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TRA NSM ITTA L LETTER 

ANNU AL FIN AN CIAL STATEM EN TS 

Offi ce of Legislative Auditor 
Altention: M s. D orothy M ilner 
1600 N oilh Third 
Post Offi ce Box 94397 
Baton Rouge, Louisiana 70804-9397 

D ear M s. M ilner 

D ecem ber 31. 1998 

In accordance w ith Louisiana Revised Statute 24:5 lA, enclosed are lhe annual financial statem ents for tile 
M anchac V olunteer Fire D epam nent of Tangipahoa Parish as of and for the fiscal year ended I)ccem ber 31, 
1998. The report includes all funds under the control and oversight of the fire departm ent. The 
accompanying financial statem ents have been prepared in accordance w ith generally accepted accounting 
principles. 

Sincerely, 

M s. Carm en Reno 
M anchac Vohmteer Fire D epartm ent 

Enclosure 



M ANCH A C VO LUNTEER FIRE DEPARTM ENT 
M AN CH AC , LO UISIA NA 

AN NUAL SW O R N FINAN CIA L STATEM ENTS 
A S O F A N D FO R  TH E Y EA R EN D ED D ECEM BER 31, 1998 
W ITH APPR O PR IA TE SUPPLEM ENTAL INFO R M ATIO N 

AFFIDAVIT 

Personally came and appeared before the undersigned authority, M s. Carm en Reno, who duly sworn, 
deposes and says that the financial statem ents herew ith given present fairly the financial position of the 
M anchac V olunteer Fire D epallm ent as of D ecem ber 31, 1998, and the results of operations for the year 
then ended, in accordance w ith the basis of accounting described w ithin the accom panying financial 
statem ents. 

Signature 

Sworn to and subscribed before me this 3/~D day of ~ rt~'~ , 1999 

N OTARY PUBLIC 

Officer: M s. Carm en Reno 

Address: Post Office Box 20 
M anchac. Louisiana 70421 

Telephone: 5(.50_4) 386-8658 



Bruce C. Harrcll, CPA 

W arren A. W ool, CPA 
M ichael P. Estay, CPA 
])ale 1-I. Jones, CPA 
Charles P. Hcbert, CPA 
James D . Rabalais, CPA 

BRU CE ItARRELL &  CO . 
CERTIFIED PUBLIC ACCOUNTANTS 

A Professional Accounting Corporalion 

109 W est M im~csota Park 
Park Place Suite 7 

H am m ond, LA 70403 

VOICE: (504) 542-6372 
FAX: (504) 345-3156 

A C C O U N TA N T'S C O M PILA TIO N R EPO R T 

M embers of the M anchac Vohmteer Fire D epartm ent 
Post Office 20 
M anchac, Louisiana 70421 

KENTW OOD OFFICE 
P.O. Box 45 - 602 Fifth St. 
Kcntwood, LA 70444 

VOICE: (504) 229-5955 
FAX: (504) 229-5951 

M EM BERS 
American Instilute of CPA~ 
Society orl~uisiana CPA~ 

W e have com piled the accompanying balance sheet of the M anchac Volunteer Fire D epartment as of 
D ecem ber 31, 1998, and the related statem ent ofsuppoffh revenue, and expenses and changes in fund balance, 
and statem ent of cash flow s, for the yeaF then ended in accordance w ith the Statem ents on Standards for 
Accounting and R eview Services issued by the Am erican lnstitule of Certified Public Accountants. 

A com pilation is lim ited to presenting in the form of financial statem ents inform ation thai is the representation 
of m anagem ent. W e have not audited or review ed the accom panying financial statem ents arid, accordingly, 
do not express an opinion or any other form of assurance on them  

Bruce Ilarrell & Com pany, CPAs 
A Professional Accounting Corporation 

M ay 6, 1999 



M ANCHAC VO LUNTEER FIRE" DEPARTM ENT 

BALANCE SHEET 

Assets 
Cash 
Ad Valorem Receivable 
State Revenue Sharing Receivable 

Total Assets 

Liabilities and Fund Balance 
Accounts Payable 
Accrued Payroll Tax 

Total Liabilities 

Fund Balance. Unreslricted 

Total Liabilities and Fund Equity 

DECEM BER 31, 1998 

See accom panying notes and accountant's com pilation report. 

6 

1998 
126,920 
15,681 
5.371 

$ 147,972 

4,849 
92 

4.941 

143.031 

147.972 



M ANCHAC VO LUNTEER FIRE DEPA RTM ENT 

STATEM ENT O F SUPPO RT, REVENUE, AND EXPENSES AND 
CHANGES IN FUND BALANCE 

YEAR ENDED DECEM BER 31, 1998 

Public Support 
Allocated by Fire Protection District No. 2 

Total Public Supped 

Revenue 
Interest Incom e 
M iscellaneous Incom e 

Total Revenue 

Total Public Support and Revenues 

Expenses 
Suppoding Services 

Accounting 
Bank Charges 
Building Repairs & M aintenance 
Capital Expenditures-Equipm ent 
Contract Labor 
Equipm ent Repairs and M aintenance 
Fuel & Lubricants 
Insurance 

O ffice Supplies 
Payroll Taxes 
Salaries 
Salaries-Volunteer 
Station Supplies 
Telephone 
Uniform s 
Utilities 

Total Expenses 

Excess of Public Support and Revenue O ver Expenses 

Fund Balance, Beginning of Year 

Fund Balanoe. End of Year 

See accom panying notes and accountant's com pilation report. 

? 

1998 

67.632 

67.632 

3,289 
293 

3.582 

71,214 

1,750 
64 

2,029 
11,173 
11,658 
5,733 
746 
596 
82 
715 

4,800 
155 

2,722 
920 

5,756 
5.308 

54.207 

17.007 

126.024 

143.031 



M ANCHAC VO LUNTEER FIRE DEPARTM ENT 

STATEM ENT OF CASH FLOW S 

YEAR ENDED DECEM BER 31. 1998 

Cash Flows from O perating Activities 
Excess of Revenue O ver Expenses 

Adjustments to Reconcile Excess of Revenues Over Expenses 
Net Cash Provided (Used) by Operating Activities: 

Change in Ad Valarem Receivable 
Change in State Revenue Sharing Receivable 
Change in Accounts Payable 
C hange in Accrued Payroll Tax Payable 

Net Cash Provided (Used) by Operating Activities 

Net Increase in Cash and Tem porary Cash Investm ents 

Cash and Tem porary Cash Investm ents, January 1, 1998 

Cash and Tem porary Cash Investm ents, Decem ber 31, 1998 

See accom panying notes and accountant's com pilation report 
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1998 

17.007 

(660) 
(2,793) 
3,508 

6 

17.068 

109,852 

126.920 



M AN CIIA C VO LUNTEER FIRE D EPA R TM ENT 

N O TES TO TItE F'INA N CIA L STA TEM EN TS 

DECEM BER 31, 1998 

1. Sum m ary of Significant A ccounting Policies 

The purpose of the M anchac V olunteer Fire D epartm ent is to enter into agreem ents or contracts w ith nearby 
com m unities to provide fire protection or to establish a mutual aid system . The M anchac Volunteer Fire 
Departm ent is one of the fire depam nents, located in Tangipahoa Parish, that comprise the Tangipahoa 
Parish Fire Protection D istrict N o.2. Fire Protection D istrict N o.2 w as created by the Tangipahoa Parish 
Police Jury on O ctober 20, 1953. 

Fire Protection D istrict N o.2 receives ad valorem taxes, state revenue sharing, and the 2%  fire insurance 
rebate m onies, w hich are in turn distribm ed, along with any interest earned, to the individual fire departm enls

, 

in accordance w ith an annual agreem ent. 

The accounting policies of the M anchac Volunteer Fire Department (the fire department) conform to 
generally accepted accounting principles as applicable to nonprofit organizations. In accordance with 

Governmental Accounting Standards ]3 oard (GASB) Statement No. 29, "]he use of Not-for-ProfitAccounting 
and Financial Reporting by Governmental Entities, the M anchac Volunteer Fire D epartment applies the 
AICPA not-for-profit m odel for- financial reporting. GA SB N o. 29 defines the A1CPA not-fbr-profit m odel 

to consist of the accounting and reporting principles contained ira Statement of Position (SOl') 78-10, and 
Audits of Voluntary Health and Welfare Organizations, as amended by SOP 87-2 and as modified by all 
applicable Financial Accounting Standards Board (FASB) pronouncements issued through NOvelnber 30, 
1989, and as m odified by m ost applicable GA SB pronouncem ents. The following is a sunam ary  of the 
significant policies: 

A . Fund A ccounting 

The accounts of the fire department are maintained in accordance w ith the principles of fund accounting The 
fire departm ent has only one fund. The operation of this fund is accounted for with a set ofself-baaancing 
accounts that com prise its assets, liabilities, fund equity, revenue, and expenses. Followilag is a brief 
explanation of the fund included in these financial statem ents: 

Current Fund 

U nrestricted - The unrestricted fund is used to account for resources currently available over w hich the fire 
departm ent has discretionary  control to use in carrying on its operations in accordance w ith the limitations 
of the charter and bylaw s. 



M A N CH A C V O LUNTEER FIRE DEPA RTM ENT 

N O TES TO TIlE FIN A NCIA L STA TEM ENTS 

(Continued) 
DECEM BER 31, 1998 

B. Basis of A ccounling 

Basis of accounting refers to w hen incom e and expenses are recognized. Basis of accounting relates to the 
tim ing of the m easurem ents m ade, regardless of the m easurem ent focus applied. 

The fire departm ent's funds are accounted for using an accru al basis. Under this m ethod, ievenues are 
recognized w hen they are earned, and expenses are recognized when they are incurred. 

C . D onated M aterials and O ffice Space 

The fire departm ent is given use of fire equipm ent from the Tangipahoa Parish Fire Protection D istrict #2. 
All assels other than cash, are the prope1~y of the Tangipahoa Fire Protection District #2 and/or the 
Tangipahoa Parish Council. 

1). Federal Incom e Taxes 

The fire department is exempt fron] Federal and State income taxes under Section 501 (c) (3) of the lnterna 
Revenue ('ode. 
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BR U CE H A R R ELL &  C O . 
CERTIFIED PUBLIC ACCOUNTANTS 

A Professional Accounting Corporation 

109 W est M innesota Palk 
Park Place Suite 7 

tlamm ond, LA 70403 

VOICE: (504) 542-6372 
FAX: (504) 345-3156 

INDEPENDENT A CCO UNTAN T'S REPO R T 
O N A PPLY ING A G REED-UPO N PR O CEDU R ES 

To the Board of Com m issioners 
M anchac V olunteer Fire D epartm ent 
Post Office Box 20 
M anchac, Louisiana 70711 

KrNTW OOI) OFFICE 
P,O. Box 45 - 602 Fillh St 
Kentwood, LA 70444 
VO1CE: (504) 229-5955 
FAN: (504) 229-5951 

M I~M BI~RS 
American Inqitule of CPA~ 
Sociely of l,oulsiana CPAs 

W e have perform ed the procedures included in the Louisiana Gover*m wntalA udit GuM e and enum erated 
below , w hich w ere agreed to by the m anagem ent of the M anchac V olunteer Fire D epartm ent, the Legislative 
Auditor, State of Louisiana, and applicable state agency/agencies solely to assist the users in evaluating 
m anagem enl's asse~ tions about the M anchac Volunteer Fire D epartm ent's com pliance w ith certain law s and 
regulations during the year ended D ecember 31, 1998 included in the accom panying LouisianaA itestation 

QuestiomJaire. This agreed-upon procedures engagement was performed in accordance with standards 
eslablished by/he Am erican lnslitute of CeI~tified Public Accountants. The sufficiency of these procedures 
is solely the responsibility of the specified users of the report. Consequently, w e m ake no representation 
i egarding the sufficiency of the procedures described below either for the purpose for w hich this report has 
been requcsled or for any other purpose. 

Federal, State, and Local Awards 
1. I)eterm ine the am ount of Federal, State and local aw ard expenditures for the fiscal year, by grant and 

grant year. 

l)uring the fiscal year ending D ecem ber 31, 1998, M anchac V olunteer Fire D epartm ent did not receive 
federal financial assistance. State and Local assistance received during this fiscal year consisted of Ad 
V alorem taxes, State Revenue Sharing funds, and State Fire Insurance Rebates, as allocated by Rural 
Fire Protection D istrict N o. 2 of Tangipahoa Parish, Louisiana. Total expenditures incurred by M  anchac 
Volunteer Firc D epartm ent in the delivery of fire prevention and control services, totaled $ 54,207 for 
the fiscal year ending, D ecember 31, 1998. 

2. From the total expenditures of M anchac V olunteer Fire D epm~m ent, w e random ly selected six 
disbursem ents. 



BRU CE HA RR ELL &  CO . 
CERTIFIED PU BLIC A CCOUN TAN TS 
A Professional Accounting corporation 

To the Board of Conmaissioners 
M anchac Volunteer Fire Department 
Page 2 

3. For the items selected in procedure 2, we traced the six disbursements to supporting documentation 
as to proper anaount and payee. 

W e examined supporting documentation for each of the six selected disbursements and found that 
paym ent w as for the proper am ount and m ade to the correct payee. 

4. For the item s selected in procedure 2, w e determ ined if the six disbursem ents w ere properly coded to 
the correct fund and general ledger account. 

All six of the paym enls w ere properly coded to the correct fund and general ledger account 

5. For the item s selected in procedure 2, w e determined w hether the six disbursem ents received approval 
from proper authorities. 

Inspection of the docum entation supporting each of the six selected disbursem ents indicated approvals 
from proper authorities. 

6. For the item s selected in procedure 2, w e determined w hether the disbursem ents w ere m ade in 
accordance w ith applicable law s and regulations for fire protection services of M anchac V olunteer Fire 
D epartm ent. 

For the programs selected for testing in item (2) that had been closed out during the period under 
review , w e com pared the close-out report, w hen required, w ith the entity's financial records to 
determ ine whether the am ounts agree. 

N/A - See agreed-upon procedure (1) above 

M eetings 
8. W e exam ined evidence indicating that agendas for m eetings recorded in the m inute book w ere posted 

as an open meeting as required by LSA-RS 42:1 through 42:12 (the open meetings law) 

The volunteer fire departm ent w as not aw are that th ey w ere required to post notices of public m eetings 
The Board of Com m issioners has stated that they w ill be certain to post required notices. 

Com prehensive Budget 
9. For all grants exceeding five thousand dollars, w e determined that each applicable federal, state, or local 

grantor agency w as provided w ith a com prehensive budget of those grants that included the purpose 

and duration, and for state grants included specific goals and objectives and measures of performance. 
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BRUCE ItA RRELL & CO . 
CERTIFIED PU BLIC A CCOUN TAN TS 
A Pto|ossional Accounlir~g Cocporation 

To the Board of Com missioners 
M anchac Volunteer Fire Department 
Page 3 

D uring the fiscal year ending D ecember 31, 1998, the fire departm ent did not receive any federal, state, 

or local grants exceeding five thousand dollars. The volunteer fire department is not subject to the 
budget law s, since the volunteer fire departm ent is a nonprofit organization. 

Prior Com m ents and R ecom m endations 
l 0. W e review ed any prior-year suggestions, recommendations, and/or comments to determine the extent 

to w hich such m atters have been resolved. 

W e noted no prior year suggestions, recom m endations, or conlnlents 

W e were not engaged to, and did not, perform an examination, the objective of which would be the 
expression of an opinion on m anagem ent's assertions. Accordingly, w e do not express such an opinion, llad 
we perform ed additional procedures, other m atters m ight have com e to our attention that w ould have been 
reported to you. 

This report is intended solely for the use of m anagem ent of the M anchac V olunteer Fire D epartment and the 
Legislative Auditor, State of Louisiana, and the applicable state agency/agencies and should not beused by 
those w ho have not agreed to the procedures and taken responsibility for the sufficiency of the procedures 
for their purposes. IIow ever, this report is a m atter of public record and its distribution is not lim ited 

Bruce H arrell and Company, CPA s 
A Professional A ccounting corporation 

M ay 6,1999 



LOUISIANA ATTESTATION QUESTIONNAIRE 

M AY 6. 1999 Date 

Bruce Harrell & Company, CPAs 
A Professional Accounting Corporation 
109 W est M innesota Park Suite 7 
lIannnond, Louisiana 70403 

M anchac Volunteer Fire Department 
Post Offi ce Box 20 
M anchac. Louisiana 70421 

In connection w ith the compilation of our finaucial statem ents as of December 3 l, ] 998 and for the period then ended, 
and as required by Louisimaa Revised Statute 24:513 and the Louisiana Govern menta l Audit Guide, we m ake the 
following representations to you. W e accept full responsibility for our compliance with the following laws and 
regulation an d the internal controls over compliance with such laws and regulations. W e have evaluated our compliance 
with the following laws and regulations prior to making these representations. 

These representations are based on the information available l.o us as of M ay 6, 1999 

Federal, State and Local Awards 
W e have detailed  for you the amount of Federal, state and local award expenditures for the fiscal 3,ear 

grant ),car. 

Note: Financial assistance consists primarily o[ad valorem 
taxes, state revenue sharing, and fire insllrOnce rebates 

Yes(X ) No( ) N/A( ) 

All lransaclions relating to federal, state, and local grants have been properly recm dcd within our accounting records 
and reported to fl~e appropriate state, federal, and grantor offi cials. 

Yes(X ) No( ) N/A( ) 

The reports filed with federal, slate, and local agcncies are properly supported by books of original entry and suppo~l.ing 
documentation. 

Yes( X ) No( ) N/A( ) 

W e have com plied w ith all applicable specific req uircm euls of all fed cral, state, and local program s we adm inistcr, to 
include m ailers conta ined  in the Compliance Supplem ent, matlers co ntained in the grant awards, eligibility req uirem ents, 
activities allowed  and unallowed , an d reporting and budget requircments. 

Yes(X ) No( ) N/A(X ) 

Open M eetings 
Our m eetings, as they relatc to public funds, have been posted as an opeu meeting as required by LSA-RS 42:1 fllrough 

42:12 (the open meetings law). 

Yes( ) No(X ) N/A( ) 



LOUISIANA ATTESTATION QUESTIONNAIRE (continued) 

Budget 
For each federal, state, and local grant we have filed with the appropriate grmltor agency a comprehensive budget for 

those grants thai included the propose and duration, and for state grants included specific goals and objectives and 
m eastlres of pcrfom lance. 

Prior Year Com m ents 

W e have resolved all prior-year rceonllnendatioFFs and/or COmlllcnts 

Yes( ) No( ) N/A(X ) 

Yes( ) No( ) N/A(X ) 

W e have disclosed to you all known noncompliance of the foregoing laws m~d regulations, as well as any contradictions 
to tile foregoing representations. W e have made available to you documentation relating to the federal, stale, and local 
grants, to include life applicable laws and regulations. 

W c have provided you wilh any com munications from regulator3, agencies or other sources concern ing any possible 
noncompliance with lIFe foregoing laws and regulations, including any conmm nications received bchvcen tile end of the 
period under exam ination and the issuance of this report. W e will also disclose to you, the Legislative Auditor

, and 


