support at thei
fair valuc. Such donations are rcported as unrestricted support unless the donor has
resirictcd the donated asset for a specific purpose. Assets donated with explicii
restrictions regarding their use and contributions of cash that must be used to acquurc
property and equipment are reported as restricted support. Absent donor stipulations
regarding how long those donated assets must be maintained, the Organization reports
expirations of donor restrictions when the donated or acquired assets are placed in service
as instructed by the donor. Assets purchased by the Organization are recorded at cosfs,

No depreciation is recorded on assets because all acquisitions of property, plant and
equipment are expensed in the year of acquisition as capital outlay. The value of the assets
arc reflected on the statement of financial position at cost as Property, Plant and Equipment
under assets, and an equal amount is reflected as Investment in Fixed Assets under net

assets.

Compensated Absences

Employees become eligible for one day of sick leave for each month’s work until a
maximum is reached. Days of sick leave used shall be deducted from the total carned. Sick

leave may be accumulated 1o a maximum of thirty (30) working days (depending of the
number of years an employee bas been employed at the shelter). A liability for
compensated absences is not reflected in the financial statements because the amounts are

considered immaterial for the purposes of this report.

10
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Novice House, Incorporated
Monroe, I.ouisiana
Notcs to he Financial Statements(Continued)

Page 4

Total Columns

Total columns are presented to facilitate financial analysis. Data in these columns do not
present {inancial position or results of operations and changes in net assets in confonily

with generally accepted accounting principles.
consolidation.

NOTE B-CASIH

Neither is such data comparable o &

IFor the period ending June 30, 1998, the Organization had the following cash and no cash

cquivaicnts:

Unrestricted
Checking
Temporarily Restricted
Checking
Total Cash

NOTIE C-GRANTS AND CONTRACTS RECEIVABLE

$ 1,320

$5172
§ 6,492

For the period ending June 30, 1998, the Organization had the following grants and

contracts receivables:

State of Louisiana Department of Public Safety
State of Louisiana Department of Education

School Lunch Program
Church Based Tutorial Program

Total Grants and Coniracts Receivables

NOTE D-PROPERTY, PLANT, AND EQUIPMENT

$ 16,361

2,006
4,042

$ 22,409

A summary of changes in properly, plant and equipment for the year ended June 30, 1296 is

as follows:
Beginning End
of Period Additions Deletions Adjustment  of Period
1998 10,342 - - 23,408 33,750

11

—_— — — — — =



Novice House, Incorporated

Monroe, J.ouisiana

Notes to the Financial Statement(Continued)
Page 5

A prior period adjustment was made to eliminate accumulated depreciation of $23,408
because the Organization had not recorded depreciation expense in prior periods. The.
Organization expenses all acquisition for property, plant, and equipment in the ycar o}
acquisition.

NOTE-E ACCRUED LIABILITIES

. - Ll El

Accounts Payable $ 15,397
Overdraft Protection 8,367
Credit Line Payable 12,664
Due to State of Louisiana 1Y
Salaries Payable 8,96¢
Other Payroll Payables 7,157
Workman’s Comp Payable 1,656
Total Liabilities $ 54, ?2<}ﬂ_

——r— e ———_—

‘The credit line payable is an unsecured liability with Central Bank which has an outsianding
balance of $ 12,664 at an intcrest rate of 11.25%.

NOTE-F-PRIOR PERIOD ADJUSTMENT

During the period ending June 30, 1998, the organization accounted for proceeds from the
State of Louisiana Department of Safety and the Louisiana Governor’s Office of Urban
Affairs in separate funds, the DOC Funds and the Urban Fund lespcctwely Previous ha}
the transactions accounted for in the DOC and Urban Funds were recorded in the Cic,,

Fund. The following prior period adjustments (net) resulted to nct assets:

_ FUNDS _ADJUSTMENTS
General $ (5,905)
DOC 30,346
Urban 815
School Lunch (1881)
Youth at Risk 510
Total $ 23,885

12
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Novice House, Incorporated

Monroe, I.ouisiana

Notes to the Financial Statement(Continued)
Page 6

NOTE-G-LEASES

For the year ended June 30, 1998, the Organization had two operating leases, $500 per

month for the administrative building Jocated at 800 Standifer Sirect and $1500 pe;
month for the shelter building located at 806 Standifer street

NOTE H-PENSION PLAN

For the period ending June 30, 1998, the Organization’s pension plan had total plan assets
of $ 1,126, seventeen cligible participants, and one participant with an account balance.
No dcposits were made to the pension plan during the audit period. All employees of the
Organization are members of the Social Security System. In addition to the employeces
contribution of 7.65%, the Organization contributes an equal amount to the Social
Sccurity System. During the period ending June 30, 1998, the Organization paid

$ 15,876 mto the Social Sccurity System.

13



Rosie D. Harper
Certified Public Accountant

141 DeSiard Street Suite 305
Monroe, Louisiana 71201

—

Phone (318)-387-8008
Fax (318)-387-0806

REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL
REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To: The Board of Directors
Novice House, Incorporated
Monroe, Louisiana

I have audited the financial statements of Novice House, Incorporated as of and for the years
cnded June 30, 1998, and have 1ssued my report thereon dated September 10, 1998, 1 conducted
my audit in accordance with gencrally accepted auditing standards and the standards applicable
to financial audits contained in Government Auditing Standards, issued by the Comptroller

General of the United States.

Compliance
As part of obtaining reasonable assurance about whether Novice House, Incorporated financial

statements are frce of material misstatement, 1 performed tests of 11s compliance with cerlain
provisions of laws, regulations, contracts and grants, noncompliance with which could have a
direct and material effect on the determination of financial stalement amounts. However,
providing an opinion on compliance with those provisions was not an objective of my audit and,
accordingly, I do not express such an opinion. The results of my fests disclosed no instances of
noncompliance that arc required to be reported under Government Auditing Standards.

internal Control Over Financial Reporting

In planning and performing my audit, I considered Louisiana Coalition for Literacy internal
control over financial reporting in order to determine my auditing procedures for the purpose of
expressing my opmion on the financial statements and not to provide assurance on the internal
control over f{inancial reporting. A material weakness 1s a condition in which the design or
opecration of one or more of the internal control components does not reduce to a relatively low
level the risk that misstalements in amounts that would be material in relation to the financial
statements being audited may occur and not be detected within a fimely period by employces in
the normal coursc of performing their assigned funciions. My consideration of the internal
control over financial reporting would not necessarily disclose all matters in the internal control
that might be reportable conditions and, accordingly, would not nccessarily disclose all
reportable conditions that are also considered to be material weaknesses.

14
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The results of my tests disclosed no instances of material weaknesses that are requirced to be
reported under Government Auditing Standards.

This report 1s intended for the information of the legislative auditor , management and federal
awarding agencics and pass-through entities, However, this report is a matier of public record
and 1ts distribution is not limited.

Rosie D. Harper
Certified Public Accountant

Scptember 10, 1998
Monroe, Loulsiana

15
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Rosie D. Harper
Gertified Public Accountant

141 DeSiard Street Suite 305
Monroe, l.owmsiana 71201

'hone (318)-387-8G08
I'ax (318)-387-0806

INDEPENDENT AUDITOR'S REPORT ON SCHEDULE OF FEDERAIL AWARDS

To the Board of Directors
Novice House, Incorporated
Monroe, L.ouisiana

I have audited the financial statements of Novice House, Incorporated (a nonprofit
organization) as of and for the year ended June 30,1998 and have issued my report
thereon dated September 10,1998. These financial statements are the responsibility of the
Organization’s management. My responsibility 1$ to express an opinion on these basic
financial statements bascd on my audi.

I conducted my audit in accordance with generally accepted auditing standards,
Government Auditing Standards, issued by the Comptroller General of the United States,
and the provisions of Office of Management and Budget (OMB) Circular A-133, "Audits
of Institutions of Higher Education and Other Nonprofit Institutions.” Those standards
and OMB Circular A-133 require that I plan and perform the audit to obtain reasonable
assurancce about whether the financial statements are free of material misstatement. An
audit includes examining, on a test basis, evidence supporting thc amounts and
disclosures in the financial statements. An audit also includes assessing the accounting
principles used and significant estimates made by management, as well as evaluatling the
overall {inancial statement presentation. I believe that my audit provides a recasonable
basis for my opinion.

My audil was conducted for the purpose of forming an opinion on the basic financial
statements of Novice House, Incorporated taken as a whole. The accompanying Schedule
of Federal Awards 1s presented for purposes of additional analysis and is not a required
part of the basic financial statements. The information in that schedule has bcen
subjected to the auditing procedures applied in the audit of the basic financial statements
and, in my opinion, is fairly presented in all material respects in relation to the basic
{inancial statecments taken as a whole.

Rosie D. Harper
Certified Public Accountant

Monroe, Louisiana
September 10, 1993

16
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Schedule 1

NOVICE HOUSE, INCORPORATED
Monroe, Louisiana

SCHEDULE OF FUND DESCRIPTIONS

As of and for the Years Ended June 30, 1998

GENERAL FUND

All assets over which the Board of Directors has discretionary control have been included
in the general Fund,

DOC FUND

The DOC Fund 1s used to account for proceeds from The State of Louisiana Dcpartment
of Public Safety for providing a regional shelter 1o preadjudicated juveniles.

URBAN FUND

The Urban Fund 1s used to account for grant proceeds from The Statc of Louisiana’s
Governor’s Office of Urban Affairs and Development for providing regional shelter to
preadjudicated juveniles.

CHURCH-BASED TUTORIAL FUND

The Church-bascd Tutorial Fund is used to account for grant proceeds from The State of
Louisiana De¢partment of Education for providing summer-enrichment and instructional

camp in basic academic skills and providing after-school tutorial services.

SCHOOL LUNCH FFUND

The School Lunch Fund 1s used to account for grant proceeds for the State of Louisiana
Department of Education for providing nutritionally adequate food service program to

cligible participants.
YOUTH AT RISK FUND

The Youth-at- Risk Fund is used to account for grant proceeds from the Louisiana
Department of Education to provided counseling services to juveniles and their familics
to help them understand the laws periaining to the juventile system. This fund had no
activity for the period ending June 30, 1998,

18
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NOVICE HOUSE, INCORPORATED

Statement of Activities -Budget to Actual

DOC Fund

For the Year Endcd June 30, 1998

Revenue
Grants and contracis
Other Income
Total revenue

Personnel Costs
Salaries and wagces
Payroll taxes and other fringe benefits
Total personnel costs

Other . Expenses
Personncl Travel
Operating Services
Professional Services
Opecrating Suppplics

Total other expenses
Total expenses

Change in net assets

23

Budgeted

Actual

189,397

189,617

Schedule 6

Variance |

(220)

-

189,397

127,420
21,076

189,617

126,624
13,317

148,496

644
27.376
3,446
0,435

139,941

644
35,439
3 446
10,147

(220)

796
7,759

40,90]

49,676

8.555

(8.063)

(712)

(8,775)

189,397

189,617

(220}




NOVICE HOUSE, INCORPORATED

Urban Fund

Statement of Activitics -Budget to Actual
For ithe Year Ended June 30, 199%

Revenue
Grants and receivables

Other Income
Total revenue

Personnel costs
Salaries and wages
Payroll taxes and other fringe benefits
Total personnel costs

Other expenses
Personnel travel

Operating services
Operating supplies

Total other expenses
Total expenses

Change in net assets

Budgeted

Actual

Schedule 7

Variance

100,000

100,000

[—

100,000

65,383
8 431

100,000

66,268
7,600

(885)
831

73,814

506
21,774
3,906

73,808

676
19,233
6,223

(54)

(170)
2 541
(2,317)

26,186

26,132

54

100,000

100,000
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NOVICE HOUSE, INCORPORATED

_ ™ e e e—— e—— e— e—

Church-Based Tutorial Fund

Statement of Activities -Budget to Actual

For the Year Ended June 30, 1998

Revenue
Grants
Other Income
Total revenue

Personnel Costs
Salaries and wages
Payroll taxes and other fringe benefits
Total personnel costs

Other expenses
Supplies
Total other expenses

Total expenses

Change in net assets

25

Budgeted

15,188
1,215

16,403

14,460
1,596

16,056

347

347

16,403

Actual

13.341

1,346

Schedule 8

Variance

1 847
(131)

14,687

13381
1,024

1,716

1,079
572

14405

282

1,651

65

282

14 687

65

1,716




Month

July-97
Angust-97
September-97
October-97
November-97
December-97
January-98
February-98
March-98
April-98
May-98
Junc-98

Total

— — — — — — — — — — —

NOVICE HOUSE, INCORPORATED
School Lunch Program

June 30, 1998

Schedule of Parlicipation and Reimbursement

Schedule 9

LUNCH
Numberof $ 1.71 Total 0.20
Freec Meals Rate Mcals Rate
145 247 .95 145 29.00
126 215.46 126 25.20
213 364.23 213 42.60
248 424 .08 248 49.60
235 401.85 235 47.00
109 186.39 109 21.80
183 312.93 183 36.60
257 439 47 257 51.40
229 391.59 229 45.80
188 321.48 188 37.60
273 466,83 273 54.6(
219 374.49 219 43.80
242500 4,146.75  2,425.00 485.00

Tota
Total

Remmbursement Recetved
Eligible Reimbursement
Overpayment by State of Louisiana
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BREAKFAST
Numberof $ 1.05 Total
Free Meals Ratc Eﬂimlmrﬁmncnt
148 154.66 431.6]
123 128.54 369.20
213 222.59 $629.42
256  267.52 741.20
235 245.58 694.43
112 117.04 325,23
182 190.19 539.72
256 267.52 758.39
222 231.99 006938
190 198.55 557.63
273 285.29 806,72
213 222.59 640.88
2.423.00 2.532.04 7.163.79
7.182.90
(7,163.79)
19.11




SCHEDULE 10

NOVICE HOUSE, INCORPORATED
Monroe, LLouisiana
Schedule of Federal Financial Assistance
For the Year Ended June 30, 1998

RECEIPTS
FEDERAL OR
SOURCE OF FEDERAL ASSISTANCE C.F.D.A. REVENUE DISBURSEMENTY
AGENCY NUMBER RECOGNIZED EXPENSES
UNITED STATES DEPARTMENT OF AGRICULTURE
Passed through Stale of Loujsiana
Department of Education
Nationzal School Lunch Program 10.555 AN 7,183 $ 7.183
Passed through Statc of Louisijana
Department of Agriculiure and Forestry
Food Distribution Program (Commodities) 10.565 1,021 321
TOTAL UNITED STATES DEPARTMENT OF AGRICULTURE $ 8204  § 7,504
TOTAL FEDERAIL ASSISTANCE $ 8,204 $ 7,504

27



STATUS OF PRIOR YEAR FINDING

Finding-Fiscal Year 1996-1997

FINDING:

SEPARATE BANK ACCOUNTS

Funding from Louisiana Department of Public Safety and Corrections ( contract #403)
and urban Affairs and Development Grant Program has been scparatcely reccived by the
Novice House, Inc. Even though the two programs can be identificd on the books, please
notc the following recommendation, the funds should be separated and accounted for
separately-maybe as additional revenue and expenditure codes and a scparatc bank
account should be established for each grant program.

STATUS

CLEARED
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