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INDEPENDENT AUDITOR'S REPORT

To the Honorable John M. Robinson, Judge
Springhill City Court
Springhill, 1.ouisiana

We have audited the accompanying general purpose financial statements of Springhill City Court, as
of June 30, 1998, and for the year then ended. These financial statements are the responstbility of the

Springhill City Court's management. Our responsibility is to express an opinion on these financial
statements based on our audit.

We conducted our audit in accordance with generally accepted auditing standards and Government
Auditing Standeards, issued by the Comptroller General of the United States. Those standards require
that we plan and perform the audit to obtain reasonable assurance about whether the general purpose
{tnancial statenients are free of material misstatement. An audit includes examining, on a test basis,
evidence supporting the amounts and disclosures in the general purpose financial statements. An
audit also includes assessing the accounting principles used and significant estimates made by
management, as well as evaluating the overall financial statement presentation. We believe that our
audit provides a reasonable basis for our opinion.

In our opinion, the general purpose financiat statements referred to above present fairly, in all material
respeets, the financial position of Springhill City Court, as of June 30, 1998, and the results of its
operations for the year then ended in conformity with generally accepted accounting principles.

Ve AP
/f-zc:f:?w g/é&r{ﬂw /¢’/¢57/"Jf

“ Certified Public Accountants

February 13, 1999
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SPRINGHILL CITY COURT

Combincd Statement of Revenucs, Expenditurcs and
Changes in Fund Balances - Governmental Fund Type
For the Fiscal Year Ended June 30, 1998

Governmental
. Fund Type
‘Gengeral Fund
Revenues -
Court costs 104 248
Supervision fees 29.924
Interest ) 0655
Total revenues 134,827
Expenditures
Current:
General government 111,849
Capital outlay:
Current expenditures 2,453
Debt serviee:
Principal retirecment 4 691
Interest _ _ 784
Total expenditures B 119,777
Excess of Revenues Over Expenditures 15,050

Other Financing Source
Capital Icasc

Excess of Revenues and Other Financing Sources

Over Expenditures 15,050
Fund Balance at Beginning of Year 52,605
Fund Balance at EEnd of Year 67,655

Sce accompanying notes 1o financial statcments.



SPRINGHILL CITY COURT

Notes to Financial Statements
June 30, 1998

The Springhill City Court was created under authority of Revised Statute 13:1872, and includes the office of Ward Marshall,
which was created as part of Springhill City Courl undcer authority of Revised Statute 13:1872.

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The accompanying general purposc financial statcments of Springhitl City Court have been prepared in conformity
with generally aceepted accounting principles as applied to governmental units. The Governmental Accounting
Standards Board (GASR) is the accepted standard-sctting body for establishing governmental accounting and
financial reporting prineiples.

Reporting Entity. These financial statements include all funds and account groups over which the Court and
Ward Marshall exercise control, authority, management, influcnce or accountability. Control by or influcnce by
the Court was determined on the basis of authority to 1ssue debt, election or appomtment of the governing body,
and pencral oversight responsibility.

The Springhill City Court is a potential component unit of the City of Springhill, Louisiana.  However, the
Springhill City Court 1s a s¢parate reportable entity from the City of Springhill because it 1s essentially an
autonomous unit. The Judge, an elected oflicial, has the ability to exercise oversight responsibility regarding
opcrations and accountability for fiscal matters. The Springhill City Court is financially independent of the City
of Springhill, Louistana,

Fund Accounting. The accounts of the Springhill City Court are organized on the basis of funds and account
oroups, cach of which 1s considered a separate accounting enlity. The operations of each fund 15 accounted for with
a sct of sclf-balancing accounts that comprise its assels, liabilitics, fund equity, revenues, and expenditures. The
account groups, on the other hand, arc financial reporling devices designed to provide accountability for certain
assets that are not recorded in the fund because they do not directly affect net expendable available financial
resources and Lo provide accountability for long-term liabilites to be financed from the general fund. Govermment
resources are allocated to and accounted for in individual funds based upon the purposes for which they are to be
spent and means by which spending activitics are controlled. The following funds and account groups arc used
by the Court:

Government Fund —

General Fund. ‘The General Fund is the general operating fund of Springhill City Cowrt. 1t s used to
account for all financial resources except those required to be accounted for in another {und

Fiduciary Funds -
Agency Funds., Agcncy funds are used to account for assets held by Springhtl] City Court as an agent

for other governmental depariments, other organizations and other funds. Agency funds are custodial in
nature (asscts equal babilities) and do not involve measurement of results of operations.

(Continued)
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SPRINGHILL CITY COURT

Notes to Financial Statements
June 30, 1998

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)
General Fixed Assets and General Long-term Debt Account Groups:

Gencral Fixed Assets and Long-term Liabilities. The General Fixed Assets Account Group is used
to account for fixed asscts used in governmental fund type operations for control purposcs. All fixed
asscts are valued at historical cost or estimated historical cost if actual historical cost is not available.
Donated fixed assets are valued at their estimated fair value on the date of donation. No depreciation has
been provided on genceral fixed assets,

The account group is not a "fund." It is concerned only with the measurement of financial position. It 1s
not involved with measurement of resulls of operations.

General Long-term Debt. The General Long-term Debt Account Group 1s used to account for long-
term liabilitics o be financed {rom government funds.

Basis of Accounting. The accounting and financial reporting treatment applied to a fund is determined by its
measurement focus.  All Governmental Fund Types are accounted for using a current financial resources
measurcrent focus. With this measurement focus, only current assets and current habilitics generally are included
on the balance shect. Operating statements of these funds present increases (i.¢., revenues and other financing
sotirces) and deereases (1.e, expenditures and other financing uses) 1 net current assets.

The modificd acernal basis of accounting is used by the General Fund, Under the modified acerual basis of
accounting, revenues are recognized when susceptible 1o accrual (i.e., when they become both measurable and
availablc). "Mcasurable” means the amount of the transaction can be determined and "available® means collectible
within the current period or soon enough thereafler to be used to pay habilitics of the cwrrent period. Expenditures
ar¢ recorded when the related fund hability 1s imcurred.

Budgets. A budget is not required to be adopted by the City Court,

Compensated Absences. The Court requires employees to use their vacation tune within the calendar year or 1t
is forfeited.  Vacation time is vested and is paid 1o the employee upon termination.  Sick pay 1s lost upon
ternination and, therefore, 1s not subject to accrual.

As of June 30, 1998, the hability for acerued vacation time 1s $1,082, which is recorded in the General 1'und.
Pension Plan. The Ward Marshall and court employees are covered by either the Mumicipal Police Employees’
Retirement Systein or the Municipal Employees' Retirement System. Funding for these individuals are accounted
for by the City of Springhill, Louisiana.

The Judge 1s covered under the Louisiana State Employecs’ Retirement System.

Total Columns on Combined Statements. Total columns on the combined statements are captioned
"Memorandum Only" te indicate that they are presented only to facilitate financial analysis. Data 1 these columns
do not present financial position or resufts of operations in conformity with generally accepted accounting

principles. Neither 1s such data comparable to a consolidation,

(Continucd)
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SPRINGHILL CITY COURT

Notes to Financial Statements
June 30, 1998

DEPOSITS FROM PLAINTIFFS AND GARNISHMENTS COLLECTED

The deposits from plantifts and garnishments reflected in the balance sheet as liabilitics in ageney include unknown
amounts, which have not been disbursed to the Springhill City Court in past years. Managemend is in the process
of computing such amounts for disbursement to the general fund.

CASH

At June 30, 1998, the carrying amount of the Court’s cash deposits totals $92,312, and the bank balance is
$104,993. The deposits are in demnand deposit accounts. Under state law, the deposits must be sceured by federal
deposit msurance or the pledge of securities owned by the fiscat agent bank. The market value of the pledged
securiies plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent.
At June 30, 1998, the Court has $104 993, of which $4,993 is not secured by federal deposit insurance.

The Couwrt’s deposits are categorized to give an indication of the level of risk assumed by the Court at year end.
Catcgory 1 includes deposits that are insured or regisicred or Tor which the securities are held by the Court or its
agent it the Court’s name. Category 2 includes uninsurcd and unregistered deposits for which the securities are
held by the counter party’s trust department or agent in the Court’s name. Category 3 includes uninsured and
unregistered deposits for which the secunties are held by the counter party or by 1ts trust department or agent but
not 1n the Court’s name.

Collateral Canying Market
___Desenption | A 2 3 _Amount Value
FINC Insurance 100,000 100,000 100,000
Uninsured o e 4993 4993 _ 4993
Totals . 10g,000 | 4993 0 104,993 104,993

INTERFUND RECEIVABLES AND PAYABLES

A summary of the inler-fund receivables and payables by fund at June 30, 1998, is presented below:

Inter-fund Inter-fund
__Receivables — _ Pavables
(General Fund 12,509
Civil Fund #1 12425
Ward Marshall I'und S - <4
Totals 12509 . 12,509

(Continued)
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SPRINGHILL CITY COURT

Notes to Financial Statements
June 30, 1998

CHANGES IN GENERAL FIXED ASSETS

General fixed assets arc comprised of oflice furnishings and equipment. The changes 1n general fixed assets are
as follows:

Balance, July 1, 1997 43,165
Additions 2453
Ralance, June 30, 1998 ... 45618
LLEASES

Capital leasc:

The Cowrt records items under capital leases as assets and obligations in the accompanying financial statcments.
The following 1s a suthmary of {uture nunimum leasc payments at June 30, 1998:

1999 R 1|
Total mimimum lease payinents 457
L 30
].css: amount representing interest -
Present value of future minimuwn payments . 427

Operating leasc:
The Court 1s obligated under a two-year lcase accounted for as an operating lease for a vehicle for the Ward
Marshall. Opcrating leases do not give nise to property rights or fease obligations, and therefore the results of the

lease agreements arc not reflected in the Court’s account groups,

Under the terms of the lease the Court has expended $5,405 for the year ended June 30, 1998, and 1s obligated to
pay an additional $5,405 for the year ending June 30, 1999.

COMMITMENTS AND CONTINGENT LIABILITIES

As of June 30, 1998, the Springhill City Court was not a party in any lawsuits as plaintufY or defendant

(Continucd)
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SPRINGHILI. CITY COURT

Notes to Financial Statements
June 30, 1998

RETIREMENT COMMITMENTS

Lowmstana State Fmployees' Retirement Sysiem

A.

Plan Description

The Judge participates 1n the [Louisiana State Employees' Retirement System ("LASERS"), a statewide
single-cmployer public employec retirement system, providing rctirement and other benefits for
cmiployees of the State and its various departinents and agenceics and their beneficiarics. All state
employecs except certain classes of employces specifically excluded by Statute become members of the
System as a condition of employment unless they elect to continue as a contributing member in any other
retirement system for which they remain eligible for membership. Elected officials and oflicials appointed
by the Governor may, at their option, become members of LASERS.

The age angd years of credilable scrvice required m order for a member to retire with full benefits are
cstablished by Statute and vary depending on the member's employer and job classification.

The basic annual retirement benefit for substantially all members 1s equal to 2.5% of average
compensation multiplied by the number of years-creditable servicee plus $300.00. Average compensation
15 defined as the member's average annual earned compensation for the thirty-six consceutive months of
employment during which the member's aggregate camed compensation was greatest,  Judges, court
ofticers, and certain elected officials reccive an additional annual retirement benelit equal to 1% of
average compensation multiplied by the number of years of creditable service in their respective capacity.
As an alternative o the above basic retirement benelit, a member may clect to receive his retirement
benefit under any onc of four different options providing for a reduced retirement benefit payable
throughout his hte wath certain benefits being paid to his designated beneficiary afier his death.

The systenm issues an annual publicly available financial report that includes financial statements and
required supplementary mformation for the System. That report may be obtained by calling the LASERS
ofhce at 1-800-256-3000.

Funding Policy

Members are required by the State to contribute 11.5% of thewrr annual covered salary, and the Court 1s
required to contribute 13.0% of the annual covered salary. The contribution rates are covered by
Lousiana Revised Statute 11:103. The required contribution for the year ended June 30, 199§ was
$3,523. The required contribution was made.

ECONOMIC DEPENDENCY

All revenues collected for Court Costs are received from the Sprnnghllt Ward Marshall's oflice. ‘Fhese monies arc
expended 1n the operation of the oflice of the Springhill City Court.

(Continued)
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SPRINGHILL CITY COURT

Notes to Financial Statements
June 30, 1998

SUBSEQUENT EVENT, CONTINGENCY, YEAR 2000 COMPUTER GLITCH:

Management i1s awarc of the year 2000 computer problem (Y2K) and 1s taking the following steps:
A. Assessment of the problem indicates a potential for shut down 1n the following areas:

(1) General ledger account system
(2) Court accounting system

B. Management has determined that the present computers are not Y2K compliant and plans to replace them.

C. Management has determmned that the accounting system 1s not Y2K comphant and 1s evaluating what
necds to be done.

D. Management has determined that the Civi) and Criminal Courl Programs are both Y2K complaint and
will not need to be changed.

COMPENSATION FOR THE JUDGE AND MARSHALL IS AS FOLLOWS:

John M. Robinson, Judge 27,102
Morris McClary, Marshall 16,995
Total _ 44,097



REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL
REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

The Honorable John M. Robinson, Judge
Springhill City Court
Springhill, Louisiana

We have audited the gencral purpose financial statcments of the Springhill City Court as of and for the year ended Junc 30,
1998, and have issued our report thereon dated February 13, 1999, We conducted our audit in accordance with generally
accepted auditing standards and the standards applicable to financial audits contained in Government Auditing Standards,
issucd by the Comptroller General of the United States.

Compliance

As part of obtaining reasonable assurance about whether the Springhill City Court’s financial statements are free of material
misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grants,
noncompliance with which, could have a direct and material eflect on the determination of financial statcment amounts,
However, providing an opimion on complhiance with those provistons was not an objective of our audit and, accordingly, we
do not express such an opinion. The results of our tests disclosed instances of noncompliance that are required to be
reporied under Government Auditing Standards which are descnibed n the accompanying schedule of findings and
questioned costs as items 98-1, 98-3, 98-4, and 98-5.

Internal Control Over Financial Reporting |

In planning and performing our audit, we considered the Springhill City Court’s internal control over financial reporting in
order to determine our auditing procedures for the purpose of expressing our opinton on the financial statements and not 10
provide assurance on the internal control over financial reporting. However, we noted certain matters mvolving the internal
control over financial reporting and 1ts opcration that we consider to be reportable conditions. Reportable conditions mvolve
matters coning 1o our attention relating to significant deficiencics 1 the design or operation of the internal control over
financial reporting that, m our judgment, could adversely affect the Springhilt City Court’s ability to record, process,
summmarize and report financial data consistent with the assertions of management in the financial statements. The reportable
conditions arc described in the accompanying schedule of findings and questioned costs as items 98-1 and 98-2,

A material weakness 1s a condition in which the design or operation of one or more of the intemal control components docs
nol reduce to a relatively low level the risk that misstalements in amounts that would be matenal in relation to the financial
statcments being audited may occur and not be detected within a timiely period by enmiployees 1 the normal course of
performing their assigned functions. Our consideration of the internal control over financial reporting would not necessarily
disclose all matters in the intemal control that might be reportable conditions and, accordingly, would not nccessanly disclose
all reportable conditions that are also considered to be matenial weaknesses. However, we believe the reporiable condition
described in item 98-1 1s a material weakness.

10



This report is intended for the information of the legislative auditor, management and federal awarding agencies and pass-
through entitics. However, this report s a matter of public record and 1ts distribution is not limited.

QO»;A///W(I oy, L1

Certified Public Accountants

February 13, 1999

11



— m— m— e E— m— m— e w— w

SPRINGHILL CITY COURT

Schedule of Findings and Questioned Costs

Scction I - Summary of Auditor's Results

—_ —_————

Type of Report issued:

Internal control over financial reporting;:

Federal Awards

June 30, 1998

Material weaknesses 1dentified?

Not Applicable

98-1:

98-2:

9%8-3:

08-4:

98-5

Scction 11 - Financial Statement Findings

98-1:

Condition:

The audit for the year ended June 30, 1998, was not
submitted to the legislative auditor's oflice on a timely

basis.
As noted 1n the audit for the year ended Junc 30, 1996,

payroll deposits were still not posted to relicve amounts

withheld 1n the general ledger.
As noted in the compiled financial statements and report

for the year ended June 30, 1997, one of the courl
clerk's children was being paid for contract labor in the
ollice.

As noted mn the compiled financial statements and report
for the year ended June 30, 1997, the court clerks were
being paid a $2 fee per civil case filed and were
receiving Christmas bonuscs.

As of Junc 30, 1998, the Court was holding unsecured
bank deposits.

The audit be could not be completed by the December
31, 1998, deadline. This was due to the books being in
disarray, and bad to be reconstrucled, along with bank
reconcihiations Jor the two year period.

This situation was caused from scveral problems:
(1) The accounting was done on an old version of

Quick Books, on which the books were not closed at
year-end. This allowed posting to the prior year which
should have been closed.

{2} The clerk that maintains the general ledger was out
sick for secveral weeks, with a temporary employce
posting the books.

(3) Shortly afler the clerk reluming to work, the
program ¢rashed. The computer technician who sold
the program could not restore the data from backup,
therefore, he installed a later version of the program and
rckeypunched several months, We found where checks
and deposits were recorded wrong, posted twice or
omilled. There were instances where the beginning
balances were changed to force the books to balance.

(Continued)

Unquahfied

No
Ycs

12



SPRINGHILL CITY COURT

Schedule of Findings and Questioned Costs

June 30, 1998

Scction 11 - Financial Statement Findings (continucd)

98-1:

98-2:

98-3:

Condition: (continued)

Recommendation:

Management's response:

Condition:

Recommendation:

Management's response:

Condition:

Recommendation:

Managcement's responsc:

(4) All this occurred during a period in which the
court's work load increased 50% or more, but with no
incrcase 1n staff.  The clerk, who is limited iIn
bookkeeping knowledee, was complelely overwhelmed.

Although there were many and various errors noted, we
discovered no activitics that we perceived 1o be
fraudulent in nature.

We recommend a closer monitoring of all general ledger
activitics and bank reconcihations by management.

We now recognize the problem which exists with the
courl's records. We are evaluating our options,
inciuding the possibility of using our auditor to post the
books for us or revicew the postings and bank
reconetliations for accuracy on a regular basis.

We further plan to haw an annual audit next year,
instead of a compilation, to assure the records have
tmproved.

As reported for the year ended June 30, 1996, payroll
deposits are still not posted 1 such a way that the tax
habilities are being relieved when pad. Payroll
deposits are being posted to an expense account when
they are paid.

We continue to recommend that tax deposits be posted
against the account where the withholding is posted.

We did not {ully understand the 1996 recommendation.
We will communicate with the audilors to insure this
situation ts corrected in the future.

As reporied in the June 30, 1997 compilation, Kristi
Mcans, one of the clerk's daughters, was being paid for
contract labor m the oflice. However, afier the tssuance
of our report for June 30, 1997, this procedure has
siopped.

We make no recommendation.

This was stopped nnmediately and will not recur.

(Continucd)

13



SPRINGHILL CITY COURT

Schedule of Findings and Questioned Costs
June 30, 1998

Scction I1 - Financial Statement Findings (continued)
9%.4: Condition: As noted 1n the June 30, 1997 compilation, the court

clerks were being paid a $2 fec and a Christimas bonus.
This stopped after the issuance of our report for June 30,

1997
Recommendation: We make no recommendation.
Management's response: This was stopped immediately and will not happen
again.
98.5: Condition: As noted in the notes to the financial statements, there

was $4,993 in deposits which were unsccured by
Federal Deposit Insurance Company (FIJIC) or by
pledge of qualifying securities.

Recommendatioty: We recommend the pledge of sccurities by the financial
institution to cover this deflicieney.

Management's response: We concur, This will be done immediately.

Scction 111 - Federal Award Findings and Questioned Costs
Not applicable.

14
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