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INDEPENDENT AUDITORS' REPORT 

A NElL t JACKSON. JR , CPA 
1926-1S99 

W c have audited tile accom panying general purpose financial statements of the Sabine Parish Clerk of Court, M any, 
l.ouisiana, a com ponent unit of the Sabine Parish Police Jury as of and for the year then ended June 30, 1999, as listed 
in tile lable of contents. These financial statements are the responsibility of the Sabine Parish Clerk of Court's 
Inanagem ent. Our responsibility is to express an opinion on these financial statem ents based on our audit. 

W e conducted our audit in accordance with generally accepted auditing standards and the standards applicable to 
financial audits contained in {3ovemment Auditin~ Standards, issued by the Comptroller General of the United States. 
qlaose standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial 
statem ents are free of m aterial m isstatem ent. An audit includes exam ining, on a test basis, evidence supporting tile 
am ounts and disclosures in file financial statemeuts. An audit also includes assessing the accounting principles used and 
significant estimates m ade by m anagem ent, as well as evaluating the overall financial statement presentation. W e believe 
that our audit provides a reasonable basis for our opinion. 

In our opinion, the general purpose financial statem ents referred to above present fairly, in all m aterial respects, the 
fin ancial position of the Sabine Parish Clerk of Court, M any, Louisiana, as of June 30, 1999, and the results of its 
operations for the year then ended in conform ity with generally accepted accounting principles. 

In accordance with Governm ent Ataditin~ Standards, we have also issued a report dated October 28, 1999, on our 
consideration of the Sabine Clerk of Court's internal control over financial reporting and our tests of its compliance with 
certain provisions of laws, regulations, contracts and grants. 

Our audit was conducted for the purpose of forming an opinion on the general purpose financial statements of the Sabine 
Parish Clerk of Court, M any, Louisiana, taken as a whole. The accompanying supplemental schedules listed in the table 
of contents are presented for purposes of additional analysis and are not a required part of the financial statements of tile 
general purpose financial statements. Such information has been subjected to the auditing procedures applied in tile audit 
of tile general purp ose financial statements and, in our opinion, is fairly stated, in all m aterial respects, in relation to thc 
gcnelal purpose financial statem enls taken as a whole. 

H ines, Jackson& ltines 
Natchitoehes, Louisiana 
October 28. 1999 

- MEM BERS - 
American Institute of Certified Public Accountants * Society of Louisiana Certified Public Accountants 



C O M BIN ED STA TEM EN TS - O V ER V IEW  



 

ASSETS 
Cash and cash equivalents 
Investu'~ents 
Receivables 

AI I FI IND TVPF,,q AND ACCOUNT GROUPS 

Properly, buildings and equipm ent 
Prepaid expenditures 
Am ount to be provided for retirem ent 
of general long-term obligations 

Total Assets 

I.IABIIATIES AND FUND EQUITY 
I.iabilities 
Accounts payable 
Payloll deduction payable 
Unsettled deposits 
Compensated absences payable 

Total Liabilities 

Equity 
Investm ent in general fixed assets 
Fund balances 
Reserved for prepaid expenditures 
Unreserved 

,IlfNE 30. 1999 

Governm ental Fiduciary 
Fund Tvoe Funds 

General Agency 
Fond Fund 

EXHIBIT A 

Account Grouns 
General Total 

General Long-term M em orat~dum 

Fixed Assets Obligations Only 

200,812 $ 
75,000 

0 
0 
0 

0 $ 
0 
0 

333,773 
0 

0 $ 
0 
0 
0 
0 

329,049 
190,000 
24,382 
333,773 
4.636 

0 0 0 4,419 4,419 

$ 0 
0 

275,812 
0 

$ 0 
o 
0 
0 

$ 0 
0 
0 

4,419 

$ 37,890 
5,036 

275,812 
4,419 

42,926 275,812 0 4,419 323,157 

0 0 333,773 0 333,773 

4,636 0 0 0 4,636 
224,693 0 0 0 224,693 

Total Fund Equity 229,329 0 33~,773 . 0 563,102 

Total Liabilitiesand 
Fund Equity 

The accompanying notes are an integral part of this statement. 



EXHIBIT B 

M ANY. LOUISIANA 
~TAT|~M I~N!T ('IF Rt~.V ENII liar ]~XPF.NDITI IRES. AN D CHAN GES IN FUN D BA LAN CE 

Revenues 
l.ieenses and perm its - m arriage licenses 
Fees, charges, and comm issions for services 
Court costs, fees, and charges 
Fees for recording legal documents 
Fees for certified copies of docum ents 
l)epartm ent of Social Serv ices-non support cases 
Other fees 
Use of m oney and property - interest earn ings 
Clerks salary supplem ent 
Other 

Total Revenues 

Expenditures 
General govern m ent 
Pcrsonal services and related benefits 
Operating services 
M aterials and supplies 
Travel and other charges 
Capital outlay 
Other 

Total Expenditures 

Excess of Revenues Over/(Under) Expenditures 

Fund balance, Beginning of year 

Fund balance, End of year 

The accompanying notes are an integral part of this statem ent. 

3.086 

241,041 
187,328 
20,651 
42,309 
1,144 
14,167 
11,825 
28,415 

549,966 

311,268 
68,187 
58,241 
13,889 
69,888 
8,168 

529,641 

20,325 

209.004 

$ 229.329 



FUND BALANCE - BUDGET (GAAP BASIS~ AND ACTUAL 
AI.1. GOVERNM ENTAL F1JNDS - GENERAL FUND 

Revenues 
Licenses and perm its - m arriage licenses 
Fees, charges, and com m issions for services 
Court costs, fees, and charges 
Fees for recording legal docum ents 
Fees for certified copies of docum ents 
Department of Social Services-non support fees 
Other fees 
Use of m oney and property - interest earnings 
Clerks salary supplement 
Other 

Total Revenues 

Expenditures 
General governm ent 
Personal services and related benefits 
Operating services 
M aterials and supplies 
Travel and other charges 
Capital outlay 
Other 

Total Expenditures 

Excess of Revenues Over/(Under) Expenditures 

Fund balance, Beginning of year 

Fund balance, End of year 

EXHIBIT C 

Variance 
Budget A~tual ~  Fav./(Unfav.J 

3,000 $ 3,086 $ 86 

243,200 
187,500 
20,000 
41,200 

900 
12,500 
11,700 
27,300 

241,041 
187,328 
20,651 
42,309 
1,144 
14,167 
11,825 
28.415 

(2,159) 
072) 
651 

1,109 
244 

1,667 
125 

. 1,1155 

547,300 549,966 2,666 

305,570 
66,650 
60,800 
13,680 
69,100 
7,500 

311,268 
68,187 
58,241 
13,889 
69,888 
8,16~ 

(5,698) 
(1,537) 
2,559 

(209) 
(788) 
(668) 

523,300 529.64! (6,341) 

20,325 $ (3.675) 

209,004 

$ 229.329 

The accom panying notes are an integral part of this statement. 6 



JUN E 30. 1999 

NOTE 1 SUM M ARY O F SIG NIFICANT ACCO UNTING POLICIES 

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the Sabine Parish Clerk of Court serves as 
the ex-offi cio notary public, the recorder of conveyances, m ortgages, and other acts, and has other duties and powers 
provided by law . The clerk of court is elected for a four-year term . 

The accompanying financial statem ents of the Sabine Parish Clerk of Court have been prepared in confom lity with 
generally accepted accounting principles (GAAP) as applied to government units. The Governmental Accoutuing 
Standards Board (GASB) is the accepted standard-setting body for establishing governmental accounting and financial 
reporting principles. Such accounting and reporting procedures also conform to the requirem ents set forth in the 

dit Guide and to the industry audit guide, Audits of State and Local G0vemmental Units 

A. REPORTING ENTITY 

As the govern ing authority of the parish, for reporting puqaoses, the Sabine Parish Police Jury is the financial reporting 
entity for Sabine Parish. The financial reporting entity consists of a) the primary government (police jury), b) 
organizations for which the primary government is financially accountable, and c) other organizations for which the 
nature and significance of their relationship with the prim ary govern m ent are such that exclusion would cause the 
reporting entity's financial statem ents to be m isleading or incom plete. 

Govern m ental Accounting Standards Board Statem ent No. 14 established criteria for determining which component units 
should be considered part of the Sabine Parish Police Jury for financial reporting purposes. The basic criterion for 
including a potential component unit within the reporting entity is financial accountability. The GASB has set forth 
cliteria to be considered in determ ining financial accountability. This criteria includes: 

Appointing a voting majority of an organization's governing body, and 

a '/'he ability of the police jury to impose its will on that organization and/or 

Th e potential for the organization to provide specific financial benefits to or impose specific finaneia 

burdens on the police jury. 

Orgauizations for which the police jury does not appoint a voting majority but are fiscally dependent on the 
police jury. 

Organizations for which the reporting entity f'mancial statements would be misleading if data of the organization 
is not included because of the nature or significance of the relationship. 

Because the police jury provides specific financial benefits such as office space, utilities and janitorial service, the clerk 
of court was determ iued to be a component unit of th e Sabine Parish Police Jury, the financial reporting entity. The 
accompanying fiuancial statem ents present inform ation only on the funds m aintained by the clerk of court and do not 

present information on the police jury, the general government services provided by that governmental unit, or the other 
governmental units that com prise the financial reporting entity. 

B. FUND ACCOUNTING 

The accounts of the clerk of court are organized on the basis of funds and account groups, each of which is considered 



ABINE PARISH CLERK OF COURT 

NOTES TO THE FINANCIAL STATEM ENTS (CONTINUED 
JUNE 30. 1999 

NOTE 1 SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

B. FUND ACCOUNTING (CONTINUED) 

a separate accounting entity. Fund accounting is designed to dem onstrate legal compliance and to aid financial 
m anagem ent by segregating transactions relating to certain governm ent ftmctions or activities. The operations of each 
fund are accounted for with a separate set of self-balancing accounts that comprise its assets, liabilities, fund eqoity, 
revenues, and expenditures. The individual funds account for the governmental resources allocated to them for the 
purpose of can'ying on specific activities in accordance with laws, regulations, or other restrictions. An account group 
is a financial reporting device designed to provide accountability for certain assets and liabilities that are not recorded 
in the funds because they do not directly affect net expendable available financial resources. The funds are grouped in 
this report into generic fund types and broad fund categories as follows: 

General Fund 
The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of the clerk of court and 
accounts for the operations of the clerk's office. Th e various fees and charges due to the clerk's office are accounted for 
in th is fund. General operating expenditures are paid from this fund. 

Aeencv Funds 
The Advance Deposit and Registry of Court Agency Funds account for assets held as an agent for others. Agency funds 
are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. 

C. G ENERAl, FIXED ASSETS AND LONG -TERM  O BLIG ATIONS 

The accounting and reporting treatm ent applied to the fixed assets and long-term liabilities associated with a fund are 
determ ined by its m easurem ent focus. All governm ental funds are accounted for on a spending or "financial flow" 
m easurem ent focus. Th is m eans that only current assets and current liabilities are generally included on their balance 

sheets. Their reported fund balance (net current assets) is considered a measure of "available spendable resources". 
Governmental fund operating statements present increases (revenues and other financing sources) and decreases 
(expenditures and other financing uses) in net current assets. Accordingly, they are said to present a summary of sources 
and uses of"available spendable resources" during a period. 

Fixed assets used in governmental fund type operations (general fixed assets) are accounted for in the General Fixed 
A ssets Account Group, and are recorded as expenditures in the governm ental fund type when purchased. No 
depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost. 

Long-tenn liabilities expected to be financed from govermnental funds are accounted for in the General Long-Term Debt 
Account Group. 

The two account groups are not "fmlds". They are concerned only with the m easurem ent of financial position
. They 

are not concerned with m easurem ents of results of operations. 

BASIS O F ACCO UNTING 

l~asis of accounting refers to when revenues and expenditures are recognized in the accounts and reported in the financial 
statements. Basis of accounting relates to the timing of the measurements m ade, regardless of the measurement focus 
applied. 



SABINE PARISH CLERK OF COUR~ 
M ANY. LOUISIANA 

,[]dNE 30.1999 

NOTE l SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

D. BASIS OF ACCOUNTING (CONTINUED) 

The govemmental funds are accounted for using the m odified accrual basis of accounting. Under the modified accrual 
basis of accounting, revenues are recognized when susceptible to accrual (i.e., whey they become measurable aud 
available). "Measurable" means tile amount of the transaction can be determined and "available' means collectible 
within the current period. Reeordings, cancellations, court attendance, criminal fees, mortgage certificates, notary fees, 
certified copies, etc., are recorded in the year in which they are earned. Interest income on time deposits is recorded 
when the time deposits have m atured and the incom e is available. Substantially all other revenues are recorded when 

received. 

Expenditures are generally recognized under file m odified accrual basis of accounting when the related fund liability is 
iucm rcd. Salaries are recognized when they occur. Office supplies are recognized when they are purchased. Capital 

outlays are recognized when the liability is incurred. 

E. BUDGET PRACTICES 

Formal budget integration (within the accounting records) is employed as a management control device during the year 
Budget am ounts included in the accompanying financial statem ents include the original adopted budget and al 

subsequent am endm ents. 

F. CO M PENSATED ABSENCES 

Tbe clerk of court has the following policy relating to vacation and sick leave 

The cost of leave privileges, computed in accordance with GASB Codification Section C60, is recognized as a curt ent- 
year expenditure in th e General Fund when leave is actually taken. The cost of leave privileges not requiring current 
resources is recorded in th e general long-term obligations account group. 

G. ENCUM BRANCES 

Eocunth rance accounting, under which purchase orders, contracts, and other comm itm ents for the expenditure of m onies 
are recorded in order "to reserve that portion of the applicable appropriation, is not employed by the Sabine Parish Clerk 

of Court. 



 

M ANY. LOUISIANA 
NOTES TO THE FINANCIAl, STATEM ENTS (CONTINI IED 

NOTE 1 SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

H. CASH AND CASH EQUIVALENTS AND INVESTM ENTS 

Cash includes amounts in demand deposits, interest bearing demand deposits, and money market accounts. Cash 
equivalents include amounts in time deposits that mature within 90 days after the fiscal year end and other investments 
with original m aturities of 90 days or less. 

All receivables are reported at their gross value and, where applicable, are reduced by the estim ated portion that is 
expected to be uncollected. 

J. FUND EQUITY 

Unreserved fund balances for govern m ental funds represent th e am ount available for budgeting future operations
. The 

reserved portion of fund balances represent am ounts separated for specific future uses. 

K . TO TAL COLUM NS O N STATEM ENTS 

Total columns on the statem ents are captioned "M em orandum Only" to indicate that they are presented only to facilitate 
financial analysis. Data in these columns do not present financial position or results of operafions in conform ity with 
generally accepted accounting principles. Neither is such data com parable to a consolidation. 

L. ESTIM ATES 

The preparation of financial statements in conform ity with generally accepted accounting principles requires m anagement 
to m ake estim ates and assumptions th at affect the reported am ounts of assets and liabilities and disclosure of contingent 
assets and liabilities at the date of the financial statements and the reported amounts of revenues and expenses during 
the reporting period. Actual results could differ from those estim ates. 

NOTE 2 CASH AND CASH EQUIVALENTS 

At ,lu~e 30, 1999, the clerk of court has cash and cash equivalents totaling $329,049 as follows 

Petty Cash 
Interest bearing dem and deposits 
M oney m arket account 

Totals 

General Fund 
$ 300 

15.653 

Agency Fund 
$ 0 

9.453 

Total 
$ 300 

25.106 
112.284 191.359 303.643 

_
$ 128.237 $ 200.812 $ 329.049 

3.0 



JUNE 30.1999 

NOTE 2 CASH AND CASH EQUIVALENTS (CONTINUED) 

These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank 
balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The 
m arket value of the pledged securities plus the federal deposit insurance m ust at all tim es equal the am ount on deposit 
wilh the fiscal agent bank. These securities are held in the name of the pledging fiscal agent bank in a holding or 
custodial bank that is m utually acceptable to both parties. At June 30, 1999 the clerk had bank deposit balances of 
$518,749. These deposits are secured from risk by $370,000 of federal deposit insurance and $447,923 ofpledgcd 
securities held by the custodial bank in the name of the fiscal agent bank (GASB Category 3). 

Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of GASB Statement 
3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the 
pledged securities within 10 days of being notified by the clerk of court that the fiscal agent has failed to pay deposited 
fimds upon dem and. 

NO TE 3 INVESTM ENTS 

Investments are categorized into these three categories of credit risk: 

Insured or registered, or securities held by the clerk of court or its agent in the clerk of court's name 

Uninsured and unregistered, with securities held by the counter party's trust department or agent in the clelk 
of court's nam e. 

Uninsured and unregistered, with securities held by the counter party, or by its trust department or agent but 
not in the clerk of court's nam e. 

At fiscal year end, the clerk of court's investments were certificates of deposit with a fair value, cost and carrying value 
of $190,000. The investments are stated on the balance sheet (carrying value) at cost. The investments are in the namc 
of the clerk and are held at the clerk's office. 

NOTE 4 RECEIVABLES 

The receivables of $24,382 at June 30, 1999, are as follows 

Class of Receivables 
Attorneys and others 

O~n~rol Fond 
$ 24,382 

NO TE 5 CH ANG ES IN GENERAL FIXED ASSETS 

A sum m ary of changes in general fixed assets follows: 

Equipm ent 
Autom obiles 

A~encvFunds 
$ 0 

Balance 
July 1.1998 Additions 

$ 321,695 $ 52,376 
18,461 17.512 

$ 340.156 $ 69.888 

Total 
$ 24,382 

Balance 
Delgti0ns Jnne 30.1999 

$ 57,810 $ 316,261 
18,461 17,512 

$ 76.271 $ 333.773 



 

M ANY, LOUISIANA 
N OTES TO TIlE FIN ANCIAL STATEM ENTS (CONTINUED 

NOTE 6 PENSIO N PLAN 

JUNE 30. 1999 

Plan I)cscriplion. Substantially all employees of the Sabine Parish Clerk of Court are members of the Louisiana Clerks 
of Court Retirement and Relief Fund (System),a cost-sharing, multiple-employer defined benefit pension plan 
adm inistered by a separate board of trustees. 

All regular employees who are under the age of 60 at the time of original employm enl are required to participate in the 
System . Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement 
benefit, payable m onthly for life, equal to 3 percent of their final-average salary for each year of credited service, not 
to exceed 100 percent of their final-average salary. Final-average salary  is the employee's average salary over the 36 

consecutive or joined months that produce the highest average. Employees who temlinate with at least 12 years of 
service and do not withdraw their employee contributions m ay retire at or after age 55 and receive th e benefit accrued 
to their date of term ioation. The System also provides death and disability benefits. Benefits are established and 
am ended by state statue. 

The System issues an annual publicly available financial report that includes financial statem ents and required 
supplem entary inform ation for the System . That report m ay be obtained by writing to the Louisiana Clerks of Court 

Retirement and Relief Fund, 11745 Bricksome Avenue, Suite B1, Baton Rouge, Louisiana 70816, or by calling (504) 
293-1162. 

Funding Policy. Plan m embers are required by state statue to contribute 8.25 percent of th eir annual covered salary and 
the Sabine Parish Clerk of Court is required to contribute at an actu arially determ ined rate. The current rate is 10.5 
percent ofaunual covered payroll. Contributions to th e System , also include one-fourth of one percent of the taxes shown 
to be collectible by the tax rolls of each parish. The contribution requirem ents of plan m ember and the Sabine Parish 
Clerk of Court are established and m ay be am ended by state statue. As provided by Louisiana Revised Statue 11:103, 

the employer contributions are determined by actuarial valuation and are subject to change each year based on the result 
of th e valuation for the prior fiscal year. The Sabine Parish Clerk of Court's contribution to the System for the year 
ending June 30, 1999 and 1998 were $23,063 and $20,447 respectively, equal to the required contribution for the year. 

NO TE 7 O TH ER PO ST-EM PI.O YM ENT BENEFITS 

The Sabine Parish Clerk of Court provides certain continuing health care and life insurance benefits for retired 
employees. Substantially all of th e clerk's employees becom e eligible for th ese benefits if they reach norm al retirement 
age while working for the clerk of court. Th ese benefits for retirees and sim ilar benefits for active employees are 
provided through an insurance company whose monthly premiums are paid jointly by the employee and the clerk of 
court. The clerk of court recognizes the cost of providing these benefits 0(the clerk's portion of premiums) as an 
expenditure when th e m onthly prem ium s are due. The clerk's expenditures for health care and life insurance benefits 
foi active employees and retirees total $32,311 for 1999. For 1999, the cost of retiree benefits for three retirees total 
$2,497. 

NO TE 8 COM PENSATED ABSENCES 

At June 30, 1999, employees of the clerk of court have accumulated and vested $4,419 of employee leave benefits 
computed in accordance with GASB Codification Section C60. Of this amount, $4,419 is recorded within the gene~a 
long-term obligations account group. 

:12 



N OTEN TO THE FIN AN CIAl. ,qTATEM ENTS (CON TINU ED 

NO TE 9 LEASES 

JUN E 30.1999 

The Clerk of Court was not obligated under any capital lease comm itm ents at June 30, 1999. However, the Clerk of 
Court leases copiers and a postage machine pursuant lease conunitm ents classified as operating leases. 

Thc future m inim um lease paym ents under noncancellable operating leases at June 30, 1999, are as follow 

Fiscal Year 
End~d June 30 

2000 
2001 
2002 
2003 
2004 
2005 

Tota 

NO TE 10 EXCESS FUND BALANCE 

Equipm ent 
$ 2,464 

2,464 
2,464 
2,464 
2,464 
1,027 

Louisiana Revised Statute 13:785 requires that every four years (at the close of the term of office) the clerk of court must 
pay the parish treasurer th e portion of the General Fund balance that exceeds one-half of the revenues of th e clerk's last 
year of his lem a of office. At June 30, 1999, there was no am ount due the parish treasurer as this was not the last year 
of file clerk's rum'-year term of offi ce, and no determ ination of the amount that will be due, if any, can be m ade at this 
tim e. 

NO TE 11 CH ANGES IN AG ENCY FUND BALANCES 

A summ ary of changes in agency fund unsettled deposits follows 

Unsettled Deposits Unsettled Deposits 
July 1, 1998 Additions Deletions June 30, 1999 

Agency funds: 
Advance deposit fund $ 160,817 $ 411,878 $ 376,062 $ 196,633 
Registry of court fund 122,23,5 48,698 91.754 79,179 

Total $ 283.052 $ 460.576 $ 467.816 $ 275.812 

NOTE 12 CH ANGES IN G ENERAL LONG-TERM  OBLIGATIONS 

The following is sum m ary of the long-term obligation transactions during the year: 

Long-lenn obligations payable at July 1, 1998 
Additions 
Long-term  obligations payable at June 30, 1999 

Com pensated 
Absences 

$ 4,832 
(413) 

$ 4,419 

13 



M AN M I.C~I I1SIAN A 

JUNE 30. 1999 

NOTE 13 RELATED PARTY TRANSACTIONS 

There were no related party transactions during the year ending June 30, 1999 

NO TE 14 LITIG ATION AND CLAIM S 

At June 30, 1999, the clerk of court was not involved in any litigation 

NOTE 15 EXPENDITURES O F TH E CLERK O F COURT PAID BY TH E PARISH POLICE JURY 

Certain operating expenditures of the clerk's office are paid by the parish police jury and are not included in the 
accompanying financial statem ents. These expenditures are sununarized as follows: 

The Sabine Parish Police Jury provided the office space and utilities for the clerk of court for the year ended June 30 
1999. 

NO TE 16 RISK M ANAG EM ENT 

The Clerk of Court is exposed to various risks of loss related to torts; theft of, damage to, and destruction of assets; errors 

and omissions; injuries to employees; and natural disasters. The Clerk of Court maintains commercial insurance 
coverage covering each of those risks of loss. M anagem ent believes such coverage is sufficient to preclude any 
significant uninsured losses to the Clerk of Court. 

NO TE 17 YEAR 2000 ISSUE 

Thc Clelk of Court has been actively m aking improvements for the year 2000 change; however, it is not possible to bc 
certain that all aspects of the year 2000 issue affecting the Clerk of Court, including those relating to the efforts of 
customers, suppliers, or third parties, will be fully resolved. 

34 



ADVANCE DEPOSIT FUND 

JUN E 30. 1999 

"l]~e Advance Deposit Fund, as provided by Louisiana Revised Statute 13:842, accounts for advance deposits on suits 
filed by litigants. The advances are refundable to the litigants after all costs have been paid. 

REG ISTRY O F CO URT FUND 

'l]ae Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts for funds that have been ordered 
by the court to be held until judgment has been rendered in court litigation. W ithdrawal of the funds can be made only 
upon order of the court. 
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ASSETS 

Cash and cash equivalents 
hw estm ents 

Total Assets 

LIABILITIES 
Unsettled deposits 

JUN E 30. 1999 

Advance Deposit 
Fund 

$ 121,633 
75,000 

Regis~y of Court 
Fund 

$ 79,179 
0 

SCHEDUI,E 1 

$ 200,812 
75,000 

$ 196.633 $ 79.179 $ 275,812 

The accompanying notes are an integral part of this statem ent. 16 



Unsettled Deposits at Beginning of Year 

AI)I)ITIONS 
Suils and successions 
Judgm ents 
Interest earn ings on investm ents 

Total Additions 

Total Funds A vailable 

RE1)UCTIONS 

Clerk's costs (transferred to General Fund) 
Settlem ents to litigants 
Judges supplem ental fund 
Attorney, curator, W itnesses, and other fees 
Sheriffs fees 
Other reductions 

Total Reductions 

Unsetllcd Deposits at End of Year 

Advance Deposit 
Fund 

Registry of Court 
Fund 

SCHEDUI.E 2 

$ 160,817 $ 122,235 $ 283,052 

411,878 
0 
0 

0 
47,035 
1,663 

411,878 
47,035 
1,663 

411,878 48.698 460,576 

572,695 170,933 743,628 

207,421 
75,488 
14,898 
24,942 
51,597 
1,716 

0 
91,754 

0 
0 
0 

207,421 
167,242 
14,898 
24,942 
51.597 

0 1,716 

376.062 91,754 467,816 

The accompanying notes are an integral part of this statem ent. 17 



Adm inistration 
Personal services 
Operating serv ices 
M aterials and supplies 
Travel and other charges 
Capital outlay 
Other 

MANY, LOUISIANA 

Total Adm inistrative Expenditures 

Rccordings and Filings 
Personal services 
Operating services 
M aterials and supplies 
q'lavel and conferences 
Capital oullay 
Other 

Total Recordings and Filings Expenditures 

M ortgage Certificates 
Personal serv ices 
M aterials and supplies 
Travel and Conferences 

Total M ortgage Certificates Expenditures 

Crim inal 
Personal services 
Operating services 
M aterials and supplies 
Travel and conferences 
Capital outlay 

Total Crim inal Expenditures 

Elections 
Personal services 
Operating serv ices 
M aterials and supplies 
Travel and conferences 
Capital outlay 

Total Elections Expenditu res 

The accom panying notes are an integral part of this slatem enl. 

SCItEDULE 3 

80,479 
26,116 
13,375 
9,704 
17,512 

147.186 

59,376 
13,742 
29,975 
1,812 
4,524 
8,168 

117,597 

17,413 
2,530 
147 

20.090 

67,946 
13,723 
4,952 
897 

30,142 

117.660 

10,686 
785 
821 
22 
1 

12,315 
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M ANY, LOUISIANA 

G OV ERN M ENTAl, FI JND TYPF, - GEN ERAL FI 7N D (CON TINII IF, D 

Civil Suits and Probate 
Personal services 
Operating services 
M aterials and supplies 
Travel and conferences 
Capital outlay 

Total Civil Suits and Probate Expenditures 

Total Expenditures 

The accom panying notes are an integral part of this statem ent 

SC}]EI)ULE 3 

75,368 
13,821 
6,588 
1,307 
17,709 

114,793 

~29,641 

]9 



FRANK S HINES, CPA 
LLW IS C HINES, CPA 
E MERLIN SQUYRES, CPA 
JAY H SHEFFIELD CPA 

H INES, JACKSON & H INES 
CER] IFI~ I) PUBI,]C ACCOUN I AN'IS 
PO BOX 2188 ~ 133 EAST FIFTH STREET 

NAt CHIIOCHES. LA 71457 

Telephone (318) 352-645B 
FAX (318) 352-0404 
bjhcpa@worldnetla net 

REPORT ON COM PLIANCE AND ON INTERNAL CONTROL OVER 
FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEM ENTS 
PERFORM ED IN ACCORD ANCE W ITH GOVERNM ENT AUDITING STANDARDS 

tlonorablc l)ollie M . Knippers 
Sabine Parish Clerk of Court 
P. O . Box 419 
M any, Louisiana 71449 

A NEILL JACKSON JR . CPA 
1926 1999 

W e have audited the general purpose financial statem ents of the Sabine Parish Clerk of Court, M any, Louisiana, as of 
and for the year ended June 30, 1999, and have issued our report thereon dated October 28, 1999. W e conducted our 
audit in accordance with generally accepted auditing standards and the standards applicable to finaucial audits contained 
iu GoveFnmenl Auditing Standards, issued by the Comptroller General of the United States 

Compliance 
As part of obtaining reasonable assurance about whether the Sabine Parish Clerk of Court's financial statements are flee 
of m aterial m isstatem ent, we performed tests of its compliance with certain provisions of laws, regulations, contracts and 
grants, noncompliance with which could have a direct and m aterial effect on the determ ination of financial statem ent 

amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, 
accordingly, we do not express such an opinion. The results of our test disclosed no instances of noncompliance that 
are lequired to be reported under 

ernal Control O ver Financial Renortinv 
In planning and performing our audit, we considered the Sabine Parish Clerk of Court's internal control over financial 
reporting in order to determ ine our auditing procedures for the purp ose of expressing our opinion on the financial 
statem ents and not 1o provide assurance on the iutem al control over finaucial reporting. Our consideration of the intern al 
control over financial reporting would not necessarily disclose all m atters in the intern al control over financial reporting 
th at m ight be m aterial weaknesses. A m aterial weakness is a condition in which the design or operation of one or m ore 
of th e intern al control components does not reduce to a relatively low level the risk that m isstatem ents in am ounts that 
would be m aterial iu relation to the financial statements being audited m ay occur and not be detected with in a tim ely 
period by employees in the norm al course of perform ing their assigned functions. W e noted no m atters involving th e 
internal control over financial reporting and its operation that we consider to be m aterial weaknesses. 

This report is intended solely for the information and use of th e Sabine Parish Clerk of Court and the Legislative Auditor 
of the State of Louisiana and is not intended to be, and should not be, used by anyone other than the specified parties. 

ltines, Jackson & H ines 
Natchitoches, 1.ouisiana 
October 28, 1999 
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Fiscal Year 
Finding 
Initially 

Ref. No. Occurred 

Corrective 
Action Taken 

D escrintion of Findine (Yes. N o. Partial 

Nothing cam e to our attention that would require disclosure under 

SCIIEI)UI.E 4 

Planned Corrective 
Action/Partial 

Corrective Action Take 

21 



Rcf. No. 

M AN Y. LOUISIANA 

f Findin~ Correct Action Planned 

$CI tEDULE 5 

Name(s) of 
Contact 

Person(~;) 

Nothing came to our attention that would require disclosure under Government Auditine Standards 

Anticipaled 
Completion 

Date 
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