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Robert G. Dunn, CPA, LLC 
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INDEPENDENT AUDITORS' REPORT 

To the Board of Directors 
The ASSIST Agency, Incorporated 
Crowley, Louisiana 

901 Lakeshore Drive 
Suite 404 

Phone (318) 493-3100 
Facsimile (3]8) 493-3104 

W e have audited the accompanying statement of financial position of The ASSIST Agency, Incorporated (a 
nonprofit organization) as of December 31, 1998, and the related statements of activities and cash flows for the year 
then ended. These financial statements are the respo nsibility of the Organization's management. Our responsibility 
is to express an opinion on these financial statem ents based on our audit. 

W e conducted our audit in accordance with generally accepted auditing standards and the standards applicable to 
financial audits contained in Government Auditing Standards, issued by the Cmnptroller General of the United 
Slates. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the 
financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence 
supporting the amounts and disclosures in the financial statements. An audit also includes assessing the accounting 
principles used and significant estimates m ade by m anagement, as well as evaluating the overall financial statement 
presentation. W e believe that our audit provides a reasonable basis for our opinion. 

As explained in note 10 to the financial statements, The ASSIST Agency's ownership interest in two partnerships is 
not recorded in the financial statem ents. In our opinion, generally accepted accounting principles require that such 
investments be recorded using the equity method of accounting for investments. Inform ation was not available to 
delermine the effects of the unreco rded investments on the finan cial statements. 

In our opinion, except for the effects of not reco rding investments, as discussed in the preceding paragraph, the 
finaucial statements referred to abo ve present fairly, in all material respects, the finan cial position of The ASSIST 
Agency, Incorp orated as of Decembe r 31, 1998, and the changes in its net assets and its cash flows for the year then 
ended in conform ity with generally accepled acco unting principles. 

In accordance with Government Auditing Standards, W e have also issued our report dated June 3, 1999, on our 
consideration of The ASSIST Agency, Inco rporated's internal control over financial repo rting and our lests of its 
compliance with certain provisions of law, regulations, contracts, and grants. 

Our audit was performed for the purpo se of forming an opinion on the basic finan cial statements of The ASSIST 
Agency, Incorporated taken as a whole. The acco mpan ying schedule of expenditures of federal awards is presented 
for purposes of additional analysis as required by U . S. Office of M an agement and Budget Circular A-133, "Audits 
of States, Loca: Governments, and Non-Profit Organ izations," and is not a required part of the basic financial 
statements. Such information has been subjected to the auditing procedures applied in the audit of the basic 
financial statements and, in our opinion, is fairly stated in all material respe cts, in relation to the basic financial 
slalements taken as a whole. 

DUNN, ROBERTS, AND COM PANY, LLC 
June 3. 1999 

~Ld- 



THE ASSIST AGENCY, INCORPORATED 
Statem ent of Financial Position 

Decem ber 31, 1998 

Current Assets 
Cash 
Accounts Rcceivablc 
Grants and Contracts 
Othcr 
Inventory 
Prepaid Expenses 

Total Current Assets 

Fixed Assets 
Fixed Assets 

ASSETS 

LIABILITIES AND NET ASSETS 

Current Liabilities 
Accounts Payable 
Current Portion of Notes Payable 
Accumulated Annual Leave 
Due to Funding Source, Current Portion 

Other Current Liabiliies 
Total Current Liabilities 

Long-term Liabilities 
Long-term Debt, Less Current Portion 
Due to Funding Source, Less Current Portion 

Net Assets 
Unrestricted Net Assets 
Permanently Restricted Net Assets 

25,651 

10,581 

6,077 
69,391 
6.092 

117.792 

88,160 
205.952 

21,852 
8,480 
33,213 
30,117 

1,620 
95.282 

81,683 
6,574 
88.257 
183,539 

(1Ol) 
22.514 
22.413 
205,952 

The accom panying notes are an integral part of this statem ent. 



Support and Revenue 
Support: 
Grants and Contracts 
Contributions 
Other 
Special Events 

TH E ASSIST AG ENCY, INCO RPORATED 
Statem ent of Activities 

Foe the Year Ended Decem ber 31, 1998 

Revenue: 

Developer Fees 
M anagement Fees 
Lease Income 
Technical Assistance-Day Care 
Interest Incom e 

Total Suppo rt and Revenue 

Expenses 
Program s: 
Com m,m ity Services Block Grant Program 
LIHEAP Energy Assistance Grant Program 
W eatherization Assistance Grant Program 

HUD-M cKinney Program-Homeless Grant Program 
Sm all Program s 
Total Program Services 

Support Services: 
General and Administrative 

Total Expenses 

Change in Net Assets 

NET ASSETS, BEGINN ING OF YEAR 

NET ASSETS, END O F YEAR 

Unrestricted 

1,085,810 
47,530 
19,906 
1.733 

1,154,979 

11,667 
12,690 
4,500 
7,000 

1.238 
37.095 

1.192.074 

345,390 
599,523 
97,422 

11,358 
50.665 

1.104.358 

57,971 

1.162.329 

29,745 

$ (1ol) 

The accom panying notes are an Integral part of this statem ent. 



TH E ASSIST AGENCY, INCORPORATED 
Statem ent of Cash Flows 

For the Year Ended Decem ber 31, 1998 

CASH FLO W S PROVIDED BY OPERATING ACTIVITIES 

Change in Net Assets 

Adjustments to Reconcile Change in Net Assets 
to Net Cash Provided by Operating Activities 
Decrease in Accounts Receivables 
Increase in Inventory 
Decrease in Other Current Assets 
Increase in Accumulated Annual Leave 
Increase in Other Current Liabilities 
Decrease in Accounts Payable 

Net Cash Provided by O perating Activities 

CASH FLOW S USED FOR INVESTING ACTIVITIES 

Purchase of Fixed Assets 

CASH FLOW S USED FOR FINANCING ACTIVITIES 

Proceeds from Notes Payable 
Paym ents on Notes Payable 
Repaym ent of Am ounts Due Funding Sources 

Net Cash Used for Financing Activities 

NET DECREASE IN CASH 

Cash, Beginning of Year 

Cash, End of Year 

29,745 

32,384 

(5,901) 
761 

6,866 
1,619 

(18,219) 

47.255 

(46,158) 

37,000 

(14,736) 
(24,680) 

(1,319) 

26,970 

25.651 

The accom panying notes are an integral part of this statem ent. 



 

TH E ASSIST AG ENCY, INCORPORATED 
Notes to the Financial Statem ents 

As of and For the Year Ended Decem ber 31, 1998 

1. SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES 

Nature of Activities: 

The ASSIST Agency, Incorporated (formally Acadia-Vermilion Community Action Program, Incorporated) is a 
nonprofit organization chartered by the State of Louisiana on M arch 15, 1976. The corporation is recognized by the 
Internal Revenue Service (IRS) as a tax-exempt organization under 501 (c) (3) of the Internal Revenue code. Tile 
primary function of the Agency is to provide services to low-income, handicapped and homeless individuals. Such 
services include: weatherization assistance, emergency food and shelter, food distribution, low-income housing 
assistance, energy assistance and other related social services. The Board of Directors govern its operation. Board 
members receive no compensation for their services. 

Basis of Accounting: 

The accompan ying financial statements have been prepared on the accrual basis of accounting in accordance with 
generally accepted accounting principles, and accordingly, reflect all significant receivables, payables, and other 
liabilities, except as indicated in Note 10. 

Support and Revenue: 

The Agency receives its grants and contract support prim arily from the U . S. Department of Health and ltuman 
Services, passed through the State of Lo uisiana, Department of Soc ial Services, Office of Com munity Services and 
State of Louisiana, Department of Employment and Training (see Note 2 - Summary of Grants/Contracts Funding). 
Support received from those grants and contracts is recognized either on a pro-rata basis over a twelve month period, 
which represents the service pe riod for certain contracts, or to the extent of expe nses. Revenue recognition depends 
on tile contract. Other revenue and interest incom e are recognized when earned. 

Fixed assets acquired by the Agency are considered to be owned by the Agency. However, State funding sources 
may m aintain equitable interest in the prope rty purchased with grant monies, as well as the right to determine the 
use of any proc eeds from the sale of these assets. The State has a reversionary interest in those assets purchased 
with its funds which have a cost of $500 or more and an estimated useful life of at least two years. Fixed assets in 
the amount of $22,514 represents the total amount of assets purchased with state funding sources. 

The remaining fixed assets of $65,646 represents assets purchased directly by the Agency with funds generated by 
the Agency, other than state or federal funding sources. The Agency has elected not to depreciate fixed assets over 
the estimated useful life of the asset. 

The costs of providing the various programs and other activities has been summarized on a functional basis in the 
statement of activities. Accordingly, certain co sts have been allocated among the program s and supporting services 
be nefited. 

Estimates: 

The preparation of finan cial statements in conformity with generally accepted accounting principles require 
m anagement to m ake estimates and assumptions that affect certain repo rted amounts and disclosures. Accordingly 
actual results co uld differ from those estim ates. 

Continued 



 

THE ASSIST AGENCY, INCORPORATED 
Notes to the Financial Statem ents - Continued 

As of and For the Year Ended Decem ber 31, 1998 

1. SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES {CONTINUED) 

.Income Taxes: 

The ASSIST Agency is exempt from federal income taxes under section 501 (c) (3) of the Internal Revenue Code 
and, therefore, has made no provision for federal income taxes in the accompanying financial statements. There was 
no unrelated business income for 1998. 

2. SUM M ARY OF G CTS FUN DING 

ASSIST was primarily funded through the following grants and contracts for the year 1998 

U . S. Department of Health and Hum an Services, passed through Louisiana 
Department of Employment and Training: Community Services Block Grant 

U . S. Departmem of Health and Human Services, passed through Louisiana 
Department of Soc ial Services: LIHEAP Energy Assistance Grant 

U. S. Department of Health and Human Services, passed through Louisiana 
Department of Soc ial Services: W eatherization Assistance Grant 

U. S. Housing and Urban Development: Housing Counseling Program 
U. S. Housing and Urban Development, passed through Louisiana 
Department of Social Services: Homeless Funds Grant 

3. ACCOUNTS RECEIVABLE - GRANTS AND CONTRACTS 

$339,076 

624,203 

96,148 
14,000 

.12~383 
$1,085,810 

As of December 31, 1998, accounts receivable from grants and contracts was composed of 

W eatherization Assistance Grant 
LIHEAP Energy Assistance Grant 
Community Service Block Gran t 
Homeless Funds Grant 

$8,033 
1,331 
105 

~ 1,112 
~10,581 

4. INVENTO RY 

Beginning in 1997 and continuing through the year ended Decembe r 31, 1998, the Agency participated in the HUD 
203(k) housing renovation program established for the purpose of providing affordable home ownership to eligible 
individuals. The program requires that the Agency locate property at a reasonable price and subm it a proposal 
which budgets the original acquisition, as well as estimated costs for renovations. The Agency is to locate eligible 
home owners and arrange for a lease purchase. 

The Agency had one property in inventory with an original purchase price of $35,000, $28,000 for the structure an d 
$7,000 for the lan d. The Agency estimated renovation to amount to $21,700. Financing was arranged in the amount 
of $56,700. Total renovations exceeded estimated amounts by $12,691 of which the Agency could not finance and 
was required to pay cash up front. The total cost of the home amounted to $69,391 an d is reflected as inventory in 
the financial statements at that cost. 

During 1998 the Agency entered into a lease agreem ent, which contained an intent to purchase clause, with an 
eligible buyer. The purchase agreement was contingent on the individual obtaining financing. At year end the 
individual had not obtained  financing an d the m onth to month lease was left in place . 



5. CASII 

TH E ASSIST AG ENCY, INCORPORATED 
Notes to the Financial Statem ents - Continued 

As of and For the Year Ended Decem ber 31, 1998 

Under state law, the Agency m ay deposit funds in dem and accounts, interest bearing dem and accounts, mm~ey 
market accounts, or time deposits with state banks organized under Louisiana law and national banks having their 
principal offices in Lo uisiana. At Decembe r 31, 1998 the Agency had cash book balances totaling $ 25,651. 

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank 
balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. 
The market valce of the pled ged securities plus the federal depo sit insurance must at all times equal the amount of 
deposit with the fiscal agent. These securities are to be  held in the nam e of the pledging fiscal agent bank in a 
holding or custodial bank that is m utually acceptable to both parties. 

6. NOTES PAYABLE 

During 1998, The ASSIST Agency, Inc. secured financing for $37,000 from a 
local bank. The debt was financed  over 60 months at 9.875% with monthly 
payments of $788. $34,597 

On August 10, 1997, the Agency finalized financing on the 203(k) home, 
purchased and renovated to provide affordable home ownership to an eligible 
person (SEE NOTE 4). Th e original amoum financed was $56,700 over 30 
years at an annual interest rate of 7.0% per annum , with m onthly note paym ents 
of $499. The mortgage payable is secured by inventory. 

Total Notes  Payable 
lkss Current Portion 

Long-term Portion of Notes Payable 

M aturities by year are as follows 
1999 
2000 
2001 
2002 
2003 
2004 
Thereafter 

$ 8,480 
2,320 
2,487 
2,667 
2,860 
3,067 

68,282 
$90,163 

7. ANN UAl, VACATION AND SICK LEAVE 

55,566 
90,163 
8,480 

$81,683 

Employees earn from twelve to eighteen days each of annual and sick leave each year, depending on their length of 
service. Also, employees are allowed to accumulate approved overtime in a compe nsation bank. Upon term ination, 
employees are paid for unused annual leave for a maximum of fifteen days and the amount accumulated in the 
overtime compe nsation bank  at a rate of pay computed as an average hourly rate of their three highest years of 
employment. Sick leave is not paid upon term ination. Annual leave accumulated during the year amounted to 
$6,866. Th e resulting liability at year end amounted to $33,213. 

8. IN-K IND CO NTRIBUTIONS 

The Agency receives in-kind contributions from volunteers (buildings and property) and volunteer services of 
residents. These in-kind contributions have not been included in the financial statements. 



 

TH E ASSIST AG ENCY, INCO RPORATED 
Notes to the Financial Statem ents - Continued 

As of and For the Year Ended Decem ber 31, 1998 

9. DISALLOW ED COSTS AND AM OUNTS DUE FUNDING SOURCE 

During 1995, the State of Louisiana Office of Labor conducted a review , which 
resulted in $15,455.35 of disallowed costs due to the State of Louisiana. An 
installment plan was set forth to allow repayment over a period of tim e, with a 
monthly payment of $658. $5,836 

During 1997 the Agency negotiated with the Department of Health and Human 
Services to repay an overpayment from the program year 1994, associated with 
the Head Start Program. The Agency has agreed to repay a lotal of $23,736 in 
monthly payments of $773. 14,355 

During 1996 the Agency had amounts due totaling $32,335 to the U. S. 
Department of Housing an d Urban  Development for unused gran t proc eeds for 
Section 8 Housing Assistance. 

Total Disallowed Costs and Am ounts Due Funding Source 
Less Currcla Portion 
Long-term Disallowed Costs and Am ounts Due Funding Source 

M aturities by year are as follows 
1999 
20O0 

$30,117 
6,574 

$36,691 

10. OW NERSIIIP INTEREST IN LIM ITED PARTNERSHIPS 

16,500 
36,691 
30,117 
$6,574 

On December 15, 1995 the Agency entered into, as a m anaging general partner, a partnership known as Southwind 
Apartments, ALPIC. The parmership's stated purpose is that of acquisition, purchase, rehabilitation, construction 
ownership and operation of multi-family housing and related facilities situated in Jefferson Davis Parish, Louisiana, 
which structures together with the land appurtenant thereto, are to constitute a project of housing for use and 
oc cupancy of individuals and families of low and moderate inco me, in accordance with the terms and conditions of 
the Home Affordable Rental Housing Program . The ASSIST Agency owns 25% of the partnership. On M ay 9, 
1996 the partnership entered into long-term financing for the purpose of constructing an apartment complex situated 
in Jennings, Louisiana. 

On October 23, 1997 the Agency entered  into a seco nd partnership, as a m anaging general partner. The partnership 
known as W estfield Apartments, ALPIC, also has a stated purpose of acquiring, purchasing, constructing, owning, 
and ope rating m ulti-fam ily housing and related facilities situated in Jefferson Davis Parish, Louisiana, for 
occupancy of individuals and fam ilies of low and m oderate incom e, in accordance with the term s and conditions of 
the Home Affordable Rental Housing Program . Th e ASSIST Agency owns 25% of this partnership. In 1997 the 
partnership entered into long-term financing for the construction of an apartment co mplex situated in W elsh, 
Louisiana. 

The Agency receives income m onthly from the partnership. For the year ended Decembe r 31, 1998 the ASSIST 
Agency received a total of $12,690 from W estfield Apartments, ALPIC and Southwind Apartments, ALPIC. 

As of Decembe r 31, 1998 a fair value of the partnership interest could not be  determ ined and is therefore not 
included in the balance sheet. 
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TH E ASSIST AGENCY, INCO RPORATED 
Schedule of Findings and Questioned Costs 
For the Year Ended D ecem ber 31, 1998 

A. SUM M ARY O F AUDIT RESULTS 

1. The auditors' report expresses a qualified opinion on the financial statements of The ASSIST Agency, Inc., as 
information was not available to determ ine the effects of unrecorded investm ents on the financial statements. 

2. Two repo rtable conditions disclosed during the audit of the financial statements are repo rted in the report on 
compliance and on internal control over financial repo rting based on an audit of financial statements performed 
in accordan ce with Government Auditing Standards. Both conditions are reported as m aterial weaknesses. 

3. No instances of noncompliance m aterial to the financial statements of The ASSIST Agency, Inc. were disclosed 
during the audit. 

4. One repo rtable condition disclosed during the audit of the major federal award programs is repo rted in the 
report on compliance with requirements applicable to each major program and on internal control over 
compliance in accordance with OM B Circular A-133. The reportable condition is repo rted as a material 
weakn ess. 

5. The auditors' repo rt on compliance for the major federal award programs for The ASSIST Agency, Inc. 
expresses an unqualified opinion. 

6. Audit findings relative to the major federal award programs for The ASSIST Agency, Inc. are repo rted in Part C 
of this Schedule. 

7. The programs tested as major programs included: 
a. Community Service Block Grant Program - CFDA 93.569 
b. L1HEAP Energy Assistance Grant Program - CFDA 93.568 

8. The threshold for distinguishing Types A and B programs was $300,000. 
9. Tile ASSIST Agency, Inc. was determ ined to be a high-risk an ditee. 

B. FINDINGS - FINANCIAL STATEM ENT AUDIT 

REPORTABLE CONDITIONS 

1. Investments in Lim ited Parmershios 

Cond ition: Th e ASSIST Agency entered  into two partnership arran gements, as a managing general partner in 
each partnership. Th e partnerships each own a housing facility, designated specifically for low-inco me 
individuals. Th e partnership agreements establish the Agency as a 25% owner in each prope rty. The Agency 
has not established any acco unting po licies and proced ures to record an d m aintain the asset, investment in 
partnerships. 

Criteria: Accounting po licies and proc edures should be  in place to insure the appropriate recording of assets ill 
the financial statements. 

Effect: The Agency has ownership in an asset that the value has not be en determined and is not reflected in the 
financial statements. 

Recommendation: Proc ed ures should be  established to insure the appropriate accounting of investments 

Response: W e concur with the recommendation. Such a procedure will be implemented immediately 

Continued 



2. Cash Disbursements 

Condition: The Agency lacks appropriate internal control over cash disbursements. Currently, one person has 
authority to approve cash disbursements, issue payment, has control over signature stamps, and reconciles the 
bank statements. 

Criteria: Internal controls should be in place to provide for safeguarding of assets, specifically, segregation of 
responsibilities. 

Effect: Because one individual has too much control, assets are at risk of being misappropriated 

Recommend ation: Procedures should be  established to segregate accounting duties to insure the appropriate 
safeguarding of assets. 

Response: W e concur with the recomm endation. Such a procedure will be  implemented immediately 

C. FINDINGS AND QUESTIONED COSTS - M AJOR FEDERAL AW ARD PROGRAM S AUDIT 

U . S. DEPARTM ENT OF HEALTH AND HUM AN SERVICES 

1. Community Service Block Grant Program - CFDA 93.569 - Grant No. CFM S515105 - Grant Period: 01/01/98 
through 12/31/98. 

LIHEAP Energy Assistance Grant Program - CFDA 93.568 - Grant No. CFM S514706 - Grant Period 01/01/98 
through 12/31/98. 

W eatherization Assistance for Low-Income Persons Grant Program - CFDA 93.568 - Grant No. CFM S515912 
-  Grant Period 04/01/98 through 03/31/99. 

Reportable Condition: As discussed in B2, one individual has excessive accounting control of the cash 
disbursement function. Because of the lack of adequate control over the cash disbursement function, 
expenditures of federal awards could be inappropriately disbursed without the approval or knowledge of 
management. Procedures should be implemented requiring appropriate segregation of accounting 
responsibilities. 
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REPORT ON COM PLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING BASED ON AN AUDIT OF FINANCIAL STATEM ENTS PERFORM ED 

IN ACCORDANCE W ITH GO VERNM ENT AUDITING STANDARD S 

To the Board of Directors of 
The ASSIST Agency, Inc. 

W e have audited the financial statements of The ASSIST Agency, Inc. (A nonprofit organization) as of and for the 
year ended Dece mber 31, 1998, and have issued our report thereon dated June 3, 1999. W e conducted our audit in 
accordance with generally accepted auditing standards and the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States. 

Compliance 
As part of obtaining reasonable assurance about whether The ASSIST Agency's financial statem ents are free of 
m aterial m isstatement, we perform ed tests of its compliance with certain provisions of laws, regulations, contracts, 
and gran ts, noncompliance with which could have a direct and material effect on the determination of financial 
statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our 
audit, and accordingly, we do not express such an opinion. The results of our tests disclosed instances of 
noncompliance that are required to be repo rted under Government Audit Stand ards and which are described in the 
accompanying schedule of findings and questioned costs as items B1 and B2. 

In planning an d perform ing our audit, we considered The ASSIST Agency's internal control over finan cial reporting 
in order to determ ine our auditing procedures for the purpose of expressing our opinion on the financial statements 
and not to provide assurance on the internal co ntrol over financial reporting. However, we noted certain m atters 
involving the internal control over finan cial reporting and its ope ration that we consider to be  reportable conditions. 
Reportable conditions involve m atters com ing to our attention relating to significant deficiencies in the design or 

operation of the internal control over financial repo rting that, in our judgement, could adversely affect The ASSIST 
Agency's ability to record, proc ess, summarize, and repo rt financial data consistently with the assertions of 
m anagement in the financial statements. Reportable co nditions are describe d in the accompanying schedule of 
findings and questioned  costs as item s B1 and B2. 

A m aterial weakness is a condition in which the design or operation of one or more of the internal control 
components does not reduce to a relatively low level the risk that m isstatem ents in amounts that would be m aterial 
in relation to the financial statements be ing audited may occur an d not be detected within a timely pe riod by 
employees in the normal course of pe rforming their assigned functions. Our consideration of the internal control 
over financial repo rting would not necessarily disclose all matters in the internal control that m ight be  reportable 
conditions and, accordingly, would not nece ssarily disclose all repo rtable conditions that are also considered to be 
material weaknesses. However, of the reportable co nditions describe d abo ve, we co nsider both findings to be 
m aterial weaknesses. 

This report is intended for the information of the audit ~ommittee, management, and federal awarding agencies attd 
pass-thrn ugh entities. However, this report is a m atter of public record an d its distribution is not limited. 

DUNN , ROBERTS, AND COM PANY , LLC 
June 3, 1999 
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REPORT ON COM PLIANCE W ITH REQUIREM ENTS 
APPLICABLE TO EACH M AJOR PROGRAM  AND ON INTERNAL CONTROL 
OVER COM PLIANCE IN ACCORDANCE W ITH OM B CIRCULAR A-133 

To the Board of Directors of 
The ASSIST Agency, Inc. 

Compliance 

W e have audited the compliance of The ASSIST Agency, Inc. (a nonprofit organization) with the types of 
compliance requirements described in the "U.S. Office of M anagement and Budget (OM B) Circular A-133 
Compliance Supplement" that are applicable to each of its major federal programs for the year ended December 31, 
1998. The ASSIST Agency's major federal programs are identified in the summary of auditors' results section of 
the accompanying schedule of findings and questioned costs. Compliance with the requirements of laws, 

regulations, contracts, and grants applicable to each of its major federal programs is the responsibility of The 
ASSIST Agency's m anagem ent. Our respo nsibility is to express an opinion on The ASSIST Agency's compliance 
based on our audit. 

W e conducted our audit of compliance in accordance with generally accepted auditing standards; the standards 
applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the 
United States; and OM B Circular A-133, "Audits of States, Local Governments, and Non-Profit Organizations." 
Those standards and OM B Circular A-133 require that we plan and perform the audit to obtain reasonable assurance 
about whether noncompliance with the types of compliance requirements referred to above th at could have a direct 

and material effect on a major federal program occurred . An audit includes examining, on a test basis, evidence 
abo ut The ASSIST Agency's compliance with those requirements and perform ing such other proced ures as we 
considered necessary in the circum stances. W e be lieve that our audit provides a reasonable basis for our opinion. 
Our audit does not provide a legal determination of Th e ASSIST Agency's compliance with those requirements. 

In our opinion, The ASSIST Agency, Inc. complied, in all m aterial respects, with the requirement referred to above 

that are applicable to each of its major federal programs for the year ended December 31, 1998. However, the 
results of our auditing proc edures disclosed  instances of noncompliance with those requirements, which are required 
to be reported in accordance with OM B Circular A-133 and which are describe d in the accompanying schedule of 
findings and questioned  costs as item C I. 

nternal Control Over Com nliance 

The m anagement of The ASSIST Agency, Inc. is responsible for establishing and m aintaining effective internal 
control over compliance with the requirements of laws, regulations, contracts, and grants applicable to federal 
programs. In planning and performing our audit, we considered  The ASSIST Agency's internal control over 
compliance with requirements that could have a direct and material effect on a major federal program in order to 
determ ine our auditing proc edures for the purpose of expressing our opinion on compliance an d to test and repo rt on 
internal control over compliance in accordance  with OM B Circular A-133. 



W e noted certain m atters involving the internal control over compliance and its operations that we consider to be 
reportable conditions. Reportable conditions involve m atters com ing to our attention relating to significant 

deficiencies in the design or operation of the internal control over compliance that, in our judgment, could adversely 
affect The ASSIST Agency's ability to administer a major federal program in accordance with the applicable 
requirements of laws, regulations, contracts, and grants. Repo rtable conditions are described in the accompanying 
schedule of findings and questioned costs as item C 1. 

A material weakness is a condition in which the design or operation of one or more of the internal control 
compo nents does not reduce to a relatively low level the risk that noncomplian ce with applicable requirements of 
laws, regulations, contracts, and grants that would be material in relation to a major federal program being audited 
may occur and not be  detected within a timely pe riod by employees in the normal course of performing their 
assigned functions. Our consideration of the internal control over compliance would not necessarily disclose all 
matters in the internal control that might be repo rtable conditions and, accordingly, would not necessarily disclose 
all reportable conditions that are also considered  to be material weakn esses. However, of the reportable condition 
described above, we co nsider it to be a m aterial weakn ess. 

This repo rt is intended for the information of the audit com m ittee, m an agement, and federal awarding agencies an d 
pass-through entities. However, this report is a m atter of public record an d its distribution is not lim ited. 

DUNN , ROBERTS, AND COM PANY, LLC 
June 3. 1999 



TH E ASSIST AG ENCY, INCORPORATED 
Schedule of Expenditures of Federal Awards 
For the Year Ended Decem ber 31, 1998 

Federal G rantor/Pass-through G rantor 
Program Title 

Federal 
CFDA 
Number 

lJ. S. Denartment of Health and Hum an Services 

Pass-through 
Num ber 

Federal 
Disbursem ents/ 
Expenditures 

Passed through Louisiana Department of 
Employment and Training: 
Community Service Block Grant 93.569 CFM S515105 $339,076 

Passed through Lo uisiana Department of 
Social Services: 
LIHEAP Energy Assistance 93.568 CFM S514706 624,203 

W eatherization Assistance for Lo w- 
Income Persons 93.568 CFM S515912 

Housing Counseling Program 169 

Passed through Louisiana Department of 
Social Services: 
M cKinney Program-Homeless Funds 14.231 CFM S524264 

TO TAL 

NOTE A-BASIS OF PRESENTATION 

96,148 
1.059.427 

14.000 

12,383 

$1,085,810 

The accompanying schedule of expenditures of federal awards includes the federal grant activity of The ASSIST 
Agency, Inc. and is presented on the accrual basis of accounting. The information in this schedule is presented in 
accordance with requirements of OM B Circular A-133, "Audits of States, Local Governments, and Non-Profit 
Organizations." Therefore, som e amounts presented in this schedule m ay differ from amounts presented ill, or used 
in the preparalion of, the basic financial statem ents. 



TH E ASSIST AGENCY, INCORPORATED 
Sum m ary Schedule of Prior Audit Findings 
For the Year Ended December 31, 1998 

U . S. DEPARTM ENT OF HEALTH AND HUM AN SERVICES 

1997 - Finding Number C h Com munity Service Block Grant Program , CFDA 93.569 
LIHEAP Energy Assistance Grant Program , CFDA 93.568 
W eatherization Assistance for Low-lncom e Persons. CFDA 93.568 

Cotwlition: The Agency lacks appropriate internal control over cash disbursements. Currently, one person 
has authority to approve cash disbursements, issue payment, has control over signature stamps, and 
reconciles the bank statement. 

Recommetwlation: It was recommended that proc edures be  established to segregate accounting duties to 
insure the appropriate safeguarding of assets. 

Current Status: Sim ilar findings were noted  in the 1998 audit, as the reco m mended policies and procedures 
were implemented at the conclusion of the audit for the previous year. The annual audit for the year 1997 
was concluded in October of 1998. 


